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CIVIL ACCOUNT CODE. 

VOLl^ME 11. 


Explanations. 

The work of an Account Office falls principally under two main divi- 
sions,— (1) Audit and (2) Accounts. 

The earlier Chapters of this volume deal with audit. They are followed 
by Chapters devoted to accounts. 

At the end are added a few Chapters on miscellaneous subjects not 
strictly falling under either of the two main divisions. 


The general principles laid down in thi.s volume may be taken as a guide In the Account 
Offices of other departments in so far as they are applicable. 

The instructions regarding Accounts Current and Government Securities in Trust are, 
however, binding on other departments. 

In other matters of detail they are guided by their own Codes. 


In this Code the terms Accoimtant General and Assistant Accountant General signify, 
in the case of the minor provinces. Comptroller and Assistant Comptroller respectively. 
The references to the Civil Service Regulations are to the fourth edition. 


Chapter 34.— Audit Principles and Arrangements. 


Object of Audit .... 

721 

Punctuality 

. . . 728 

Post-Audit 

722 

Audit Enfacement . 

. . . 729 

Pre-Audit 

723 

Review of Audit 

. . . 730 

District Auditor .... 

724 

Auditors’ Duties 

. . . 732 

District Groups .... 

726 

Cheques , 

. . . 732 A 

Central Audit of Certain Payments . 

727 



Object of Audit. 

721 . The main object of audit is shortly as follows : — 

• I. —As regards payments, to see — 

(a) that the expenditure is warranted by the orders, special or 
general, of the authority competent to sanction it and 
generally that it has been provided for in the annual 
Estimates ; 

(5) that the expenditure is necessary for the public service, and no 
greater than the occasion demands ; 
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(c) that payment has, as a fact, been made, and has been made to 
the proper person, and that it has been so acknowled^d and 
recorded that a second claim against Government on the same 
account is impossible. 

II.— As regards receipts, to see that all sums receivable are duly paid 
to the proper officer and brought to credit by him. The audit of receipts, 
however, is in a great measure carried out by departmental officers. (See 
Chapters 2 and 45.) 


Post-Audit. 

722. The greater part of the payments made by Government is made 
by Treasury Officers, either before any audit, or upon an audit of a limited 
character by controlling departmental officers, in the manner prescribed in 
Volume I. The payments are then reported and accounted for to the 
Audit Department which deals with them according to the rules in this 
Code. 

Pre-Audit. 

72tl. For service payments made at a Presidency or chief Provincial 
town it is usually arranged that the vouchers shall be submitted to the 
Audit Department before payment, and that payment shall be made only 
on audited bills. 

The method of audit described in this and the following Chapters is 
generally applicable to post-audit. The differences as regards pre-audit 
are stated in the Chapters on Presidency payments. 


District Auditor. 

724. One clerk, known as the district auditor, is primarily responsible 
for the audit and adjustment of all tlie accounts of a district, both of 
service and of debt and remittance heads. The bills of Gazetted Officers 
and of officers referred to in Article 814, ?s^)te 3, including those for 
travelling allowances, and of pensioners, may, with advantage, be audited 
by separate groups; but the district auditor is responsible for seeing that 
the bills oji; vouchers which he transfers to these separate groups agree with 
the entri^ in tlie lists of payments, that they are recovered after audit 
and that, unless separate objection books are kept by the groups concerned, 
any objection taken by the auditors is duly recorded in the objection book, 
and notified to the Treasury Officer or the officer concerned. Similarly, 
the detailed check on transfer receipts and on deposits may be entrusted 
to separate clerks; but the district auditor is still responsible that the 
lists of receipts and payments agree with the cash account and bi-monthly 
lists of payments, and also (if the arrangement is that he shall dispose of 
the vouchers in making over the lists of bills and of deposits paid) that 
there is a voucher complete and in due form for every recorded payment, 
or that objection is taken and explanation demanded. 

1. Personal advances made to a Gazetted Officer should be passed on for audit in the 
same way as Gazetted Officers* pay bills. 

725. Every list or schedule, which forms part of the mohtb^s accounts 
and works up to the general cash account, should pass through the hands 
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of the district auditor ; and before passing on the list or schedule to any 
other person he must test the total of it against the entry in the cash 
account, or list of payments, and must mark the total of the schedule as 
well as the corresponding entry in the cash account or list of payments as 
“ agreed,” and initial them. The first duty of the person who now has to 
dispose of it is to see that the detailed entries recorded on it work up to the 
total thus agreed. He is, therefore, to perform the addition of the money 
column, and initial the total as “ checked.” Only after this is done it 
is permissible to proceed to the audit of the detailed entries. 

District Groups. 

726 . The fundamental principle of the responsibility of a single per- 
son for all the accounts of a divstrict can, in practice, be worked in two 
ways, — either the establisliment of the Treasury audit and account 
department of the Accountant General’s office may be broken up into 
groups, each charged with the accounts of a group ol districts, or a single 
clerk may deal with all the accounts of one or more districts. 

1. The chief advantage claimed for the latter system is that personal responsibility is 
more easily enforced against a single person than against a group. On the other hand, the 
inoro varied work of a group suits better with the uneipial experience and intelligence of 
different men, affords a better training, and makes it easier to ju'ovide for the absence of 
men on leave or the drafting of any for special work. 

Central Audit of Certain Payments. 

727 . Certain (.‘lasses of ])aymouts eiuiiuerated in Cliapter 58 have been 
removed from tin; audit of local offices, and placed under that of the 
Comptroller, India Treasuries. 

Punctuality. 

728 . The post-audit of service payments and the examination of Debt 
and Account Current charges must In; carried on simiiltam'oiisly. No 
office of account can be considered free from arrears, unless the establisb- 
ment is ready to deal with statements as soon as they arrive. When the 
first list of paymonis is received, the audit should at once commence, so^ 
that any error discoviwi'd may be notified to the oflicer imn^iately con- 
c(;rned, or, througli tbe objeclion statimient, to the Treasury Omcer, before 
the next month’s payments are made. If this is delayed, the same error 
may be again commititMl, the objection must again be raised, and the 
work is thus greatly increas(‘d. 


Audit Enfacement. 

729 . The auditor examining a voucher or schedule should record tbe 
necessary particulars in tbe proj)er audit register (if there is (me), and note 
on the voucher or schedule in inJe the details of its adjustment, naming tbe 
amount to be taken to each detailed bead in the Classified 41^stract, in 
order that tbe Classified Abstract may be posted directly from the enface- 
ment without new compilation. He should also, in the audit enfacement, 
explain tbe objection taken to any item in sufficient fulness to make it 

b2 
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readily understood. The note which serves as the audit enfacement may 
run as follows: — 

Charge— Sudder office establishment 1,976 

Tehsildara and establishments 2,341 


Total amount of bill . 4,407 
Admitted 8,4,382— Objected to ..... 25 

as per details following 

A B acting for C D, acting allowance drawn at 50 per 

cent, should be 20 per cent 25 

818 pay of E F newly appointed, held under objection 
pending receipt of health certificate. 

1. The object of the rule is only to secure that every voucher shall be complete and in- 
telligible in itself, and shall formally record its adjustment, so that a stranger may at a 
glance, without doubt or delay, see exactly what detailed entries in the Classified Abstract 
are covered by any given voucher. 

2. The details of classification need not be noted in the audit enfacement, (1] when the 
headings of the bill are printed and exactly correspond with those in the Classified Abstract, 
and (2) when the bill consists of one item only, in whicli case the heading, if in manuscript, 
should bo examined and ticked off, or corrected when necessary. 


Review of Audit. 

730. Tbe audit of Treasury Account Departnieut vouchers, whether 
recorded in au audit register or not, must be reviewed by one of the 
Superintending Stalf, who, us he passes each voucher, should place a dis- 
tinctive mark (either his initials or some shorter distinctive mark) under 
the enfacemeiit of the voucher and against the entry, if any, in the audit 
register; this must ])e done before the Classified Abstracts are posted, 
The Gazetted Officer’s review of the Treasury account should be taken in 
hand immediately after the compilation of the accounts in the Abstracts 
(see Article 731Bj. 

>foTE.— Here and elsewhere the term “ Superintending Staff ” must not be held to 
incinde “ Examiner.s ” without the express .sanction of the Comptroller General in each case. 

731. The officer in charge of Gazetted Officers’ audit should personally 
review from 25 to 40 per cent, of their salary and travelling allowance 
bills, the proportion varying with the nnmffi'r of Treasuries in the Pro- 
vince ; the Accountant General will fix the proportion for each office within 
these limits. The balance of the bills in each case will he reviewed by the 
Superintending Staff. Tbe officer in cliarge of pension audit, and each of 
tbe Superintending Staff, should review from 5 in 10 per cent, of the 
pension bills. Every gratuily bill should he reviewed by the Gazetted 
Officer in charge. The review ])re,seril)ed in this Article should he made 
immediately after audit and before the hills are posted in the Abstracts. 

Note 1.— Salary bills of Non-Gazetted OfRuers who draw on separate vouchers should 
be reviewed as if they were those of Gazetted Officers. 

Note 2.— The Accountant General is at liberty to entrust review of Gazetted Officers’* 
travelling allowance bills and of Non-Gazetted Officers’ salary bills (but not of Gazetted 
Officers’ salary bills) to an officer other than the one in charge of Gazetted Audit. 

Note 3.— A register, adapted as required, but otherwise similar to the one prescribed 
in the first clause of Article 731B, should be maintained to watch the review of the bills 
referred to in this Article. 

731A. The concurrent review of other bill* sbould be divided among 
the Superintending Staff, their respective respousibilities being prescribed 
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by the Accountant General in the Office Manual. Subsequent review by 
Gazetted Officer should be made in the manner laid down in Article 731B. 

Note 1.— It is left to the Accountant General to fix percentage of unregistered bills, 
the audit of which must be concurrently reviewed by the Superintending Staff in the 
manner prescribed in Article 731B as regards interest payment vouchers; ine rest should 
be reviewed by the Examiners ; but all establishment, contingent and travelling allowance 
bills must be concurrently reviewed by the Superintending Staff. 

Note 2.-— Superintendents of Sections should report the result of their review to the 
Accountant General through the Deputy Accountant General, bringing only important 
errors, gross omissions and irregularities to notice. The report should be made in a 
separate book for each district and not in loose sheets. 

731B. The Accountant General or his Deputy should keep a register of 
Treasury accounts, ^vith 12 monthly columns, and every month, as soon as 
the accounts are posted, should enter against each selected Treasury the 
name or designation of the officer by whom a review of that month’s 
account is to be made in such way as to ensure that the accounts of every 
district are reviewed by a Gazetted Ollicer at least once in each year. The 
reviewing officer will call for the Cash Account, the two lists of payments, 
file schedules and all the vouchers except those referred to in Article 731, 
and subject them to a careful test audit, lie-audit of 5 to 10 per cent, 
is sufficient in tlie case of Deposit, Dills, Cheques and Interest payment 
vouchers, but the Deposit and Bill Registers must be looked into, and 
report made of their condition as well as of that of the Audit Registers 
generally. He should mark off the required percentage on the schedules 
:it random, take up the vouchers, check them with the entries in the 
schedules, and re-audit them ; he should see, also, whether fhe schedules 
liave been properly dealt with by the auditors (Article 725). He should 
subject the Cash Account to audit as may be possible {e.g., the Fine state- 
ments, discounts on stamps, and division of opium receipts) ; and the Plus 
and Minus memoranda should be checked with the accounts. Having thus 
generally reviewed the accounts, he will have the vouchers put up in the 
Audit Registers (with the exceptions already noted), see that all have 
been properly audited and due objections taken, and initial bills and 
registers. The most important part of the Gazetted Officer’s review should 
be the audit of the establishment, travelling allowance and contingent 
bills, so as to see that no charges have been improperly passed; he should 
examine the registers also to ascertain that they are properly kept in 
accordance with rule and that a sufficient check exists over both fixed and 
variable charges. Finally, he will submit, through the Deputy Ac- 
countant General, an audit report to the Accountant General in a form to 
be prescribed by that officer. The report should be made in a bound 
book and show only important errors and irregularities. 

Note I.— Any portion of this check which is exercised by a Gazetted Officer in the 
jiourse of his ordinary duties, need not again be exercised bv him or by any other officer 
in the course of this ^evie\^^ Detailed orders on this point should be inserted in the Office 
Manual. 

Note 2.— Local arrangements should be made for the review of charges of establish- 
ments drawn against a lump Provincial grant. 

Note 3.— Detailed contingent bills are of more importance than abstract bills, and 
require the more attention. The review must be of detailed bills received during the 
month, the accounts of which are being checked : and it is more imfiortant to see that no 
charges are improperly passed than to see that they are properly recorded when passed. 
It is not, as a rule, necessary to total the items or examine the sub-vouchers except those 
for telegrams, service stamps and important bills. The reviewing officer should be careful 
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to see that special charges (Article 833) are properly recorded in the register (Form 104j 
and that periodical charges (Article 834) are brought on to the Contingent Register as well 
as the Special Register for the purpose. 

Note 4.*“In the case of large districts, the Accountant General may allow the review- 
ing officer two months to complete his review provided the period of one year within 
which all the District Accounts must be reviewed is not thereby extended to more than 
18 months. 

731C. The Accountant General should keep himself informed as to 
the completion of the Gazetted Officer’s review, its condition being re- 
ported to the Comptroller General iii a note to tlie Statement of Arrears. 

Auditors’ Duties. 

732. The following is a list of the more important points requiring 
the attention of auditors: — 

(a) That the expenditure is warranted by order of Govi^rnment, 
special or general, and generally that it has been provided 
for in the Budget Estimates. 

(h) That the expenditure is necessary for the public service, and 
not greater than the occasion demands. 

(c) That payment has, as a fact, been made to the proper person, 
and that it has been so acknowledged and recorded that q 
second claim against Government on the same account is 
impo.ssible. 

((/) That the voucliers are in the prescribed form, and that they 
are duly receipted by the payees and in original, that a 
brief abstract is given in English under the signature of 
the drawing officer on all purely vernacular vouchers, and 
that vernacular signatures arc transliterated. 

(«) That they are numl)er(‘d with reference to the number in the 
list of payments or schedule, as the case mny be. 

(/) That the details work up to the totals and that the totals are in 
words as well as in tigures. 

(g) That they bear the Treasury order for payment signed by 

the Treasury Officer. 

(h) That they are stamped “ paid.” 

(i) That there are no erasures, and that any alterations in the 

totals are attested by the officer concerned as many times 
as they are made. 

(/) That stamps are affixed to all vouchers for sums in excess of 
R20, and that they are punched ; but see Articles 7 and 8. 

(k) That no payment is made on a voucher or order signed by a 
clerk instead of the head of an office, or on a voucher oi* 
order signed with a stamp, and that copies of sanctions are 
certified by the sanctioning officer or by a Gazetted Officer 
authorised to sign for him. 

(?) In oil cases in which it is prescribed that agreement should be 
effected between two different documents, the fact of the 
agreement should be noted on both the documents and ini- 
tialled by the auditor who makes the agreement. 
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(m) That, if a voucher be paid by transfer, it is stamped as having 

been so paid, that the head to which the amount is credited 
is noted on it, and that the credit is traced in the cash 
account when possible. 

(n) That Fund and Income-Tax deductions have been correctly 

made. 

(o) As regards receipts, to see that all sums due to be received are 

duly paid to the proper olRcer and brought to credit by him 
in the Government account. 

(p) That no bills for any allowance not claimed within six months 

of its becoming due has been paid without the sanction of 
the Accountant General. 

(q) That the audit checks are observed in spirit and not in the letter 

as opposed to the spirit. 

Cheques. 

732A. A special kind of paper protected ])y a water-mark, 24 lbs. 
cream wove double foolscap, has been prescribed for cheque forms, and for 
such forms this kind of paper only may be used. It is obtainable from the 
Controller of Stamps, Stationery and Printing, and in indenting for it 
great care should be exercised to ask only for the exact quantity necessary 
for printing the number of cheque forms. It should be seen that the 
correct number of cheque fornis is obtained from the Press in exchange for 
the paper delivered. Each sheet is sufficient for 8 cheque forms. No stock 
of this paper need be kept in the Account Office, supplies received from the 
Controller of Stamps, Stationery and Printing, being at once made over to 
the Press for tlie printing of tlie che(|ue forms. The forms sliould be kept 
under lock and key in the custody of a Gazcited Officer wild should main- 
tain an account of them and oblain propei- acknowledgments for all issues 
he mav make. Stock sliould be taken at least once a vear. 
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ODjects to be attained. 

733. In the case of an effective officer, the duty of the audit office, 
beyond testing the formal completeness of a voucher, is— 

[a) to see that the officer is legally entitled to the pay, i.e.j that it 
is claimed and is admissible in respect of a post to which he 
has been duly appointed, and of which he is actually in 
charge ; 

1. Of course no claim can be admitted for service in a post not duly sanctioned, or for 
pay not assigned or provided for the post held by the officer. 

(h) to record the payment as a check on a second claim by the same 
officer and as a guide in calculating the allowances admissible 
in case of future leave ; 

(c) to record the employment as a check on future claims to leave 

and pension; 

(d) in some cases, to record the employment in a scale register as a 

check on appointments in excess of the sanctioned scale. 

734. In the case of any officer on leave, it is necessary to see that leave 
has been granted, that it has not been exceeded, and that the allowance 
claimed is covered by the rules proper to the case. For example, in the 
case of an officer on privilege leave, it is necessary to see that he has been 
in charge of the post the pay of which he claims, on such terms as to giv<e 
him a right to resume charge at once. 


List of Registers. 

785. For several purposes various records are provided : for (a) and (b) 
the audit registers (Article 737); for (c) the history of services (Article 
784) ; for (d) the scale register (Article 790). 
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Disallowances. 

786 . The consideration whether the pay drawn is admissihle involves 
disallowances of improper claims and watching the recovery of money 
improperly drawn. Tlie procedure in raising, communicating, and 
adjusting retrenchments is laid down in the Chapter on Objections (4T). 


Audit Register. 

Forvi and Suh-divisions of Register. 

737 . The Audit Register (Form 88) should be printed on royal paper 
and bound up for use in volumes of convenient thickness, each form being 
numbered; the number thus assigned will hereafter be spoken of as the 
audit number. 

1. At Calcutta and Bombay, etc., where many olRcers of other provinces draw pay once 
only or while on leave in India, a second register may be provided in Form 89. In this 
register payments of salaries and also advances made under Article 759 are entered chrono- 
logically without distinction; but an alphabetical index of names may be added, if thought 
convenient. 

738 . It is within the discretion of the Accountant General to bring all 
officers of all classes together in a single series, or to assign separate 
volumes to different classes : for instance, the register may be divided into 
four series;— one taking all Military Officers in Civil employ; a second, 
Medical Officers and Chaplains; a third all other officers bearing European 
names; a fourth, all other officers bearing Native names. It must, how- 
ever, be understood that although the plan of grouping is left to discretion, 
yet when a particular arrangement lias been selected it must be adhered 
to, and may not be altered without the permission of the Comptroller 
General, as frequent changes in the plan of registering the names will 
necessarily entail difficulties in tracing the past services of officers. The 
object to be attained is, that the audit register shall be neither too small 
nor too large, and that a new clerk taking up a pay voucher shall know 
at sight in what volume of the register he should look for the name. 

1. To avoid transfers of names from register to register, and consequent distribution of 
personal record, it may be convenient to arrange, at the Presidency towns, that the audit of 
the pay of Gazetted Officers employed in the interior shall be entrusted to the same officers 
and recorded in the same registers with that of officers at the Presidency. 

2. In some cases, as for instance when a Local Fund appointment paid for by fixed 
allowances is held as a collateral charge by a Gazetted Officer, it may oe convenient for 
purposes of audit that the appointments and not the names of the officers should be the 
heads of the Audit* Register. The names of successive incumbents with dates may be 
entered in the space for orders, 

739 . The names should be entered alphabetically, that is, either each 
register will proceed from A to Z for all names of the class for which it is 
set apart, or, if classification is not adopted, each volume will take 
up a certain part of the alphabet. Some blank sheets should be left after 
each initial letter for future entries during the currency of the register. 

O'pening of Register. 

740 . The form of register provides columns for the audit of the bills 
of three complete years, aqd the new registers should be prepared shortly 
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before tlie close of such a period; the current registers should be taken up 
by a person of some intelligence, the names to be omitted should be struck 
through with a coloured pencil, and the remaining ones re-numbered ac- 
cording to the corrected alphabetical order. At foot of the page contain- 
ing the last name of one initial letter should be noted the number of leaves 
to be left blank after it for future entries. 

741 . All orders of unexpired force, any leave unexpired, any transfer 
ordered but not carried out, must be brought forward in the new register, 
and should, therefore, be marked for the copyist’s guidance by the person 
correcting the register. 

742 . The auditor, when he passes the last month’s bill, must mark any 
outstanding objection and see it brought forward in the new register. 

743 . When the new register has been prepared by the copyist, it should 
be laid with the old one before a Gazetted Officer who should see that the 
necessary particulars have been correctly transferred and set his initials 
against the total salary in the first money column as authority for, and a 
guide to, the auditing clerk. The particular Funds to which each officer is 
liable to subscribe as well as allowances, other than salary and exchange 
compensation, should be entered in the blank lines left for tliat purpose. 


New Names, 

744 . It will be remembered that no pay can be passed to a Gazetted 
Officer who has not drawn j)ay for the last month, unless either he is newly 
appointed to the service of Government (in which case his name will be 
entered and a slip issued as provided in Article 74G), or he produces a 
last-pay certificate signed or countersigned by the authorities at the India 
Office or by the Accountant General of another province. Care must be 
taken, therefore, in entering new names, or re-introducing old ones, that 
no pay is passed unless supported by a last-pay certificate, except in the 
case of an officer newly appointed in India to Government service, when a 
health certificate is required. 

745 , When an officer takes a last-pay certificate out of his province, a 
new money column should be filled with 0-0-0 and signed, and the fact, 
and the date of the grant of such a certificate should be noted in the blank 
space on the right-hand page. This will prevent pay being passed to him 
until a fresh money column is opened for him on the register. 


Alterations of Pay, etc. 

746 . On receipt of every Government Gazette, the Gazetted Officer in 
charge should, with a coloured pencil, set against each notification a mark 
for each officer affected thereby, and the auditing clerk, after posting the 
entry for each name as briefly as yossible, will mark off the pencil line, 
and, if necessary, fill up a new money column. In entering the order, any 
convenient abbreviations may be used. The Gazetted Officer should re- 
check the register with the Gazette, and, if all necessary entries have been 
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made, initial any new money column and issue slip of warning to the officer 
whose salary is changed. The slip may run thus— 

No. 

is informed that under Order No. — ■ — — 

(Gazette, p. ) he is entitled to draw salary at the rate of with effect 

from until . The details of the calculation are 

given below. 

To facilitate work in this office, he is requested kindly to enter No. as the 

audit number on the top of his salary bills. 


19 . Assistant Accountant General. 

1. The number and date of the slip should be entered in the space provided for the 
purpose in the Audit Register. 

2. An order appoints A B to act as Judge, during the absence of C D; a single mark 
only is wanted, as the order affects only A B. But if the same order grants leave to C D 
and appoints A B to act for him, it has to be noted against both officers, and so two marks 
are necessary. In the case of any but a grade promotion, it should not be necessary in the 
note against A B to make any mention of C D whom he succeeds. 

3. When an officer is placed on special duty for a limited time, the limitation should be 
stated in the note of the order ; it can never be necessary to note that an officer is to act 
“ till further orders,” as a later order always cancels an earlier one. 

4. After the close of each year, red-ink lines should be drawn acro.s8 the spaces pro- 
vided for note of orders, objections, transfers and remarks, to distinguish tliem from those 
affecting payments of subsequent years. 

747. If the rates of deduction alter for any reason, or if an officer 
reverts without a new order to his former scale of pay, a new money column 
should be filled up and initialled, but no slip notice need bo issued. The 
date above the money column should be filled in at once, only if the changed 
rate necessanly takes eftbet from the date of the orders ; if it involve any 
previous transfer of charge, receipt of certificate of taking charge should 
first be awaiicd. 

1. If ono item of deduction vary without alteration of salary or other deductions, 
correction may be made in red ink without transfer of all the particulars to another money 
column, the date from which the corrected amount i.s payable being noted against it. 

2. Changes in the Fund subscription.s of I. C. S. and Military Officers should bo 
communicated to Treasury Officers— see Article 31, Note. 

748. If tlie Gazette order notify a temporary grade promotion for a 
term already expired, a new money column need not be opened unless it be 
thought necessary. If it is not opened, the salary claimable should be 
named in the slip referred to in Article 746, and neatly entered in detail 
in the space for note of peculiar payments, etc., in the middle of the right- 
hand page of the register, with a guide letter, which may be set also (1) in 
the money columu temporarily affected by the order, (2) against the note 
of the order, and (3) in the cages provided for the months for which the 
allowance is due ; on payment, the date of the voucher will be noted in 
the cages against the letter. 

Leave and Transfer, 

749. The particulars of leave and transfer also will in part be filled up 
from the Gazette ; the first two columns in every case, then the first two 
under “Leave” or the first three under “Transfer.” In the column 
“ Article of Civil Service Regulations,” the nature of the leave taken 
should be denoted by appropriate letters, such as F, MC, P, etc., followed 
by the number of the Article of the edition of the Civil Service Regulations 
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then in force under which the leave i.s granted ; the period of absence 
can only be filled in after return. The date of taking or resigning charge . 
can only k eiitorod from the report of transfer, and a vacancy lu these 
columns will always give warning that some further information is re- 
quired and must be called for. The column “Number and date oi 
reference” is for the record of letters addressed to the ollicer regaiding 
joining time objections, etc. 

1. When fmlouch or leave is granted by a Local Covernment to a Mjhtary Officer, the 
Accuiiiitant Otmeral Hhould report to the Account Officer in charge of the officer s record 
of pen.sion hcrvico the dates of conirncMcenyint and termination of the furlough or leave. 

750. In tli(‘ casfj of leaves succeeding each other as sul).sidiarv lea^e 
and lui'lough, the day which reckons as the tirst ilay ot eacli will appear 
in tlif' eolumn of “ (diarge when resigned,” and that which reckons as 
the hist ot each, in the column ot “charge when taken”: the column 
“period of ah.sciice ” then tillcfl up will show wlodher or not the period 
granlf'd ha.s l)e(*n overstayf'd. 

751. In tlie ea.se of IraiistVr llie “ joining time admissihle” noted at 
the time of posting the onh^r will, by comparison with the time taken in 
joining,” show wlu'tlu'r, and by how much, the jiroiier joining time has 
been exceedf'd. 

Cfiiinjv 

752. (’('rtifieates of giving over and taking charge, or of going on and 
returning from leave, should he noted in the umlit register immediately on 
receipt, and after the entrif's have been checkful by the Gaz.etiod Officer, 
they should he given to the postfU’ of the liistorv of sm'vices and, wlien 
necessary, to tlu' poster of the permanent advaiK'e r(‘gister. A iter this 
they should lu^ pasted in a sf'parale tile, ami may lu' destroyed at the end 
ot tlie first complete year. 

Note.— In tlu‘ case nf ufficors stutloucd at, a Prc.sidoncy or other town in which the 
pre-audit system is in force, on a. traii.'ifor of charge the relieved officer should he required to 
furnish to* the Account Office specimen signatures of the relieving officer. (Sea Article 
1023A.) 

// space is c.rJiausted. 

753. Twenty-five money colnmns are provided in the register form, 
and if it should become necessary to open a twenty-sixth or if any of the 
several spaces provided for note of orders, remarks, objections, etc., be 
exhausted, then in order to avoid actual transfer of audit, a slip of thin 
but tough paper may l>e ])ast(Hl by the upper edge, so as to cover the space 
which has proved imsufficient. This ])lan is only a make-shift to avoid 
a transfer: hut in some provinces, without some such artifice, transfers 
might be fre(|uent and confusing, and they must always he troublesome, 
since all current particulars must be carried to the new page just as at 
the opening of a new register (Article 740). 

Audit of Salary Bills. 

General. 

754. Audit will he recorded under the h'eading “ Date of payment of 
Bills “ in the cage of the month for which the pay i.s due, i.e., by the 
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laboar of which the salary is euriieii, not of the mouth in which it is issued. 
The uame of the treasury from which payment is taken should be entered 
Mil red ink above the date of payment, but the entry need not be repeated 
unless the Treasury is changed. When a payment appears in an Exchange 
Account, the name of the account and the mouth of adjustment should 
be similarly noted in red ink. If the amount of the hill he the same as 
was passed for tho last month, it is suflieient to note in the register tlu' 
(late of payment; if any further payment he made afterwards under new 
orders, the new date would also he enteiHal, with a hdter guiding tlie (yi' 
to an explanatory note in the space ])rovid(‘d tlierefor in the form and to 
the note of the order. If tlnwe he any eluinge in tlie rate of salary as 
compannl with the last month, it will he better to ent(W the amount as 
well as the date. The amount not(*d should lie the gross amount paid, 
including the amcuint of fund and income-tax d(‘diictions and over-pay- 
ments recovered. If, in any month, exemption from income-tax is 
claimed, the amount so exem])t(Ml should he entered with tlie apjiropriatt' 
particulars in the space left for that purpose at foot of the riglit-hnml page 
of the Audit Register, and care should he tnktm tliat tin* annual limit 
prescrih(‘d in Article lU (n), 0. A. (k, Vol. 1. is not (exceeded. 

1. Siipjiose that in tho first iruinoy ouhimn tho rate of pay is .shown as U400, nii(l('r dale 
1st Juno i890, and tho socoiul 1{450, undor <lato J5th Kohniary 1891. If, tlion, for oarlior 
months U400 (gross) only bo. drawn, for later ones U4S0, and for Kehruary U425, no noto 
of amount i.s neodod on the right hand page in (ho cagos for July to .tauuary; hut in 
February's oago K425 would ho outorod along with tho date, and in March’s R450. Thus 
an entry without .spo'ilioation (d' amount will always Ik* uiulor.stood to he for tho sumo 
amount as that last rororded. 

755. Aft(‘r the mwsary enfiicimient of the voucher, the audit clerk 
should lay it with the rt'gisier hefore tlu' Superintendent or the Gazetted 
Officer in charge, wlio will aft(‘st the enfacemeiii and initial tht^ re,^ister. 
Particulars of ohjecfiou, if any, will he jiosled in the space proviiled in 
the audit n^gislor, and duly aUc'sled hy the Ih'viewing Officer, and the 
voucher will be ready for surrender fo flie poster of Ihe ('lassified Ahsirncf, 
But if the ground of objection h(‘ only non-receipt of a complete (an’tifieate 
of transfer of eharge where tlie transh*!' involved moving lo another station, 
IK) note of it ne(‘d he made under “Particulars of objection,” as ih(‘ 
absence of a c('rtilicate in such a case is shown in the form under the liead 
“ Particulars of leave and transfer.” 

1. When the review of Gazetted OflicPrs’ bills is divided between tho Ruperintendoni 
and the Gazetted Officer, it should bo so arranged that every class of officers passes under 
the review of the latter at least once in every quarter. 

Flnanrr T)rinirf)iicnt O/jicerf!. 

756. The Itills for salaries and other allowances of officers in indepen- 
dent charge of Account Officios will, after (hdailed audit and-rt'eord in tho 
local ofliees, lie forwarded in original for final audit and record to tlie 
Comptroller, India Treasuries. Tlie hills of oth(‘r officers of flie Finance 
Department attached to any local Account Office must he audited by tlie 
officer in independent charge personally. For charges of Deputy Aiulitors 
General paid elsewhere than in Calcutta, see Article 1172. 

757. A iTturn showing separately the pav, acting, and other allowances 
drawn by all officers in departments under the direct admin i.si ration of tlio 
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Government of India in the Department of Finance must be forwarded 
monthly to the Comptroller General so as to reach him not later than the 
27th of each month. 


Officers serving under Contracts. 

758 . No pay should he passed to any officer on a contract of service 
made in England until the contract shall have been examined and regis- 
tered by the Accountant General, who will bring to the notice of the Local 
Government any case in which pay is stated in sterling. 

Advances to Gazetted Officers. 


Advances in India. 

759 . Salary and allowances advanced under proper sanction to 
Gazetted Officers come under audit in the same way as salary payments 
made on due date, and should be entered accordingly in the audit register. 
An advance made on transfer or at the port of arrival to enable an officer 
to join his appointment should l)e debited to Advances Recoverable, unless 
the officer is proceeding to another circle of audit, in which case it should 
be reported through the last-pay certificate to the auditing officer and 
debited to him in Account Current. On receipt of intimation of the 
advance through the last-pay certificate, the auditing officer will make a 
transfer entry in his account for the mmith in which the advance is made, 
debiting the amount to “ Advances Recoverable by credit to Account 
Current,” and will note the advance in the audit register and enter it in 
the column “Advances Recoverable” in the objection book. The 
transfer entry sliould be communicated at once to the Account Current 
Section. 

1. It sliouM bo clearly understood that these instructions to debit in Account Current 
npfdy only to the case of an (ulcance, not to an issue of pay to iin officer producinc^ a last- 
[)ay certilic.'ite and re([uirin<j; a new hast pay certificate before he can draw pay elsewhere. 

2. vVny demand against the estate of a’.Military Officer who, obtaining an advance of pay 
under tlio rules when proceeding on furlougli .sick leave, dies before the end of the term 
which the advance covers, is remitted, but not any other advance or demand. 

760 . Advances for house-building should be recorded in the audit re- 
gister, and in the event of an officer being transferred to another province 
or d('pariment, a debit should be raised in the Exchange Account for the 
tinrecovered balance. 

761 . When an advance is made under Article 52 it will either be taken 

against Advances Recoverable, or, if the pay of the officer taking the 
advance is under the audit of another Account Officer, it will be debited to 
sucli other officer in Account Current. If necessary, warning may be sent 
to the Treasury Officer who generally issues pay. * 

Advances in England. 

762 . An advance made in England to enable an officer to return to 
duty is reported to the auditing officer through the last-pay certificate. It 
should at once be entered in Indian currency in the audit register and in 
the column “ Service payments for recovery in the objection book. 
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1. For iho rate of exchange at which the advance is to be converted into Indian cur* 
rency, see Article 66 of the Civil Service Regulations. 

2 . Any portion of the absentee allowances issued in England which falls due after dis- 
embarkation in India should be adjusted at the official rate of exchange. Any over pay- 
ment should be recovered from the first bill presented by the officer on his return to duty. 

763. These advances are recoverable by monthly instalments of not 
less than one-third of salary. The recoveries may be made either by short 
payments or in cash, and be adjusted in accordance with Articles 9^0, 992 
and 992 A. 

1. This Article does not apply to advances granted under the Military Leave Rules to 
Military Officers in civil employ, subject to those rules. Soe note under clause (c), Article 
64 of Civil Service Regulations. 

764. Advances made in England to officers of the Iloyal Indian Marine 
on returning from leave or on returning from temjmrary retirement are 
recovered in India by monthly instalments of one-fourth of the pay drawn 
by tile officers. 

765. All advances made by the India Office are advised monthly to 
the (Jom])tro]h‘r General. Their recovery is watched through monthly 
.statements wliicli the res])ective audit officers are required to submit 
to the Comptroller General showing only the advances that have been 
completely recovered during the month. Along with these statements 
the audit officers should also report to the Comptroller General the cases 
of officers transferred to other circles of audit or cases in which advances 
cannot he recovered in India owing to the death of the officer or to his 
absence from India on leave or for any other reason. At the close of 
each year the Comptroller General forwards for explanation to the audit 
officers concerned a stafement showing the names of officers and the 
iiiiiouiit of advances which have lioen outstanding for more than twelve 
months. The Comptroller General reports to the India Office cases in 
which recoveries cannot be made in India as they are reported to him 
from time to time. 

1. Advaiurs wliich are iiu'rcly tin* Mil)j('< t of nilju.sliiKuit and not of ro^overv by iriiftnl- 
immt aro not included in the India Office lisiR, nor doe.s their recovery rofjulre to be i'eported 
to that office, 

2. If any amount advanced should he debited in the inward Account Current fr<im 
I.ondon. the attention oT the Comptroller Ccneral .should be drawn, and note of the aci’oiint 
in which the debit appeared should he iriade in the meni<trandnm certifying completed 
recovery; no credit for such a recovery should be made in the London "portion of the 
account without special orders, 

766. Advances of pay of every description made in England (except 
where security has been required) are not recoverable in the event of the 
d^th of the recipient before the equivalent in pay has become duo. 
Otherwise, without the 'previous sanction of the Secretary of State, no 
officer may be exempted from the refund of money especially advanced to 
him from the Home Treasury. 

1. If an uncovenanted servant dies or is dismissed before the recovery is complete, 
advice must be promptly sent to the, India Office through the Comptroller General in order 
that the sureties may be required to pay the balance. The date of death or dismissal 
should invariably be stated in the Advice, 
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House 'ten t Recoveries. 

767 , When Government has to pay rent for any house occupied by a 
CiviJ Ofiicer, the actual rent, if the officer occupies the whole house, or a 
fair share to he determined by the Superintending Engineer or by an 
Executive Engineer with his countersignature, if he occupies a part, 
should be recovered from the officer. If an officer has to pay rent for a 
public building occupied by him, it should be recovered and credited to 
the Public Works Department. 

Recoveries on account of Furniture grants. 

768 , llulos for tlie supply of furniture and the grant of furniture 
allowances have been prescribed in Home Department No. 490-99, dated 
1st March 1904, as amended by Home Department No. 4140, dated 2nd 
November 1909, circulated with Finance Department No. 57G2-Ex., dated 
IGtli November 1909. No recoveries are made from Ijieuienant-Governors 
for furniture supplies, but a recovery at 5 per cent, on the capital cost is 
made from Cliiof Commissioners in British India, Kesidents of the first 
class, and Agents to Governor General. The recoveries are to be credited 
under “Percentages on Furniture supplied for High Officers” under 
“ XXV.—Miscellaneous.” The audit to be exercised by the account 
officers in each case is of a simple kind confined chiefly to seeing that such 
classes of articles as are purchasable through the Secretary of State under 
the rules are not purchased in this country, and that the disbursements 
are properly vouched and do not exceed the limits prescribed. 

Siopgly of furniture for residences of PoliHcal Officers serving in Native 

States. 

769 , In Foreign Department Pesolution No. G2T4-Est. B., dated 21st 
October 1910, the following rules have been laid down for the supply of 
furniture for the residences of Political Officers serving in Native States, 
irrespective of whether the residences are the properties of Government 
or a Durbar, provided they had jmeviously been partially or wholly 
furnished : — 

(1) Linen, crockery (other than that of a toilet service), cutlery, cook- 
ing Wnsils, lamps, pianos and their accessories, pillows, cushions, glass- 
ware, and perishable cane furniture will not be provided at the expense 
of Government. 

(2) The entertainment of any s])ecial establishment for the custody of 
furniture will not be sanctioned. 

(B) The purchase of second hand furniture, except furniture belonging 
to the Durbar concerned, will not be allowed. In view, however, of the 
difficulties which would, in some cases, attend the disposal by owners 
locally of articles of furniture at present existing, the Government of 
India are prepared to make an exception in favour of such articles, if 
suitable; but this concession will not apply to articles of the kind de- 
scribed under (1). 

(4) The supply, renewals, and maintenance of furniture shall be left 
in the hands of the Political Officers concerned, the cost being debited to 
the head “ 25,— Political.” 
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(5J When the furniture is supplied by Government, an annual graiit 
shall be given for its maiutenaiice and renewal, which shall be calculated 
at 8 per cent, on the total capital cost of the furniture sanctioned by 
Government, provided that the cost of all repairs and renewals shall bo 
met from it and that no special grant is made on a change of incumbents. 

(0) The grant in question shall be spmit at the discretion of tlie 
Political Officers, and the unspent balance thereof shall not lapse at the 
end of the year. 

(7) Political Officers occupying houses owned by Durbars and not 
leased to Oovernment will be recpiired t() pay rent for the furniture 
calculated at 8 per cent, on the value of the furniture required for his 
personal use only, subject to a maximum of 5 per cent, of his salary and 
local allowance, Tlie amount thus recovered will be credited under the 
head ‘‘ XXV.— Miscellaneous— Percentage in capital cost of furniture 
supplied to high officers.’’ Political Officers occupying houses owned by, 
or leased to, Government will pay rent for furniture as part of tlio inclu- 
sive rent for a furnished house in accordance with the rule contained in 
note 2 to Rule 1 (b) of ])aragraph 1)19 of P. W. 1). Code, Vol. I. 

These rules do not apply to Rurma. 

Adjustment of Objections. 

770. The audit clerk is responsible for watching tlie adjustment of 
objections raised on vouchers jiassed by him, and tlie Reviewing Officer 
when passing a new bill, should see what objections are still outstanding. 
Ordinarily, recov(‘ries will be made by sln.'i’t payment on a new bill, and 
r(‘Cord of such recoverv should be made under “ Particulars of objection ” 
before the vouchor is laid before the Reviewing Officer. 

771. When any officer gives notice that he is about to take leave or to- 
retire, or when he is approaching the prescribed limit of his service after 
which retirement is compulsory, and also imnuMliately on receipt of the 
news of any otlicer’s death, all demands against him should la; promptly 
ascertained and adjusted. This is especially necessary in the case ol 
officers proceeding to Europe (iridc next Article). 

Recoveries in England. 

772. As regards references to England for recovery of over-payments 
made in India, the Secretary of State has directed that “ all claims should 
be finally audited within a period of, at the outside, six months from the 
date of payment,” and that ” on all occasions in which claims for over- 
])aymeri1s made to officers who have proceeded to England are transmitted 
^or recovery by the Secretary of State, they should he accompanied by full 
particulars of the claims sufficiently detailed to enable the Secretary of 
State to judge with whom the responsibility for the error rests, and the 
Secretary of State in Council will alone decide whether the claim should 
be enforced or not”; also that, in the case of any officer on leave, 
repayment should not, as a rule, be enforced until he returns to duty in 
India, when he will be again in receipt of Indian pay and allowances.” 

1. When it is necessary to«movo the Secretary of State to make such recoveries, all 
necessary documents should be furnished in duplicate for orders of the Government of 
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India, Madras, or Itnmhny, and for transmission, if necessary, to the India Office. In like 
manner replies to the objections to a leftmci, raised by the absentees, should be submited 
in duplicate. 

Z If more than six months have elapsed from the date of payment, the documents must 
be forwarded to the Goveriinierit of India together with a statement showing the full 
particulars of the claim and explaining the delay in its assertion. 

3. The Secretary of State does not recover sums of less than RIO. 

Audit Eulings. 

773 . A few general rulings may here be given — 

A ppoint me nts on M200 and above. 

{a.) No person other than a native of India is to be appointed to an 
offiee earrying a salary of M2()0 a montli or ii])wards witlioiit the previous 
saneiion of the Governor General in Gonneil, to be obtained through the 
Home Department of tlu‘ Government of India, unless the appointment 
falls under one or olber of the following conditions, namely: — 

(i) that the person to be appointed belongs to the Covenanted Civil Service or to 

the Staff Cor|)s; 

(ii) that the person to he appointed was originally nominated to the — 

(1) Financial l)e[)artinent by the Governor Ceneral after examination; 

(2) Forest De[»artnieiit by the Secretary of State or by the Governor General 

after examination; or 

(3) Kducation.'il Department by llu! Secretary of State; 

(iii) that the person to he appointed entered the branch of the department in which 

ho is now to bo |)romoted before the 1st January 1879; 

(iv) that the office to which the appointment is to he made belongs to the— 

(1) Opium Department, 

(2) Salt or Customs Department, 

(3) Survey Department, 

(4) Mint Def)artnient, 

(5) l^nblic Works Department, 

(6) Police Department, 

(7) Excise l)ep;u'tment in Biirnni, 

(8) Light-house Department, Burma, or 

(9) Boiler Ins|)ection Dep:irtment. 

Note.— -*\ n appointment on progressive pay rising to a maximum of R200 is not an 
office carrying a 8;iiary of R200 within the meaning of the above article. 

This rule is applicable to both temporary and permanent a])poiutmoTits, 
but in emergent ca.ses the relax;itiou of tbe rule rc.sts with the Local 
Goverumeuis who sbould, however, immediately report such cases for 
coutirmatiou of the GoATrumeut of India in the Home Department. 

Tlie above rule does not apply to any oflice to which it is hy law neces- 
sary to appoint a Barrister or Advocate, nor to ap])ointnients which are 
lield hy rule or custom by Barristers-at-Iiaw whose whole time is not at 
the service of Government, nor to the oflice of Chief rresidency Magistrate, 
nor to that of the Second Presidenev Magistrate at Calcutta, nor to 
that of one of the other Presidency Magistrates at Madras or Bombay, 
if at the time tlie rest of such other Presidency Magistrates are 
natives of Fndia. The rule does not also apply to Superintendents and 
Deputy Superintendents of Pre.sses, and Depyty Superintendent, Govern- 
ment Cinchona Plantation, and to all other appointments held hv Euro- 
peans in the Botanical Gardens at Calcutta and Darjeeling and the Gov- 
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^‘lament Cinchona Plantation, or to Shipping Master and Deputy Ship- 
]wng Master, Bombay. 

The Government of India lias ordered tliat Account Otiicers shall 
apply these rules as part of their audit, and sliall bring to the notice of 
the Government of India in tin* Home Department any infringement of 
them. 

llie ajipointnieut of Europeans (o Port OfTicersliips at minor whieh are in the 

gift of J.,oeal Governments, does not require the .sanction of the Government of India. 

Salaries and Alloiranees — liau' debited. 

(b) The whole salary of an acting otlic(‘r should be taken against tlie 
(lej)artment and the ])Ost in which he is actually serving | but see Article 

m (10) J. 

(c) A\ hen an oflicer whose main duties and {ipjmintment fall under 
one head ot charge is entrust(‘d with jtdditional or subsidiary duties coming 
umbu' another Inaid, no portion of Ins salary and allowances is to lx* debit('d 
to the latt(‘r head. This rule does not apply to separate* tixtal allowances 
for additional duties, nor must any change* be made* in existing jertmtice* or 
orders uneler which charge's are* elivideel be*twe*e*n twee or nmre* heads. 

(//) The salary amt travellirjg alhewance* e>f an e)tbce‘r proceeding to join 
an ofiice shoulel, in the* abse*nc(* of sjee'cial eerelers tee tlie* contrary, whether 
in re'spect of a jearticular case eer class of cases, be taken against the grant 
of the eethee to which he is ])re)ceeding. 

(e) The alh)wances of a Military ()flice*r transferreMl from Military to 
Civil duty are juiid by the Civil De*partment from the date on which ho 
gives over charge* e)f his Military duty, and tlieese of a Military Officer 
transferred from Civil te> Military duty ceuise te) be payable* by the Civil 
Department from the date on which lie* give*s over charge* of his Civil duty. 
The same* rule* Imlels goeed in the (‘ase ed‘ all evflice'rs trarisferreel from one 
departnient to anothe*r, or to or from Foreign Se'rvice in India. [For 
Feereign Service* out of India see Article 774 (b) (ii), Civil Service 
Be*gulations.] 

1. Tho k'avo allowam^’s of an f)fri((*r Iransfcrml from one* (l(‘parlme*nt to aneHher. 

on priviloge? loavo, are; fnjin the* datej of tin* tirder for traiihfeT dobikd to the ne'w depait- 
jnent. 

2. When an ofIi(pr is tran.*:f(‘rrpd to anolher dcpaitnient or province while on long 
h'ave, the (ran.^fpr doc.‘< not lake cffcM t until he joirifi his now apf)ointnn‘nt if he is mi 
furlough in India, or until the commcnceinfrit of his sul>.sidiarv h'avi* if ho is on Iravo out 
of India. Any chargps other than allowan'rs during furlough niu.st be iharged to tlie now 
dofiartmeni or province. 

(/) AV he*n a Alilitary oi- Afedieal t)lfice*r Imlding a (hvil appointment 
on consolielated juiy wliiedi is ]e*ss than liis Military pav is alleiweel te) elraw 
the ditfe*reiie*e ImtAveen tlie'in, lie* draws it from the el<u)artine*iit from whieh 
he receives liis eonsolidated pay. 

(//) A Eiirr)pe*an noii-coinmissioiu'd edfie’eT or .se)]die*r on olitaining Civil 
emplov is ordinarily re'einire'd tei buy liis elisebarge fiemi tlie Army; but. 
if such a person dies in Civil emulov while unde*r a Military contract of 
service, the Civil Department in whicli he* was se‘rving will liear the charge 
of any passage-money which, under Alilitary pay regulatiems, may be 
admi.ssible to his family. 
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(//) Bills for rewards under Military rules to Military Officers in Civil 
employ for proficiency in tlie Oriental languages require to be pre-auditod 
bv the Military Department before payment is made. The amounts of 
these bills will be debited to the Military Department through the Ex- 
change Accounts. 

(/) When Military commissioned, non-commissioned, and warrant 
officers and soldiers are employed on famine duty in the Civil Department, 
their Military or Departmental pay and allowances will be passed on to 
the Military Accounts Officer concerned for audit and adjustment, the 
additional pay or allowances such as deputation and travelling allowances 
both when proceeding to and returning from famine duty w^hich the 
officer would not have received hut for his employment on famine duty 
being retained and adjusted as a final Civil charge under the head *^33. 
— Eamino Belief.” Any additional charges actually incun’ed in the 
Military Department in consequence of the absence of an officer on famine 
duty should be j)assed on by the Military Accounts Department to the Civil 
Accounts Officer for adjustment under the bead ” 33. — Famine Relief,” 

(j) When soldiers, either British or Native, are sent under Military 
escort from one station to another to stand a trial on a criminal charge, 
tliey will travel like any other party of soldiers on duty, under a 
warrant furnislied by the Military authorities, the charge being met 
from the Military Esfimafes. When a soldier is conducted by a Police 
escort, the charge wdll be Civil ; the warrant issued in sueh eases should 
inelude the accused, as ho is a soldier proceeding to a certain place 
under the orders of his military siiperir)!* and therefore on duty. 


Last-pay Certificates. 

774. Of all last-pay certificates drawn up in an office, a register should 
be kept in Form 90, Certificates in cases of transfer should i)e entered in 
a separate register of simpler form. 

1. In last-pay certificate.s granted to oflieera proceedin'^ on leave out of India, or retiring 
from the service, no entries may ho made of arrears of Indian pay and allowances due to 
the otiicers. All pay and allowances accruing to an officer while in India should he issued 
to him there, unless special exce[)tions h;ive heen saiu tioned by the Secretary of State, and 
in no case should any ])ay or allowance i.ssuable in India only he made payable in F.nglaiid* 
without the special .sjinction of the Secretary of State. 

2. When an advance is shown in a last-p;iy certificate, the amount (if any) deducted 
on account of income-ta.v .should also he noted, (See Note 6, Aiiicle 34.) 

775. In ev(‘ry case in which an officer sonf home to England a.s a lunatic 
is granted b‘nve, a last-pay certificate should l)e forwarded to the India 
Office at the earliest possible date. 

t 

Memo, of information for Officers proceeding on leave. 

775A. Every officer proceeding on leave (other than privilege leave) 
out of India is required by Article 892 of Civil Service Regulations to 
procure from the xVccount Office and take with him for his guidance a 
memo, of information on certain matters connected with his leave. The 
memo, of information prescribed is given m Appendix LL. 



Chap. 35.] 


GAZETTED OFFICERS’ AUDIT. 


•196 


No-demand Certificates for Military OfiQicers in Civil 
employ. 

776. Besides tiie ordinary last-pay eertiiicate required under Article 
774, Military ()lli<‘ers in Civil employ, wheu about to retire irom active 
service, are required by the Military J)ej)artnient to ]»rodiice a no-deuiaiid 
certificate from the Civil Account Ofticer under whose audit they are. 

777-783. Cancelled. 

History of Services. 

784. A history of the services of all (iazcttcd Ollicers will be compiled 
in the Account Otlice and printed in Form and issued on the 1st Sep- 
tember of each year, containing information down to 1st duly ])receding. 
It should include such of the non-gazetted ollicers whose salary is audited 
like that of Gazetted Gilieers as may aj)j)car to Local Governnituits and 
Administrations dcsii‘al)le and conveniiuil. The publications sliould be 
styled “ Histories of Services of Gazetted and other Ollicers.” (k)pies of 
this publication will be furnished according to the local ordei’s in force, 
care being taken that the copies for tlie Seendary of State reach him by 
the 1st November. 

Note. Imjf sudi of tlie non-cazotled oflicci'B whoso salary is auditod like that of 

Gazetted GfHccrs as are not inclurTod in the itublished History of Servioes, either service 
b(j()ks should be kept by the lieads of their oHices as in the case of all otlier non gazetted 
ofHcers, or service registers in nianu.seript should be kept in Account OHices. 

785. The history is iniended to include all important facts in the 
official career of an officer, including acting appointments involving a 
change of duties. Acting {troniotions involving no change of duties as in 
the case of an Assistant Magistrate and Collector or of an Assistant Kn- 
ginecr, ^did grade, apptunted to olliciate as a joint Magistrate and Collector 
or an Assistant Enginc'er, 1st grade, respc'ctivcly, should generally be 
omitted : but in the case of members of servie(‘s wliieb, like the Financial 
and Educational Depart iiicnt.s, consist mainlv of grades, the duties of 
which are not .separate and distinct, all acting promotions should bt 
shown. 

786. The illii.strative ciitries in the sample form explain the method 
* of record. All furlough ami sick leave, extraordinary leave, special leave, 

subsidiary leave, absAiiice without leavt* or in exc(‘ss of b‘ave or of join- 
ing time should be noted across the ])ages as in tln^ sp<‘eimen ; and if any 
period be allowed to count as service or residence which would not ordi- 
narily be allowed by the* rules, or if any special privilege or disability 
affecting pay, pension, or leave attaclies to an olficnu’, the fact should be 
sirnilarlv noted with (juotation of the Government order. All |)rivilege 
leavt^ taken before the last interni])t ion of eontinuons .service should bo 
omitted. Sub. jyrn frm. appointments, wlnui sliown, should be dis- 
tinguished from both substantive and acting appointments. 

1. In the case of Military Officers and oHiiiTB not belonging to the Indian Civil Service, 
the date of birth should be recorded at the heading. In the case of Military Officeis in 
Civil employ details of service in the Miltary Department previous to transfer to Civil 
employ need not be shfiwn, but only Mie period of the service should be stated together 
with full details of all leave taken in.the Military Department, 



496 


GAZETTED OFFICERS’ AUDIT. [ChAP. *35. 


2. Entries relating to punitive action taken in regard to an officer should not be made 
without special orders of the Local Government. If an audit officer considers that such, 
an entry is indispensably necessary for audit purposes, he should refer the question for the 
orders of the Local Government who will decide what form the entry should take. 

787 . Particulars of literary works as well as appointments in Orders, 
such as C. S. I. and C. M. G., should be printed in italics at foot of tho 
page. 

1. The following information may al.so he recorded if the Local Government so direct 
(o) the place of education and academical degree in the case of Eurepeans and Eurasians, 
(6) caste, tribe, home of the family, if in India, and academical degree in the case of 
natives; hut no otiier addition should be made without the orders of the Government of 
India. The war services of neither Volunteers nor .Military Officers .should be shown, but 
there is no objection to the mention of the receipt of a medal ur a <’la8p for war services. 

788 . An interleaved copy of the last edition of the History should be 
used to note the subsequent changes and should l)e sent in original to the 
press as “ copy ” fur the next edition of the History. On receipt of notice 
of the appointment of a now ollicer, his name should immediately be 
entered in its ])roper place in tliis interleaved copy. So long as an officer 
is attached to a province, tlioiigli he be absent on long leave, or though for 
a time he has fallen from the rank of a gazetted to that of a ministerial 
officer by the terminaiion of an acting promotion, Ins name should not 
he struck out of tlie History: it sliould be removed only on deatli, retire- 
ment, or permanent transfer to anotlier province. 

1. Ill the cn.se of i\filitnry Officers toinjiorarily employed, a separate register must be 
kept to sliow (u) the date on wliich the Military Staff pay sliould cease, and (<{') any special 
circumstances under wliich an officer may lose his lieu on hi.s Military appointment. This 
regi.ster sh aild be c.xamined quarterly, and doubtful points referred to the Military Accounts 
Department. 

789 . Wli en an officer is transferred to anotlier eiivle of audit, the 
Accountant General of tiie new province should he furnished with a state- 
ment showing tlu‘ |)ay a?id acting allowance drawn liy the officer during the 
last three years to supjileineiit the information contained in the last printed 
History of Services, in the case of a M ilitary t Ifficivr transfm’red from tlie 
Military to the t.h'vil Hepartimmt, a statement of liis whole service in 
siK'h detail as is re(|nired by Article 78G, Note 1, should be furnished for 
inclusion in the History of Services. 

Scale Register. 

790 . A scale register in Form 08 will he maintained in Account Offices 
for the purpose of seeing tliat ajipojiilmenls are not made in any grade 
or class of otlicers in e.xcess of tin' sanctioned scale. 

791 . The nnmiH'r of sanctioned appointmenls in a grade is to lx' entered 
at tlie top of the page or pages assigned to it, and tlie column “ Names of 
incumbents ” will be opened by entering in urdi'r of seniority the name« 
of the officers liolding permanent appoiiiMm'iits in tlie grade on 1st i\pril. 
Such a number of lines as experience may show to be necessary slunild 
be left blank for entry of permanent promotions during the year to wliich 
tlie register refers: such promotions should lie entered, and the names of 
officers permanently leaving the grade should he scored out in red ink. 

792 . Below the space provided for jiermanent incumbents should he 
entered tlie names of sub. pro tern, and acting officers, beginning with 
those actually on duty on 1st A])ril. 
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793. After the end of a month entries should be made in the columns 
for that month, showing what officers were on duty during any nortion of 
the month. Against the names of officers present throughout tne mouth 
the figure 1 should be written in the first column, while against those 
present for a part of the month only the dates from and to which they 
were on duty should be entered in the second column as shown in the 
Form, and in column 3 sliould be entered numbers beginning with 1, con- 
necting the periods which form ])arts of the same chain, the same num- 
ber being repeated against each ])ari of such chain. Tlic highest num- 
ber in column d will thus sliow the number of appointments ac'counted 
for by the broken periods. If this number added to the sum of the 
figures entered in column 1 does not exceed tlio number of sanctioned 
appointments, it is clear that the scale lias not been exceeded as a whole. 
To ensure that the scale has not bciui exccauled during any day of the 
mouth, it must be seen, while entering the connecting numbers in column 
d, that the dates indicating tlie fractions of the same chain do not overlap 
each other. The dates l-G, 7-1^0, and 21-dl indicate that the ai)i)oint- 
ment was filled for the whoh* month; l-G, 5-120, and 21-dl, that for the 
5th and Gth there were two officers drawing salary for the same app(unt- 
ment; and l-G, 0-20, and 21-dl, that the appointment was vacant for the 
Till and 8th. 

Noik 1. — To fucilitato the cotnplotioii of tho accDunl aftor llie orul of tho month, brief 
noil's iuiiirating the (.hanni-s iluring thi^ moiitli may bo niailo eithor at foot, of the coiamni* 
for tho month, or in a scrarati' colunm to be acliied uinlor eai h month, ibit it is loit entirely 
t(i the option of earh A< count Oflire to ilecnlo wlndhi'f nok‘s .should be made or not. 

NuTn 2. --riu'so rules do not apply in their entirety to self-eontuined departments or 
servici'S in whirh ollii iatiiij.^ appointmeiit.s ari- not allowed. J he Ai eountant tleiieral will 
modify the rules to suit the re<piir(‘ment.s of each case. 

794. A scale register shtuild also be maintained by the Comptroller, 
India Tieasuries, and Aecounlants (Jmieral, Matlias and Jlombay, to 
check cxces.s appointments of (.'Jiajdains in the Ibmgal, th(‘ Matiras, and 
the Bombay Fn'sideiicii's, n‘.s])eel ivtdy, and w henever tin* sanctioned scale 
is exetM'dcd, a lejxut should In* made to (lovcrnment. Tin* (.omptroller, 
India Trinisuries, also keejis scale registms ot ofliems bt'longiiig to the 
graded list of tile Political Department, of the Conservators of Forests of 
all Bruvinces, of olticers of th(‘ Snrviw ot India, the Imjierial Customs 
Service and the Civil Veterinary Department, and of Medical OffieerH 
serving under the Foreign Department. Fach other Accountant Cmieral 
will fuinisli liim or tlu^ Accounlant (IcmMal, .Madras or Jlombay, as the 
case may be, with the nceessarv information regarding ehanges amongst 
the officers mentioned above who are undm- his audit in a monthly state- 
ment in Form 94 to be submittinl by the 15th of tlu* next month. 

Quarterly Civil List. 

795. No instructions are liere given for the pTcjiaration and imblica- 
*tion of the (Biarterly (Tv 1 last, as this duty is not everywhere laid on the 
Account Office; the standard pattern is described in Finance Department 
Circular No. 4774 of 25tb Septcndicr 1871. If in any list which is pul)- 
lished by authority without ]>rcvious r(‘view in the Account Office any 
errors are discovered in course of workiug, they should lu* reported to the 
authority eoneeimed, ami the copy of the printed list preserved in the office 
should he corrected. 
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Annual Returns. 

Giizef ted A p [join tmen ts . 

796 . A list of gazetted appointments in Form 95 will be prepared 
iivery year for submission to the Government of India, Finance Depart- 
ment, by the Kith May; the appointments will be arranged in Depart- 
ments, following, us far as possible, the order prescribed in that Depart- 
znent Circular No. d77d, dated 25tli September 1871; and the orders of 
Government, wJiich fixed the sanctioned strength and pay, will be noted in 
the proper column. 


Indian Civil Servants. 

797 . L ists of Indian Civil Servants, including names of Statutory Civil 
S(‘rvants appointed I)y the Government of India, are prepared in Form 98 
by the Comptroller, India Tr(‘asuries, for the Dengal Fstablishment, and 
by the Accountants General, Jioinbay and Madras, for the Bombay and 
Madras establishments, respectively, and are submitted to the Govern- 
ments of India, Bombay and Madras, respectively. Each other Account- 
ant General must contribute to the officers al)ove named the necessary 
particulars regarding Civil Servants attached to his province by the 15th 
July. Both in these preliminary and in the final compiled lists the names 
must be arranged in tlie order of tlie Civil Gradation List. 

1. Absenco In excc.ss of sanctioned leave or of joining time, does not count as “ .active 
fiervice,” and siuii period should, therefore, be .shown under the liead of “ Extraordinary 
leave "in Form 96. 

2. The reports on pensirm applications of Indian Civil Servants are biiscMl upon the 
above ptatcnients, and, in order io f;icilitate their submission, it is necessiiry, whenever a 
Civil Servant retires, tliat the Account.int (leneral in whose audit circle he last served 
should send to the f)ropcr oflicer as .soon as possible, .and without waiting for a call from that 
oflicer, a certificate of " no demand," and also a .'statement of the retiring oflicor's services 
for the period between the date covio'ed by the latest returns submitted and tluit on which 
the ofTieor retired. 


/lif/h Court Qualification. 

798 . The Local Govornmcnt.s are required to prepare, at the beginning 
of each calendar year, fr)r ultimate transmission to the Secretary of State, 
a list of the Indian Civil Servants who liav(*, since the date of the last list, 
become (jualified for the office ot .lodge of the iligh Court. As these 
lists may hav(‘ to he ])repared by Aceountants General for the Local 
Governments l)y the 81st .laruiary, the qualification clauses atfecting 
Government servants are here quoted from 24 and 25 Viet., chap. 104, 
section 2 : — 

" 2. l\IombcrR of the Covenanted Civil Serviee of not les.s than ten years’ standing, and 
who aliall have served as Zilla Judges, or shall liave exercised the like powers as those of" 
a Zilla Judge, for at least three years of that period. 

“ 3. Persons who have held judicial offire not inferior to that of a principal Sudcler 
Ameen or Judge of a Small Cause Court for a [leriod of not less tlian five years." 

Note. -“Time spent on privilege leave by District and Sessions Judges and time spent 
in transit from one Judgeship to another, if the officer transferred holds during transit the 
post of a District and Sessions Judge, should he included in the period of three yenre’ 
service ns a Judge which (]ualifies for a seat in the High Court. 
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Services of ( 'haphiins. 

799 . From the History of Services will be compiled (on foolscep 
paper) the return of services of Chaplains on the Betif^al establishment, 
which is submitted to the Comptroller, India Treasuries, every year, by 
the 30th April, in view to the maintenance in his office of a complete 
History of Services. Tlie return wull be in Form 97. 

800 and 801 . Cancelled. 

Compulsory Retirement. 

802 . The rules for compulsory retirement at a specified ape, or period 
of service, are to be found as follows : — 

Indian Civil Servants, Civil Service Regulations, Article 

Statutory Civil Servants, Civil Service Regulations, Article 1)06, 
section 2, 

Military and Naval Officers in Civil employ, Civil Service Regula- 
tions, Articles 612 to 614, 

Chaplains, Civil Service Regulations, Article 600, 

Other officers, Civil Service Regulations, Article 459. 

1. It has been ruled that a transfer from one ilistrict to another in the same cHpacitJ 
does not reckon as a new office under the i)rovi8o in Article 565 (o), Civil Service Regula- 
tions. 

803 . On or before the 1st September in each year, i.e., as soon as 
possible after the examination of the books of establishment, the Account- 
ant (leneral should submit to the Local Government a list in Form 00 of 
the Gazetted Officers of her than officers of the Indian Civil Service or the 
Army or Navy who will attain the ape of 55 years, or whose extensions of 
service will expire durinp the next official year, with a view to enable it 
to pass the necessary ordeis as fo their retention in, or retirement from, 
the service. In the case of Military and Naval Officers, fho Accountant 
General should annually obtai?i lisfs of the officers affected by the rub‘ who 
are employed in departments and offices under his audit, and should pass 
no more pay to tlu' officers name<l therein, exc(‘pt whore it can be shown 
that there is authority for their continued employnu'nt. Reparding 
Indian Civil Servants, the prescribed repi.st(‘rs pive tlie rieci'Rsary in- 
formation as to when any individual comes within the scope of the rule. 

Note.— In the m.-se of an offuer who,‘;e year or year and month of birth is known, but 
not tho exact date, the Ist July or 16th of the month respe( tively should be treated as the 
date of birth for the purpose of determining tlie date on which he Hhould be held to have 
attained the ago of 55 years. 


Auditors’ Duties. 

804 . The followinp is a list of Iho more important points requirinp the 
attention of auditors : — 

(1) See tliat the voucliers are in the proper form. 

(2) See that the stamps are affixed when necessary and punched. 

(3) See that the officers are h'pally entitled to tho pay claimed. 
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(4) See that every first payment of salary, except on first appointment 
to the service of Government, is supported by a last-pay certificate. 

(5) See that, in the case of an officer appointed to the service in India,* 
a health certificate is given. 

(G) When Exchange Compensation Allowance is drawn for the first 
time by an officer, see that the officer claiming tlie allowance has either 
been appointed in England and is not a statutory native of India, or if 
appointed in India, has been appointed to an office, service or department 
in whicli European (iiialificaiions or a proportion of Europeans have been 
declared by the Government of India to be indispensable. In the latter 
case tlie claim must be suj)j)orl(‘d by tlie certificate mentioned in Article 
41E of the Civil Account Code. 

(7) Itecord the payments in the appropriate cages in the audit register. 

(8) AVheii the amount of a bill is the same as that of the last month, 
only enter date of payment or inonth of adjustment in the case of bills 
received with Exchange Aet^ounts; if any farther payment be made, 
(‘Uter the amount and the new dabi also, a guide letter being placed over 
it, linking it with the explanatory note and the number and date of 
order. 

(U) When the amount of a bill ditfers from that of the last month, enter 
the amount as well as the dat(‘, the amount being the gross amount paid, 
including fund deductions, income-tax, and recoveries of over-payments, 
but excluding the annuity deduction in the case of Indian CUvil Service 
officers. 

(10) Enter advauc(‘S made in England in Indian currency at the rate of 
exchange of the yeai' in which they were made, informing tin* Comptroller 
General of them. Most of these advances are recoverable by monthly 
instalments of one-third of salary, recoveritvs in cash being credited if) 
“ Reeovej'ies of Service Pavini'nis ” under ‘‘Suspense Accounts” and 
adjusted by deduction from charge {vide Articb* 5M)!vA). 

(11) Examine and check i?iconi(‘-tax, and service and other funds, in- 
cluding su])eraiinuation contril)utions, in strict conformity with the rules. 

(12) In the case of an otlicer on leave - 
[a] see that leave has been granted; 

[h) see that it has not been e\ceed(*d ; 

(c) see that the allowance claimed is covered by rules applicable to 

tlie case; 

(d) see that a life certificate is attached or the bill endorsed to some 

well-known Hankers or Agents who liavt* executed a general 
bond of indemnity for the refund of any over-payment. 

(Id) Xote all advances, and excess or unauthorised payments in. the 
space set apart for objections, issuing the neeesssary retrenchment slips to 
the officers concerned. 

(34) Note recoveries, if any. 

(15) Eiiface the vouchers with classification and audit notes to enable 
the district auditors to charge the amounts to the correct heads in the 
accounts. 
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(16) Stamp them with the “ Admitted ” or “ Objected to ” stamp, as 
the case may be. 

(17) Send them in their proper pages in the registers to the reviewing 
officer. 

(18) On return from liim, return voucliers without delay to the Treasury 
Account Department. 

(19) Note the particulars of abatement of income-tax in the s])aee pro 
vided at foot of the Audit Uegisler, so that tlie total amoutlt on wliich 
exemption is granted during the (inaiKMal year may l)e seen, and any 
exemption not admissible may be disallowed and recov('red. 

805 . On receipt of a Oazette witli the notifications regarding (lazetbal 
Officers ticked oil, the auditor will — 

(1) note all the necessary details in the audit registers, and history 

of servic(‘s, and also in the scab* rt‘glster in th(‘ case of 
graded a}»pointments ; 

(2) issue the slip for alterations in salarit's, filling in at the same 

time the money (‘(dumns in the register when lu'cessary; 

(d) when leave has been sanctioned, ])repan‘ the preserilxul letters 
for leav(‘ in India or leave out of India, as the case* may be; 

(4) ill tin* ease of tiaiisfer. s(‘e that the r(‘port is received of 

making over as well as of r(‘(M‘iving charge, note in proper 
jdace in audit n'gister, and check joining tiiiK^; 

(5) in th(^ case of an ofliem’ transferi’ed from another ]U'ovinc(‘, call 

for a statement of his salaries, and submit it with th(‘ audit 
and scale registers, the history of sfU’vicu's, and th<‘ salary 
sli[)s to the (iazetted Olficiu’ for approval; 

(6) see that no person not Indng a native of India is ap])oini(Ml to 

an oflice of which the salary amounts to R2()t) a month or 
more, exce]). in tlu‘ cas(‘s mentioiu'd in Artich; 774 {a). 
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Chapter 36.— Establishment Audit. 


Establishment Book 
Audit Register . 

Audit Procodul’e 
Increment Certificates 


806 

812 

816 

818 


Arrear and Advance Bills 
Temporary Establishment 
Proposition Statement 
Auditors’ Duties 


Establishment Book. 


81b 

820 

820 A 

821 


806. A list should be opened annually .showing the offices for which 
the annual statements prescribed in Article 55 are due, the date on 
which the forms are sent to each office, the date of return, and the date on 
which the check is com})leted. Each auditor should be held responsible 
for the receipt of all the statements for his district. 

807. The forms should be printed on good foolscap and forwarded on 
or before the Ist March to all officers who have to submit them. 

808. (a) On receipt of a new annual statement, the book of establish- 
ment of the previous year should be taken up for comparison with it, 
the checking clerk should verify any new orders quoted in support of 
:alteration8, and must ascertain that each new name is supported either 
by a health certificate or by a reference to the bill with which it was 
furnished, or to a former post (marking in each case verified ” or “ certi- 
ficate inspected ” in red ink in the original statement only). If there be 
any name not so supported, or if any unknown order be quoted, ho should 
institute correspondence with the head of the office. Any additions or 
•alterations required should be entered both in the original and the 
duplicate copv. The figures .shown in the column for Pay of present 
incumbent ” should then be proved with the corresponding fly-leaf of tlie 
audit register. He should also .see that the detailed .statement required 
by Article 55 (i) is furnished at foot of the return. 

1. It will, no doubt, bo convenient to keep health certificates for facility of reference in 
separate files. 

{h) When all defects have been supplied in the manner indicated in 
clause {(i) the book of establishment .should be submitted with the return 
for the previous year to a Gazetted Ofiiccr by whom a sufficient number of 
pages, chosen at random, should be checked, and if the work seem properly 
■done, an order should be pas.sed to group the statements under service 
heads, arrange tliern by districts in alphabetical order under each head, 
and bind them in that order in volumes of convenient size. 


Note 1.— -In largo offices, for facility of comparison, establishment returns may be ^ 
roughly etitched in District groups and kept between hoards till the next year’s returns are 
received and checked, when the old stateniont.s may be arranged according to service heads 
and bound. 

Note 2.— The particular pages checked by the Gazetted Officer should be indicated on 
the first page of each volume of Establishment Returns. 

809. The original copies hound up will be the record in the Account 
Office. 
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810 . As each establishment return is checked, its details will be 
posted by aid of th^ accompanying abstracts, in an abstract prepared 
according to the subjoined form : — 



These numbers should be checked with the numerical strength shown 
in the Appendix to the Budget. 


Copies of the abstracts should then be placed in the volumes wherein 
the corresponding nouiiual detail is to be found, so that where the book 
of establishment is bound in several volumes there will be some abstract 
statements in each. 

811 . On or before the 1st September of each year, i.e., as soon as pos- 
sible after the examination of the establisliinent books, reports in Form 
99 should be forwarded to the authorities empowered under Article 459 
of the Civil Service Begulations to grant extensions of service of all non- 
gazetted oflicers employed under them who will attain the age of 55 years, 
or whoso extensions of service will expire during the next official year. 
(See note under Article 803.) 

Audit Register. 

812 . The audit register will be in Form 100, each page being divided 
by horizontal lines into four equal spaces for the record of four years^ 
charges. A page should be set apart for the audit of each section of an 

• establishment; the different sections will be entered consecutively, and 
a page for the total charge of the establishment should be left immediately 
after them when the number of sections exceeds one. The sections in the 
audit register should exactly correspond with those in the establishment 
bill — vide Article 54. The establishments should bo arranged in the order 
of the major and minor heads of account, and a few pages should be left 
;blank after each major head for the entry of any permanent establish- 
ments that may be subsequently sanctioned. 
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813. The register is opened by bringing forward the detailed scale 

for each section, and the total sanctioned pay of the section as finally re- 
corded in the past year’s audit register. The details of the scale of 
establishment should be recorded in a tiy-leaf in the following form in- 
serted between the pages of the register: — 


Detail of appointments and pay in- 


of- 


1 

2* 

3 

4 


5 

6 to 8 j 

0 

Appoint- 

Namos of 
suhstfintivo 
holders. 

Mini- 

Maxi- 

Actoal on 

Isr AtBli:.. 

Throe sets 
of columns 
for three 
years as 5 («) 
and (t). 

KEmakks. 

niuut. 

mum. 

mum. 

Gross. 

(a) 

> Ineoiue- 
tax. (ij 

i 




i 1 




• Thin column ifl onliimrily not to b3 uHcd : but in the case of uppoiiitmcntH on i)rojtrcs»ive pay ami in large 
offleeH with Rrmb; divisions the nanicN of the hohlcrs of the iinpoiiilnicni. may be shown, 'the object is to 
Iftcllltate conumrison with the bills and thus to iimko audit easier. Names should not be shown, except to attain 
this result. In the case of very small .sections on fixed pay the fly-leaf may he altogether omitted at the discretion 
of the Acoountjint Qoncral, the details of appointments beiiiK shown in the body of the Audit Kegister. 


814. The niinimum and maximum columns, both for tlie detailed scale 
as well as the sectional fotal, sliould be used only when the pay, or part 
of it, is progressive; and in this case each increment, as it is admitted, 
will be addetl to tlie total of the “ actual ” column, and the pay of the 
appointment affected altered in red ink, with a note, in each case, of the 
month with effect from which the increment is granted. Alterations of 
the scale and of the actual total payable at the time, due to orders passed 
during tlie currency of the register, should similarly be noted with a 
quotation of orders. All entries of orders and amounts in the money 
columns must be initialled by the Superintendent. 

1. The furm of audit rt^giator preacribed for establishment nmy be adopted also for the 
audit of scholarships and similar allowances. 

2. In the column headed “ Orders of Oovornment ” the last general order sanctioning 
the esttiblishment, as a whole, should bo quoted against the fir-^t .section only. Any order 
passed during the currency of the register should be noted against the particular section 
affected and reproduced in subsequent registers. 

3. Where ;\Iun.Hiff.s. Tehsildars. etc., who hold non gazetted traded appoinimentu, and 

are transferred from district to district, draw pay in separate bills, their salariew may be 
audited like those of Dazetted Oflicer.s, ;iud in .stich ca.sos a scale register maintained. Where 
such officers draw their pay in the same bill with the other memher.s of the e8tabli|hjOient, ' 
their pay sliould be audited in the ordinary way by sections, but a. .scale register ^should be 
maintained to see that the total number of sanctioned appointments for oc.cli gfade w not 
exceeded. ♦ 

815. The first of tbe four divisions of the page serves for record of the 
audit for tlie first year, after wbicb tlie entries of maximum, minimum, 
and actual sliould be made after the .same examination as above in tbe 
second space, and the audit continued for the second year on the same 
page. 
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1. In the eaee of some establishments; the number of partial bills, arrear bills, cti., 
among which one^mouth’s pay is divided, is so large as to occupy, each month, more than a 
single space. In these cases (to which the old audit registers give an easy clue) more than 
one page will be required for the four years’ audit. 

Audit Procedure. 

816 . On receipt of an establishment bill with the Treasury account, 
its calculatioiis should be checked antliinetioally, and reference should 
he made to the absentee statement, in order to see that no absence on leave 
causes a charge which the rules do not pmmit. But it will not be neces- 
sary to check the leave granted by earlier records, or the details ot the 
bill by earlier bills, though, if any suoli leave appear frimd facie to lie 
contrary to rules, it should be noticed. In posting the audit register, 
the amount shown in the column “ Net charge for each section ” in tho 
establishment bill (Form 0) should he entered against each section. Below 
this should be written in red ink any amount due, but not drawn liy 
reason of absence, to check arreur hills [cidc Article 810). The amount 
of fines shown in the establishment hill should be similarly noted in red 
ink to clieck bills preferred when fines are subsequently remitted. No 
subsequent claim not covered by the last two entries or by special authority 
to utilise savings should he admitted without full e:?planation of the 
circum.stances under which it was omitted from the monthly bill which 
is expected to exhibit the full claim for the month. The entries sliould 
always be begun from the top of the allotted space, in order that there 
may he space for record of arrear hills, and also of sums refunded by 
short-drawal, which may be claimed again. 

1. Government or other orders regarding any member of the establishmont, such a^ 
personal allow'amert or stoppage on Bpeeial terms as to increment, should bo not«d on the 
fly-leaf of the audit register. 

2. The iu'counts of contributions for pension and leave allowance of officers lent to 
Native States, etc., are kept in separate registers for the whole office. (See Article 933.) 

3. If the amount of a bill is objected to, it must still be entered in the audit register, 
and the cause of objection clearly stated on the bill. 

817 . When file jiavincnts have been rocordinl ngaiiusi the sections, the 
amounts posted should he totalled and agreed with tlie total of the bill, 
which should be posted on the jiage .set aside for it without detailing the 
sectional totals ngain. The amount of “ .sums held over ” and “ absentee’s 
pay refunded ” sliould ho postx^d on the seetional jiages only, and not on 
the total page. The audit enfacement .should then h(^ wiitten, and the 
hill and register together laid before the reviewing ofticer (Article 780), 
who should compare the totals, make .such comparison of sectional charges 
as seems nec^‘ssary, and initial both hill and register. It is a matter of 
impprtahee to remark that e.stablishment audit registers run from April 
to March^ Ami that nay is recorded under tho month for whicli it is due, 
not that in Vliich it is disbursed. To take an instance: — a clerk being 
absent on sixVeeks’ privilege leave from 251)1 March, In’s pay for March 
is not draam in the bill for that month: but when it is claimed in Mav, 
it adll be passed in the audit regi.ster under the past year: nr, to take 
a further instance : — from the pav bill for April (paid in May) is deducted 
flip pav for March of a man who happened to be absent wlien it was drawn, 
and taking leave did not return in April to receive it; the refund will 



506 


ESTABLISHMENT AUDIT, 


[Chap. 36, 

be noted in the earlier part of the register under March and in the same 
place will be passed the bill on which the pay is afterwards drawn. • 

The number and mouth of the voucher should be quoted in the entry as shortly as 
possible, thus 34<“7 wouid'indicate voucher 34 of July. 


Increment Certificates. 

818. Increment certMcates attached to establishment bills or sub- 
mitted separately for pre-audit under Article (12 should be examined, so as 
to see that the increments claimed are according to rule and supported by 
facts stated and have actually accrued. The facts stated in tlie expla- 
natory memo, attached to the increment certificate (Eorm 8) should be 
compared with the fly-leaf-of the audit register (when names are shown 
there). At least one-fourth of the entries m the memo, taken at random 
must be checked with past bills and establishment returns; and, in the 
case of certificates submitted for pre-audit, if the increments are found 
to be admissible under the rules, the certificates should be returned duly 
passed, and the fact noted in the audit register. 

Arrear and Advance Bills. 

819. Arrear bills should be passed in the same manner against the sec- 
tion concerned, after reference to the note of amounts due but not drawn 
(under Article 81G), the necessary addition being made to the total; 
advances made under Article 137 (h) should be debited to advances re- 
coverable, or if the officer has been transferred to another circle of audit, 
to the Account Current with that audit office. 


Temporary Establishment. 

820. When sanction is received for a temporary establishment, the 
requisite entries should be made in the first three columns of tlie audit 
register, the period for which the sanction holds good being distinctly 
specified in the second column below the details of the appointments sanc- 
tioned, and lines should be drawn across the cages of the months previous 
and subsequent to such period so as to prevent admission by oversight of 
pay for a period in excess of sanction. 

1. Temporary establishments should bo entered in the audit register after all the per- 
manent estaolishments, and not mixed up with them. 

2. Temporary establishment mav commonly be debited to the same head as permanent 
establishment; it is only in cases where sanction is given for a long term, and the charge^ 
will roach a considerable amount, that there is any object in separating them. « 

3. Temporary establishment charges which are admitted in audit against budget ^ants 
should be posted in the Audit Kegister in the cage of the month in which the charge has 
been incurred. 

Note.— Where the power to vary the details of a temporary establishment has been 
delegated to the head of office (vide Article 282A, Civil Account Code), only the scale, as 
originally sanctioned by the sanctioning authority, should be entered in the Audit Register 
in order to see that the number of appointments above the limit of sanction enjoyed by 
the sanctioning authority or the maximum limit fixed by the Local Government or Adminis- 
tration does not exceed the number of such appointments originally sanctioned In such 
cases the audit may be conducted against the total sanctioned cost of the temporary estah- 
lishment. 
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Proposition Statement. 

820 A. In verifying tlie .present scale of a proposition statement under 
Article 57, Note 2, Civil Account Code, the verifying clerk should also see 
that the entries in the column proposed scale ** are within the powers of 
sanction of the authority to whom the statement is to be submitted, and if 
they are not, the authority whose sanction is necessary should be specified 
in the forwarding endorsement. 

Auditors* Duties. 

821 . The cliief points to be obseiwed in auditing establishment bills, 
besides those mentioned in Article 782, are to see — 

(1) That the arithmetical calculations are correct. 

(2) That the bill is drawn according to the sanctioned scale, that pay 
and acting allowances are disiinctly shown, that arrear pay is drawn on a 
separate bill, that the name of any person on leave, suspension or 
deputation, as Well as the name of tlie acting officer, is shown in the bill 
and also in the absentee statement. 

(3) That sanctions for the appointment of other than natives of India 
to appointments on 11200 per month and above ore quoted when required. 

(4) That the increment certificate is attached when an increment is 
drawn. 

(5) That the absentee statement is filled in or tlie “ no-leave ” certi- 
ficate furnished. 

(6) If the bill contains any entries of leave or acting allowance, that 
they are according to rule, and that full pay is not drawn during absence 
on sick leave, leave on private affairs, or furlough. 

(7) Cancelled. 

(8) That a last-pay certificate is furnished for an officer transferred 
from another e.stablisliment. 

(9) That the dates of making over and receiving charge are stated, and 
joining time checked in accordance with AHicles 170 and 177, Civil 
Service Regulations. 

(10) Tlie whole salary of an acting officer should be taken against the 
department and the post in which he is actually serving. 

1. This rule need not he rigidly applied for purposes of account and audit in th# 
case of ministerial officers acting m other posts in the same office estahlishnieDt. 
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Chapter 37.— Travelling Allowance Andit. 

Audit Register ..... 822 | lucidence of Charge . . . 824A 

Audit of Bills and Budget Check . 823 I 


Audit Begister. 

822 . Audit of travelling allowances should be recorded in a register 
in Form 101. As no details of camp stages or of camp attendants will be 
^iven, a single line is sufficient for each voucher. The name of the “ draw* 
ing officer ” will be the name of the Gazetted Officer whose own or whose 
establishment’s charges are included in the voucher. The name of a minis^ 
terial officer will appear only when the bill, though signed by the head of 
the office, is for the charges of a ministerial officer transferred from 
another post under circumstances giving him a claim to travelling allow- 
ance. The object need not be entered, except in the case of {a) transfers, 
when the names of the stations to and from which the officer is transferred 
should be specified, and (h) the exceptions mentioned in Article 824A of 
the Civil Account Code. 

1. The budget allotment of each office should be noted at the top of the corresponding 
section of the audit register. 

2. In cases of transfer of police inspectors and constables, where several jnames appear 
in a single bill, their names and other details may be omitted from the register, provided 
efficient arrangements can bo made to guard against double payments. 


Audit of Bills and Budget Check. 

823 . In auditing a bill, the daily allowance should be passed accord- 
ing to the rate admissible to the officer, the steamer fare by the table of 
fares, the mileage by the table of distances, and the railway fare by the 
time-table. In the majority of cases countersignature is necessary. 

824 . After the bills have been checked and entered in the register, they 
should be placed with the register before the passing officer for review and 
signature. 

The entries in the register should be totalled monthlv, and the pro- 
gressive total checked against the sanctioned grant. When, however, 
the Budget grant cannot, for any reason, be shown in the audit register, 
the Budget check should be exercised by the district auditor. Bu4, 
whether by means of the audit register or of the Classified Abstract, the 
Budget check should be applied and prompt notice should be taken of 
any excess which may lead to the sanctioned grant being exceeded at the 
end of the year. The Superintendent should satisfy himself that the 
check has been properly exercised before be passes the Classified Abstract 
every month or when be reviews the travelling allowance bills. 
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Inoidenoe of Cbarge. 

824A. Except in the following cases, the travelling allowance of an 
officer, on whatever duty he may be employed, is chargea to the same head 
as his pay. This Article applies to the travelling allowance of a Medical 
Officer for a journey to attend on an officer entitled to such attendance : — 

(a) The travelling allowance drawn by the Medical Officer in charge 
of tne British troops at Calicut, for journeys to and from the Lunatic 
Asylum at that station, is debited to the Civil Department. 

(b) The travelling allowance of an officer paid from a Local Fund 
may, when travelling in the execution of Government duty, be paid and 
charged to General Eevenues. Similarly, the travelling allowance of 
an officer paid from the General Revenues, when travelling on duty 
connected with a Local Fund, may be charged to the Local Fund. 

(c) The travelling allowance of Native Military students, while under 
training with Survey Parties, is debited to the Survey Department, 

An individual soldier summoned by the Civil authorities to appear in 
a criminal case, either as a witness or as an accused, but not under custody, 
should be given a warrant to enable him to perform the journey, the cost 
being debited to the Military Department. 

(d) Travelling allowance of Telegraph signallers accompanying pro- 
vincial Governors and other high officials on lour is debited to the Depart- 
ment concerned, although their pay for the period is debited to the 
Telegraph Department. 

(e) The travelling allowances of officers of the Education Department 
in Madras, who are appointed as Examiners and Assistant Examiners for 
the conduct of public examinations in connection with the scheme for the 
award of Secondary School-leaving certificates will be adjusted under the 
head “26. — Scientific and other Minor Departments.” 

(/) The traveliing allowances paid to Commissioned Indian Military 
officers both on the active and on the retired lists and officers of the 
Mililary Police and Militia when attending Durbars will be charged 
under ihe head “25. — Political — Miscellaneous.” 

824B. The travelling allowance of an officer transferred from one 
Department to another is debited to the Department to which he is trans- 
ferred. 

824C. The tfavelliiig allowance of an officer called away from his 
duty to give evidence in any Court is, during the period of his absence, 
debited to the Department which would bear the charge if the officer were 
on duty. 
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Chapter 3$.— Contingent Audit. 


General Nature nf Audit . . .826 

Contract Contingencies ... 827 

Countersigned Contingenciee— 

Steps in Audit 829 

Abstract Sill . ... 830 

Detailed Countersigned Sill . SSI 

Special Charges . ... 833 


Periodical Charges .... 834 

Charges regulated Scales . . 8W 

Charges for Supplies from other 

Departments 836 

Budget Check 837 

Annual Compilation and Beview . 838 


General Nature of Audit. 

825. The responsibility for the effective control of contingent expeu 
diture rests primarily with heads of offices, hor contract contingencies 
this responsibility is complete, as no external control is exercised over this 
cla.ss of expenditure so long as the contract grant is not exceeded. For 
countersigned contingencies, controlling officers are required to scrutinise 
the expenditure in addition to the scrutiny of heads of offices. The duty 
of the Accountant General in re.spect of the former is merely to see that the 
contract grants are not exceeclea witliout the sp(‘cial sanction of Govern- 
ment. As regards the latter, countersignature cannot be said to relieve 
him of all resnonsibility for control; he should not, indeed, disallow any 
items included in a countersigned bill and within the powers of sanction 
of the countersigning officer, but he should draw the attention of the 
countersigning officer to any outlay which seems (juesiionable, or, in 
comparison with like cliarges in other districts, excessive, and may, if it 
seems advisable, sj)ecially address the Local Government. It is his duty 
to challenge extnivagant rates, prices, or amounts for charges otherwise 
unobjectionable in their character, and to refer for orders any item of 
expenditure which is positively obj(‘ctionable, or at least doubtful in itself; 
but it is not right to regard as an unusual charge requiring the sanction of 
Government one which is manifestly necessary, though it does not occur 
monthly : for instance, a clock in a Commissioner’s office may be a neces- 
sary article of furniture, liut the necessity for replacing it will not occur 
for years. When, however, that necessity does occur, the expense may 
readily be passed on his signature, provided the price be reasonable. 

826. Charges for whicli scales have been laid down should be pa.sscd 
by tlie^ Accountant General in accordance with such scales, and those 
for which special sanction of higher authority is neces.sary should not be 
passed in the absence of such sanction. 

Contract Contingencies. 

827. The rules for contract contingencies differ in the different prQ- 
vinces, principally as regards the classes of expenditure brought under 
contract and the departments to which tlie system has been extended. In 
lome provinces the contract is made direct with the disbursing officers, 
while in others the allotments are placed at the disposal of controlling 
officers, who distribute them annually among their subordinates, reserving 
a small portion for subsequent grants in cage of need. There are also 
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(iifereiices on minor poiutii. Each province will be gui^od by ita local 
rules. Dut tiie essential features of the scheme are common to all pro- 
vinces, vi:i, that no details of the expenditure beyond such totals of the 
various contract items as may be required for purposes of classification 
need be furnished on the bills, that no sub-voucners with a few specified 
exceptions need be submitted, and that disbursing officers are held 
personally responsible for any expenditure in excess of the contract allot- 
ment until they can procure iinmunity from Government. ^ 

828 . The principal point in audit is to see that the contract allotment 
for each major iii'ud is not exceeded. The progress of the expenditure is 
watched by means of the allotment memorandum at foot of each bill, 
which shows the expenditure up to date and tlie balance available, and 
by means of an audit register in Form 102. 

Any dilference between the progressive total on a bill and that worked 
out from tlie register sliould he jiromptly noticed and reconciled. If tho 
expenditure appear to lie jirogressing at a rate indicating a likelihood of 
the allotment being exceeded before the end of the 3’eur, the attention 
of the otiicer concerned should be invited to the fact. 


Countersigned Contingencies. 

Sfrps in Atidit, 

829 . The audit of countersigned contingencies consists of two parts, 
— first, tlie audit on receipt of the alistract bill, and second, on receipt of 
the monthly detailed countersigned bill as explained below. In the cos© 
of bills which do not require countersignature, both parts of the audit 
should be conducteil simultaneously. 

Ahstract Bill. 

830 . AVhen an abstract contingent bill is received, it should be 
examined so far as to s(h* that it is drawn by an otiicer who has authority 
to draw sueli liills, tliat the summations are cnrrect, and that there 
nothing extraordinary or unusual in it. The usual audit enfacement 
should be made upon it, and its amount sliould be entered in the con- 
tingent audit register (Form ItKi), wherein a separate folio will be assigned 
to each disbursing office or department under each major head of ex- 
penditure, the folios being arranged in the order of major and minor heads 
of accounts. Tlie amount unpassed should be entenul each month in the 
objection book, and, as tlie eoiintorsigiied bills are audited, they should 
be recorded in the contingent register with the dated initials of the 
a\idit()r and admitted in the objection book. The details of the abstracts 
are not required to be entered in the contingent register, but only the total 
of each abstract, since the details are recorded in the Annual Classified 
Abstract. In the case 0! pre-audited bills, the audit register should be in 
the same form as the register of contingent charges prescribed for dis- 
bursing officers in Vol. I (Form 10), This will servo both as a record of 
pajTnent and also for budget check. 

1. The register il|^f orm 103 is prescribed so that the auditor may have note of the 
payment of each bill 
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2. In Madras, where the annual claeaified abstract has not been introduced, the register 
should be kept in the same form as the register of contingent charges prescribed for dir 
burring ufhcers. 

3. When an amount drawn in a previous month in the current year is refunded in cash, 
it should be entered in red ink as a minus entry in the contingent audit register and the 
progressive total for the month corrected accordingly. Recovery in cash or by short 
payment in bills of amounts drawn in a previous year should not be taken to reduce the 
expenditure for the current year. 

Monthly Detailed Countersigned Bill. 

831 . When a monthly bill is received, it should be examined with 
ppccittl reference to the following points: — 

(1) Whether it is duly countersigned (if countersignature is necessary) 
and certified. 

(2) Whether the charges contained in tlie bill, and passed by the 
countersigning officer (if any), cover the amounts drawn from the 
Treasury and are classified as in the abstract bills. Differences or dis- 
allowances should bo noted for recovery, and adjustments should be 
made, if necessary, on account of misclassification. 

(3) Whether vouchers are attached for all charges for which they are 
required liy rule. The auditor should tick off each such charge in testi- 
mony of his having seen and jiassed the voucher. 

(4) Whetfier details of miscellaneous charges or other items are given, 
and whether any charges seem extravagant, unusual, or objectionable; 
these the auditor should bring to notice. 

(5) Lastly, he should audit separately, in accordance with Articles 
833 and 834, any periodical charges or special charges which require the 
sanction of superior authority, or which are regulated by scale laid down 
by Government, if any such cliarges are included in the bill. 

832 . The auditor will record his audit order (passing the bill, or 
objecting to it) upon the bill itself, and make the corresponding adjust- 
ment, or partial adjustment, in his objection books, taking steps to remove 
any objections still outstanding. 

1. It Ib necoBsary to watch vc/y carefully the Bubmissioii of monthly bills, and to direct 
the attention of counterHigning ollicers to any delays that may occur. It is clearly objection- 
able to allow the audit of contingent charges to be indefinitely delayed. 

Special Charges. 

833 . Tor the record of special charges requiring the sanction of 
superior authority a register will be kept in Form 104. Separate pages 
may be set apart for each officer incurring expenditure, and, if the entries 
are likely to be numerous, the pages may be further distributed accord- 
ing to classes of expenditure. Immediately on receipt of an order sanc- 
tioning any special expenditure, it should be entered in the register in 
its appropriate place ; when the charge comes up for audit, a note of the 
bill in which it is included, and of the audit, will be made in the final 
columns of the register. 

1, Special sanctions of refunds, advances, and travelling allowance! ihoold be recorded 
in this register in the same way as those of contingent expenditure proper, and should be 
marked off as the charges come up for audit. (See also Chapter 44.) 

1 



Chap. 38.] 


CONTINGENT AUDIT. 


518 


^ In opening a new register, orders, of which the force has not yet expired, should be 
carried forward from the old into the new register. 

3. When an order sanctioning expenditure contains no indication of the amount or 
limit of the sanction, the Accountant Ueneral should address the authority who issued it. 

4. A note of special contingent and travelling allowance charges should also be entered 

in the ordinary contingent ana travelling allowance audit registers respectively to secure 
budget check. ^ 

Periodical Charges. 

834 . F or record of the audit of periodical charges (such as rents, rates, 
etc.), and of charges for which a fixed allowance is sanctioned, a separate 
register should be kept in the form prescribed for audit of establishment, 
each payment, as it is audited, being posted, with the necessary references, 
in the appropriate monthly column. The amounts should also be posted 
in the contingent audit register, Form 103. 

Charges regulated by Scales. 

885 . Charges regulated by s ales laid down by Uovenimcnt, e.g.f re- 
wards for destruction of wild uiiimais and snakes, battu to witnesses, etc., 
do not ordinarily require countersignature, and are to be passed finally 
on the responsibility of the disbursing otticer, unless any other course is 
prescribed, supported by the prescribed certificates (if any) ; such charges 
will be recorded in an audit register in Form 102 or 103 according as they 
are treated as contract or countersigned contingencies. 

Charges for Supplies from other Departments. 

830 . The value of Inter-departmental supplies should be shown 
separately in red ink in tlie contingent audit register in the month in which 
it is shown in the contingent bill under Article 90, the particulars of the 
duplicate invoice being entered in the column for number of vouchor. 
Both in the case of contract and countersigned contingencies, the pro- 
gressive totals in Forms 102 and 103 should include the cost of such 
supplies. The adjustments for such 8U|)plieH are made by the Account 
Otfice cither on statements furnished by supplying officers under its own 
audit, or on the appearance of debits in Exchange Accounts with other 
departments. In either case, the fact and month of ad justment should be 
noted in the audnt register acrainst the entry of the supply if already 
posted from the contingent bill of the officer siipydied, or against a fresh 
entry to be made in the column for the month tlnm current. In the latter 
case the officer supplied must be asked to include tlie charge in the allot- 
ment statement of his next contingent bill. 

Budget Check. 

887 . The examiner should review the contingent expenditure compar- 
ing the amounts expended with the budget allotment through the Contin- 
gent Audit Register or the Classified Abstract and bringing to notice any 
cases in which the expenditure appears likely to exceed the provision. 
This review is an essential part of the audit of contingent expenditure, 
and should receive close a.ttention at the hands of the Superintendent 
every month. 
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1, The Government of India have directed that when a countersigning officer passes a 
month])^ bill in which the monfliipr proportion of the grant is exceeded, he report to * 
the Accountant General diat he is satisfied that special circumstances have rendered the 
Excess necessary. 


Annual Compilation and Review. 

888. If the Local Government required a formal review of contingent 
expenditure to be submitted, a broadsheet will be prepared for the purpose 
as prescribed in the following rule. The Accountant General will find 
the broadsheet useful for checking the budget estimates proposed by local 
officers. 

889. At the end of each year the totals of the detailed heads of con- 
tingent expenditure other than those for contract contingencies (in 
rupees, excluding annas and pies) will be taken from the progressive total 
column of the classified abstracts, and posted in a broadsheet in such a 
way that they can be compared with the corresponding charges in the 
other districts of the same province. A line for each district, and a 
column for each detailed head, will suffice for the form; and there may 
be one broadsheet for Collectors' expenditure, one for Judges', and so on. 



Chap. 39.] 


PENSION AiroiT. 


616 


Chapter 39.-Pension Audit. 
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Special Annual Enquiries . . 861 

Auditors* Duties .... 862 


Verijacation of Services. 

Indian Civil Service. 

840. The services of the Indian Civil Servanla are verified for an- 
nuity as follows : — 

Officers on the lienaal Establishment, by the Comptroller, India Treasuries; 

Officers on the Madra.s E-stablishment, by the Accountant (leneral, Madras; 

Officers on the Hotnliay Establishment, by the Accountant (leneral, Humbay. 

Services other than the Indian Civil Service. 

841. (a) On receipt of a .stateiiMnit of .s<‘rvices, tlie details should 
be checked with the establi.shment hook.s only; it is not necessary to refer 
to audit registers or vouchers in ord<*r to verify dates of alteration of 
pay or of appointments, or dates ot leave or of suspension. The dates 
stated for these in the service statement may be assumed to he correct 
if they agree with the establishment hooks. The date of birth should 
also be checked with the books of cstahlishment, 

{h) If the statement does not show tiie leaver taken and makes no 
reference to it, it should be at once returned (that is, before being taken 
up for verification), with a recpiest that either the leave (other than pri- 
vilege and casual) may be entered, or that it may be stated tlmt no leave 
WtPS ever taken. If it is apparent that leave luis been improperly granted 
and cannot be retrospectively commuted under the ])rovi,sion of Article 
232 of the Civil Service Regulations without affeciing the amount of leave 
allowance properly admissible, it is left to the Account Olficer to decide 
at his discretion whether any demand should be made for recovery of 
over-payments. If he decides that such a demand should be made, he 
will refer the question to the officer sanctioning the pension along with 
his report on the pension application, explaining the reasons which he 
considers jmstify the proposed action. If the authority concerned agree 
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that the recovery should be made, he should instruct the Account Officer ^ 
to effect the recovery; otherwise the question should be referred, for 
orders, to the Local Government or any other authority vested with 
such power under the following rule, whose decision in such cases is to 
be accepted as final. 

Hulk. — Local Governments may delegate the power to remit under 
this clause leave allowances irregularly drawn by applicants for pension 
and challenged by the Account Officer (1) to the Boards of Eevenue, 
Financial Commissioners, the High Court or Chief Court without 
restriction, and (2) to other Heads of Departments (including Commis- 
sioners) up to a limit of three months’ pay. 

Note. —The term “ Account Officer ” in the above rule means the officer who under the 
rules of business of the office concerned has the power of passing the Pension report. 

(c) The officer in charge should himself check the verification of one 
or two entries in each case, and the verifying clerk will note in the estab- 
lishment books that the services were verified, and the date. 

{d) For verifying the services of the Gazetted Oliicers, the printed 
history of services should be used (Article 784). In the case of a Gazet- 
ted Olticer wlio previously held iion-guzetted appointment, the non-gazet- 
ted portion of his service should Tbe verified from the establishment 
returns. 

(cj 111 ilie case of an oilicer whose services have been lent to Foreign 
Service, the period of service claimed for sucli employment should be 
verified from the Pension Contribution Itegister, and tbe broadsheet of 
pension contributions should be examined to see whether contribution 
for that period lias been recovered. 

Pension Reports. 

842 . The Government of India has, on more than one occasion, im- 
prossi'd upon Accoiinl Officers the necessity of arranging for the speedy 
disposal of verifications and reports re(|uirod in connection with appli- 
cations for pension and for gratuities which are invariably to be treated 
as urgent. 

A register of applications for pcmsioii should be kejit in each Account 
Office showing date of receipt and of final disposal of each. 


Pension Payment Orders. 

843 . Except in cases for wliich other special arrangements may be 
danctioiicd, periodical ])crsoiuil payments which do not come under the 
head of “Salaries and Allowances for Services” should be made ooly 
ujxui jiensioii payraeut orders issued from the Account Office. These 
pay orders must be issued strict ly in the terms stated and to the persons 
named in the Government order sanctioning, the allowance. Account 
Officers have no authority to discus.s or enter upon any questions relating 
to succession to, or division of, or claims to, such allowances, but must 
direct all such matters to be referred for the orders either of the Gov- 
ernment or of the authorities who may have been appointed to decide 
them in the rules framed under Act XXIII of 1871. 
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, 844. The Accountant General should, before he issues pension pay- 

ment orders for political pensions, require information regarding the 
parentage, residence, date of birth, height, and any personal marks facil- 
itating identification of the pensioner, and should enter these particulars 
in the pay order. 

1. Certain political pensioners of position in the Madras and Bombay Presidencies are 
exempted from the operation of this rule. 

Registers of Pension Payment Orders. 

845. (a) The pension payment orders issued to pensioners will be 
numbered in two series: one fo^* those chargeable lo the major head 
“ Territorial and Political Pensions ”, the other for those chargeable to 
“Superannuation Allowances, etc.” Each series should be eontinuous 
for the whole province without regard lo the Treasury at which the allow- 
ance is payable, and should be recorded in a register in Form 105. 
Separate regisUu’S should also In* kept, where necessarv, for “ Sneeial 
pensions ” (vide Article 84G), for “ Assignments and Compensations^’ and 
for pensions of Colonial (.foverninents and Native States, 

(b) An order granting a pension should, on n^et'ipt, l>e elu'cked with 
the final report sut)mittc(l hy the Account Otlice, and posti'd in tJie proper 
register, which with the final report should be laid before a (jlaz(‘ttod 
Ofiicer, together with the Governinent order and the p(*nsion paynn'ut 
order, for his signature, lie shouhl certify the issue of the laitc’r, and 
the correctness of the entry, by putting his initials in tlie column of date. 

1. The last-pay certificate received with the appll atioii for pension should bo tiled 
with iho office copy of the report to (Jovernnient or, when the pension is f)ayahl(ii in another 
province, sent to the Accountant General of the itrovinco concerned, and roferiMice must ho 
niad-' to it before the j)pn8ion payment order is issued. When a last pay certificate is not 
furnished to the Accountant General, he should note across tlio pension payment order that 
no payment is to bo made until a last-jmy certificate is produced (see Article 63, note 2). 
Whore the person retiring from the service has been l>aying {iieinia or Hubscriptions to 
the Postal Insurance Fund by deduction from his pay bill, the amount of deduction to be 
made monthly should, in the case of pensions ]'!iyable in another province, bo noted in the 
last-pay certificate before transmission to the Accountant Gcmeral concerned. 

2. In the c.iso of pensions sanctioned liy the Iiispeitor General (»f Police under Article 
921, Civil Service Hegulation.s, the audit ofiicer should s.'ilisfy himself that the amount 
sanctioned is corroit, arid tliat tlie rules have been [>ropcrly applied, before arranging for 
the payment of the jiension sanctioned. 

(p) A new pension payment order, issutnl in lieu of one worn out, 
should bear the old number aiid date; but, where payment is transferred 
to another Treasury, the pension should bo lirouglit anew on tliis register 
and a new number assigned. When both parts of an order are returned 
for cancellation, the fact and the cause must be recorded in this register, 
with the date of death, transfer, or surrender under Article Oivil 
Service Regulations. Old cancelled oiders may be destroy(‘d after issue 
of the new ones, so also may those of deceased pensioners after the heirs 
have been paid. 

1. When a new pension payment order is issued in lieu of one worn out, a note to that 
effect should be made in the Remarks column of the register and the old order destroyed, 

2. In the case of pensions transferred from one Treasury to anr»ther it will be well, in 
Cases of re-entry on transfer, to make.thc entry in red ink and to omit all the particulps in 
all the columns, bat those of No. and date of pension payment order, name of pensioner, 
monfiily araotint. residence, and pl&ce of payment, noting across the blank spaces " Sf t 
No. above:** in the case of a pension transferred from another province the entry 
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ihould be made in red ink, but all the columns should be Blled up. New pensions payable, 
in another province need not be entered in the Kegister. 

3. When sufficient space is left on the reverse of the pension payment order for note of 
payment and the payment order is in good condition, and the transfer is made within the 
same province, it should be enfaced, rather than renewed, the entry in the Register of 
pension payment order being corrected accordingly. [The number of the pension payment 
order need not be altered.] 

Register of Special Pensions. 

848. (a) Pensions which are not granted for life, but are subject to 
some special condition that they are to cease on marriage, or at a 
given age, or under any given circumstances), are not to be entered in 
the same register witli otlier pensions, hut should be recorded and audited 
in special registers of their own ; and all pension payment orders of such 
pensions will bi^ar the letter S in addition to the number. 

(h) In the register of special pensions pay order, and also in the audit 
register of special pensions, an additional column should show “ Limita- 
tion of pension,” which must be stated as precisely as possible; for 
instance, such eiitri(;.s as ‘‘ to determine in twenty years ” or “to last till 
twenty-one years of age,” must not be allowed, as in such cases the pre- 
cise date of termination can be ascertained and should be entered. 

(c) In all cases where tJie determination of tlie pension cannot be fixed 
for a precise date, the payment can be admitted only upon a certificate 
ill each case that tlie event (whatever it is) which terminates the pension 
lias not happened. 

Register of Pensions by Departments. 

847. It will be convenient, for tlie purpose of preparing the Budget 
Estimate for pensions, to keep a separate register, wlierein all siuvice 
jiensioiis granted, or transferred from other provinces fur payment, may 
be recorded under the several departments to which the pensioners for- 
merly belonged. The register should be on ordinary foolscap in Form 
lOG, and should jirovide one or more pages for each department; the first 
three columns will be filled up on issue of an order, the columns for date 
of removal ami ain>ount of each pension removed will be blank until 
transfer of payment to another province, or certified death, removes the 
pensioner finally from the roll. Tlie further particulars necessary for 
the Budget return of the new grunts can be obtained from the P. P. 0. 
Begister, but close packing would give room for their entry in this form, 
and either plan may lie ado])ted at discretion. 

848. It will not lie necessary to enter a name anew on this register 
when a new pension payment order is issued in lieu of an old omj on 
yeceipt of the death-roll; the P. P. 0. Register will give a clue to the 
original number and the department. 

Audit Register. 

Form of Refjister, 

840. The audit register for pensions paVable in the interior will bo 
in Form 107. The register for Political pensions will be separate from 
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that for Superaunuation pensions, and each will be bound in volumes 
in convenient size, embracing one or more districts, and paged contijaU- 
^ously. A sufficient number of blank spaces should be left under each 
district to accommodate the additional entries, which grant of new pen- 
sions, or transfer of old ones from other districts, will make necessary 
during the six years’ currency of a register; and each new name should 
be brought on the district register on the first vacant line at the time 
the pension jiayment order is issued. The number entered against each 
pensioner will be that of his pension payment order, and every entry 
of a pension must be initialled by a Gazetted Officer, after coniparison 
with a pension payment order register. 

When a pension ceases to be payable, or is transferred to anotlier 
treasury, the unused cages for dates of monthly payments should be 
cancelled and the cause noted across them. 

1. The names of peiiBioners whose penRions liave remained nndrawn without any 
explanation being obtainable regarding them for three years in the case of Superannnatioli 

,»nd for six years in the ca.se of Political and other pensions, may be on)ittod when opening 
new pension audit regi.sters. 

2. A page or two at tlie end of the audit register of service jiensions should be set 
apart for the audit of payments to Hong-Kong and Mauritius pensioners. 

3. Such pensions are to be regarded ns paymetits made at Hie instance and on the 
account of the Colonial Government. They must not be mixed up with Indian pensions, 
and any applications with regard to them (except for such matters as translers Irom one 
Indian Treasury to another, which can be arranged within the terms of the letter of the 
Colonial Government requesting payment in hidia), should bo ref«>rred through tlie Local 
Government to the Colonial Government which granted the pension. 

Eniry of Remarks, 

850 . Allowing a depth of inclies for otM'h cage, iliore will be room 
for the entry of live petision.s on a foolscap pagt‘. 'riio Ileiuarks column 
give.s ample .space for all eiitrie.s which can be ncce.ssary in the caH(‘ of 
pensions paid at a Treasury in the interior; for these would be ordinarily 
only the fact of cancelnnuit of the ordcT with its cause or its returii 
under Articles Of)!] and 957 of tlie Civil SiTvice Itegiilations, tlie date 
of death, the receipt of death-roll, and tlie payment of any arri'ars to 
heir.s. If an officer re-appointed after ohtaining compensation pension 
doe.s not surrender his pension, note of the appointment and its nunitlily 
pay should be made in this place; if the pay of the new post does not 
allow the pensioner to draw bis whole pension, the full amount granted 
should be struck (fut in red ink and the reduced amount entiTf'd ; in 
oper:ing a new register, both amounts with note of the apjiointment should 
be brought forward in the same w^ay. 

When there is snffieient blank space in the right liand page, the fact 
of cancellation should be noted across it instead of in tlie Remarks 
colmnn, but if the necessary note cannot be made in the right hand page 
for want of space, the blank cohiirin should always be scored tbrougli-iif 
red ink. Similarly, when new entry is made, the blank cages at the 
beginning should be filled up with the entry “Payable from the 

1. Arrears of Political pensions, which have remained undpiwn for two years, may not 
he paid without the special orders of Government, unless definite rules on the subject have 
been prescribed by the Local Government under Act XXIII of 1871. 
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Audit Procedure. 

851, The process of audit will be simply the ascertainment that the 
necessary documents support and justify the charge in the pension bill,* 
and then the record of the date of payment in the proper column of the 
register. In the enfacement of the bill or schedule, it is not necessary 
to break up the charge under Superannuation so as to show against eacn 
departm^ent the amount paid to its former servants, as the detail shown 
m the budget estimate is not required in the monthly accounts or the 
revised estimate. 


Presidency Pensions. 

852. For pensions paid in a Presidency town, there will not be, as in 
iTeasuries, a separate file of orders, but the audit register will serve 
instead. Accordingly, the left hand page should be in the Form (39^ 
provided for the Treasury register of pension payment orders, and the 
signature of the pensioner should be taken, for comparison, in the column 
JVame of pensioner.” The notes which, under Article 342, note 1, are 
made on the Treasury Officer’s portion, must, in this case, be made on 
the audit register. 


P™;!"" was payable in the Presidency town, has been known to 
apply for a month a pension after payment has been transferred to the District Treasury^ 
reaHons, thifl indulfrence be conceded, the payment will be noted on the pen- 
sioner 8 counterpart of the <>rder, and advised to the oLer in charge of thrSutrict 
the original of the order. It will be necefisary to enter the fact of 
the audit register of the District Treasury (thus ; Calcutta, 15th March) but 
the pension will not again be brought on the Presidency register nor need anv note be 
made therein. But it will be observed that frequent teansLs are discouraged that a 
snecilr 7 indulgence only to be granted “ on sufficient cause shown Ld’ Is the 
tl«8cribed 18 an indulgence which contravenes standing orders, it can only 
hefS^thf reason by the Accountant General himself, at his own risk, anS 

Trlwury ^ ^ payment 1ms been completed by drawing the pension at the new 


Gratuities. 

sp. Torm 108 will serve at once for register of giant of gratuities 
and for tlieir audit; on receipt of the order granting the gratuity and 
after dieek wi li the report of the Account Ollice, the first five columns 
should be filled up immediately and the order to pay it issued. It may 
be well to mention that the voucher must be the receipt of the person 
legally eptiUed to the gratuity, not that of the head of the office or 
dejiartment in which he formerly served. Tlie amount of gratuity to be 
refunded by a person re-employed should be noted in the audit register, 
and Uic fact of re-payment of gratuity (Civil Service Regulations, 511 
pleU'd * column when re-payment is com- 

1. Every qii»rt«r the Kratulty regieter ehonld bo eiarained, and thoao gratuities which 
unpaid more than three months noted, the district officers Mncerned being 
tfer^gieter reference m.ade entered in the last column o? 


Anticipatory Pensions. 

854. (a) A special audit register should be opened in Form 107, in 
which should he entered on the left side the orders for Anticipatory 
tensions and Gratuities passed under Article 925 of the Ciyil Service 
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Regulations and on the right side the payments made against them. The 
orders should be entered lor the whole province in consecutive order, and 
when final adjustment of the payment is made a^inst the final order 
muting the pension or gratuity, full note of it should be made in the 
Remarks column. 

(b) This audit register must be reviewed by the Accountant General 
personally every half-year (beginning of April and beginning of Octo- 
ber), in order that he may see that no undue delay has occurred in the 
final settlement of the cases. 

1. When the final ^neion or gratuity is sanctioned, it should be dealt with in the 
pension or gratuity audit register as covering the anticipatory order, and not as being in 
continuation of it, and the order issued for payment of anticipatory pension recalled. 

Political Pensions. 

855 . A special procedure in regard lo the issue of pension payment 
orders in the case of groups of Political pensioners, wlio are paid hy, or 
are in charge of, a Political Officer, is prescribed in Article 350. A single 
order should be issued for the whole group in Form 39, each entry having 

1^30 330 1 

a number in the prescribed column of the form, thus,— ‘ ^ * ft”d so 

on, when 330 is the registered number of the whole document. 

Miscellaneous. 

Report of Death. 

856 . The death in India of every European pensioner other than 
a pensioner of the Army or Navy should be reported to the Local Govern- 
ment by the Audit Office which passed his pension bills; the particulars 
required are given in Article 28. 

A quarterly statement should also be forwarded to the Director of 
the Royal Indian Marine showing the deaths, within the quarter of 
report, among pensioners of the Royal Indian Marino. The report should 
show the name, rank, and date and place of death. 

Note.— A blank return need not be sent. 

Transfer to London. 

857 . When payment of a pension is transferred to London, the last- 
pay certificate given to the payee must contain words declaring that no 
further payment will he made in India. The certificate should be io 
Form 109. 

Returns. 

Mortality of Pensioners. 

858 . From the annual return of pensions submitted by every Trea- 
sury Officer under Article 348 of the Civil Account Code, each Account- 
ant General will compile a consolidated return in the same form, and 
submit it to the Government of India, and also a statement in Form 109A 
comparing the actual rates of mortality with the probable rates calcu- 
lated for Native Army Pensiohers according to the table at foot of the 
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statement. The same distinction of classes observed in the returns re- 
ceived from Treasuries will be maintained in the consolidated return 
and in the statement in Form 109A. These returns should be submitted 
not later than the 1st of September and should be accompanied with such 
remarks as each Accountant General may consider necessary. 

The object of the return is explained in the following extract from a 
Resolution of the Government of India in the Finance Department, No, 
158G, dated 22nd March 1871: — 

The Governor General in Council has had under consideration the question of how to 
guard against fraudulent claims to pensionary allowances being put forward by stranger* 
after the actual incumbents are dead. 

The chief protection against such claims must be the careful testing by the disbursing 
officer of each claim at the time it is presented. 

But it seems advisable also that statistical information regarding pensions should be 
kept up, and, for this purpose, His Excellency in Council is pleased to direct that, from 
every office where pensions are disbur.sod, returns in the annexed Form (No. 40A Vol. I 
C. A. C.) shall annually be made to the Account Office to which it is subordinate ^ 

(1) For pensions not exceeding RIO. 

(2) For pensions exceeding RIO and not exceeding R50. 

(3) For pensions exceeding R50. 

The Account Officers should scrutinise the information thus received, in order that 
enquiry may bo at onto made where any remarkable longevity appears, or where any other 
anomalous features present thomselvoa. 

His Excellency in Council is well aware that there is great difficulty in exercising a 
check by such means on the action of local officers. The instances in any single disbursing 
office aro necessarily too few to warrant the assumption that their departure from mathe- 
matical regularity rcriuires any special explanation; and, on the other hand, in the com- 
pilation of the figures of several offices, the effects caused by the perpetration of frauds in 
any one would probably di.sappoar in the mass. 

But wldlo His Excellency in Council, in view of this difficulty in supervising this 
particular part of their work, confidently oxpei'ts at the hands of local officers extreme 
caution in dealing with claims to pension, ho does not doubt that the information con- 
tained in the forms now prescribed will be found, in both central and local offices, to bo 
of great value. 

1. The statement should not include the names of persons iu receipt of pensions 
chargeable to Local Fund.s, or to other bodies financially independent of the Government 
of India, or of those in nominal possession of compensations granted to pagodas or mosques 
in lieu of lands resumed or other similar compensations which partake of the nature of 
annuities either terminable within a stated period or not terminable. 


Extraordinary Pensions and Gratnities. 

859 . ATiiiiial stateinoiils showing; (lie total amounts of pensions and 
gratuities granted under Part VI of the Civil Service Regulations, in- 
cluding pensions and gratuities granted to the families of officers dying 
of plague contracted in the execution of duty connected wdth plague, 
will bo prepared in Form 10911 by all xYceountants General and Comp- 
trollers and submitted at the end of eaeli official year to the Government 
of India. 


Annuities, Benyal Civilians. 

> 860 . Accountant. s General are reijuired to furnish the Comptroller, 
fndia Treasuries, with half-yearly statements, showing the amounts paid 
in India on account of annuities of retired Bengal Civil Servants. 

1, The Madras Accountant General is also required to furnish a similar return annually 
to the Local Government for Madras Civil Servants. 

2. A half-yearly return of Bombay Civil Servants residing in India and receiving 
their annuities in India has to be furnished direct to the Financial Secretary, India Office, 
by the Accountant General, Bombay. 
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Special Annual Enquiries. 

861, All Accountants General are required, in November of each 
year, to make out lists of the pensioners, whether Political or Service, 
paid from each Treasury, whose age is shown in the Audit Register to be 
over seventy, and to send each list to the Treasury Officer concerned, with 
the request that the continued existence of the pensioners may be attested 
by special enquiries. 

Auditors* Duties. 

862. The following are the more important points for the atfentioii 
of auditors: — 

1. (a) See that the voucliers are in proper form. 

(h) Check the details and the income-tax deductions. 

(c) See that stamps are affixed when necessary and punched. 

(a) See that except in the case of pensions of persons who die 
before the issue of a pension payment order no pension is 
paid for which a pension payment order lias not i)eeii issued, 
and that only pension aeftially din‘ lias been jiaid ; also thai 
sanction has been obtained for payment of arrears. 

(c) See that the certificate that no pay was received from any Gov- 
ernment office is invariably signed in the case of service 
pensions. 

(/) See that when a ])ensioner does not appear in person, a life 
certificate is attached. 

(g) In the case of pensions terminable on marriage, see that the 

prescribed certificate is submitted every half-year. 

(h) Record the payments in the proper registers — Political, Super 

annuatioii, or Special, as the case may be. 

(i) Enface the vouchers. 

(;) Stamp them with the “ Admitted ” or “ Objected to ” stamp. 

{k) Send them in their proper places in the register to the review- 
ing officer. 

(/) On return from him, return vouchers to the Treasury Account 
Department. 

(m) In case of a Presidency pension, compare the signature with 
that given in audit regi.stcr. 

2. When service* pensions remain undrawn for more than six months 
see that the pension payment order is returned. 

3. On the death of a pensioner see that the pension payment order is 
returned for cancellation. 

4. Note deaths, transfers, and non-appearance of pensioners in the 
audk register and register of P. P. O’s., and have the notes attested by a 
Gazetted Officer. The entries in these registers slionld be scored through 
in red ink when a pension is permanently removed. 

5. Note Anticipatory Pensions in a separate register which should be 
laid before the Accountant General twice a year (beginning of April and 
beginning of October). 
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Chipter 4O.-Int0re3t Paymeut Audit. 

Audit of Accountant General . . 863 I Account 869 

Lists for Public Debt Office . . 865 Provincial Debenture Loans . . 870 

Audit by Public Debt Office . . 868 Provincial Debenture Loans . Anrexnre, 


Audit of Accountant General. 

863 . The audit of interest payments is divided between the Audit 
OHicers of Government and the Presidency Bank. The former are to 
assume that the })rincipal sum stated in the interest register is the correct 
amount upon which interest is to be paid, and also that interest has not 
been already paid for the half-years for which claim is made. But in 
all other respects, and specially as to the correctness of the calculation 
of the interest and iucome-tax and the casting of the totals, the vouchers 
are subject to regular examination and audit. 

1. Vouchers in which the signature of the disbursing officer or of the payee, or the 
particulars of the loan, or the number, or the capital sum of the several notes, or the 
number of the half-year for which interest was paid, is wanting, should be returned for 
correction. 

864 . The Accountant General’s audit of the interest vouchers (see 
Form 22 ) will be conducted in the following way. The Auditor should 
see — 

(1) that the amount entered in column 3 of each voucher is really 

one half-year’s interest upon each amount stated in column 
2 j 

(2) that the “total amount due” is the half-year’s interest multi- 

plied by the number of half-years entered in column 4; 

(3) that the “ Amount due ” column is correctly totalled, and the 

total correctly carried into the schedule (Form 24), and into 
the proper column of it; 

(4) that the receipt is properly signed, either by the person named 

as the holder or by his repres.;ntaiive ; 

(6) that income-tax at 5 pies in the rupee is deducted from the 
amount of interest falling due on or after 1st April 1886, 
unless the owner of the security has produced, with his re- 
ceipt for the interest, a certificate signed by the Collector 
that his annual income from all sources is less than 
B1,00(), or that the interest is employed solely for reli- 
gious or public charitable purposes, in which case no de- 
duction should be made, or unless he has produced a like 
certificate that his income from all sources is less than 
•82,000, in which case the rate of deduction is 4 pies in the 
rupee. The certificate holds good only for the official year 
for which it is issued. 
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Lists for the Publio Debt Office. 

865. After this has been done, for each of the two lists of payments, 
the Auditor should put aside the schedules and total all the vouchers by 
loans, and number them consecutively for each loan, in blue pencil, in 
the upper right-hand corner. To each bundle should be added a cover- 
ing list, in Form 110, of which the totals must be checked to see that 
they agree with the total debits in the month’s accounts against each 
loan. 

866. The vouchers, together with the covering slips, should then be 
sent to the Public Debt Ottice, Calculta, for further audit. 

867. These lists should not, however, he sent one by one, but should 
go together, as soon as completed, Avith a covering statement in Form 111. 

Audit by Public Debt Office. 

868. The Public Debt Office should post the payments from the 
vouchers into their audit regi8t('rs and check them in the following res- 
pects: (1) that the amount of the promissory note is correctly stated in 
the voucher; (2) that interest has not been twice paid for the same half- 
year. 

Account. 

869. The total payment made on account of interest should be 
entered in one sum in the Exchange Account with India, and should be 
supported by a copy of the statement prescribed in Article 867, so as to 
enable the Comptroller, India Treasuries, to keep an account of the 
interest paid on account of each loan. 

Note. — T} ie gross amount of iniorost should be debited to India, and the income-tax 
•deducted should be credited in the local books. 

Provincial Debenture Loans. 

870. A similar procedure should be followed in the check of interest 
•on these debentures (see Annexure). 


ANNEXJFRE. 

Provincial Debenture Loans. 

1 . The forms of these debentures will be drawn up and approved by 
the Local Government: when so approved, they will be prepared and 
filled up by the Public Debt Office under instructions from the Comp- 
troller General, but will bo signed and issued by the Accountant General 
’of the province on behalf of the Local Government. The Accountant 
General will furnish the Public Debt Office with a list of the subscribers, 
together with the nominal amounts of the debentures issuable to them 
and the names of the Treasuries at which the interest is to be made pay- 
able, also the exact nominal amount of each loan and any other necessary 
information for filling up the forms; and after completion in every 
respect except that of signature, the Public Debt Office will forward the 
debentures to the Accountant General who will distribute them to the 

i2 
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proprietors through the Treasuries concerned in exchange for the original 
receipts lor the money. Advices of all debentures issued must be sent 
without (IJay to the Public Debt Office to be registered. Any debentures 
which may not have been distributed after the lapse of three months 
from the date of issue should be returned to the Public Debt Office. 

1. Debenturofl can bo iosued only in the names of individuals or |)ublic officers; they 
cannot be issued in the n.'imo of one person “ for ” or “ on account of ’ a person or thing. 

2 . The interest on the debentures and tlie additional payments depend- 
ent on surplus profits will be debited to Exchange Account with India.. 
The Comptroller, India Treasuries, will adjust them under “ 13. — 
Interest — Interest on Provincial Debenture Loans the additional pay- 
ments being shown against a separate detailed head “Additional pay- 
ment on account of sur])lus profits.” The Public Works Department,, 
in calculating the interest chargeable to the Provincial (jovernments on 
account of intere.st on the capital expenditure on Provincial Railways, 
and Irrigation, will include the interest as well as the additional pay- 
ments on these debentures. The capital raised will be credited to Exchange 
Account with India, and any premium or discount should be distinctly 
shown in the Exchange Account. The Accountant General is respon- 
sible for agreeing the lists sent to the Public Debt Office of the deben- 
tures issued (added to the unissued debentures returned) with the amounts 
credited in his Exchange Accounts. 

8 . The debentures may be renewed, consolidated, or sub-divided 
under the rules applicable to promissory note^ of the Government of 
India, and should be forwarded for the purpose to the Accountant General,, 
who will transmit them to the Public Debt Office; the renewed, 
consolidated, or sub-divided debentures will be signed and issued by the 
Accountant General in the same way as the original issue, and he should 
enter all the debentures forwarded to him for transmission to the Pub- 
lic Debt Office in a register showing — 

(a) the date of receipt; 

(h) the number of the debenture; 

(c) the nominal value of the debenture; 

(d) the name of the proprietor; 

(e) the name of the treasflfry where interest is payable; 

(/) the number of debentures required; 

( 7 ) the date of transmission to the Public Debt Office; 

(li) the date of receipt of debentures from Pul)lic Del)t Office; 

(t) the date of issue; 

(j) the amount of the debentures issued; and 

(Jc) the initials of the Accountant General. 

4 . The Accountant General should be very careful not to issue anv 
debentures otherwise than upon credit to the Government of India of the 
money it represents, or upon cancellation of a previous debenture or de- 
bentures of equal value. The interest upon each debenture will usually 
run from the half-yearly date next succeeding the completion of the pay- 
ment of the money into the treasury, and the interest from the date of 
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pajment to the said half-yearly date should be paid and receipt taken 
upon the original treasury receipts. 

6. The following extracts from the rules issued with Finance Depart- 
ment Eesolution No. 18G8, dated 15th March 1878, give further parti- 
culars regarding the duties of an Accountant General in connection with 
these loans; — 

‘‘III. The rate of fixed yearly interest to bo paid upon provincial debentnre loans 
will be determined by the Government of India from time to time. For the present this 
rate shall be 4 t>er centum ; if in any particular lase, the loan cannot be raised at par at this 
rate, then, with the special sanction of the Governor General in Council, subscriptions may 
be received at a discount, which shall be charged ofl in the accounts at once, under the 
head of ‘ Interest upon Funded and Unfunded Debt ’ (provincial section) and debited to 
provincial revenues. 

“ IV. The interest on provincial debenture loans will be pa^’able half-yearly, on dates 
of the calendar to be fixed by the Local Government, at any princijial Treasury or branch 
•of the Presidency Bank at which the Government account is kept, in or near the districts 
in which it is proposed to construct the work for which the loan is raised : provided that 
interest on provincial debenture loans shall not bo jiaid at the head offices of the Presidency 
Banks of Bengal and Bombay, or at any Government Treasury within one hundred miles 
from either of the said head offices. 

“ V. Interest on provincial debenture loans, together with the additional payments, 
dependent on the surplus profits as hereinafter doscrilbed, shall be recorded in the Imperial 
accounts under the head of ‘ Interest on Funded and Unfunded Debt ’ (provincial section), 
—all transactions relating to the capital of the loans themselve.s being recorded in the same 
accounts under the heads of public debt incurred or discharged. 

“ VI. Provincial debenture loans will be part of the registered public debt and the 
debentures themselves part of the public securities of the State, the busiuess connected 
with which is managed and transacted by the Presidency Banks under the agreements 
made with tliem. The Presidency Banks will be responsible, under their agreements, for 
the management of these debenture loans, and will be remunerated therefor in the same 
way as for the management of the rest of the registered public debt and securities. 

“ VII. The Local Government shall publish in the Local Government Gazette, as soon 
after the close of the year as possible, a pro forind account of the capital, sliowing how it 
has been supplied, the gross earnings, working expenses, and net revenue for each suc- 
cessive year ending Slat March, of each work for the construction of which a provincial 
debenture loan is raised. From the net revenue so calculated interett as follows shall be 
deducted as a first cliarge : — 

“ (1) One year’s interest payable upon the loan. 

“ (2) Four and-a-half per centum upon the amount of a capital supplied by the 
Government. 

“ The surplus, if any, may be made available for rateable division between the 
Government and the debenture holders, as hereinafter exjdained. 

“ In otlier respects, the Local Government shall prepare this account in the manner 
in U93 for the capital and revenue accounts of other State canals or railways, with any 
modifications of detail which it may, from time to time, deem noemsary in order to make 
a true calculation of the profit or loss ufxm the work during the year. This account aiid 
the declaration of the amount of surplus shall bo signed by a Secretary to the Local 
Government and by the local Accountant General. 

“ VIII. No deventure-holder shall have any property in any work constructed by 
means of a provincial debenture loan, or be entitled to call for, or examine, any account 
or voucher, or challenge the construction of the account proscribed by Rule VII, or any 
entry made therein, or declaration promulgated thereupon, by the Local Government. 

' “ IX. The Local Goveniment will be authorized to offer to holders of debenture! in 

such provincial loans, besides the fixed interest due upon the debentures, such share of 
the surplus referred to in Rule VII as shall be stated in the notification, inviting tenders 
for the loan. In general, the part of the surplus offered for distribution (which might be 
one-half or other proportion) would be divided rateably between the Government and the 
debenture-holders,— the Government sharing in proportion to the capitals supplied by it, 
*nd each debenture-holder according to the amount of his debenture. The part of the 
surplus due to debenture-holders should be payable with the first instalment of fixed 
interest due on the debentures,* after the publication in the local Gazette of the account 
prescribed by Rule VII. • 
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“ X. The mlee which govern the transfer, consolidation, division, or renewal of pro* 
missory notes of the Government of India, and the transfer of the place of payment of 
interest thereon, shall apply to debentures issued under these rules, except that these 
debentures shall not be enfaced for the payment of the interest thereon elsewhere than at 
the particular treasuries or branch banks named in them. 


“ XL The Local Government shall reserve the right of liquidating every provincial 
debenture loan raised under these rules or anv part thereof, at any date not less than 
ten years from the date of the loan, on giving three calendar months’ notice. In such case 
each debenture-holder shall be entitled to receive either the amount named in his debenture, 
or, at his option, such a sum as would, if it were invested, at the date fixed for the dis- 
charge of the loan, in promissory notes of one of the 4 per cent, loans of the Government 
of India, yield interest equal to the average amount, including the fixed interest and 
share of surplus which has accrued due from his debenture during the six half-years last 
preceding the date of the notice of discharge. 


"XII. Provincial debenture loans may be raised in order to repay to the Imperial 
Tieasury or the Local Government the cost of any work already constructed by means of 
funds supplied from the Imperial Treasury, or, as the case mny be, from Provincial 
Resources. 
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Chapter 41. -Deposit Audit. 


Receipt Rcgiaters . . . .871 

Audit of Payments . . . .872 

Clearance Register . . . .873 

Proof of Posting . . . .874 

Statement of Lapses . . .875 


Refunds 876 

IHus and Minus hfernorandum . . 877 

Personal Deposits . . . .878 

Annual Report on Personal Deposits 880 


JReceipt Registers. 

871. The extract r^tristers of receipts of deposits, after beinj^ review- 
ed, should be filed in district files, the re-payment columns for months 
already passed bein^ first scored through, so as to prevent future error. 


^ Audit of Payments. 

872. The extract re-payment registers, as received, should be taken 
up (after the necessary comparisons are made between the voucliors and 
the entries in the register, Article 724), and the re-payments examined 
by being posted in the proper column of the receijit registers or clearance 
registers against the entries of leceipt. If the re-payment exliausis the 
balance at credit of the item, a line should he drawn from the last re- 
payment entry to the total re-])ayment column in wliich the total re- 
payment should be entered; if the re-payment does not exhaust the credit, 
it will be found convenient to enter the balance in pencil under the last 
re-payment. At least 8 j)er cent, of these postings should he exaniiiu'd 
by some one other than the clerk who made them, and the examination 
should be extended to the amount entered in ilie third column of the 
extract register of re-payment as the amount or balance of the original 
deposit. 


Clearance Register. 

873. The receipt registers of any year provide for the entry of re 
payments made during tin* same and the next account year. After that, 
the balances wliich do not lap.se under Articl(‘ 257) will he d(;t ailed ip the 
clearance register yecoived from tie Treasury (Article 258). The items 
in this register must first be agreed l;y the 8uperintendent of the section 
him.self with the balances worked out against tin; severnl entries in the 
original extract receipt register, and then the latler should be laid aside 
and future re-payments recorded only on the clearance register. »space 
is provided herein for record of re-payments for two more years, and any 
outstanding balances after that will,' in ordinary course, be credited to 
Government. 

1 This return tihould be acrutiniped in detail by a Gazetted Officer, and a half-margin 
memorandum should be prepared, wherein ahould be noticed every item whoae receipt, or 
long retention, ia in any way remarkable. This memorandum ahould be aent to the 
Treasury Officer, in order that he may give big explanation and return the paper in origina.) 

for further congideration, action, and record. , i i • n 

2. An intelligent gupervision of the work of his gection by the Superintendent la the 
chief lecurity for its efficiency, and one important method of exercigmg thig gupervleion le 
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the exemination of the clearance regiatere and etatemente of lapeee. That thia exa^ation 
may be complete, it is necessary that it should be carried out before the registers and 
statements are made over to the deposit checkers. The balances to be carried foiward into, 
the clearance registers and statements of lapses should first be worked out in the receipt 
and clearance registers in use by the clerks concerned, and then compared by the Superin- 
tenrlcnt with the new clearance registers and statements of lapses received. The result of 
this examination will furnish the Superintendent with a good indication of the character 
of the work of his section. 


Proof of Posting. 

874. When the re-payments of any month have been posted in the 
receipt registers and the clearance register.s, Form 32, in the column for 
the month, totals should he made in the four years’ registers in use, and 
these totals carried separately into the yiroper column of the proof-sheet, 
Form 112. A total should be made on the latter in red ink of the figures 
for each district, agreed with the total of the re-payment register of the 
district for the month, and ticked off by tlie de])osit checker in token of 
the agreement. The suniination of the red ink district totals will give 
the provincial total of re-payments during the mouth, and it should be 
compared with the charge in the consolidated abstract and marked 
“ Agreed ” by the Superintendent, Book Department. The postings on 
the receipt side of the proof-sheet made from the receipt registers should 
be similarly totalled and the provincial total for each month agreed with 
the consolidated abstract. 

Notk. — At Ipast 8 per cent, of the totals of the re-f ayments posted in the receipt and 
clearance registfirs sliould bo recast by some one other than the deposit checker who ori- 
ginally made them. It would bo well too for the Superintendent himself occasionally to 
examine the totals in this way. 

Statement of Lapses. 

875. On receipt of a statement of lapsi's, the Superintendent must 
effect an agreement in detail between the amounts reported for credit 
by local officers and tlie balance.s worki'd out in the original extract re- 
ceipt registers or in th(‘ clearance registers to which the balances W'ero 
transferred. Tlie balances lapsing must be entered in these registers, in 
the column headed “ Layised and credited to (lovernment,” and the state- 
ment being verified bv^ the Superintendent will then be used for the pre- 
jiaration of the necessary transfer entry crediting the amount to Govern- 
ment. The particulars of the entry sliould be noted upon the statement. 

1. I'lie doposita of iho Appelhito Branch of the Calcutta High Court do not lapse till 
ten years have expired. 

2. iSVe Note 2 under Article 873. 

3. Deposits in cash of the High Courts of IMadras and Bombay, Original Side, which, 

under the operation of Act XXV of 1866, have to be credited to Government, should be 
remitted to the Comptroller General by remittance transfer receipts. In the case of 
similar deposits in the .shape of (iovernment securities the securities themselves are sent 
to the Comptroller General. , 


Refund of Lapses. 

870. When application is made for refund of a lapsed deposit, a note 
of it should be made against the entrv of the deposit in the statement of 
lapses, which has already l>een tested by the method prescribed in Article 
875. The officer who signs the order for Yefund should also initial the 
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entry of refund order in the statement of lapses. The fact of payment 
ahould be noted in the number boc k of the orders, Form 113 . 

At the close of each year an adjusting entry should be made of the 
credits of lapsed deposits and of debits on account of refunds thereof, 
with a view to the net transaction only appearing in the accounts. 

Tins and Minus Memorandum. 

877. The deposit checker must be careful to see that the receipts, 
re-payments and balances are correctly brought forward in the flus and 
minus memorandum attaclied to the deposit accounts, and specially that 
any lapsed items are correctly written otf. He should also see that the 
closing balance for March agrees with that of the proof-sheet. 

Personal Deposits. 

878. The audit of re-payments in the case of personal deposits is con- 
fined to seeing that there are proper vouchers in support of the amount 
repaid, and that the re-payments do not exceed the balance at credit of 
the particular account. 

879. When Civil or other Courts bank with the Treasury, themselves 
submitting the detailed accounts of deposits, the Auditor, besides audit- 
ing these detailed accounts, must agree the totals of the receipts and 
payments with the figures reported from the Treasury. 

Annual Report on Personal Deposits. 

880. At the close of each year an annual rejiort should be submitted 
to the Comptroller General, showing the name of each personal ledger 
account, the opening balance, the credits and debits, and the closing 
balance, explaining the necessity for the account being kept, and stating 
whether a certificate of agreement has been received from the adminis- 
trator of each account. This report on personal ledger accounts will be 
an appendix to the Review of Balances, vide Chapter GO. 

881. In the annual report the personal ledger accounts of wards’ and 
attached estates and sub-treasuries need not be shown separately for each 
district, the total amount for the whole province being suflicient. 
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Bill Stock. 

882 . The stock of bill forms kept on hand to answer district indents 
must be stored in strong cupboards or boxes of sufficient breadth, secured 
with English locks, of which the keys should be kept by a Gazetted 
Officer. On each occasion of issue, the stock book should be brought to 
him for initials at the same time as the invoice is brought for signature. 
Each kind of form should bo shown separately in the stock book, 
and stored separately in the store cupboard or box, and so arranged that 
a later serial number may never be issued before an earlier one. 

General Explanation. 

888 . The check on issue and payment of vSupply Bills and of Transfer 
Receipts will be carried out on precisely the same plan, and accordingly 
the word “bills” in the following instructions includes both “Supply 
Bills ” and “ Transfer Receipts ”, — only the documents and registers for 
Supply Bills must always be kept distinct from those for Transfer Re- 
ceipts. Articles 885 to 898 are written as they apply to local bills, but 
the procedure in the case of foreign bills follows the same course, with 
the exception of the ditferences explained in Articles 899 to 906. 

884 . It must be remembered that the check required is not merely 
the mechanical one, which sees that all issues are duly brought to account, 
but includes the further one of seeing that each is covered by due author- 
ity. The issue lists should, thereLre, be reviewed by a Gazetted Officer 
or Superintendent, those of several districts being taken each month, and 
explanations of improper issues should at once be called for. It is not 
right in all cases to accept without question the allegation that a trans- 
fer receipt was granted for public purposes. 

1. The instriu'tions in this chapter do not apfdy to Paymasters’ Transfer Receipts, 
which are disposed of under Chapter 61 (Military Department). • 

Bill Checker. 

885 . The system of local bill check is not the same in all provinces, 
but it will generally be found convenient to entrust the final check, 
namely, that of each payment against the corresponding issue, to one 
clerk, the bill checker. 
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Issue Lists. 

*880. On receipt with the cash account of the list of bills drawn on. 
Treasuries within the province, the district auditor will check the totals 
and agree them with the entries in the cash account, and after review 
will makff over the lists to the bill checker who will paste them in files 
so arranged that three months’ issne lists of one district for eitlier class 
of bills will be kept together i\ order. The district auditor will initial 
each issue list, and the answering entries in the cash account in certificate 
of their agreement, and the bill checker must not accept the issue list 
without such initials. 


Paid Lists. 

887. Similarly, it will be the duty of the district auditor to make 
over each bills-paid schedule, after he has checked it in detail with the 
vouchers, proved its total, and agreed it with the entry in the list of pay- 
ments, and initialled it and the list of payments in token of such agree- 
ment. The paid vouchers will be kept with the vouchers of the paying 
district in bundles or in a file, but arranged in the order in which they 
were received from the district, which will be the order of payment and 
of voucher number. 


Posting of Payments. 

888. The bill checker will take up the schedules of paid bills along 
with the quarterly files of issue lists, and in the latter post the amount 
of each payment in the column provided for the month of payment, 
observing whether in each case the amount paid exactly tallies with 
the amount of the bill issued. 

889. The payments in the month of issue end three following montlis 
will be posted in the issue lists in four separate columns, and those 
during the rest of the first quarter succeeding the quarter of issue in 
one column. After a month’s payments have been posted, a lino will 
be drawn across the column provided for the payments of thai month 
against each unpaid bill, to prevent the payment of a subsequent month 
being entered therein. The totals of the payments of each moiitli will 
life shown separately at the foot of each column and initialled by the 
bill checker. 

890. At the close of a quarter the issues of the previous quarter 
remaining unpaid will be listed on paper, foolscap size (Form 114), to 
be called ‘^Old Bills List;” and the bill checker will initial each item 
in the issue lists as he transfers it to the old bills list in token of the amount 
having been transferred. 

891. At foot of the payment columns on the right-hand page of the 
form, the total payments of each month (there will be very few) will be 
separately shown and initialled by the bill checker. 

892. After all the payments have been noted in the several issue 
lists of the months in which thev were drawn and in the old bills lists, 
the total of the amounts so noted in the issue lists for each month and. 
old bills lists must be entered in a monthly Agreement sheet, Form 116. 
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The g'rand total pajments of the month should correspond with the total 
charge in the detail-books, and the total payments for each district can 
ihen be posted into the Broadsheet mention^ in Article 894. 

Check of Posting. 

893 . Before the unpaid bills are transferred to the old billslist they 
will be carried into the balance column of the issue list (i.e., the column 
after “ Best of next quarter and the total of the balances, plus the pay- 
ments, will be agreed with the total of the issue list. The total of the 
amounts transferred to the old bills list will be agreed with the total 
of the amounts in this balance column. 

894 . The monthly district totals of payments on account of each 
year shown in the Agreement sheet, as also the monthly receipts from 
the issue lists, will be posted into a Broadsheet in Form 116. 

895 . The monthly provincial totals at the end of the Broadsheet will 
be agreed with the detail-books, the differences of each month being 
shown at foot. At the close of the year the items making the net 
difference will be clearly stated, and the net difference will be carried 
forward to next year's Broadsheet with the balances of each district. 
The vSuperintendent will satisfy himself that the work has been correctly 
done, and the Superintendent of Ihe Book Department will initial the 
monthly totals in token of their agreement with the detail-books. 

890 . There will be separate tiles for the issue lists of each quarter, 
whicli will l)e sent to the record-rooms as soon as the old bills lists have 
d)een posted from, and agreed with, the balances in them. The old bills 
.lists m Broadsheet will be printed and bound. 


Lapsed Bills. 

Credit to Govermnent, 

897 . The balances left at the end of the third year after the year 
vof issue will lapse, and be carried to the credit of Government in the 
final aoeount for March. If the postings of payments on the issue lists 
and old bills lists have been duly agreed with tlie ledger entries of pay- 
ments month by month, there should be no possibility of error in taking 
out these balances; but it will be convenient early in March each year 
to extract from the old bills lists all bills still unpaid, and from this 
itatement to collect all drawn on each Treasury and to forward lists 
thereof in Form 117 to the Treasury concerned, with a letter in the 
following terms : — 

“ Tlio bills detailed in the accompanying lists drawn in the year on the 

Treasury are still not marked as paid in the records of this office, and if not paid before 
Slst current, will be carried by the undersigned to the credit of Government. Any which 
may be found unpaid at close of that day’s business should therefore be marked off ag 
lapsed ” in the check register of bills payable; their total should be deducted from the 
Btatement of liabilities of the Treasury, and the accompanying list filled up and returned. 
The date of payment or cancellation of any bill here wrongly shown as outstanding should 
bo entered in the column of Remarks, so that bills unmarked will be taken as lapeea. Any 
'bills not mentioned in this memorandum, which from the check rejjisters of bills payable 
may appear to be outstanding, should be noted it foot. Bills which have lapsed cannot 
^e paid without the special sanction of the undersigned.” 
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Payment. 

898 . When sanction is given to payment of a lapsed bill, it should 
be noted in the extracted statement of outstandings, on whicli the date 

p“ntf ^ 

Foreign Bills. 

899 . With regard to foreign bills, the procedure differs in several 
points which are explained in the following Articles. 


Consolidated Issue List. 

of lisis afrain.st tlie cash aceounls, the 

district auditors will transfer them to the hill checker, wlio will post 
the details in lists for the several provinces in Form 118, arranniiiL^ thi‘ 
drawing Treasuries in the order of the li,sts printed as Appendix J) to 
\ol 1. The posting should be totalled afresh, in order that the district 
total carried into column 6 of the forni.s may bo clieckeil liy the total 
given m the district statement. The lists of foreign liills paid (see next 
Article) should then be obtained from tbe district auditors, and their 
detail of cancellations will be posted in red ink at foot of the outgoing 
list of bills drawn. These provincial lists will then be severally pnv 
sented to the Book Department for agreements with the credits (and the 
charges under cancelled bills) in the detail-books, and will then be- 
despatched to the Accountant General concerned witliout further delay. 
No office copy of the lists need be kejit. 

1. In case of entry of a bill drawn on Nowgong without tbe addition of Bundelkharid or 
Assam or on Hyderabad without the addition of Deccan or Sind, the district auditor 
should at once write to the drawing Treasury, in order to make sure that the entry has 
not been made in the wrong form ; if a mistako has occurred, a memorandum of corret tion 
should at once be sent to the Accountant General of Ccuh jirovince, and the error corrected 
by entries in the next list despatched. 

Treatment of Cancelled Bills. 

^ 901 . If any bill drawn on another Government has been cancelled, 

its amount will be charged in the schedule of foreign bills paid, siih 
mitted by the re-payment Treasury (see Article 401), the entry being 
supported by the cancelled hill; and fhe district auditor will in red ink 
deduct from the total of each province the amount of bills cancelled, 
so that there may be, for each province, a pair of fi^nires, — one set re- 
presenting the payments on cancellation of l)ills locally drawn on other 
provinces, and the other those of hills drawn by oth(‘r jfrovinces. 

Correction of Errors. 

902 . If a bill drawn on one province has been wrongly entered in 
the list of bills drawn on another, it will ])e treated in the next list sent 
to the province which has been wrongly credited just as though it had 
been cancelled, and will be entered in the list sent to the province ac- 
tually drawn on as a new transaction. 
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Check of Payments, ^ 

003. The check of bills paid with the issue lists received from othei 
•^Account Odices and with the old bills lists will be conducted in the same 
way as that of local bills. The first duty of the bill checker, on receiv- 
ing^ a new list of bills drawn, will be to mark ofi all the bills reported 
on it a.s cancelled, by noting the month in the proper column, but he 
will enter 0-0-0 in the column of Amount paid ” instead of the amount 
of the bill. The monthly proof of jmsting by comparison with the 
delail-books will be effected as in the case of local bills, the name of the 
province being entered in the Ikoadsheet in place of that of the issuing 
Treasury. 


Lapsing of Dills. 

904. At the close of each year the old bills lists for the third pre- 
ceding year will bo taken up, and a list of all bills still unpaid should 
be prepared for each treasury drawn upon, in the same way as for local 
bills. These will be forwarded to the Treasury Officers concerned for 
verification. On the return of these original statements the amount of 
lapsed bills will be adjusted to credit of “Miscellaneous” and debit 
of “Foreign bills;” any future payment of such a lapsed bill will be 
charged to Refunds, as in the case of local bills. 

1. Bills drawn by the Secretary of State lapse and should be carried to credit of 
Government in the same way as any other bills. 


Accounts, 

905. The amount shown in the consolidated issue lists will be 
credited in the Account Current with the province drawn upon under 
head III or IV, sub-heads Foreign Supply Bills payable and Foreign 
Remittance Transfer Receipts payable; and the amount of cancelled bills 
(including bills wrongly entered in the issue list of one province but 
Bubsequently transferred to another province) will be charged to the 
head which received the original erroneous credit. The province drawn 
upon will respond by debit or credit to Account Current with the draw- 
ing province by credit or debit to T. Remittances, sub-heads Foreign Sup- 
ply Bills and Foreign Remittance Transfer Receipts. Credit even for a 
bill wrongly entered will be accepted, though the error will be noticed 
in the objection statement, in order that it may be corrected in a sub- 
sequent account, the debits for such corrections being checked with the 
original credits. 

906. The payments of the bills will be charged direct to the head 
“ Foreign Supply Bills ” or “ Foreign Remittance Transfer Receipts ” 
in the accounts of the province drawn on. 

1. Althouph the bills of the several drawinp provinces are lumped together, without 
distinction, under “ Foreign Supply Bills ” and “ Foreign Remittance Transfer Receipts,” 

' the forms in which Treasuries report their payments should not be changed, as the separate 
' detail there given will facilitate finding the entries. 
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Military Treasure Chest Bills. 

907. On receipt of the issue lists from the drawing Treasuries the 

auditor will credit the ainount to Account Current bLeen cS’and 
Military under head I and make over the lists to the bill checker So 
will carry out the check as in the case of local bills. “ 

908. The paid lists will be received with the Military Exchange 
Accounts, and the balance of bills outstanding will therefore be verified 
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Chapter 43.— Remittance Audit. 


Remittanoe Clieck Register 
Posting the Register 
Differences 


900 

910 

911 


Agreement with Detail Books . 
Entry in Accounts . 

ISmall Coin Depots . 


912 

914 

915 


Remittance Check Register. 

809 . For the check of local remittances, a register tForm 119) will 
be maintained, of which the pages should be neatly ruled in blue ink 
before the book is bound. The first part of the register will record the 
cash remittances between Treasuries within the province, and thereafter 
separate sheets should be set apart for remittances between Treasuries 
and each of the departmental officers rendering accounts to the Civil 
Accountant General, such as those of the Cu.stoins, Opium and other De- 
partments and small coin depots. For tho.se departments in final ac- 
count with the Civil Accountant General, wliich both send cash to Civil 
Treasuries, and also draw cash tlience to be credited by themselves and 
accounted for, two sheets will bo required, one for the debits of Revenue 
Treasuries to be answered by departmental credits, and the other for 
departmental debits to be met by credits in the Treasuries. For depart- 
ments with which Accounts Current are exchanged, such sheets will not 
be necessary. 

1. The chock on foreign remittances is effected in the Comptroller General’s Office. 


Posting the Register. 

910 . On receipt of a list of payments as soon as the vouchers for mis- 
cellaneous payment.s have been checked ivith it, and before audit com- 
mences, all remittances charged should be posted in the remittance check 
register by the district auditor concerned; and, in like manner, on receipt 
of the cash account, tlie first operation should be to post the acknowdedg- 
ments of remittances in the same register against their respective debits. 
In the rare case of a credit preceding a debit, it should be posted against 
the first vacant line of debit, and should be pointed out to the auditor in 
whose account the debit must be looked for, in order that he may watch 
for it and post the answering entry in the proper place. 

Differences. 

911 . When the credit does not tally with the debit, the auditor who 
poets the credit must bring the difference to the notice of the debiting 
Huditor, in order that he may bring it on his objection book and proceed 
to its adjustment. The unadju.sted balance will be carried forward, 
and the adjustment when made must be noted in the remittance check 
register. 


Agreement with Detail Books. 

912 . As .soon as all the Classified Abstracts have been made over tn 
the detail-book pasters, the Treasury Account Sections should total the 
dftbits and credits in the remittance check reeister, both for Remittances 
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tdtals in the detAil.hnnlra t*! j • ^rced with the correspondiui? 
be carried forward' in full credits should then 
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Entry in Accounts. 

inpf »f ■ "“® ^’'■easury to another of the same prov- 

Ca^li credited to ‘‘Cash Remittances between Treasuries.” 

+lf« 1 , j P»‘®^*“ces are debited and created to 

(Artksf'^UT^”’^®*®^ and entered in a separate register 


Small Coin Depots. 

915. Wie accounts of small coin depots or sub-depots should be 
dealt with as departmental cash accounts (Chapter 62). Remittances 
within the province between depots and depots, or between dep6ts and 
Treasuries, should be treated as “ Local llemittances,’^ and entered as 
such in the check register and in the accounts. 

916. Remittances to or from depots in other provinces should be 
dealt with as “ Foreign Remittances/’ 
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Chapter 44.-Misc0llaneous Audit. 


riviicral Rule . 
Special Charges 
Cost of Land . 
Refunds . 


. 917 Discount on Stamps 

. 918 Advances 

. 919 Permanent Advances 

. 920 

General Rule. 


921 

922 
924 


917. For some payDionts I'alling under this head there is no prescribed 
rule regordiijg iJio record of audit. JJut in every case, even when the 
audit is not specitically n cordiul, Kie auditor must see that he has a sutli- 
cient voucher and siitlicient authority to pa.ss it. 


Special Charges. 

918. Tlie register prescribed in Article 833 affords the means of re- 
cording the audit of specially sanctioned charges, whether reckoned as 
contingent expenditure or not. 


Cost of Land. 

919. Fayments for cost of land taken up under a declaration issued 
by the Public Works Department will he met out of tlie Budget grant of 
that department and debited in the Civil accounts as charges adjustable 
by the Public Works Department. But if the land be for any Local 
Fund, the compensation payable for it will be charged to the fund, or 
if it be for any purposes other than Public Works, the cost will be charged 
to the deparimciii for which the land is taken up. 


Refunds. 

920, 111 the audit of charges for refunds, the principal points to be 
examined are that they have lieen made under sufficient authority and 
that they are supported by duly receipted vouchers in proper form (Form 
13) containing a certificate* of note of tlie refund against the original credit 
in the De])artmental accounts and the Treasury or Sub-treasury Officer’s 
signature in proof of credit into the Treasury whether singly or in a lump 
sum. 

In cases where full details of tlie revenue under the liead are given 
in the Treasury ivceounts or other documents as rendered to the Account 
Office, a note should lx* made against the item of receipt in the original 
ucconnts received from the Treasury, so as to prevent a double claim : lAit 
111 cases where the credit is .shown in tlie Treasury accounts in m lump 
.sum, as in the (*ase of Land Tfevenue, ENcise, Provincial Bntes, Income 
Tax, etc., no note need be made against the aggregate credits. 

1. For rofinuD of fmes. tbo note .should be made in the statement of fine.i received from 
the Court. (See .\rlicle 23, Note 1.) 

2. Refunds of the value of smilt .st.amps are usually admitted upon a certificate of the 
Superintendent of Stamps that the spoilt stamps have been returned to him. In Bengal 
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the Treasury accamits show a plm and minor f luemoranduin of such stamps, under which 
the stamps, wiiose value has been refunded, remain till acknowledged by the Supermtendent 
•of Stamps. No check cajj, however, be excrcifced over the refunds of stamp duty alloweu 
by Civil Courts. 

3. llefunds of the value of unclaimed currency notes credited to Government may be 
made on a cerLificate from tlio Currency Ullice, showing the date on which the lunount was 
credited to Government, and stating iliat it i.s pavable to the t humant ; but in every case 
liie' order for refund retiuires the saiution of llie Accountant General. Whenever any 
sums are ordered to be paid into the 'I'reasury on acc-ount of uiiclaiiiu'd c'urrency notes, 
the Commissioner oi Paiier Currency will furni.sh a list giving particulars tif the notes of 
which the umouiits are colupo.'Jed, and the credit when it appears in tlu^ 'J’reasury account 
.sliould ho noted at foot of the .statement. When any reluiid is taiictioned, it should bo 
noted against the corresponding entry in the credit li.st. 


Discount on Stamps. 

921. Tile procc'cliiic' in auditing di.sociuni cm siainps varies. In some 
provinces the discovini is entered in a sclicnlnh' against (‘ucli itcvin of sale, 
and a reccn’pt i.s sigucsl bv tin' vemdor on or ajiart from the .sclunhiic^, I lie 
applicaiion of tlie ])ropc*r rate* of di.sconnt limiig usually certitiiMl by llie 
Treasury Ofliccr. In otheu's, a bill for ilic‘ discount, in an abstract form, 
i,s sent to tbe Accoiintaiii (ieiicTal tlinmgli tin* Snpcrintcmb'iit of Stamps, 
whose countersignature is the Accountant (jicnc*rars authority for admit- 
ting the charge. 


Advances. 

922. Misccdlaneous advances after audit are recordcul in the objection 
book. The record of revenue advances, which will be checked with refer- 
ence to tlie budged allotment placed at tlie disposal of each officer author 
ised to make them, will be regulatt'd with reference to the rules regard- 
ing tliern. raymenls on account of sanctiomul loans are recorded in a 
special register (Article 140d). 

1. A(lvancc.s for hiw suitH .should bo charged ruially against Urn donurtnicnt concerned, 
although held uh items awaiting liiml fh'araiicc in the objection book, or recorded in a 
separate register whereby their adjustment may be wat< hed ; tlio recoveries should be dealt 
with as cash recovcrie.s of service payments. 

923. Advaiice.s for the co.sf jtrice of ()])ium purchased should be 
charged under a special detailed head, but the bills submitted should bo 
checked with the same care as if the charge' were being taken against the 
service head direct.^ If tlie year’s supply l)c not lahl in at once, and the 
price be likely to vary, the controlling officer of the province should name, 
at the beginning <)f each year, an arbitrary rate representing as nearly as 
po.ssible the probable avei’age; credit at tliis rate for all Opium sold will 
be given to this head and the Iralama* taken to “ Gain on sale.-procei'ds of 
Excise Opium ” under “ V. — Excu’se ” to which will also be taken the 
entire proceeds of any excess found in thi* stock. Credit at this rate will 
also be given to the debt head for the amount lost by dryage and wastage 
during the year by debit to “ Loss by dryage and wastage of Opium ” 
under “7. — Excise.” A similar plan .sliould be followed in the case of 
Oanja purchased. 

923A. House-building advances and their recoveries will be recorded 
in Forms 122 and 123, and the recoveries dealt with as laid down in 
Article 942. 
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92dB. The charges on account of payments to persons proceeding to 
a Pasteur Institute referred to in Article 137 (/t), I (i), V and VI will, in, 
the case of the forward journey, be finally passed in audit on receipt of 
the Director’s certificate of treatment and adjusted in the accounts of the 
Province from which the persons were sent under “ 32.— Miscellaneous — 
Miscellaneous charges for treatment of patients at the Pasteur Institute 
if they are to be borne by General Eevenues, or debited to Local or Muni- 
cipal funds in other cases. In the case of the return journey, they will 
be finally passed in audit by the Accountant General, Punjab or Madras, 
when supported by the Director’s certificate of treatment and the original 
intimation of the officer sending the person for treatment, in the case of 
travelling allowance, and on the Director’s certificate in the case of main- 
tenance allowances and adjusted, when the charges are to be met from 
General Eevenues in the accounts of the Punjab or the Madras Presidency, 
as the case may be, under “ 32.— Miscellaneous'— Miscellaneous charges, 
etc.,” and in the cases where the charges should be borne by Local or 
Municipal Funds, passed on to the Accountant General of the Province 
from which the persons were sent for treatment. All claims accepted by 
District Officers under the provision of Article 137 (h) IV will be adjusted 
in the Provincial accounts concerned either by recovery or by charge of 
irrecoverable amounts to the head ”32. — Miscellaneous — Miscellaneous 
charges for the treatment of patients at the Pasteur Institute, Kasauli or 
Coonoor.” Claims not accepted by District Officers will be adjusted 
finally under the same head in the books of the Accountant General, Pun- 
jab or Madras, as the case may be. 

Note 1.— Any recoveries of overdrawals to be effected in consequence of a Government 
servant having been allowed travelling allowance in excess of that to which he was entitled 
will be made hy the Accountant General of the province of origin. 

Note 2.— The Local Governments will by special rules prescribe in what cases the 
charges are to be borne by General, Local, or Municipal Revenues, as the case may be. 


Permanent Advances. 

924, Permanent advances should be recorded in a register in Form 
120, intended to last for four years. The register should be a standing list 
of all sanctioned permanent advances by names of offices, a separate page 
or pages being set apart for the offices in each district. As personal res- 
ponsibility can be enforced by the receipts of the actual incumbents which 
are on the file, the names of the holders of advances need not bo entered 
in the register. The advances should bo eonsecutively numbered and 
the acknowledgments should be marked with corresponding numbers and 
filed in proper order. On receipt of a new acknowledgment it should 
be numbered with the register number of the advance and filed in the 
place of the old acknowledgment which should be torn out of the file., 

925. If the amount of any advance be increased or reduced in the 
course of the year the amount in the column for the current year should be 
altered in rod ink on the appearance of the credit or debit for the difference 
in the Treasury Account. The total for the column will be corrected at the 
end of the year. If new advances are sanctioned, they should be entered 
at the bottom of the district list in the order of the charges appearing. 
The monthly credits and debits should be compared with the detail book 
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figures through the Broadsheet which will, after completion, be submitted 
every month to the Gazetted Officer in charge. At the end of the year a 
hingle total for the old, corrected and new advances will be made, the 
aggregate of which for all the districts worked out in the Broadsheet at 
the end of the register will agree with the closing ledger balance of the 
year. 

926. The amounts of the advances ns standing on 3l8i March should 
be entered afresh in the money column for the next year and a total 
made for 1st April. 
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stamps and Opium .... 930 


idit of Eeceipts. 


Fines . . 

. 932 

Pension Contributions 

. 933 

M iHceJlaneoua . . . . 

. 939 

Special Ilecoveries . 

, . 940 


General Duty of Accountant General. 

927. EffiV ioiii audit of oxp(‘iiditiiro otisuro.s that money which has 
once eiitei'od the Treasury shall not leave it without sufficient authority, 
hut it is the duty of the Aeceiintant (xeneral to watch receipts also, and, 
as far as po.s.sii)le, to sec iliat iiiider every head Government receives all 
its dues. 

1. The jnarkfl of cia.sHific alien whirh, jn iho ( uso of expenditure, are recorded upon the 
voucher or in the audit enfacenunit should, m tlu5 (.luc of reccMpts, bo made in the Kemarks 
roliiina of the cash account. 

2. The rc.sfionsibility for tlie cheik of receipts re.sts on the Local Governments and 
'llevenuo authorities; but when any serious falling ofl of any revenue under any head 
occurs, for which the local odicers no not or cannot furni.sh a satisfactory explanation, the 
Accountant General should report the facts in a separate ollicial letter to the Local Gov- 
enimont. 


928. As regards certain clas,s»‘s of reccipt.s specified below, special 
iustructioiis are given, hut it is a gimeral rule that no debt due to Goveru- 
ment should he left outstanding on the hooks without clear and sufliciont 
reason. The At'eountant Gmteral will exmeise constant and watchful 
care over such outstandings, will suggest to the proper authorities any 
foasihle means for their recovery, and, at least once a year, will fully 
review them all. Whenever any appinirs to h(‘ irrecoverable, lie should 
obtain the autlioiity of Governiueni for its adjustment. lUit on no ac- 
count may any sums he credited to Goverumeiit by debit to any susjiense 
head; credit must follow, and in no ease precede, aetual realisation. 


Departmental Revenue. 

929. In the case of departmental revmim*, the detailed check is en- 
tru.sted to the revenue eoiitrolliiig authorities, the Accountant Genera Ts 
functions being confined to reporting to tlu'se authorities the amounts 
received and brought to aeeouiit, which amounts ar<‘ hv them compared 
witli the de[)a.rtmeutii] returns of demands and realisations. It is not 
the duty of the Accountant Gemu-al to enter into correspondence for the 
purpose of settling ditferenees save as ex])ressly provided in the following 
rules. 

t 

Stamps and Opium. 

930. The realisations hy sale of stamps and of excise opium arc re- 
ported to the Superintendent of Stamps and to the excise revenue authori- 
ty for comparison under the last rule; hut, besides this, the value of 
stock is reported with the Treasury Accounts in a plus and irimus memo- 
randum. Of this, the opening balance shcuild always he compared with 
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last mouth’s closing balance. Of the additions to stock, a periodical 
return is received from the Superintendent of Stamps, or other Uevemie 
Authority, and these must be traced into the ylus ana minus memoranda. 
The deductions from stock must be accounted for either by an entry in 
the cash account of the value received, or by credit acknowledged by some 
other ofiicer to whom remittance has been made, or by sufticient authori- 
ty for the write-otf. 

1. In theso and all other cases in wliich it is |irmrihed that agrooniont should he 
effected between different donnnents, the audiUir who makes the aureeinent slu>uld note the 
fact of tlie agreement upon one or both dm-uiuents. It is not sulficient nmrely to tick the 
entry. 

931 . The following is the procedure for fhe examination and audit 
of file aecount of stuni]) forms : — 

1. The Controller of Printing, Stationery and Stamp.*!, Calcutta, each Siiperintendenr. 
or Commissioner of Stamps or other ofiicer .specified in lUile 36, Appendix K of Volume 1, 
forwards every month to the Accountant Ceneral or Comptroller {onc<*rned a statimient 
showing the (juantity of stamps supplied to ami received during the month by the local 
depots which are in ai count with the Ai( inintant Ceneral or (amiptroller. The t’ontroller 
of Printing, Stationery and Stamp.*!, Calcutta, ami the Superintendents of Stam|»s, Madras, 
Bombay, Rangoon, and Karachi, will also show in their returns the total quantitieg issued 
to or received from each province outside their own. 'I'lie Accountants tleneral, Bengal, 
Madras, Bombay, and Burma, will, on receipt of these roturns, communicatt! the total 
receipts from or irc'^ucs tti the other provinces to the Accountant Ceneral or ('omptroller 
concerned, who will clunk these figures with tlu'se shown in returns receiveil by him''froni 
his own iirovincial officer, 

Notk.— T he Controller of Printing, Stationery and Stamps sends the returns to tho 
.Accountant Ceneral, Bengal, instead (»f to the Coniptrollor, India Treasuries, with whom 
he is in account, 

2. The .Accountant Ceneral or Comptroller (•he(ks the entries of receipts in the plus 
and riiiniix memoraiidiini by compari.Hoii with the arncunts shown in the above statement or 
with the entry of i.'^stie in tho p/a.i and au/ucs memorandum of anotlier Treasury, if tho 
stamps were received from another 'J'rea,*<ury, and also checks the entries of issues by com* 
parlson with the atiioiinis credited in the 'rreasury Accounts as ro((*i|its for stanips sohl or 
with tlie entry of receipt in the plus and minus memorandum of another Treasury, if 
stamp.s were sent to another Trca.snry. 

3. These verificatimis will be noted upon llu* original staternoni received under note (1). 

4. The. Controller of Printing. .Stationery and Stamps, Cahaittu, and the Superin* 
tendents of Stamps^ .Madras, ftornbay, Bangomi, and Central Provinfes, the Secretary to tho 
Financial Commissioner, Punjab, and the llevcmio Commissioner, North-West Frontier 
Province. Karachi, send monthly to the Accountant Ceneral, Post (iffico and Telegraphs, a 
statoincnt of the sales during the p.ast month of the several denoininalioriB of postage 
stamps in the local and branch de[)6ts subordinuto to them. 

5. Under Rule 41. Appendix K, Volume 1, the Accountant Ccner.al or Comptroller also 
receives half-yearly from the Controller of Printing, Stationery and Stamps, Calcutta, and 
eiudi Superinti'iulent or Commi.ssionor of Stanijm or otiicr officer sjiecificd in Rule 36, a 
statement showing the balame on the last day of S4'[»tembcr and March of each of tho 
four descriptions of stamps in each 'I’reusiiry and local depot. The amount shown in 
these statements should he agreed with the corre.snonding balances sliown in the plus and 
viinus memoranda received with the Treasury Accounts after they have been checked 
nyder clause (2) above. 'J'he fact of the agreement should bo reported to the Controller of 
Printing, Stationery and Stamp.s, Calcutta, or the Su|»eriiitendeiit of Stamps concerned, and 
if there is any difference, it should hr; settled iii correspmjdence with him and the Treasury 
Officer. 


Pines. 

932 . The rules for the cJieek of receipts on account of fines are stated 
in Article 23. 
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Pension Contributions of OflOicers lent to Foreign Seryioe. 


988. A register of officers (gazetted or non-gazetted) lent or trans- 
ferred to foreign service of the first and second kinds (C. S. Eegulations, 
Uhapter XXXVI) will be kept in Form 121 in view to a check being 
maintained over the recovery of their contributions towards leave and 
pension allowances. This register should be posted on receipt of the Gov- 
ernment order sanctioning the transfer, and the entries should be ex- 
amined as to their correctness and initialled by the Gazetted Officer in 
charge. A certificate of the date of making over charge and of receiving 
charge of the new appointment, and in the case of a ministerial officer, 
the service book should be called for. On receipt of the certificates the 
fact should be recorded in the register, and the number in the register 
assigned to the officer should be posted in the first column of the Broad- 
L ™ orders suosequently received regarding an officer 

should be recorded in the register, as well as all orders issued by the 
Accountant General for recovery of interest or of contributions in arrear, 
also the cause of the contribution ceasing to be realised owing either to 
re-transfer, death, dismissal, or any other cause. In case of re-transfer, 
the service book should be called for and the fact noted. 

At, transferred to Foreign Service is a member of 

!:®a P«“sion Fund, the fact should be inti- 

inated to the Secretary, 

986. If the Account Officer to whom the officer is to account for his 
contribution is not the Account Officer of the province within which he 
was serving at the t me of his transfer, the latter Account Officer must 
communicate particulars to the Account Officer of the recovering province 
to enable him to keep up the register. 


• i f^ntributions credited in the cash accounts will be posted 

into the Broadsheet, Form 122 the total of which must be agreed monthly 
with the total credited in the detail books and submitted to the Gazetted 
Uiticer in charge. 


®i?7' '“K tlic second money column of the Broadsheet, the 

monthly rate of Commencement at the year should be entered, and sub- 
sequent alteration should be entered below with the date from which each 
rate^takes effect. The posting of Ihe third inonev column viz. “ Total 
due, should not be made until the close of the year. ’ 

""t «“»l'>rdinate8 of the Railway Depart- 
ment and of the Militarj' Works Services, the register will be kept up 
V the Examiners of Railway Accounts, and the E.xaminer of Military 
Works Services, as the case may be, all contributions paid into the 
Treasuries on account of these officers being reported to the Examiners 
monthly by the Accountant General. ^ 


Miscellaneous. 

989. Of recoverable over-payments, and of miscellaneous advances 
due to Government, a sufficient record exists in the obiection books- of 
loans and revenue advances, a special register is kept (Article 1403), which 
gives full information of the amounts payable both on account of interest 
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and of principal. The realisation of interest on Government securities^ 
under the management of the Accountant General, is also watched under 
ep^ial rules (Chapter 73); realisations on securities managed by other 
officers can be watehed only by comparison of accounts of Trust Funds, 
etc., with the Budget Estimate. 

Special Recoveries. 

940. For special and important recoveries a register should be kept 
in Form 123. 

941. In it are to be entered all amounts to be received and recovered 
by the Accountant General which do not go into the objection books or 
into some other prescribed register, and which, not being recoveries of 
amounts charged to special heads of “ advances,** will not come under 
review in the annual balance sheet. Such are ** Treaty dues, contribu- 
tions from Municipalities, Native States, etc.,** and others arising upon 
special orders. To each recovery a separate number should bo assigned. 

942. The recoveries actually made should be posted monthly into a 
Broadsheet in Form 122, in which for columns 1 and 2 may be substi- 
tuted the following 3 columns, viz,, (1) Number in Register of Special 
Recoveries, (^) From whom recoverable, (3) Treasury at which recovered. 
The word Treasury ** at the top of the Form may be omitted. The re- 
gister and the Broadsheet should be worked similarly to those referred to 
in Articles 933 to 937, and the Broadsheet should be submitted monthly 
to the Gazetted Officer in charge for scrutiny. 

The register may bo kept according to districts or according to the different classes of 
recoveries to be effected, but the Ilroadsheet must be kept on tlio latter plan only, there 
being a separate Broadsheet for each head of account to which the recoveries are creditable. 
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Chapter 46 —Service and Other Funds. 


Annuity Deductions ... 943 

('ivil FundR 944 

Indian C'iviJ Service Family Ponsion 

iloguJations 949 

Military and Alodicai Fiinds-- 
Ihcnvery of SuhAcriplumH . . P.W 

Loam to MiUtury Officers in Civil 

employ yr^/; ' 

Payment of Pensions , . . 

Indian Military Service Family Pen- 
sion Regulations . . . . 958 , 

Uncovermnted Service Funds . 959 I 

Rengal and Madras Service Family 
Pension Fund . . . . 959 | 

General Family Ponsion Fund . 960 | 


Hindu Family Annuity Fund and 
Bengal Christian Family Pension 

Ffiiul 961 

Pc.-ftal Insurance Fund . . . 963 

Police Officers’ Provident Fund . 963 A 

Financial Department Provident 

Fund 963 c 

N-. I. S. R. Department Provident 
Fund and Civil Veterinary De- 
partment Provident Fund . . 963D 

General Provident Fund . . . 963 F 

Madras Military Assistant Surgeons’ 

Fund 964 

Treatment in Exchange Account . 965 


Annuity Deductions of Members of the Indian Civil 
Service. 

943. The 'I’reasury Uflicer is res])Oiisil)lt> for muking from the bills of 
mtnnbers of the Indiuri Civil Service the deductions prescribed in Article 
bit) (a) ol the Civil Service lle^mlutions. Salaries and other payments 
aie nnally tiikon net against all Imperial and Provincial heads, but, in 
the case of oiheers paid by independent bodies, gross allowances are 
char^rc(l and (ho deduclions (prescribed in Articles 750, 756 and 768, Civil 
Service Regulalions) taken to creilit of “ Ueceipls in aid of Superannua- 
tion, etc., minor head “Contributions for pensions and gratuities.'’ 
lo the same head will lie taken the ordinary (h'duction of i per cent 
when, by reason ()f (he shoit term of a deputation, the full contribution 
IS not levied [Civil Service Hegulations, Article 761 («)]. 

Bengal, Madras, and Bombay Civil Funds. 

944. The accounts of (be Bengal, Madras, and Bombay Civil Funds 
are kept in the Funds Section of the ofiice of the Comptroller, India 
lieasunes. Accountants (venerul will credit the receipts from sub- 
scribers to tlie heads “ Subscriptions to the Bengal Civil Fund,” Sub- 
scriptions to the Madras ( ivil Fund,” “ Sub.seriptions to the Bombay 

1' und, and ” Family subscriptions of native members of the Indian 
Civil Services, respectively, under “ XXII. — Receipts in aid of Super- 
annuation, etc., and forward monthly to tlie Comptroller, India Trea- 
Miries, lists of tin* recf'ipts in dfdail, after liaving certified to the agree- 
ment of the totals witli the amounts credited in tlieir accounts to the re- 
spective heads. Ihe receipts from suhscribors and the pensions of these 
funds are Imperial. 

945. In the case of the Bengal Civil Fund, tlie receipts must be shown 
under the two detailed heads “Ordinary” nnd “Additional,” both in 
the account.s of tlie Accountants General* and in the monthly lists for 
warded by them to the Comptroller, India Trea.suries. 
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846. ior deductions on account of subscriptions to the Civil Funds, 
It IS necessarv to see not only that the deductions are arithiueticullv 
correct, but also that they arc made at the rates notified bv the Comp- 
troller, India Treasuries. ' ' * 

947. Should ail over-deduction from the pay of the olticer concerned 
be ’uede, it can only lie adjusted by a less deduction in the next hill, and, 

V'*^, general checks tliose deducliotis, the Comptroller, 

India Ireasuries, should advi.se him thereof; lefund of excess deductions 
cannot, under any cireuinslanees, he made in casli. 

948. llie following are the allowanee.s u[)oii whieli I lie Nuliscriiilions 
are leviable : — 


Pay. 

Acting allowance. 

l)e|)utation allowanco (in l.k'iigal only). 
Allowance to registrars of arsnrances. 

1’ ixed travelling allowanco (in Bengal 


Httuso rent (in Hongal only). 
Porsttnal alltiwamv. 
.Smn|ituarv allowance. 
8nltsi.s(t‘nfe jillowaiict*. 
l-cavo allowanco. 

I.ociil allttwanco. 


Indian Civil Service family Pension Regulations. 

949. The suhscri|)lion.s under llieM* regulalions are tjedited to the 
head tSuhseriptions uiuh'r the Indian (Tvil Scuvicf' i'amilv Peiusion Ite- 
gulatioiLs, under “Wll. — Ihn-eijil.s in ai<l ol iSuptvruniiiiation, ete." 
Lack Accouniunt (jeiieral ,s«Mid.s to tlii‘ ( 'omjili’oller, India Trtnmuries, a 
list in T orm No. liJT ot I he siih.serijitKtns rt'ceived monthly, with a eerti- 
licale to the eih‘et tliai tlie total agree.s with tint eiedit in his nceoiinls. 

950. riiis list should contain th(‘ names of all iMiropt'an ollieers wln> 
arrived in 1<S(S]-(S2 and sul)S(‘(|uenlly, and of such of the nativ(‘ memhers 
as have been specially ptuniiltcd to suhsciiln'. In case of noii-rinnivt'iy 
or excA'ss recovery of suhscriiition, the reason should always ht‘ statell 
against the name ot tin* olhe(‘r. 

951. Ihe (/Ontpt I'ol h'l’, India TT'easuries, is r(‘sponsihle tor k(‘(*pii)g the 
record of recoveries on account ol. (‘ach otlicci, and sf'ciiig that corri'ct 
sul)scrij)tions are r<*alis('d. 

952. In ordfU’ lhat claims to admission to pension prcf(‘rr(‘d in Eng- 
land by tin* families ol sub.'^crilHUs may b(‘ (*\pcditiousi v (baill with, the 
Comptroller, liidin Treasuries, will .send (piarlerly to tln‘ Direct tr of 
Funds, India Otlice, twf) statements,- -om* showing tin' naiin's of sub* 
scrihors wlio had died during the f|uarter, ainl tin' oilier showing admissions 
and casualties during tliat pei iod. 

• 953. He will* also send lialf-ycarly tf) tin* Complndlcr (.icneral, for 

transmission to hhigland, as .soon aftor tlie closing of his accounis for 
September and March (final) as ])ossihh', a statement .sliowing the n'ceipts 
and ehargf's in India under tin' Indian Civil S(*rvicc Family Fen, sum 
Regulations. 

954. The receipts and charges under tin* above-mentioned n'gula- 
tiofis are Imperial. 


Military and Medical Funds. 

Rccorcry of Svhscriptions. 

955. For the (abolished) ‘Military, Orphan, and Medieal Funds, de 
ductions will he made at the* rate fixed for the officer’s rank, and taken to 
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credit of “ Receipts in aid of Superannuation, etc.^’ Certified lists in 
Form 125, however, will be sent to the Controller of Military Accounts, 
Eastern Circle. The Military Department will notify its realisations in 
like manner and pass on the credits in its Exchange Account with the 
Civil Department, India, Madras, or Bombay. 

In the caee of MilitBry OfBcen in Civil employ, the Controller of Military Accounts, 
Eastern Circle, will communicate to the Civil Accountant General the correct amount of 
subscriptions p^able, end keep that officer informed of any alteration in the same. The 
Givil Account Officer will check the correctness of deductions made. If, however, any 
Military Officer questions the correctness of a claim, he should simply be referred by the 
Accountant General to the Controller of Military Accounts, Eastern Circle, and requested 
to address any further reference to that officer. 


Loam to Military Officers in Civil employ, 

066. Loans to Military Officers in Civil employ, under the rules of 
the late Madras and Bombay Military Funds, for their own passage to 
Europe or for the purpose of bringing out or sending home their families, 
will be paid by the Civil Department on warrants issued by the Control- 
ler of Military Accounts, Eastern Circle. Such payments will be debit- 
ed to Advances Recoverable ” in the Civil Accounts, and their recov- 
ery watched by the Civil Department. The particulars of the payments 
and recoveries will be reported to the Controller of Military Accounts, 
Eastern Circle, in Forms 126 and 127. 

In the case of an officer transferred from one department or province 
to another before a loan is fully repaid, the unrecovered balance will be 
debited to the department or province concerned to be held by it under 
“ Advances Recoverable."’ Subsequent recoveries effected in the Civil 
Department will be communicated to the Controller of Military 
Accounts, Eastern Circle. 

Recoveries on account of interest, which should be watched by the 
Military Department, will be adjusted in the Civil Department under 
“ Interest,” and recoveries in the Military Department on this account 
will be credited to the Civil Department through the Exchange Accounts. 
These recoveries should be intimated to the Controller of Military 
Accounts, Eastern Circle, by means of the statements prescribed above. 

Recoveries, in India, from Military Officers in Civil employ, of loans 
paid to them in England by the Director of Funds will also be communi- 
cated to the Controller of Military Accounts, Eastern Circle. The re- 
coveries, howeveT, will be finally adjusted in the Civil Department under 
“ XX II. -—-Receipts in aid of Superannuations, etc.,” like other receipts 
of the Military Funds. Similar recoveries, effected in the Military De- 
partment, will be passed on to the Civil Department through the 
Exchange Accounts. 

The date for the submission of the returns mentioned above is 15th 
of the second month. 


Payment of Pensions. 

967. Pensions and certain other miscellaneous charges payable out of 
these Funds will also be finally charged under “ Superannuation allow- 
ances, etc.,” in the accounts of the Province where paid, care being taken 
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to see that the vouchers have been audited by the Controller of Militarv 
Accounts or to have them so audited. 


of tljMo abwrbed funda are midiud by an officer in the Mili- 
?"<! adjuetmenta of any abort or exceaaVecovery will be made 

“ ■* "O'' ‘o '•'““'“f '*‘0 Military Aocounti with any 
trangactions which do not originate therein. ^ ^ 

at fit excees recoveries being refunded, the amount paid should be noted 

at foot of the certifaed list, and the voucher forwarded therewith. 


Indian Military Service Family Pension Begulations. 

858. Under these regulations, deductions and donations according to 
rank must be recovered from subscribers at the rates fixed in the Military 
Resolution published on page 473 of the Gazette of India for 1881, and 
m clause 44 of India Army Circulars of 1831 ; credit will be given in the 
Exchange Account with tlie Controller of Military Accounts, Eastern 
Circle, and a statement (borm 12r)A) forwarded with the Exchange Ac- 
count detailing the payments of each ollicer. 

o "^31 be entered in the game column as subscriptions, but separately. 

Subscribers should give in their bills all particulars necessary, ciz. ; — 

Subscriptions in class— as a married subscriber. 

Subscriptions in class— for children. 

Donation in class— on marriage. 

2. See the Note under Article 955. 

Uncovenanted Service Family Pension Funds. 

959. For making proper deduction.s on account of these funds, the 
subscriber alone is responsible; the Accountant General will simply pass 
on to the Secretary of the Fund a detailed list of the sums receivetl from 
each subscriber, showing in separate columns the sums received, respec- 
tively, for family pension, for deferred annuities, and for insurance; the 
grand total of this list will agree with the total credited on this account 
to the Government of India or Horn bay, as the case may be. In the case 
of the Bombay Fund, the subscriptions should he shown in two columns 
in the certified list, namely, for “Widow’s Branch” and “Life Insur- 
ance Branch,” and tlie totals of the two columns should he separately 
credited in the Exchange Accounts witli Bombay. 

1. The additional premium duo under Article 785 of the Civil Service Kogulations is 
collected by the Directors of the Fund in the case of the Hubscribers to the Bengal Fund 
and adiustod in communication with the Comptroller, India TrensurieB. No re%ndg of 
such additional premium should be allowed without the previouB sanction of the Comp* 
troller General. In the case of sub.scribcrs to the Bombay Fund tlie levy of the additional 
premium due should bo watched in the Accountant General’s office. 

2. Subscriptions may be received both in rash and by deduction from pay-bills, but it is 
compulsory on subscribers admitted after 9t.h SepUimber 1879 to pay their eubscriptioni by 
deduction from their pay or pension bilD; cash payments should bo accepted in the case of 
special subscriptions, such as donations on admission to the Fund or from officers who are 
on foreign service, or who are not actually <m duty, t.e., are nb.serit from India, either on 
leave or retirement from the service, or who may have left the public service otherwise 
than under the rules of the Civil Service Regulations on pension or gratuity, and from 
whom an additional premium is leviable. The Secretary to the Fund will furnish the 
Comptroller General (or the Accountant General, Bombay, for the Bombay Fund) with an 
annual statement explaining all cash receipts of the Fund at Government Treasuries during 
the year from officers who joined the Fund after 9th September 1079. 

Should an officer pay a larjVer contribution than the rules of his service 
require, the Secretary to the Fund will, no doubt, advise him ; but neither 
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the Accountant General nor the Treasury Officer is concerned in the 
matter. 

Bengal and Madras Service Family Pension Fund. 

959A, Snljscrijjtioii.i under tin's Fund are credited in the boohs oi 
the C'om^jtroiler, 1/idia Treasuries, to the head “ Jknigal and Madras 
Serv ice haniily Tension h lUid under “ Jlej>osils of Service Funds — 
India ” and any subs(;ri[>liojis realised in other Troviiices should be passed 
on to India ” through the Fxehaiigi* Accounts. Each Accountant 
(h'lieral slujuld send to tln^ (joinplrollci-, India Tieasuries, a list in Form 
of ilni suhscriplioiis realised inonihly with a certificate to the efl'ecti 
that tint l(jtal agrees with tin* erevlit in his exehangc aeeouiits. 

General it'amily Pension Fund. 

960. Suhscriplioiis to (he General Family Pension Fund are ordi- 
narily not lecovered hy deduction from juiy hills, hut paid into (he Trea- 
sury ill cash (see Article blioj. Hut deduetions, if made, niiisi be dealt 
with oil pri'cisi'ly tlu' same priiieiple us re(*overies lor (lie lincoveuanted 
Service Fund. J'lverywlu're. ('xee|>t iu Mudnis, the vouchers will be 
charged net, unless they a[)periaiu to payments from district Jjocal Funds, 
and till' adjuslmmit made liy tlu' Aeeouiitaut General, wlio will forward 
to the Fund Si'eretnrv a list of the amounts so deducted, showing theiu 
as received on the tirst day of the moiiiii of payment. Tlie lists of sub- 
scriptions received iu cash at tiie si'vi'ial Treasuri(‘s may ho forwarded in 
original : no copy need be kept In the Account Office, as in the rare case 
of miscarriage in transit, details can be recovered from the Treasury 
register. 

1. In the (.'ertitied lists, on jurount of the (leneral Family Pension Fniul. the snb- 
scrij»tiornj reoeivecl in cash, and those realised by tledm lion from j)ay-bill.s, .should be shown 
separately, while no date need be entered against the latter. 

Hindu Family Annuity Fund and Bengal Christian 
Family Pension Fund. 

961. Subscriptions to tlie Hindu Family Annuity Fimd and the 
Heiigal Christiau Family Iknsion Fund are received only under special 
orders of tlie Accountant General iu each case. (See Articles 5G4 and 
bbo.) 

962. The amounts temP'red by siiliscribers are accepted without cheek 

or examination, and credited to Exchange Account with the Govern- 
ment of India, and it certitied list is forwarded to the Secretary showing 
ill separate luoiioy {'olumns amounts received in easli and amounts re- 
ceived hy deduction. ^ 

Postal Insurance Fund. 

963. Premia and subscriptions may be paid eitlier in easli or by de- 
duction from pay or pension Ivills, but all cash receipts take place at the 
Post Offices only, and not at tlie Treasuries. Civil audit officers have 
accordingly only to deal with the deductions from pay or pension bills. 
These deductions are to be credited to Exchange Account between Civil 
and Post Office and Telegraphs and detailed lists of these credits in Form 
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127 furnished to the Accountant General, Post Office and Telegraphs, on 
the 10th of the second month after that to which the recoveries relate, the 
{late prescribed for the suhiuission of the “Fund Subscription Lists.” 
?7o payments x)n account of the Postal Insurance Fund may be made at 
Civil Treasuries. 

Police Officers* Provident Fund. 

963A. This Fund is a Provincial one and tlie accounts of the Fund 
for oue-j[)rovince should be kept (juite di>tiii( l ironi tli<»se of another pro- 
vince. A subscription rcalisiMl Ironi a member in a provinei' diheKMit 
from that he serves in sliould bo passed <m in the Kxehange Accounts to 
the latter province. T)i(‘ Account Ollicer of each province is respojjsible 
for all the work cnniiecied witli the Fund of that j)rovijice. Tlio adminis- 
tration rests with tlie Government of India in the Home Departmenf. 

963B. The rules about account keepin^^ as laid down in Articles 
el for tlie Forest tfllicers’ Provident Fund, will also apply 
to Police Otiiems’ Provident Fund. 

Financial Department Provident Fund. 

963C. Qhansaciions connected with the Financial Department Pro- 
vident Fund are ad]Ust<Ml in tln‘ books of the (kimptroller, India Trea- 
fiuries, to whom tlierefon' all transactions occurrinj^^ in jiroviiUM's other 
than ” India ” in connection with this Fund should be jinssed on through 
the Exchange Account for final adjustment {vide Arficb^s IOWA, Ibri^ll 
and 1G52C). 

The Comptroller, India Treasuries, sliould, as soon as possible after 
the close of each year, furnish each depositor with a statement of hin 
recount with interest made up to dlst March. 

Northern India Salt Kevenue Department Provident 
Fund and Civil Veterinary Department Provident 
Fund. 

963D. J)(*posits or withdrawals on account of those Funds in pro- 
vinces other than ” India” will be passed on through the Exchange Ac- 
•count with India. The account procedure to he adopted hy the ('Omp- 
troller, India Treawiries, will he that prescribed for tlie Forest Officios’ 
Provident Fund with suitable modifications. 

General Provident Fund. 

963E. The rules will be found in Anmoxuic A, Chapter 28, Volume 
I, Ci«^*il Account Code, 

Madras Military Assistant Surgeons’ Fund. 

964. The credits are by deduction from pay-bills, and arc intimated 
to the Secretary monthly by means of emtified lists; and credits in otlier 
provinces are passed on to the Accountant General, Madras, through tha 
Exchange Account. 



Treatment in Exchange Account. 

965. The credit, in an Exchange Account, of a Fund subscription* 
must always quote the certified list in wliicli the subscription is snown, 
thus, — vide certified list of (Account Officer) for (month). This is spe- 
cially necessary when one Account Officer passes on to another items includ- 
ed in the list of a third office of account. The certified list should also 
show in what month's account the recovery wds credited. 

Corrections consequent on erroneous excess credits should be made by 
a deduction from the receipt, side of the account instead of by a distinct 
debit on the charge side. The Accountant General should, in the month 
in which the rectification is effected, make a distinct note of the fact, 
giving full particulars, in the Exchange Account, as to the month and 
tlie amount of the excess credit. 

900. Cancelled. 
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Statement. 


Form and Preparation. 

967 . Tile disiri t auditor, at the time of dealing with the accounts 
or vouchers, should luivo an objection slalenient (Form 128) before him 
in which he should enter all objections, directions, or enquiries arising 
upon the accounts or the audit, as also all important treasury irregularities 
noticed in the cour.se of audit. Objections on audit are most conveniently 
stated at the same time as they are inscribed on the audit enfacement, and 
while they are still fresh in the auditor’s mind. It is not obligatory on the 
Accountant General to make the Treasury Oflicer the channel of communi- 
cation with other officers. It has been found that in most cases the 
objectiou.s can he removed far more expeditiously and satisfactorily by 
dealing with the disbursing or other r(‘sp(m.sihle oflicer direct, and only 
calling on tlie Treasury Officer to act when a recovery from hills becomes 
neces.sarv. Object ion.s can be communicated to responsible officers in 
special printed audit memoranda and other half-margin forms, and an 
immediate rejily obtained on the original pajier, hut all objections, com- 
municated direct to the resymnsihh* officers in this manner, as well as 
those communicated to the Treasurv Oflicer through the olijection state- 
ment, .should he entered in the objection hook. A check Number Book 
should be ke])t uj) in each audit section showing the issue, return, and 
disposal of these audit memoranda and other half-margins. 

968 . There should be two objection statements for each month, — one 
having reference to the first list of payment.s (which ought to reach the 
Trea,^urv Officer before the end of the month, so as tf> guide him in his 
next month’s payments), and one to the second list and the cash account, 
and the auditor will bo responsible for seeing that the objections which arise 
upon that part of the audit work which he has transferred to another 
section of the office (Article 724) are duly entered in the statement before 
despatch, unless a separate olijection hook is kept up by the other section. 

1. Receipti entered in the objectio/i statement will, of course, have the second column 
(for number of vouchor) blank. The words and of the cash account " should he Utrnck 
out of the heading of the objection statement on the first list. 
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Despatch, ^ 

969 . Each objection fitatement will go out in original, under the 
tHguature of a Gazetted Officer, after the review of audit and objection pre- 
scribed by Article 730. Before despatch (which must not be delayed) its 
objection must be neatly posted into the objection book (Form 130) by the 
district auditor. Each Superintendent should keep a memorandum book 
for note of the objection statements which he passes, should daily ascer- 
tain from the despatcher that all have gone out, and should take precau- 
tions to secure the entry in the objection book of all the items in the passed 
statement, whether or not their amounts are carried into any money 
column. 

1. Mere instructions for futuro guidance need not be copied into the objection book. 
Any new procedure laid down for general observance should, however, be communicated 
by general letters, and not in isolated objection statements. 

Disposal on Return. 

970 . Tlio return of the objection statements must be watched for with 
equal care. They are due to bo returned a fortnight after receipt by the . 
rreasury Officer, and he should not bo allowed to keep them back on the 
i^round that one or two of the ol)j(‘ctioiis require further enquiry. These 
can be extracted for separate disposal, wlnle the other items are replied to. 
The orders enforcing tlie Treasury Oflicer’s duty in the matter of objec- 
tions are eery peremptory (see Articles lb and fiG); and the Accountant 
General must remember that he is responsible for seeing that the Treasury 
Officers carry out his instructions. Tlie Finance Department has ruled 
that his “objection^’ must prevail absolutely and immediately over 
every authority under that of the Local Government, and if the Local 
Government overrules an objection by the Accountant General, even tem- 
porarily, “ reference should be made to the Government of India,” 

Auditor's Responsihility. 

971 . The district auditor is responsible for the disposal of the objec- 
tion statement when returned, and when a recovery is ordered, or a sum 
is charged under advances recoverable at the personal debit of a named 
officer, he is responsible for following up the item and watching its re- * 
covery. Though the officer concerned 1)(‘ transferred to another district, 
the item will not be removed from the objection book of the old to that of 
the new district, but a note of the transfer will be made; it will, of course, 
bo noted on the last-pay certificate by the Treasury Officer whom he leaves, 
and may also, with advantage, be notified by an 8vo slip to the one who 
will pay him in future. On the occasion of a transfer of a Gazetted 
Officer against whom an order of retrenchment has issued, the Gazetted 
Officer’s auditor (if their bills are audited by a separate group) should 
ascertain what amount is still outstanding, and should despatch the 8vo 
filip of warning to the new Treasury Officer. 

1. If it be necessary to make a recovery from an officer who has passed under the 
jurisdiction of another Accountant General, warning should be given on the last-pay certi- 
ficate or by a special letter if the certificate have already issued. In sneh cases the objection 
ehould be entered in the objection book, but with a note that requisition for recovery hai 
been sent to the officer’s new province. 
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Betrenolunent Slip. 


972. Wlien it is considered necessary to order the recorery of any 
erroneous nayment, the Accountant General should send warning to the 
officer or the head of the office concerned hy an 8vo slip in Form 129, in 
which the ground of the retrenchment slunild he clearly stated (an advice 
lieing invariably sent to the Trea.surv Officer at the same time). This 
slip will give the officer retrenched an opportunity of forwarding to the 
Accountant General an explanation wliieli may cause the recovery to be 
dispensed with. The withdrawal or modification of an order for recovery 
should he communicated both to the Treasury Officer and the officer con- 
cerned. 

1. Ordinarily, all personal claims should bo audited finally witliin six months of the 
date of payment, and an Ammnt Officer should i;ot. without first obtaining the sanction of 
the Local Oovernment, issue an older for the recovery fixmi any officer of pay or allowances 
erroneously drawn more than six months before the issue of the retrenchment order, unlesi 
the payment has been challenged within that period. The I.ocal Government has the 
power of remitting disallowances of this nature by audit officers (vidn Article 270A of the 
Livil Ai'count Code). Thi? rule applie.s also in the (‘ase of the non-recovery of a Govoni- 
iiient due of wliich it is the duty of the audit offiier to watch the realisation. 

<« T,?' "ithdrawal of an objection, Form 129 will answer with one alteration: for 
Please recover, etc. .^ in the heading will be substituted " Please regard as’ cancelled the 
objection noted below.” No explanation will be necessary, and therefore the words “ For 
explanation, see reverse,” may be omitted. If. however, an objection be only in part 
withdrawn, the heading will be altered only by additimr of the words ” Instead of R 

already ordered.” The Trea.sury Officer will return all slips modifying or 
withdrawing orders for recovery along with (he original orders in justification of his action 
in the matter. 

973. On like slips should he notified short jiaymeutn or over-deduc- 
tions; they should he noted, too, lor future guidance in the objection 
statements, hut need not he entered in uiiy money column of the objection 
hook, for tile audit department lius done its duty when it has warned an 
officer that he has a furtlier claim, and cannot compel him to prefer it. 

Objection Book. 


Farm and ('anfenh. 

974. The objection liooks (of which there must he one for each Trea- 
sury or Departmental Aecou ntj are the permanent otiiee record of entries 
• which have been made in the objeetioii statements prepared upon the 
examination of each list of payments and of the cash account. But, 
besides these objections, it contains also note (1) of all amounts charged 
under Advances Tlecoverahle, (2) of all amounts credited or debited to 
Suspense, and (3) of items adjusted hut not cleared, even though not ob- 
jected to. It is in Form 130, having the 

Advances reojvo 
Suspense accounf 
Item* adjusted 

iog final clearance. ii. t. * i • . 

Service payments for ro- though, of course, where objections are 

covery. numerous, those of one month may occupy 

more than one page. 

1. When contingent, Gazetted Officers, or other bills are audited by separate sections, 
separate objection books may be kept in such sections, either by the district, the division, 
or the province. 


abh'. neaas noieu in the margin, ot winch the 

( Receipt, two have corresponding ledger heads ; the others 
I Charges, fiave not. Entries pertaining to two months' 
n awai - accounts should not be entered on the same 


g2 
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975. Every objection should be described in such a manner as to ob- 
viate the necessity of any further reference to the voucher for informa^* 
tion. It will generally be found that each can be stated in a single line;, 
if more space be taken, it will be well to rule a line across the adjustment 
columns, in order that each adjustment may be more readily seen. The- 
amount of entries which may not require action of the Treasury Officer, 
though noted for his future guidance overcharges of fund subscrip- 
tions or income-tax), sliould not be posted in any money columns, and the 
money columns under “ Mode of adjustment ” may be scored through. 


A (I van CVS lleco vera h le . 


970. Under “ Advances Itecoverable ” will appear moneys advanced 
for miscellaneous purposes under special authority and recoverable in 
cash, and sums overpaid on vouchers other than those for service pay- 
ments. Neither loans to Municipalities or private persons made under 
orders of the Supreme or Local Government and bearing interest, nor 
advances to cultivators (tahivi), nor advances for rest-camps {hnrdashf- 
khana), nor permanent advances, nor special classes of advances need 
appear hero, us tliey are recorded in separate registers. Payments made 
on account of Government expenditure must never be held under 
Advances Itecoverable,’’ on the ground that further proceedings in 
audit are necessary for their final admission; the head will cover only 
items which are, from their inception, debts due to Government by 
assignable individuals, recoverable either in cash or by deduction from 
personal allowances. Personal allowances of any kind* in respect of an 
assignable period paid before they are due arc cliargcd to the same head 
as when paid after they are due. 


A V freouent advances are made under the operation of any ceneral rule, the 

Accountant Uenerul sliould arrange a special procedure for their audit, observation and 
recovery. ’ 

2. Advances for c^)mpensation for land should be debited to “ Advances Recoverable 
and retained under that head until receipt of vouchers in Form 0, CC, D or E (vide 
met^^olicerned*^' ’ ^ amounts should be traii.sferred to the debit of the depart* 


a<lvanc('s uiadi' elsewlu‘re (Article 
759) and advances whicli outer through formal transfers in account* the. 
entries will tlius diffor from those of tlie Classified Abstracts by’ the 
amounts of these two classes, tliouf'li the Piovineial total of the Broad- 
sheet will afrree with that of the detail hooks, ineUuling transfers. 

978. After the ohjeetiou Itooks for March have lieen closed and their 
balances carried forward in detail to the forms jnepared for the new year 
it may he found necessary in the Mnndi final accounts to make adiiist- 
monts under the heads “ Ohjecfioti hook advances ” and “ Objedion'book 
suspcn.se account.” In openinp the ohjection book for the new year, 
separate pages should he provided, after the pages containing the entries 
of the outstandings of the previous year, to record the objections raised 
in March final under the ahove heads. Similarly, in the adjustment re- 
gister there should be a wparate page, or pages, for the record of adjust- 
ments made m March final \r. respect of objections raised in previous 
years. The entries m these records should be totalled monthly at the 
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time of closing tlie objection book for the month, and the net debit or 
^credit resulting therefrom should be worked out and added to and deduct- 
ed from the balance of the objection book for the month then closing in 
a separate entry at foot of the objection book, so as to work o\it. the correct 
balance of objections to be reported to tlie Comptroller General iu the 
(juarterly certificates of state of work. When the accounts for March 
final are closed, the separate objections and adjustments referred to 
above should he totalled and the totals posted into the March final 
column of the Broadsheet (see Article 995) for the ])nst year and the 
correct closing balance worked out. The difference between these totals 
should also be added or deducted, ns tlie ease may be, at foot of the 
March objection book for the ])ast year, so as to make its balanee agree 
with the llroadslieet and the Ledger. This agreement should be made 
and certified to by the Superintendent. Items under olijection, the 
amounts of wliieh are not entered iu the money columns of the objection 
book, need not be transferred to the objection book for ibo now year 
until the March final accounts are closed. The seKlenumt of any such 
items prior to that date should be noted in the old objoclion book. 


Suf^pense Account, 

979. Under “ Suspense Account ” arc provided two columns, i.e., one 
for credits and one for debils, but no ii(‘m should b(‘ taken under this 
head, except with tlie special sanction of the oflieer in cliargo: 

(rt) Iu tlie former will appear only sums shown for credit to a debt 
head, but imperfectly described. A service receipt, of wliicli full parti- 
culars are not given, luiist be taken to credit of the minor liead “ Miscel- 
laneous,” under the revmuic hea<^ to wliicli it app(‘ar.s to belong. But 
such items must be most rare; nor does the fact tliat tlu'y liave been so 
credited and inclndvd in thi' aggregate rcccijits of the month relieve the 
Accountant General (»f tlic duty of asccrlaining by correspondence what 
their real iiatui’e is and of tinnslri’i ing lliem to ci’edit of (lie jiioper lienj 
by debit of the one originally ))enefittMl; they may be imub* tin' subject 
of special correspondence witli District DHicers, but must, in all cases, 
be notified in tlie olijection slalimicnl and ibeir amount ('iitered in the 
.column of the objection hook headi'd “ Items adjusted ])ut uwailing final 
clearance.” 

(6) In the debit column will app»‘ar items of charge for which such 
particulars are md given as will <*na)d(‘ tin' Account Otlice properly to 
classify ibem; it is hardly necessary to say tliat a (b'bit under this head 
so caused reflects discredit on the Treasury Gflicer (’oncerned. 

980. Further, tlie debit column will accommodate cliarges written 
back on disallowance from Accounts Current, yet not su.sci'iitible of final 
adjustment against some oilier head. 


Items adjusted hut awaiiin(j Clearance. 

981 , The third head will coirfain those items to which technical objec- 
tion is taken, unexplained receipts [see Article 979 {^,)], payments on 
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abstract contiugeut bills not covered by countersigned bills, and in fact 
all items which cannot be finally admitted on audit. It will be observed# 
that this column has no corresprnding ledger head, and consequently any 
item which appears in it muct have been taken to some prescribed head 
of account, the entry here bein^ nothing more than a reminder that it 
has only been provisionally adjusted. 

1. If oxtrart registers of depoflit receipts do not arrive in time for audit before cloaing 
the objection book, the amount shown in the cash account should be noted in the third 
column of the objection book ; but no entry need be made in any money column. When 
registers of payments are not forthcoming, their amounts should bo dealt with in the same- 
manner. Particular care must be taken to write off these objections when the registers are^ 
received. 

2. Cash remittances, even though u com/dete voucher is absent, .should not be entered 
in the objection book at all, as a separate register is provided for them. Deficiencies in 
•uch remittances will, however, eoine in ordinary course into the objection book as 
'* Advances ilocoverable ” (see Article 664). 

3r. If an item is supported by a voucher imperfect only in that it requires, and does not 
bear, a stamp, it should be entered in the objection book and statement : but no amount 
need appear in the money column. 

4. Amounts expended in excess of the Budget allotments should not be entered in the 
money column, except in the case of excesses over contract contingent grants. A report 
on excess expenditure in district detail embodying every item in the Classified Abstract, 
except contract contingencies, in which the disbursing officer has exceeded the total of the 
allotment placed at his disfiosai. should be submitted to the authority competent to sanction 
an extra allotment, and the items then removed from the objection books. It will rest with 
that authority to pursue the subject with the disbursing or controlling officers, A separate 
refxirt should be submitted for excess over contract grants, and the specific sanction of 
Government to the excesses must ho obtained beftue they are removed from the objection 
book. 

6. No amount should be shown in the money column.s of the objection book, if the 
objection takes the form of a simple direition for the future guidance or of a call for a. 
document, the absence of which is not likely to affect the amount admissible. 


Service Paymenta for Recovery. 

982 . In iho lusi column will appear all sums taken again.st service 
heads for wliich orders of recovmT have i.ssued. For, when a payment 
19 made on account of a completed service on a pro])er voucher, tlie fact 
of the payment is not altert'd heeause some portion of it may have been 
overpaid. The payment must he aoeejited, and mu.st he recorded as a 
charge against the grant for which it was made; hut at the same time, 
it should he recorded as under ohjoction. 

1. The nmourit of gratuity to he refunded by ,i ^ erson re employed (Civil Service Regu- 
lotions. Article 511) should he noted in the audit register. Recoveries will bo taken at once 
to “ Superannuation Contributions,” although the gratuity may liave been paid under the 
orders of, and from a Treasury belonging to, another Government. The fact of complete 
refund of gratuity should also be noted in the establishment returns, or in the history of 
Borvicea, according as the officer eonceriied i.s a gazetted or a non-gazetted officer. 

2. Advances made in England to officers returning to duty are treated as final Charges 
fn the Hon.o Accounts, and should therefore be noted in this column for recovery. (See 
Article 762. ) 


Objections for want of Higher Sanction. 

983 . One special register for the whole province will he kept in the 
following form for objections taken on the ground that the sanction of the- 
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Local Government or the Government of India is insufficient (see Articles 
^277, 278 and 721, notes): — 

ReguUf of items under objection pending sanction of the Oovemment 
of India or of the Secretary of State, 


DescripUon 
of charge. 

Accoant ] 
and month 
in which it 
appeared. 

Reason of 
cballeagc. 

Author- 
ity re- 
quired. 

1 ArpLtotTiov voa 

1 SlDtCTlOM. 

SaKCTION aEOIlVKD. 

Inltiali of 

I Accountant 
: Qeuoral 

No. 

Date. 

Ad- 

dress. 

No. 

Date. 

i Tarti- 
1 culars. 

j 

1 Anally nat«- 
j Ing the 
charge. 









1 

i 




this nature iu (he Objection Books ia unnecessary. The AccountaiU General 
ahould penodiciilly review the register. 


Adjustment. 


Adjuslmcnt Register. 

984. As the objectionalile items are adjusted in whole or iu part— 

Advances, by credit to advances recoverable; 

Suspense, by credit or debit to that head; 

Fiicleared items, by be'ing cleared; 

Service payments for recovery, by recovery, or by removal of the 
objection; 

the adjustment is to lie ])osted in the adjustment register (Form 131), and 
also against the original item in the oi)j(‘ction book. 

985. The mode of adjustimmt adopted with reference to each item 
will l)e shown in the column How odjusted,” and the Superintendent or 
Assistant Superintendent will initial each entry in proof of hi.s having 
examined and found it eori’eet in every particular. 

1. If an advance or suspense item charged in diwirict A i« recovered in district 13, tho 
• adjustment of it must he recorded in the adjustment re|i;istor and objection book of district 
A only. This is another source of difference between the objection book and the Classified 
Abstract — vide Article 977. 

986. In the objection book, in the columns of amount nndor “ Mode 
of adjustment,” will he entered each succi^ssivu* fiagment disposed of; 
each entry in the adjustment r(*gister must have its distinct answering 
entry in these columns, and both entries will be initialled by tbe Superin- 
teiujent at the same time. 

1. In the case of objections against which no umounts tire entered in the money 
columns of the objection bwk, no entries should bo made in the adjustment register. 

2. The entry in the objection book of each adjustment may be certified by the initials 
of the Superintendent, provided that the entry is made in tho adjustment register clearly, 
and in all cases in which the order communicating tho objection has not been fully cora- 
llied with, on the authority of an order signed ny the Crazetted Officer in charge; the 
Gazetted Officer will, of course, review, not only the objection book, but also the adjust- 
ment register at frequent intervals. 
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087. If, in the case of items awaiting clearance, a real objection is 
afterwards found to exist (e.g.^ recovery is ordered of part of the charge), 
tnly the part cleared will be entered, and the rest will still remain out- 
standing till disposed of. Care must be taken that the real objection 
wlieii found is duly communicated to the Treasury or other officer, and 
noted in the objection book below the original objection or as a foot-note 
of it. 

988. But if the explanation of the items shows that it belongs to the 
“Advances llecoverable ” or “Suspense” class {e.g., a deposit repay- 
ment is objected to for want of a voucher, which, when it is received, turns 
to be for a less amount than tlie charge), the item will ])e adjusted so far 
as regards the column “ Awaiting clearance,” but again be brought on 
the objection book, in the new rnonih, under “Advances Recoverable” 
or “Suspense”; reference will be made both in the adjustment and in 
the new objection to the transfer entry by which the amount is charged 
to the new head. 


Irrecoverable Sums. 


989. Any of the Account Officers named in the margin has the 


A Civil Accountant Cenerul 
or Comptroller. 

A Controller of Military 
Aocoiints, or u Deputy Con- 
troller in Independent Cliarp\ 

An Exnminor of Uailway Ac- 
coiinlB, PuliHc Works Dopart- 
mcnl'. in cliarije of any Ac- 
count Offleo. 

Controller of Marino Ac- 
counts, Calcutta. 

Tlio Accountant ^Jenoral, 
Post Oflico and Telegi’aplis. 


power U) write off, without reference to higher 
authority, sums, not exceeding 25 rupees in 
each case, which from any cause may have 
])ecome irrecoverable, or in liis judgment are 
such as should be passed though liot covered by 
ordinary rule. A register will be maintained in 
each Accotint Office for thes(‘ items, showing (1) 
the account in which the item is charged, (2) 
its de.scription, (3) amount, (4) reasons for ad- 
mitting the item, and (5) the order and signa- 
ture of the head of the Account Office. 


evord!i«rin''i™r.ert'nf‘'f ''“H j" “n General by this .Arli.le ia not to bo 

concorn. ^ ^ ‘ ‘ ‘1“ A<'<"unt Office has no 


Rccorcrics of Overpoymmfs. 

990. Recovorios on account of overjray.nents will ordinarily be ad- 
, u.stcd by deductions from the current year’s cliarge under the detailed 
bead previously overebarfred. Hecoverios on account of overpayments 
in a previous year will, Lntvever, be specially dealt with under the orders 
of he head of the Account Oflico if the amount of auv single item e.xcccds 
«.)l IJ, or It their aggrcjrato exceeds the current year’s charge. 

991. Cancelled. 

992. If a recovery be made by short payment of an item charge.able 
to the same detailed head no adjustment is necessary; the short payment 
and short charge m the Classified Abstract and the Detail Book on the 
the earlier ** ^ “ga'nst the excess payment and e.xces8 charge on 

992A. If a recovery he made in cash nr by short payment of an item 
not chargeable to the same detailed head, 'it will be taken in the first 
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instance to ** Recoveries of Service Payments ** and ^pear under that 
^head in the Classified Abstract and the I)etail Book. Hence tbrouffh the 
‘medium of the transfer book it will pss to credit of the detailed head 
of charge which was over-debited in the first instance. There should be 
only one transfer entry each month for adjusting the recoveries of each 
district. 

993. Cancelled. 


Closing of Objection Book. 

994. After despatch of the objection statements on the second list of 
payments and the cash account, the money columns in the objection book 
should be totalled, the balance of past month should be added, the totals 
of adjustment should l)e made in the adjustment register and entered in 
the objection book, and the balances be struck. The Snj)crintcndent will 
sign the certificate at foot of the page or last j)age of the ohjection hook 
for each month, which will be closed and balanced on the 29tJi of the 
following month. 

1. The difference between the totals under “ Advances Recoverable ” in the Objection 
Book and in the Classified Abstract is explained in Article 977. Iti the same way the 
totals under Suspense differ by the items written back on diKallowance from Accounts 
Current (Article 980). There will also be differences when an item adjusted in the accounts 
of one district is entered in the adjustment regiKter of another (see Note 1 under Article 
985). The Superintendent will sign the certificate after personal inspection of the adjust- 
ment r^dster of the other district. 

2. The out.standing balance in each column of the objection book is to be curried 
forward from month to month and from year to year. 

3. The Comptroller, India Treasuries, is allowed one month extra for clo.sing his objec- 
tion books, which should bo closed and balanced on the 29th of the second montli. 

Broadsheet of Advances and Suspense. 

995. A lli'oadslioot in Form is maintiiiDod of ilie dobitfl, rrodits, 
and balim('(‘s undor (lie beads “ Objoeiion Book Advances’’ and *M)bjee- 
tion Book Siispenst^ Account.” Tji(‘ d(d)its and credits are posted 
montlily fi’oui tlie objeciion book and adjustnumt register, and their 
Provincial totals are agreed monthly with the postings in the Ledger and 
the BrO(idsji(‘ot submitted io the (lazetled Ollicer in cliargo for inspection. 
The o])ening balances are brought forward from tin; past year’s Brond- 

• sheet after the eorrei't balances are worked out in it in the eolumn for 
March final as staled in .\rticle l)V8. The montlily balances in the new 
year’s Broadsheet can then be struck, and will agree witli the ledger 
balances month by month . 

As the original entries under '‘Suspense Receipts” are wholly un- 
•connected with the original entries of (dmrges under Suspense, there 
should be one Broadsheet for Suspense receipts and one for payments. 
All the balances shown on lliese Bioadsheets should, for purposes of veri- 
fication and control, lie resolved quartmly into the items of actual trans- 
actions, vrhich should be reviewed by the Gazettrul Officer. 

1. The general account of “ Advancee Recoverable ” and “ SuBponue " upon the 
Ledger Bhould be broken up into as many detailed heads as are convenient for the pur- 
p(^8 of audit and account. One of these heads should be “ Objection-book Advance " or 
Objection-book Suspense/’ and the balance of it should be agreed with that of the 
Broadsheet made up as prescribed in the rule. 
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Watching and Testing. 

Responsibility oj Accountant General. 

996 . The Objection Books must be very closely watched both by the 
Superintendent and by the Gazetted Officer. The Government of India 
has ordered that they shall leceive constant attention from the Account- 
ant General or his Deputy, and declared that it will hold both specially^ 
and personally responsible ” for this duty, and, in order that it may be 
able to watch their discharge of it, requires that an annual report on 
outstandings be submitted to the Central Office of Account. An objec- 
tion once entered in the Objection Book can be removed only under the 
initials of a Gazetted Officer or of a Superintendent or Assistant Superin- 
tendent, even though the objection statements have not been actually 
despatched. 


Abstract of Objections. 

997 . An abstract in Form 133 must be attached to each objection 
book. The previous year’s balance posted in the first column on the 
opening of the book will be the preliminary balance in last year’s 
abstract as detailed in the list prescrined in Article 1000. Later on, this 
will bo corrected in red ink into the March final balance as worked out 
in last year’s objection book and abstract of objections. The other entries 
in the first column will be made at the closing of each month. The 
adju.stments of each month should be distributed over the periods of 
objection from the information in the adjustment register, and posted in 
the proper line at the time oi closing the book for the month. 

Quarterly Review. 

998 . As soon as the last objection statement for the quarter is 
received back and disposed of, — and this should always be within four 
weeks from the date of issue of the objection statement, — all the objections 
taken during the quarter which are still outstanding should be collected 
in a Quarterly lleview statement of the same general form as the ordinary 
objection statement with additional columns. Thi.s review should be in 
two parts, — the first consisting of items, the clearance of wdiich depends 
on the Treasury Officer carrying out the orders he has received from the 
Accountant General, and the second, of items for which the Treasury 
Officer is not responsible, i.c., is not at present required to take action, 
althougi) a little later tlie objection may take the form of a retrench- 
ment order and pass into Part I, and with regard to which the responsible 
officers have been addressed direct by the Accountant General. To this 
review, which is limited to the last expired quarter, should be attached 
a supplementary review’, bringing togetner in the same way all outst8nd- 
ing items u|) to* the end of the previous quarter, i.e., the quarter preced- 
ing the last expS'ed quarter. These tw’o reviews together will contain 
a complete survey of all the outstandings of tlic district of eve^ kind, 
whatever be the date of the objection. It will be the duty of the Gazetted 
Officer to look into these reviews carefully, and to see that the order 
passed on each case is clear and final. It nlay not be absolutely necessary 
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to send the Treasury Officer the second part of these reviews, although 
it should be frequently convenient for the Treasury Officer to kndw tno 
nature of the irregularities which other officers of his district have com- 
mitted in their transactions with the Treasury, but it is indispensable 
that the Gazetted Officer should specially survey all these outstandings 
in a Broadsheet once a quarter, as he is directly responsible for regulat- 
ing the action required from the office for enforcing obedience to audit 
instructions and compelling early adjustment. The Quarterly Eeview,. 
with its accompaniment, should be sent to the Treasury Officer with a 
printed letter directing attention to the necessity for prompt action. The 
reviews, unlike the objection statements, should be retained by the 
Treasury Officer, as the office copies are available in the Accountant 
General’s office. 


999. In this way every item outstanding in each district will be 
brought regularly under the Gazetted Officer’s notice not less frequently 
than once a quarter, and he should keep by him a consolidated list in 
suitable detail of every item left unsettled for six months, so as to have 
the contents of the objection books more than six months old continually 
under his eye. It is to be clearly understood that the Government looks 
to the Gazetted Officer and the Accountant General, and not to subordi- 
nate officials, for the progress of adjustment, and that unremitting per- 
sonal attention to this duty on the part of the Gazetted Officer is indis- 
pensable. 


Lifit of (hitstmidings. 

1000. A list must be made up annually, for each district or sectional 
objection book, of all the items outstanding at the close of March, 
arranged in chronological order (that is, in the order in which they 
appear in the objection book) and in the same form as the objection 
book. The total of each district list should equal, and must be com- 
pared with, the balance brought out at the bottom of the column for 
preliminary balance in the abstract prescribed in Article 997 in the 
objection book, and the com])arison snould be made and initialled by 
the Superintendent after agreement of the advances recoverable and' 
suspense balance with the March preliminary balance in the Broadsheet 
mentioned in Article 995. 

The list sboivld be inserted into the new objection book as part thereof. 

Annual Report, 

1001. The annual report required by Article 990 should be compiled 
from the lists of outstandings described in the last two Articles, and 
should exhibit the details of all outstandings not fully adjusted on the 
31st July, except those relating to the last six months of the year which 
may be shown in lump under each column without any detail. Full 
explanation should be given in the last column of the report against each 
item as to the cause of delay in its adjustment. For example, remarks, 
such as sub-vouchers wanting,’^ ^Metailed contingent bills called for,’^ 
** pending recovery ” are net sufficient; the circumstances leading to the 
delay in the submission of the requisite document or in the recovery of 
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the 8inount jihou{(I be briefly bijit clearly explained, and the action ^ken 
towards the adjustment of the item should also be noted. Care should 
be taken to see that the explanation gives sufficient information to enable 
the Comptroller General to judge whether the delay indicates any laxity 
on the part of tlie Account Office. The statement should be prepared in 
Form No. 134 and despatched to the Comptroller General’s office not later 
than the 10th of August in each year. The outstandings of all'districts 
and sections for each year should be brought together and the names of 
the districts, etc., entered in alphabetical order. The items of each 
district for each year should be totalled separately under the several 
columns and then a grand total for the whole province struck. The report 
should also contain an analysis of the objections for the last six months 
shown in lump, and this analysis may be prepared according to the nature 
of the objections and appended at foot of the report, any cases of 
importance being specially brought to notice. 

Note.— T he iinalysis referred to above should group together objections of a similar 
nature other than suspense, such as— 

(1) For want of sanctions. 

(2) For want of detailed contingent bills. 

(3| For want of sub-voucliers. 

Ml For want of supporting documents. 

(6) Service payments for recovery. 

(6) AdvunccH on transfer. 

(7) Otlier advances, and so on. 

Combination of Objection Statement and Objection Book. 

1002 . An alternative plan by which the objection book is replaced 
by the file of original objection statements on their return from the 
Treasury lias been tried with success in the Punjjib, Madras, and Central 
Provinces, and it may be adopted by any Civil Account Office at its 
option. 

The objection statement i.s drawn out in Form 136, which adds to the 
ordinary objection staicjuent the adjustment columns of the objection 
book. It also contains on the final sheet of the ohjeetions on the second 
list of payjiionts the closing entries of the objection book. 

As under ibis plan the objection statement must contain all the objec- 
tions hitherto entered in the objection book, even olijections for want of 
detailed bills and those counminicated to the officers concerned by 
separate audit memoranda should be included in it. 

1. This Bchvmo need not be applied to objections raised by Special Audit Branches 
(e.j;., Gasettod and Pension Audit), or by the Account Current Branch where district 
arrangeineni is not observed. 

Every adju.stnient should be recorded at once in the adjustment 
register and also in the objection statement. If, however, a«iy adjust- 
ment cannot he entered simultaneously in the latter owing to its not 
'having been returned by the Treasury, a distinguishing mark should be 
placed against the item in the adjustment register, in order that the 
record may be copied into the objection statement on its return. , 

The abstract of objections (Form 133) will be maintained under this 
alternative plan also, and from it will be taken the total amount of 
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objections outstanding to be reported to the Comptroller General in the 
quarterly certificates of state of work. This abstract and the adjustment, 
register will be dosed on the 29th of the month, as laid down in Axtide 
994. The closing entries will be made into the final sheet of the objec-^ 
tions on the second list of payments on its return from the Treasury, 

Annual Beview of the Working of Treasuries. 

\ 1008. For each financial year the Accountant General shall prepare 
a review of the working of treasuries in his province, sljowing in brief 
(a) in which respects treasuries are most defective, (})) whidi treasuries 
have shown bad results during the year, and (c) whicn treasuries, if any, 
have evinced a marked improvement. Besides the above it should also 
contain an abstract of those Treasury irregularities which are of a 
really serious character. An appendix should be attached to the report 
which should be divided into separate columns, the first column showing 
the name of the treasuries, the second the number of different officers 
who held charge, and the other columns the number of errors or irregular- 
ities of eocli separate class. The amount under objection at the begin- 
ning and the close of the year should also be given in the report togetlier 
with an explanation of anything abnormal in tlie figures. 

Nora.— The review shall be addressed to the Local Government with which it rests to 
take action on it or net as it thinks fit and must be despatched not later than the 31st May 
each year. A copy ot such orders as may be passed by the Local Government should be 
communicated to the Accountant General who will send it to the Comptroller Genera! along 
with the report. The total number of Treasury irregularities included m'h mouth in the 
objection statement (Article 967, Civil Account CodoT should be entered up at once under 
each head in the same foini of statement (No. 300 Supplementary) os that in which thi 
annual report is submitted, and this record of irregularities should be used for the annual 
report. 


Report on Defalcations. 

1003 A. Oil receipt of a report on defalcation or los.s of public money 
(Article 20), the Accountant General should call for such further 
information as he may require on the .subject, and will carefully examine 
the case and ascertain if the defalcation was rendered possible by any 
defect in the rules, or if it was due io neglect of rules or want of super- 
vision on the part of the Treasury or other authorities. lie will then 
report the result of such examiiuiiion to the Local Government, who will 
not is.siie final orders on the subject till after the report has been received. 

Note.— The report required by the above article will be submitted to the oflicer* 
authorised to sanction the write-off— c/. note to Article 279, Civil Account Code. 
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Chapter 48 .— Classified Abstract. 

form 0 / Abstract .... 1004 Procedure in Posting—contd. 

Heads of CJassification . . . 1005 Comyltiion of Beceipts . . . tOlS 

Detailed Heads . 1008 Abstract of Totals .... 1014 

Procedure in Posting . . . 1009 Balances 1015 

Quotation of Voucktrs . . . 1010 Examination 1016 

Fund Deductions .... 1011 Completion of Abstract . . . 1017 

Test of Totals .... lOlB 

fThi^ Chajiter does not, for the most part, apply to Madras where classified accounts 
are still received from Treasuries.] 

Form of Abstract. 

1004. Tlif‘ Classified Abstract, in which all the particulars relating 
to the accounts of a Treasury for one year are from month to month 
collected, is composed of several jiarts — 

ht^ on the receipt side — 

(1) A general statement of a<‘Count, Rhowing the opening balance, receipts, total'* 

expenditure and closing balance of the Treasury as per Classified ADstrdet. 

(2) An office mcTnorandiun, showing both as regards receipts and disbursements, bj 

whom and when ab.stracted, by whom and when examined, when made over 
to the compilation department, by whom and when posted, by whom ^and 

V ‘ when examined. 

(3) A detail of recei|)tfl, in vertual columns, for each month, with progressive totals 

. after 4, 6, 8, 10 and 12 months, the first column showing the Budget Estimate 

for the year. The lower j)art of the page is kept blank for record of the 
detail of items composing a single entry. 

(4) Pages set apart for detail of .subscriptions to the several funds, showing month 

of credit, name, and designation of subscriber, period, and details of subscrip- 
tion. 

(5) Schedules of advances recoverable and suspense account showing month, nature, 

and amount. 

(6) Schedule of recoveries of income-tax. 

(7) Schedule of recoveries from f)aymcnt vouchers, 

(8) Abstract of receipts by major heads. 

2nd, on the dlstntrscrnent side — 

(9) Detail of disbursements in vertical columns of which the first shows Budget 

grant, while subseciuent ones show months divided for first and second lists, 
with Rpace for quotation of voucher and progressive totals as above under (3). • 

(10) Abstract of disbursements by major heads. 

After the vertical columns of (3), (8), (9) and (10) are columns for posting transfers 
and Exchange Account transactions, so as to bring out the net total of the year which 
passes into tne account. 

Heads of Classification. 

1005. The list of major and minor heads of classification prescrij)ed 
for observance will be found in Appendix P. Changes of classification 
mode by the Government of India are ordinarily communicated to Local 
Governments and to the Account Department simultaneously. 

1006. The classification in the public accounts has closer reference 
to the department in which the revenue or expenditure occurs, than to 
the object of the revenue or expenditure, or* the grounds upon which it is 
sanctioned. 
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Thu», when Collectors were told to keep rsm-gauges and report rainfall, the expendi- 
ture was declared to be Collectors contingent expenditure under “ Land Keviue *’ 
Collectors’ establishments, and not “ Meteorological Department.” So when the Educa- 
tion department was directed to arrange to teach Palwaris the elements of sirveyina it 
was ruled that the charge came under “ Education,” and not under ” Land Revenue.” 
When the Government entertained Counsel to watch a law suit in which they wore poli- 
tically interested, the Accountant General was directed to charge ” Law Officers,” and not 
” Political” So also, when a Port Officer was entrusted with certain magisterial powers 
connected with his port duties, and allowed a clerk for the duties thus falling on him, the 
olerk’s salary was reckoned as a Marine charge, and not taken to Law and Justice. On 
the same principle expenditure on public works by the Public Works Department has to be 
•charged in their own accounts, and may not be passed on for charge in the Civil Depart- 
ment against the department benefited oy the expenditure. 

Note 1.— The following special rules govern the incidence of the cost of Survey of 
ludia and other scientific parties which may accompany a Military expedition 

(i) All extra expenditure connected with Survey of India parties which would not 

have been incurred but for the field operations, will be borne by the Array 
Estimates. 

(ii) As reprdfl other scientific parties, the respective Civil Departments concerned 

will bear the cost of the salaries, allowances and contingencies of the parties 
while the expenditure incurred on 8po(ual transport arrangements made by the 
Military authorities will bo charged to the Army Estimates. 

Note 2. — The classification of the sale-proceeds of Government land and buildings is 
regulated in accordance with the scliedule given below : — 


SCHEDULE. 


7. — Sale-proceeds of landy etc. 


Hood to which oreditablo, 


*(i) When the cost of the land was originally 
debited to a Comuiercial J)epartmcnt 
for which regular Capital and Hcvenue 
Accounts are kept. 

(ii) Whin the cost of tlie land was origin.ally 
debited to an Imporinl repartinent, 
such as I’ost Office and Telegraph, or 
a Hcvenue Department, such as Forest 
or Excise, under departmental regula- 
tions. 

•(iii) When the cost was not so debited : -- 

[a) The rights’ef Gnvominent in agri- 
cultural land not covered by 
clause (6). 

(^i) Nazal lands in the United Pro- 
vinces, the Punjab and the Central 
Provinces, and lands in the J^unjab 
equipped at the cost of Provincial 
revenues for re-iale for building 
purposes. 

(c) All other items .... 


The Capital or Revenue Account of the pro- 
ject, as the case may be. 


The departmental or the llevenoo head con- 
cerned. 


I.— Land Revenue. 


XXV.— Miscellaneoui— Sale of land and 
houses. 


XXV.— Miscellaiioons - Extraordinary item#. 


* In the case of land acquired by the Government on payment for Companies’ Railways, 
t)r of Government land made over to such Railways by other Government Departments or 
Railways, where the cost was origirildly debited to ” 40.— Subsidised Companies— Land ” 
or ” 30.— Guaranteed Companies— Land,” the sale proceeds are creditable to ” XXVIII.— 
Subsidised Companies.” 
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11. — Sale-proceeds of buildings {including the actual area occupied hy ott 
auxiliary to a building). 


(a) When the coHt of the building was origin- 
ally debited to a C’ominercial Depart- 
ment for which regular Capital and 
Revenue Accounte are hept. 

{b) When the sale affects irrigation works 
for which such accounts arc not kept, 
(c) When the sale is of buildings, the cost of 
which was oiiginally debited to an Im- 
perial Department, such as Post Office 
or 'rdegraph, or a Uevenue Dopaii- 
ment, such as Forest or Eicise, under 
depaiimental reguhitions. 

((f) In all other oases 

(i) If sold in ihe Public Works Depart- 

ment, Army Department, or Mili- 
tary Woi'ks Servicei. 

(ii) If sold by Civil Agency 


Hoad to whioh creditable. 


The Capital or Revenue Account of the pro- 
ject, as the case may be. 

XXX.—Minor Works and Navigation. 

The departmental or the Revenue head con- 
cerned. 


XXXL-Civil Works, XXXH.-Army, 
XXXIV. -Military Works, re- 
spectively. 

XXV. — Miscellaneous— Sale of lands and 
houses. 


1007. Exact uuiformity in nomenclature and (subject to difference? 
of distribution between Imperial and Provincial) in arrangement, in 
major and minor heads, must be observed: no minor head may be intro- 
duced without previous sanction of the Comptroller General; and, if any 
be omitted from any forms or statements, because it is not used locally^ 
Sjiecial watchfulness is nece.ssary to prevent wrong classification of 
unusual items. 


Detailed Heads. 

1008. With regard to detailed entries, liowever, the Accountant 
General has wider discretion; although ho may not transfer one to the 
different minor lioad from that under whicli it appears in the list, nor 
alter ihe arrangement, he need not open all the prescribed ones, or he- . 
may open more; only for the sake of uniformity he should consider 
whetlier one of the heads recommended does not represent the one he 
desires to use, and, in sub dividing one wlien printing new form% ha 
sliould ])ring the new one in next after the head from whicli he is separ- 
ating it. 

1. Any ftlterations proposed to be made in the printed heads should, with necessary 

explanations, bo communicated to the Comptroller General when the new forms are being 
sent to Press. * 

2. At Bombay a separate detailed head may be opened under each minor head for pay- 
ment of leave allowances, etc., to officers of other provinces. 

Procedure in Posting. 

1009. The district auditor, when he has completed the audit of tho 
vouchers with which he deals himself, tvill recover the pension and 
Ga*etted Officers’ pay bills from the auditors in those sections, arrange 
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att the totioto belonging to tbe current list of payments in order of 
major aj|d|ttlnor heads, compare them again with the list, and proceed 
to post the Classified^ Abstract. The receipt side must be posm from 
the original cash account, which should be examined as to correctness of 
fotm, method of entry, and verification of balance, the remarks column 
being also filled up witl> the necessary notes of classification, and be 
initialled by a Gazetted Officer before it is posted into the Classified 
Abstract. 

1. It is intended that the audit of vouchers should precede their entry in the Classified 
Abstract. This procedure should be departed from only under special circumstances and 
with the express sanction of the Aci'ountant fleneral in each case. 

2. After the Classified Abstract has been posted, the vouchers will be filed, there beinv 
a separate file for each class or classes of vouchers, which have the same pericid prescribed 
for meir retention (Article 1703), so that there may be no difficulty in destroying them after 
the prescribed time. 


Quoin tion of Vouchers, 

1010 . In abstracting j)aynioiits, tbo number of each payment voucher 
must be clearly recorded, so that it may be easy to trace out nt once the 
entry in the district accounts on which that in the abstract rests, or tha 
voucher supporting it. In those case.s, however, where the details are 
included in schedules, the number or letter of the schedule should be 
quoted in the column No, of Voucher;*’ and if receipts or payments 
under any head are numeroiis, and are not detailed in the separate 
schedule by the Treasury Officer, iliey should he detailed in the blank 
space at the foot of each ])age — see Article 10(14 (d) — or in a statement 
to be filed with the cash account in order to avoid crowded and confus 
ing entries in the Classified Abstract. 

Fund and. other Deductions. 

1011 . The abstract will show as final charges und(‘r the several 
service heads, all payments actually made and charged in the lists, with- 
out distinguishing vouchers objected to from those that have been ad- 
mitted. The gross amount of every voucher must be shown in it as a 
payment under the proper service head, and the deductions made thwe- 
from on account of subscriptions to Service Funds, Income-Tax, and 
recoveries of over-payments charged to a different budgfd bead must be 
recorded at the same time on parts 4, G and 7 of the abstract in tbo detail 
for which the form provides, so as to facilitate the preparation of the 
Certified Lists of Fund recoveries whii h are furnished monthly to the 
Secretaries of the several Funds. 

Test of Totals. 

1012 . When all the vouchers of either list of payments have been 
posted, the column relating thereto should be summed uj), and if the 
working is correct, the total of the column will agree witn the total of 
the list after abating from the former the ^gregate amount shown ai 
deductions from the vouchers to credit the ra^ice Funds, InooUie-Tax 
ek. Similarly! the total <tf the receipts will difier from that of the cash 
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account by the total of fund and other deductions. Proof 8bou|d there* 
fore be made both in the abstract of receipts and of disbursements^ thus— 


Total Clawiified Abfltract 00,000 

Lednct fond and other recovoriee 000 

Net Total . 00,003 

Add omitted jttr contra 00 

Total as per ca«h account or liata of payments .... 00,000 


Completion of Receipts. 

1013 . When the vouclicrs of both lists have been abstracted, the total 
amount received during the month on account of each Fund and Income- 
Tax must bo po.sted in the receipt jmrtion of the abstract as an addition 
to the receipts credited in the Treasury Officer’s cash account. 


Abstract of Totals. 


1014 . For the proof of the accuracy of the month’s entries in the 
abstract, both of receipts and payments, an abstract of totals is provided 
in parts 8 and 10 of the form. Tlio totals of the major heads will be 
carried to the abstract of totals, and will check the aggregate of the 
details art shown in the body of the abstract. 


» * 1 ^* T*!? ^ in pencil, or in rod ink, in tho column for the 

totals of the detailed heads in parts 3 and 0. 


Balances. 

1016 . The next stage in the completion of tho District Classified 
Abstract is the pre|)aration of the general statement of account in the 
first part of the abstract. The opening and closing balances will be 
entered by the district auditor after eomparison of the figures given by 
the Treasury Officer with the closing balance of the previous month’s 
account and the cash balance report for the last day of the current 
month; the aggregate of the month’s receipts and Payments will be filled 
in from the abstract itself, after it has been tested in tlie manner above 
pointed out. 

Examination. 

1016 . On completion, the abstract, accompanied by the cash account, 
list of puvmontvS, vouchers, and all supporting documents, should be made 
over to the abstract examiner, whoso duty it is carefully to check classi- 
fication, to see that evtu y voucher has been audited, anrl to cheek Iill the 
posting in the abstract before transferring the abstract to the poster of 
the Detail Hook, but the abstract must be passed by the Superintendent 
and the officer in eliargo before being so made over. Tho number of 
abstract examiners will be determined w’itb reference to the work to be 
performed, but they should be selected from amon^ the more experienced 
Msistants, to secure the efficient discharge of this important work, which 
is simply an examination of the classification of every item of receipt 
aud charge, not a re-audjt of accounts and vouchers, nor even scrutiny 
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^of the genuineneas of the latter. Any error passed by the examiner 
‘leads to inaccuracy in the accounts in the first instance, and Can only 
be corrected by the troublesome process of a formal transfer entry. 

1. Where the tysiem of working by groups is carried out to the lullest extent, the 
Examiner will be the senior auditor of the group, and will be responsilile for its working 
from beginning to end j he should not, as a rule, post the Classified Abstract himself, as 
the operation will be mechanical if the vouchers have been properly prepared, and, lurloMr, 
it is desirable that the completed w’ork should pass under the review of a second peison. 
The abstract, however, should be accepted only on his attestation. 

Completion of Abstract. 

1017 . When the Classified Abstracts are received back from tBo com- 
pilation department after the posting of the figures for the 4th, Gth, 8tli, 
lOth and last months, the Treasury Account Department will post the 
progressive total columns for the sorvi(‘e heads, and o]>])ortuiiity may 
then be taken to review the ronfingent ex|)enditure, as directed in 
Article 8-]7. 

1. The budget figures should be posted in tlie Classified Abstract hy the Budget 
Department as soon as the distribution of giants is effected. No greater detail, however, 
is required than is indicated in Article 76. 

1018 . After making up the progressive total for March, the entries 
in the column headed “Transfers” will he worked out. The details of 
all transfers and Exeliange Account adjustments made up to dale will 
already have been entered in red ink [Article 1082 («)] against the hearts 
affected by them; and now the net amount under eacli head will be 
posted in the transfer column, and the progressive total of the year cor- 
rected thereby. The Classified Abstract, as thus com])]eted, is a record 
of the whole receipts and cxj>enditure of the district concerned, and 
should he used as such hi the compilation of returns, statements, etc., 
required for various purposes. 
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Chapter 49 —Presidency Payments. 


Pre audit Syntem .... 1019 

Audit 1021 

Payment/I by Cbeque . . 1025 

Payment* in Cash .... 1026 
Closing for the Day . . . 1029 


Schedule of Cheques Paid . . 1032 

Outstanding Cheques . . • 1033 

Accountant (Jeneral’s Check Regis- 
ter 1034 


Pre-audit System. 

1019. Olaiins upon Goveiiiment, payable at Presidency towns and 
Provincial (’apitals, are for the most part submitted to the local Account 
Office for pre-audit, and are paid (except in the case of small amounts) 
by an order upon ilie local Bank or branch Bank. 

1020. The rules in this and the next two Chapters apply in their 
integrity only to the Account Offices at Calcutta, Bombay, and Madras; 
the system of pre-audit for other Provincial Capitals will, however, 
follow the same procedure, as far a.s circumstances permit, option having 
been specially allowed in the following matters: — 


(a) Payment of small .sums in cash or by cheque (Articles 1025 
to 1028) and the consecjiient method of record and closing 
(Articles 1020 to 103.1). 

(/j) Method of ])reparing and proving the abstract of pre-audit 
payments. I'lie instructions of Chapter 50 may he followed 
in Cieir entirety, or the postings may he made and proved 
at longer intervals, provided that they are not done less 
frequently than is done in the case of a District Classified 
Abstract, viz., twice 4i month. 


Audit. 

1021. The Presidency Audit section is divided into two distinct and 
independent portions,— one engaged in the audit, and the other in the 
payment, of claims of all Civil Departments in the Presidency town. 

1022. Cancelled. 

1023. The audit branch is provided with registers (including objec- 
tion hook) precisely similar to those used for the vouchers received with 
Treasury accounts, and conducts*its examination on the same principles 
and with precisely the same formalities. The column ‘service payments 
fpr recovery ' of the objection hook will, of course, be blank, except in 
the case of advances made in England. 

1028A. Specimen signatures of officers drawing bills — salary, 
establishment or contingent— should he obtained and pasted in the 
proper pages of the audit registers, and each auditor should, on receipt 
of a bill, first of all see that the signature on the hill agrees with that 
recorded in the audit register. 

Noil l.~On ft inmafer of charge between offloen, the relieved officer ahonld send to 
tht offlpe the required number of specimen signatures of the relieving officer. Thft 
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uditor will MO that Iho signatun ol tbo raliovod offioot ia conact and than paila Iha 
•peoimen ligntture of the mieving officer into the tadit regiiten oanoelling the preitoui 

Note 2. “In cases when a personal assistant or other officer is entitled to sign biUi 
“ for ” a superior officer, specimen signatures of the officer so entitled should, of course, be 
obtained and utilised as above. 

1024. After the bills liave been examined and recorded and the audit 
Wifacements written on them by the aiidit-or, they should be laid before 
the officer in charge with the audit registers; the officer will, if satisfied 
of the correctness of the charges, initial or tick oif the entries in the 
registers and pass the orders for ])aymont. 

1. lu roost offifos the arrangement is that, in exchange for every bill presented, a brasi 

token bearing a luimbor is given to the person who presents the bill bv the receiving clerk 
in the pre audit section : this number is noted by liini on the hill, which is not returned 
to the payee, but transferred to the payment section, where the number ia noted from the 
bill on any cheque prepared for ita payment. The cash ia paid, or the cheque is given up, 
only to the person who presenta tiio brass token and gives the particulars as to the amount 
and payee of the bill. , ■ m 

2. ‘‘riie audit of the bills of Gazetted Officers and pensioners paid at district Ireasuries 
may, if convenient, be entrusted to the presidency audit section; but care will, of cours^ 
be taken that bills, so submitted f<»r post audit only, be not mixed up with bills prOAonted 
for pre audit and luiynient. 


Payments by Cheque. 

1025. Should the claim (‘xcccd HlOO, the passed bill will be trans- 
ferred to the cheque writer, who will iiroparo a chetjue for the net amount 
in Form 13T, putting bis signature after the word entered, lie will note 
tlie number of the ehe([Ui‘ eonsjiieuoiisly on the bill, write on the upper 
right-hand corner of the latter the monthly consecutive voucher nuinoers 
a.ssigiied to it, outer the jiaymeni in the register of eluMjues (Form 138), 
and lay the eliequo and tin* hill together before the Assistant Account- 
ant General. This oilicer will tick off the number of the cheque, see that 
its amount agrees with the amount |)a.ssed, and tlien sign the cheqiie and 
stamp the hill paid; the elieque will he paid by the nank and cdiarged 
in iho schedule of Aecoiiiiiaiit (jeneraFs ehoques jiaid attached to the 
bunk's daily account, (See Article 1032.) 

1, Whon two or rooro bills aro payable to tlic same person, a single choou© should bo 
issued for their aggregate amount, though the j)nrticularB of each bill should be entered 
separately in the register of cheques. 

2. Duplicates of lost cheque.n are, in some (ases, issued on forms differing from the 
original only in that the; word “ duplicate ” is printed across them in red, {8eo Article 146.) 


Payments in Cash. 

1026. Bills not cveeedino* RlOO should, on being passed, he made 
over to the cashier, who, if the voucher he in order, duly passed, and 
recefpted, .should stamp the bill paid, pay Ibe net amount, write the 
vouener number on the upper right-hand corner of the hill, and enter 
the payment in liis cash payment register (Form 139). 

1027. Por the payment of these claims a fixed imprest is allowed, 
and if this runs short during business hours, a cheque may be drawn to 
replenish it in Form 137. The Assistant Accountant General should 
check the entries in the register of rash payments with the vouchers, and 
should also see that the amount of the cheque agrees with the total of the 
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reffistlt, beforo Lo signs it. The 
follows ; — 

Cheque No. 

Uupooi 

R 


voucher for this cheque will be as 

* 

Mkmo. • 

drawn for cash paid. > 

Assistant Accountant General 


1. Before issuinur such a cheque, it will be well to note on the voucher above described 
that it covers all casii payments up to “ o’clock/’ but on a day on which small payments 
are en)ected to be nnujcroiis and soon to exhaust the imprest, a further amount may be 
drawn by a cheque when ofhco opens, and if the result bo that the cash balance at the end 
of the day bp not reduced to the amount sanctioned for the fixed imprest, the fact must 
be reported to the Accountant (jeneral, and the surplus shown separately on the final agree- 
ment slip (Article 1031). 


1028. The fixed iinprc.st will be borne on tin* accounts as permanent 
udvaJicC, and will be counted and certified to by tlie Assistiint Account- 
ant General on the la.st day of each iiiontli. The certilicate initialled by 
the Accountant General should be filed with cash balunce reports, thougn 
the unioUnt is not included in the balance of the province. 


Closing for the Day. 


1029. At the close of eacli day the amount of the fixed imprest must 
bo inado up by a cheque drawn by the Assistant Accountant General in 
his own favour, so that the cashier may always close with a balance equal 
to the fixed imprest in casli and cheques; before signing the cbeipae, the 
Assistant Accountant General will apply the same tests as arc laid down 
in Article 1027. The amount of cheques issued will represent the total 
payments of the d;iy, whether by cash or by cheques. 

1030. The officer in charge should take up the register of cheques 
with the cheque book, see that the numbers of the cheques in the register 
are cojisecutive, and ascertain that no more forms have been removed 
than are accounted for by entries in that register. He should initial the 
counterfoil of the first uuu.sed form (the first to be used on the next day), 
and i)y turning bock to the last initials (those on the first used form of 
the expiring day) will ascertain how many forms have been removed. 

1031. The entries in the cheque and cash payment registers (Forms 
138 and 139) should be summed as each column is filled up. A final total 
should 1)0 made at the end of the day, and the vouchers, with a memo, in 
tlio following form, showing the aggregate amount of the payments, 
should be forwarded to the account section, the cheque and cash 
memoranda and vouchers being kept distinct. Ordinarily, a single memo, 
for each clas.s, prepared at the close of the daily payments, will he suffi- 
cient; hut on days when the payments are numerous it is convenient to 
make up the totals and forward the vouchers two or three times during 
the day, and when mor^ than one memo, is thus prepared, the aggrtjgate 
amouirt paid from the commencement of business must be shown in each. 

CnKftUKS (oB Cask I 

Ainoant of vouchers paid at o’cU»clc, ft 

vouchoni for R sent already, 

vonebors for R sent herewith. 


10 Assistant Accountant Osnsralt 

in charge Prssidsncg Audit Branch. 

10 


Agreed. 
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I, The amount of the ohequea iitued in repleniihment of the fixed impreit moft be 
excluded from the aggregates reported in these slips. 

* 2. The Assistant Accountant General need not, of course, count the vouchers befoW 

signing the slips, nor is it absolutely necessary for him to await the return of one such 
slip before forwarding another jiacket of vouchers. 

3. The vouchers, if numerous, are transferred in parcels at intervals, in order that the 
check hst described in Article 10^ may be written up more promptly. 

Schedule of Cheques Paid. 

1032 . Tlio Bank will send the j)uid cheques daily to the Accountant 
General, together with a schedule showing the number and the amount 
of each; and the whole amount of this schedule will bo shown in the 
daily Bank sheet (Chapter 44) as a single item Pre-audit Cheques 
paid.” 


Outstanding Cheques. 

1033 . The ])aid cho([ues reiurned daily by the Bank should bo taken 
up with, and ticked otY in, tlie che([ue register (Form 138), and from thin 
a list of oiitsteiidiiig (iHMjuos (showing numher and amount) should l)0 
made no and totalled daily. The balance for tbc last day of the month 
should f)e agreed with the ledger balanee and the agreement certified to 
by the SujterinleiHhuit, Book Department. 

1. If uny cluMjuo apl'cai'H (<> ho unduly loiij; <iuti-laii{iin};, oiUjuirioM rO!;iii’(liiig it Khould 
be inado uf the liulilor; and if it oaiiuot ho traced, it may ho Ht»>ppod, and the charge which 
it rci>re8ent« cancelled au(l adjuKted. The luinihcr of the chctiuo in the outstanding hst 
will Bufficiontly indicate any sucli oxcoptional oases. 

2. Tho niost convenient form of the daily schedule will ppdmbly be that of a book, as 
the maintenanco of an outstanding list of cheques renders it unnecessary to record the 
details of tho cheques paid. 

Accountant GeneraPs Check Begister. 

1034 . A register in ilio following form will be maintiiined by the 
Accountant General, the daily comparison being made by himself: — 

(1) Date, (2) Amount of pre-audit payments, (3) Account of 
cheques paid, (4) Balance of cheques outstanding. 

Column (2) will bo filled up from tho daily slips mentioned in Article 
1031, column (3) from the Bank’s daily schedule; column (4) will be 
calculated by adding column (4) of the previous day to column (2) of 
the day under exafnination, and subtracting therefrom column (3) of the 
latter day. The Accountant General will initial tho outstanding list 
prepared under Article 1033 after comparing it with column (4). 

1. Tho Accountant General should take f^ire that the figures are brought together fur 
comparison exactly after the manner indicated, as this register is tho only check againit the 
payment of forged cheques or against payments being made without a cheque being issued. 
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Chapter 50. -Presidency Abstract. 

Receij)t of Vouchera . . . 1036 Abstract of Major Head Totals . 1039 

ClasBificd Abstract .... 1037 Monthly Closing .... 1040 

Register of Deductions . . . 1038 

Receipt of Vouchers. 

1035 . On recoipt in tho account section of the vouchers with the 
covering slip.s or memos. (Article 1031), no time should he lost in check- 
ing the total of the payments. This can he most conveniently and 
expeditiously done, for record and iuturc reference, hy entering the net 
amounts of the a(‘veral vouclnus, as they arc received, in a printed form 
of list (Form 140), the vouchers paid hy cheque and tho.se paid in cash 
being entered on separate parts, and the total amounts brought together 
at tin* clos(^ of the day. When found correct, the slip should be signed 
as “ Agreed ” hy a responsible oflicer and returned to the Presidency 
Audit llranch as an acknowledgment for the vouchers made over. 

1030 . Cancollcd. 

Classified Abstract. 

1037 . A s soon as the examination of a day’s payments is completed, 
the voucluu'H will he .sorted according to budget heads for entry in the 
Classified Abstract (Form 141), in which a separate column will be 
assigned for each day’s tiansactions, as also a column for the monthly 
total against each head, If on any day the vouchers under any detailed 
head be very numerous, they may be detailed at foot of the Classified 
Abstract or even in a .separate schedule, if nece.s.sary, and the total only 
posted against the hojid in the l)ody of the Classified Abstract. The gross 
amounts of the vouchers will bo posted, and the po.stings and totals will 
be carefully checked by a second clerk. 

Register of Deductions. 

1038 . After the Classified Abstract is posted, the bundles of vouchers 
should be transferred to a clerk, who should, from them, post the register 
of deductions (Form 142); he should enter the name of every person 
from whoso pay any Fund subscription is deducted or a recovery made 
on any account requiring formal adjustment in aceount, e.g.^ recQvery 
of advances, and in the proper column, the amount deducted, in order 
that the lists .sent to the Secretaries of the several F unds may be extracted 
without further trouble. Each column will he totalled daily in red ink, 
and the daily total of all the columns carried into the last column. The 
progressive total of each column should be carried forward to the end of 
the montli. Deductions on account of Income-Tax may be entered in a 
separate schedule in which daily and forward totals will be similarly 
made. 
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Daily Abstract of Major Head Totals. 

1039. When the whole of the vouchers of a day’s payments have 
been posted in the Classified Abstract, the totals of the major neiida should 
be made in red ink and tarried into the abstract of major head totals 
(Form 143). This abstract may conveniently be added at the end of the 
Classified Abstract. Each of the columns of this abstract should be 
appropriated to the transactions of a separate day, and the total of a 
column will therefore represent the aggregate of the day’s paymentH and 
should be agreed with the total of the rough list of vouchers (Form 140), 
by deducting at foot the day’s total of the deductions its per separate 
register (Article 1038). 


Monthly Closing. 

1040. At the end of a inooih all th(‘ column.s of the Classified 
Abstract and the register of dedm tioiis should he carefully totalled, and 
the monthly totals of ilo' various cla.sses of di‘ductions taken from the 
latter posted inidcr the a])pro])riatc lu'ads in the rccci])f portion of tlie 
Classified Abstract. To the rcciMpt side must also be added the amount 
of ])re-audit cheques issued. WIkui tliis is done, the grand total of the 
receipts will be equal to tlic grand total of tiu' payments, and the Classi- 
fied Abstract thus coinplet(‘d and proved will he uiad(‘ over to the Com- 
pilation Department for posting into the Detail Books. 
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Chapter 51.— Bank Sheet. 

Bank Account 1041 Monthly Abstract ... 1045 

Daily Bheet 1043 i Coriinletiun of Abstract .. . . 1046 

Audit 1044 j 

Bank Account. 

1041. Tlio recoipU of (lovenniiont wliicli are paid into the Presidency 
Jiuiiks, and the puynioiits on (juverjimeiit account, including payments on 
account of pre-audit clicijues, are taken to the general account of Govern- 
inent at the Presidency Hank, which is operated upon under the orders 
of the Aecountiint General. 

1042. The Aceountaiii General should see that on all printed and 
manuscript forms or documents used in connection with Government 
husiiiess ai the Presidency Banks of Bengal, Madras, and Bombay, or 
their branches irunsacling such businc.ss, the words “ General Treasury ” 
or “Ills Majesty’s Treasury” are mver used, as tliose words do not 
eoir(‘eily represent the ndaiion of Government to the Presidency Banks. 
Any other erroneous expressions, which misre[)re.sent that relation, should 
he carefully avoided bv the Civil Account Department, by all officers of 
Goverumenl, and by tfie Banks themselves. 

Daily Sheet. 

1043. From the Bunk is reiauved (*ach day — 

(1) The pass-hook showing the totals of the daily receipts and pay- 
ments, wliieli should be returned to the Bank, with the Accountant 
General's initials, after verification again.st the following account. 

(2) An account of the receipts and payments, enieied generally (as 
far as the Bank can conveniently do .so) in the classification adopted in 
the Government accounts. 

(3) Schedules giving further details of items entered in the accounts 
under heads which roquin* special treatment in the Account Office (e.ff., 
Accountant General’s eheipies, bills, military receipts, inierevst payments, 
etc.). 

(4) Vouchers supporting the receipts and payments. 

(5) A balance statement, showing .soparalely that part of the balance 
of tlie Government account which the Bank claims to hold in a form not 
immediately disposable (foreign circle notes, small coins, etc.). On this 
statement it is convenient to add a memorandum of large items of 
liability, such as Secretary of State’s hills, etc. 

1. Regarding foreign notes excluded from the balance, see Article 616, note 1. 

2. The Bank is entitled by its contract to charge interest if the balance falls below a 
hxed amount. 

Audit. 

1044. The vouchers and schedules should be dealt with, and the pay- 
ments audited, in the same way as if they hud come with a Treasury 
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•account, and an objection book must be kept in wbicb to enter payments 
and receipts classified as advances recoverable, or placed under susponscv 
The other two heads of the objection book will very rarely be used. 

Monthly Abstract. 

1045 . The items in the account, after being verilied agaiusi the 
vouchers and schedules, are to he j)osletl in a daily abstract in sucli form 
as will admit of the daily entries under each head being totalled, so as 
to form a Classified Abstract for the month. 

Completion of Abstract. 

1046 . The general statement of account will bo posted In iU proper 
columns (Article 1015). The balance sliould be iakiui from tlie Hank 
sheet or tiic Bank’s balance rcjxu t. 

1047 . The oflice memorandum showing by whom abstracted, by 
whom examined, etc., will l>c duly filled in, as also the schedules of 
advances recoverable, susjiense account, and permanent advances (Article 
1004, clauses 2 and 5). 

1048 . The monilily absiract, tlni.< completed, will b(‘ banded over 
to the Compilation Department. 
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Chapter 52— Departmental Cash Accounts. 

Cash Accounts .... 1049 I Small Coin Depot . . . • 1059 

Balances 1051 I 

Cash Accounts. 

1049. Hosiidcs ilio Tmisiiry accoiiiiia, the Bank sheet, and the 
a(*( ouni of IhesideiK y [)ayinents, (dlier aceouuts are retadved from officers 
or deparinn'iit.s in direcd account with the Accountant General, such as 
opium af^'(‘nts ;ind collecior.s of customs or stamp revenue, small coin 
depots, and sut)-dcp6ts. These accounts sliould, as far as possible, be 
dealt with in thii .same way as Treasury accounts, the receipts and pay- 
ments being j»ass('d tliiougli the same form of audit, and the Classified 
Abstract prepared in similar (but much shortei)(‘d) form. 

1050. 'I'Ih' proc(‘dur(‘ as regards objection book and adjustment 
register will also b(^ tli(‘ saim* iis applies to Treasury accounts, and the 
general statement of acccmnl will be enten'd in the ('lassified Abstract 
in the following form, the receipts being always e(|ual to the pay- 
ments: — 



1. Rules have already been proscribed for the watching of remittances between these 
departments and tlie Treasuries (see Chapter 43). 


Balances. 

1051. The halaiices of departmental uccounis are not to he shown as 
cash balance, but an entry will be made upon the receipt side of “ Balance 
diminished, BOO,” or iijum the charge side of “Balance increased, 
ROO,” so that the total of the receipt .side may be equal to the total 
of the charge side. These figures will be credited or debited under the 
debt head of “ Departmental Balances ” except in the case of small coin 
depot balances which should to “ Small Coin Depot Balances.*^ The 
calculation of “ Balance diminished “ or’ “ Balance increased ” will be 
recorded upon the account itself. 
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Small Coin Depot. 

• accounts of the small coin depots and suli-dopdts as re- 

ceived should be examined and then pasted in a file, so arranged tliat 
the accounts of the same depot or sub-depot may be laid together. The 
Accountant General will jnepare from tlnw accounts om* general 
Classified Abstract of the dejHits in his province in Form 144, and should 
include in his monthly Cash balance Kejiort a niemoraiiduni showing the 
balances of the several kinds of small silver and copper coin in eacli 
depot or sub-depot. The accounts will he iiosted umler tin* followimr 
heads:— ^ 

Sinall Com Depot Remit rpinittfd witliin the same Proviuoe.) 

Mint Remit tm\ees. ~{Coim remitted to or from Mint; thifi head will appear on the 
India and Bombay ateountg only.) 

Foreign Remlttanrei,,. - (Coinn remitted t<» or from another Province.) 

Small Coin Depot (Small nilvcr coin balance decreii.sed or increased. 

Copper coin balance decrea.sed or increni^ed.) 

NoTE.- Kemittancpfl (hat may he in transit at the chw‘ of a month are nevertheless to 
be charged in the acconnt.s, hut rcmittamc.s should 1>«‘ made, ulienever poHHihle, in such 
time a.s to admit of arrival at their destination witliin the month of despatch. SlumhJ any 
remain in transit at the (muI of a month, there will he an outstanding under the llemit- 
tances Head, no adjustment under tlie j)rovi.si(»nH of .Article 1055 being admissible, 
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Chapter 53.— Statement of Disbursers’ Accounts. 

Posting' the Statement'- Postiiif^ tlic Statement — contd. 

Trcamry and DtiimtmfnUd Ac- Cowplction in Hook Dtparimcnl . 1056 

('ounlH I 0 f ,3 Exc.haiujt Account Abstract . 1057 

Loral Jtemittances in Transit . 1055 | Transfei'H 1058 

Check of Totals .... 1060 


Posting tlio Statement. 

Trnisurjf and Departmental AccounU. 

1053. Tlio lust sta^^o, hoforo handing over a Classified Abstract to 
the ('oinpilaiioii Deparin.ent, is the ])o.sting of tlie balances and totals 
in the siaieincnt of dishursers’ aeroiints. The form of the statement is 
Form 145, and eacli examiner, as he eomplctes his abstract, will post 
in it the entries ndaiing to the abstract, the figures being taken from the 
general sUUcment of account (Article lOlbJ. 

1. It may be rorivenient to note Urn several rases in which the examiners combine, each 
making liis own entries, to form a single statement- 

(1) The reniittaiire register, Arti<lc 909. 

(2) 'I'ho register of permanent advances, Article 924. 

(3) 'I'lie broadsheet of advance.^ recoverable, Article 995. 

(4) The broadsheot of suspenso account, Article 995. 

(5i The statement of dishiirser.s’ accoiuits. 

(6) The broadsheet of municipal funds, Article 1379. 

The broadsheet of pemsiou contributions (Article 936), that of special recoveries 
(Artide 941), and th.at of .special lo;m.s (Article 1403) also contain postings gathered from 
the various di.strict .ah.stracts. 

1054. 1 Ik'so cnlric.s mny conveniently be made in the same order a.s 
is observed in I he cash halaiKM' report, namely, the Presidency Bank 
account will conn' first, and after tliat the district and departmental 
aecouiits in ilctail; hut, as the departmental accounts have no balances, 
the only columns to he filled •in against them are the receipt and pay- 
ment columns, the entries in which will be equal. 


Local Remittances in Transit. 

1055. Next in oider to (he departmental accounts comes the head 
“Local nmiil (aiices in transit,” w'hich, being a sub-head of “ V. — Cash 
Balance,” takes the ])osition (d a disburser or officer holding a portion of 
the (lovornment l)alanccs. Its opening balance is the amount of local 
remi fiances in transit at the beginning of tlie month, and its efosing 
luilanee tliat ouistandiiig at the end of it; and tliese amounts taken from 
(h(‘ check register of remittances (Form 110) should be posted accord- 
onlire amount of the opening balance should then be posted 
under disbursements, and that of the closing balance under receipts (care 
being taken that the amounts entered here as receipts and disbursements 
are also ])osted into tbe detail books as receipts and disbursements, 
resj)ectively, under the head “ Casli remittances between treasuries *’). 



Chap. 53.] statement of disbursebs’ accotw^s. 


585 


Completion in Book Department. 

1056. In order to effect an agreement with the Consolidated 
Abstract, the statement of dishnrsers* accounts must be completed in the 
Book Department by entry in it of the nmminis v.liich puss into the 
accounts tbrougl) ilie Exchange AiT(uinl Alisiract and transfers. 


Exchange Account Ahstract. 

1057. Next below tlie amounts mentionc'd above, the totals of the 
items entering the accounis througli the Exchange Account Abstract 
(Article 1151) should he entered. 


Transfers. 

1058. An abstract, in tlie following form, of the entries in the 
transfer abstract (Arti(‘le 1092) must he drawn uj) at foot of that docu- 
ment : — 


Dkbits. 




I'llKDlTS. 




A. 

n. 

Nature of In ads: 


c. 



1). 


Deductions frotn 

Additions to 


Addilion.H to 

Deduct ions from 

Receipts. 

DisburseincufK. 


ItecciplH. 

Dishui'seiiienis, 

B 

(1. i p. 

, 

B a. /). 


B 

a. 

r- 


n. 



a 0 

... ' ... , ... 

|{( V<uiue bend 

131 

(1 

(1 

... 

... 

... 



1,217 1 u ' 0 

,S‘i'vic‘e (•h;ir;.’'( » . 




721 

II 

0 



, 1,117 , (1 0 

I)< bt and other heads , 

1..S32 

II 

II 



... 

323 

0 ! 0 

2,304 : 0 : 0 

1 ' i 

ToT,\I. 

i.aoo 

(1 

0 

721 

0 

0 



2,687 : 0 0 i 

!. i 

Total Dejiits and CnEiuTS 


2,087 

1 

0 1 

0 


H 

Column C climiriishod by Column A . . ... 1,643 

Column 11 diminished by Column 1) 1,643 

1. The figures are inserted to show how the ealculationg are made, TIioho in iho first 
three lines are taken, by U)talling, from the transfer abstract; tlie fifth lino is found, on 
each fide, by adding the pair of figures in the fourth line, and must be agrj'od, before going 
further, with the totals of the transfer abstract; the figures in the sixth itnd sevonth lines 
are brought out, by subtraction, from iho fourth. 

2. If there are any transfers of the kind mentioned in the note under Article 1084 
{deduct transfer under a remittance head), the figures involved must be taken in columns A 
and D in the third line of this abstract. 

1059. The figures in the last two lines (which will always be equal) 
will tlieu be posted in tbo statement of disbursers’ accounts against the 
bead ** Transfers.” 
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Cheok of Totals. 

1060 . The form thus prepared brings together the aggregate ol the 
month ’.H receipts and payments with the opening and closing balances ^of 
all accounting officers, and so furnishes an effective check on the entries 
made in the Detail Books, and the totals of the Consolidated Abistract. 
The latter show the amounts received and jiaid on all accounts; the state- 
ment of dishursers’ accounts, the amounts received and paid hy all 
aamnitanU. The grand totals of receipts and payments in both should 
therefore he equal. 
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Chapter 54— Consolidation of Jiccounts, 


Detail B()ok— Consolidated Abstract- -fowtr/. 

Podmg lh$l De it patch lOftS 

Chfcktmj . . . . . I0f>^ March Accounts .... 1061i> 

Clotting the Detail Book . . lOti^ Suh.sciinoiit Entries .... 1072 

Consolidated Abstract — ^ Prohibition of Alterations . . 1074 

Form and Method oj PoMlng . Wt}5 j Civil Account .... 1075 

Closing the Abstract . . . 1067 ! Finance and ItovcMiue Accounts . 1076 


Detail Book. 

posting. 

1061. The Detail Dock is arranffed in vertical coluinn.s, of which the 
first two eolumns on each folio or jia^c show the jicriod of accoinit and 
the Maine of tin* district (or other) abstract, and the rcinaininj^^ columns 
tli*‘ entries which ;i])jn*ar in that ah.straci under <‘ach dclailed head of 
account. The (hdail hooks will he so arraiij^ial as to juovide suilicient 
upaci* undt'r (sich luaidinn' for the conseeiilivi' entry of twidve inontliR^ 
tr insacl ions ; lhat is. (‘ach sid or sids of detailed heads should he repeated 
oii ( ousi'ciilivi' pawn's as ofimi as may lx* mressary for ri'eordin^^ the 
tniisaciioiis of (lie whole year from April to Marcli (final), and any 
additions or deductions consequent on journal entries. The detail hooks 
will thus show, in (hd.)!! of Pnsiih'jiey Hank, Treasury and Departmental 
Accounts, the ainouiii rec»Mved and paid throu^iliout Die province under 
tin' sesei’al si’clions of c.ach hud^^et head, as well as all transactions under 
the vaiioiis remil (.me. and dchi lieads. 

1. Titus. fi»r iiistaiicc, as rci'.irdn “ 3. Land IN'vcnno.” the licadis to be oftened f>n tlio 
folios of I lie detail tuxiks will be all (be; niinur licad.s .subordin.'tlc tn it, <ii' as ni.inv of tlicm 
as may bt; ro'iiiircd in caih |>ro\inic. I'mlcr e'arb of thcsi' littads tlio detailed lu'ads 
provided ill (lie Hiid;:i’t .and re|ii')dm rd in (In' (’lassirnal Abslra< (.s innst .appear, each in u 
flofiarate column, sm li as salaries "f Ci.lle.dor.'^, «>te. 

2. Tlic heads in (he detail hi»ok should follow (he same order .as those in tlie Classilied 
Abstract, in order (bat the entrle.s may be proxed aj'ain.st earli otlier; sec Article 1005, 

3. If a sini;li‘ [i.ape does not afford spiKe fur all tlic colinniis required to bo opened 
under a minor head, a tw*o pa;.'o openinu slionhl be as.si^ned to it, *>r. if nceesH.ary, even tw'o 
Biicet'ssive ones, ;i ero.s.s total l»ein;; made in tbc first al'ainst cadi distriit and curried 
forward into the second, 

4. d'he detail book should be bound up, at all events, at (be end of tbe year; if they 
are not. hound before ladti!,; broux;lit into use, Hidfit lent s'a lions, ('oniaimn;^ tlio [la^es 
assi^^ned for I lie w hole year to one or more ma jor heads, slimild be rccurcly stitdied in 
covers of stout paper, labelled dearly on tbe (udside. In tlic case of debt and remittance 
heads,* wlicro there is nothin;^ in the heading to distinguish the reicipt from the payment 
Ride, the word ‘ Peccipt.s,’ or ‘ PaymentH,’ as the case may be, sh<mld bo written (on^picu- 
ously at the top of each page. 


CJi ecl'ing. 

1062. AVheii the postings under each head have been completed, the 
detailed items should he independently cast up acro.s.s the page to the 
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total coIuMin of the detail book, without reference to the total already 
iiiiide in the Classified Abstract. 

1063. The postings in the detail books should bo independently 
checked with the entries in the Classified Abstracts, that is, both the 
postings of the detailed heads and the totals made under the last rule 
for minor heads. \ he person who checks the postings is required to put 
his initials on the face of the Classified Abstract; and, if all the entries 
of a month on one page of the detail book are posted by one man, and 
checked by one man, the poster and the checker severally may, with 
advantage, put their initials at foot of the page. 


ChniiK) the Detail Booh, 

1004:. W hen the grand total of cash tran.sactions under each head 
has b(«(m made in the detail book, then fiom the Abstract of Transfer 
Kntnes (see next Chajiter) will be posted, for addition or deduction, as 
the case may be, under the various heads concerned, the outcome of all 
ofhn' mljustmenis so (hat the detail books will include monthly all trans- 
actions of what(‘ver nature conn(*c.l(‘d with receijiis and payments that 
wil eventually appear on the Gemu'al Books. The (dosing entries of 
(‘a( h nioulli will thus be — 


Titfal of cash ImnsactioTis 


Kxchanj,^* Accouiil Ahsliacl 


Tmiisfcr 

entries. 




Add . 
Deduct 


(iiKXD Total 

Pay 11 lent. s <ir receliit.s in pr-vl.-us months ... 

Pvoyressive total from l.st April 


^uiisojiaaiea Abstract. 

h orm and Method of Posting. 

A I !"■ process is tiie preparation of the Consolidated 

Ahstiaet ot receipts and dislmrseiiients, of which a skeleton form is mib^ 
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joined. It should he printed on medium size paper (171 inches hy 11 
niches) — 


(‘rRRKVT MONTH. 


i IST Al’Hlt TO j 
ll»ATK-~M«nTllS.l 


Hk\I)3 op UloDl liSliMKVTS. 

Ihdrtilcd 

cntrii's. 

' liiijH'i'ial 
and 

Provincial 

Minor 

Heads. 

1 

! 

; Inija'i'inl aiul 
i Provincial 
: Minor 11 nails, j 

: 

Ib'ouglit furwanl — 



1 

Dctnilt (1 and minnr head totiils . 

lidt 

120 

1 

i 

IVstiigc chaigt'g 

21 


I 

i 

IVlf^'raiiis .... 

1’. 

27;t 


d.MI. M VM PWM KKH-- 



i 

KsIllliliMlllifUt .... 



! 

1 

Ihirclia.^c of raw iimtcrlnls . 

I. ('('<) 


1 

.Mi'*t:i.'Ilani'('us . . . 

'2'l 

2.<>2n 

■ 

huT.Vh I'ln. h wv A.vi) .fr.^TICK 
—I.MI.S. 


2.1l:i 


‘J", I'uijci:. 




Sil’IIilNiKMOiNC’i:, 




Insjiccloi'-t .'ciicriil .... 

2.0''!) 


1 1 

: 1 

Dai'i'Ii'd I'orwanl — 

Dofaili'il and iiiiiior hiad Oitjds . 



' i 


1. I Iio fimircn fire iriBcrIed to .show the manner of carryinp forward tho totals. Under 
:u‘bt and ri‘niitt;oire In •idit tltn form slioidd he rnled so ns tt» ^ive niu* column for any 
Jctails below ledj^'er liead, n stv ttnd for Dio lotahs of !<-dger heads, and a ihirtl for tho total 
n o.'n-h opotip (if ledger heads. 

2. I he I'oltimn of granls rim.st show Die fijrureH of tho accepted bmiget estimate againat- 
jueh major and minor head, tlui.so tif the major lic.ids being entered in red wk. 

(h) 1 lie lioad.s in tlio ConsoliihiiiMl Alishiud niiist lie iirran^od in tho 
cxncf order shov.n in A])|)en(lix ]\ witlimD rcieitoiee io tlioii* dislrihiition 
lietweeii TnijxM'inl nnd Provineinl. Tlini distrilmlion will lie worked out 
ill f.lie nmnniM’ laid down in Article IdoO. 

(c) Every liead for whicli ;i colnnni is provided in tho detail hook 
must also appear in the Consolidated Abstract, and aj^uiinst it will hr 
entered the total of the inonflEs entries, as there recorded. The totals 
of major heads will here he hroiiglit out for the first time. Pro^^resnive 
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totals of major and minor heads will be .shown every month, those of 
detailed heads only for the months of November, March preliwinajj, and 
3faren tiiuil. 

{(I) At the end an abstract should be made of the Receipts and Dis- 
burseiijcnts by major lieads during the month and to end of the montli. 

1066 . As the transfers of each month are posted in the detail books 
wilhoiil refon'iice If) the amount of the month’s transactions under the 
detailed beads coiicfuaied, the result may l;e a mimiii entry, which will 
pass in red ink into the Consolidated Abstract and lu'duce the total of the 
minor In'ad. 

It may sonK'times happen tliat the m;/)ws entry under a detailed head 
is so lar^'c as to exceed tlie a^jj^re^ate of the p/j/.s* entries for the current 
linmth under the otlier delailed heads sulmrdinate to the same minor 
h(‘ad. Ill this case the net (‘ntiy for I he minor head also will be a minus 
OIK' ill ri'd ink both in the Consolidated Abstract and in the Ledger. In 
(‘Xccplioiial cases ninrus entries under a major head may appear in any 
montli. 

1. Tlif> fill) wlicnLy tinniiH oiitric.s minor lieads us«h1 Io be posted as 

jfliiM (nilrie.^ tm tlx' ()|i|>o.sitn aide of tlie .ncoimt, lias been di.seoiitiiined with eneet from 
tiu! iircoiiiitH of A[)ril 1892, 

Closini/ I hr Ahsfrarf. 

1067 . Th(' tdlals of the reeeijits and payna its will then bo (‘becked 
against Ih' slatmmmt of disbiirsers’ accounts (see Article lOtlO); and tlie 
giMimal staiciiimil ot accoiinl will lie drawn up on th(‘ back of the dis- 
burs(‘im‘iit si'clion of the Consolidatcal Abstract as follows: — ■ 


Opening balani e - 

(bisli in treasiirie.s 0 0 0 

t'a.sli in transmit 0 0 0 

0 0 0 

Tteri'ipt.s of (he month as didailed within ... 000 

1'uTAf, . 0 0 0 

Charges of tlie iiioiith as dot.'iiled within ... 000 

IUlancf . 0 0 0 

Detail of Ual.inee - 

Ca.sh in treasuries 0 0 0 

C^'i.sh in transit, as per olus k re;aster of 
Loeal Demitfanees . , . , , 0 0 0 


0 0 0 

1. Any differemv bete.een the aerount hal.-iii.e shown in this abstraii and (he gram.* 
Mai ()l th(’ provineial <ash bal.im e repoi t should he explained in a note. ’ 


Bes patch. 

1068 . lb(‘ abstracts for Aovember, March preliminary, and Mar«h 
final only need bo despatelHal to tlie Comptroller General, the due dates 
of despatch lieing dl.st Deci'inher, lOth May, and 10th August, respec- 
tively. riiose copies (if abstracts need show only the progressive figures 
for the periods to wliich they pertain. The ab.stract for other month.s 
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must be completed puuctually on or before the last day of the ucjeI 
month, and kept in the otiiee: but il must be borne in mind that the 
al)stracts are not on any account to be reg:arded as mere office drafts or 
compilations, as, for every month, they must be carefully drawn out, 
checked ami si^nied, in exai'tly tlie same w.iy as if (ht‘y were sent on to 
the ('eiitial Office; [Hid to prcNtmt any oversip*ht in tliis matter, a monthly 
<*ertificate in the form juescrihed in Article 1075 should be submitted to 
the (.'omptrolicr Oeneral. 

1. The Governniont of India, when denminlijig such piiiutualitv, i>re KUiipuKed the 
punctual Bubmiasion of all 'rivaaury aci-ounts, and jtrovidud for the ishiu* by laxul Gov- 
ernmenta of stringent ordena on the subject. 1'be Accountant General plionld, tlierefure, 
bring to the notice of Local Government any instances in whi<‘h l>is work is nnpeilcd by a 
want of attention to tboM' orders. 

2. If by reason of the di.'^taiue of a Treasury, or didlculty of connminiculion, or other 
(■au.se. its atcmnts for any month be received so late that they cannot be included in the 
Consolidated AcKuint without greatly delaying if. (bey should be kept back, note being 
made of the omitted accounts below (be statement (d account. When they are jiosted In 
file detail book and the statements of di>bnrsers‘ accounts of the lU'.vt inontb, note sliould 
Im* made iig.iiiist the entries that they refer tn the mtmtb <if ; on no account may (he 
figures of the two months be combined into c. single set of entries, either in the detail bo(tk 
<»r in the Btateriieiits of di.sbuix rs' aiconnts. 


March Accounts. 

1069 . riu' ailsfrttcl lor Mart h. as Hr.sf madi* u]) for (hsptiich ou lOih 
May. is only a pi dim iiiary accouui, as iho hooks remain optm for adjusi- 
mfMiis ami traiistm-s until iho 'Usi .Inly; and on tin* lOlh .\u^^usi a final 
account must bo despatched. The preliminary account must sent 1o 
the Comptroller General only, hut of the final Hccount a copy must also be 
.sent to th(‘ Finama* Sccroiary to the Govmrnnent of Imliti. lioth in the 
preliminary ;iml in fin' final actonni th(‘ year’s total for (‘mOi detailetl 
head iiiiisl he niveii. The final .Mareli aceoniit of tin* (’omptrolhu’, India 
rreasiiries, should be d('s|)a tolled on the 1st of Septmiiliei'. 

1070 . The books of the Military, the Marine, the Ibiblie M’oiks, the 
Telejrrapli, and Fm* Ihist ( Mlici' DeparlimMils should In* closed on the Ibtli 
July, by which dai(‘ the Fxaniiiiers of Ibihlie Works Aeionnis sliould 
iiave I (onpletely reconeihnl their acemints with lhos(‘ of t]i(‘ Civil 
Areotinlaiils Gemual. 

1071 . On the 10th -Inly, all Fnhlie Works l'iMiiiiiii<*rs slionld reiioit 
to their Accountant General wheihm’ they Imve sent in tlieir lirial 
ticcouiiis; ami all other Xon-Civil Aeioiint Officers should send a similar 
report to the Comptroller General. On the IDth Auj^nsi, each Civil 
Arcoiintant General will repoit to tiie CompI roller Geiieni] wludlier he 
ha^ sent in liis final account, if the account is not readv, the rejiort 
shoultl sf.ite exactly on wliai date' it Is believed that it will he rendv. 

Subsequent Entries. 

1072 . As the fimil aet’ouTjts may l)e corrected by substMjnont (Uiiriea, 
ilteir de,'»patcli sliould not In* dtdaved merely by rea.son of tlnir not bein^ 
absolutely cnmpltde, but ovei v*emlea vonr should bo made to incorporate 
in them all adjustments and corrections that can ])oasih]y be made bv 
the date of despatch. 
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Tlio adjustiiicul of oliorges for Revenue Survey conducted by* parties 
of the Survey of India (see Article IJGd) should be left to be made under 
tlie orders of the (.'entral Office. 

1073 . (’orreciing or additional entries made after the despatch of 
th(' final March account should he coniniunicated to the Comptroller 
Oei)cr;il on the lOlh of Sf.'pimnher ; if any are Jiiade after that date, they 
should he reporter] monthly on the lOth Oetoher, lOtii A'^ovemher, and 
Ihfh DeeejJihfT, after whirdi no such (entries can be made. An abstract 
should 1)0 sent with each hatch of thrvse entries on the prescribed dates. 
In the ease of the Public Works l)(‘partnieiit, tlie entries made by 
Examiners should hr* forwarrhsl through th(‘ Accountant General, Public* 
Works l)(‘p:ii tiiirnt, so the latter may despatch them to the Conip- 
triithT not liiter liian the* i())r)ve-menlioned dates. In the event 

of the coireciioiis afl’eclini!;' an ai’i-oiint current liead, the officer must 
olilain the assenl of iiie otlin- otlicer, and ('mlit'y in tlie copy of the cor- 
ns iiiig mitry sr'isi (o the ( 'ompirullcr (omera! that he has olitainod it. 
All coirccl i iig or addjliomii ('otiai's sliouhl f)e recorded hv the des])atch- 
ing oliicr'i' in a single s ateinent, in wliich lie should also include the 
enli'ir's made niidr'r iastruclions from llir* (hiitri! nflieo. 

W’Immi conniiimiei I ing (o Local (tovernments the corrections due to 
joiirmil ('iihicm a |n'ogressi\c accminl incorfiorating these entries should 
also he furiiislh'd. 

1, the !Ti')iiiiii);n'y of M.ii’i li, (li<> hooks uill 1)0 flcalt with as thou;;h 

no later aciouofs woio siitouitC'd ; an ah.straot of transfer (‘utries will he prepaia-il and tlie 
ilotfiil hook t‘iii.ri(‘.s cornpleli'd in ink, hut afterwards helnw llo’ jiroeressivo total will be 
ruled lines foi' flic cxliihitioii of the effect rd‘ lal»‘r adjii.^tuients for tlie final aceoimi of 
March (to Iiv\ taken frotn an ahslrai f of (he later transfers), and eorreet totals for tl;e irionlh 
and for the year will hi> made below; Miih-mipiciit or jonrnal entries should l)e posted as 
p/t/y or viiiii/y in red ink. 

2, U hen the non receipt of I’uhlie Works or l'’orest .\eeotints or those of distant Trea- 
suries is hkely to cause serious difference lietween tin? preliminary and the final aceomit. 
the fact should he noted on the abstract sent to the t’ornpl roller (leneral with a roiieh 
e.stimate of the total iinioniits of rtv'eipts and eh.ari.'es so exi hided 

3, The rea.soii why the adjustment was jiof (dTeeted Itefore the elo.simj of the final 
March aceeuints slimdd he hi'ietly sfattul against every jonrnal (‘iitrv. 


Prohibition of Alterations. 

1074 . (cl \() ;i] leiiil ion (MU h(‘ ni;id(‘ in the delail hooks or [ihstrnct 
of ;in\' i)ionjli nilt'r iliev li;iv(‘ hinm clostni. Wlnni errors nro discovered 
in lilt' s;i'i:e ye:ir, iiaolviny n correciion hy transfer of amounts from 
Kilt' detailed colunin to anoflo'r undc'r file same head, or from one head 
to aiiollier, fh«' nt'cessaiy coi’reidions sliould lie irnuh' })v a formal Iransfer 
eiitrv' (s('(' ( 'iiaplcr o.l). 

(h) But if flip amount involvcnl dot's not exeeed ten nipeos, and t^ffeefs 
onlv revi'iiiie or service head.s. no forTiial (ransfer is neeessarv. and it is 
sutln ieiit sim])]y lo make a noti' of tlie (''iTor against the orin’inal entrv. 

(r) If any I'rror he del<'eted after suhitiissioii of tlie final account for 
March, it can only he iidjusted hv a jonrnal entry, a eopv of which 
should he suhmitted to tlie Gonijitroller General in the usual course for 
a[)|>rova]. 

Note.— A s the ledger contnin.s minor heads only, corroetions between detailed he?.ds» 
under the same ntinor head do not require to be made by journal entry. 
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Civil Account. 

1075 . On conipk'tiou of ilu* ('onsolidaioJ AbsOacc, an account, in a 
form supplied by the (•oniptrollcr Ocncral, sliould he compiled from it 
and forwarded to Ihe ( oniptrollcr (Jencral on the followinj^^ day, i.e.^ on 
t]i(‘ 1st ot llic .sei'oiul moiitli. On lln‘ hack of thi.s form a certificate is 
attached, to tlie elVci't that the Consolidated Ah.^tract for the month has 
hecn enniidetcd and si^^ned : and care ^hou!d I'c taken that this is actually 
the case hcforc the cmtiheate iv .sia-iicd. Kvmy car(‘ must he talo'ii to 
make the aceonni I'orrc'ei. hoth in respect of llu‘ current and of the pro* 
f!^ressiv(‘ figures, as the fiL'oiis ar(‘ printed in the Central Oflicc and he- 
come the shnidai'd of refio-eiiee lor iiironiiat ion as to tin* accounts. The 
AfTouiilant OiMieial should also iMUsoiially examim' the ii<.;‘uros l)»‘fore 
sendiufi: them on, as ])(*euliarilles in them may (aisily draw Ids attention 
U) errors that may iia\c oceuneil in lie* compilation of tlic ai'count. 

Finance and Revonuo AccountH. 

1076. The statimicnts suhmitted t(‘ Carliammit in tlic Idnancc and 
llevi’iiue Accounts ala', as far as po^sihlc, conijulcd in tlic Ccnti’al Oftico 
fnmi the final accounts of .Ma.reli; hut further details are in some eases 
iK'cessarv. and the stateneuils coiilainiiio them must Iw' suhmith'd hy tlio 
Cocal .\( count (liliei's so as to lasieh (‘alculia not lalm' than the Ist 
S(‘pt(‘iiiher : auv diherem-e hetween the tio-ures of tlu'se statements' and 
thos(‘ of the final account should hi* vi'ry clearly explaimul. Those state- 
ments ari' (Ida iled helow : — 


(!) Sucr(\<sKm to Xoftre Sfnfn^, 


St:itmndits of fees paid on adojilion or siu’cession to Xafive Stato.s. 
The form is — 


N \Mi: or ST\Ti i'T; 
Clf II F. 


Year 


HI I'Fiviat 




m -19 


I 


i 

I 

I 

I 


(2) Prorincud liotes. 

A sfatoment distributing the total credits under this head in the finnl 
Consolidated Abstract for March sliould he furni.shed in detail of the 
heads specified in Account No. 22 of the Finance and Revenue Accounts. 
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(3) Customs Revenue and Charges. 

Tilt- iiiforniuiioii for this statement must be obtained from the customs 
authorities, as it will be g’iven in detail of ports; the receipts will show 
the (>Toss realizations, the refunds and drawbacks and the net receipts 
on each class of articles, and also the miscellaneous receipts in each 
port ot tile province; and the totals must be checked before the statement 
IS passed on. The ciiarges for sea customs will be in detail of ports 
under the nico^nized detailed heads, but a foot-note should explain any 
exceptional charge. Land customs receipts and charges will be detailed 
at foot of the same statement. 

(d) Salt lie ven ue and Charges. 

In addition to the details given in the final accoinits of March a 
store .statement is ro((iiir«*d, whicli shows the quantity in store at the 
beginning of the year, the quantity obtained by manufacture, excava- 
tion, or purohas<‘ during the va^ar, deducts from the total the quantity 
removed by purchasers, and likewise tin* ascertained loss by wastage, and 
(‘loses will) the balaiu'e in hand. In ('ach ca.se the value of the salt at 
the fixed (lovernment juice should he shown. 

(d) Mint Charges. 

A statiMiient of Mint charg(‘s and working is required in the following 
form. The ()l)n‘r neces.sary intormati(Ui can he gathered from the 
ordinary a(‘counts : — 

Hi.s Ma.ie.sty's .Mint .at (Cai.cutt.a ou Humuay). 

Actuals 19 '19 . 

U a. p. 

Amount paid during 19 on arcount of pensioius fo Mint ser- 

vantH 

Vaino of .stationery supplied to tlio Mint during the year from 

the Stafioiiery lleparlment 

Value (»f printing work o.xeeuted for (he Mint by (i((veniment 
Presses 


Total 


Xuiiiber. 


W.uc in 
Rupees. 


Auiotin/ coimd ihtrim/ fhi' r/i'/ir, 

Oo/d- 

Moliurs, etc 

Silver — 

Rupee.H 

Half-rupees 

(Quarter-rupees, ete 

rop/OT— 

Double-pice 

Piee. ete 


Totm, 
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{6 A) Tour Expenses. 

A statoment of Tour Expenses is miuired under the following de- 
tails:- 


Tour and extra allowaiue to clerks and servants. 
Travelling allowanco.s. 

Special train. 

Posting bullock train and railway train hire. 
Pur(:ha.se and roj)air of tents and camp. 
Establishment and furniture. 

Teni porary e.stabl ishin en t. 

Miscellaneous. 


(6) Mori/te Receipts and Charges. 

Tito mjuirod dotails of Marino Rtroipis can ho collociod from fho 
accounhs; hut under ('hargos it i.s nocossary to show soparaioly those on 
accouiil of the ('stal)lislinicnt of t‘Mch vessel, and likewise those for anv 
j)ort wliieli has not a ))ort fund; tlie tonnage and lior.se power of eaeli 
vessel should he stated. 


(?) Volitica} Pensions. 

ruder Territorial and I'olitieal Pensions, a .slatenient of actual 
charges should Ix' given in the same detail as is shown in the priiiii'd 
Civil Estimates.” 


('S) Cash IfaJances. 

The statement, wliich shows iln' distrihution of cash halanees on the 
‘Ust Mareli, .si'parates (1) tho.se in the Kivserve Treasuries, (2) those in the 
eustodv of Ihesiilenev Hanks, {•)) these in custody of its hraiiehes, and 
(4) those in district iit*asuri(‘s; the halanci' in each at tin' heginning of 
Ui(‘ year and at the closi^ of the' year is shown, and likewise the mimher 
of treasurievs of each cla.ss. 


(.9) Secretary oj Sfafe\s IRUs. 

• .\ statement is also re(juin‘<] of the amount of Sc'Cretary of State’s 

hills outstanditig a^ tlie commencement of tlie vi'af'-amoiint drawn, 
amount discharged, and amount outstanding at the clo.se of the year; 
the amount realized in st(‘rling and the aimmnt drawn for in rupees 
should in c'ach case lx* given. 


(lO) Annuity recoerries from meinhers of the. Indian Cecil Service. 

An annual estimate should lx* forwarded to the Comptroller Ceneral 
not later than tlie Ist of November of the recoveries other than in casli, 
in the previous official year, effected from Indian Civil Servants on 
account of annuity deductions, hut omitted from the accounts. 

Too much time sliould not lye given to the preparation of this esti- 
mate in order to arrive at tlie actual figure. An approximate estimate 
will .suffice. 
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[11] Fj.rchorifie ('ompcnmtwti AUownnce. 

A siiilci/iont is roquirf'd under [mnenal and rrovinml, showing the 
anioiini ot o.vcliange conipen.'^alion allowance paid and dc )i o in 
accounts against each major head. 

(/■j) SiiitlinK'nj find Punting. 

Slateiiients showing th(‘ value of stationery su))j»lied and piinting 
work done lor the .several (lej)ai tmenis of ( iovernment in tlio detai s 
shown in Accounts No. Kli) and K of the Finance and Kevenue Accounts 
slioiild ho prepared in accordatmo with tin* instructions contained in 
Coliiptroller (ieneral’s letter No. HhS-I)., dated 7th .tune lUOLN and suh- 
mil led. 
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Chapter 55.— Transfer Entries. 


Oliji'i 1 of Trnnsfor . 

. 1077 

' Detailed Proi’oduro Firitt rian— 


(K'lioral Huli'g 

. 1078 

[ fi'llhl. 


Corrcf iiim of Ac('«)unt.s . 

. 1081 

Cli‘.<inif of Tinniifer.t . 


Outline of [’ro( 0(1 lire 

. 1083 1 


!n<n 

Postinc ill Dotail Hook . 

. lost) 

Detailed J*nu I'dnro Si'eoiul Plan 


Detailed J*roci'(luri.'- -Fir.st Plan 


rKiiiK ufVfi 


/’’of/av V ':(•(! .... 

. ;c,x7 ' 

' Tr'inyfr St'i-fioiii^ .... 

//)'/ J 

Scjianift' Kntritst . 

. loss ' 

‘ 'iruti^trr .\bstrocl 

juni; 

I !uL\t and fji'diji r . 

. n^sii 

the AhKfri>''t . 

109 s 


Object of Transfer. 

1077. T I'jiiistVi' (Mili'ii's, tliiit i.s. iiiliMMlrd lo iran.sl'i'!’ an 

OIK' head of accounl (o aiioiln'i', aic lu'cc.ssarv-- 

(//) 111 ordt'r to (‘onvct an I'rror ol (das.^itit-aiiofi in Hit' ori^nniil 
accounts; 

1 . Soiiietiinea it is m<»ro coiivoiiiont to clas.sify items wron^fly at lirst and to make 
correct i'in.s liy iraii'^J'cr entry than to ^las.^it■y tliein ri-^litly tri'tn tlio hccinniiip; : for 
exampli;. uheii a dcliiiile jivopor! nm of any o'ciMpt or cli.ap^c' is taken to a Hcjiarale head, it 
is often convemcnl to iie>;le. t tlie di.'^triliut ,on in (In- t’la.'^sitied .Mis' -’'.' t.s, and to make it 
111:011 the totals of the <)etail hook. 

[h] ill Older to adjust, l)v d'*!)!! or ert'dit to its |)ro|ici’ licad, iiii 
item oulsttindin^- undt'r a dtdii licatl; 

(.'■) In oi’di'r to adjust intt>i'-dc|)artni(*i tal and otiit'r ti'ans.udiolis 
in wliicli cash i.s not. invoivtd. 


General Rules. 

1078. On one of the sides of t'vt'ry transfer entry one It'dger lieiul 
only may he concern'd, ln'iiji: ih’hitcil lor crialit to sundrv Inaids, or 
rice vrrm: deliits may not he takfui afjanisi sundry heads by credit to 
sundry heads. .1 fnrliori, the same entry may not contain iiidepoMtlent 
corr-'cl ions of t\id Icdonr Ik'kIs; it mac not (h'hit A ll^' credit to 11, and 
af,'\' i n ( by credi I to I). 

Ill a transfer (‘ntry all |)arti(‘uiais to (’.\ plain boili tlic nature of the 
adjust mi'iil and (it if is a corredivc' tiansfcr) the grounds of the eorrec- 
t ’(C! rr.’isl lie cli'ai'l ,st itcd. 

1079, Unforcsei'u adjusimcnis should always Ix' made as soon as tlie 
tor ihcm is di^cicojcd ; while, rd' adjustments periodically re- 

cuiTMip, a list, should he ke]tt in order to ensure that they are neither 
iK'.vjr-tt'd mu' post]ioned. 'rh('se shoubl, as a rule, Ix' nnide monthly: 
whei'(' this is really iiieoiivenif'nt, they may he postponed till the close of 
the (piarter, thoupdi this course is objeetifinabie, and should never bo 
adopted without frood re.'son. It will he well to eomniunieate with any 
local department in order to iirranpe for frequent adjustments duriiif^ the 
year; and if it ho iinyiossible jiejfore the elose of the year to ascertain the 
exact amount of the transfer, it may bo possible to make partial transfers 
at tlie close of each quarter. 
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1080. Ariiiuiil transfers should, as a rule, be avoided. They are, 
Jiowover, allowed in the cases noted below: — 

(a) On account of lapsed bills and lapsed deposits. 

(/y; On account of the rrovincial porlion.of the charges for interest 
on Capital expenditure on Itailways and Irrigation works. 

(c) On account of the cost of Stamps and Stationery supplied 

from Central stores to Provincial (jovernments. 

(d) On account of interest on the Provincial ijoau Account. 

(c) On account of interest on Service Funds. 

(/) On account of interest on Savings Bank Deposits, including 
deposits in Post Office savings banks, Regimental savings 
banks, and State Railway provident institutions. 

{(/) On account ot e.vjicnditure inc.urr(‘d in the Survey of India 
Departiuent for liocal (ievernments. 

(Ii) On account ot charges for stationery supplied to and printing 
done for the Postal and Telegraph Departments. 

(/) On account of the cost of the anti-rinder[)est serum supplied 
from the Imperial Bacteriological Laboratory, Muktesar, to 
Provincial Oovernment.s. 

1. 'rim iti'iiifi (0 and (' ) atv adjii.slcd at- llu* end of tin* year by debit to tlie service head 
4 ind credit to K-xcliaii^e .Vecount with the ( Jovenniioiit of India, the fit;ure.s for interest 
cliargcH Ix'iii^' roninmnirated to the t'lvil Ai « ountant Ceiieral hy tin* Kxnininer of Public 
Works Accoiiiil . (oiuci'Mcd. and the infurniatiun rei^ardint; Stamp.*; and Stationery being 
furnished in annn.il .statements (due on 50tli June) by the Controller of Printing, Stationery 
and Stamps, by whom tin* .‘.tore.s were .supplii-d. 

Correction of Accounts. 

1081 (a) ff tin ilem which proptuly belongs to a revenue or sfU’vice 
head is wrongly classifi(*d nmb'r another lanciiuc or service head, the 
error inn\ l»(‘ eorreetcil ut nny time !)efoi(' the ueeounts of the y*'.ir nre 
ehbst'd. 111 the nmiUK'r dirtn ted in .\itiel(‘ lt)T4, but. ;ift(‘r the ii(*eounts 
:iri> elosetl, no eorreetion is admissible. This rule dms not ])i'ohibit tin 
iuerea.se of the Imperial share and dt'erea.st' of tlH‘ Provineinl {vice 
rrr.s'd) ot fiaiid Reveniit', in iidjiistmeiit of an erroneous distribution in a 
former year. If, however, the nnioiint invtdvi'd does not exceed ten 
rupees, no formal ti'ansfer is n(‘eessary, it being suHieient simply to make 
a not(‘ of the error against the original (‘iitry. 

(/)) .\n error which attVets a debt or remittance lu'ad must be correeted 
1)V tiMiisfer, liowi'ver old and iio\M‘\er small it is. If the ueeounts of the 
vear in whieli tin' t'l'ror took place arc not closed, the eorreetion is made 
bv removing the Itc'in from the head iimbu' wliicdi it was wrongly taken 
to that to whieli it jiropei'ly la'buigs It tin* accounts of the year in 
whii'h tlie error took place are el()M‘d, tlnm there are the folb^wing 
cases: — 

(1) Item taken to oiw' debt or remittanee head in.stead of 
another, — the eoiieciion will be made by transferring it 
from the one to the other. 

(21 Item credited to a debt or reinittanee head instead of to a 
revenue head, or debited to a debt or remittance head 
instead of to a service head, — the correction should be made 
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by tran.sf erring it to the head under which it should origin- 
ally liave aj)peared. 

(3) Item credited to a revenue head instead of to a debt or remit- 
tance head, — (‘orreciion should he made by debiting refunds 
and crediting the proper head. 

(•1-) Item del)iied to a service load instead of to a debt or remit- 
tance head, — correction should be made bv debiting the 
proper head and crediting “ Hecoveries of Servic(‘ Pay- 
jucjits,” under X.\\'.— Miscellaneous. 

(c) Contributions between Imperial and Provincial will be adjusted 
by tramsfor in the manner explained in Article PUU. 

1082, (a) AV hen a transfer tMitry is made on account of an error 
under a r(‘vemie or siuvice hi‘ad, tin' auditor should enter the amount in 
the District Classified Abstract in red ink, with a urnnis sign in the 
column of the month in wliich the error occurred and against the 
parti(uilar item from which it is traiisfiu’red. whib' h(‘ will enter the 
amount witli a phis sign in the c(dunin «d tin* account month in whicli 
the lransf(‘f is made, c|Uoting the numlMu* (d th»‘ cidrv in u note at. foot 
of (he pag(‘. If, how(‘V(‘r, (he error occurred under a debt liead, the 
transbu’ wii! b(' made by new mitrii's in th(‘ month (»f correction, and 
nca‘d not be noted against the original entry. In the case of important 
transfers, too, it would be wcdl to nol(‘ in nal ink, across the original 
entry in tlic detail book, tlic montli of its n'vmsal, and across the correct- 
ing entry, the month of the original one, in ordm* to facilitate future 
estimates by making it c'asy to woik out the true total to any month. 

1. Tlio Siipprinteiideiii wlio (imshcs a liaiisl’t'r otitry is rc.s|i(>jisil)l(« oillicr for fitting Licit 
tlio |)rn[ic‘r nuL(? is iiiiclf', If llu* ili'cniiu’ct nn wlii- li it is tn he made; is williin liis diari^Mi. or 
for giving notif.o of the oiitiv t<» the Sii|u'rintoti<l<'nt in nlo.so rliarc** fli-' (lucuniorU is, 

(h) In like manner, when an adjtisiing transler brings in an item on 
the autlioiitv of a depart mental account or other original document, the 
number of tbc transfer entry should he noted across the iicmi in that 
oi-igiiml docunient. ff tin* ilcmi thus brought, into the aeeonnts is an 
item of r(!vemn‘ or exptmditui’e ot any particular distiict, it should ho 
ciilcrcd in tin* Classified AhsIracI by a jiltis or minus coriectioii in red 
ink and a ridcrmici' to th(‘ transfer cut ly. 

1. 'r)ii.s does lint affort tlio iicrcssily r)f al.so imtiiifr on an Kx'-liaiigc Acroinit. llie iiioiitli's 
ac’coiiriL wliich (.'ontaiii.s the an.swi'ring ontiy. 

2. When statciiient.s rovi'iuio (C’ (‘har.L'o in dislri( j. flctail are < oinnmnii'atod, nioiilh by 
month, to tho rtn miie ( oiitrolling antlmrity (;\rti< lo 029), |ta.ili( ularH of the corrertiirg 
transfers mnde in the nioiith’s a(coniit,s should he ;;ivrti at font. 

3. When a tr.aiisfi'r entry afTeds an ilnn of recoipt. (tr <'X|iei'.ditiir() nf any jiarticular 
di.striet, ii note tn the effeet that the iieeessarv eorrertinn has henn made in the District 
Classified Ahstra<‘L should he given hy the Siipei intendent of the Treasury Aeeourit Ho( lion, 
and the Superintendent, Ihiok Section, should refn.o; to rec(*ive any entry affiatiiig district 
figure# from any section of the office williont sncli note. The note should he iiriiited <uj 
the transfer entry or transfer sheet, and shotdd he slnn k out when not required. 


Outline of Procedure. 

1083. A correction l>y a transfer entry may be [iroposed by any 
section of the office, and sliould be accepted by tlic Sujicriiitcndont of 
the Book Section, if full particulars are given and there is nothing 
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unusual or oljjfciionuhlo in ilie tmtry ; in any other case he should require 
the .s(ictioii ])roposin^^ the transfer to vsuppfy defects, and, if necessary, 
to withdraw, or obtain the confirmation of a Gazetted Officer to the 
j)rop(>.ed cm try. But he should always refuse to receive vouchers or 
other (lociimoiits in support of an entry; their proper place is with the 
record ot the division whicli is responsible for tlie correction, and it 
will he diificult to bind up the transfer entries if mixed with other docu- 
men is of various sizes and shaj)es. 

1. Any delay by tlie Hook Section in taking over or else rejecting such entries should 
he reported. 

2. In Home ofiiceH the transfer hook is kept in the Compilation Section; in sucl; cases 
the word (Jomjxlalion should bo read for the word Ilnnk throughout this Chapter. 

1084. {ii} For (buluclion from the .separate transfer entries of all 
sections the addition or dedtietiou wliieli sliould be posted in tbe detail 
books, two plans have been sanctioned, whieb are de.scribed in full below 
(Articles lOHT and lOlKI). The final outcome of each plan is an abstract 
sliowiiifr tlie debits and ci'i'dits to be made under each didailed bead 
alb'clml hy till' entries of the month, tli(‘ totals of tbe debits and credits 
lahiie' iieci'ssarily e(|U;!l. 

(h) In th(‘ eas(' of n'veinie and service lumds, it is tbe net outcome of 
tlu' tj'ansfer entries iij^-aiust (‘ach, t.e., tlu‘ balance of tbe bead’s account 
in till' transb'r hook hnl^^er, which ajipears as a debit or credit in the 
ahslraet : hiil in the ease of dehl. or i-eniittanee lu'ads, the p^ross credit 
and the p;i‘("s debit will both appmir in tbe abslraei,--tlie foniK'r in tlie 
ri'ceipt part, tlie lattm' in the dishur.senient pari, as those beads have 
atisweriiip* ai'cmints on both sid('s. 

(r) Althoiip'h alternative plans of pioei'durc^ liavi* been sanctioned, 
the jiarticulai" plan wliieli lias hemi adopted and is in foi'ce imist be 
udlu'i'ed to, and may not lu‘ altennl without the jieriui.ssion of the Comp- 
trolb'i* Geti(‘ral. 

1. WluMi large tnmsfiTs .•ire made from one deltt le'ad to .'mother, in order to eorreet 
the original eUiSHificatioii in (lie :ifeoimt.'^, the o'lrri'ctiun shoidd ;dways. if po.ssible, be made 
by !i dediirt entry .against, tlie original debit or nedit .so a.s to prevent exaggeration of the 
traiiHaetions in the aeeoinits. 'I’ho i>rineiple of tliis note applies to all analogous eases ot 
original transactions. 

1085. A transfer entry nuiiiher hook is nM|nired to be kept up in eacli 
Audit Section for entry in brief but clear iiioutlily detail of each transfer 
wliieli atl'otds district n'suKs. This hook should comprisi' not only tlie • 
entries orip'inutinen in the Audit Sections, but tlio.se also which are 
fraiiu'd I'Isi'wlu're. and shoulil be a eoinpltde ])ermaiu‘nt. record in each 
Audit Seeiiori ot the entire Imdy of eiitrii's wbieli flow into tlie accounts 
in district detail after the Di.strict Al)straeis have been closed. It sliould 
be ceriilied by tlie Superinlendeut, Audit Section, for each entry he 
frames, and liy the Superintendent, roni})ilatioii Section, lor each entry 
li(> leecM'i'.'j. by Ihi' SuptM'inteiub'iit of otlier sections for tlie transfers 
they have pro]n)sed, and a eolumn should be re.servod for distrii't auditor’s 
eertiheates of note or postiiijr of each entry on tlie face of the Classified 
District AbstraiT. The Superintendent of ouch Audit Section will chock 
the mimber boidc entries will) Ihe postinirs made on the Classified District 
Abstract, and note tbe fact of cbeck and ai>Teoment at foot of tbe number 
book, wliiob will tlien be placed before the Gazetted Gfficer for montlily 
inspection. 
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Posting in Detail Book. 

1086. Irom the transfer abstract the figures will be posted in the 
corresponding columns of the detail book, immediately under the totnl 
of cash transactions, see Article U)G4. The debits to a service head of 
leceipts, credits to a service head of charge, will appear in the 
deduct line, but all other entries (with the exception of the kind 
mentioned in the note under Article 1084) are entries of addition and 
will appear in the “ add ” line. 

Detailed Procedure^-First Plan. 


Forms used. 

1087. Liider tlio first sanctioned j)laii of procedure, th(‘ forms to bo 
prcjjared are— 

1. Forms of sepaiate entries (Form 14(1). 

2. Index of transfer enfri(‘s (Form 147). 

4. Transfer book ledger (Form 148). 

4. Abstract of li'ansfer entries (Form 140). 

At the commeucement of the year a fil(‘ book should also be prepared 
(into whicli to paste th(‘ entries), and soiiu' numbered ])iiges of (dank 
index forms inscnted at the comm(‘nc('nH‘nt. 

1. If the first filo bocojiics too lar^o* for tojivcnient ust*. a second file book (witli index) 
mav be conunenced from a <-t)nvenient date, any blank sj)aa‘ on tin! old index being iiin- 
celled by cross lines under the initials (d' the Su|>erinn‘ndent ; but, if possible, the two 
sections .should l)e bomid together .it the end of the year, and the senes of Iransler niirnbors 
must be continuou.s for the year. 

Separate Entries. 

1088. As soon as any correction or adjustnicnt hccomes necessary, 
tlic ofticer who proposes it should till np a sejtaratc entry (Form 14G). 


Index Register and, Ledger. 


1089. After proeiiriiig' tlie signature of the Siipct inteiidcTit of the 
Book Section, the chnk or messengm’ of the s(‘c.tion which makes the 
transfer will hand tin* (Mitry to the transitu’-hook-keeper, who, on tlio 
•authority of that signniure, will procisM! to bring it on his index register 
(Form 147). He should first till up numher and date in the heading and 
make the retjuisite entries in the index. The jequisite ledgijr entries 
should tlieii he mii(h\ and certifital in the proper spaces of the enlrv, 
and tlienaifter th(> entry itself slionld ht' jmsied, in continuation of those 
already received, in the file. 


1 The sec ion wbuh makes the tiaiisfcrs is only cleared of its res})ori8ibililv when it 

tinnafcr entry number book (.Article 
10d5). 1 he liook Section should never, on any pretext, allow an entry, whether of its owai 

or of another section, to leave its cnstodv after niimboring it in its own seiies • if it bo 
necessary to notify any transfer to another .-(clion. the entry may be shown before it ia 
numbered by the Book Section, or may bo notified by a copy of die entry. 

2. The Superintendent of the Book Section should examine the file daily to boo that 
no entries in the index are unsupported hy their corresponding entry pasted in the file 
and he should also keep up a constant eomparifion of the original entries with the transfer’ 
book ledger, m order to prevent the clerk in ebarge from marking off an item which lie lias 
not posted. 
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1090 . Tho transfer-book ledger (Form 148) should be bound at the 
commencement of the year, and the headings filled in. It will not be 
necessary to provide even for all minor heads; the book of tlie last year 
should examined, and a page or more set apart in the current year’s 
hook for eacli minor head and for each detailed head under which 
transfers have been made in the past year; tijese should be all arranged, 
without gaps, in the order in which they appear in tlie Consolidated 
Abstract, and blank pages, numbered in continuation, should be pro- 
vided to which these accounts may be carried in case of need, and on 
which any new ones may bo oj)ened. 

1. In tlio transfo! hook ioflt;or the first roliimn will show the month through the ac- 
counts of which the correction is passod, not the date of the transfer entry, for which the 
minilicr entered in the next column provides suiricient identification ; the column headed 

district ” providers for entry of the name of the district or the department in whoso 
account the original error appeared, if it be thought desirable to record it with a view to 
future returns. 

2. Omission of the column of “ district ” may give space for double columns; the bulk 
0 . the ledger may thus he rerluced; hut, though the two columns may be assigned to two 
detaih'd heads under the same minor head, it is not desirable to have tw’o minor heads on 
the same page, 

3. If the ucconut of head in the li'dger fill the whole space provided for it, and be 
therefore (tarried to another page, the column headed (/i.^frirf on the old page sliould ho 
clu.sed with the word.s " carried to (lagc- and similarly should he opened on the new 
with the word.s " brought from page - if a new accuunt he opened, reference should be 
given to it by a note in the margin of the last preteding head, or by a .slip grafted in. An 
index at tiie bi /inning of the ledger will thus he unnecessary. 


Clostfuj (ff Tnniiiijer.'i. 

1091 . As M)/ii as liu> lasi, (liassified Alistract for a montb is roceivod 
from du' Tivasurv Account DepaHment, the tramsfer-book must bo 
c1()S(m1, a line should he drawn acioss (lie indt'X, and catdi account clo.scd 
in the lodger. 


Abstract. 

1092 . The ul)sti'aci should then he prepared in Form 140, in which 
all the Eevenue Innids, Scrviiu' licads atid ihcii (he Debt and llomittance 
heads should appear in (heir serial ortler. A tier the two sides are 
soparaiely tola lied and found equal, and the abstract drawn up at foot 
as invsi'.ribetl in Aiiicle l()o8, tli(‘ abstract sliould be laid before the* 
Accountant (leiieral with tlu' file of original entries (for reference in ease 
of iieci'ssity) ; afler being passed by him, it .should he made over to the 
detail hook posters. After being posted and returned, it should lie pasted 
in tile ii1e of tvaiisier entries ;ifte!‘ llie last entry wliicli is included in it; 
a guide mark pasled to its edge and hearing the name of the month will 
!)(' found to facilitate future reference. 

• 

Detailed Procedure— Second Plan. 

Forms used. 

1093 . Under the second plan of transfer only two forms are used — 

(1) Sheets on whicli the transfers maV he oontinuouslv posted. These 

sheets may, with advantage, be of the same size as the District Classified 
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Abstbots, and sbduld be ol tbe same form as tbe journal having debtor 
and creditor oolumna with a space between for description of the several 
items. 


(2) An abstract of transfers in the following form: — 
AhUract of transfers admitted in the account of the month of 



As this abstract will be laid aside oacli month with the sheets of 
transfer entries, and at the end of th(^ year bound un into one volume 
with them (Article 1100), it must be on paper of the same size: the 
royal paper generally used for Classified Abstracts, and therefore recom- 
mended for the sheets of entries, is broad enough for double columns. 
In the form prepared for eacli month's abstract a sufficient s])ace should 
be left for each detailed head under which transfers are ex])ectod, and 
the space should bo bounded above by the name of the bead (written 
across the centre one of the three divisions), and below by a red ink line 
(across the same space). 

Transfer Sections, 

1094. The sheets should be made up in sections, of wbieb two each 
.month will be used by each division wbieb propo.sed transfer entries, the 
arrangement being that entries will bo made first in one of iliese sections 
which will be passed on after a convenii nt inb^rval, one day or one 
week as may be arranged, to the Book Division for alisirncting ; and 
while the Book Division is thus using the first section, the originating 
division will draw up its entries on the second section, which, after a like 
interval, will be passed on to the Book Division in exchange for the first 
sectiop, and so on, alternately. Each section will bear a distinctive letter 
or mark (say, A and B for one division, C and I) for another, and so on) 
to be repealed conspicuously at the head of each page. 

1096. In these sheets the entries should be continuously set forth; 
the heads affected by, and the circum.slunces explaining each, being 
fully stated. The entries in each of the two sections of each divisioti 
should bear consecutive numbers, commencing anew each year. Each 
entry as it is made will be initialled by the Superintendent of the divi* 
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siofl which makes it, and in case of need by a Gazetted Officer, ind a 
line should be drawn across the middle space after each entry. 

1. Tho quotation of a transfer entry should be the distinctive letter of the section in 
which it is entered, and tlie number it bears in that section. 

T rails fer Abstract. 

1096* When one of those sections is received in the Book Section, 
the iSuj)erint(‘ii(Ierit sliniild exainiin? it, and either initial it as authority 
for tile jiosier, or send it liack to tli(‘ division concerned, requiring it to 
amend or withdraw any entry, or to obtain the signature of a Gazetted 
Officer to the entry cJiallonged. The poster on receiving the new section, 
initialled by his own Superintendent, will surrender tho other, and 
proeeed to post the entries, that is, the figures only, and not the explana- 
tion, in tlie abstract. Each item, liolh dehit and credit, in each entry 
should 1)0 sojiaraiely posted in the debit or credit column to the left 
against the heads affected; note should be made against each item of the 
nunfihor of the entry in wliieh it is included, and if it be desired, the 
disiriet (or the deparlineiilal aecoiint) to whieli the entry pertains may 
be entered. 

If tho Hpaco provided for a ho.ad ho insidru icot. a note in tlio inar^dn will carry the ovo 
to tho place where tho ontriofl are continued, whi( h may, with convonionco, be after all the 
usual hoadH; hut a little foresi^lit would avoid lln.'< necessity, and would he well expended. 
Hiniiiarly, if a transfer he made under a head not commonly affected, and therefore uot 
prepared for, a note in the mai’i'in below tho last prece<lin<; head will rtdor tho detail book 
poster to the ptuo where it will he found. 

1097. Immediately on tlie relnrn of a sect ion from the Book Section, 
the Superintendent of the section which makes tho transfer must examine 
each entry io sim* ihai ih(‘ word “ posh'd ” is writh'ii across it wdtli tlie 
initials of (ho poster, and that eacli of (ho items of wliich it is composed 
is marked off. 

VlositKj the Abstract. 

1098. Tlie transh'r book will ordinarily be closed as soon as tlie last 
Clas.sified Al)s(ract of the monll'. is si'nt in, and then each Superintendent 
will iotal l)oth sides of each of his sections, agree the.se totals, and sign 
each. The ahsiract will he closed by totalling, under each head, the 
figures in the columns on the left, and carrying into tlie coluinns on the , 
right, tlie balance in (he case of revenue and serviee heads, and the totals 
(except as stah'd in the note under Article 1084) in the ease of debt and 
remittance heads. 

1099. The abstract will be proved by agreement between the totals 
of feach ])uir of columns aud agreement of (he (olals of the left-hand pair 
with tho sum of the tolals of the divisional sections. The abstract should 
then he laid before tlu' Accountant (leneral, for signature, with the 
transfer sections (for reference in case of necessity). When tho abstract 
has boon passed by (lie Accountant General, the detail books should be 
posted from the columns on the riglii, tho poster ticking each entry as 
he posts it. 

1100. At (he end of the year the sections of each division will be 
brought togetlier, and all will ho hound on one volume, which will bo 
closed by the ahsfraefs arranged in order of (he months. 
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Chapter 56. -Accounts with other Departments : General 

Rules. 

1101 Contrnl Adjusting Aicount—fo/ifi. 

1104 Procfiiurf of (higinnl Officer . llllf 

1105 ProccduTt of UesiMnding Officer . ///.5 

1106 Heference to ('omptroilrr (lenernl 1118 

1109 Due. Date . . . . . USl 

1112 Foroign Koinittance Adjusting Ac- 
count 1123 

Ills Final Exchnngo Arcount . 1129 

Explanations. 

1101 . All Arroiiiit CuiTOiii jnirport.s to lio nn oxtrnct from tlio books 
of the officer who (lespalclies it. ami to .mIiow the amoniils lie has jiasseil 
to debit or credit of the other party to the account, with any necessary 
explanations of the credits, and with documenls supporlinf’’ the debits. 

1102 . The.se ncconnt.s arc' of two kinds,-— tlie tlr.st are accounts current 
with Eoreij^ii States, or othc'r indejiendeni bodies, wliich are of the nature 
of advance accounts, and can be sc'ith'd only by actual recovery of the 
net debit or payment of the net credit. Thc' sc'cond are those maintained 
W'iih offices and dojiarimcnts whose' accounts come within the same 
system of account: these are “ Exehan|rc^ ” Accounts (hirrc'nt ; in them 
no actual recovery is required, but tin' debit in A’s account with 11 is, 
on the Central books, sol against tin* credit in ICs aeeoiint will) A, and 
the adjusimeni is complete to tin* c'xtc'iit to which the dc'bits on one set 
of accounts coiTesjiond with the credits on tlie other. 

1. As ftn ftocniint current, is .'in extract from liooks which arc only posted monthly, it is 
evident that an areoiint eurrent can only he Kent monthly, anrl that supplcmeiitaiy ht.-iio- 
ments of omitted credit.^ or debits are impossihle; any errors ncu cHsit.ito debits or credits to 
other heads, and so must be corrected in the accounts of (»1her months. The account 
eurrent of Marc.li is an exception; here the preliminary account reports the effect of jill 
transactions known up to the date of despah h of tlie preliminary Consolidated Abstract, 
whereas the final shows thc effect of all which were afterwards lirought into the same year’s 
accounts and especially includes tlie answers to the preliminary inward accounts. 

2. The total credits and debits in an account current must corrrespond with tlie. entries 
in the Consolidated Abstraii and the T.edgcr. On no pretence whati-ver sliould any differ- 
ence bo allowed. 

1103 . The routine of nn Exchange Account current is a.s follows: A, 
iu his accounts, debits a certain cliarge to Account current between A 
and B.’' and sends an extract from bis accounts, including this cliargn, 
to B; B, accepting the charge, debits it fo its jiroper bead by credit to 
** Account current between A and B and sends an account, including 
this credit, io A ; no furtbor entries in account are required to complete 
tile trau.sactioii. But if A, aft.er debiting B, discover.s that the charge 
should be debited elsewhere, he will, in liis next account, debit the 
proper account by credit to aecount current between A and B, thus 
cancelling the original debit raised by him. It may happen that B may 
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credit A in the same month in which A debits B. In this case the two 
ori^nnal entries will answer each other, and no further adjustment will 
be required. 

Note.— -Net- payments only should be entered in Exchange Accounts. But debits passed 
on to Colonial Governments should always be gross, including Income-tax and Fund 
deductions. 


Definitions. 

1104. An original entry is one in eonneeiion with which cash is 
either received or paid, or for which a transfer adjustment is made on 
account of stores or labour supplied, and may also be a write-back. A 
responding entry is a response to an original entry and may also be a 
write-back. 


Bestrictions. 

1105. To lessen the number of entries in Exchange Accounts Current 
it has been arranged that all Imperial and Provincial receipts shall be 
brought to account finally in the province where tliey are paid into the 
Treasury, and that all Imperial and Provincial charges in the Civil 
Depariimuit sliall ordinarily bo so treated whenever the effect of their 
transfer through the Exchange Accounts would only be a transfer of the 
charges from one province to another under the same major head. To 
avoid dislurbancc of the Estimate.s, however, transactions of unusual 
magnitude will be dealt with on their merits; thus, all Tour and other 
charges of His Excellency the Governor General, wherever they are 
incurred, are finally adjirsied in the books of the Comptroller, India 
Treasuries, as the charges of the Yarkand Mission were adjusted in those 
of the Accountant General, Punjab, 

1. Rorflipts on arrount of Raratfora salt an* finally adjusted in tho aeeonnts of the 
Accountant General, lloniliay. Gn'ilits on tlii.'< account, in the accounts of other Account- 
ants General and Comptrollers (Article 425A). .should therefore he passed on to the Account- 
ant General. Bombay, through the Exchange A<-connts, a monthly schedule showing the 
details of these receipts being sent to the Accountant General, Bombay, in anticipation of 
the Exchange Accounts on the 10th of tho month following that to which it relates. On 
receipt of those schedules, the Accountant General, Bombay, adjusts the receipts as salt 
revenue in the accounts of tho month to which they relate by debit to the provinces con- 
cerned in anticipation of the receipt of their Exchange Accounts. The Accountant General 
Bombay, also furnishes the ("hief Account Officer of (histoms, S.alt and Opium. Bombay, 
with a consolidated monthly statement showing in detail all tho receipts on account of 
Baragora salt brought to credit in his hook.s during the month. 

2 . Many charges, debitable to service heads, are adjusted in the hooks of the Comp- 
troller, India Treasuries. (See Chapter 58.) 

3. The payment of tho outturn l ertificate of the Bullion value of cut coins remitted by 
Railway Companies to the Mint (see Article 590A) will be debited by the disbursing 
Accountant General, in his Exchange Account with the Comptroller, India Tre.-wuries, or 
the Accountant General. Bombay, according as the certificate is issued hy the Mint Master, 
Calcutta or Boii^bay. 

The Comptroller, India Trca.suries, or the Accountant Coneral, Bombay, will adjust the 
payment to the head “ Mint Remittances ” to which head of account will also be adjusted 
the remittances received hy the Mint Master. 

4. Payments made in other provinces on account of passage, including Railway warrant 
of Burma and Assam Military Policemen, are, as a special case, finally adjusted on the 
Burma and Assam Books. 

5. Charges for supplies made from jails of one province to those of another may be 
passed through the Exchange Account. 
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6. The Director of the Bombay Bacteriological Laboratory ia authorised to recover from 
other provinces the charges on account of Dr. Maynard's apimratus obtained by him for 
the use of laboratories in those provinces. 

7. The rules regarding prohibition of inter-provincial adjustments do not apply in 
respect of expenditure <mi we diplomatic and consular services in Persia. Arrear nayments 
on account of Persia, if made irom a Treasury other than those under the audit of the 
Comptroller, India Treasuries, will be iiassed on to him. The Comptroller, India TreasurieSj 
will similarly pass on to the Accountant tieueral concerned all arrear charges on account 
of Indian Service if paid from any of the Persian Treasuries. 

Inter-departmental Adjustments. 

1106. The rule,s rogulatiii^^ the comlitioiis under which one depart- 
ment oi‘ tlie public service inuy charge another department for services 
rendered, or tor articles supplied to it, arc laid down in Articles 95 and 
96. 

1107. .In cases of servic(> rendered or stores supplied hy om‘ dei)art- 
ment to another for which adjiistineiit in account is jicrinitted, the sup- 
plying department should take credit in its accounts hy di'hit to the 
departineni supplied. The di'hit should he at once ac(a‘j)icd in the 
account of the latter and adju.stcd to its proj)cr head of aiM'ouni. 

1108. The adjusinicnt of supjdics hy tli(‘ Mililarv and Puhlic Works 
Departments will he made hy the ('ivil .XccounianI (icneral concerned, 
on receijit of the Mxchaiige Acconnts irion thos(‘ d(‘parlin(*nts for the 
month in which the transaclioiis an* reconh‘(l; similarly, the adjustment 
of supplies hy the .Mathcma<i('al Itisirummil and Survi’y Departments 
will he made hy the Accounl Oilice coiicmiied on i*(‘C(*ipl of ilu^ kjxidiange 
Accounts from the (Jompiroller, India reasuri<*s, and the same 
procedure applies when stores or instruments aic returned. 


Responsibility for Adjustment. 


1109. When a charge is paid in one de|)artment, and |>assed on in 
account current to he adjusted in aimthcr, the jiaying department is 
rcsponsihle that it obtains a voucher which is correct in jHiint of form, 
ami sf'ts forth the chargi' with sufiicient d<'tail and clcani(‘ss, and that 
the calculations in the hill arc ai ithmciically correct, I he adjusting 
•department is resjMmsihle for auditing the charge as a sufficient and 
proper one whth leference to the authority which sanctions it, but it is 
not necessary for it to luithuictically examine the vouchers. 


1 In a few casen, for conveiiipiice, the au<lit .>f .hargeH h effeited hy the departmont 
which does not adjust the charge. (^hargeH im urred in tl.e Marine, (’‘vi , Pnbhc Work» 
Telegraph, Railway, Postal, and other Departments on account of a Bield Service Borce 
come under this exception. 

1110. The iidjustinf; departiiieiit iiiuy not rojccl an item because the 
voucher is not in order, or even is altopether wanting; it should be 
accepted and adjusted, but i)laccd under ohiect.on. I he chief question 
for the Examiner is: Does the entry projicrly belong to the accounts of 
this office? and if, on the face of the account, he cannot sot that the 
item is not adjustable in the books of his province, he will accept it 
and adjust it against the proper service bead; though if it be imper- 
fectly vouched or described, or seem rather to belong to another pro- 
vince he will enter it in the outgoing objection statement, as prescribed 
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in Article ilb'6, or, if necesaury, the disbursing officer may be addressed 
direct. 

1111 . If, as in the case of supplies received from another department, 
the adniissibility of the item depends upon the authority possessed by 
the officer at wliose instance the supplies have been received, the charge, 
though adjusted against its proper service head as one which has actually 
occurred, should be exauiincd with reference to the authority or sanction 
recjiiired, and, if necessary, jdaced under objection in the same way as if 
the charge had l)een met by an actual payment by the officer concerned. 

1. It ih u niiittcr of odicc urrungeniotit wliotlier the exuniinatiun of the vouchers, so far 
as itrohcribed in tlio last two rules, should be carried out by the Account-current Depart- 
ment, or whether such vuucliers as are assignable to particular districts or other sections ot 
audit should ho transferred for disposal to the Audit DepaiLinent. But in the latter ease 
the individual rcsjtonsibiliiy, in the sense of Chapter 34, should be left with the Account* 
current Department. 

2. Charges on account of .subscriptions to newspapers and periodicals supplied by the 
Controller (d' I’lintiiig and Stationery, Calcutta, are audited half-yearly on behalf of the 
Coiiipl roller Ceneiiil under paragraph 3, clause Vll of tlio Financial llosolution No. 6967, 
dated Ist Novombor 1868, of tin* (lovornnieiit of India. Debits on account of these charges 
slioiild therefore be accepted without raising any (luestions of audit. All questions regard- 
ing irregularities in supply corn))lainod of by the othcor supplied should ho settled by direct 
correspondence between him and the Controller of Printing ami Stationery. 


List of Authorised Exchange Accounts. 

1112 . TIjo following is a list of authorised Exchange Accounts 
current : — 


Each Civil Accountant Cenoral, with each other Civil Accountant Conoral. 

Eacli Civil Accnuntiuit Ceiieral, with Examiner, Public Works Accounts, according 
to list annexoil to Chapter 60. 

Each Civil Accountant Ceneral, with each Controller of Militiiry Accounts, Controller 
of Military Supply Accounts ami Deputy Controller in Independent charge. 

Each Civil Accountant Cenoral, with tho Accountant General, Post Ofheo and Tele- 
graphs. 

hlach Civil Acumiitant General, with Controller of Marine Accounts. 

Each (’ontroller of Military Accounts. Controller of Military Siqiply Accounts and 
Deputy Controller in Independent charge, with each other Controller of Mili- 
tary Accounts. 


Central Adjusting Account. 

List of Acvuiints. 

1113 . K X( lmiig(‘ btdwiHMi tlio dopurlmoiiis iiotod below bavo 

beoiY stopjH'd willi olVocl from the beginning of the year 1882-83, and all 
debits iiiul i redils jirising between tliein are now adjusted through the 
Central Adjusting Acenunt. The Comptroller General watches the ad- 
justment of th(‘ tran.sactions under the bead and takes the necessary steps 
for the settlement of all outstandings under it. 

Betwoon Military and Public Works. : BeAwoen Railways and Post Office and 

Between Military and Post Office and Rof.^mmrpSblic Works and Marine. 

Telegraphs. , Between Marino and Post Office. 

Between Military and Marine. ( Between Marine and Telegraph, 
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Procedure of Original Officer. 

1114. When an Account Officer finds in his accounts an item which 
he can dispose of only by passing it on to an Accoiiut Oflicer of a depart- 
ment with which ho does not exchange accounts, he will debit or credit 
the amount to special head called “ Central Adjusting Account: Original 
items.’* He should enter tlie credits and debits in two distinct schedules 
(Form 150), numbering the items consecutively in one series, the credits 
of each mouth first and then tin? debits of that mouth in continuation, 
and send these schedules to the Comj)troller Oeneral. lb* should at the 
same time send extracts (Form 151) from these schedules with the suj)- 
porting vouchers and other d(K*unients direct to the olliccrs concerned 
who have to respond to the credits and debits. The numbers of tlie items 
in the extracts sliould be the same as tho.se entered against them in the 
schedules sent to the Comptroller (Jencral, and should not form a separate 
series for each officer. The totals of th(‘ original and resjuniding credits 
and debits should be sliowii st‘parately in the monthly accounts rendered 
by the officer, and car(‘ should Ik* tnkmi that th(‘ totals of the schedule}* 
sent to the Comptroller (ieiieral correspond with the entries in the 
monthly accounts. 

1. No original entry may bo written buck without tlie I'lior eonsent of the renpoAdiiig 
party, and the number and date of liis hstier (oiLsenting to tho write baik «lioidd be (iuoUmI 
against tho entry in tho responding schedule. 

2. No write-back can bo made by a minus entry ; it sbould apl»ear as a rcHponding item, 
full details of the original entry being given. 


Procedure of Rcsi/ifuding Officer. 

1115. The responding officer sliould, on rt‘eeij)t of the ('xtracis from 
the schedules of original iitMiiH (Article 1114), — 

(1) accept the debit or credit, and bring it upon bis account by credit 
or deoit to “Central Adjusting Aicouiil: R(‘sponding items;” or, not 
accepting it, should 

(2) enter into a correspondence with the original officer, with a view 
to the settlement of it. In such a caso, within three months, either — 

(а) an agreement must he come to by accepting it after cx})lana- 

tion or ’by making tin? original officer write it back; 

(б) or tho matter must be referred to (be Comptroller General for 

his decision as to whicli officer should adjust tho item. 

On no account sliould an item remain under objection for more than 
three months from the date of roeeijit of the extract from the schedule 
whicli included it. 


1116. Fiach item should be disposed of as a whole, and may not be 
partly accepted and partly rejected. This is necessary to prevent con- 
fusion. Thus, if, as the result of correspondence, it is agreed that the 
responding officer shall accept part, and the original officer write-back 
the rest, then the course to lie followed is that tho responding officer 
shall adjust the whole of the item, and ro-debit or re-credit the balance 
to the original officer, in the same way ns if it were an entirely new item. 
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In this ca.sc a remark to the effect “agreed to in original f cer’s No. 

should be entered in the schedule against 

the re-dchit or re-credit. 

NoTi(.-\Vhcii it beoomoa noceMary to write baok an item 
r««i«>n(liiig officer should debit or credit the amount ae an original item aa if it were an 
entirely new item. 

1117. Tlie responding officer will, after the close of his accounts for 
a month, enter all his responding credits and diffiits under 
Adjusting Account’’ in two distinct schedules (Fom 152), and send 
them to the Comptroller General, together with his schedules of original 
items. 

1. The groateal care is re<iuirod in filling up the references to the original items in the 

reH|M>ntling bidiodules. . j . j-* 

2. No amount hhould bo credited in expectation of a debit being raised, ».e., no credit 
should bo given in anticipation of an original debit. 

3. As an (ixcei-tiun to the general rule, the respoiwo in the Western Circle Military 
Accounts on ucoount of paynionts into the military chests at Mhow and Neemuch y 
tlie iMililary Department by the Postal Department may be made prior to receipt of the 
hcIumIuIch from the original ollicer. Credits are afforded also to several Railways by the 
Postal Department in anticii»ation of original debits for the service charges. 


Reference to Comptroller General. 

1118. Wilt'll a rcfcrcucc to the (huiiplrollcr General is necessary 
umlcr Aiiicic 1115, llitf responding officer should send copies of the 
corrcsi)oii(leiiC(f to tlie (Jomptrollor General, who, after consideration of 
it, will [hiss an order, directing (lie aceejilance of the item by the respond- 
ing officer, or its write-liack hy the original officer. 

1. In tlio case of tlio rosj)onding ollicer belonging to the Public Works Dopartinoiit, the 
corres[)on(lciice should be sent through the Aecouiitaiit Ceneral of that Department. 

1119. it must be understood that an order under Article 1118 is to 
b(? cariied out at once ami without remonstrance. At the same time such 
an order m^tul not lie ri'gmrded as closing the (*asej its purport is meiely 
that, pi'iidiiig I'tirilier currespoudeiice which nmy be necessary to settle 
the case, the item is to be removed from tlu' (mtsiandings of the clearing 
aecouut, and borne upon ilie account of one of the two officers concerned. 
An officer who obji'cts to the modi' of adjustment adopted can, after 
having made tbi* adjustment, re-stale his case, in order that it may be 
more fully eoiisidered. Hut it is be.si that an item should not remaiii 
altogether out of account, pending .settlement of a doubt as to where it 
should be accounted for. 

1120. Kvery eiidi'avour should be made to complete the adjustment of 
the account before the closing of each year’s books. 

Due Date. 

1121. The periods allowed for the completion and despatch of the 
Central Adjusting Accounts iifter close of the month to which they refer 
are as follows; — 

Military Depurtmont days. 

Publit! Works Doparimeut 2 ntonthi. 

Post Office and Telegraphs .... . • . 66 days. 
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1122. Each officer should be careful to see that all his four schedules 
(two for original and two for responding items) for a particular month 
are sent to tlie Comptroller General together. If in any month any one 
or more of these schedules happen to bo blank, the blank schedules must 
nevertheless be sent to assure the Comptroller General that there has 
been no omission. 

Foreign Bemittance Adjusting Account. 

1123. An adjusting account bus also been opened upon the Central 
books of the Comptroller General for the adjustment of cash remittances 
made by one Civil Accountant General to a Treasury which renders 
accounts to another Accountant General. Such items are not to Ixi 
debited and credited through the ordinary Exchange Account current, 
but are charged ofl’ hiially under the head Foreign Remittances’^ 
subordinate to “ Remittances 'ad justed on the Central Books.” (See 
Articles 1133 to 1135 and loot-note to the form.) 

1124-1128. Cancelled. 


Final Exchange Account. 

1129. livery cH’ort should be made to clear the Excliaiige Account 
items within the year of account. Th(^ objection staleJiients (ArticJe 
1153) must 1)0 despatched promj)tly alter receipt of the preliminary 
account of March, and the objections must b(^ promptly answered: any 
new items which may come to liglit should be made the subject of corre- 
spondence; but no Ac(a)uutanl General may make an adjusting entry 
on account of an item mentioned in correspondence, in anticipation of 
its a[)pearance in an Excliango Account, unless th(‘ other officer states 
distinctly that it will ap[)ear in his account. TIkj hiial Exchange 
Account need not detail the items of the preliminary account, but must 
open with its gross debit and gross credit. 

1130. The preliminary March Accounts should be despatched on the 
same dates as lire proscribed for other months, and the transactions 
should be completely adjusted by the 15th of July, on which date the 
Railway Examiners should despatch their final March Accounts, 
without waiting for the receipt of any final March A(*coiint from any 
other officer; and the same rule will apply to the Controllers of Military 
Accounts, the Deputy Controllers in Independent charge, the Controller of 
Marine Accounts, ami the Accountent General, Post Office and Telegraphs. 
The £nal accounts of these departmental officers with each other should 
include responding entries only, and no original entries, except with 
the consent of the other party to the account: but in their hnal account 
with Civil Accountants General original entries may, if necessary, b^ 
included. The final March Accounts of Civil Accountants General 
should be despatched on the 10th August, except in the case of India, 
which may despatch its Exchange Accounts on the 1st September, and 
these accounts, except those with India, should not include any but 
responding entries, or entries mutually agreed on. 
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“Ti^ ATriwl^bits for the month of March to the PubUc Works 

jinal account of Marcli. 
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Chapter 57.— Exchange Accounts. 


Form of Account 

. . 1133 

Due Date 

. . 1136 

Disposal of Account 

. . 1139 

Objections 

. . 1153 


Ad vaiifo iiiul SuspeuBo Items . . Ii6f< 

Progress Register . . . . llfC 

Classification of Civil Exchange 
Accounts . . . Annexiire A 


1132 . llic iiisiructioiis in iJiis Clia|)f(‘r relaio primarily to tlio 
prucot uio obsorvod in tin; Civil AocounI (iHicos in rcspoct to accomiU 
e.\cliaiiml witli other Civil Aeeounla)il.s (iciienil; hut they apply 
geuer.uly to the treatment of Exchuiiije Aceounts in other departments 

n * 


Form of Account. 

1183 . An Exchange Ac'coiint contain.s two kinds of items, viz . : — 

Transactiotis of wliicli the oKicer rtveiving the aceoiiiii obtains information 
tliroiigit another part of hi.s aceounts alst*, c.|/., a remittioiee of innney hy oiiu 
(Uicouiiting oflicer to a '1 reastiry snhordinate to another; <luu|ia‘s drawn by 
I ublic \Voi'ks and Military Departments on Civil Trt'ueuries, payments into 

I rcasuncs by accounting oflicers of these de[»artmont8. The sjiecial arrange- 
monts for “ horeign Remittance ” liave I'ractically 8Ut>erseded heads 1 and 

II 111 accounts between Civil and Civil, except in the ease of opium remit- 
^ tances. (Hoc Chajiter 56, Article 1123.) 

ind, Iransaetions of winch the officer receiving the account gets no information, 
except througli it, and which he has therefore to deal with when ho receives 
it, c.y., [laymeiits and receipts by one Ac-nuntant Ceiioral on account of 
another, whicli the latter must, on receipt of the Exchange Accounts, bring 
within his own accounts. 

1134 . A (/ivil Exc}iang(‘ Ammiit, tlimoforo, is clas.sifio(] tindt^r four 
beads (though heads I and 11 (‘xisi only in the (;ase of Bmigal and 
the Uni fed Provinces of Agra and Oudli for opium remittances) as 
follows (taking, by way of example, the aceotnit htdween Jiofigal and Ibo 
United Provinces of Agra and Uudh): — 

Of the first kind— P emittancks to Bexgai, from the United Putiv- 

INCES OF A(;itA AND OUDH. 

» Remittances to the United PitoviNCEs of Agua 

AND OUDII from BeNGAI.. 

Of the second kind— I tems adjustahle ry Bengal. 

Items adjustable by the IlNfiED Pbovinces of 
Agra and Oudh. 

For further classification see Annoxuro A. 

1. The heading nr name of each Exchange Account in fixed, .and remains the same 
whether it appears on the hooks of one fiarty to the aeixnmt or on (h<t.sf of tin* otiier party, 
thus the account which is exchanged between the Comptroller, Iiuiia Treasuries, and the 
Accountant Oeneral, Hombay, i.s called “ Exchange Account between India and Romhny,” 
and never " Exchange Account between Rombay and India the India side is the first lido 
of the account and we Bombay side the second side. 

1185 . Every Exchange Account will be in the following form, and 
should be printed on foolscap paper, the example taken being that of the 
outward account from the United Provinces of Agra and Oudh to Bengal. 
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Exchange Account between Bengal and the United Provinces of Agra and 
Oudh for the month of 


United Province* tide. 

Receipts. 

Outgoings, 

0{)oniiig balance, reckoning from April 1st . 

I.— Remittances* to^ Bengal from the United Provinces 
(Schedules A and B). 

II.— Remittances* Ui the United I’rovinces from Bengal 

III. —lUmw mljustable by Bengal (Schedules U and D) 

IV. — Items adjustable by the Unitedphoviiiccs . 


. 

Total 



Balance carried forward to next account .... 



Uitwii Total 




* ThoHc lioads arc only for ronnttances between the Opium Departinent and the United 
ProvincGB TreaaurieB. 

1136. There will be four schedule.s iitiuehed to each Exchangee 
Aeeouiit, namely: — 

A. -- bidi'^dule fjiving details of dchita under head I or II (as the case may bo), vk., 
renottancoH t(» the ollicer receiving the a(;count. 

li.- Schedule of credits under head I or II (which would, for the most jtart, b© 
writes back of debits). 

C.- Schedule of dobits under iioad III or IV (as the case nmy be), items adjustable 
by the ofliccr receiving the account. 

1). Schediile of credits umfer head III or IV, 

1. Head IV in tin's case contains the adjustments made by the United Provinces of 
items which, in the first side of the account, namely, the inward account from Bengal, are 
entered under IV- -items adjustable by the United Provinces; and as the Accountant 
(lenoral, United Provinces, has the entire responsibility for adjustment (see beneath), there 
IS no occasion for giving details. 

2. Writes back of debits or credits made in a former month under head III will of 
course bo made under head III. 

1137. The following form is proscribiul for Schedules A, B, C and D, 
the items being arranged under the classification set forth in the 
annex ure : — 


A, —Debits in Exchange Account between Bengal and the United Prov- 
inces of Agra and Oudh, United Provinces side, for the month of 
, under “ Remittances to Bengal” 


1 

j 

1 

No. of voucher. 

Ukmitthu. 

Amount. 

NoTK op I’OSTJNO IN REaiSTKB 
^ (Articlk 1U2) OP Rkciitino 
Oppiob. • 


! Prom 

To 


No. of crwlit 
against which it 
is posted. 

Amount i> 08 ted. 




• 
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i ?,— ifi ExchdTiffc Account hctwccn Bcn^dl and the United PtoV" 
iiiccs of Agfa and> Oudh^ United Provinces side^ for the month of 
, under Remittnnees to Bengal'' 

[Form similar to A.] 


C.— Debits in Exchange Account between Bengal and, the United Prov- 
inces of Agra and Oudhy United Provinces side^ for the month of 
, to be adjusted by Bengal. 


No. of Voucher 
or List. 

PARTICrL.\R9. 

Ainontti. 

i 



1 

! 


I Memo, op AiursTMEM to 

i UK FILLED DP IN IIECKIVINO 

I Office. 


I Month and 

' nny other I Amount adjustwl. 
I j)ftrtinilarH. j 



D. — Credits in Exchange Account between Bengal and the United, Prov- 
inces of Agra and Oudhy United, Provinces .side, for the month of 
, to be adjusted by Bengal. 

[Form similar to C.] 


Due Date. 

1188. The due date for the de.spahdi of the Exohanp^e Account with 
India is the last day of the next inontli, and of other Exchanpje Accounts^ 
the 10th of the second month after tin* month for which the transactions 
are^reported ; but the final Exchanj^e Account for March is^ due on 10th 
Alienist, except in the case of India, which may despatch its Exchanp 
Acedunts on ist September. Adjustments made after the despatch of th^ 
final accounts for March are communicated to the officers concerned by 
means of supplementary Exchange Accounts. The last of these supple- 
mentary Exenan^e Accounts should be despatched not later than the 
loth of February. Before ilespatcli, the account should be examined by 
the Superintendent who roust see that the figures answer to those in the 
books, that all necessary explanations are given, and that all documents 
»re attached, or their absence explained and the necessary action taken. 
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Disposal of Account. 

1139. TIk; officer who sends out the account has no responsibility 
whaievor for the adjustment of heads I and III if his account is the 
second side, or lieiids II and IV if it is tlie first side. He must state the 
items correctly, and he prepared to j»-ivo any required information regard- 
ing:,^ them ; hut he need not in any way watch for the adjustment, or note 
ilie parlicuhiis of the adjustment, when reported, against his original 
entry. 

1140. 'riie wliole rosponsiliility for the adjustment therefore of each 
head i(;sts (uitirely with om^ of the two officers who are parties to the 
occount; if h(‘ finds any item wliich, in lln; case of head I or II, he 
cannot trac(!, or, in the casi; of lioad III or IV, he is not prepared to 
acc(vpt and if'spoml to, he mu.st indueo the otlier Accountant General to 
write hack the original cnalit or doliit. If the matter cannot he settled 
by con‘(\spondenc(‘, a rc'fc'rimce should he made to the Comjitroller 
General; hut until the item is adjusted liy the receiving Accountant 
General, or writimi hack under tlu' same head hy the original Account- 
ant General, iho receiving Ollicer remains responsible for the out- 
standing. 

1141. Items shown under Remittances to ” and ” Items adjustable 
by” other I’rovinces and Dcpartnu'nts should not he wrillen back with- 
out tlio ])rcvh)U.s consent of the Province or Department concerned. 
Errors commitled in (‘lediting or debiting amounts to heads I to IV. 
should be rectified by addition or deduction, as the case may he, and not 
l)y a transfer entry. 

1142. In the (misc of items under head I or II, the credits will usually 
ho known, lu’foK' tlu5 dehiis appear in the Exchange Account. To watch 
the adjustment, therefore, the cnulit in each outward account will be 
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U48. The serial numbers in this register should riln on from month 
to month, and a sufficient space be given to each item to note several 
successive adjustments or quotations of correspondence. 

1144* The Superintendent must initial every entry posted from tlie 
outward account, and see that the corresponding entries from tlie inward 
accounts are also posted into the register. Any difference in remittance 
should be duly noticed. 

1145. In the case of items under head III or IV, the items of the 
inward account will be posted, in consecutive order, in two adjustment 
registers, for credits ana debits, respectively, in the following form:— - 


Inward Adjndment Reginter of for 



1146. Immediately on receipt of the Inward Account, the vouchers 
should be made over to the audit sections concerned for audit and clnssi- 
fication, and as soon as they are returned after audit (in any case not 
later than 10 days after the receipt of the Inward Account in the office) 
the register should bo posted, each item being separately ent(‘r(*(l. If 
the response to any item has already appeared in the Outwanl Account, 
the Inward debit or credit should be shown in red ink in the second 
column of balance. 

1147 . The entries will be initialled by the Examiner after the 
vouchers or lists which require examination or audit or coinpjirison have 
been finally disposed of, or the amounts entered in the ol)jection book. 

1148. Before passing the adjustment registers, the Superintendent 
will see — 

(1) that the total of adjusted” and ‘‘balance” is equal to the 
tobil of the inward account after allowing for deductions on 
account of Income Tax, Fund and other recoveries; 
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( 2 ) that the total in the objection book under ‘'Items rejected ** 

corresponds with the total of the first column of/' Balance;'* 

(3) that minus debits or credits are posted in the second column of 

“Balance” and on the opposite side of the adjustment 
register. Such entries may appear only in the Public 
Works Accounts. 

1149. The Superintendent sliould then write the words “ disposed of V 
with his initials on the inward account and file it. Care must be taken 
not to make any adjustment from the account itself, but only from the 
adjustment registers, and no other document. 

1150. An arrear adjustment, that is, an adjustment of an item re- 
jected ui)on or outstanding from a previous account, should be entered 
in the register, in continuaiion of and Ixdow the total of the current 
month udjustimmis, fhe name of fhe montli in which it originally ap- 
peared being noted in tlie first column. 

1151. The grand total of th(‘ register will then be made and the 
amounts entered in tin' column “ Adjusted ” will 1)e posted into the Ex- 
change Acconni Ahstnict by eacb jidjnster. When there is more than one 
amount under tlie siiine (b'tailed bead, the figures should first he posted 
at foot of the ahsiract and the total only entered against the head in the 
body of the abstract, hor this ])nrpose as much space must be left at 
foot of each page of this abstract as tliero is in tlie District Classified 
Abstract. 

1152. The Exchange Account Abstract will be totalled and made over 
to the Compilation Depaptmont wlnm all the Exeliange Account adjust- 
ments of tlie month have been postl'd in it and examined. 


Objections. 

1153. E very item which is not tiniilly dispo.sed of will be entered in 
an objection statement and objection book, tlie former being similar, in 
form to that proscribed in Clinpt(‘r 47, but, instead of the six money 
columns for items under objection, it will contain four, 'viz., for debits 
and credits under the two heads, “ Items accepted but awaiting clear- 
ance,” and “ Items rejected.” 

1. The debit items should bo entered first and after them the credit items, 

1154. An adjustment register, corresponding to the objection book, 
will l'(^ kept and worked on the ])lun described in Chapter 47. (See Form 
163.) 


Advance and Suspense Items. 

1155. No “advance recoverable” or other “suspense” item should 
he left outstanding under the Exchange Account, pending recovery. It 
should be adjusted to the appropriate debt head and must be entered iu 
the objection book of the district concerned (.see Articles 977 and 980). 
If any such item is not assignable to a particular district or districts, it 
should be taken into Ihe bead-quarters objection book, 
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Progress Register. 

1156. The progress of the adjustment of each Exehangi* Account will 
be watched by means of a register in the following form, in which the 
monthly totals of the proscrilx'd heads will ho entered separately for the 
inward and tin* outward accounts. The oulward figures will be enteriHl 
first for the twelve months atnl for Mar(‘h linal, and tin* inward ligiires 
will be similarly entered below them. Annua! totals will be made of all 
the eight columns separately for (he inward and I he outward acet)niits 
and grand tidals of the two imnb* wilh o]>(‘ning and rinsing halanees, 

Proyrcsit 7^e(fi.<t(r nj AccoudI ('urrt’ut irltli — jor 191 -/ . 


Credits. 


DebltiJ. 
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1. In reapcct of headings I and II. the inward and the outward 'account of the same 
month should nearly respond, and a balance made op after any month will show the 
outstandings. 

2. The Accfiuntant General should test the progress of the adjustment of the items for 
which ho is resnonsiblo in this way. In respect of these items the outward of May should 
respond to the inward of April, and a balance made up after any month will show the out- 
r.tunding. There will be no figure in this coluinii in tho “ outward ” of April, as at that 
time items adjustable by “ this oflice ” will go in the final of March of the previous year. 

1157 . After tho March final lias b(*(‘u dcspafclied, an annual consoli- 
daicd Ahsiriu t of ilu‘ I’roj^ros.s IG'j^isii'r |U'cscril)(‘d in the preceding Arti- 
cle will he sent to th(‘ Coiii[drolh‘r (icneral and to the ot hei’ party to the 
account in the following form with detailed explanation of the balance 
outstanding under T and 111 or 11 and IV, as the ca.se may he. A re- 
vised statmneiit. in ili(‘ sam(‘ form should also l)(‘ sent when the books ore 
finally closiul after (lie ( 'om jitrollm- Uenerars sanction to the journal 
entries. 
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1, In order to prevent unnecewary labour, it ha» been arranged that the deUiled atate* 
ment between Military and Military whould be prepared a* follow* 


For Hiiiiply Accounts and FAsiern ('ircle 

„ and Sf>cnnd«frabati Division 
„ „ and Hunna Division 

For Ilnstoni (Mrclc and Northern Circlo 

„ „ and Western „ 

„ and Ilurina Division 

For Northern Circle an<l Supply Accounts . 

„ „ and Western Circle 

M „ and Seciuiderahad Division 

For^Western Circle and Supply Aceotmts 

„ and Secunderaba«l Divi.sion 
,, „ and linrnia Division 

For Seenndemhad Division and Kastern Circle 
tt „ and niirnia'Division 

For Hiirnia Division and Northern (!ircle 


) By Controller, Supply 
J Accounta. 

j By Controller, Eastern 
j Circle. 

' / Hy Controller, Northern 
\ Circle, 

) Hy Controller. West- 
^ iTii Circle, 

/ By Deputy Controller 
\ in Indojandent 

') cliar^e, .Secundem- 

( Imd Di\ision. 

Hy Di'puty (.’ontroller 
in Independent 
clnvrp', Bnmia 
Division. 



m 


AnnezureA. 

(Vide Articlf 1134.) 

The further elussifieatiou of Civil Exelmuge Aceouiils is iis follows : — 

Remittances to— 

R«mitt»ncei! to the Beuare^ Opium Department. 

Items ADiusTASLB by— 

Foreign Supply BilU (drawn on— ) 

Foreign Uemitlant'e 'rrausfer Receipts (drawn on—) 

ChequeB of P. W. D. Officers in account witli— 

Advances Recoverable. 

Miscellaneous. 

In addition to iht*s(‘, the followin^^ sjieeial items come under: — 

Items adjustable by India— 

Interest on Ordinary Debt. 

Renewal Feea on (lovernment Pr(unism)ry Notes. 

Charges fur Remittance of Copper Coin.* 

Receipts and payment.'^ of Northern India Salt Department. 

Receipts and payments of Central Criminal Intelligence lU'jfailintMif. 

Receipts and payments of Imperial Meteorolocieal lh't>artinent. 

Mint (Calcutta). 

Survey of India. 

(loological Survey. 

Arcli.Tological Survey. 

Exchange on transa( ti<»ns with lamdon. 

Expenses of (!overn<»r Ceneral, etc., on (our. 

Haulage cliaigcs of carri.iges of Memlfeis of th.c \ ic<'ie|.(al ('oun< i!. 

Receipts and charges on act omit of Sontherii B.iluclnstnn Agein y (Bonibay), 

Simla Payments (Punjab), 

Expenses of the Dcjiuty .Aiiditur.s Ceneral. 

Salt 1 reaty J’ayinents (i.e., ail paynienis made on this account on anthorily of Comp- 
troller, India 'I’rea.surics). 

Cwalior Residency Receipts and (diarges (C. P.). 

Convict charges at I’ort Blair (rccovcrie.s from Native. States made al instuiico of 
Comptroller, India Trea.suiies). 

Imperial I/jiins. 

Service Funds (.see Chapter 46). 

Colonial Covornment, Mauritius. 

Ditto (i!eyloii. 

Ditto Sti.iits Settleniciits, 

Ditto llong-Kfnig. 

Ditto Federated Malay Slates. 

Charges of I'erso Afghan Frontier, Khorasan. 

Charges for orguni/itig Imperial Servifo Troops. 

Central Trust Interest Act omit (see Chapter 75). 

Sale proceeds of I)r. .Moore’s Manual .tf Family Medicine and Hygiene for India. 

Sale proceeds of Tide Tables, 

Sale-proceeds of Journal of Indian Arts. 

Forest Officers’ Provident Fund, except for Madras and Bombay (see Chapter 59). 
Emigrants’ Remittartces— 

Trinidad. Fiji. St. Vincent. 

British (iuiana. ' Jamaica. St. Lucia. 

Natal, Mauritius. (ironada. 

Railway charges for distinguished visitors to Iinlia. incurred under sj»ecial orders of 
the Covernment of India. 

Payments by Local Covernments on acctmiit of the t ost of the anti rinderpest scnim 
supplied from the Imperial Bacteriological Laboratory, Muktesar. 

There are also special items of “ Service Funds,” “ Mysore Assi^rned 
Tract/* and “ Mysore Residency ” under “ Items adjnsluhie hy Madras ” 
and special items of “ Mint ” and “ Service Fumls ” under ” Hems ad- 
justable by Bombay.” 

Subscriptions to the General Provident Fund realized from officers 
(including officers on foreign sei\i(‘e) of the Survey of India, Forest, Civil 
Veterinary, Northern India Salt Revenue, Geological Survev and 
Finance Department. 



624 “ INDIA GENERAL ” RECEIPTS AND DISBURSEMENTS. [ChAP. 58 . 


Chapter 58.-“ India General” Receipts and Disbursements. 


KxchiUi^ij Accuiuit with India . Il5ti 
Iiriftt riul Dciiartnifiib 
(huvrul liuUn .... imo 
Sur\'nj of liulid .... JWJ 
Jlomo iiiid i;(;vciiu(' l)f[t:irtin»‘iitH’ 

^ K.xpi'iiditiiiu .... 1167 

K.A'Iian^^u (III 'I'raiiHactioiiH with 

l.-'‘nd()n 1166 

l'iX(iciisurt of (lovuriior (Icneral on 

'I’oi'r 1160 

Intonist on Debt .... 1170 


llenowal and Enfaconu'nt Fees on 
Government l*roiniHS(jry Notes . 1171 
Deputy Auditors General . • 1172 

lieinittaiice of Copper . • • 117b 

Accounts of the My-sore Assigned 
Tract and Mysore Uesideiicy . 1176 
Convict ChargAis of Native States . 1178 
Straits Settlements . . . • 1183 

African Protectorates . . . 1183 A 

Emigrants’ Ueinittances . . . 1184 


Exchange Account with India. 

1158 . Tlio Mxchaiig,, Account with the Govern inciit of India i.s pecu- 
liar in this respori tluit si^verjil kinds of stuvicc niid debt items tire ad- 
jiislcd throiio-li it, instead of direetly n^uiiist the appropriate heads on the 
loeul hooks. A list of these items will he found in the Anuexure to the 
preceding Chapter. 

1159 . As it is of great advantage that these items should be adjusted 
upoji the liidiii ticeounis of the mouth to which they appertain, the out- 
wuril account with Jndia should he sent out as soon as possible and in 
udvuneu of the other aeeoiinls. 


Imperial Departments. 

General Rules. 

1160 . Tin? ri'ceipls and charges of the Departments mentioned in 
Article 401) arc brought to account and audited liy the Comptroller, India 
Treasuries, 

1161 . Separate schedules of any receipts reported by Treasuries 
should he des])atched to the Comptroller, India Treasuries, in anticipa- 
tion of the Exchange Account, in which the receipts will be credited; 
hut in the casi' of Non-Civll Departments they may he sent with the Ex- 
change Aeeounts. The receipts of tlie Nurlhmii India Salt Di‘[)aiinient 
are re|M)rled to the Aeeonntant General in nionthly schedules (see Article 
421), which will he forwarded in original to the Comptroller, India Trea- 
suries, witli n covering list showing — 

1. Name of Treasury. 

2. Numlx'r of Schedules, 

tT. Account of each Schedule. 

4. Total roi'eipts at each Treasury. 

The Aceountaiit Gmieral, Post Olliee and Telegrajdis, will similarly 
coinmunicale to the Comptroller, India Treasuries^ the receipts of the 
Northern India Salt Department credited in Post Offices. 
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1162 . The charges of tliese D(‘j)ar(meiitH are paid locally under the 
rules laid down in Cliapter and are reported to the Aceouutaut Ueno- 
ral in the bi-moiitlily list oi payments. On receipt ol‘ each such list the 
vouchers for char<(es tit any tif these Depart meiits, oilier than those which 
are audited locally, should be taken out, and their amounts jKisted in bi- 
monthly schedules of the form aiinext'd, a separate sclietliile bi'ing used 
for each Department. As soon as all the lirst or .second lists have been 
rereiv(‘d, tliis schedule, with the vouchers, siniuhl lu‘ ibsspatcht'd to tlie 
Comptroller, India Treasuries, in anticipation ol the Kxehange Account, 
in which they w ill be debited. Ned amounts only are to Ih‘ clun|!;ed, as 
all adjustments on account ol service funds and income-tax w ill be made 
bv the ( 'oin|)ti'(dl(U'. and the total of tin* twai schedules will bo entered in 
tile Exchange Account: — 

Sclialuir of paif incuts on ncconnl of 

inode at Treasuries in from the 


to the 

d<nf of 

/!) . 


A'uiiibrr 


.Viiiuunl 

Tiibil imyiiii'iitN 

nf 

I'rdiii wlial Ti’cisiiry pa'ul. 

"f 

IlMIIII 

VolU'lllT, 

rat h ViPiifhcr. 

<:u h Trt injury. 

i 


i 

1 1 ^ 

: i ' 



The vouchers lor expendit iin* incurred by Non-Civil Departments will 
be forwareb'd with th(‘ Exidiaiige Accounts. 

1 . Olijt'f tiuns riiisod hy tlu; (.Vunptrollrf. Iii<li;i 'rrcasuncM, dii audit of tliiw 
will be coiiiin'iiiicated to tlio Acomntant (Icnonil only if llie aclictii of tlie Treiimiry Olliuur 
irt irregular, or if flirt liur at lion be required of the Aecuiiit 

Sum II of India. 

1163 . The following rules will detmuiin^ the apportionment of the 
ex[)endiiure ladvvcen the heads Kevmnn' Survey” under “Land Reve- 
nue ” and “ Topographical and Trigonometrical Survi'y ” under “ Minor 
Departments” in tin; case of parties employed otherwise than in the 
Presidencies of Madras tiiid Bombay — 

(1) All purely Pevimm* and (aidastial Surveys are to be entirely 

(diarged as Revenue Survey. 

(2) If tj juirty is dim t«'d to do j»art of its work on a hirge scale for 

Pros iiieial requirennoiis, and not le.s.s t han half on one of the 
scales of tin; Staiidaid Topographical Survey, the cliargo is 
to be taken ;l to Topograjihical Survey and ,J to Revenue Sur- 
vey. When a matciially greater portion is Ibovincial, the 
cost is to be equally divided. 

(3) Special work ilone at the instanci* of a Provincial Government 

outside the ordinary work of a survey pnrty is to bo entirely 
charged to the Gt)vernineni coriciTued. 

1164 . Parties employed in tho Presidencies of Madras and Bombay 
are employed on Revenue Survey work only by an arrangement with the 
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Govurmiieiit cdnccwnccl, :iiid ii luuij) sum will be charged in respect of 
biicii work to tlio (iovciiiiiir'iit coiicerncd. 

1165. Tlitj iollovviii|^^ rult's will Li‘ oh.si'i vt'd in tlie jjiopiirtiliou oi the 
IJudgot i'lsiiniaU’S ol the departjiieiit and in tlio udjusiment of ilie 
account: — 

(Ij All rovdiiuo and expioidituic com rolled by the Surveyor Geue- 
rui, will, ill the hist place, he hrought into the India portion 
ol tlie esliiuatei and accouul.s um Jniiu'/ial, 

Tlie estiiiiate.s will 1 h‘ diawji up, in the first place, for ail the 
chari'es without n fen'iici' lo dislrihiitioii between Imperial 
iiiid Provimial. A M‘p;irate .statement will be appended 
showing what pari ol the charges is estimated as Itevenue 
Sui vey under each Government. This latter pari will be 
[lassi'd on in ap[)ropiiale lorm to the estimates ol the Pro- 
vincial (lovernment concf'rned. 

(■'») An ;i[H)endi.\ will he added to the estimates giving the official 
naiiK's and uumhms id the ililt’erent survi'y parlies under 
wliich their scvmal accounts will be I'cndi'rcd diudiig the 
year, tlu' nature ol their work, their g(‘ograj)hical location, 
ami tin' |ii()poriiou in which their charges are distributed 
la'tween Minor Departments (Survey for sc.ieiitilic purposes 
only} and |{(>venue Survey (Survi'v lor revenue or adminis- 
tralivi' pui'jiosi's). 

(I) The Suiaeyor GeiK'ial will inloiin the Gom[)lroller, India IVea- 
suries, (o) what particular spi'cilicd charges are lo be taken 
agaunst t'ach Provincial Goveinmenl on account (d’ items 
pro\ idcd lor in Arlich' llbd (d), and (A) what proportion of 
the chai'ges (d a specilied survey parly lor tin' wliole yeai’ is 
to h(‘ reckoned as chargt'abh' (both lm[)erial and Provin- 
cial) against ('ucli Local Governimmi. 

(b) The adjiistiin'iii ol (> speiidit ure bi'twi'cn tin* India and tlii' local 
books will be mad'- on the cloNing (d' the accouids umb'r in- 
structions from tin' Gompt rolb'r Gem'ral. h'or any special 
charges entiiely payabb* from Provincial I'evi'nin's umh'r 
Article ll(k) (:{). a furtin'r adjiistim iit will, if necessary, be 
made upon tin' local accounts, so that tin' Imperial share 
may lu' i-eimbiirsed at tin' cost of Provincial revenm's. 

1. Till' litliil rest ef iii.'tl liriiiat irjil eist niiix'iit.s .supplied te siirvi-y pai'tii's i.s, in tin' lirst 
instaiii i', Hd jiisteil ;is Inipi'i'i.i!. At lln> rln.^' of lli*> yo.ir .i ( li.iroo ef four per crut. eii I he 
tetal ( ent ef e;M'h ef the previurial ;intl private siirvry.s is luhled (o the cost, of the respective 
surveys hy detluclion from the nmoiml Uchitod to linperi.il on ai ceiint of instruments. 
Credit for iiislrnnient rctnmed info ,‘iteir i.x ipven hy redm in^ the dehit tinder Imperial. 
In the case of instruments is.«ued le the Heneal Drawing Othee, this 4 per cent, clij/rgo i.s 
Hot niadi', 

2. .\mennts recover, dde from private estates for survey work done .ire transferred at 
the end of the vi'ai' froni the India hooks lo tlio Drovinco eoneernod, where t-liey care lield 
under Advunco.s Ivecuverahlo pending roeovory from tlie c.states. 

Cmhistml Siirnif M(iitpin<j KtdaJtlishment and ^fap Debits. 

3. Tinder orders of the Coverninent of India, (lome and ITovenuo and Agrii ultiiral 
Department, No. 92. dated 241 h Kelnnarv 18vX). the Surveyor General of India includes 
in hi» Budget Kstimafe as an extra departmental charge the enst of the establishment 
lUaintained by him for the publication of the Cadastral Survey maps; and he deducts from 
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the toUl of hia eatimale tlie value of the iiuipa aupplied to the aevoral Goveriimenta wd 
Admiiiiatralioiia. Tlio ratea at winch the uiupa are aupj'liod are decided upon from year to 
year. Under tliia arraugeuiciit the vunoua cliargoN on this accoiint appear aa a charge of 
the fiurvey Uepaitineui. Alter the ciuau of tlic )car tin* Surveyor (lenerai lorwardis to the 
Cuinjjtrolier a atatement sliowiiig the value of the maps supplied during tlie year to each 
(jloveruinont and Adminislralion ; and on receipt of thia sUitenient the Uoniptrollor debita 
the liovernnicnt concerned by credit to the minor licad ’* Sur\cy of India ” under “ 26.*™ 
IScientitic and other iMinor 1 tepailnients. The cost of all work done and of maps supplied 
will bo debited by tlie local Atcountant Uouoral to the depaitnieiit cvuicerned. 

U6tt. All h'oiobl biiivuy u|njiuliuiiy iu liiilia and iiuiuiu, uliicr than 
tliose uaileitakua hy lucal hurcbi ollicial^, arc curried out under iiio isuper- 
iiiteudeuce ul an oilicer ui the iSurvey oi India Dcparlnieiil designated life 
Superintendent ul i'urest Surveys. All aetiounl.s ol the iunest Survey 
Braiieh are kept in the same way as those ui tln^ Survey ot India J.)epar(- 
ment and are submit led through the Superiiileiideiit, lorest Surveys, to 
the Comptroller, India Tivasuries, lor audit. Ahslraels ol moiilhiy ex- 
pmise statements are luiiiislied hy the Supmintendeiii to Conservators 
ot horests eoiuermd, in order to enable them to adjust the expenditure 
ot llndr eireles aecordiiigly. 

1166A. Th(> cost of all hint's! Survey.s ot not less than lour inehi^s to 
the mile exeeuted hy the h'orest Siuvey Branch arc distributed as 
tollovvs : — 

To To])ogru})hical Surveys . . . dO per cent. 

To h'orests . . . • • • >» 

Brovided that vvlien special work is done at the instance ot tlie J.iOcal Cov- 
ernmeiit, such as a boundary .survey, (ln‘ survey ol a plaiilalion on a par- 
ticulaily large scale, or of a river with exeeptional deiiiil, made with a 
view to the iiiiproveiiient (d (lit; waterways, the cost ot it will he charged 
entirely to “ hdiests. ” 1 he losl oi all surveys executed liy local hoiest 

(dlieials will bi' debited entirely to “ h'oiests.” 

All expenditure on surveys charged to “Forests” in provinces to 
wliieli I hi’ I’joviiK iiii Seivice arrangements apply, will be divided be- 
tween Inijierial and Brov incial in the saiuc way as all otiier horest ex- 
penditure. 

1166B. The ehai'ges tor majis will he debited as follows: — 

(a) The cost ot tlie preparation aud publication of the first editions 
ot all Forest map.-, drawn iu connection with current lield 
surveys, will foiiii pari ot the general charges for such sur- 
vey.s, "and will be di.stributed in the same way as the cost of 
till' actual lii'ld survey, ('opies of such maps will be issued 
fre<' of charge on re([uisilioiis signed hy Conservators. 

(/)) The cost ot .second and subseijueiit editions will bo borne by tlie 
I'resideney, Province, or Administration concerned. 

(e) The eost of preparation and publieation of special maps re- 
quired for and jircpared at the instance of the Inspector 
General of Forests will be debited against the Head-quarters 
Budget. 

(d) The cost of all special maps prepared and published for Pro- 
vincial Governments, with the sanction of the Inspector 
General of Forests, will be charged to the Government or 
Administration concerned. 
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UeeC. TLo following tulea will govern llie procedure to be adopted 
ill the Estimates and Accounts: — 

(Ij All revenue and expenditure coiitndled by tlio Superintendent 
oi Eon.'st Surveys will, in ilie lirsi instance, be slunvii in the 
India Accounis as imperial “ Survey oi India/' 

(2) The Annual Estimates will, however, be prepared separately 
Irom those ol tlu‘ Survey oi india, and the Superintendent 
ot Eorest Surveys will append to them a detailed siatenient 
showing' tli(‘ amounts debi table, respectively, against Sur- 
vey ot iudiu, against, h'oresl Imperial (Indiaj in respect of 
the lixed ju'ojiortion (7t) per cenl.j ol ilead-quarlers (Jharges, 
.ind against i’orest i'rovineial in respect of the proper 
sharii ot elnirges lor Provincial Survey operations and the 
prepara lien and publication ot Forest maps. These esti- 
mati's will be sui)mitted by the Superintendent of Forest 
Surveys to the (iovernment ot india through tlie Surveyor 
(l(‘neral. 

(d) The amounts included in the annual estimales which apper- 
tain to th(‘ Surve\ ot India and to the several Local Lovern- 
nomts will Ik' passed on to tin' Survi'v ot india ('stimale and 
to tln( estiinali's ot the tlovernmeiits conceriu'd. The portion 
appertaining to tin? Survey ot india estimate will bi' includ- 
ed by lh(' Surviyor (leiieral thi'n'in on leceipl of the iteso- 
iution passed by t'e Dcparlmeiit ot Revenue and Agricul- 
ture upon the Forest Survey estimate.s previously submitted. 

(4) In ord('r to admit ot the above' procedure Ifcing properly 

carrii'd out, it. is ('S.stmiial that tin* si'parati' Fnri'sl Survey 
estimates should reach the (Iovernment ot India not later 
than tin* 1st November annually. 

(5) The aelual adjustment of ('\'])enditure in the accounts will In? 

mad(* by the (-omptrolh'r, india Treasuries. For this pur- 
po.se, the Superinb'ndent of Forest Surveys will furnish 
witli his monthly accounts lo thal ollicer a delaib'd distri- 
bution statf'inent similar to that appf'inled lo his Annual 
Estimates. A copy of this statenu'nt sliould lie furnished 
also to the Surveyor General and the inspector General of 
Forests. 

Home and Revenue Departments’ Expenditure. 

1167 . Tlie expenditure against these grants will hi* debitt'd lo india, 
and in the ease of allotments matb* nmh'r Arliele ll*bV will be audited 
by the Gomptrolb'i', India Tnmsuries, while in the ea-st* of allotments 
placed at the disposal of Local Governmenls under Article IldG tha audit 
w^ll rest with the local Accountant General. The Comptroller, India 
Treasuries, will audit and pass the expenditure under the usucl rules, and 
refer to the sanctioning I)epartmcnt, for orders, any matters which do 
not appear to him to he cleartv covered hy the sanction under Article 113A 
or which he considers in any way open to objection. The expenditure 
to bo audited by the local Accountant General will be passed under tin? 
orders of the Local Governnu'iit. and the charges will be passed on as 
convenient, after audit, to the debit of India. 
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Exchange on Transactions with London. 

1168. ^ All items on account of exchange on transactions with London 

aie passeu on through tlie liXchaiigo Accmints tor adjustment on the hooks 
of tile Comptroller, India Treasuries. The Lxchango on Secretary of 
State s bills, issued upon Madras and Jiomljav, is similaiiv passed on 
under this head, ^ ^ 

Expenses of Governor General, etc., on Tour. 

1169. The Mililarv Secretarv to the V iemoy draws liinds at iVea- 
suries on simple leeeipts on account of expenditure for tour expenses. 
J he idnonnts are jiasMul on in the Lxchange Accounts for adjustment by 
the Comptroller, India Treasuries. 

Interest on Debt. 

1170. All payments ot interest upon Public Debt, except Stock Notes, 
are debi((‘d to India, the debit being supported by a detailed list, as pre- 
scribed in Chapter 10; the rules in that (Tiapt(*r contain dinuTions re- 
garding the audit and disposal of the voueliers tor these jiayments. 

Renewal and Enfacement Foes on Government Promis- 
aory Notes. 

1171. The Aceouiiianl (jeiieral should e(dleei the items ci’inlited on 
account ot renewal and (Milae<‘nient fees on (iovernment IMomissory Notes 
(see Article UOO) in a list in llii‘ iolluwing form to In* sent to the Comp- 
troller, India Treasuries, us a selu'diib' with the Exchange Account. 


KeNEWAI. AM) En1';\( KVIENT EeES ON (joVKUNMKNT PjlOMlSSOKY NoTES. 
Mvnth oj 191 . 





Anumiit of f(‘o. 

N'illK (ij 

ri':wiry. 

I’uhiif Pt l>l oilin’. 



■ 

i ' 



Th(' Comptidlhu'. India 'rreasnries, will pay tlui ainoiiiii of tees due 
to tin* Hank on montlily bills supp«»iled by Tieasurv coupons in form 25 
and will cheek the ])ayiiient,s with tin* lists received from Accouiituntd 
General after verifying the totals of the lists. 

Deputy Auditors General. 

1172. The ])ay and allowances and (contingent charges of the two De- 
puty Auditors (leneial, and the Inspector, Public Works Accounts, and 
their establisbiin'iits, paid (ds(*w}»ci’e than in Calcutta, will be (](‘bitcd net 
in the Exchange Account with India, but tlie voiicb(*rs will be forwarded 
with covering schedules to the Comptroller, India Treasuries, bi-monthly, 
in anticipation of tlu! Excliange Account. 
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1173. When tliese oftieers proceed on tour, they will obtain from the 
Comptroller, India TreuHurieH, a last-pay oerlificate authorising them to 
draw, from montfi to month from any Accountant General or Comptroller, 
a specitied portion (or the whole), as determined by lliemselves, of their 
allowances, the* Imlance to he drawn at Ihe office of the Comptroller, 
India Treasuries, Calcutta. 

1174. The first salary hill drawn from a local Accountant General 
or CompI roller must he supported hy a lasl-pay certificate. 


Remittance of Bronze or Copper and Nickel. 

1175. t'harg(‘s lor hronze and copper coin remitUinces (heyond the 
remitting' district j and for loss on withdrawal ot copju'r coins should he 
d<d)ited to India alter heiiig aiidih'd hy the paying Accountant General, 
who should relaiti lh(‘ voindiers, hut c(‘rlily in the Exchang<‘ Account 
that tlu^ charges hav(' hi'cn auditi'd and I1 h‘ vouchers retained I)v him. 

Notk. ('Iiiiri'08 on iiccoiiiii of roinittiinccH ol loppor witliiii the reinittinj,f district are 
ticided us I tiiitiiij^ent charges of th-' Trciwury and di hitcd lo the head 3.— Land Itevenue - 
Char^n'B of DiHtriet Adniinistration. 

1175A. Cliaig(‘s tor niektd coin Jemitlanccs heyond the jemitting 
district should Jii like maniitM' la* (hdiiled to liomhuy, the procedure 
heing the same as in the easi^ of co|»p(‘r and hronze. Cliarges for 
remil lances within the district should he treated as contingent chargc.s 
of tile Tn'usuiy. 

Accounts of the Mysore Assigned Tract and Mysore 
Residency. 

1176. the Accoiiii taut (h'm'ial, Madras, audits tin* accounts of the 
lilysore Assigio'd d ract and Mysore Kesideiiey, and compiles them in 
niontlily stateinents which ate si*nt in advance ot the nioiitlily Exchange 
Account lo (he (k)mptrollei', India Treasuries, wlio adjusts llu‘ amounts 
thus n'porled lo him uiuh'r the appropriate revenue and service heads. 
111 !' statiMiieiiis do not include didit and reniittaiiee heads and are not 
aia’ompanied hy voiichei’s, and th(‘ totals only of tlu' statements will he 
eiifi'ied in the E.\chaiig(‘ Account. 

1177. 1 lie Ih'vised and Ihidgcl Estimates ot (he My, sore Assigned 
Traid and Mysore Ih'sidmicy are prepared hy the Accountant General, 
Madras, who eonimuiiicati's the ri'venin? and service portions for incor- 
poration in the India Estimates, 

I I to be adjusted with (he Native State of Mysore and Mysore Uesidoney 

should be jiassed tliroii^di tlic E.xeliange Aeeount with Madras, 


Convict Cliarges of Native States. 

1178. The following is ihe jirocodiire to be observed in recovering the 
cost of maintenance at Port Blair of convicts transported thither from 
Native States or for oil'enees committed within Native States. 

1179. The Chief ( ommissioner of the AudamanSj in the first instance, 
communicates the amounU due hy each State on account of the mainte- 
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nance of convicte to the Comptroller, India Treasuries, who, on receipt 
of the informatioD, issues instructioius for the recovery of the ainouuts 
to the Account Ofticer of the Province coiuMU’iied, who will, when the 
amount is recovered, pass on the credit to the romptroller, India 
Trea8uri(‘S, in his Account current with India. 

U80--1182. Cancelled. 

Straits Settlements, etc. 

1183. Debits and credits on account of the followinpf Colonial Gov- 
ernments, n:,, Straits Sidtieineiits, Ceylon, and Mauritius, are also to be 
pa.ssed on to India thrnu^^h tlu‘ Kxchan|?(‘ Acf'onnt Current with the 
Comptroller, India Treasuries. 

1. Charj^cH of the Straits S<(tl»‘im‘iits recoverahh' from (lu^ Imperial FiXchfKjuer, 
London, should bo included in tlio London Ai'roiint Ourront. 

2. The rate of oxchunuo* for the payment in India in rnj»«oH of Ihe poiisioiiB fixed In 
dollars of pensioners of the ( Mtvernimnt of tho Straits Settlenn*nts will ho fixed by that 
Government for each (aleinlar year. 'I'lie Comptroller (Imieral will advise the Acroiint 
OfficerB oonoorned of the rate applicable for e.aeh year before the be^inniim of the year td) 
which it will apply. The rate b) bo applieil to any particular payment will he that in force 
at the time the payment first became due. 

3. CommiBsion at I fier cent, is lecovered from Straits light dut's collections and 
credited to VII.—CuBtoms. 


African Protectorates. 

1183A. Cl aims af^nin.st the Driiish Cast Africa, Pritish Central 
Africa, (T^andn, and S(»nialiland ProliMdaratcs arc in b(‘ iidjusted hy 
Account Olticcrs in India in coininnnicalion with ih(‘ f’oinpirolh'r, India 
Trca.surias, Tho Coniidrollcr will sdtlc tin* claiims in direct comiminica. 
tion With the Coinmissioncr of the Protcctorali* concerned by menus of 
statements furnished to the Commissioner monthly or quarterly according 
to the nature of the claim as stated h(‘low : — 

(/) Expenses defrayed in India on account of the Protnctorules. ■ 
Monthly .«latemetits with supporting/ vouclu'rs will In* for- 
warded by the Complr<dler, India Tri'asuries, on the 
earlie.st possible date, and not later than the end of the 
third month followin|r that to whieh the claims lelute. 
For tiro jireparation of this claim statement for all India 
the (Comptroller, India TnaiKuries, should he furnished hy 
the several Accmint Officers, Civil, Military, Marine and 
Publie Works, with monthly statements of claims in 
duplicate, together with the supporting vouchers, in 
original. 

(u) Contributions for pensions on account of officers and men 
lent by the Indian Gtivernment for service under the l*ro- 
tectorates. — Quarterly statementfl of eluims will he prepared 
by the Comptroller, Imlia Treasuries, under Article 772 
(c) of the Civil Serviee Pegulations. 

(m) Capitalised value of wound, <dc., pensions of officers and men 
lent by the Indian Government for service under the 
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Protectorates. —Quarterly statements of claims will be 
prepared by the Comptroller, India Treasuries, on receipt 
of similar statements in duplicate from the Military 
Account Officers concerned. 

1183B. The Agent General of the Protectorates, stationed at 
Bombay, will diseliargr^ llie (;laims by remittance transfer receipts in 
favour of the Comptroller, India Treasuries, who will credit the receipts 
to the Account Ollicers couceriied through his Exchange Accounts. 
No d(d)it should be raised by any Account Officer against the Comptroller, 
India Tn^asuries, on account of these transactions in anticipation of the 
credit. 

1183C, Estimates of exjn'nditure likely to be incurred in India in 
connection with serviiTs iv(juired of the Indian Goverjiment on behalf 
of the Ib-oteelorates will, whenever |>ossibI(‘, be furnished to th(‘ Com- 
missiomu' of th(‘ Prot(Mdorat(‘ concerned before the exjxmdilure is 
incunvd; and eoj)ies of all (‘slimab's for charges other than for continu- 
ous services will siniiiltaneoiisly b(‘ forwarded to the India Office. These 
estiiiiati'S will In* furnisluMl by the Account Officers comMuned through 
the Comptrolhu’, India Treasuries, 

Emigrants’ Remittances. 

1184. l)e])its on account (T Money Orders drawn by the British 
Colonies for tin* nmiitliima's of Indian emigrants are to be ])assed on to 
India, except in lli<> eas(‘ of (uders, the payimmt of which is autliorised 
by the Aeeouiitant Gemual, Madras or ilombay, when ilny will be 
adjrisbsl locally. (See also Articles 714 to 716.) 
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Chapter 59.— Forest Department. 

Audit and Adju.sliniMit by Pruwin ial i Itidwi'fii Proviiici^s . 1190 

Aiouuntant (Jiuiural . . . 1185 j IiiUt d«*|Miliiit’ntiil Traiisaclidn.s . 1191 

Check of t'urfst Koniitlanoes . . 1180 j I’cicMt (Mlit er.s’ Provident Fuiul . 1193 A 

Audit and Adjustment by Provincial Accountant 
General. 

1185. Tiio accouiils of (lio p’orosi |)rpaitiii(>iil. am iloali with iu the 
samo way as Doparl iiinila} Accomiis ((’lia|»i(‘r 5^’, Civil Acroiuit Cothi), 
ilio fraiisiicfioiis willi (-ivil Trcasiiiics hoinuf jia.ssod through ilu* head 
“ h'orosi i{(‘iiiittaii( t‘s ” suhordiiiaC* io “Ollior boi al Roiniitancos ” us 
('XplaiiH’d in (diapicr Jd of Aid. I. Afirr all ilo' ilivisional iiocoiints 
havo hi‘(‘n audili'd, a consol idaiod Ahslraci cla.ssi(icd in doiuil of Budget 
licads should he prepared ami tiiad(‘ over Io llm Compilation Deparituent 
for iucorjiorafion in tin* Delail Book. It i.s dc.sirahio that the Forest 
aeeouiils slioiild he ineorpni afi'd in I he Civil AeeounI of fin* same nionili 
to whieh IIk'v I't'lah'. and no deparliire from I his ruh‘ should he pf'rmitied, 
e.\<-ep(, iimlei’ uiiavoidahle eireiinisiaiKM's, such as vei'v lah* rec(‘ipt (d' a 
Divisional .\ceounf. 

Check of Forest Remittances. 

1186. A regisier in suilahle forin should lu* mainlained for cheeking 
(I) tile ensliis ill the h’oied Aci'ounis wilh Ihe eorresjionding dehits in 
till' Trea.suiy Aecoiinis (paid elnM|iies), ( 2 ) Ihe dt'hils in Ihe Fore^st 
Aceounis (Cash lleiniliatiees Io Tn^asniv) wilh Ihe (airresjjonding 
crediis in Ihe 'rn'asiii v Aeeoniils. Onlslandings under Ihe head on Ixd]) 
sides should he ]noiiiptly settled hy cornvspoudence. 

1187-U89. Cancelled. 

Transactions between Provinces. 

1190. Beenipts and eliargis ajipei liiining Io Ihe Forest ])(‘])artment 
of one Froviiiee ajipearing in the Treasuries of aiiollo'r Province* should 
he passed on Io Ihe Province eoneerm'd Ihrough tin* Fxehaiigi* Account 
under liead ITT or IV, as the ca.se may be. 

Inter-departmental Transactions. 

1191. Debits and credits appearing in the Exchange Aecoiints of 
other De]>artmonls should he rejecte'd until tin* transactions appear in 
the Forest Account. 

1192. Charges for Afilitary ajid Medical stores supplied Io the Forest 
Department are adjusIcHl in accordance with Article 1225. 
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Forest Oflftcers’ Provident Fund. 

N/i ln the eane of offioerR of the Geological Survey Department, who are aUo per- 
mitted to lubRcribe to Urn Fund, the Comptroller India ' reaRunes, ib both the Audit wd 
Account Officer of the Fund. The following rules should accordingly be read with the 
neccHsary modifications for these officers. 


1193A. 1. Kunh Provincial Accountant (icncral is responsible for 
tlie proper admission of depositors, the correct realization of subscrip- 
tions, the audit, payment, end refund of withdrawals. 

The ivcovery of {(‘inporary withdrawals will be watched through the 
audit register. The payment and ri'coveries will be recorded in the 
Hceiion of the audit ivgisi(‘r set ajiarl for Hems under objection. 

II. In the (!asc of ollii'crs on Poreign Service, tlie Account Officers 
who n‘ciMV(‘ their contributions aic respoiisilde for the duties above 
mentioned. Cash leniittaiicos from officers on Foreign Service will be 
rec(MV('d hy these Account Officers, who, if they are not the audit officers 
referred to in clause Iff of this Articb‘, will pass them on to the latter 
through Fxchange Accounts to he iicconnted for by them. 

HI. For th(^ sanctioning of withdrawals the following oliicers as 
Account Oflicers of the. Fund ar(‘ responsible:-- 

The Accountants (omeral, Madras and Bombay, for otheers serving 
in the Madras ami Donihuy Presidencies, respeetively. 


The (^Miiptrolh'r, India 'I’lvasiiries, for oflicers serving elsewliere. 
Applications for withdrawals must come through the nml'it officers, 
through whom also tin* sanclion will l»e. coininunicuted. 

1193B. d’he p(Ms<ma.l aeeoiint of each depositor will Ix' k('j)t in the 
case of ' 

(<i) Officers si'rving in the Madras Presidency, l>y tin* Accountant 
(h'lKMal, Madras. 


(/i) Oliicers serving in tlie Bomhay I’residimcy, by the Accountant 
General, Bomliay. 

(r) All otbor oHieers, by tbe Comptroller, India Treasuries. 


1193C. To (‘liable ih(‘ (’omptroller, India Tnaisuvii's, to keep Ibis 
a(‘couni, ea(*h Accountant General (except Madras and Bomhay) will, as 
soon as ihe accounts of a month are compiled, forward to the (-omptrolb'r, 
India Tn'asuries, a statement in Form InfiA of the r(‘(-cipls and witli- 
drawals appearing in his aceonnts. T\\v total of each stateniciii must 
agree with the corivsponding credit or dcliit in his Fxcliange Account 
for the month with the Comptndler, India Tivasurie.s. The payees’ 
rcc(‘ipts must accompany the statmnent of witlidrawals. 

1193D. The transactions of the Forest Officers’ Provident Fund will 
be brought finally to account on the Government books in the offices of 
the Acrouniants’General, Madras and Bombay, and tbe Comptroller, 
India Treasuries, all sums ivceived from depositors being credited and 
all sums withdrawn ib'bited under tlie head ‘‘Forest Officers’ Provident 
Fund.” Th(‘ sums that will appear under this bead in the books of the 
Comptrolb'r, India Treasuries, will be obtained from the India Forest 
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^oat in his office and from the Civil Esoliange Accounti 

Bomb^ all Aocountanta Qeueral, except Hadraa and 

*?• *® transferred from one of these Account 

transfer being made in the Governiiieiit Accounts, and a copy of the 
Mger account of the officer concerned will lie forwiirded to the Account 
^ce in which the officer s account will ho maintained after his transfer 

Lt VT oMU P '"i p any sum withdrawn under 

Kule VI of the Fund Eules which remains to lie recovered. 

“ “onthly agreement tietween (he depositors’ 

also *''* ledger accounts must 

also be agrwd annually with the balance at credit of the Forest Dfficers’ 

made by means of a Broadsheet in Form IbriB, which should bo 
submitted monthly to the (JazeKcd ftfficer in charge, 

T? "f depositor Will be kept in a ledirer in 

fvTn an ‘ «"'S''^'utivc number. 

\V en a new dep, or is admitted, the officer who will kee,, his account 
w ptify to tlie dep, tor’s Audit officer the number of'the aceZi, 
.ml thi.s number will bo quoted against all further deposits and all 

numlin lull not be altered, unless he is transferred to another Oircle of 

ir;;::; 

.kbii. .. ^:z .1 '"'S '“I' 

".'.Jr:? "r '• “» i"- s 

K. I®*'/*'®/!’™, ra ''Imb the anmial account of each depositor is to 

t.7S '■•■“I M.' a 



686 


PUBLIC WORKS DEPARTMENT. 


[Chap. 60. 


Chapter 60. -Public Works Department. 


Brnnr.'hod of Public Works Depart Adju.stment of Service Receipts and 

m«nt I1D4 (lliiiri^eH 1206 

Assignment of Funds . . IIDB jM*es of Sanitary Pliigineers . . 1211 A 

Ivetters (»f Credit .... 1200 Sotllenieiit of Outstandings . . 1212 

Payments for Land .... 1201 List of Civil and Public; Works Ex- 

Transaetions with other Depart- c hange Accejunts . . . Annoxnre A 

ments 1204 Form of Exc hange) Accounts . Aimexurc B 

Form of Exchange Account . . 1205 


Branches of Public Works Department. 

1194. The acoouiilH of the Public Works Departiuent are made up in 
four hriuichcH, which include Ihe Irausactioiis uudeu* thc‘ major lieads 
noted ftgaiii.st them — 

Namt of Branch. Major IJrads. 

Buildings and Roads .... Military Works, Civil Works, Cnaranteed 

Companio.s (Land and (kmtrnl). 

Irrigation Protc'dive Work.s. Major Works, Minor 

Works and Navigation, and Irrigation 
(ku)it?d Account. 

State Railways, Revenue . . . Railway Revemne Account. 

Btato Railways, (’apital . . . Protective Works, Constriicl ion of Rail- 

w.ays (cliarged to Revenue), and Rail- 
way Capital Acc'onnt. 

1195. The two hrnuches ore iti litis riiapter called the ‘‘ Ordinary 
Branches,” and the last two Ihc ” Pailwav Brnriches.” 

1196. A list of the Examiners in each branch, who arc in account 
with each Accountant General, is f^iven in Annoxnre A. 

1. It will be observed that the Examiners are arranged in two classes. The first have 
accounts in the Ruildings and Roads and the Irrigation Branches, with an oceasional 
account in the St.ate Railway Briinehes 'I’he second have aeaoimLs in the two State Rail- 
way Branches. 

2. The charfes on account of “ (luaranteed Companies : T^and and Control,” vii., 
establishments of Consulting Engineers, cL'.. and occasion, al )*urchuses of land, are included 
in the accounts of the Buildings and Roads Branch. 

1197. Transactions connected with Ihe Ordinary Branches must, upon 
the Civil Accounts, he entirely .separate from those connnected with the 
Builway Branches. 'I’lie Accountant General will have a separate 
Exchange Account with emh Examiner with whom he exchanges 
Hccounts; and in the case of Examiners who have transactions in both 
Branches, he will have two distinct ac^connts, in one of wliich will be 
shown the transactions of the Ordinary Branches, and in the other those 
of the Railway Branches. More than one account for each of the 
branches is not necessary; for example, the Accountant General, Madras, 
will have only one account with the Examiner of Guaranteed Railway 
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Accounts, Madras, but this account will include the transactions o! tlMl 
South Indian Railway system, etc., and the Nilgiri Railway. 

1. The Public Works Dopartment will bo careful to arraiijjo, with rest^ect to amplica- 
tions for letters of credit, and cluHjues and payments into Treasuries, that svillicient 
description be given to indicate clearly to which Examiner’s account the transactions are 
to be taken, and also, if the Examiner has an account in both pairs of brandies, to which, 
of the two accounts they belong. 


Assignment of Funds. 

1198 . Application for funds required by otHeers of flic Puldic Works 
Department will be mfide, by the Examiner of Pulplie Works Aecounts, 
in sufficient time to admit of tlie Accountant GenevaTs letter of credit 
reacliiiiff every Treasury hy the 1st of the tnonlh. A])])lications received 
tno late from any Executive Knpfineer should be embodied in a supple* 
menfary requisition; and at any time durin^^ the motith, for suthcieni 
rea.sqn, the Examiner may a]»|)ly for supjdcunentary credits. His 
requisition will always he made in the bdlowiiifj form: — 

Abstract of Am-iCATiONs i-on Lkttkks of (hiEi)iT to meet the anticipated 
e.r pen (h lure in the (name of branch and name, of proiiince) for the 
month of 19 . 

The 19 . 


division. I On what Treasury. ! Amount. 


Total 


Certified that the amount above applied f..r is intended to meet cxpcT.dituro provided 
in the Public Woiks Budget of 19 19 , as well as t»ther disbursements for the above 

month. 


Emminer, l\ IP. AeconnU, 

1199 . The ordinary monthly requisition will be accompanied by a 
certificate to the effect that the credits applied for involv(‘ no excess ov(?r 
the sanctioned p;rant. 

1. If the Examiner ask« for funda which he admits to bp in cxccaa of the grant, the 
Accountant General will exercise his discretion as tf) whether there are sufficient reasons 
for granting the credit in anticipation of the santtion of Government. Any such credit 
should, of (‘oiirsc, be nt once reported to Governnnmt. 

2. Applications by telegram for supplemental creilitfl should always be followed by a 
formal application and an explanation of the reasons for the urgency of the application, 

m2 
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Letters of Credit. 

1200 . Unless the objections to the amount of letters of credit applied 
for be very ^rave, the Accountant General will pass the ii^ent in full) 
and notify to the Examiner that his application is complied with. The 
letters of credit will be entered in a ref^ister, and numbered in hn annual 
RinicH for ivacih of th<‘ two pairs of l)raii(die8 of the Department (that is, 
one series with letter A for the Ordinary, and one with letter B for the 
Railway), and will he drawn simply in favour of a named Executive 
Engineer. Neither in the letters of credit nor in any record in the Civil 
Account Olhce will \\mr he any further attempt to describe the purpo^ 
for which they were granted, or to separate some as issued for Provincial 
services fiou\ others as issued for Imperial : the amount of every cheque 
will he simply dehit(‘d t(» the Examiner .against whose application it was 
issued in tin' aecouul of the month in which it is charged in the Treasury 
Account 

1. Fur a pppiMlt^r of lottorn of r,r»MHt i^raatc'fl, may b« Hubstituted a file of the original 
applicaiionH, the luimher of each letter of <Te(lit granted being entered in the margin of 
the applieation. 

2. ff an Examiner re(|iiireH a letter of credit to he isHued in a province with which he 
ia not in account, he will send the regular ap[»li(ation along with the Btatement of grants 
to the Accountant (Jencral with whom he is in jurcount, !ind note on it that he has applied 
direct for funds. At the sume time, he will .apfdy direct lo the .\ccountant (icneral of the 
province in which the funds are re(pjired, mentionijig that the p.ayinents are to be debited 
to the Accountant fJeneral with whom he is in account. 'I'he Accountant General of the 
province in "'hicli the funds are roipiired will i.ssue the letter of credit and will advise the 
other Aeeounlant General of its issue. 

3. The rule in <he last note i,s intended only fur (uca.sional issues. If an Examiner 
has frecpiently to apply for credits in mure than one province, he slionhl apply to the 
Accountant General, Public Works Departinent, with a view to l)eing plac('d in account 
with both. Hut if an E.xfiniin(!r is in accmiut in respect of the same l)ra!uh with more 
than one Afconntant General, the additional accounts .slioidd he reslrided, as far as 
possible, to the fransa( tions ( lassitied under “ I’emiltances.” 

Payments for Land. 

1201. Puyirn'iils fur hind hikt'ii for jinldic purposes made, under 
Artiide 102, by (hvil Officers not acting us Public Works dislmrsers, will 
bo debited to the Public Works Department through the Exchange 
Accounts, supported by vouchers in Forms 0, CG, D or E, referred 
to in paragraphs 6, 7, 8 and 13 of Appendix C, Volume I. Advances 
drawn by the Collector under ])aragraph 14 of the same Appendix will 
be held as “ Advances Recov(*rable ” on the Civil Books till they can be 
adjusted as above. 

1202 . Charges for establishment and contingencies incurred by Civil 
Officers not acting as Public Works disbur.sers are adjusted finally in the 
Civil Department as part of the cost of Collector’s establishment. In 
cases, however, in which the cost of the land is borne by a Railway 
Company under the terms of its eontraet with Government, all charges 
connected with the acquisition of land required by it are debitable to the 
Public Works Department. 

1203 . All payments made by special officers acting as Public Works 
disbursers, including those for their salaries, establishments, and contin- 
gencies, are accounted for direct to the Public. Works Department, and 
not through the Civil Account Officer. 

1. If the land ie taken nn for the E. T. Railway, the charge is similarly passed oq to 
the account with India, for adjustment by the Railway Company. 
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Transsotions with other Departmenta. 

1204. The following rules (I’liblic; Works Code, Chapter XIII) 
regulate the adjustment of tho transfer Iransactions of the Public Works 
Department with other Departments : — 

1676. Charges on account of works of construcliuii anil repair carried out by Public 
Work* disbursers for other departiuenU [with the exception of work executed in the roanu* 
factoriea and workshops of the Department, for which special rules exist] are rtM|uired under 
the constitution of the Public Works Department to be treated as tinal charges in the Public 
Works accounts. Hence no sucli w<»rk of construction or repair, other than those for which 
provision ha* been made in tho Publi<’ Works budgets, may be undertaken for other 
departments, save with the special saiictiun of the Local (Joverimient or Administration; 
and in such cases the outlay must still be reiordod as VMiblic Works ex|enditure, atiy 
necessary action for the provision of fund.s being first taken by the Local Government or 
Administration. Such cases can bo met by the transfer of grants, under comiKitent author- 
ity, from the department concerned (cit/c Code L\, 73, and XV, 11). 

This rule does not apjdy to works i arried out in a Public Works division from grant* 
of the Military Works Department allotted to it for expenditure and rite ref\<i(i, 

1677. Special cash expenditure incurred in a division on ad’ount of another department 
will bo adjusted under the following rules : 

1, — An actual remittance (>f cash from or to anollu'r department will be credited 
and debiterl, respectively, to that department. 

II.-A disbursement of casli on acconiit of um'tlH'r department, other than that on 
works of consti nctioii and repair, will be .idjustcil as follows : 

(a) If from Imperial Funds on accmint of Imperial Funds, the charge, when 
not in excess <if U60 f<'r each Ikuk} fule. separab' tiansimtion, will be 
adjusted in the books of tin* dislmrsing <le|iartmeni ns M'uor VVorki 
expenditure, or if relating to Fstablisbmcut charges, as “ Kstablish- 
raent,” sub head Couliugencies. In the (a.se of recurring Kstablisli- 
ment charges, the limit is 1110 mantlily. Above tlieso limits tlie charge 
will be recoverable frimi the rec(>iving ilcpartinent. 

(/») If from Imperial Funds on account oi Pruvincial or Local Funds or 
vice as in (o), but tlie limit will stand at UlO. 

(r) If the payment alfec ts Provim ial and l><Kal Fiimls only within the same 
provime, according to such limits as the Local (lovermneiit or Ad- 
ministration may prescrilie. 

((/) If from Provincial or Local another j.rovince, a* in (//). 

167B. In all the above cases, however, recovery must, as a general rule, bo made when- 
ever the transaction afTerts the expenditure of the (loveriuncnt 1'elegraph Department, or 
of State Hallways, or of Irrigation and other works for wlmli both Capital and ilevenuc 
Accounts arc kept, and tlie amount involved in ea<h horn fide separate transaction exceed* 
RIO Tho provisions of this itaragraph are not ap|)li<able in the <ase of expenditure 
incurred in a division, from graiit.s allotted t<» it by the Military Works Department f(tr 
such purposes, and vice ivrsd. 

1680. Revenue earned by the Government Telegraph Dopariment, or by State Rail- 
ways, or by Irrigation and other works for wliich both Capital and Revenue Account* ara 
kept, will be recovered from the debtor Depurtment or Service through the transfer account, 
irrespedive of tho amount involved. 

1681. The value of Public Works stock, whether Imperial, Provincial, or Local, issued 
by a division to other departments or divisions, is adjustable through the transfer accounts, 
subject to the same limitations imposed in the case of (a»h expenditure. When such 
linutations apply, adjustment may be made either under the procedure laid dowii in 
Code XIII, 39, or the value of the stock may be charged off as a minor work. Petty 
issues outside the division or of article that can be obtained from the local markets ars 
consequently prohibited. 

1682. When articles borne on the Imperial lists of tool* and plant are transferred to 
other Imperial Departments, Services, or Divisions, the transfer will be made without 
charge, provided always the transaction does not affect the accounts of the Government 
Telegraph Department, or of State Railways, or of Irrigation and other work* for which 
both OapHal and Revenue Accounts are kept, in which cases the limit up to which no 
oha^ will be made is RIO for each bond fide separate transaction. 
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Other tran«ferH of tool» and plant (t'.e., those affecting Provincial or Local Funds) will 
follow the rules relating to those funds laid down for the adjustment of cash expenditure 
between departments and between divisions, in paragraphs 98 and 99, respectively. 

1684. I.oeal Oovernmenls or Administrations may authorize officers in charge of divi- 
sions to waive the right of recovery whenever the nature of the transaction renders such a 
((jurso dpsirahle. All payments of amounts due by one public department to another 
should be made by book transaction, oxcent when such book transfers do not suit the 
methods of a( count or hiisiness adopted by the supplying department. 

Noth 1. The foregoing rule will not affect the procedure for the collection of rents 
from Military Officers as laid down in Army llegulations. 

1685. Tli(i value of liiiildings Iransforred from one department to another, or from one 
bram'j of tlio Public WurUa Department to another branch, is adjustable under the fol- 
lowing rales : - 

l.“ lf tlie building is transferred from one ImiHirial Department or Service to 
ariotlicr no cliarge will be made. 

II. If from imperial to Provincial, or vice versd, no charge will be made, provided 
the trarisler causes no expense to the transferring Service. 

JbiL should the transier either under I or II affect State Uaihvays, or Irrigation and 
otlnu' works for which both Cajhtal and Revenue Accounts are kept, a lefcrenco must be 
made to the (iovernment of India. 


111.— If a building that has been constructed from Local Punds is traiisfeired to Im- 
perial, tfie Imperial revenue should (as a general rule) t)ay the charge, and 
vice rend. 


IV. Transfers between Provineial and Local, and rice rend, will bo dealt with by 
Local Governments. 

tranNf!!mw/'' m 'vilh regard to debits for tlie value of stores 

wi h i y I” Military or other supplying Dei.artinoiit 

connected w r I. n ^’*1 ‘‘vmy utlier document 

whether the vmIh/^ ninsaction the head of .service for which the stores are required, and 
wneiiier tlio v.ilue of (ho utoroo i«, or io not, dobitable in transfor. 


Form of Exchange Account. 

Exchange Account nn' cuunicialed and 
-xplamed in Annoxuro J3. The account itself will show only totals of 

. icdules .Ittiicluul. Ihe Civil Accountant General is cnl iixdy responsible 
tor clearing the account under heads 1 and III and the Public Works 
Examiner tor clearing heads 11 and I V. The ontrie.s against head III 

1!1, “tv -'"‘.T General, and those under 

t IV 111 the outw'ard account of the Examiner, are, as a rule, respond- 
"f eiit'Hjs only. Hut there is no objection to a sjiccial arrangement 
I n m “ff“ “l ‘i‘“ I" pailicular class of credit 

Isr!:i5',,!™lr '« i""" 

AtcounUnt (itneial, if ho have any transadion.s with any other tTvil Administrations ho 

heX,rz‘:‘' - ■Hvm'tTo’riirord'i- 

ment oU tnv;',,I;rel,Ir77''''''"T"' "e Ileiwtinent sanelions the entertain. 

rfJli ;‘n Kxeciitive Engineer, the cost of which is chargeable to the 

Cm Dopavtinont a copy of tho orders should be forwarded to the Ein,ancial Branch of the 
Civil Secretariat for communication to tho Accountant General. 

arconnt^^hnf forward tho Treasury consolidated receipts with his outward 

account; but an Accountant General should not forward paid chequL with his oSS 
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Adjustment of Service Receipts and Charges. 

1206. The major heads of “ Mujtn* Works,’’ Minor Works and 
Navigjttion ”, and ” Civil Works ” are divided into two minor heads: — 

(1) In charge of Public Works Oftiiers. 

(2) In charge of Civil Ofht'ers. 

The first must he n'.^erved exelusively lor revenue reeeivod and expen- 
diture carried out under the regulaiious of the Puhlie Works Department 
and accounted for to I lie 1‘uiilic Works Account Olliccrs; lhai is, they 
will appear on the (h'parl mental accounts only, and will not pass on 
the Civil hooks. Itcceijiis which come directly on the Civil Accounts, 
and expenditure met from funds (d)laiiied from Civil Treasuries without 
the intervention of the I’uhlic Works system of letters of credits and 
cheijues, are to he (akeii under the seiamd head. 

1207. Expenditure of Civil Olliccrs under the rules reprinted under 
Article KiT is cairioil oiil from funds supjilied hy I’uhlic W'orks Oflicors 
ami is accounted for to the i’uhlic, Works De[iartmenl ; conse((ueiitly, it 
is tak(‘ii to head (I) and will not appear upon tlu‘ Civil Accounts. 

1. When receipt!- (ir (.liaise, ^ on amount uf Public Works iu charge of Puhlie Work* 
Deftartmeiit Officers liave to )»(■ taken to a l.oi;il Kuiid, of which the local aulhorities have 
a separate ae(‘onnt, such receiptfi oul chaicos sli'iuM he pa.‘^.*<c(| on to tlie Civil Department 
through tlie K.xchangc ,\c(‘omil for ((imnmnic:itioii to the local auth<»ritics, and for mljust- 
mont against the balance of the fuinl. 

1208. The followin^,^ luh'S must he siriclly observed hy the Aecouiil- 
ant General, as well as hy the Exaniimu* of I’uhlic Works Accounls: — 

(r?) Outhiy from jirovincial and local liimls, resjM‘ctiv(‘ly, must 1)0 
recorded (listiiiclly and s(‘j»aial(‘ly in ihe Examiner’s oflit'O 
throui^lioui the year. 

(/>) All sums due from provincial to local fumls, or tnee venidt 
whetlier on account of estahlishmeiit, tools and plant, or 
uuythinjjf else, must he juomptly charged oil as they occur, 

1209 — 1211. Cancelled. 


Fees of Sanitary Engineers. 

1211A. The foil owing rules will he oh, served in regard to the mode of 
recovorv and adjuslmeiii of fees lor servic(‘s rendered hy Sanitary 
Engineers to Aluiiicipulities and others: — 

1. JThe Sanitary Engineer should send copies of nil bills he may present to Muniei- 
palitios and others for fees duo on works cai l ied out to the Examiner of Accounts, who will 
record the amount of each bill in a register t(» he opened for the jiurpose. 

2. Municipalities and otliers from wliom fees arc due will pay tliem into the 'freasury, 
and the Civil Account Officer will in his Exchange Accounts with the Examiner, pass on 
the credit to the Public Works Dejiartment. 

3. The Examiner, on receipt of advi(« of a credit in his Exchange Accounts, will note 
the payment in his register and adjust the amount by reduction of expenditure against 
EstabUshment—Sanitary Engineers. 

4. All items outstanding in the register for more than six months should bo reported 
to the Local Government for orders. 
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Settlement of Outstandings. 

1212 . Tlhi Exchange Accounts are very precisely classified under 
several heads (see Aiinexure E), and it is clearly laid down which of the 
two officers concerned (Civil or Puhlic Works) is responsible for seeing 
to the ad justiiieiit of each head and stating the outstandings of it. 

1213 . The Accountant General and the Examiner Jiiust reconcile their 
uccourits each month, and the r(‘conciliatiou should not be postponed till 
the end of the year. 

1214 . Wlieri iliscrepaucics are not adjusted monthly, they should be 
settled by |)(‘rsonal communi<*ation between the two officers; and if, after. 
Hueli communication, delay still occurs, the fact should be brought to the 
notice of the Comptroller General. 

1215 . Each Civil Account Office and Public Works Examiner should, 
after the submission of bis March final accounts, render to the Comp- 
troller (jeiu'ral and tlie oilier party to the account, us prescribed in 
Aiticli^ lIoT, a progress n'gisier (Article 1150) for each Exchange 
Account to wliich lie is a party, accompanied by detailed lists giving 
explanation of the outstandings. The I^ihlic Works Exaniiuers should 
suhmii th(‘ir reiuriis through the Accountant General, Public Works 
Department. If after submission of the Aturch final aceouiit any journaJ 
entries an* made aff'eeling tin* aeeount current heads, revised progress 
registers should he submitted on or before the 15ib December. 

1216 . All olfieial iiumlier is given to each Exchange Accoiiiii as 
sliown in Annexure A. 

1217 . The Accountant General, Public Works Dopartmmil, should, 
aft(^r .submission of his final accounts, furnish the Comptroller General 
with a siatmiieiit in the following form showing the detail, hy aceounts, 
of th(' total debits and credits to the Civil Department which he has 
shown ill his final accounts. Tin* Accountant General, Publii'. Works 
Department, should lompare tlu* total debits and credits shown in the 
progress registers submitted by the Examiners with those show'ii in ih(‘ 
above statement before forw'arding the progress registers to the Comp- 
troller General : — 


No. of AiHJount. 

Total Cmlitn. 

Total Debits. 

Net + or — , 

1 

Total* 

1 

1 


- 


Agroohig with the Unal sccoont for tho year. 
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ANNEXUBE A. 

(See Artioles 1196 and 1916.) 


liUt of Civil andJUthlic IVorks Exchange Accounts. 


OlIlclRl 1 
No. j 

Civil Provinc'e 
conccrnod. 

Public Works Kiaiiiiuer ! 

concerned. ' 

BlMAHm. 

i 

1 


OKI UNA KY ItUANCn. 


1 "1 


Public Works Accounts, Madras 

:^tr Coorg. 

2 


Public Works Accounts, lviij|nitana 
and (\nt ml India. 


3 1 

India . . •{ 

Public Works AciOunts, Bengal 

Port Blair. 

! 


Public Works Accounts, CVntral 
Provincci, 

i^'ur Hyderabad 

6 


Military Works Services 

Also for Baluchistan, 

1 

6 ' 

j 


Public Worbs Aw'Ounts, Central 
Provinces. 

Also for Bsrur. 

flA 

Cciitnil Prov- ^ 
inces. 

Public Works Accounts, Itajiiutana 
and Central India. | 


7 i 

r 

L 

Military Works Serrices. ' 


8 r 

j 

9 

- Burma . | 

Public Works Accounts, Burma. 

MiHtury Works Services. 


10 ' 

1'>A 

\ Kiwtern C 

J and | 

) ABsani. C 

Public Works Accounts, Kastern ; 

Pengal and Assam. 

Military Works Services. 


i 

11 r 

f 

Public Works Accounts, Bengal, j 


llA i 

i 

'Bengal . ' 

Public Works Account#, Kastern 
Bengal and A swim. 


12 

) 1 

Military Works Services. 


13 * 

. u' 

f 

United Prov- 
inoPB of^ 
Agra and" 
Oudh. 

Public Works Accounts, United 
Provinces of Agra and Oudh. 

Military Works Services. 

Public Works Accounts, Rajpu^na 
and Central India. 


)6 r 

17 1 

18 i 

19 

19A 

'Punjab 

^ Public Works Accounts, Punjab. 
Ditto ditto 

Military Works Sei*vioes. 

Public Works Accounts, United 
Provinces of Agra and Oudh. 
Public Works Agouti, Biogal. 

For North-West Froiiifr 
Province. 
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Olflilal 

Civil Pfoviiifo 

Puldic Work* KxiiniiiKT 

1 \|Umauio4. 

No. 

LMiiiforiiL'd. 


20 

21 

1 .Miidl-iiH .| 

0 U ( ) I N A U Y lu: A NC H-condJ. 

Public Work.s Aj-couut.^, Mmlrus. 

1 Mililarv WoiIvh SorviccH. 


22 

) { 

‘ Public Works Accoimis, Bombay. 


24 

26 

> Hoiiil'jiv j 

] r 

i 

Military Worb.H .Services. 

RAILWAY BRANCH. 

; Ik.iilwiiy Accounts, Bmab.iy . 

For tbo Rajpulana-Malwa 

20 


i 

i 

i 

i llailwav Accounts, Madras 

Railway ftysteni and the 
Indian Midland, Groat 
Indian I’cninsula and 
Bhopal Railways. 

For Ik'zwada B-Gension 




Railway. 

27 


Bailway Accounts, Calcutta 

For ilic Fast Indian and 

2S 


North Wobtein liailwav 

Soiitli Bchar Railways. 

Also for (^iutta-Nu.shki 

20 


Railway Accounts, .Madra.s 

and Khusbalf'arb-Kohat* 
Thai Railways. 

, For Madras and Southern 

00 

31 


.Slate Railway Storo.s. ; 

Jodlipui-Bikaiiir Railway . . ! 

' Mabratta Railway and 
i also the .Mysore, the 
Bozwada, Masulipatam, 
and Kurnnol-Dhone Rail* 
i way. 

F or d od li p 111 ’- 11 y do raba d 

31A , 

. 

Nas^da-M ultra Railway. | 

Railway (British Section). 

32 ' 


Railway Accounts, Bombay . . | 

For Indian .Mid bind and 

32A 

CdittuI I'roV' 

Railway Accounts, IhJiiibay 

Groat liniiun Peninsula 
Railw'ays, 

Fir K 1 andwa-AkoVi-Uin* 

33 

iiU’i'S. j 

1 

Public Works Accounts, Central , 

^(di Railway Survey. 

For Wuroni Colliery. 

81 ^ 

1 

L 

Provinces. 

Railway Accounts, Calcutta . . j 

For Bengal- Naj^pur Rail- 

35 * 

) f 

Burma Railway.s. 

way. 

S6 . 

1 liurmft . ^ 

Public Works Accounts, Burma . 

For Railway Surveys. 
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ANNEXURE k~eont<l. 


OffieUl 

Ciril ProYiiioo 

Public WurlvA Ivxatniui'r 

UvUiBKS, 

No. 

concerned. 

I'oiucriud. 

RAILWAY ISUA.NTII-, 

;^7 

1 f 

I 

Assiiin-lwii^'al Railway 

I’or .lorliat Uailuay. 

38 

Kiistrrn I 

► Mcn^'nl iiml •( 

i'uldio Works ,\iroiii;ls, K.islr ii 
IViigal uiiil At»sa>i» 


38A 

Akrumi. 

KiisUi'ii IJeugal Ivailway. 


38B 

J 

I.owir (lan^'cs UridKo i’loj.d. 


39 

r 

Public Works Acfoanls UtMipil 

For (lie Howrali' Alula 
Nlcaiu Tramway. iV-ngal 
D.aiiiis (L.uiil), Lakwnu* 
N oak 1 la 1 i 1 in i Iwa v ( Land ), 
South llchar Uailway 
(liaml) and Tribeni 
Uraiich Ksteiisioi). 

4(1 


Ha,''(rrn j!vic4al Uailway 

,\l.so 1 or (^xteiiMoii.s iitul for 

I be Moorsliedabail i{iMneli, 
liialiiii;i|iutra'Sulian|) u r, 
and .Myincnsiiigli-Jaiiuil* 
j)()re*.l;igganat h g u n j 
Itailway.s. 

4<)A 


Lower (jlaiif,"ch llrid^r Project. 

41 


Kaihviiy Accounts, Calcutta 

For the Fast Indian, Bon» 
gal Contral, BengaLNag* 
))ur and South Beluvr 
ivailways. 

43 


JViiptl ainl Xortli-Weslcni ainl 
Tirlioot Kailways. 

Also for Slate outlay on 
land for the Bongal and 
Niiifli-Wewtorn Itailway. 

43 


Oiblliaiid L'oliilkl airl Pailway 

Also for Allaliabad-Fyza* 
had and Agra*l)ollii 

41 

J 

Assaiii-Iloii^Ml iJallway. 

Chord Itailways. 

45 ' 

f 

’Ivoliilkliand-lsuiiiaoii liailway 

For Luekiiow-Baroilly 

Kailw ay. 

46 

Uniloil I’lov 
inccs of 

A"r?i iind- 
Oiidh. 

Kailway Aceouiils, P»oiul'Uy . 

For Kajputaiia-.Malwa 

l.'ailway Hynteio, includ* 
ing llie Nagda-Muttra 
Railway and Indian Mid- 
land and Creat Indian 
I'oniiiKula Railways, Bom- 
hay, Baroda mid Central 
India Railway, Bombay, 

47 


Bengal and Xoiili-Westeiii and 

Also for State outlay on 



Tirlioot liailwayH, 

land for tbe Bengal and 
North-Western Railway. 

48 


Railway Accounts, Calcutta . 

For Kaii Indian and 

• 


* • , 

Boiigal-Nagpur Railways. 
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Rhuasks. 


I 

Al»o for Agra-Delhi Chord, 
' Allahabad'Fvzabad and 
Ifardwar-Dehra Railwayi. 

Also for Khushalgaih- 
I Kohat-Thal, Qiietta- 
Nughki, Jech-Doab and 
Lower Sind Extension 
^ Railways, and the fron- 
tier Railway Reserve. 

; For State outlay on land, 
i For the Southern Punjab 
; Railway and extensiong. 


. For Kajputana-MaUva Rail- 
I way system. Also for the 
i Dellii-Kogi Section of the 
; Agra-Delhi Chord Rail- 
i way. 

. ; For the East Indian Rail- 
j way and for State outlay 
j on land for the Delhi- 
Umhalla-Kalka Railway. 

. I For the Agm-Delhi Chord 
: Railway. 


. For State outlay on land 
I for the Tanjore District 
Hoard Railway. 

. For the South Indian 
Itailway. Alw for the 
Tanjore District Board 
: and Tinnevelly-Quilon 
Itailwayg. 
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ANNEXURE 


Ofld«l Civil ProTiDpe 
Ko. concentftd. 


Pablic Work* Eutuintr 
concerned. 


i ^ Bumliiiy 


RAILWAY BRANCII-co«rW. 

Railway A&’oimt!*, Calcutta , , : For Ronj^al Na^jAir Rail- 


Railway Arcounfa, Madias 


f Railway Arcoiiiits, Romhay . 


I North Wi'.storn ILiilwav 


I State Railway StoivH. 

I Railway Aceomila, Madras 


Public Works Ac<’Oiints, Bombay 


Railway Accounts, Calcutta 


Nagda-Muttra Railway. 

Oudh and Rohilkbaud Railway. 


' For the Madnw and South- 
: crn Mali rat ta Railway 
; and also the Mysore, the 
I B e / w a d A- .Masulipatam 
and Kuniool-Dhono Rail- 
1 ways. 

For the Croat Indian 
Pen i null la and Indian 
Midland Itailways and 
f- rtho Rajputiiim-Mnlwa 
Railway system, Palan- 
)»ur-l)eesa, Rewari- 
; Pliulcrs, Ahmedabad- 
Parantij, Tunti Valley 
and AhmedaWd-Dholka 
, Railways. Also for the 
Bombay, Baroda and (Vn- 
i tral India Railway. 

: Also for Qiietta-Niisliki and 
j Low.t {^ind Kxltuision 
i Railways. 


For the Madras and South- 
j crn Mahratta Itailway 
; and also the Mysore, the 
I B e z w a d a-Mosulipalam 
j and Kurnool-Dhono Hail- 
! ways. 

; For State outlay on land 
for Tapii Valley Rail- 
way and Barsi Railway 
Extension. 

For Bengal* Nagpur liail- 
way. 


ANNEXURE B. 

(See Article 1212.) 

Exrhtnge Accoiiiit hdween the Accountant General^ Bombay^ and the 
hxaniiner/P. IB. Accounts, Bombay [Buihlinqs and Roads and Irri* 
(j at ion Hninches). 

Month of ... to , 


IN the 


(’ivir, 
I’. W- 


IIookh, 


DobitH. 


f. -KK\;[f7'r\\('KS TO CIVIL PilOM P. w. i;.- 
I'avmkvin r.vTii Tin; vsriiiMs in OiiirKits of the 
P. W. 1). , . . 


Credits. 


E a. p. 


U. llKMITTAMCPS PliOM C[VIL TO P. W. I).- 
CiiEiiUKs (H' 1’. \V. 1). OiiroKit.s 


iri.—irKiMS AD.Il'STAHLK HV CIVIL PMPAUT- 
M PNT— 

Intku-juii'autmfntai, (Uauurs ijy \\ w. I). 

IvKVKNFE, IM 1*. \V. 1)., TO IlK (’Iti;i»ITf:i> UI’O.N 

Civii. Pokk'h 

EnM5yniTITRR is P, W. I)..’ ('IIAiaiRAULK 'irpoN 

Civir A^^'^oif.VTs 

MxriiA.voK jn Tra.vsautio.v of the P. W. 1). 

WITH K.VOF.ANit , ’ 

Uf(’i;ii'Th ov account of Skiivicr and other Ponds 
MlSOliLFANFOUS . . . . 


Total III 


iv.-itmms ad.ipstaplp ijv v. w. rx— 

Payments into Trkasuiuks by Civil Officeub 

ON AfCOUNT OF P. W. j). 

Contributions in aii> op ITiblic Works 

CllAIMFS FOR COMFOTION OF WaTKR PaTF.S . ! 

Intfu-dkfautmkntal (Tiarof.s to P. AV. IX . 
Payments for Land ihken df for P. W. IX 
PURFOSFS . , 

MlSUELLANEors . ... 


Total IV 


Totat, Pebits and Credits 


Palanck from last AaouNT 

PvLANl’K CARHIKD FORWARD . 


GliAND TOTAL 


Ohap. 60 ,] 


PUBLIC W0BK8 BEPABTMBNT. 


648 


Detailed Explanations of tke Heads, 

PatHBNT8 into Trbasubibs by Off I- These amounts wiIIIh) civdited by the Civil De« 
CKB8 OF TIIK I\ W. U. - partnuMit upon llu* information roceiviHl in thd 

State Railway Hnoioh. Troaaurv A(v«>uiits. and debited by the Public 

Irrijjatiou liranch. Works li^m.irtin' iif , in the Sjpoe month Ujjon 

Bnildiii}^ and lioada Hranch. tl»e roiwdidated rtvoipts of Tmisiiry OHioors 

furnished by Kxeaitive Kngineers. 

CHR(irK8 OP ?. W. D. Offk ER» . The elieques paid will bo debited on the Civil side 

«i|‘ the aec.iniits and those issued cn-dited on the 
r.iblie Wiuis Mde. rhe I’ublie AVovks Depiirt- 
nient will maintain the ntvesSary watch over 
tin* outstaiidinj^s. 

)ii Whenever eonviets are employed on public works 
olhi'i* tlian jail works, the Public Works Do- 
partment will jiav the full market value of their 
labour, wliether they ho emidoyed on Imperial, 
Provincial or ho/al Funds Works ; the paynient 
will lie made in accordance with Itule XI, 
Aili(let)5, Chapter 0, of the Civil Account 
Code 

Rkvenub and Kxi'ENDiTrRi: IN P. W. 1). The Civil Accountant (Jeneral will receive the 
TO DK CUUDlTKD ou cIlAROED I'l’ON debits t>f the F\aminer, taking tliom to lln; louu 
ClVir, Ai'oOl’NTS— aeniuiit to wliieh Ihev are ehaiy,0'ahl('. The 

Public AVorks cliarj^eahle to a loan Civil Accountant Qenend will he respunsildi* for 
upon tlie Civil books. ideaiiii;,^ tlie Examiner’s debits or adjiis(inj( 

them upon the hieal accounts eoncernod. 

pECRiPTfl ON ACCOUNT oP Seuvk’R AND The detuils ave t o he seiii hj tie Examiner direct 
OTHER Funds (one head for (‘a< h fund), to tlic Se<'ietary (d the Fund. 

Payments into TRKAsuRiPS ht Civil 
Opfk'Krs on account of P. W. 1).— 

AVatcr-i'ate collections. 

Kent of Covenimeiit liuildiiiL:s. 

Rent of roadside lauds. 

Salc-]»roceeds of I'ailway, Class C 
lands, 

Kccoverics of advances of !‘. W. h. 

Surplus cash refunded by Civil 
OHleers. 

Jlliseellaneous. 

iNTEIl-DErAKTMKNTAT. * CHAliOKH To 

P. W. I).- 

Ry Forest Department. 

By other Departments, 

Payments fou I>and taken ur loit 
1'. W. D. PuBPogEa— 

Railways. 

Trripdion. 

Other lands. 


iNTBH-DEPAnTAfKNT.SL Cl{KDIT8 
CuAECtRS BY P. AV. D — 

To Fore.st Dejjartinont. 

To other Departments. 
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Chapter 61.--Military Department. 


Awignment# 1218 

Schedulofl of Ueceipta and Paymenta 1219 

Form of Exchange Account . . 1221 

Heturns for Military Accountant 

General 222 

Adjuatment of Storea . .1225 

Lapae of Tranafcr Ueceipta and 
Ghequea 1228 


Deceased and Deaertera’ Eatatea . 
Military Treaa lire cheats . 

Indian Military Service Family Pen- 
Hion Uegulationa .... 
Poii.sions from old Military and 
Orphan Funds .... 

K x oh an go 

Military Accounts submitted to 
Gomptroller General 


1229 

1230 

1234 

1235 

1236 

1237 


AsBignments. 

1218 . AsHignmontfl on local Treasuries are issued by Accountants 
Ucneral, at the beginning of tbe year, on (ho application of the Controller 
of Military Aeeouiils Controller of Military Supply Accounts, and 
Deputy Controller in Independent , barge. Tbe probable cash require- 
UioiliH of esifli ofhco for each nioiilli are Hpecilied in these assignments. 

Schedules of Receipts and Payments. 

■ U'*"' "f Military receipts and payments trans- 

mitted by Inaisiiry Oft.cers (Article r,()5) with their monthly accounts and 

bl-moiithly ist.s of pay are, oi, receipt, eolleeted (ogetlier hy the 

timS faiward...!, ill original, together with all vouchers 

Mil'i ■• 11(1 (raiisfer reeeipis, to the Controller of 

Military Aceoniits. (,on(r,d|,.,. „t Military Supply Aeeniints, and Deimty 
Cnntioller in Independent charge with a eovering list in Form Ibi) for 
payments, •"•<1 I'mni HiO for reeeipt.s;— the first list of iiayments should 

liVim 1 t '""S "i it liii'l the .second 

Inst and tlie srhediiles of reeeipis on the Kith of the ne.xt mouth. 

ii.u .. MrSi.s 

1220 . The AeeoiiiitanI (ieiieral will preserve for record a cony of (he 
eoyerin^ li.sls, ^uiul also a copy of the .sehediile of receipts and of t e 
entries in the M iseellaiieoiis ” eoluiiiii of the sehediile of payments. 

Form of Exchange Account. 

Aeeount Current is prepared in. Form 
h!^() ^ Current is in Form IG2 prescribed 

by the Military Aecouiits Department. The mutual adiustLnt and ■ 
clearing of ilems is regulated by rules laid dowu in Chapter 67, and eS 
Controllei or Deputy Controller in Independent charge fnrnishe* the 

with'’a 'ZT o “'I'V-’"' concerned annually 

That Chapter!*^ "* 1167 
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1. The following explanations may be of use 

Btad I .'—Rtmitiancts to Civil from Military, 

This is intended for cosh remitted by the Military Departmental OflUcer inUi a Civil 

These sums appear in the second money column of the Treasury schedule (Form 66). 
Truusier r^'eipta drawn by Civil Treasuros, and cheipies drawn by Cantonment Secre- 
taries on Military Treasure chests will also be shown under this head. They appear in the 
fii’st money column of Form 65. 


Bead Il.—llemittancfs from Civil to Military, 

These remittances are issues of payments upon cheques and transfer rmnpts issued by 
Military Officers, and also— when such is specially ordered speie remillances from Civil 
Treasuries to Military Treasure chests. Registration fees, Stamp, Abkari and Salt collec- 
tions, etc., paid into Military Treasure chests will appear under this head. 


Head III, — Itemft adja.itahh by Civil. 

This i.s intended for receipts and diarges on a<’count of the Civil Dtqiartmcnt received 
and expended by Military Oflicers, and debited or credited by them to the Civil Depart- 
ment for adjustment u)-(ui the Civil Accounts. Under this liead may be included sums 
received into Military Treasure chests on account of Cantonment Funds, Contributions 
for Foreign Service, examination fees and subscriptions to Service Funds. Consequently 
the original items under this head are always in the account rendered by Military to Civil, 
and the responding entries are always in the aicount rendered by Civil to Military. The 
responsibility for adjustment rests with the Civil Officer. 

Hvad IV.—Itfmn Adjvftfnhh. by Militory, 

This is intended for receipts otherwise than on receivable orders and for payments on 
Military Account otherwise than on cheques and transfer receipts issuei! liy Military Officers, 
and also for the value of stores supplied by and returned to Civil Department s. 'I’lu'se 
will be debited or credited to Military in the account rendered by the Civil to the Mili- 
tary. The only entries in the account rendered by Military to Civil arc the responsoi 
f.iven by Military in adjustment of these debits and credits. " 

The Civil Officer is entirely responsible for the i lcaranee of heads I and III, and the 
Military Officer for heads 11 and IV. Accordingly, the Civil Officer need give no parti- 
cnlars in liis outward Account (hirrent of the item.s < redited and debited under beads I 
and III, and in the same way tlie Military Officer ru'ed give no particulars of the itenss 
credited and debited undiT heads If .and IV of his outward Account ('urrent. Civil 
Officers in giving particul.ii's under head IV of items < n-dited will be carcfiii to (‘tiler the 
full designation of the party J'ayitig the amount into the Treasury. 


Returns for Military Accountant General. 

1222 . On (ho 23rtl of Tone of each yoar (*a( h Aocounljiiit (J(‘noral and 
Coinpirollor should fnrnisli fhe Military Oontrollors or Dojmty Controllor 
in Tndopondoiit ohnr^o ooncornod with si slattunont showing (ho jtrobable 
amount of onYn'nal dohits and orodits on aocount of Iho Military Oopsirt- 
mont that will appear in tlm Exfdianjro Accounts for Msirch (final) 
under head IV. — Items adjustsihle hy Military, according to the latest 
availalde information. 

1228 . Each Accountant General should send direct to the Military 
Accountant General by tbe 30tli of each month a statement in Form 
163, showing tbe debits and credits to that department in his books for, 
and to tbe end of, tbe preceding month. In the case of Madras, Bombay, 
and India, tbe figures may be sent a fortnight later. 

1224 . A similar statement showing the debits and credits on aceount 
of Imperial Marine should also be sent to tbe Military Accountant 
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Geneial, on tlae same dates, by each Accountant General having such 
transactions. 


Adjustment of Stores. 

1225 . Ad juslinciii of tlu? value of slorcs supidicd lo tlio Civil Depart- 
ineiit for which |myiii(‘nl eau he refjviin'd utider the rules for inter- 
dejuirtiiienlal ehar^n's should he iiiiida luonihly, the debits being raised 
against the (joverninent or j)e[)arlnieiit eoneerned througii the Exchange 
or C(‘ntral adjusting account, us Ihe case rcfjuires, supj)orted by the 
receij)t of the ollicer lo whom Ihe supply was mad(', in which tlie 
aulhorily for the supply will be noted ; Ihe value (d' Ihe stores will also bo 
entered in ihe rc'ceipt, if pracHcable: (dlnnwise a separate valuation 
Hl.alement will be fimiislie<l. 

1. Milit:ii'y flfdjits t’nr orda.iin stores sii|»]trn‘(l |o Proviiwifil riovoninionls inust be 
tcceptod. iticliidiii^ cxcluirii^t', pO/.s lust o| lr;ins[Mnt irom seaboard to place of issue (4 per 
cent, on the value of the stores). jiliiA 10 jier rent, departmental ( harije on the sum of tho 
ubove eharj'es, in addition to all transit < iiai>,o's. 

2. TIk! cost of military stor<‘.< supplied to Imperial Civil Department is not to be 
charged to the latter. The < ost of rari ia^e .‘«hoidd he home hy tin* paying department as a 
Military <diarge if paid in advance or hy llu' re< adving deparlmeiit if [»uid on dt'livery. 

3. Tlie debits of tlie Military Ih'jiartment for medicid store.s supplied to Provincial 
Oovernments, Civil Defiartmeiils, atid ( Taril.ildc Di.spen.^iries will, for Kuropean stores, 
lx? at sto<'k-book rates, e.xehange, pfuA 10 per <-ent. on the sum of the above two items. 
For stores loeally pnivliased stork book rates only, 10 per cent., will he eharged. For 
maniifaitinaal stores stock hook rates. i>hi.< H per (rut. (for inleivsi on (•iitlav. .rnhji'et to 
revision from time to time, when neee.s.sary), phi.-t 10 per cent, mi the sum *(d' tlie above 
two items, will he eliarged. Jn all eases (he ( ost id’ transit from the place of issue must 
be paid liy the rei eiving defiartment. 

1226 . The following rules luivc been laid down will) regard lo Ihe 

eliargo for new in,slniiiieiil.s siipplitMl by llii* Mi'dieal Sloiv Di'parljni'iit, 
and lo l lu‘ rt'pair of old oiu'.'^ : 

1. The eliarge for new instruments imported by tin- .Medical Store Dep.irlnient will be 
ftt stock-book rates, />///.>( exeliange. /////.s 10 per ('cnt. mi the sum of the above two items. 
For new instruments locally manufactured or puielia.sed stock book r.ites oidv. 10 fier 
cent., will bo charged. In both eases the eo.st of transit from the ]daee of ‘issue mu.st be 
paid by the Civil Department. 

2. No allowance will be made to tlie t’ivil Defiartnient for the value of instnunenls 
returned into store a.s useless and miservieealde, and no ehargi! will he made to the Civil 
Department for tho repair of instruments returned for repair and not hrmight upon the 
books of the Medical Store Department. Uul when any ru'w article.s are supplied from 
stores to complete a set, tho charge will he as in Note 1, including eo.st of transit. 

3. When European instruments relumed into store on delivery vomlier are found fit 
for repair and re issue, credit will he given for them tu Ifte Civil ne[tariment at two- 
thirds of tho stock bisik rates, plu.v exchange. For local instrumeiit.s credit will he given 
at two thirds of tlio stock hook rate.s only. The charge for .such instrntnonls, on re-issue 
to tlie Civil Dejiartnieiit. will be the .Mims thus allowed for them, 10 p-er eebt. In 
both ease.s the eo.st of transit from the phiie of re i.sstie mu.st he paid by the Civil 
Department. 

1227 . Fur Eurnpoun inodiral sloivs .‘supplied to Miiiiicipalilies. Native 
States, and privitlo individuals, the charge will he slock-book rates, 
yhs exchange, plus per cent, on tlie sum of I ho above two items. For 
local stores, the eliarge will he stork-hoo*k ratc.s, plus 20 per cent. In 
both cases the cost of transit from the place of issue must he paid. 
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Lapse of Transfer Receipts and Cheques. 

1228 . Military transfer receipts lapse at the end of the third account 
year after the year of issue, and Military cheqinvs at the end of the third 
month after the month of issue. Doth will he ailjusted in the hookf 
of the Military Department, and not in tliose of tiu' Tivil Department. 

Deceased Soldiers* and Deserters* Estates. 

1229 . Under Articles 170 and 177 of Act XI 1 of ISDl (Indian 
Articles of AVar), the sur[)lus of the estalt's of deci'ased jiersons snhjei’i 
to those Articles, or of th(‘ property of deserters is nMuitted to the (^»mji- 
troller, India Treasuries; the surjilus )>ro]>t*rtv of deseiters should he 
credited as r(‘venue immediately on ri‘ceipt, \vhil<‘ that of dec(*as('d oflicers 
ami soldiers should he credited to a distinct sul)-head undi'r Deposits and 
entered in a ri'gister in Form 101. Smdi deposits, if md claimed within 
threi^ years, will lie credit(‘d to r(‘venu(‘, like anv otlnu’ deposits. 

Receipts and Payments at a Military Treasure chest 
on account of other Departments. 

1230 . In cases in which Military Treasure che.sts are authorized to 
roceiv(‘ money from, or pay money to, ollicers of the ihihlie, VVorkH 
(imdudinj^ llailway) Department, they will conduct, and account for tlm 
receijds or pavimuiis in strict conformity with Arii<‘lcs 41!), 47)1, ^57, 
47)8, m and 40‘J. 

1231 . Transactions hidwcen Military Trisisurc chests and Public 
Works ollicers Avill he scdthsl throii;?h the (^'l;tral Adjusting Account. 
The ch('(|ues issiK'd will he original items in tli(‘ Public Works accoiinls. 
TIk' clic(jiics ])aid will h{‘ rcsj)ondiiig items in ilu' Military aceoiints, 
and th(‘y will he so cliaigtsl at onci* as the payment is mad)* without 
waiting for the scliedulivs of the original iii'ins. These si-lnslnles will, 
however, he furnished to, and l)o elieeked hy, the Militaiy Aecounts 
De])artnient as directed in (Tia])ter 7)(); they should eoiitain d(*tails show- 
ing the numher, date, and amount of each ehecjin*, and th(‘ name of tlm 
oflic.er wlio drew it. 

1232 . T ransaetions hetwoen Military Treasure chests and Pitsial 
OHicers will be settled in the same way. ilcunittances hy Postal and 
Telegraph Oflicers will he original items in the accounts of th(‘ Accountant 
General, Post Oftice and Telegraphs, ami rosj) 0 )iding it)‘niH in the Military 
accounts. When advance's ar<* drawn ])y tin* Postal and Tclcgrajdi 
Oflicers, the payments l)y the Military D<‘partment will he original entries. 

1233 . Transactions with tlic fhvil Department W'ill he .si'ttlcd through 
tlm ofdinary Account Current exidiangcd hy th(‘ Civil and Military 
Account Officers. 

Indian Military Service Family Pension Regulations. 

1234 . Subscriptions recovered under these regulations should ho 
credited to the Controller of Military Account.s, Eastern Circle. (See 
Article 958.) 

N 2 
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Pensions derived from the old Militarr and Orphan Funds. 

„f miscellaneous ch.arges payable out 

1! Tw' “"rnif"’ ili'itary Lasure Chest 

Arficie S ^e‘lnV' ’’‘f'^ finally in the Civil Department (see 
Treasuiv or Milil irv V -'nd covering schedules received with the 

i;;,3, "» ei-ii .„,ii u,.ss:'r."“ 


Exchange on Transactions with London. 

i.. .K„£,;:tr, '» 

Military Accounts submitted to Comptroller General. 

tlu/S,.,!lw',’'nf ‘\ ^''''♦:y>'/’'Tartmeut are rendered by 

Circles, the (huitr.dler ^ -'"'i “'a"’ Northern 

Controllers in Tiuloiiendcnl ehiir(r"'^<{' "'**'/ ^''''"'nls, and the Dcjmty 
to Cm Con.!drrdler a and Burma Divis/ons! 

should he furnished not I it,.,- (Ii.n, fV , ' '"•^/'“'[’"''^ant (general ; they 
(0 which they relate. ' ' *'■« "'onC' 
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Chapter 62.— Post Office. 


Aasiguiuent of Funds . . . 1238 

Accountant General’s Statement of 
Postal Receipts and Payments . 1239 
Post Office Statement of Civil Re- 
ceipts and Payments . . . 1240 


Responsibility for Adjustment . 1241 
OifTcieiuos in Money Order Ac- 
counts 1242 

Stationery and Printing Charges . 1243 


Assignment of Funds. 

1238. Letters of credit are issued by the Deputy and Assistant 
Accountant General, Post Odieo and Tele|rra])hs, ou Civil Treiisuries, in 
favour of Postmasters, williiu tli(‘ir circle of audit, once a year, showing 
the requiremeuls of an ollice during each uioutli of llio year. Supple- 
mentary credits are issued when occasion arises. 


Accountant General’s Statement of Postal Receipts and 
Payments. 

1239. Actual receipts and actual payments (»n account of each Head 
Post Otlice arc shown, without further deUiil or classification, in the 
monthly slatemeiit of receipts and payments ami taken to credit and 
debit of the Account between Civil and Post Otlice in the J^’ovincial 
hooks, and are communicated in the monthly account (Form 105) to 
the Accountant General, Post Office and Telegraphs. Miscellaneous 
receipts and cliarges by Civil Olliccrs on aeiounl of tln^ Post Otlice are 
also shown in the statement in the eidiimns provided for the purpose. 
This account should he furnislnnl by the dril of tin* second month after 
that to which it relates, and no vouchers need he appended to it, (‘xeepi 
for miscellaneous charges, as the Deputy or Assistant Accountants Gene- 
ral, Post Office and Telegraphs, will have received a verified copy of the 
Pass book from the Postmasters emjci'nnnl in aceordance with Article 520. 

1. Ill {idvaiice of tlio niontlily E.Kclmiigi'! Arcouni a pn*Iiniiimi v Ntatoment of trfaimry 
transactioiiH with the Post Offi<-o sliould be forwarded to the Arcountant rjeiieral, Po«t 
Office and Telegraphs, so as to reach that offif er on the I6th of the following month to which 
the account relates. In this statement the sale of ordinary postage stamps and unified 
stamps and service postage stamps with miscellaneous receipts and payments should ho 
shown separately. Remittance transactions dr.awings from or payrnonts to treasuries— 
need not do shown. Should the statement be too late for the post the figures may be com- 
municated by telegraph. 

Post OflBLce Statement of Civil Receipts and Payments. 

1240. The Accountant General, Post Office and Telegraphs, furnishes 
each Ckil Accountant General monthly with a statement showing the 
receipts and charges (if any) on account of the Civil Department appearing 
in the Postal Accounts, but not passing through any Treasury 
Accounts. These statements dq not include any responding entries, but 
only original items which have to be adjusted in the Civil Department. 
On receipt of these statements the Civil Accountant General makes the 
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requisite luljustmeiit of the transaction on liie books by per contra debit 
or credit to account between Civil and Post Office and includes these 
debits and credits in his monthly statement of Postal receipts and 
payments. 

Responsibility for Adjustment. 

1241. Th(‘ AccountanI General, Post Office and Telegraphs, will be 
entij'i'ly iesj)OMsihl(! lor chsiriiig the debits and credits in the Exchange 
Account l)etw(‘eii (/ivil and Post ttilieo. 

The progK'ss of ad justnu'nt of the debits and credits in the Exchange 
Accounts will l)(‘ watched by ilie Aciiouutant General, Post Office and 
Telegraphs, in the manner laid down in Article llbO, and he will 
annually i'uriiish tlui Coiuptioller General with a progress register for 
each ol' the following Accounts: — 

1. TriinsforH Ijctwoeri Pont Offiio uiuj 'J'olegraphs. 

2 . Accfiuntri biitwceii Civil Actountants (Icnerul and Accountant (joneral, Post Office 

and Ttil('gra[>liH. 

3. Transfers botwcoii Postal Oflicers. 

Differences in Money Order Accounts. 

1242. The Accountant General, Post Office and Telegraphs, will 
romniunieate to the (/oniptroller General annually the dilference be- 
tween the leo;.{or and ilu^ balance of the Issue Lists with a view to sanc- 
tion lieiiig t)i>lained to write off the amount by deduction from the credit 
on accouni of unclaimed Money Orders. 

Stationery and Printing Charges. 

1243. All cliai'gi'S on aeeouni of stationery supplied to, and printing 
work doiK' for, the Poslal Dejiartnumt are debited to tliat Department, 
the adjustment Ix'ing made annually. 

1244. In tlic ease of stationery supplied from the Central Stores at 
(’alcuita, Madras and Ibunhay, tlie Contndler of Ib’intiug and Stationery 
and the Superintendents of Stationery communicate the amounts 
dol)ital)le to the Postal Department to the Comptroller, India Treasuries, 
who will raise the necessary dehit in Ins Exchange Aecimnt with the 
Accountant (bmeral, Post Othee and Telegraphs, by credit to “ JIO. — 
Stationerv and Ibinting ” by deduction from the charges as Stationery 
supplied from (Vntral Ston's to Postal Dopartmont.” 

1245. As n'gai'ds piinting work executed at Government Presses for 
the Di'partmonl at the end of each financial year, each Accountant 
General or Comptroller debits in his Exchange Account with the 
Acc(»uutant General, Post Office and Telegraphs, the cost of printing work 
done for the Postal Departments, including the cost of stationery 
snp])lied for sucIj work, the amount being adjustcrl by deduction from 
the ]>rinting charges. The Conirolliu’ of Printing and Stationery and 
the Superintendents of Stationerv will treat the cost of this stationery in 
the same way as that of other stationery issued to the Press concerned. 
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Chapter 63.- Telegraph Department. 

Assi^jiiinent ul Funds . . 1246 i Tel«*grrtph tStati^nu'nt of Civil Ro- ^ 

AtruiiuUuit Ccni'iarH Stulomeut of i and J*ay incuts . . . 1249 

Telegraph Rocei|ila and Fay- : Re.spoiisilulity f«tr Adjustment . 1250 

inentti 1247 I'lovim ial Linos of Ttdogriipli . 1262 

1 Stalionoiy and Printing Cliargca . 1264 

Assignment of Funds. 

1246 . Tlio l)('])iity ActMuintunt Geiionil, Post Ottico and Tolograplis, 
lK?fon‘ tlu‘ (if oacli ollicial year, issiios lidtiMs of assignment 

on treasurit‘s in favour of Ti'lcgrajili Ollici'is. lh‘ furnislii'S by j)roYimH‘S 
a staleiiKMii of llicse assignim'iits to lli(‘ ('ivil Accouniaiii (i(*nt*rnl or 
(.'oinjitiiillcr coiici'iiicil. Ilo also issiU's luoiillily lidtoi’s of ci'i'dii on 
treasuries in favour of Telt‘gra)di (Hlicers, copies of wliieh are forwarded 
to the Civil Aceouutaut (jeiKTal or Coinpl roller of tlit‘ province coneerned. 
iSuppleiiieutary letters of assiguineni or of credit are issued when oeeasion 
arises. 

1. Funds arc supplied to the Direi (or. Persian Gulf Sedion, and to the on'iccr in 
eliarge of the .Muscat oHico by letters of assignment issued onee a year liy the Dejiuty 
An'ouiilaiit (lemual, Post Olltee and Telegraphs (Tolegrapli Hram h), on Hnshirc lUid Muscat 
Treasuries respeelively. Monthly letters of eredii an* also issued on Karaehi 'I'liMisiiry 
in favour of tlio Dire* lor, I’orfciaii Gulf, tntimatioii of these is sent to the Comptroller, 
India Treasuries, and to the Accountant General, Bombay. 


Accountant General’s Statement of Telegraph Receipts 
and Payments. 

1247 . Tli.i receipts and paynienlH ar(‘ iakmi lo ili(‘ remittance head 
“Account hetwi'cn f'ivil and Telegrajili,” and a niondily statement 
1 hereof in a fonti similar to iliat used for llie account with the Post 
Oflieo (Corm Itih) will he sent to tli(‘ Accountant General, Post Glfice 
and Teh'graphs, Calcutta. With this statement will he Ruhinitted every 
montli any iveeipts granted hy Ttdegi a]>li Masters for stamps advanced 
as jiermaneiit advances under Article hdC, logetlnu* with a list of sucli 
receipts, tin' tolal of the list being , 'stated in words as well as in figures. 
Ke( •clpts oil account of special advances of stamps made uiid(*r Article 
hfl should he sliiAvii di.stimdly at foot of tlie above list. As it is 
necessary that temporary advances made under Article 547 slioiild he 
adjusted liefore the (‘ud of the next mouth at tin* latest, an auditor 
finding such an advance in the imemo. should enter it in his objection 
hook in the column “ Iti'ms awaiting clearance,'’ and sliould remove the 
objection wlien tlie advance is adjusted hy an addition to the stock in 
the +memo. 

1248 . Cancelled. 

Telegraph Statement of Civil Receipts and Payments. 

1249 . The Aecountaiit General, Post Otfice and Telegraplis, fiiniisliCH 
the Civil Account Officer with a monthly statement (in Form 1G8) of the 
receipts and charges on account of the Civil Department ajipeariug in the 
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accouiitH of the Telo|rrup]i Department. This statement does not'contain 
any responding items, but only original items which have to be adjusted 
in the Civil Department. TJie Civil Account Officer will make the 
requi.sito adjustments in his accounts upon these statements by per contra 
debit or credit to the Telegraph Department, and will include these debits 
and credits in his monthly statement of Telegraph receipts and payments. 


Responsibility for Adjustment. 

1250 . The Accountant General, Dost Office and Telegraphs, bears the 
entire responsibility for (deuring the debits and credits under Exchange 
Arxount between Civil and 'reiegraj)h in the Civil Accounts; and no 
account of ilu* outstandings need be kept by the Civil Account Officer. 
Nor will the transactions be adjusted to service and other heads upon the 
local accounts. The Civil Account Officer must, however, use due 
endeavour to adjust debits and credits given him by the Accountant 
General, Post Office and Telegraphs, and must take the necessary action 
to clear the account of any debit and credit which he has passed on to 
the Telegraph Accounts, but which the Accountant General, Post Office 
and Telegraphs, finally rejects. 

1. The monthly rate of exchange for converting Krang into Rupees in the accountg of 
the Indo-European Telegranh Department will bo communicated to the Deputy Accountant 
General, PobI Oince and Telegraphs (Telograpli Branch), by the Director, Peruian Section.- 
(G. I., F. D., No. 77-H. D., dated 17th May 1912.) 

1251 . The Accountant Geiieial, Post Office and Telegraphs, will 
annually furnish the Comptroller General with u progress register, 
compiled in the manner laid down in Article 1157, for each of the 
following accounts.’ — 

Account current between Civil and Telegraph. 

Tranfifors between India and Indo-European Telegraph and Post Office. 


Provincial Lines of Telegraph. 

1252 . A contribution or payment to the Telegrajdi Department for 
services rendered, either by way of rent for a private line or as contribu- 
tion under guarantee or agreement, towards the expense of maintaining 
a line or oflice, is to l)e dealt with between the Telegraph Department and 
any oilier d(‘j)artineTit, or any (Tovernmeni office, in the same way as 
similar arrangements between the Telegraph Department and the public 
generally. Tlii^ amounts will appear in the Telegraph accounts as con- 
tributions or rentrS, by debit to the Civil Department, and will in the 
Civil Aocoiinis appear as miscellaneous expenditure of the departrfient 
concerned, or contingent expenditure of the office concerned, by credit 
to the Telegraph Department. 

1253 . In the case of branch telegraph lines worked on the guarantee 
against loss of a Local Government, the amount of loss or gain on work- 
ing is at the end of the year passed by the Telegraph Department, through’ 
the Exchange Accounts, to the Civil Accountant General concerned. 
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Stationery and Printing Charges. 

1254 . All charges on account of stationery supplied to, and printing 
work done for, the Telegraph Department are to be debited to that 
Department, the adjustment being made annually. 

1255 . In the case of stationery supplied from the Central Stores at 
Calcutta, Madras, and Bombay, the Controller of Printing and Stationery 
and the Superintendents of Stationery communicato the amounts debit* 
able to the Telegraph Department to the Couiptroller, India Treasuries, 
who will raise the necessary debit in his Exchange Account with the 
Accountant General, Post Otlieo and Telegraphs, hy credit to “ 30. — Sta- 
tionery and Printing ” hy deduction from the charges as “ Stationery 
supplied from Central Stores to the Telegraph Department.” 

1256 . As regards piinting work execut(‘d at Governiuent Presses for 
the Telegraph Depaitinenl at the end of each financial year, each 
Accountant General or (’ompirollcr dchils in his Exchange Account with 
the Accountant General, Po>( 01lic(‘ and Telegraphs, the cost of printing 
work done for the Tc](*giaph Department iueluding the cost of siaiioueiy 
supplied for such work, the amount being adjusted by deduction from 
the printing chargt's. The Controller of Printing and Stationery and 
the Superintendents of Stationery will tn'at the cost of this stationery in 
tho same way as tliat of other stationery issued to the Press concerned. 
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Chapter 64.— Account between India and England. 


ription and Form of Oiilward 

Aucouiit 1257 

lUmiN lu Ini included in llio London 

Account 1260 

Cloiioral UeHtriction« .... 1261 

Special ilenm in (Jutwurd Accuunts-- 

llama and Alinicoy Light. Dues 12G2 

Dtct<md and Uutremd 8ea- 

711 en iSfifj 

Navi/, Dmigralion, and other 

Hills i:u 

Stamp Dufy an Iiayid Wtir runts IJ7J 
Direct Uoinittanccfl to Fn|;land . 1274 
Claims for recovery by Secretary of 

State 1276 

Secretary of Slate’s Hills . . . 1277 

Melliod c)f (lonveision . . . 1285 

Hate of Exchange — 

OffLcial Haft .... 12H1 
Special Hates .... 1288 


Hale of Exchange— co/tid. 

year's rale applies . . 1289 

Pensions and Leave Allowances 
in Rupees .... 1290 
inward Account— 

Form and Contents . . . 1291 

Treatment in Accountant 
General’s Office . . . 1293 


Purchase T29^ 

'stores for Imperial Departments 1297 
Stores for Provincial Services, 

Loc<d Punds, or Native 
Governments .... 1298 
Heyistcr of Invoices . . . 1305 

Genrral Average . , . .1310 

Spe< ial ilenis in Inward AccouiiIb — 

Indian Produce, .... 1311 
Re patriated Natives of India . 1313 
Specially chargeable Allowances 1313 


Description and Form ot Outward Account. 

1257. TIu' IjoihIo!) acfdinil is pn'imioil in 1(>!) and is to be 

despuielied onep a (luarter to ilie Comptroller CeiK'ral; but inonthly 
schedtiles, in tbe lollowing iorm, ar(‘ rt‘((iiir(‘d in uutieipalion oi the 
accouut. Vouchers must be .sent with lbe.se scbedules. 


(jovvrnmcul of 


No. 

Sein'd idt' /Vo 
jot 


of iJir f.oiulon Arcoiiut 

19 . 



1 1 


! 



1 \Kr 

Amount 

CKKDITFI) Oil 


Keceiv 

ed or paid 

E\. 

•hail'.,'' 


iir.mTBi) T< 

J liOSnON. 

6 

j Partienlirrs. 

1 in India in 

; Debited ( - 

) 




Vi 

Indiiin I’urrc iicy. 

i Credited ( 

f 1. 

In Indian I'ur- 

In Hritihh Fur- 

B 

S 

1 i 





1 '* 

'iiey. 

rency. 


( 

1 

R 

i 

1 

a. p. 

li 

a. 

!>■ 

R 

u. p. 

£ \ s.' d. 

i* ' 



I’.OO 

0 0 

1 

il 

D 

1 

804 

n.n\ 

1 1 

1 

80 6 3 

1 : 

j I 


The figures given are those appertaining to tin item of R300, the equivalent of which 
at In. 4id. ib £20-6 3. 
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1258. A separate schedule is required for each minor head, such as 
“ Pos^e collected in India,’’ etc. Each schedule should bear a distiU' 
guishiug uumber, and the vouchers should be numbered to correspond 
with the items in support of which they are for warded. 

1. When the aovoial iteiiiN in a prljeiluK' invul\« sepiiiaki lei-oiplu or piiyinoiiU in 
England, frintiuna of u penny should uol be shown, fratliouh of a liulfpenny or less being 
omitted and larger ones being shown as a pentjy ; when the wlntle srhedule uivt)lves only 
one reeeini, or one payment in England, the fiaelion should be oiniUed only in tlie total 
of the schedule. 

1259. To insure the agreement of ilie ligurcs in the Acconni'; Current 
with those shown in the Einanee ami Kevenue Aeeounls for the year, u 
comparison should be inade, in Ilu‘ lirst week of rNovemher in I'aeli y(‘ur, 
of the London Accounts for the four quarters nf llie year with tlie corre- 
sponding total ill the final aeeount for Mareli, as modilied by sul)S(H|iieni 
journal eiitrie.s suhmitted to the Coni|itroller (leneral for iiieorporation in 
the accounts of ihi‘ year. In th{‘ (‘veiit of any diltereiiec* being discovered, 
a supplementary Aeeount Current and schedule should be suhmitli'd. 


Items to bo included in the London Account. 

1260. n e sevi'ial it(‘ins whieli cun appear in this aeeount, and the 
accounts which aie adjusted thioiigh it, are detaihsl in the list of heads 
under Ucinittance Aeeount between England and India (Appendi.\ P). 


General Restrictions. 

1261. In the account wiili London no transuciions are to be unneces- 
sarily ineluded. The general rule is that no item of receipt or payment 
is to appear when the credit nr debit to the general revomies of India will 
remain unaltered; thus au advaiiec ol pay to an ollicter proeeialing Ijome 
is not debited to London, because th(‘ amount is r(‘covered by slioiT pay- 
ment of bis leav(‘ allowanees; but any sum to be actually recovered in 
cash may be deblt(*d. So also a nu-oveiy (d’ an advama* of pay made in 
England iniist be finally adjustjal witliiii the Indian Accounts, nii](‘ss it 
is on account of an advaiici* imub* to an ollieer paid from local or muni- 
cipal funds or })y a foreign State, in whieli case it will aLvays be credited 
to the London Acenunf. 

1. In iliuHtration of tiu' order ibat JU) I ransjK (ions are lo Ih; unnecTHHarily ita'liided, 
it may be well to mention sotiie cuseH in whicii .‘special ordera have been irHijed - 

(o) Advances to Briti.di troop.s proceeding borne are to be finally charged in Irnlia. 

(R) Gain by exchange on stores siifiplied lo Provincial depart tm-nls is not to he 
included in the London Account, but to be taken to “ Ex<luinge on Remit 
tance Accounts ” or “ Acconni (an rent with India ” according as it f)riginaU}N 
in the Accounts of India or the other Provinces. 

(c) Payments out of the fund ret apart in 1049 by the agreement with Maharaja 

bhiilip Singh should be a final charge in India. 

(d) This account should not bo jised for remitting balanr.es of Civil Kavings Bank 

depositors who have gone to the United Kingdom, ns such remittance should 
be made by money order. 
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Special items in Outward Accounts. 

Basses and Minicoy Light Dues. 

1262 . The dues are taken at a tonnage rate under orders of His 
Imperial Majesty in Council, dated lOtli August 1903 and 2l8t October 
1912, passed agreeably to an Act of Parliament, and are calculated at 
tbree-sixieenths of a ])ciiny for Basses and one-sixteenths of a penny 
lor Minic.oy Lights, subject in each case to a reduction of 25 per 
(umtum. Wlnoi naid or collected in India, the sterling rates are 
converted into Indian cuiTency at the official rate of exchange fixed for 
ilie year. Commission at 7] per cent, on the realizations is credited to 
Customs, and the balance to Itemittance Account between India and 
Lnglaiid. When a refund of th(‘se dues is made, the collectors of the 
dues should show them in tlndr statements of collections periodically 
sent to Lngland. These dues arii now for the. most part collected in 
Ln gland. 

1263 . Itequisitions for forms for use in the collection of the dues 
should in all cases be made to the Couiptroller Ceneral who will obtain 
the forms from England. 

12^. The accounts of Basses and Minicoy Light dues should be sum- 
marised as Ml the specimen form given below for submission to the India 
Office: — 

Statement of the amount due to the Board of Trade in respect of the 
Account of Basses and Minicoy Light Dues collected in Burma in 
the quarter ended 31st December 1903. 


U a. p. 

Light du 0 B ('ollected at Rftngoon ...... 5,507 8 0 

Ditto ditto Baasoin 1,738 10 4 

Ditto ditto Akyab 2,776 12 4 

Ditto ditto Moulraoin 1,276 8 7 


Gross amount of dues . 11,299 7 3 
Lobb amount refunded to Uhupra 37 4 8 


Net amount of duos 11,262 2 7 

Lobb commission at 7^ per coat, on net amount . . 844 10 6 


10,417 8 1 

Add commiBsion due to Board of Trade, as per Query No. 71 
of 1902-03 22 7 7 , 


10,439 16 8 

Equivalent in sterling, at D. 4d. the rupee ... £696 0 0 


1. The Minicoy dues should not be shown separately from the BaBEes dues, but in one 
sum both in the counterfoil and in the account. 

2. All refunds of light dues should be adjusted at the official rate of exchange for 
the year in which the refunda are made. 



Chap. 64 .] account between india and England. 668 


DccsQsed diid DistressBd S€dvi€n, 

1^. The rules for accounting for the receipts from cstote.s of de- 
ceased, and the expenditure on relief of distressed, Ilritisli seanoni have 
been laid down by the Government of India for the guidanei- of the 

* ir' ''ffifcrs concerned. Those relating 
to the Marine Officers will be found in .\rticles TIO to 712 of the 1st 
Volume of the (hvil Account Code, and the following rules deal with (he 
disoosa by the^Accounlant General of the duplicate account sent to him 
of Stlte '-'*^ adjustment of the account rendered to the S.'crelary 

‘‘'“I'lnt. Ilje Accountant ficneral will chock in dcUil llio 
OAPrafo ; o*^**^*i^ having gatiBHed himsolf of Iheir ('orroctnoNp, report to the 

^ ^ of 11.0 Imhincop 

01 &nmping MaHtor.s actountH and soamen’s rnonoy ordora. I'ho report will ho in Korm 
iNo 1/1 and tho balance of each Shipping' Manter’.s account should l.o heimi’alclv entered 
in It, and should aKiee with the accounts rendered to the Hoard of 'rnuh'. and - oiit'spond 
wi such a(iju6tin(j[ entries as are made in the Rchodiile.s (»f (he London Aicount Current. 

10 dupliCsite account should he filed in (he otriee, and its contents eomiiared with the 
entries in the quarterly Account Current. London. 

n ‘'f account will rest with the Se.retary of State for In.lia ami the 

Hoard of Trade. 


Ihc rof'eipts and cbarncR on this aciounl fall under the head " H. .lances of Shipping' 
Musters Accounts; only the net fi^.ne.s .should be sb<»wn in the London Aico.iiif, 

1266 and 1267 . (^mcollod. 


A ary, fhnniration, aad other 

1268 . I'or claitns ‘ij,(aiiisl II i.^ Majosly’s Navy (f.//., for nIoI'cs ru|)- 
]di(‘d and work done for Ili.s .Majc.sty’s ships or paynanilM inada fo 
contraoiors on lliis licludf) nuw hills in diiplieiHo imisi ha (»hia,in(‘d, 
wliich will ho forwarded for rfudizaiion Ihroao^h the London AooDunt. 
All chai'f.'oR iiUMiiTod hy Oivil ])o|)arlmoTit for similar Hiipplics should 
he passed on to the (voiilroller of Afarine Aooounis, r’alcuita, for adjust- 
ment, and the navy hills in duplicate endorsed in favour of the 
Accountant CeiKwal, India Office, London, with supportinp!’ vouchers 
{p.g., receipts sip^ned by the responsible officer of tlie ship in ilie ease of 
stores supplied) should bo forwarded to the (kmi roller of Marine 
Accounts, Calcutta, for transmission to the CompI roller rieneral. In 
the case of easli sujiplird to Tfis Majesty’s ships ihe eharpres will be 
included in the London Aceouni of ilie Province, and I In* Navv bills 
in duplicate endorsed in favour of the Secretary of Stub* for India should 
be submitted direct to the Comptroller General. 

1269 . Bills on the Crown A fronts for sums advanced to the Emigra- 
tion Agents are debited to Account Current with London. Those drawn 
in Calcutta are forwarded to the (^omplroller General liy Ihe Comptroller, 
India Treasuries, for despatch to the India Office, while those drawn in 
Madras are forwarded to the Intlia Office by the Accountant General. 

1270 and 1271 . Cancelled, 
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Staiii'p Duty on Royal Warrants, 

1272. WIhmi !Royal Warrants are received for delivery to persons 
nppoinfod to posts in India and resident in it, the equivalent of a sum 
of lO.s-. oa account of .stamp duty on each warrant should be recovered, 
a.s a mailer of course, from th(^ person ap|)ointed, and witliout any 
special iiistructioiis on tin* subject from tlH‘ Secretary of State. 

1273. Tli(‘ amount is credited in th(‘ Outward liondon Sclo'diile. It 
is also debiled to India in the Inward liondon Account, as it represents 
an iictiial |>aymcnt in Mn^laiid, and if no recovery has been effected 
before r('C(Mpt of tin* e.xlract from I his account, it should be made as soon 
after as possihh' and the debit responded to in tlie next oiitgoin^^ London 
ScIksIiiIc. 


Direct Remittances to England. 

1274. As a ;.,nmeral rule, no money should be paid in Ene^land on 
account of the public service*, (*xc(‘pl throu<;'h the Secretary of State; 
but this rub' has be(*n relaxcMl in tlie case of store's purcha.sed, or literary 
work doin', in l']n;^laml nmb'r the control of tln^ authorities in India, 
win'll tln^ jiayment should be made without the intervention of the 
India Ollici'. 

1275. When any such payment is to be made in Eng'land, the officer 
who is I'l'spoMsible for makinj.*’ tin* ])aym('nt can jiresent his bill for the 
money to tin* Accounlant (h'lieral, and obtain in payment of it a bill of 
e.\chane(> payabb* in liondon, which the Accountant Gi'in'ral will pur- 
chase throiioh tin* Ihmk. If in any easi' the (lovi'rnnu'nt of India fjrants 
authorily to make lln* jiayment throu^^h the Secri'tary of State, the 
Lo(‘al tiovi'nimeiil should be moved to .send a .sojiaraie (‘ommunication 
throiie-h lln* (lovernnn*nl of India (excojit Madras and llombav), request- 
ing' I hat tin* jiaynn'iit may be made. Cri'dit should In* o-ivon in the 
London Accoiinl if cash has actually ln'(*n lodi*ed in an Indian Tn'asury; 
oth(*rwise cn'dit should bo delayed till the payment has been notified in 
tin* Inward Jiondon Account. 

Claims for recovery by Secretary of State. 

1276. raymeiits in India on mM'ount of Ilis Majesty's Imperial or 
other (lovernnu'iil, whicli are to be recovered by the Hecretary of State, 
an* to be advised to the (‘onijitroller General for communication to the 
India Gtlice as soon as po.ssible, and in auHcijiation of the regular 
account; ami all vouchers and documents neces.sary for the recovery are 
to b(* st*nt with the advice. Vouchers for char«:es of an unusual nature 
should either be supported by orders of Government authorizing' their 
recovery in Kurland, or the circum.stances under which the chare'e was 
incurred should be fully exjilained. Credits to Imperial Funds should 
bo dealt with in a similar manner, 

1. When I’livims are r.aised on aroount of teleijramN despatrhed in India, ropics of the 
lelepram should be furnished with the rlaiins. If the telegrams are of a sec ret nature, 
information as to the daie.s of despiitch and the. department from which the telegrams 
issued, with .any further ]>arti(ul:irs whieh may be necessary for their identification, should 
bo addressed under cover to the Financial Secretary, India Office. 
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Secretary of State’s Bills. 

1277. pie amount of the Secretary of Stiitc’s hills advised to 
Lalcutta, Madras, or Boiiihay must he adjusted as hdlows in the mouth 
in which they are drawn hy tlie Seeretarv of State. The sterliiiif amount 
of each hill IS to he dehited at Bl'i per .£ to the head Hills drawn on 
India hy the Seeretarv of Stale” hv credit to a head called “ I.ondon 
Bills layahle. Prineipal”, and the ditl'eiviiee hetween the riipee value 
thiis stated and the ni])ees artiiallv drawn for should he dehited or 
credited, as the case may he, to “ Exchaufre on itemil lance Aceonnis ” for 
hills drawn on Caleiilta, and “Account Ciirienl with India” for hills 
drawn on Madras and llninhay, minor head “ Exclianf'c on Seeivlaiv of 
Stale’s Bills,” hy credit nr dehit In a head called ” Imiidon Bills I'nviihle, 

1278. Tlio (l('l)i(s iiiulor '' ]\\\U dniwu tm India hy iho SiMTolary of 
Statf' will tliii.s, in (vudi inonlli, la* ilu' same as llio rn'dils in ilio Tloano 
Accounts under tin' (‘(un’sjiondinu- head. 

1279. The head “ ftondon Hills Payable, Principal,” is io be d(‘hiied 
111 th(‘ lime ef paynuMil with lh(‘ rupee eijuivaleiil ol lh(‘ slerliii^j; amount 
of the bills at om* sliillin^^ jmd four pence the rupi’e, tin' dilb'renee 
between this amount and the amount aetuallv paid Ixviim- taken to the 
lieiid ” fiondon Hills Payable, Kxe]ian«>'<‘.” 

1280. Hotli th(' beads ” London Hills Ihivable, Principal ” and 
liOJidon Hills Payabb', Lxeban^f* ’ ^^ill In* closed to bahiiKM*. The 

ha lama' of tin' forim'r In'ad at tin' (do.sf' of tlie year will r('pr(‘s('nt the 
sterling amount of the hills outslandiiifj; on the dist .March, ami iln* 
l>alanee of tin' bitter lieiid will be tin* exehan^a' on the hills oiilstaiidinfr. 

1281. A monthly slab'ment of Couneil Hills will he renderi'd to tin' 
( onijitroliei (leiieral hy I In* ( om|itroller, India Tri‘;isiii ies, and the 
Aca'oiintaiils (leiier.il. Madiiis and Homhay; tlie (h'hits uinli'r the head 
” Hills drawn on India hy (he Seerelary oi' Statf'” will also hi' included 
in the Outward .\e('ounls Oiirif'iit wilh liOjidon. 

1282. Tf'lesrrapliic transfers are neei'ssarily advised im] jiaid before 
the ])ost advices, showin*,^ tin* sterlin^^ equivah'iits are received. The 
payn.f'tits should he df'hit.ed to ” Ijondon Hills Pavahle, Tele^n-aphie,” 
and after all the post advices for the month are re(a‘ive«] a transfer ('ntry 
should he drawn up vlchitinfr ‘‘Pills drawn on fndia hv the Si'ervlary 
of Slate” and ” Kxchaiij.^'e on Hemlitanee Accounts” or ‘‘Account 
Current wilh India," as exfihiined in Arliele 12TT hy ereilij to ‘‘ London 
Bills Payahh', Tele(;raphie.” 

1283. The Comiitroller General jirepares a weekly .statement to show 
tlie ])i¥>n-ress of the drawinrrs and payments of (’o’uncil Hills, and to 
enable him to do this the Accountants General, Homhay and Madras 
send him every Monday a telegram showing — 

(n) Amount of Council Bills advised. 

(h) Amount of hills jiaid during the week. 

(c) Amount of hills advised hut not paid. 

{(1) Amount of telegraph'e transfers advi.sed lint not jiaid. 

(e) Total of a, h, c, and d cheek figure. 
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1284. The Secretary of State has certain payments to make, which 
are reckoned in rupees in India. These payments he makes by special 
hills drawn in the same form as Council Bills; but they must be care- 
fully distinguished from the Council Bills, and the payments when 
made are tn he passed on to the pro})er service head. At present there 
are only two such classes of payments, viz.^ (1) certain Nizamut 
Berisioiis, which are paid by bills on Calcutta and are charged to service 
lieads in ilu! Bengal Accounts, (2) certain payments to the Euidirates 
and Tigris Sieam Navigation (Vmipany, which are paid by bills either 
on (valcutta or on Bombay, and which when paid should be charged to 
the Post Office. 


Method of Conversion. 

1285. The d(‘hits and credits in the London Account Current are 
made on the bnsis of (inverting Indian figures at 15 rupees the pound, 
the rate at which the sovereign is a legal tender in India. Ordinarily, 
the rale for the adjustnumt of financial transactions between India and 
England will be fixed at this rale, and as the majority of the trans- 
actions passing through the aeeoiini between England ami India is 
adjusted at iiie fixed annual rate, there will generally be no adjustment 
for exchange, but when an adjustment is to be made at any other rate, 
the exchange is to bo shown separately on the supporting schedule, its 
amount b(‘ing carried to Ibe debt bead Exchange on Remittance 
Account ” in ilio India Accounts alone, while for other offices the amount 
will be taken to the Exchange Account with India. As each schedule 
will refer to one particular liead of fho Account Current, the exchange 
may he calculated on the aggregate only, so that the second and third 
money cohimns of the schedule will ])c filled up on the total line only. 

1280, The amount to he crediled in the London AocouTit will be tiie 
value of (he sh'rling credit at If) pence the rupee, the difference between 
(his amount and the sum actually received being taken to Exchange on 
Pemiitance Accounts or (o Account with India: similarly, the amount 
to ho dchlied to the Tiondon Account Current will he the equivalent at 
HI jience the rupee of the sterling amount calculated at the prescribed 
rate of exchange, and the difference between this amount and the sum 
actually paid will he taken to Exchange on Remittance Accounts or to 
Account wllli India.; for instance, when the fixed rate is 1.9. and it 
is necessary to recover or pay a sum of £10, Rl 47-11-1 will he received 
or paid, to adjust which R150 will ho credited or debited to the London 
Account, and R2-4-11 will be debited or credited to Exchange on Remit- 
tance Accounts, or to Account with India, as the case may be. 


Rate of Exchange. 

Official Rate. 

1287. With the exception of the ‘transactions mentioned below, 
whicb are adjusted at rates fixed by special orders, exchange should be 
calculated on all transactions at the rate fixed for each year for the 
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adjustment of transactions between England and India. For melliud 
of ealcultttion, see Appendix L. 

1. The rate for each year is here recorded for convenience of reference. 


Before 1871-72 
for 187178 

» 1872-78 

M 1878-74 

M 1874-75 

«i 1875-7t) 

*. lb76-77 

M 1877-78 

„ 1878-7‘J 

„ 1879.su 

„ lb80-81 

„ 1881-82 

,1 lbb2-8a 

lbH3-84 

1884 - 85 

1885 - 86 

„ 1 880-87 


i. d. 

2 0 For 1S87..S8 

1 11 : „ 18SS-S1I 

1 Ilf .. 1889-‘M1 

1 11 J81H)-91 

I 10 ,» J‘'91-92 

1 lOi ■ „ lH‘*2.<l;i 

1 9J ' 1M*;H4 

1 9i I „ 1.^94 9.', Idt iioaiU'r 

J 9 ; .. 2tul „ 

* <1 M .. 3ld 

^ >8f .. „ Mh .. 

I 8 .. 

1 8 lb9(;-97 

1 7j .. I M 7-08 

1 Tf 180.-99 

1 71 Mi‘--10(H) . 

1 <'i „ 1'. («I U1 

nml uiifil furtluT notice. 


# il. 

I 0 
1 5 
1 4t 
1 6 
I 01 
1 4J 

1 2r 

1 ;4* 

I 

] If 
1 H* 

1 If 

1 If 

1 2f 
1 :if 

1 4* 

1 4 


nnc«! furlough and abHcnteo allow- 

ancts in hn^huid or in a tolony whore the slaiitlard of cuireiioy iu gold, Iho rate for which 

at 1*- M. the rupee. ButVrlough allowances of 
f 1? Pa'd 111 India shuuld he paid at the rale of exchange fixed 

OoveJnmcn'tE hnantial traneactions between the Imperial and^ Indian 

nnprl I n J <^''ty in England or gent from India for that 

Sf tho i' T N April 1893, receive the equivalent at U, Od. per rupee 

rl ^ ® ^ Hegulatioim. ronsionera resident in India, who draw the 

SLge Ircatiuiy, will receive them converted at the official rale of 

thA ?* iggiiod for the adjn.slment of certain classes of transactions at 

the annual fi.xed rat.>, it ,s thought advisable to detail them hero- 

Kmigration bills, collections of Basses and Miiiicoy light dues, emigrants* remittances 
pensions to retired Hong-Kong Pnliromen, luvy billa, recoveries of family 
allotments balances of Sbipfung Masters' accounts, excluding transactions on 
account of Soamv,n s 'Money orders,” stores for ])rovjncial services and Im-al 
Binds, stores iur ordtnnnj public works of Mysore, Hyderabad, and other 
foreign btatcH and the conI of pasrages of ofTiceiH claimable from His Majesty’s 
lni|)orial Government and rocuveries in India on acaiunt of damages or short 
ddivones of stores shipped from England and payments to the British Post 
Uffl« on account of the continental transit of letters and newspapers and to 
India on account (u the exchange of parcels. 

The fixed percentages on account of departmental charges, etc., will, of emuHe be 
calculated on the cost of the stores as convert<Ml. The portion of freight paid in ICnginnd 
will also 1)0 adjusted at the rate fixed for the stores themselves 


Special Hates. 

1288. The exceptions 1o adjustinont at (lie fixed rates are 

(a) Converted at two shillings') Certain tr.ansactions of Militnrv 

the rupee. / p„n,l,s. 

The expression “ par rate of Exchange,” which is sometimes us.n] to 
denote the rate of two shillings to the rupee, must not be used. 

(b) At the lowest rate of the"] 

Secretary of State’s latest reported j Recoveries in India on account 
drewings on the presidency concern- I of the cost of appeals to Privy 

ed at the time the advice of tho t Council on behalf of estates 

recovery to he made in India is | under the Court of Wards 

received 
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There should not h® any entries in the Remittance Account between England and 
India in respect of such cases. But on receipt of intimation from the Secretary of State 
of the umoiiiit due in sterling, its equivalent in Indian currency will be r^overed from 
the wards’ estate at the rate of exchange mentioned above. The amount when recovered 
should be finally adjusted under the head “ I. - -Land Revenue, Miscellaneous, Recoveries 
in India of Law Charges in England on account of appeals from India.” 

[c) TransactioJis on arcouiit of Seamen’s Money Orders in Shipping 
Master’s accounts arc adjusted at the rate of exchange at which the 
money orders art; issued. , 

What years rate ajrplies. 

1289. In the absence of speeifie orders to the contrary, whenever 
any sum diui to the Oovernnnmt in sterling money is tendered or 
recovered in (government rupees, tin* amount to be accepted in British 
Indian currency shall he calculated at the rate of exchange fixed for the 
adjustment of financial tramsactions between the Indian Government 
and Jlis Majesty’s Imp(‘rial ( Jovcnim<*ul at thr iimv the demand for 
payment is made. 

1. An o.Kccption to the gcnciul rule here laid down is contained in Article 66 of the 
Civil Service Regulations under which advances received by ofTieeis in England will bo 
recovered in India at tlie rate of c.xcliango of the year in tr/iicA the admnee was made. 
Such advances, however, do not pass througli the Account (hirrent (see Article 762). A 
similar exception is contained in Article 1302. 

2. He fund of tlie cost of a pa.s.sage which lia.s been paid for in sterling by an officer 
recalled to duty is made at tlie annual rate for the year in which the passage was taken. 
Recovery of nu'ssing charges at sterling raU'.s from officers recalled to duty from leave in 
England or returning from dejnitation on duty there is made, in tlie case of officers pro- 
vided with a free pa.ssage ami not with an allowance in lieu of pas.sage, at the official rate 
of exchange in force on ihe day of emharlcation. 

3. In paying in one year salaries fixial in steiliiig which are due for a pni-tion of a 
preceding year, the official rate of exchange in force when the salary drawn fir.st hei'anie 
payable should he applied. 

4. In paying in one yt'ar an advaiiie of furlough allowance fixed in sterling which is 
due for a portion of the following year, the official late of exchange in force when the 
advance is actually drawn should lie applied. 

Pension.<^ and Leave Allon'anccs in Rupees. 

1290. Ill the case of pensions and leave nllowanoes fixed in rupees 
but paid in slcrling, wdiieli are elinrgeable either wholly or partly to 
Foreign States or Local Funds, the equivalent of the actual cost of the 
pensions or leave allowances in sterling at tlie privileged rate of 
exchange, viz.,, l.v. dd. per rupee in case of ]>en.sionH and 1.^. firf. ])er 
rupee In the case of leave allowances, sliould be recovered from the 
Foreign States or Tiocal Funds by reconvorliiig tbe sterling amount into 
rupees at Ihe rate of excliango fixed for the adjustment of transactions 
between England and India far the year in irhirh the demand for pay- 
ment is wade. Tlie year of tbe outward account in which the entry in 
tlie London Acconiit is resjionded to should lx* regarded as the year of 
demand. 


Inward Account. 

Form and Contetiis. 

1291. The Inward Account Current from London will contain only 
factual and original receipt!? and payments, and will exclude all items 
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which have l>een shown in llio Uoinewurd Account. This account is 
received hy the Couiptroller General who hcnds exiraid-s from it to the 
Account Officers couccrijcil. 

The India Office in calculating fiactioiw of a nioutli takes o\cry inoiitli as consiNting 
of thirty days. 

1292. Salaries ami aliowancevS of all kinds are hrou^dit finally to 
account in (he llonie Accounts and are not inehulcd in the India Office 
Account Current. Tensions and leave allowances paid in the (h)lonies 
other than those which exchange Accounts Current with the OoTern- 
merit of India are similarly treated, and to enahle the India Office to deal 
with these, quarterly returns in Form No. 172 are suhinitted hy the 
Accountants General, Madras, llurnia, ami Ihuuhay, ami the Comptroller, 
India TriMsuries, to tlo' (’(vinptroller General, showing the warrants 
issued for payment of pensions or leave allowanees in ilie (’olonies, the 
return for [lensions heiiig separate from that for leave allowances. Pay- 
ments mad(‘ in those Colonies which exchaiigi' Accounts -Current with 
the Government of India will he adjusted through thos(‘ Accounts 
Current. 

1. As to allowances Bpccially chargoahli' to Local Funds, otc., boo Article 1290. 

Treatment in Aceoiintanf (icneraVs Office, 

1293. t)n receipt of extracts of the Inward Condon Acconnt from 
the (a)mptrollor General, the Accountant General should adjust the 
receipts ami payimmts to the proper heads hy dehit and eredii to tlie 
account with liondon ami include tln‘S(‘ rivspoiiding eiilries in his 
schedules of I he Outward London Aciount. Kxclmnge should he 
adjusted as laid down in Aviieli! l28o. 

1. When, in the extiacl from the Inward London Areount mrived IVniii the Oomp- 
troller ('loneral. any item ia found BiiBceptihle of adjuBtment in the I’liMic Workn, Military, 
or Marino Department, an e .lract, supported hy the original dociimeiilH, Hliould lie eom- 
inunicated to tho Aeenimtant (leneral of that Depart mont tin* (Vinlrollc'r of Marino 
Accounts as the case may he, for adjuptment, 'I'lni (e-mptroller (lemnal pliould at oneo 
be informed when any item is so pa.s«cd on. 

2. If an amount paid or received in England on any private or trust account is 
remitted to India through the acconnt from London, the exch:ine;e rnnst lx* borne in mind 
in making the adjustment in India. Thus, a legacy of L2b.000 l•«‘ceived in England wm 
remitted through the account for expendifnn* on (xlucation in Hengal ; the iunonnt available 
for expenditure was not 114,20,000. hot K3,.%.(XX). 

Europe<an Stores. 

PnichaRe, 

1294. The Resolution of the ('ommeree and Industry Department, 
No. 4911—4088-102. dated Mih duly 1001), stales the extent to which, 
in the purchase of Furo])(‘au stores, the intervention of the India Gffieo 
must be used, or may he used, or may not he used. The rules do not 
apply to Local Funds including (hose which have heen ])la(‘ed on the 
same footing as Municipalities in regard to their financial relations 
with Government, hv the Finance Department Resolution No. r/)02-A., 
dated the 10th Noveinher 1007, or to independent and non-official 
corporations, such as Port Commissioners or Municip.alities. 


o2 
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Note.— The Local Funds and Port Truats above referred to may make their own 
arrangement* for the supply of stores subject to any control provided by local laws, onloM 
they should, at any time, be expending Government revenues on behalf of Government, 
or the Government should, in any special case in which it may advance to them funds for 
particular works, direct otherwise. 

1295. Officers wlio indent lor stores on the India Office must state 
speii tic ally in the indent whether the covst is to be treated as an Imperial, 
iVoviiicial, or liocal Fund charge, or whether it is a charge against any 
Foreign State. 

Notk 1. When Mtores are obtained through the India Office for Departments, the cost 
of which iH divided between Imperial and Provincial Uevenues, indents for the same should 
bo marked as chargeable to “ Imperial ” with the major head of account added after 
the word (c.j/., “Imperial 7 Excise”). 

Note 2.- For fonn of indent and instructions to bo observed in its preparation and 
transmission, see Financial Doftartment Resolutions No. 4942-8. R., dated 24th August 
1903, No. 217 S. R., dated 13th January 1904, and No. 2528 S. R., dated 23rd April m 

1296. (licit cure .should lu* Isikiui to (uitcr in the imlcnt the correct 
head of account to which th(‘ cost of the store.s i.s dchitahle; in the event 
of any error heing suh.seijucntly d(d,ected, the Accountant (icneral should 
make tlie lu^cessary correction in his own accounts, and should not send 
any announceincnt to the Si'c.retary ir*' Slale. 

Stores for Imimial DefartwenU. 

1297. The cost of stores required for Imperial Departments, or for 
the joint use of Imperial and Provincial Departments, is charged off 
finally in (he Home Accounls. 

Note. - Payments made in England for materials riMiiiired for brf»n/e coinage and for 
nickel required for nickel coinage, including freight, etc., are however charged in the 
Remittance Account between India and England. 


Stores for Proeinciol Services, Local Funds, or Nafive (rovern menfs. 

1298. If stores ari' ri'quinul for the use of a provimdal department 
exclusively, hut are not specially applicalde to the service of any single 
province, their cost will he deliited at home lo Provincial Services, India, 
and its distriliution will he made hy tlie Com|)troller General among the 
provinces supplied. 

1299. Payments made in England on account of .stores and freight 
(iincoiinerled with Thihlic Works) chargeable to Provincial Services, 
Local Funds, and Foreign States, etc,, are communicated hy the Comp- 
troller General to Provincial Accountants General in monthly statements 
received from the India Office, and are charged hy the Secretary of 
State as remittances to India. The statements for similar payments 
connected with the Public Works Department are forwarded to the 
Accountant (.leiuvral of that Department, which enables him to answer 
the debits in the remittance accuuints received by the Comptroller 
General from London. 

1300. As it is essential that the account with London should at once 
receive credit for the whole amount charged, the amount communicated 
in the monthly statements will be adjusted immediately by debit per 
contra. This debit, as regards Provincial Services, will be made to the 
appropriate service head; as regards Local Funds, as expenditure of th^ 
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fund concerned; and as regards Native States, to the debt head 

Account Current with Native States.” In the last-named instance 
arrangements must be made at once lor the necessary recovery. When, 
for want of sufficient information, it is difficult to determine the proper 
head of charge, or when recovciy bus to be made through local officers, 
the items must be placed in a suspense head, “ English Stores-- Suspense 
Account.” 

1301. On receipt from the Comptroller General of extracts from the 
Secretary of State’s remittance account, the figures relating to the stores 
here mentioned will be com]>aied with the credits alrea^' afforded on 
account of them to the London Account, steps being taken for the settliv 
ment of any difference that may be noticed. 

1302. The recoverie.s from Provincial Services and Local Funds 
must be made ut the rale curreut for tin* year of payment in England, 
and not thiit of the year of recovery in India. 

1. Recoveries inado by the Ibiblic VVorkK liopartini'Dt at tbe instance of I bo Civil 
Department from J.ocal FiiucIh for Kriglish htorcs supplied will be credited i)y tliat Depart- 
ment to the Civil Department. 

2. As trivial damages, unless aiising fnuii manifestly defective packing, are inecover- 
ablo, credit must bo given to Ivoiidon for tlie full ariKumt llieie paid for Htores supplied for 
Provincial Services without deduction for smli potty damagoH. 

3. In ca.se of |»olty iliffeieiices l)etwtH‘ii the invoice and tlie account current debits of 
charges paid for stores in Fnglund, tho latter should be taken as correct and recovery 
made accordingly. He<'Ovcrie8 mudo for other damages and short rleliverles should be 
certified on the return packing accounts. 

1303. The following additions are madt* to the invoiced price of 
European articles supplied for Provincial nml liocal Funds, Railways 
and Irrigation Works, Native States, private individuals, etc., in 
catculatiiig their cost lecoverable from these* various sources: — 

(n) (hie per cenl, lor marine insurance, cost of stores lost, general 
average, etc. 

(/;) Two per cent, for departmental charges. 

1. fa) and (6) are not levied on military and medical stores and (o) is only levied at 
one-hall per («nt. on stores required for State Radways and Irrigation Works classed as 
Imperial. Where under special arrangements (ho contractor undertakes to deliver stores at 
an Indian Port and not at the India Office, no charge is made under (u). 

2. Tho adjustment of these extra charges should be made entirely on the Indian books 
by credit to “ XXV.--MiHccllaneou8---Per(entagep chargeable on European stores for 
Provincial and Local Funds, construction of Hailwiiys and Irrigation works, Native States, 
etc.,” and debit to the parties supplied. 

(c) Exchange at the rate annually fixed for the adjuHtment of 
financial transactions between the Indian Government and 

• His Majesty’s Imperial Government. 

Non.— For adjustment of exchange, vide Article 1286. 

In the case of supplies to Native States the cost of all stores supplied 
must be prepaid in cash. The rupee deposits received on account of 
stores specially imported for them should be converted at the average 
rate of exchange for the montR in which the money is paid into the 
Government Treasury, and the cost in sterling of the stores supplied by 
the India Office (including sea-freight payaole in England) together 
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with tliB pxti’u charj'es mcutiiined in clauses (a) and (6) should be 
adjuHtcd month hy month against tlie sterling deposit. 

The ditlereiice between the sterling de[)o.sit so arrived at, converted 
into rupees at tlie rale of Rif)::.. !:!, and the actual rupee deposit should 
he (Tcdited to ('iv'd Department. 

Note 1.— The above rule regarding the prepayment of the cost of stores supplied does 
not apiily in the case of stores and materials ordered for the Jodhpur-Bikaner and the 
Udaimir (Ihitorgarh Railways through the India Office; for these the following procedure 
will bo adopted 

Roforo an indent for stores and materials is forwarded to the India Oirno for rompli- 
mice the full amount due .nhoidd bo depo.sited in the case of the Jodhpur- Bikaner Railway 
hy the Jodhpur and Bikaner Durbars in the National Bank of India, Bombay, and in the 
case of the Udaipur Chitnrgarh Railway hy the Mewar Durbar in a Presidency Bank, in the 
name of tho Accountant Doiieral, Railways, under wlioso authority alone withdrawals will 
ho normittod. On pre.sentation of tho monthly account, the nocoBsnry payment should bo 
made in cash hy the hank concerned into a (lovernment Treasury, and any balance remaining 
after the stores liavo been jiaid for, will be refunded to the Durbars under the orders of the 
Accountant Dcneral, Railways. A charge of half {>er cent, will be made on account of the 
interest earned for the period between the date of payment of the cost of tho stores in 
England and tho date of recoupment in India, in addition to the percentages mentioned in 
clmisos (n) and (h) of this artide. 

Note 2.— Tho one per cent, for insurance is intended to cover losses during tho voyage 
to India and not risks of loss between the ship's side and the shore. 

Noth 3. - The procedure in Note 1 will also apply to the Mewar Durbar which lias 
been permitted to place I'und.s for railway material.^ rerpiired from England for the 
Udaipur (Uiitei garb Railway which are chargeable to tho Capital Account of the Railway, 
in deposit account with a Pre,sidency Bank. 

1304 , Similar extra charges sbould be made for stores imported from 
England for Imperial Services, but eventually transferred to Provincial, 
etc. 


Register of Invoices. 

1305 . T’lio annual re])ort of the expenditure on stores in each depart- 
ment or province, which is submitted to the Government of India in the 
Department of Einauce by each Local Government, is described in 
Article 1G24. 

1306 . Cancelled. 

1307 . In the case of stores supplied for Provincial Services, Local 
lunds, and Native States, the Comptroller General forwards the state- 
ments of oayments and invoices (see Article 1299) or extracts there- 
from to tne Account Officer of the province or department for which 
the store.s are sup])lied, and it is the duty of tlie latter officer to com- 
jiare I hose stalemmils with the invoices of the stores supplied, trans- 
miiled to him weekly tlirougli tlio Comptroller General and the Comp- 
troller, India Treasuries, or (in the case of Madras and Bombay) directly 
by the India Office, in order to see that invoices of all stores shipped 
for (lepartmenis in aecount with him liave been reeeived and distributed. 
This comparisim is not made in the case of stores supplied for Imperial 
Departments, tlio cost of which is finally adjusted in the Home Accounts 
and in regard to which only invoices are sent by the India Office. 

1308 . Dll iec(*i[)i of the invoices they should he entered at once in a 
register which should contain separate pages for each department or 
officer obtaining stores from Europe, and sliould set forth the following 
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detaily under each heading: (1) Name of vessel. (2) No. of invoice. 

f >) Date of invoice. (4) Nature of stores. (5) Value of stores. (6) 
reight paid in England. (7) Total. (8) Freight payable in India. 
(9) Grand Total. (10) Initials of Superintendent. This register should 
also contain columns to siiow the numher and date of the memorandum 
or letter forwarding the annual al)straet statements (Article 1809) to 
.each officer and the register numher and date of receipt of his reply, 
and should he used for comparison with the monthly statements received 
from the Secretary of Slate. Tiie inveu'ees or extraels therefrom should 
then be forwarded to the Departmental officers concerned. 

1309 . The Government (tf India has direett'd (F . I), No. 1207, dated 
2hi July 1S71) that the local Accountants General must satisfy tliem- 
selves that the stores sliown in these registers are brought on tho store 
accounts of the proper departments; accordingly, when all the state- 
ments for the year (Article 1807) have been received, annual abstract 
statements sliould he prepanal from regist(‘rs in Form No. 178, nnd sent 
to each oilicer to whom stores havt* been coiiMigned during the year; 
these officers are nMjuirt'd to reiurn Ihe ahslraet stalemenls in original 
and to cei'lify in Ihe pnvscrihed column whe(lo*r lh(‘ stores invoiced liavo 
been received by them and brouglil (»ii I heir slon‘ accounts. 


(icneral Average. 

1310 . “ ( Icneral Average” is ihe adjustment made aimmg the 
various owners of vessel and of cargo in the (;veni of loss or damage 
occurring lo the vessel. (Oaiius f(»r contribution to general average used 
formerly lo l)e dealt Vvith by tin? Comj)iroll(‘r General and the Account- 
ant General, Madras and Domhay; hut under the orders communicated 
with Finance Department endorsement No. 707, dated 81h May 1885, 
such claims in respect to vesseds carrying Govcuumnuit stores between 
England and India must, in futun?, invanal)ly he referred to the India 
Office. U has also been arranged that sueli claims will give no lion on 
the stores which arc to he delivered in accordance with the conditions 
for freight notwithstanding any claims for contribution to avorago. 

Claim.s in respect to vessola carrying BtorcH from one Indian port to another should, 
however, be dealt with in India ])y the ('omptrollei (Icneral or the Accountant (leneral of 
Madras, Honibay, or IJurina, as the case may he, in a^iordaiice with the follnwing ingtruo- 
lions 

1. The agent for the vegsel, before giving delivery of cargo consigned (o Government, 
requires tho officer above named to sign a bond agreeing to abide by ihe adjustment of tho 
professional “ adjusters,” and also lo make a deposit. This should he referred to the 
Government Solicitor for advi'o a.s to whether the case is, or is not, one fur a ” gonoral 
average.” If he so leiiorts, the bond should he signed, and tho deposit made, and a separate 
account kept. 

2. Tho adjustment will, after some time, he piesented by llio agents. The Govern- 
ment in it will be credited (1) with the defiosit, (2) for any special losses of its cargo, 
(3) for any special expenditure incurred by it, and debited with share of any general lossei 
of eypenditiire. a.s well as anv particular expenditure for its benefit and the resulting 
balance offered to or demanded from it. 

3. The cases are visually very complicated, ami tho claim should not he passed without 
scrutiny, but the net loss to Government on the whole matter has to ho borne as expendi- 
ture. The chief thing to be careful of is that all receipts and expenditure connected with 
a cage of low, which is to be the subject of a general average adjustment, are passed on to 
the advance account opened ofi the Accountant General's books in connection with the case. 
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Special items in Inward Accounts. 

Indian Produce. 

1311. All receipis and payments in respect of Indian produce con- 
signed to the India Office, whether relating to Imperial or Provincial 
Services, are treated in the Home Accounts as remittjince transactions. 
All Kiicli sums shown in the Inward London Account should accordingly 
he adjiistiid by credit or debit to the departments concerned, such as the 
Opium, Forest, Cinchona, etc. 

Re-patriated Natives of India, 

1312. Charges on account of natives of India rc-pairiated by the 
India Ofiice arc included in the Remittance Account, and are debited 
to the province to which they belong. 

Specially chargeahle Allowances. 

1313. When a pensioner, or an officer absent on leave, whose allow- 
ances are not entirely chargeable to Indian Ilevenues, is proceeding to 
England, the several sources from which his allowances are to be met 
ami the several proportions are stnted in his last-pay certificate. 

1314. p!i)'ments made in England on account of leave allowances and 
pensions not wholly debitable to Indian Revenues arc in the first instance 
W'liolly clnirgt'd to Indian Revenues. Every half-year a statement of the 
amounts recoverable from other funds in respect of pensions paid up to 
doth iS('plember and -list March respectively is included in the accounts 
sent by the Secretary of State for India to the Comptioller General for 
the above months in view to the necessiiry recoveries being effected. In 
tli(' cas(‘ of leave allowances the recoveralile amount is included in the 
account cairrent at the time of the officer’s return from leave. The 
Comptroller General passes on these debits to the account officers con- 
cerned for examination and recovery. 

1315. A pension, leave, or other personal allowance paid by the 
Secretary of State and intimated for recovery in India from any local 
or other fund must be recovered exactly as chargi'd. The audit applied 
by the India Office is not to be reviewed or re-examined in India. 

1315A. When an amount jiaid in England and charged in the 
Remittance Account, on the ground that it is recoverable in India from 
a Native State, etc., is found not to lie so recoverable or only to be 
partially recoverable, and the irrecoverable amount is treated as expendi- 
ture of Government of India, an advice of such adjustment should at 
once be sent to the Comptroller General for communication to’ the 
SeciK'tary of State. 
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Forms. 

1316. The form of iIji* journal in Form 175, ami ihal of the ledger 
is Form 176. 

Heads. 

1317. The ii( 1:011 Ills t(» \)v ojK*ned on the ledg(‘r may he clasHified as 
follows 

(I) (tj)eniiig and elosing heads, viz,, (lovernmont, General 
R(‘\eiiU(' Accimnl, tiraiit A<( (»nni, Balunee. 

(2j UeveiiiK' heads. "j 

(d) K.\penditur(‘ heads, Mi(*ing tin* major and minor heads of tlof 
(1) Debt heads, ( list given in Appendix Ih 

(5) Remittance heads, J 

(6) Rei’soiial accounts of (adleclors who aie in account with the 

Accountant tieneral, including Local Remittances in 
transit and also the following special heads, viz., “Depart- 
mental Accounts,'’ “ Exchange Aecuunt Abstract,” and 
‘‘ I’rausfers,” uu<ler which the entries on both sides must 
always be the same. 


Opening the Books. 

1318. The books are opened by transferring from balanee aecount to 
the various debt hea^ls and personal accounts the debtor and creditor 
balaiiee.s with wliieh they closed on bust year’s books. 

1. The pioc-eBBes are here described as if they to</k place in their natunil order. As a 
matter of fact, the opening entries just deB<Tibed cannot be made until the book* of the 
previous year are closed, which can never be until half the new year is passed and half the 
transactions of it duly posted in ionrnal and lodger. But iinineaiatoly on closing the hooks 
of any yeai', the balances at credit or debit of the several debt and other balanced beads 
should bh carried forward to the books of the next year. 

1319. At the commencement of each year and immediately after the 
sanction of the Budget for the province, the entire amount of the esti- 
mated revenue and expenditure under Civil heads must be brought upon 
the books in one sum for each, viz., the estimated revenue by a credit 
to the head of Government and. debit to General Revenue Account, and 
the expenditure by a debit to the head of Government and a credit to 
Grant Account. 
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1320 . Tlio iiraouui of the estimate under each major head of receipt 
and cx|)(!iiditni‘e will h(i detailed in an inner column of the journal and 
also of lli(? ledger under tlie heads General Revenue Account and Grant 
Account, respectively. Tlu‘ columns to he provided in the ledger under 
General Uevemu; Account will he — 


Debtor 

(1| Journal page, 

('q l*aiticularH, 

(3) 

(4) l)t'l'u;ii‘ncy, 

(5) liudgot kKtiuiato, 19 -19 , 

(6) 'I'otal. 


And under Grant AcciJuntH — 

Debtor eide. 

(I) Journal pa^i', 
pj) Particulars, 

(3) K.kcosh, 

(4) liciiriuncy, 

(5 Actuals, 19 -19 , 

(6) Total. 


C'reditor aide. 

(1) Journal page, 

(2) Particulars, 

(3) Uovcuuos of the year 19 -19 , 
1 1) 'lotal. 


(! red I tor side. 

(1) .loiiriial page, 

(2) Particnlars, 

(3) Budget grants, 19 -19 , 

(4) .\dditio!»al (Irants, 

(5) Total. 


1. Authorized tronsfers of grants will not be adjusted on the hooks; but any grant 
formally made and increasing the aggregate grant for sorviees will he brought to credit of 
Grant Accoufd by debit to Government; and if the aggregate grant for all services be re- 
duced, credit must bo given to the head (lovornment by debit to Grant Account. 


Monthly Entries. 

1321 . The account of (‘ach month arc journalised l)y two entries 
headed respectively — 

Sundry Aeeouniints, etc., Dr. to 

Sundry Revenue und other aecounis, for the revenue and 
recei])ts of the month; and 

Sundry Service and other accounts, Dr. lo 

Sundry Accouulauis, elc., for the dishursements of the 

month. 

Notk. — For the account for the month of March, the final March account figures only 
are to be taken. 

1322 . Tn (he journal two pairs of totals only should be entered, the 

descriptimi heing “ for the revenue and receipts (and for the disburse- 
ments) of the month of as per detail of ledger heads in the 

Consolidated Abstracl and the stalement of divshursers’ accounts.” * 

1323 . In the montlily entries the figures against sundry accountants 
(that is, the pei\s(mal accounts) are to be taken from the statement of 
dishursers’ accounts; those ’against the ** Revenue and other*’ and 
** Service and other ” accounts, are to he taken from the Consolidated 
Abstract ; it has already been explained that the receipt and disburse- 
ment sides of the abstract mu.st neec.ssarily exactly tally with those of 
the dishursers’ accounts (Article 1060). 
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1824 . The true ledger heads are, in the case of revenue and 
expenditure heads, the minor heads of account, and each minor head 
sliould be specified sej)arately. To save space, Iiowover, in the ledger, 
minor heads subordinate to the same major head may be posted in inner 
columns in the ledger working up to a linal column wliich would show 
the total of the major head. Kacli prescribed debt head and each col- 
lector’s accounts is a separate ledger bead, and the inner coliimna hero 
should be used for details subordinat(‘ to the ])rescribed beads. 

1. In the debt and personal dassob of accountH, (ho innor rolunine, if nol reiniirod for 
record of Bubordiiiatc details, can bo cHuvouicnt Iv us*d as indoixMulciit luadini^s, so that 
several accounts (an be intioduied in tlio Hiiine fjtlio; tliis arraiigtanont will laciiilato their 
being grouped in classes. 


Ledger. 

1325. The ledger should be posted directly from the minor and 
major bead entries in the ( 'onsolidated Abstract. Tlu' transactions of 
districts ar(‘ brought together under their respindive headings in the 
Detail Hooks; from tlii'ni the ( onsolidatcMl Ahstraet is ju-ejiaied, and the 
ledger brings together und(T Hie same major and minor heads the provin- 
cial total oi each class ot (ransiodions for the whole twelve mojillis, thus 
collecting together tin* major and minor heads coiTesjumding with the 
jirogre.ssive total of sueli transactions eontaimal in the (Vinsolidated 
Abstracts for March. 


Closing the Books. 

1326. The books may not lie formal Iv closed until orders arc received 
from the Comjitroller CTenernl. 

1327. The major heads will he closed, in the case of revenue, to 
(iciHU’al Hevemp' Account; in tin* (use of expenditure, by Grant. Acranint. 
TIk' iiead General It(‘venue Aeeouiit will thus show the amount of the 
revenue estimated and the revenue actually realized under each major 
head; ilie excess or deficiency under each Inxid will he shown in separate 
columns, and the net excess or detieieiiey' (as the ease may h(() will he 
credited or debited to the lusad of Government. 

1328. In like mpniier, the head (irant Account will show the amount 
of the sanctioned grant under each major head and the expenditure out 
of it. The savings or excess expenditure under each head will be shown 
in separate e(dumns, and the net saving or excess will be carried to credit 
or debit of the bead of Gov(‘rnment. 

1829. The debt and remiiknce li<‘ads and p(3rsonal accounts are 
separately closed to balance, except that the heads under ” Gold iSiandard 
Reserve,” “Appropriation for Reduction of Debt,” “ Rcniiitances 
adjusted on the Central Books,” Accounts between Civil and Civil,” 
“Accounts between Civil and other D^fpariments,” and “Remittance 
Account between England and India ” are closed to Government, 

1. The reaaon for this exception Hes in the fad. that the books of each office show only 
one side of each Account Current, so that the true bal.mce ran hr- shown only on the central 
books of the Coniittroller General where both sidei are brought together. 
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Journal Totals. 

1330. Th(‘ totals in the amount columns of the journal should not be 
closed at the end of the month, but carried forward continuous! v till the 
eml of the year. They should he stated in pencil only, until the orders 
of the Comptroller General permit the opening entries to be posted 
(Article 1318, note 1). 

1. The journal totala, after the completion of each journal entry, should, of course, be 
equal. 


Trial Balance Sheet. 

1331. Tlie iiccunu'y of the ledger |) 08 ting 8 must be lested quarterly by 
the |)i-eparati(m of a trial balance sheet in Korm 177. A copy of it for 
tli(! iourtb (|uarier only should be forwarded to the (Jomptroller General; 
for the first three quarters a certificate should be submitted to the Comp- 
troller Geu(‘ral to the otfeet that the trial balance has been made out, 
proved, and recorded. 

1. In tho led^'or form 8|»aco may he loft after omh (piaitcr (hoc Konn 176), in order that 
the tiji^ureH for tho ro<|iurod trial h:iliinro Khot't may bo more easily made up. 

1332. 3'lie posting of the jaiiriuil and the pieparation of quarterly 
trial balaiicc shc(‘ts should not be delayed till the opening entries can, 
iinder Comptroller General’s orders, he brought on the new year’s 
books. 


Annual Accounts. 

1333. After tho closing of each year’s hooks, a fair copy of the 
journal and ledger should ho made and dosjratched to the Comptroller 
General. 




Chapter 66- Imperial and Provincial Funds. 


DiviaiorjB of Revenue and Expendi- 
ture 

Imperial and Provincial . 1335 

Imperial and Provincial Cbargei — 

Povftrt of Sanction . 

Sfaiement of Fresh Charges iSiS 
beneral Structure of the Accounts , 1346 
Oompilation of the Accounta — 

Combined Im^rial and Pro- 
vincial Division . tS17 


Monthly Accounta of Provincial 

Funds 1366 

Distribution Statement 1356 

Troatnient of Refunds . . . 1357 

Pi'(»vincial Balances .... 1358 

Intor-Divjbioiial Tiaiisfere . LVv2 

Distribution of Land Revenue . . 13ti5 

Division of m^or heads between Im 
perial and Provincial Annexure A 


Divisions of Revenue and Expenditure. 

revenue and exjteuditiire cla.8sified under the i)re8cribed 
Uudget heads of account fall under the two following main divisions 

(1) Imperial Reserved Imperial revenue and expenditure. 

(2) Provincial Revenue and expenditure transferred to the 

control of a Local Government under the Provincial settle- 
ment system. 


Imperial and Provincial. 

1885. Th«(Iivi«ion between Imperial anil Provincial of llie (ieneral 
Kevenuo and Expenditure of (jiovernment is shown in tin* tal)h‘ LMven 
in Annexure A to this Cha|)ter. 

1330. The question whether a charge or receipt is Provincial or Im- 
perial must, in case of dispute or doubt, be determined solely with refer- 
ence to the head in the accounts under wliich such charge or receipt 
.should projierly be classitifal. Expenditure coming under a head which 
IS either wholly Tmnerial or wholly Provincial, or in fixed iiroportions 
partly Inijierial and partly Provincial, should be borne, accordingly, 
(utlier wholly by Imperial or wholly by Provincial, or by Imperial and 
Provincial in the proper proportion, without reference to its effect on 
revenue. A Local Government nui.st accept, without remonstrance, any 
charge which under the rules in force sliould be recorded, under any 
Provincial head of .'y^cmiriL in the accounts of its Prcsidimcy or Drovim-c, 
and mu.st not rais(‘ objections on such grounds as that tlic charge has 
originated outside the Presidency or Province, or that the Presidency or 
Province is not inticre.stel in it, or the like. 


1887. Inter-provincial adjiisiments liave been stopjied with effect 
from Lst April 1892, and all revenue and expenditure should from that 
date he finally adjiisted in the aceemnts of the province within which it 
IS collected or di.shur.sed. without reference to its origin or object. If, 
however, any considerable charge of an exceptional nature which ought 
ordinply to be borne by one province is* paid in anotlier province, the 
question of a corresponding adjustment between the two provinces will 
be specially dealt with by the Government of India. 

1388. Cancelled. 
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Powers cf Sanction. 

1339. Tile powers of the Departinouts of the Government of India 
and of iiocal (ioverninents in respect of sanctioning Imperial and Provin- 
cial cliargcs are detailed in Chapter IT. 

1340, 1341 and 1342. Cancelled. 

Statement of Presh (.! haiujes—J. niperial. 

1343. An annual sfatmnent of alicnaiiions and additions to permanent 
esialilislimeiit in Imperial Departments, sanctioned hy the Local Govern- 
ment and hy Departments of tin' Gove'rnment of India otlier than the 
.Financial liepartnient, will he suhmitled to the Government of India, 
through the Tmcal (iovcn nmenl, within a. month of the end of each 
financial ycJir. It should he confined to revisions of estahlishments wliich 
are within tin' sanctioning ])Owei of the Local Government (see Article 
278) or of siudi otlim* Dejiartments of the Government of India, and 
should exidude all (diaiigos already .sanctioned hy the Financial Dejiart- 
ment of th(‘ Governimmt of India. The statement will be arranged hy 
major heads and |>repared in l^^rm ITTIl from a register in the same 
form maintained for the purpose. When the statement is blank for any 
year, tlie circumstance should he reported by the Accountant General to 
the Financial Department. 

1343A. A half-yearly list of all sancticms under Article 2T8A shall 
also he prepared by the Account Ofiic<‘r and submitted to the Government 
of India, Financial Department, in Form 17TA. If no orders are received 
regarding any it('m enhu'ed in the staiem(Mit, it may he assumed that the 
orders have la'cn accepted and confinm'd by the Government of India. 
1344 and 1345. Cancelled. 

General Structure of the Accounts. 

1346. The t ransa<dions of the two divisions arc shown together under 
])rescrih(Ml Budget heads in the general accounts of the Government of 
India. d1ic tiansfers between Imperial and Provincial, which do not 
atfect the revenue and exp(Mulituve of Government as a whole, are 
excluded from this joint account and are adjusted outside it, as they 
would »)th(M'wi.se exaggerate the total revenue and expenditure. The net 
surplus or deficit of the fmjierial divi.sion is worked out in the joint 
account by eliminating from it the net result of the Provincial trans- 
actions by an addition to or deduction from the total expenditure. Tlie 
way in which this adjustnumt as well as that of the transfers between 
the two divisions is effiaded is explained in Articles 1359 and 1364. 

Confrihutions to Local Funds, 

1346A. Contributions made from Imperial or Provincial funds to 
the Distrlci Boards, or vice versa, will be charged as expenditure, or shown 
as a recei])t (as the case may be) under the head which is most appro- 
priate to the nature of the charge. Thu? a grant to a District Board for 
educational expenditure will appear under 22 — Education, a grant for 
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plague expenditure under 24 — Medical, a grant for construction of roads 
under 45— ^ivil Works, and a grant for general purposes, such as a grant 
to make good a deficit, will be classified under o2 — Miscellaneous. 

Compilation of the Accounts. 

Combined Imperud and Frovtncial Division. 

1847 . The figures for the Imperial and Provincial divisions are 
taken from iht; 'L’reasiny and l)ej)artmental a(T(mnts. In the District 
and ])epartniental Classified Abstracts the transact i(»ns are shown with- 
out distinction of Imperial and Provincial, except in the ease of the 
specially assigned heads, /.c., heads which are treated differently from 
other heads umb'i* the same major head, and are (‘ither wholly Imperial 
or wholly Provincial, while the rest belong to a different division or are 
divided in some pro])ortion betwecm tin' two. Tlu'se heads are separately 
stated both in the (Classified Abstract and the (’(Hisolidated Abstract, 
being (‘xpressly designated Imp(*rial or Provincial. 

1348 - 1354 . (Jancelled. 

Monthly Provincial Account. 

1355 . Prom the combined account a separate account for Provincial 
Funds in Form 178 is prepared monthly for the information of the 
liOcal (Tovernment in such detail a;s the Local (lovernment recjuires. The 
figiin's under heads which are wholly Provincial are given separately 
in tin* ('onsolidated Abstract; tin' Provincial shares of the recei])tH and 
expenditure of diviib'd heads an' calculated outside tlu' accounts on a 
st'parate distribution statement as (‘xplained in the next Article. 

The opening and closing balances should be entered in the progressive 
columns so as to produce a balanced account. 

Wlu'ii communicating to liocal (iovcinments the corrections due to 
journal entries, a progn'ssive a(Tount incorporating these (uitries should 
also ])e furnished. 

Distribution Statement. 


1856 . The headings of the distribution statement are given below: — 


Major) Total of 
Head. Major Head. 

• 

SrEClALl.y A89I(iNKD| 

MiBoi Hk*pm. 

“■ 1 - 

liiijHiriul 1 I'rovliuiul. 

! 1 

I’roTincial 
It.’ilaiK'i* of hharo of , 
Major 11 t'liil. Major ' 
Head. ; 

niHTKiat'TION 0? , 

HaAVOE. 

lti)|M'rt!il rrovincial. 

Totai. 

1 2 

3 4 

6 6 j 

1 i 

7 i H 


10 

1 

1 

1 

1 


! 

1 i 
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The total of each major head shown in the combined Imperial and 
Provincial column of the Consolidated Abstract would first be taken in 
column 2 , tlien in columns ^ and 4 would be posted the totals of the 
specially assigned minor heads. The remainder of the major head, after 
deducting No. d and No. 4, would be posted in No. 5, and it has then 
to 1)0 distributed according to the pro])Oitions fixed in the list of major 
heads given in Annexure A, and shown in column 6. 

'I’hen columns -‘I and 7 give the Imperial share, and columns 4 and 8 
the Provincial share, in the distril)ution of the totals under each major 
head, which may lie totalled into the two final columns 9 and 10. 


Treatment of Refunds. 


1357. For the distribution of the charges under 1. — Refunds, there 
must 1)0 from the heginning a classification under the following heads: — 


REruNDs Imperial heads. 

Opium. 

Salt. 

OuBtoma. 

Refunds— Provincial heads. 
Provincial RateH. 


RiroNDs -Divided heads. 

Land Revenue. 

Stamps. 

Excise. 

Assessed Taxes. 

Forest. 

Registration. 


At the end of each month, a calculation will he made u})on the totals 
of the last series of heads to ascertain liow much is chargeable to Pro- 
vincial ami how niiich to Imperial, and these amounts will be posted 
into columns 7 and 8 of tin* general distribution stalmncnt mentioned in 
the toregoing Article, and from this latter tin' total ProviiHual shares 
of refunds should he posh'd into Form 178. 


Provincial Balances. 

1358. The balances at credit of Provincial revenues are worked nut 
in the montbly statements mentioned in Article 1355, but no adjustments 
are made in the aci'ounts on account of tliem until after the (dose of the 
year. 

1359. The adjusted balances of Provincial services are shown as 
deposits under the head “Balances of Provincial Savings.’^ With a 
view to adjust these' balances, a statement in Form 179 is prepared as 
soon as the last batch of journal entries of the year luive been submitted 
to the (dmptroller Gemn’al. 

In this statement the receipts and expmiditure in the Public Works 
Department, in addition to those ree'orded in the Civil books, are taken 
into account. The Provim'ial surpluses or deficits, as W'oiked out in this 
statement, are adjusted in the following way. A surplus being money 
due to Provincial, is transfern'd to credit of its balances by the following 
journal entry: — 

Dr. Provincial Surpluses. 

To Balances of Provincial Savings. Cr. 

For net surplus of Provincial services for the year. 
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A deficit on the other hand represents the amount by which the 
ex^nditure has exceeded the revenue of tlie year, and as tlie excess is 
toV met from the balances at credit, they are reduced by the following 
journal entry: — 

Dr. Balances of Provincial {Javings. 

To Provincial DeHcits. Or. 

For net deficit of Provin('ial Bervices fjir the yeui. 

1. It most bo remeinl>ered llmt u deficit under Provincial 8er\ice« caniwil be adjusted 
in this way, unless there ia an actual balance at cr.*dit of the Pniviiicnil 8«'rviceB t4> nuH't 
the transfer. If the transfer would juore than exhaust the. balance, a special grant must 
first bo made from Imperial U) Provincial revenues. 

1860 . Cancelled. 

1361 . Local Govornmcni.s arc required under ordinary cireumstuiccs 
and apart from famine requin'menis to maintain balances of ilie follow- 
ing minimum amounts: — 


H U 

Central Provinces and Herar . 10,00,000 U. P, of Agra and Ondh . 20, (X), 000 

Burma 12,00,000 Punjab 10.00,000 

Assam 10.00,000 Madras 20,00,000 

Bengal 20,00,000 I Bombay 20,00.000 

Bihar and Orissa . . 12,00,000 ' 


A Local Oovernment should not, without the previous sanction of 
the (Tovernmont of India, |)ro])o.sc any estimates or allow any transactions 
which involve the reduction rjf the Provincial balanc(‘ below the pn** 
scribed minimum. Accountants General arc required to make a report to 
the Local Government and to the (iovernment of India wlnm it a])p(‘ars to 
them that there is any likdiliood of the halanee being reduced below the 
minimum. When also a l/oeal Governnnmt piopo.ses to ])rovido in the 
Budget Estimates for Provincial expenditure largely in excess of the 
Provincial revenue of th(‘ year, /.c., when it. is |)roposed to iiicur ron- 
siderahh^ ex])endiiuiT' out of accumulated halanees, the proposal should 
be forward('d to the (iovernment of India for separate consideration in 
advance of the estimates. 

Inter-Divisional Transfers. 

1362 . As oxpljiined in Article Ldlfi, transfers hetwee?i Irriperiiil and 
Provincial cannot find a place in the combined account of revenue aud 
expenditure of the Empire. The.sc transfers merely affect the surplus 
or deficit of the different divisions tor tlie year. 

1363 . (knicelled. 

1364 . A contrihiition from Imperial to Provincial, or vice versd^ is 
made by an addition to, or a deduction from, the Provincial share of 
Land •Revenue, by which method all adjustments between Imperial ami 
Provincial are made. 

Distribution of Land Revenue. 

1865 . It has been stated in Article 13(14 that all adjustments between 
Imperial and Provincial are made by addition to, or deiluction from* 
the Provincial share of Land Revenue. 
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1806 . The following is a classification of the adjustments and contri- 
butions which come in, in modification of the distribution of Land 
Revenue. In any statement of tliese adjustments they should be stated 
under their separate classes : — 

(1) Settlement transfers. — Transfers under the terms of the Pro- 

vincial Settlements. 

(2) Suhseqvent reennmff transfers . — Amounts to be added or 

deducted annually in consequence of modifications of tlfe 
original Provincial Settlements. 

(•') Sperial transfers. - Thiii is, amounts to be transferred once for 
all (‘iilicr as part of an arrangement (bat certain expendi- 
tun^ is to be cliargt'd to Provincial or Imperial, or on 
general grounds in suj)plement of Imperial or Provincial 
7'csourc(‘s. 

(4) Miscellanenns adjustments. — "UxAe once for all on account of 
amounts sanctioned to be passed over from Imperial to 
Provincial, or vice versd^ in correction of the erroneous 
adjustment of specific charges or receipts already brought 
into the accounts, or on account of special claims of one 
Provincial Government against another allowed by the 
Government of India under Article 13»S7. 

1367 . It ought to b(' borne in mind that adjustments between Im- 
perial and Provincial through th(' liand Revenue head can be allowed 
only in cases where sanctio?! to them lias been given by the Government 
of India. For all transfers, excej)t those under class (1), the order of 
the Government of India must be quoted against tlie entry concerned. 

1368 . Accountants General should not, on their owm authority, admit 
items slated to be coiujiensa lions du(‘ from Tm])erial to Provincial, or 
vue versa, in consequence of specified tr.ansactions, on the ground, for 
example, that some measure sanctioned by the Imperial Government has 
thrown a charge upon a Provincial bead, or some measure sanctioned by 
the Provincial Government has thrown a charge upon an Imperial head. 
The Provincial Settlement is not a contract to receive certain classes of 
receipts and to be responsible for certain classes of expenditure, but is 
an arrangement to receive the revenue and bear the expenditure which, 
l)V the ap])lication of .the ordinary rules of account, happen to come 
against certain specified heads, in whatever way or on whosesoever 
responsibility the items may arise. Account oflleers should bring any 
mutual claims which they consider equitable to the notice of the Govern- 
ment concerned, whethm’ Provincial or Imperial, but should leave the 
Governments to sidtle lietween thmusidves whether mutual compensation 
is to be claimed or alloAved. 

1369 . A near claims of Proviiicial Governments against each other 
and against the Imperial Government for any year, whether under the 
foregoing ArticL' or under Article 1337, should be settled within six 
months after the publication of the annual Financial Statement in which 
the final accounts of the year are announced. No claims which are not 
brought forward within this period can be allowed to affect the distribu- 
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tion, either between Imperial and Provincial or, without coneent on 
both sides, between Provincial G(»vernnients among themselves, of the 
revenue and expenditure of closed accounts. 

1870 . A copy of the statement showing the distribution of Land 
Revenue together with a copy of the statement (Form 1T9) mentioned in 
Article 1359 in which the Land Revenue figures, as finally distributed, 
are posted, should be submitted to the Foniptrollor Oeneriil on the 16th 
December, but an advance copy showing the distribution of Land 
Revenue between Imperial and Provin(‘ial should he sent after the sul>. 
mission of the final March accounta. 

1871 - 1375 . Cancelled. 
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ANNEXURE A. 

Tlie fiillowlri^ table shows ag-ainst each major, minor, or detailed head specified 
ii it the Provincial share of rcveime or expenditure. The minor. or detailed heads, 
vhen spceiallv treated, are shown in column 2 ; v/hen a general entry is shown 
pposite the inajor head, as Well as special entries against certain specified suh- 
[Cads, (ho general entry ajiplios to all the remaining iins|)ecified sub-heads under 
hat major head. Any major head not shown in the table is wholly Imperial 
verj’where; and when' certain minor heads only are shown and no general entry 
r inailc against the major head, (he remaining minor heads coming under thaj 
ead arc Imperial. Minor heads which are wholly Imi'crial have the letter I 
gainst tlioni in tin' Vrovincial column. 





pBOVINCIAIi SHAItS. 



Major Hoa'I. 

Minor or Dotuiled 
iltad. 

i ! 

o ' 

III 

0 A 1 
u 

Oo. ^ 

m 1 

1 

1 

s ' 
« 1 

< 

Beng.'il. 

Bibar and | 
Oris-ea. 

; United i 

Provinces ! 
! of Agra 
and Ondh. 

' Punjab- 

! Madras. 

►> 

e9 

B 

0 

m 

.-I- AND 
Rkvkni/p; 

/ 

•1 

[; 

A i 

1 

i 

ii 

1 

1 

i 

X ! 
“ 1 

I 

•1 


1. KdcovorioH from Ze- 
miiidarn and UyotH ou 
iiooouut of Hpocial 
Survey mid Settle* 
mont Operations 



1 

1 

1 

I* 


j 




2, Ordinary Revenue 
Oolloctions from Gi v- 
ornmeiit Estatps 



Whole 

whole 

whole 


... 1 

! 



3. Collections from 
Terai, Bhabar, and 
Oudhi Oovornmoiit 

Estates 


1 

1 

i 



whole 


1 

i ... 

j 



!• Idvnd Revonno on 
resumed Ooraits 

.Tagirs (Basti) 






whole 



... 


5, Miscellaneous rents 
of water Tnills and 
stone quarries . 






whole 


i ... 



6. Partition fees . 

7- Assessment of alienat 
od lands less quit rent 


! ”■ 

... 



whole 


... 

whole 


• Hcooveriei iiom Zeimiulars and Ryots on account of Sumy ard Settlement in Bihar and other 
limilar epedal aurvey. 
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PlOVINOlAL SHiftt. 


Major Hoad. 

Minor or Detailed 
Hoad. 

s 

1 

4)2. 

o 

fli 

g 

0 

n 

B 

s 

a. 

1 

a 

4) 

P 

'O 

l-j 

riU 

•■2 

pa.*© S 

i 

S’ 

p 

Q. 

1 

1 

IV.— Stampa . 


1 

' 

i 

4 

i 

4 

4 

4 

V.— Excise 


\ 

i 

whole 

whole 

5 

i 

4 

4 

VI.- PhOVl N- 










ClAL llATKH . 



whulo 

... wliole 

whole whole 

whole 

whole 


VIII. -A88E88- 










ED Taxes . 


* 

1 



i 

1 

4 

4 


Tax on surplns prolitu 
ol Railway Companies 








,, 

IX.— Furknts . 


wholo 

whole whole 

whulo 

whole 

w hulo 

wholo whole 

X.— Bboibtba- 










TION . 


whole 

whole whole 

whole wholo 

wllolo 

whole 

whole 

Xll — I N T R U- 
I8T 

1. IntereHt on Provincial 
LoauH and Advanoon . 

whole 

wholo 

wholo 

whole 

whole 

whole 

wliulo whole 

: 


2. Interest on (lovcrn- 
mont SecuritioH . 

whole 

whole 

wliole 

wh.’e 

wholo 

1 

wholo whole 

whole 


3, MiHoellanooUK , 

whole 

B 

wholo 

whole whole 

A 



XVIA.— L A w 

AND Jo STICK 

— Courts of 
Law . . 


whole 

whoh- 

whole 

whole 

wholo 

whole 

wholo whole 

1 

Will.- L a w 

AND .lUSTlCE 
— Jah.s 


wholo 

wholo whole 

whole whole 

whole 

whole wiiolo 

XVII.— Police 


wholo wlmlo 

whole 

whole 

whole 

whole 

whole whole 

: 

XVIII.-PORTM 
AND Pilotage 



whido 

... 

wholo whole 




XIX.-Educ A- 









whole 

TION . 


whole wliule wholo 

whole whole 

wholo wholo 

1 

• 

XX.— Medical 



wliole whole whole 

1 

wholo 

wholo 

whulo 

wholo 

whole 

XXL— Soienti- 

, lie AND 

OTHER Minor 
Depth. 


j 

wholo whole wholl!*' 

1 

whole 

wIkiIo 

wholo 

wliolo 

whole 


A. — Item cltwuified as ProTinoial io 1007-08. 

B. - Do. do. do. 1&06-07. 


k 

wLuIo 


i 

1 

w bole 

tvhulo 

wbolo 

whole 


whole 

whole 

whole 

whole 

whulo 

wliolo 

wholo 
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Major IluaU. 


XXII.-HtirKK- 

ANNUATION 
EeCKII’TS . 


Miuur or Detailod 
Hoftd. 


1. Family HnliHcriptioiis 
of tho Niitivo McinharHl 
of tho Covcnantod Civil| 
iSorvioo 

2. Coil tribiitioiiH for pen-j 
HioriB Htid gratuitioi . Iwholc |wholo 


3. DodiictioiiH for Pilot* 
ago IV-imion Fund 


Pbotincial 6habb. 


■fc o 
a 

6^ 


I 4. MincollunoouM . 


XX111.--STA- 
TIONKUY and! 

Pkintjnu 


wh< lo 1 whole 


I 


• joi 


i i 1 ^ si 1'S’;! I 


wholo 


whole whole ■ wholo ‘whole 


w hole wholo I whole j wholo 


... ;wholi‘ whole I 

i I I 

.. Iwholo whole! wholo 


wholo 


whole 

whole 

wholo 


I 

I 


Value of Hupplit'H from 
Central S^ore^ to liail- 
vnxyn, l.ocal FuikIh, 
Muiii<:ipaliti(tH, and 
(.thor iiulepcndeiit 
bodies . 


AXV. -Mihokt.’i 
lankuuh 


whole wholo 


XXVJ.-Statk 
Kailwayb . 

XXlX.-lRRI- 

OATION— 

Major 

WOBKH. 


Extraordinary ItoinH . 

Gain by Exeljango, 
Premia on Bille, Un* 
olairaod Bills of Ex* 
eliango, Kocovery of 
iiiHUMiiee and other 
ohargoH on Europe 
Stores, Value of old 
Curronoy Notes aa- 
auin jd to bo no longer 
in oiroulation . 

Roeeipts of tho pur- 
chase, sale, ('to., of Gov*! 
ornment Securities by 
Acoonntiint Uoueral, 
Bombay 


Jurhat Railway 


Direct Receipts 


whole whole ^wliole whole .wl;(de whole whulo iwhidi 


I 


1 I 1 


whole whole whido 


whole 


I : I 


k 


I 

1 j 1 

whole whole 


D 


D 


1 

vfholo 

D 


whole 

whole 

whole 

1 

whole 


(E) 

whole 


L-“ Imperial. 

D.-Uems not in excess of Rs. 10,000. 

Et—Exoept receipts from Proteotivo Irrigation Works# 
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PbOVIKOIAL SUABl. 




Major Head. 

Minor or Detailed 
Head. 

1 

o 

i 

« 

! 

. 

1 \ 1 

! 5 i 

'TJ 

ss 

K. K 
1'^ 

:Sa:‘S i 

t 

a 

0 

CL 

1 

i 

i 

s 

XXX.^lBEI- 

OATION— 

Minob 
WOBKS AND 
Naviqation 


wliolo 

I 

1 whole 

1 

whole i J 

i 

whole 

(G) 

whole 

wliole 

4 

XXXI.— Civil 
WOBKS (F) . 


whole 

whole 

>Y liole whole 

whole 

whole 

whole 

whole 

whole 

I.— Ebfundb . 

The heads of which the 
corroKpondiug icooipU 
are wholly or partly 
Proviiuial 

» 

11 

11 11 

]( 

11 

11 

H 

H 

2.~AKbiuN- 
MINTS AND 
COMPBKSA- 
HON8 . 

Ditto . 

11 

11 

■ 

II 11 

11 

" 

H 

11 

H 


(1) Mi«collauoou« Con.- 
peiiHations 

1 


. 

1 1 

1 

1 

I 

1 

whole 


(2) Purchaso of Lifo 
Pcuaioiia 



... 


... 

! 

i whole 



8%-Land Kk- 
VENUE . 


whole 

who'e 

+ 

> 

whole ,wl ol“ 

+ 

+ 

w hole 

wllolO 

whole 

whole 

m 

whole 

0.— Stamps 


1 

i 

^ ^ 

4 

4 

4 

4 

* 

ExCTbK 





whole whole 

» 

! 

i 

i 

wh(|^u 

b.— P kovincial 
Rates ' 





whole whole 

whole 

whole 

whole 



10,— Ashkshkd 
Taxes . 




i 

i - 4 

i 

4 

i 

4 

4 

II.-Fobxhth . 


wll'»lu 

whole 

wh< lo whole 

whole 

whole 

whole 

whole 

1 

whole 

12.— Rbcust e a- 
TION 


whole 

whole 

whole wliole 

whole 

wliole 

wh«le 

1 

1 whole 

wholcl 

18.— Intebmst . 

• 

Interest on Provincial 
Advance and Loan 
Accounts . 

whole 

whole 

wh' le whole 

i 

whole 

whelo 

^ whole 

whole 

whole 


I Except reouiplfl ou account of boildiiiga for the use of Iniporial J)o|)Artuiontflf 

G. —Works claaaided ai ProTiucial in 

H. 1 lie same share as in tlio oasc of the corroapoiidintf hoada of receipt. 

I. — Imperial. 

t Except Bpeoial expenditure uii Urge lurTey and record of right oporatioua. 
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Provincial 8habi. 


Major Head. 

M iiior or Detailed 
Uoud. 

% 

|| 

I 2 

« 

a 

0 

n 

B 

eS 

to 

< 

t 

p 

0 

PQ 

Bihar and 
Orissa. 

8 i 

ill! 

i 

I 

Madras. 

1 

18.— Gknrb AL 











Admin iBTKA* 







whole 




TION . 

Civil OtVuiOi of AcCuuiit 

whole 

whole 

whel'J 

wliole 

whole 

whole 

whole 

whole 


and Audit 

J 

J 

J 

J 

J 

J 

J 

J 

J 


Gurrenoy Department . 

Allowancea to Fresidenoy 

... 

1 




I 

I 

I 

I 






... 


... 

... 

1 

1 

IDA. -Law and 

Ucaywo TruaHury 

... 


... 





I 

I 

JUBTICK- 
COUUIK OK 









whole 


Law . 


whole 

whole 

whole 

whole 

whole 

whole 

whole 

whole 

IDB.-Lawand 

JUHTtOK- 











Jailh . 


i whole, 

whole 

whole 

whole 

whole 

whole whole 

1 

whole 

whole 

20. ' To LICK . 


whole 

whole 

whole 

whole 

wliole 

whole 

whole 

whole 

whole 

21.— Forth and 











Filotauk . 


1 

whole 

whoh* 

whole 

wliole 

... 


wliole 

whole 

22,— E DU 0 A- 











TlON . 

! whole 

! 

whole 

wliole 

whole 

1 whole 

wliolo 

whole 

whole 

whole 

24.— Mkdical . 


whole 

whole 

whole 

whole 

wh(de 

whole 

whole 

whole 

whole 

25.-PcLiTicAr, 

Iti'fugeeH and State Pri- 

whole 

whole 

whole 

1 

whole 

whole 

whole 


whole 

whole 


auuorH 

Special Folitioal expen* 

! 


1 ... 

! 

1 

1 

I 


I 

1 


dituro 

Political Agent with cx- 

1 

1 

1 

««• 


1 

I 

1 

■ 


... 


Amir of Afghanistan 

j 



... 


... 

... 

... 


Mieoellanooue 

Charges for Aden and 
Persian Qulf 

... 


.. 

... 

... 

... 


I 

I 


J.— The oharges of Examiner or Imspeotor of Local Fund Aooounte and hii EsUbliahmcnt and ofthe 
Onlside Audit EBtablishraout in Madras are Frovinoiol. 
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Pbovincial Sham. 



Major Head. 

Minor or Detailed 
Head. 

„8 

Burma. 

B 

cS 

1 

& 

•0 

5.i 

S.S 

• lli j 

p ! '**• 

S 

P i PU 

1 

1 

j 

26.— SciiNTinc, 
BTC., Dbfab'i- 
MXMT8 . 


whtdo 

whole 

1 

! 

whole whole 

whole 

whole 

whole 

whole 

whole 


Veterinary chargoM 

K 

K 

K 

K 

K 

K 

K 

K 



Ethnogruphio Surrey . 

I 

1 

I 

I 

1 

1 

1 

1 



Con^Urt . 

1 

I 

I 

I 

1 

1 

1 

I 



Archfioologicul Depirt- 
ment 


I 


... 

... 

... 

... 

!•* 

• •• 

29.— S u r 1 u- 

ANNUATI 0 N 

Ali-owancich, 

ETC. 



wlidu 

wh'ilo 

wholo 

whole 

w hole 

whole 

whole 

wholo 

whole 


I’oiuiouH of the Military 
Fund 

I 

1 

I 

1 


> 

1 

1 

1 


Pensions of the Civil 
Fund 

1 

1 

1 

I 

I 

I 

1 

I 

1 


PenaioUH of the Military 
Orpliunago Fund, 

iiuiigal 


• •• 

„ 





i 

I 

30.— St A T lo N* 

Kliy AND 

Printinq 

1 

whole 

whole 

whole 

whole 

whole 

wiiolo 

wholi, 

whole 

whole 


Ht.itionery jinr<!ha8ed 
fur Central SturcB 





... 

... 


1 

I 


Stationery xiipplied 

from Central Stores . 

X 

X 

X 

X 

X 

i 

whole 1 

X 

wholo 

whole 

82.— Mihcbm. a • 

NEODH . • 


whole 

whole 

whole 

1 

wholo whole 

wliolo 

wholo 

whole 

whole 


Extraordinary itointi . 

L 

" 1 

L 

L 

L 

L 

L 

L 

L 


Befunds of value of id«l 
currency notes cro»lit- 
od to Govennnoiit 


1 




1 


1 

I 


(1) Charges for Komit- 
tauco of Treasure . 

(2) Discount on Dills , 

1 , 

! 

I 

I 


1 

1 

1 

1 

1 


(3) Loss by exchange . 










33.-^’amink 

BlMKV . 



M 

whole 

whole 

M 

M 

M 

M j 

M 

M 


K. —Tae whole except the pay and allowanoen of officore on the cadre of the Civil Veteiinary 
Department and the ealariea of tlie iSuperintundent, liiMsar OaHle Farm^ and the Oamele Speeialiet and his 
eatabllahment. 

L. —Items not in oxoess of Ka, 10,000. 

M. ~The incidence of oxpenditare under thin Ijoad will bo governed hv the orders contained In the 
Government of India, Financial Department letter No. l674rA„ dated UOth March 1907. 

X.— The whole exoept the cost of stationeiy snpplied to oiBoers of Imperial Departmenti* 
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m 


PfiOYIMOUL SHiBl. 


Major HcuaI. 

Minor (tf Detailed 
lle.td. 

j » i 1 

<u ■ , 

il'p 1 1 § 

°2 i ' 1 

1 w 1 <) 

£ 

a 

<v 

W 

Bihar and 
Ori&saM. 

United 

Provinces 

of 

and Ondh. 

i rO 

a 

*p 

(Xi 

Madras. 

Bombay. 

3fi.— RKiJurrioN 
OR Avoidanok 

ov UxBr 


i 

M ' 

1 ! : 

M 

M 

1 

M 

M 

1 

i 

1 M 

M 

88.— 8 T A 'I' K 
Bailways 

J or hat Baihvay . 

1 i 

1 ... i ... whole 

1 i ' 




... 

... 


40.— H u u H I ■ 
DizKi) Com- 
panies . 

Lund ... 

! : 

1 : 

1 j 







•11. " MIH I' K 1. 1.- 
ANKOUH lUll,* 
WAY 

PENUITUKK . 

HurveyH . . }■ 

! ■ 

I ’ ' 

• N ■ N N 

1 1 

N 

N 

N 

1 

N 

N 

N 

it,- C onst RUC- 
TION OF 

Bulwavh 

J 

1 

‘ 1 

: 1 




1 



42.-I R tt I « A- 
tion—Majou 
Works . 


’ 

(SI 

i 

IS) 

(t^) 

whole 

i 

t 

i 

48.— M I N 0 K 
Works and 
Naviuatjon , 


' 1 

whelo .whole whole 

i 

* 

whole 

whole i 

• i 

whole 

i 

45.— C i V 1 1. 
Works . 

(0) 


whole whole | whtde 

1 1 

1 

whole 

whole 

1 

whole 

(Q) 1 

1 

whole 

whole 

(B) 

whole 


M.-Tho inoidoiioo of oxpoiuUturo uiidor tliiw Loud y,\n be guvorned by tho ordora oontaiuod in the 
Govoruraoiit of Indiu, Pinaiioiiil Dopiirtmoiit lett('r No. lG7i-A., diitetl 20th March 1007. 


N. — Tlio whole, except in caaea in which the outlay ia specially incurred frim Iiuimiial Fnida. But 
PruTlnclal Expouditnro niidor those heads ia permitted only under tho special orders of the Government 
of India in regard to each Baiiwuy. 

O. — Except expenditure on buildings for the use of Imperial Departments ami Forest Buildings at 

Dehra Dun. ^ 

F.-Heads showing charges on account of Major Works of which the Bevenue is Provincial inclnd- 
iug interest on capital outlay from Imperial funds on all Minor Works and Navigation of which Capital 
and Berenue aooounts are k^t. 

Q.— Works classified as Proviuoial in liKH-05. 

K.— Expenditure! chargeable to this head m account of joint Salt, Customs, and Excise buildings is 
Ptotinoial 

S.— Except Interest on Debt classified os lm])e)ial in 
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Chapter GT.—MunicipaL Cantonment, District, and other 
Local Funds. 

Muuicipid Funds . . . .1577 Ovordruwal of Baluntea . . ISttYA 

CantonniODt Funds .... 13d2 .\iinuul AhhjuuU - 

District Funds 15114 A Publication prtscribtd , . 13HS 

Other Local Funds .... 13115 Municif lUies .... ISIM) 

Annual Report ..... 1387 local Funds .... ISQl 

Form of Annual Account of Municipalities . . . Aiinoxure A 

List of Ijociil Funds whoso accounts are shown in F.U.A. „ B 

Classiticalion of accounts of Local Finuls .... ,, 0 

1376 . Wlion revenue deriveii from special source.s is devoted to special 
objects and not to tlie general purposes of tlie Administration, wlietber 
Impej ial or Provincial, the revenue so derived forma a Jiocal Fund. The 
revenue and expenditure of tbese Funds are almost invariably under the 
control of a local authority except in a fi^w cases where the funds are 
administered by Government oilicera in an ex-ojficw capacity, c.^., funds 
relating to village police. For the purpose of this chapter, IjocuI Funds 
have heen clas.sed a.s under (1) Municipal Funds, (2) Cantonment Funds, 
(3) District Funds, (4) Other Local Funds. 

The accounts of all Local Funds remain outside the general accounts. 

Municipal Funds. 

1377 . The details of the accounts of these funds are (‘X('ludt‘d from tin* 
GoverumeJit books, but the amounts received into the Treasury and paid 
out of it on account of those funds are rccordc'tl under a separate debt 
head, in..., ^‘Municipal Funds,*’ without .specitication of details. 

1378 . This order does not alTect the system of audit and record in force 
in any province under Government orders : where the Accoiiuiaiit General 
audits and clas.siti(‘s the Municipal accounts in detail, he will continue to 
do so, although the compilation must necessarily be separate from the 
Government accounts, or connected with it only through the j'emiUunces 
to and from tin? Treu.'^ury. 

1. Fui ruio.s icgarfjing the use of Service Stamps on coiTespoiidenco about the affairs 
of Municipalities, sec note 2, Article 272. 

1379 . Til'* r(‘c(‘ipt.'; and payments of each fund are reported in the 
Treasury accounts, and from thinn will be posted in a Droadslieet, sLpw- 
ing— 

* For the rectipU. for the payments. 

1. Name of Municipality. L Name of Municipality. 

2 13. Twelve monthly columns. '^-13. Twelve monthly columns. 

14. Total receipts. 14. Total payments. 

15. Balance on April 1st. 15. Balance on March 3lit. 

16. Grand Total. 16. Grand Total. 

1880 . The amounts in thA twelve moiithly columns should be posted 
from the entries in the plus and minm memoranda of the Treasury Officers. 
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after these have been checked by the district auditors who should also check 
the balances of the memoranda so as to guard against any fund overdraw- 
ing the account. The provincial total must be compared monthly with 
that in the detail book. 

1381. Municipalities and similar Corporations should not be allowed 
to delay re-payment of their share of any charges incurred on their account 
by (iovernment. There is nothing unreasonable in requiring a Corporation 
to pay ill advance its estimated share of any service to be rendered by the 
Provincial Goveriinient (as Municipalities now do for Public Works), and 
still less in demanding that, when a service has been rendered, it should 
pay over its sliare of the cost at the saiin^ time as Government will have to 
pay for it. If it is absolutely necessary to charge the whole cost, in the 
first instance, to Governimuit, the recovery from the Corporation, when 
effected, should Ix! crediie<l to the appropriate head, being brought to ac- 
count, if possible, by deduction from the service head originally charged. 

In one Pi’oviiico local CorporatioiiH have to pay for nicdicines supplied, and thoir 
liability caiuiot be accurately known till the liiial Exchange Account with the Military 
Departuieut l)a.s liccu received. Here it is recoiuineuded tliat the local (Corporation shall 
pay ill March a sum roughly estimated as the value of the medicines, which will be credited 
luider Huspctise Account [tending receipt of the Military bill. Any over-recovery will be 
re-adju8teu in the new year. 


Cantonment Funds. 

1382. The Iransactions of these funds including their Debt transactions 
are recorded in the Govm'nment accounis under the Delit head “Deposits 
of Lo(;al Puiuls other Punds— Cantonment Piinds,” and the accounts 
are audited locally by the hhxaminer or Inspector of Local Funds Accounts. 
A broadsheet will l)e, howevin*, maintained by tlu^ Accountant General in 
the form similar to that prescribed in Article IdTO. 

1383 and 1384, Cancelled. 

District Funds. 

1384A. The transactions of these Funds, including their debt trans- 
actions, are recorded in Governmetit accounts under the Debt head “ De- 
posits of Local Funds — District Funds.’’ 

1384B. The audit of these accounts is generally comlucte.l locally; in 
some instances, however, as in case of the District Funds in Burma, Ajmer, 
Coorg, the Civil Account officers audit their accemnts. Where the local 
audit system does not jn’evail, separate schedules showing the receipts 
in sufficient details and vouchers in support of payments must be furnished 
to the Accountant General along with the Treasury Accounts, in order 
that the Accountant General may ko(?p up a subsidiary account of these 
Funds. If payments are made on cheques, they should be sent with the 
Treasury accounts in support of the debits. 

Monthly Compilation. 

1884C. Where the Accountant General does not audit the District 
Fund accounts, it is not necessary for him to underkke a monthly com- 
pilation of these accounts in his office. But if the Local Government 
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desires such a compilation to be made in his office, it should be under- 
taken. 


Annual Compilation^ 

1884p. The Government of India have ordered I lull the transactions 
of the District hunds should be shown in a separate Appendix in the 
Finance and Revenue Accounts in the same detail as used to be shown 
when tliey were included in (jeiieral aeeounts. To enable the Fomjdroller 
General to prepare the Appendix, each Ae(a)untant (buuu'al sboiild furnish 
him, not later than dOlh November each year, with a consolidated account 
for the precedir)g year of all District Funds in his ])rovince. Where the 
Account^ini General does not compile the monthly account, he should ob- 
tain from each Admin i.stra tor of the Fund an annual accoiuii, and consoli- 
date them into one for the whole province. The form of tin* cons(di- 
dated annual account, as also the forms of the subsidiarv account which 
should be forwarded with it, an‘ gfiven in Anm^xure D. 

Vrrificatiini of Bahwce. 

1384E. The closing balance in the annual acccnint received under the 
foregoing rule must agree with the closing balance in the Accountant 
General’s ledger under tin* head “D(‘posits of lioeal Funds -Disirict 
Funds,” except to the extent of uncashed chefpjes and receipts not paid 
into the Treasury during the year. The total receipts and total out- 
goings in tin* annual account may not always agree with the corr(‘spond- 
ing receij)ts and jiaviin'iits in the Accountant (li'iierars books, biunuse 
of the book adjustnn'iits in tin* District Hoard's accounts, c.//., .♦recovery 
of service paynn*nt is sln»wn as a receijd in the rreasury a(‘counts, whereas 
it is adjusted in the District li(jard\s accoinits by deduction from 
charges; sitiiilarly, a icfund (d' re(‘eipt is shown in tin* Treasury ac(‘ount 
as a paynn‘nt, whereas it is adjust('d in tin* Hoard's ac(*ount by dediicticm 
from receij)ts. 


PyJ}1ir Worl\<^ Rercipts and ExpondituTe. 

1384F. The total expenditure incurred by the Public Works D(‘part- 
ment on behalf of the District Funds, and the rec(*ipts collected by Public 
Works officers will be ])a8sed on by the Examiin*!* of Public Works Accounts 
each month through exidiange account to the Oivil Accountant General 
concerned for adjustnnmt against the balances of the Funds. A statenient 
should accomjuiny the Exchange account, showing tin* transactions of each 
Fund separately. The Accountant General will communicate the net 
addition to or deduction from the balance of f‘ach Fund to tin* Treasury 
Officer of the District for correcting his memorandum and to the Adminis- 
trator of the Fund. When* the Accountant General compiles the monthly 
accounts, he should obtain from tin* Examiner of Public Works Accounts 
the detailed account working up to the debit and credit in the En( liange 
account for purposes of his monthly compilation, and where such com- 
pilation is made in the office of the District Boards, arrangements should 
* be made by which the details of transactions in the Public Works DepaiT- 
ment on account of District Boards are intimated to the Administrators. 




Budget 

1884G. In regard to the Rcnitiny of the Budget Estimate of the Dis- 
trict Funds, the Accountant (Jonoral sliould render sucli assistance as may 
be required by tlie Local (jovernraeiit. 


Broadsheef. 

1384H. A separate form is required upon wliich tlie financial posi- 
tion {i.c., i.lie n(‘t debit or credit balance on llie (loverninent books) of each 
District Fund may be readily workaal out. In this form a column should 
be assigned to each Fund and the headings in the margin would be: 


Beceipts. 

Oponinj^ balance. 

12 Monthfl, one lino for oa< li. 
'total roooifttH. 

Grand Total. 


Expenditure. 

12 Months, one line for each. 
Total expenditure. 

Closing balance. 

(Jrand Total. 


The opening balance ])eing entered in ink, the total receipts and ex- 
penditure of eacdi monili will be posted from the detail book. As the only 
objetd, in siriking balances at the end of each month would be to ascertain 
that no Local Fund has overdrawji its account, it necul be done (in pencil) 
only in those cases in wliich the figurt's do not rendi'r it evident at first sight 
that the balaure is on the credit side. But balances sliould in any case 
be struck (in pencil) at tlie end of every half year. 

A7i7ival Rcfort. 

13841. The Accountant General will submit to the Local Government 
a yearly statement of the total income, total expenditure, and the balance 
of each Fund upon his books with a few brief remarks upon the finance of 
each, with the object of showing (1) that each fund is solvent, (2) that it 
is applied to the purpose for which it is intended, (8) that it is not over- 
looked, but is being fully utilised, (4) that its continuance is expedient. 

Other Local Funds. 

1385. The transaciions of other Local Funds upon the Government 
hooks are brought to account in detail, t.c., the receipts are paid into the 
Treasury with specification of their particulars, and the expenditure 
drawn from it upon vouchers which describe its nature. 

1. Wbon a TiOcal Fund is of a private nature, and no account or audit of it is required 
at the hands nf the Accounlant General (e.f/., a library or museum fund administered 
entirely i)y a Curator), the account may be kept under the rules for personal deposit*. 

1386. The totals of the receipts and cliarges of these will he taken to the 
Debt head Dcjmsits of Local Funds— -other funds ”, and the particular 
balance of each fund will be worked out in the manner prescribed in 
Article 1384H. 

1386A. The accounts of Local Funds^ administered by Government 
officers should be audited, but it is not necessary for the Government to 
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presen be in respect of them the same forms and rigidity of audit that are 
necessary in respect of ordinary Government Revenue and Expenditure, 

1386B. In sanctioning a Local Fund, the Government ordinarily 
prescribes what revenue and receipts are to be crediltMl to it, what kinds 
of expenditure are to be admitted against it, and who will be the control- 
ling authority. The Government may, for each such fund, lay down as 
wide limits as it pleases for the authority both of the Administering Officer 
and of the Controlling Officer. These being laid down liy the Government, 
it is the duty of an Audit Officer to follow the orders without (piestioning 
any discretion exercised within them. Bui he should n^juire in rospeet 
of all items of the account sufficient information, either in the form of 
vouchers or in some other way, to show that the vcceijds and expend ilure 
are within the permitted discretion. 

1880C, In the case of any Local Funds administered by Government 
OflScers regarding wbicli orders of the above kind Imve m)t been issued, 
the ordinary rules of Government audit should priind facie bo applied. 
But as that would in most cases involve an nnnec»»ssarv amouni Of labour 
and record, it is desirable that orders slionid be obtained limiting the 
Audit Officer’s functions of audit to what is really necessary io ensure ibat 
the funds are spent in the way and for the purpose intended ])y ibe Govmai- 
ment which in such cases usually desires to leave wilh Ihe Administer- 
ing and Cvontrolllng Officers a much wider discretion tlmn is possible in 
regard to purely public money raised by taxation and the like. 

1886D, In regard to Tiocal Funds placed under tin' control of Oom- 
mittees or Boards, the rules of the constitution of the fund are usually 
sufficiently elaborale and ordinarily have the force of law; and in such 
cases it is not the business nf the Audit Officers, of tlno’r nwn molion, io 
epply any audit in respect of them. The law' and rules, ln>\v('ver, usually 
contain some direction upon w'bicb ibe Local Gov(‘rnmefit ards to direct 
and institute an audit. 


Annual Report. 

1387. The provisions of Article L'iShl apply to these Funds also. 

Overdrawal of Balances. 

1387A. No Local Fund is allowa'd to overdraw tin' balance at its 
credit without special sanction wbicli can only bo givcm by the authority 
and within the limitation specified below': — 

In the case of unavoidable overdrafts, the Local Government may 
sanction out of its own Budget grants a contribution wliicb w'onld be 
adjusted under jiroper service head. When this amount is recovered in 
a later year, it should be treated as a Provincial item of revenue. If the 
Local Government cannot afford a contribution, the GovernmcTit of 
India may be moved to sanction an overdraft which will come emt iif ihe 
general cash balances and will in no degree affect Provincial revenues. 

In the case of District Boards, the Lora) Government will ]>e competent 
to sanction an overdraft without reference to the Government of India, 
when, owing to widespread distress, the instalments of any local vm 
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creditablo to District Boards are suspended or remitted and the income 
of the District Boards undergo a sudden diminution. But thS is on the 
understanding that the overdrafts will be recouped when the suspended 
cess is realiised. Theses overdrafts, as in the case of overdrafts sanctioned 
by the Government of India, will not affect Provincial balances, as no 
crjiitrlhiition will be required from Provincial Revenues to cover them. 

The account oflicers will watch these overdrawals and bring them to 
the noti(M^ of Government as soon as they are noticed by them. 


Annual Accounts. 

Publicafion 'jirescrihed. 

1388. Pininicial Resol niioii No. 470, dated 20tb xVpril 1882, orders 
ilie publication witJj ilie Annual Finance and Revenue Accounts of the 
Government of India of stateimmis showing the receipts and expenditure 
of all Municipalities, us well as of all Local Funds which are on the hooks 
of the Accountants General, in order that a complete account of the whole 
income and expemditure conn(‘ct(‘d with th(‘ administration of the country 
may la* readily available from one source. The transactions of Presidency 
Municipal Corporations and lb)rt ITusts sbould l)e shown separately from 
tliose of other Municipalities and Port Funds. 

1389. Tbes(‘ statements will be in the nature of appendices intended 
to supplement tin* information contained in lb(‘ accounts; and the respon- 
sibility for the eornadness of the staiennmts will lie with the local authori- 
ties entrnst('d wilh the manugememt of the Mnniei])al and other Funds 
in (juestion. 


Mmiunyalitm. 

1300. The account, s of Municipalities will be. in the form given in 
Annoxure A, prescribed by G. I., F. I)., No. 2287, dated 1st Juno 1891. 
Tlio Local Governments will consolidate thes(^ accounts into one state- 
ment for each Province and transmit them direct to the Comptroller 
General so as to reach him not later than the 80th Novomhor of the year 
succeeding that to which they relate for inclusion in the Finance and 
Revenue Accounts of the y(‘ar. 


Dutrict Fniuls. 

1391. The annual account of District Funds will bo prepared and sub- 
mitted to the Comptroller General in the manner laid down in Article 
1884D. 


Other Local Funds, 

1391A. The annual account of other Local Funds is not intended to 
comprise Funds of a purely voluntary kind — a proviso ^hich excludes the 
very numerous Dispensary Funds based on local subscriptions, Prize and 
Scholarship Funds in Government schools mostly based on private endow- 
ments, and other similar cases, 
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18M. A liat o£ the Local Funds referred to, of which an annual ac- 
count is to be made, is given in Annexure B. They are intended to in- 
clude all revenue and expenditure upon local objects administered by 
Government, or its officers, or by boaies constituted under special laws, 
except— 

(1) Muxucipalitiea and Diatrict Funda which are otherwise provided for under 

Articlea 1390 and 1301. 

(2) Tronaactiona baaed upon petty truata or voluntary aubacriptiona. 

1883. The classification of receipts and disbursements of these Funds 
is given in Annexure C. This classification for the most part follows that 
of the Government accounts, but is in one or two places slightly modified 
(for example, Conservancy and Sanitation are necessarily special subjects 
of a local account, though they hardly appear in the Government ac- 
counts). 

1894. In order to make up a combined account of the public revenue 
and expenditure included under these Funds, it will bo necessary for each 
Accountant General to collect the necessary information and tabulate it 
under this uniform classification. In most cases the Accountants Gene- 
ral already have the necessary details within their own accounts; in some, 
they exist in public reports (e.g., of Port Trusts); in the few remaining 
cases, the Accountant General will easily, with the aid of Goverument, 
obtain the necessary returns. 

1895. The account which should be rendered to the Comptroller 
General on or lo'fore tlie llOtli Novounber should, in each case, open and 
close with a balance which, so far as it represents a balance on tlie Oov- 
erninent books, should be compared therewith, and so far as it represents 
a balance not on tlie Government books, should agree with that stated 
upon the accounts published or rendered by the responsible authorities. 
The balances in this account should not include investments of the Funds, 
hut the nominal value of such investments hold by each class of Funds 
may be shown in foot-notes. No account is required from Ilyderabad, 
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Annexnre A. 

(See Article 1300.) 


ANNUAL ACCOUNT OP THE MUNICIPALITr. 

Account of Heceiptt and DisburtetnenU/of the pear ending 3ht March 191 « 


BECEIPTS. 


R a, p. 


R a, p. 


R a, p. 


Bj Balance in hand at the close of last jear 
Rbtbndb. 


A,-^Municipal Rates and Taies^ 

1. Octroi less refunds 

2. Tax on Houses and Lands . . • • 

8. Tax on Animals and Vehicles 

4, Tax on Professions and Trades . 

6. Tolls (on Roads and Ferries) 

6. Water-mtes 

7. Lighting-rate . . . . * 

8. Conservancy (including Scavenging and 

Latrine Rate) 

9. Other taxes ...•*♦ 
JB.^Realisatwn under Special Acti-^ 

1. Pounds . ^ 

2. Hackney-carriages 

5. Others 

iV. 7?.— Judicial fines under Special Acts 
should bo credited under Fines ” below . 


Revenue derived from Municiped property and 
powers apart from taxation — 

1. Itents of lands, houses, serais (inst houses), 

dAk-bungalows, etc. .... 

2. Sale-proceeds of lands and produce of lauds, etc. 

8. Conservancy Receipts (other than taxes and 

rates) 

4 . Fees and Revenue from Educational Institu- 

tions ... ... 

5. Fees and Revenue from Medical Institutions 

6. „ „ Markets and Slaugh- 
ter-houses 

7. Foes and Revenue from Tramways • 

8. Other fees (to bo specified) 

9. Fines under Municipal and other Acts . 

10. Interest on Investments * . 

11. Premium on Loans ^ 

D,^ Grants and Contributions (for general and 

special purposes]-- 

1. From Government * .... 

„ 2. Prom Local Funds * .... 

8. From other sources • .... 


Carried over 


^Against each of tiiese heads show separately receipts for (a) General. (6) Eduoational, («) Medical. 




to Oiirr., MW., to oOTii »toi. ^ 


Annexim k’^onUnued. 


ANNUAL ACCOUNT OF THE MUNICIPALITY. 

Account of Reciif to and DifbunemcnU for the year ending SUi Marcik 191 • 


EBCEIPT8-«m<rf. 

Bivnrui— 

Brought forward 

JS,-^Mitc«llan 60 Ui^ 

1. Beooverios on account of services rendered to 

private individuals . . • • > 

2. OtW items • . • • • 

Total Revenue 

F.’-’Extraordinari/ and Deht^^ 

It Sale-proceeds of Government Securities and 
witndrawal from Savings Bank 

2. Loans from Government .... 

„ raised in the open market 

3. Realisations of Sinking Fund for repayment 

of loans 

4. Advances — (a) Permanent 

{b) Other . . • • 

5. Deposits . . . • . • 


R a* p. 
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AtinfiTpro kr^continued. 

ANNUAL ACCOUNT OP THE MUNICIPAWTr. 

Account of BeceipU and Disbuuements for the year ending 3Ut March 191 ^ 


DISBURSEMENTS. 

Expenditube. 


A>-^Oeneral Adminisiration and Collection Charges — j 

1. General administration (a) (Offico Establish- 

ment, Inspection, Honorary Magistrates' 
Establishment, etc.) .... 

2. Collection of taxes, including Bonded Ware- 

houses (Establishment, purchase of account 
books and paper, money-boxes, repairs to 
out|) 08 t 8 , etc.) ..... 

8. Collection of tolls on roads and ferries . 

4 . Survey of Land . ... 

5. Refunds (other than Octroi) 

6. Pensions and Gratuities .... 

7. Annuities 

Bf^Pullie Safety-- 

1. Fire (Establishment, purchase of fire-engines, 

backets, repairs) 

2. Lighting t^^stahlislimcnt, purchase of lamps 

and oil, repairs, etc ) .... 

3. Police (Estanlisihmeiit, p^rchi^3o of clothing, 

lanterns, ete., repairs to outposts) 

4 . Rewards foi’ dostruotion of wild animals and 

snakes 


€, — 'Public Ileal ih and Convenience'— 


repairs, etc. 


hlishraent, repairs, etc. 

3. Conservancy (including road cleaning and 

watering) and latrines 

4. Hospitals and Dispensaries 

6 . Plague Charges 
fi. Vaticination 

7. Markets and Slaughter-houses 

8 . Pounds 

9. D&k-hungalows and Serais 

10. Arboriculture, Publio Gardens 

mental Cultivation 
lOA. Veterinary Chai'gea . 

11. Registration of Births and Deaths 

12. Publio Works (a) 

(f ) Establishment (i) 

(iV) Building (c) . 

(wV) Roads 
(ft?) Stores (c) f 

(v) Miscellaneous works 

Carried over 


and Experi- 



(a) It must be clearly understootl that under these heads only such general charges we to be 
shown as cannot be properly shown under any of the other heads. Wherever 
establishment is employed, or works are constructed, for a particular purpose only, 
charge would be shown under tho head to which that purpose belongs, and not 
under these heads. • . j -au 

1) If the Publio Works Establishment bo employed partly upon works connect^ ^ 
of the other heads, tho share of tho charges debitable to those heads should be shown 
under those heads, and not under this head. ^ . u « ' 

(c) Cost of. buildings erected or stores used for special works, e.g., for water works, shouia be 
charged to those works ; cost of such buildings or stows only will be showp here as 
properly cannot he shown under any of the other heads. 
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Annexnre k--tonttnued. 

ANNUAL ACCOUNT OF THE MUNICIPALITY. 

AcecurU of Heceiplt and BiburiCMsnii for the year ending SUt March J9l , 


DISBURSE MENTS-fo»f</. 

Exphnditubk— rowfrf. 

Brought forward 


Jt a. p. 


a. p. 


a a. p. 


D.-^Puhlic Instruction— ‘ 

1. Schools and Colleges * 

2. Contributions . . . . , 

3. Libraries, Museums, Menageries, etc. , 


E. —Contributions — 

(For gencml pnri) 08 C 8 ) {d) , 


F. — M iscel la ft ecus — 

1. Into, t^st on loans f P™ ye^ia . 

( Current year 

2. Discoui^t 

3. Act ual cost of works done for pri?ato indivi- 

duals . . . • . , 

4. Other items 

Total ExiH-'iiditure 

G. —Extraorilinnrg and Debt— 


1. Investments— 

(a) Insecurities (other than for Sinking 

Fuiul) 

ih] In Savings Bank 

2. raymeiits to Sinking Funds 

3. Kei'aynicnts of Loans . , . . 

4. Advances— 

Permanent 

(/j) Other 

6 . Deposits 

Total . 

Total disbursements . , . , . 


Closing Balance 

Grand Total 


(d) Contribution should he classified according to the object f'jr whiohtkey are otde, 

for Bchools nndcr D.— Public Instruction, etc. ; a contilbuUon not inade for any 
particular pijrp< BO, or for purpose for which no separate head is provided, should be 
charged under this head. 
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Annexure A^eonekded. 

ANNUAL ACCOUNT OP THE MUNICIPALITY. 

Account of Receipts and disbursetnents for the year ending 
3Ut March 191 . 

a a. p, R a, p. 

Memorandum of Liahilitm and Claims. 

Llabilitiei— 

Balance of loans 

Less balance of Silking Funds .... 

Net balance of Loans 

Deposits 

Claims— 

Advances Recoverable 

Net amount of Debt 


Memorandum of Investments. 


Description of Securities, 

Nominal amounts. 


R 

- 

1 

i 

. . 
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Anneinre B. 

Lul of Local Funds (see Article 1392 ) . 


(1) CiHTONMiHT Funds. 


(2) Town and Biziia FuiD«. 

In pliCM where a regular Municipality dow not exist, Hill Location/ “ Station Ire* 
nroveinent *’ and “ Chowkidari ** Funds should be classed with these, as also the ** 
Water-works Fund/* the “QoonaAgenoy Fund** and the “Secunderabad Local Fundi 
under India. 


(3) Post Funds. 

Wilh these is classified the “ Indus Consenrancy Fund/* The Port Trusts of Calcutta^ 
BangoOD, and Bombay must also bo included. 


(4) MiscBLLiicious Funds. 

Police Remount Funds in scToral provinces (Receipts, Contribution, Exj)enditure^ 
Police Executive Force). 

India.— Residenry School, Indore. 

BuBHA.~Land solo and rent. 

Steam-boiler Inspection Fund. 

Assam.— Williamson Education. 

BjnqaL. — H ospital Port Dues. 

Pilgrims* Lodging House. 

Burial Board. 

Mohsin Education Endowment. 

Hindoo College Education Endowment. 

Stiim-boiler Inspection Fund. 

District Chowkidari Reward Fund. 

Bihab and Obissa— Pilgrims* Lodging House. 

District and Village Chowkidari Fund, 
itood Patrol Fund. 

Uniind PbovincBs. — R ural Police Fund of Oudh* 

Punjab.— Fees for the inspection of Judicial Records. 

Canal clearance. 

MADBAS.-The Proprietary Estates Village Senrico Fund. 

The Irrigation Cess Fund. 

The Bhadrachalam Estate Village Service Fund. 

Bombay.— Steam Vessels Survey. 

Kutch Infanticide. 

Cotton Improvement 
Baria Tribute. 

Pleaders* Examination Fees Fund. 
gteam-^oUer Inspection Fund* 
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Annexure C. 

Clamfieation of Accounts of Excluded local Funds {See Article 1393). 

RECEIPTS. 


Land Rbvkhub. 

Income from land, the property of the funds. 
Stamps. 

Sale of stamps, (a) 

Excisr. 

lioonse fees and duties. 

Pbovikcial Rates. 


Medical. 

Hospital receipts (including sale of medi- 
cines). 

Minob Depabtmbnts. 

Agriculture, 

Public gardens. 

Public exhibitions and fairs. 

Scientific. 


Rates and cesses on lands. 

Miscellaneous. 

Assessed Taxes. 

Taxes uponjhousos. 

Licen.seg on trades and professions. 

Chowkiduri tax. 

Octroi.'! 0 b 

Migoellaneous (including taxes on horses and 
carriages). 

Rkoistration. 

Fees and Miscellaneous, (a) 

Interest. 

Interest on Gorerument Securities and othev 
investments. 

Police. 

Pees, fines and forfeitures. 

Unclaimed property. 

Miseelkneou.s (including cattle-pound 
receipts). 

Marine. 

Hire of vessels. 

fiale-proceeds of vessels and stores. 

Pilotage receipts. 

Other fees and diicfi. 


Museums. 

Sanitation. 

Gonsorvancy tax and fees. 

Sales of manure, etc. 

Water-supply. 

Sale of water. 

Other receipts. 

SUPBBANNTJATIONS. 
Contributions towards pensions, etc. 

Miscellaneous. 

Sales of old materials. 

Sales of land and houses. 

Contributions (including grants-iu-aid from 
Government). 

Rents of houses. 

Sales of fruit, grass, etc. 

Miscellaneous. 

Public Works. 
j Tolls and ferries, 

MiBccllancous. 

Deposits and Advances. 

Loans from Government. 

Loans by Public subscriptions. 

Sale-proceeds of investments. 

Stock account, (h) 

Other deposits and advances. 


Education. 

School foes. 

Misoellaneoas. 

(a) SecuudiPibad Local Fund only. (6) Wlierc stock is held under an advance account. 



Chap. 67 .] ktoopi., oaht., dht., and othsb local pcndb. 707 


Annexure C— 

DI8BUB8EMBNTS. 


Rbfonds. 

Refunds of taxes. 

Misoellaneoui refunds. 

CHiBOEB OF COLLKCTIOV OF HbVEKDB. 

Excise establishments. 

Rate and cess collecting establishments. 

Other collecting establishments. 

Imterbbt. 

Interest upon debt. 

Gbnbral Administration. 

Establishments engaged in general manage- 
nieut and accounts. 

Contributions towards establishment in Gov- 
ernment oflSces. 

Law and Jdsticb. 

Criminal Courts. 

Jails. 

POLICB, 

Executive force. 

Village Police. 

31i»ccllancou8 (including cattle-pounds). 
Marine. 

Dockyard and port eHtahlishments. 

Pilotage establishment. 

Shin and boat establishments. 

Li^iit-houscs and light-ships. 

Building, purcliase and repair of ships. 
Miscellaneous. 

Education, 

Inspection. 

Colleges and schools. 

Scholarships and prizes. 

Grants-in-aid. 

Miscellaneous. 

Medical. 

Professional establishment. 

Hospitals and dispensaries. 

Vaccination. 

Medical schools. 


Minor Dbpartmints. 

Public gardens (establishment and other 
charges). 

Cemeteries (establishment and other ohaiges). 

Public fairs and exhibitions. 

Conservancy (establishment and other 

charges). 

Water-supply (establishment end other 
charges). 

Statistical establishments. 


SrpKRANNUATIONB. 
Pensions and gratuities. 

Miscellaneous, 

Rtnts, rates and taxes. 

Petty establishments. 
Miscellaneous. 


PuiiLIC WOHKB. 

Supcrvisin<j esUihltshment, tools an<i flant. 
Stock not chargeable to any partwulaf 
work, 


Original works — 

Buildings. 

Hoads. 

Port appliiinccB. 
Other works. 


Maintenance and repairs-- 

Buildings. 

. Itoads. 

Port appliances. 

Other works. 

Petty construction and repairs. 

Deposits AND Advances. 

Repayment of loans from Government. 
Hepayment of loans from the public, 
Investment in Government Securities or 
otherwise, 

Stock account. 

Other deposits and advances. 
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Annexnre D— Art. 1384 D). 


Rbciipts— 


Heads. j Details by Provinces. Total. 


Revenue. 

Land Bevenue-^ 

Bevenu e due to Canals 
Capitation tax or boasc-tax « 

Kent of fisheries . • . . 

Misoollanoous • . • « . 

Local Batcf'^ 

Cess on lands for expenditure on roads, 
schools, hospitals, and general pur- 
poses. 

Miscellaneous • • . . , 

Interest on Seourities of District Funds — 
For educational purposes . 

For Medical purposes 

Interest on arrear revenues 

Other items 

Lav3 and Justice — Courts of Law-— 

Pees, Fines and Forfeitures . 

Po/fW-# 

Receipts under Cattle Trespass Act 
'Other items 

Education^ 

fees from Schools, general, training and 
special. 

Contributions . . . 

Income from Endowments . 
Miscellaneous- 

Sale of books c . . . 

Examination fees « , , . 

Other receipts 


Carried over 
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Annexnre d—eoitHnited. 




HiiDs. Detaili by Provinces. Total, 


RiYEir0B-f<m<rf. 

Brought forward 

Medical-^ 

Hospital Receipts 
Medicines sold by Civil Surgeons 
Income from Endowments . . 

Contributions . . . , 

Miscellaneous- 
Other receipts . . 

Sanitary fees and fines . . 


if I war Departments-- 

Botanical and other public garden re- 
ceipts. 

Veterinary Receipts . . , 

Receipts on account of experimental 
cultivation. 

Public exhibitions and fairs , . 

Miscellaneous 

Superannuations and Pensions— 

Contributions for pensions and gratuities 

Stationery and, Printing— 

Press Receipts 

Miscellaneous— 

Sale of Old Stores and Materials , 

Sale of Naznl (Escheated buildings and 
lands). 

Bents 

Contributions . . . 

Other Miscellaneous Receipts 

Bailmyi^ 

Gross Bec^ts . . . • 

Working Expenses . , 

Net receipts. 


Carried over 
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Annexnre Ty— continued. 

Receiptb~co«cZ(/. 


Heads. Details by Promoes. Total. 


Revenue 


Brought foi-ward 

Minor Works 

Local Canal Receipts 


Civil Works-^ 

Rent of buildings and lands (other than 
N^zul). 

Sale of buildings and lands (other than 
^ Nazul). 

Sale of stores and materials • . 

Canal and feiiy i-eceipt.s 

Tolls on roads . * , , 

Contributions 

Staging bungalow fees . , . 

Serai (Rest house) fees 
Miscellaneous 

Total Revenue 


Debl, Deposits and Advances — 

Loans from Government . 
Loans from tJie Public 
Snlc-prooi'cds of investments 
Deposits 
Advances 


Total Dbdt, Deposits and Advances 


Total Receipts 


Opening Balance 


GRAND TOTAL 
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Annexurt Ji^^continned. 


Charobs— 


Hbads. 


Expebditurb. 

Srfunds--^ 

Land Kevenue • 

Local Katea 


Land Revenue— 

Char^'es of District Administration 
M iffcellaneous , , , 


Local Rates— 

Intel's st-- 

Interest on Loans 

Otlier items . . . , 

General Administration — 

General PJatablisliment of Local Funds 

Police — 

Cattle pound charges . . 

Refunds 

Ports and Pilotage— 

Subsidies to steam boat companies 

Education— 

Grants to Universities , 

Inspection 
Schools, General — 

0 High Schools , . * 

Secondary „ ... 

Primary „ ... 

Schools, Special- 
Training Sclools . 

Technical „ . . . 

Grants-in-eid .... 
Scholarships • . , . 

Miscellaneous «... 
Refunds ..... 


Detaib by Provinces. Totai. 



Carried over 
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Anuoxtire Ji-^eontinued, 


Ciik^QM^contd. 


Hbads. 


Details by Provinces. 


Tom. 


Expekdituek— eon^i. 


Brought forward 

Medical— 

Medical Efttablishment 
Hospitals and Dispensaries 
Sanitation and Vaccination- 
Vaccine establishment charges . 
Sanitation charges “ . 

Medical Schools .... 
Plague charges .... 
Other charges . , . . • 

Hefunds 

Minor Bepartments— 

Public Exhibitions and fairs 
Veterinary and Stallion charges . 
Experimental cultivation . . 

Botanical and other public gardens 
Provincial Statistics . . , . 

Miscellaneous 

Superannuations t etc . — 

Pensions ..... 
Gratuities ..... 
Donations to Service Funds . 

Stationery and Printing — 

Purchase of Stationery , 

Distidct Boai’d Presses 
Printing at private presses . 
Lithogi'aphy . . 

Miscellaneous — 

Kewards for destruction of dogs, wild 
animals, and snakes. 

Donations for charitable purposes . 

Contributions 

Petty Establishments ... 
Miscellaneous and unforeseen charges . 
Miscellaneous refunds 

p'amine lieliyf 

JRailways— 

Interest on loans bonowod for Kailway 
purposes. 

Repayment of do. do. 
Construction of Railways charged to 
Revenue. 

Carried over 




CMif. 07.] mmora., cajw., dbt., ahd othib kkjai fukbs. 718 


Axmoxure H’-^^ntinued. 


CHABOS8--eoilc/i. 


Hbaxw. 


Datailfl by Provinces. 


ToTii. 


Expihditubk— co»c/rf. 


Brought forward 


Minor Worlci^ 

Works . . . t 

Kopairs .... 

Tools and plant . 

Establishment . « 

Civil TFori^— 

(a) Buildings— 

New Works . 

Repairs . . * 

ijb) Communications— 

New Works . 

Repairs . 

(c) Other Public Improvements— 
New Works . . 

Repairs . 

(<f) Establishment . • 

(e) Tools and plant . . 

(/) Other Charges . . 


Totil Expendxtcbb Chabobjlblb to 
CUBBBNT IbCOUB. 


Railway Construction mt from borrowed 
funds. 

Debit Deposits and Advances-^ 

Repayment of loans from Government . 
Do. do. * the public . 

Investments 

Deposits 

Advances 


Tota^ Debt, Deposits and Adtancbs , 
Total CHiBOXs 
Closing Balance 
GRAND TOTAL , 
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Anneznre Ti—mUmed. 


jjq (Ij—Belalled account showing the Revenue Receipts, Working Ex- 
penses and other expenditure on account of District and Local 
Boards* Railways in India during the year 191 -1 . 


Heads. [ Details by Railways, Total. 


Oross Receiptfi-^ 

Coaching TraflBc Earnings . 
(jloods do. 

Miscellaneous and Su.Hpenso 


Total Gnoss Keckipts 


Working Expenm— 

Mainteuapce of way, works and station.s 

Locomotive Expenses 

Carriage and \V agon Expenses , 

Traffic Expenses 

General cliarges, miscellaneous and sus- 
pense 

Total Working Expenses 


Net Receipts 

Other Expenditure-^ 

Intercut on loans borrowed for Railway 
purposes 

Repayment of do. do. 

Net Gain or Loss to tho Board . 

Capital at Charge, 81st March 191 

Peinentago of net receipts on Capital 
Outlay (191 ) . . . . 

Percentage of net receipts in— 

191-1 . , . . 

191-1 . . . . 

191 -1 . . . .1 

191-1 . . . J 
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Annexure Ti—eontin«eil 

No. (2) — Detailed aoeount of Miscellaneous Railway I'lxpojulituro of 
District and Local Boards in India for the year 191 -I . 

Details. Amount. 


No. (8) — Account oF Expenditure on Railway C'onstruction by Local 
Boards in India (lurinjj; and to end of the year 191 -1 

Heads. Details by Bail ways. Total. 

j ' 

I ! 

During the year 191 •/ . | ; 

Outlay char^^ed to Kovenuf . . i ' 

„ met from borrownii^s from tlio , 
imltlic 

M .1 M .1 tOiV.rnrnont . 

Total . i 

i : 

To end of the year 191 -1 . \ 

Cutliy chai^'fd to Revenue 
„ met f •()m borro'ving^ from tlie 
public I 

„ M „ t, (jovcnime)it | j 

• Total , ■ i 
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Total 



No. ((>). — Classified *4',straet of Expetiditure by Public Works Officers on account of District and Local Boipds on Roads 

and other Works <>f Communication. 
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Chapter 68.-Subsidiarv Account of Special Loans. 


CJunoial 1396 

Ih.uio of Loan Money . . . 1400 

8oo.'^i(liaiy J^oan Register . . 1403 

Loan Expenditure by P. W. l)fi[)t. . 1405 
Payments in Discharge of Loan . 1408 


Periodical Account . 

. . . 1410 

Sinking Fund . 

. . . 1412 

Audit of Receipts 

. 1413 

Default 

. . . 1414 

Annual Returns 

. . . 1415 


General. 

1396 . kSiniis of moiK^y are occasionally advanced to Corporations and 
to individuals hy (jovernnnMit for sj)(‘cial riMsons and on conditions which 
art' {r(.n(‘rally slated in full in the orders sanctioning the advances. The 
followin^^ ^^uieral ins! rued ions must he taken as supplementary to those 
special conditions; they do not applv to house-huildinf]^ and other ad- 
vances made under standin|.( rules. 

1397 . These loans may he of several kinds; they may hear no interest 
or they may Ixnir an excessive nominal rate, part being carried to credit 
(rf a Sinking Fund: tiny may he r(‘paid hy fixed annual instalments in- 
cluding int(ue,‘:t, or the nistulment of repayment may he in addition to 
inierest; tiny may h(' re])aid hy jieriodical instalments of not less than 
a lixed sum, or the condition of r(‘j)aymeut may only he tlie clearing of 
the loan in fixed time, 

1398 . For (‘uch class of loans a s(‘parat(* minor head will he opened i t 
the aecouiits suhordiuate to fhe major heads “ ft — Imperial Advance and 
Loan Account” and ” R. H.- l^rovincial Advance and Loan Account.” 
These heads will he (h'hitod wilh ihe advauees and credited with the re- 
payments wlnVli aj)p(‘ar in tin' accounts of eacli montli. 

1399 . Adxances and loans of puhlie inomy mav l)o made hy Local 
Governments and Administrations without refm'eiice to the (iovernment 
of India within the limits and coiidilions laid down in Chapter 8. 


Issue of Loan Money. 

1400 . The f(»llowing are the rules under which payments may be 
made : — 

J. — Every loan to a Munieipalit y, Port Trust, Native State, or 
other Corporation will he riTorded in the hooks of the C^vil 
Accountant General concerned, and no part of it may be 
issued otherwise than under his sanction. 

II, — No public depnrtment or public officer may make any expendi- 
ture or incur any llahilities against such loan funds, unless 
he has first obtained in writing statement from the Account- 
ant General that the amount is available out of the loan 
funds and has ])een placed in a separate account by the 
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Accountant General so as to be available for tbe proposed 
expenditure. 

This “ separate acvt)unt ” will bo opoued ujHm the subsidiary register below pres« ribed. 

III. — The Accountant General, beloiv setting apart any pari of the 

loan under the last rule, will ascertain that the Alunicipality 
or other body responsible for the loan lias assented to the 
arrangement, or that it is distinctly slated by Government 
among the terms of the loan. 

IV. — Funds spent by any public department or otlicer under Rule 11 

shall reckon for interest as if they wtMv drawn on the last 
day of the month in the accounts of wliich they are included 
))y tlie spending department or otHcer. 

1401. The Government of India desire that the Local GovernnienU 
will watch the progress of outlay on all works constructed by depart- 
mental agency out of such loans and take notice of any tendency to an 
excess and check it in due time as far as possible. If it is found that 
outlay in excess of the sanctioned loan is inevitable, the Ijocal Govern- 
ments should promptly review the whole financial situation, and, if the 
loan does not pertain to the Provincial Loan and Advance A(;count, apply 
for an increase to the loan in good time, to admit of consideration by the 
Government of India whether the loan shall bo increased or not. 

1402. The Accountant General should not take any objection to ad- 
vances from the Provincial Loan and Advance Account so long as the gross 
amoiini shown in the statement of annual allotments sauetioinMl by iiie 
Government of India for loans and advances js not excei'dial and iunds 
are not transferred from any other class to Glass ill (Article with- 
out the previous sanction of the Government of India. The liocal Gov- 
ernment is entirely responsible for seeing that the estimatiul recoveries 
are duly effected. The Accountant General should, however, furnish tbe 
Local Government with full information to enable it to judge from lime 
to time whether there is a risk of any excess over the net amount allotted 
and, if there is at any time a probability of a large excess in the not out- 
goings, he should report the fact to tlie tiovernmeiil ot India through the 
Local Government. 

Subsidiary Loan Register. 

1403. For the.se loans, except advances under special laws and ad- 
vances to cultivators, two subsidiary Loan Registers will be kept in tlie 
annexed Forms A and IL Foini A will bo for those which an^ repayahle 
by direct credit of tbe repayments to the principal of th(‘ loan and Foiun 
11 for those which are repayable by payments into a Sinking Fund. In 
both cases a separate page should lie set apart for each loan. Refore post- 
ing Recoveries, whether of principal fir interest, into the Classified 
Abstract, the auditor will obtain the initials of the poster of the Loan 
Register against the entries in the Treasury Account to show' tliat tliey are 
correct. The poster of the Loan Register will, after ndenmee to the 
Detail Books, make the neces.sary jiosling.s from the Tieasury Accounts,, 
and also post into a BroadHh(‘et*the total amount recovered or paid for 
each loan, and the total in the Broadsheet should lie certified monflily 
by the Book-kee})er, while the Regisfer as wa;!! as the Broadsheet should 
ba Reviewed monthly bv the officer in charge. 
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Sukiiliary Reiiixta- of loan of M mnciioned for — ^ 

in orders of G, /., F. D., No .dated 


Form A. 

CONI)|TIO.\'.S OF LOAN. 

'* Ti> ho-ir iiitftTOftt at percoiit tobi'paid (half) yearly on — .— andtoho 

ropiiid by (hiiU'-ycarly in«ialmcnts of H _ — ^ in addition to aoorning mtorost) op 

(within yearn) or (in _ equal in.stalinonts).’^ 


Dath anij 
VOUCUKU. 


'.AcroUNT OF rEtlNCIPAl.' 
OF Loan. i 


Calchlation of 
Intf.rkst on 
Princifal. 


Ac COUNT OF 
Intbrest Demand. 




6 

K 

0 



! 

A 

Amount 

Datr. 

<D 
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0 

§ 

> 

C3 +> 

0 

c* 

r} 

•c 

'T 3 S ' 

d V 

0.8 1 
0 ) 

«H f3 

6 ns 

paid and 
credited to 


>> 

'TS 
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'3 

0 

0 $ 

0 0 


Interest. 



A’ 

A’ 

A’ 

■ 

A’ a. 

a: a} 

A^ 

A’ 

LS 73 . 







1 



April IGth . 

iJalance 



50 ,OCO 

i year. 

1,000 


1,270 


May Ist 

... 





••• 1 


270 

May fitli 

’7 I 

5,000 


55,1 MX! 

i 104 3 . 

89-14 

... ' 



June KHh 



1 20.000 

35, <'00 

i 128 d. 


280-9 



Juno Kith 




... 

1 


... 


700 

Aug. Kith 

18 i 

5,01 >0 

::: 

4 o ,()00 

i Cl d. i 

i 33-7 
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1 

Nept. Ist 

1 

j 



L 

... 
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1 200 

... 

TnrAii i 





1 , 123-5 

J 80_:9 1 

^ 0 _ 

~T,l 7 r"'‘ 

0 <’t. Kith 

i 

To arrear lutorest duo 111 , 270 . less 111,170 

. 1 

1(0 



1 ••• 1 

Iniorest 

duo on arreiir inten-st, namely— 



i 


I(], 27 d at f) per cent., for half- voir 
Ic** H 270 . for IGH days ‘ 7-7 
1 ( 700 , for 122 days . 14-1 

h 20 O, for L'i ilays , >-8 


Net due 

To interest aceraed on principal tliin day 
in, 123 - 5 , IrsA •.: 80 -l>- 842-12 


, 38-1 ' 


23-0 , 


15-1 

842*12 


Oct. Idth . Balance 


4(),0i>0 i year 


800 , 


957-13 

1 


1. Til thi.s example tlic r.afc of inlnre.st is taken at ^ per cent., and the days for its 
payment are siipfio.sed to he April 16th .and October 16th. The first, second, and fourth 
.scctioms record actual transactions and ie(|uire no remark. In the third section, " Calcula- 
tion of interest," the fif^ures show the .anioimt that acciues and falls due upon the next 
periodical day. On the balance, IISO.CKX), half a year’s intore.st or 111.000 will fall due on 
October Ibtli: mi the rest the amonnt.s are e.ileulated upon the iiiimher of days from the 
<iato of the transaction till the end of the half year; the actual amount duo on (October 16th 
is the difliTcnco between the two columns. 


2. On the period it al fixed day, the account is made up in the manner shown, the 
balance of fuincipal, ft40,(XX), and of interest, K957 15. due from the debtor, is calculated 
ftud set foith in the manner indirated. 

3. It is not thought worth while to set apart separate special columns for calculation of 
interest due on linear interest. Tlie calculation, however, is made, as shown in the above 
.‘'pecirnen, in e.xactlv tlie same way as on the principal, though the rate per cent, ie usually 
higher, (See Article 130, )>ara. 2.) 

4. The sum of R20,(X)0 in the foregoing example would not, in practice, be entirely 
credited to firincipal [Article 129 (d)], but it is so entered hero in order to illustrate how 
the account may be made up under various possible contingencies. 
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Form B. 


Loans rejui^ahli' pai/nient into a Sinkuuj Fund. 



1404 . The first, second, and fourth of the accounl.s should he 

filled in as soon as lli(‘ traiisaelions an' rej)urt<‘d from the Hank slu'et or 
the Cash Account or the Transter Kiitrv for llu' adjustment of the jx'riodi- 
cal interest on the Deja-sits (»f the Sinking Fund is niadm The calculation 
of interest will he made at the sano' time hy the aid of the table in Ap- 
pendix M. It will he ohserv(‘d that these columns show the inten'st that 
will he chargeahle on tin? next periodical day, and that the amount of 
interest deduced upon them is not actually dehitahle against the hurrower 
until th(' next periodical day. 

1. A loan bears interest f<»r the day of advance, but not for the diiy of re[>ayrnent. 

Loan Expenditure by Public Works Department. 

1405 . In cases where tin* loan expenditure is, under Hpetdal orders, to 
he conducted and controlled liy the Fuhlic Works Dcjiartinont, del)its 
will hy communicated hy the Examiner in his monthly Account Current 
for adjustimmt to dehit of tin; particular loan out of wliich the expendi- 
ture is incurred hy transfer credit 1(» the Public AVorks Depart jne?it. 

1406 . The amount will he clnuged in the subsidiary n'gistiu* above 
prescribed, and will hear interest as though it had been advanced on the 
last day of the month in wliich the expenditure was actually incurred by 
the Public Works Department, •which month should invuriahly lie .jiioted 
in the Account Current in which the debit for the amount appears. 
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1407. The loans under the above arraiigemenls will stand on the Civil 
books; the calculation and adjustment of interest on them, together with 
their recovery, devolve on the Civil Accountant General, and the action 
of the Examiner is confined to an audit of the outlay incurred and to see- 
ing that the total expenditure is not in excess of the sum granted. 

It will bo understood that these orderfi, in the peculiar case of works executed by the 
Public Works Department from a loan made to a Corporation on the special condition that 
it shall be expended for special purpose under the departmental control, in no way inter- 
fere with the procedure for ordinary cases laid down in Financial Department No. 3902, 
dated 3l8t October 186b, under which a Municipality wishing for the help of the Depart- 
ment in executing ordinary work is to pay over the cost in advance. 

Payments in Discharge of Loan. 

1408. Canctdled. 

1409. Nothing may be credited as repayment of pi incipal or into the 
♦Sinking Fund so long as any sum is due on account of interest unpaid. 

1. Interest fur any half-year (or year) is not “due” until the end of the half-year 
(or year) during which it accrues. 

Periodical making up of Account. 

1410. After all entries up to, Init not including, the date on which 
interest becomes due liave been made, *a line will be drawn across the 
page. First, tbe interest account of tlie past half-year must be made up 
liy dedueting Hie amount jiaid on jiccount of interest from the demand on 
that account entered in the “Amount due” column, and bringing down 
“ Habincc of interest due.” Tlien a calculation must be made of the in- 
teivst (if any) domandal)le on overdue interest of tlie previous lialf-year. 
Lastly, in the ease of ll(‘gist(‘r in Form A, tlie .second and third columns 
of the “ Calculation of interest on principal ” must be totalled, and the 
exc(‘ss of tlie total of the second over the total of tlie tliird carried into the 
” Amount due ” (‘olumn. The total interest due and the total principal 
due will then lx* mad<' up, and tlie account will ])o opened for a new 
period. The account of Hie Sinking Fund in Form B will lie similarly 
completed at tin' saiiu' time, the amount of interest due being credited 
at the end of the period. 

1. The form above given will indicate how the account may be made up. 

2. If interest is payable yearly, instead of half-yearly, the account will be made up 
only once a year. 

1411. A cojiy of the account as tlius made up, and of tlie new stale- 
meiit of demand, should be ^mit to the debtor. 

Sinking Fund. 

1412. Moneys paid to a Sinking Fund for repayment of loan sliould 
be credited to the liead “ Deposits of Sinking Funds ”, and entered hn the 
Begister in Form B pre.scril)cd in Article MDd. Interest will lie allowed 
on these dejiosits at tlie same rate as the loan itself liears. The interest 
])ayal)le on tlu‘se de])osits should he credited to the Sinking Fund by de- 
duction from the receipt on account of interest on the loan. When the 
total balance of the Sinking Fund becomes equal to the amount of the 
loay, the credit under “ Deposits of Sinking Funds ” and the debit under 
“ Loans to Municipalities, etc.” should be written off against each other. 
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Audit of Heceipts. 

1418. The, Bubsidiary iiigiBtar will give the Accouiitaut General the 
means of seeing that Iwlh interest and inslalineuts are repaid at the due 
date, and in case of delay he should at once address the ofticer who is in 
direct communication with the debtor or charged with the administration 
of the property or of the Corporation to which the loan is made. The 
debtor should be warned either by tliis olhcer, or, if the loan is not on any 
district account, by the Accountant General, when any payuu'iit, either 
of interest or of principal, is about to fall due from him; but omissioi 
to give this warning, of course, gives the debtor no claim to exempt ioi 
from the consequences of default. 

Default. 

1414. The occurrence of a default in payment either of jirincipnl or 
of inten‘st, if not immediately remedied, sliouhl be reported w'ithout delay 
to the Local Government, and if tlie loan was sanctioiu'd by the Govern- 
ment of India and has not since been brought on the Provincial Loan Ac- 
count, to that Government also. 

Annual Returns. 

1415. Each Accountant General will submit annually on the dOth Sep- 
tember to tin* Local Government and tln^ (Jompiroller General two state- 
ments in Form 180 of the loans borne on liis books, exee])i loans to Native 
States, one showing llie details of the loans and advances elassified ac- 
cording to classes coming under the Imperial Advance and Loan Account, 
and the oUht showing tln‘ details of those coming iimler the Provincial 
Advance and Loan Acc(»iint. The statements sliould sliow separately the 
<letalls of eacli loan under each of tlie classes, Joans to Presidency Cor- 
poral ion.-', and Loans to I landholders and (dher Notabiliiicvs. Details of 
loans under special hnvs, according to the dilforent Acts of Legislature 
under w'hicli tli!‘y liave been granted, should only be given. Advances 
to cultivators should he sliown in lump sums, tlie land improvement ad- 
vances lieing .■'liowp separately from 1ho.s(‘ for the relief of agricultural, 
distress and other pur])o.ses. For tln'se the first four eolumns and the 
last column of tlio stutement need not ])e filled in. Ihdore d(‘spatch these 
returns .sliould he agreed with boil) tlie ledger and the subsidiary register; 
tlie entries in the’former should lie borne out in all respects liy the latter 
record, and the lattiT w ill also cheek the interest columns of the return. 

1415A. For loans to Native States an annual statement wdll he com- 
jiiled In F(»rni 180A in tw(> sH'tions, A and P, sliowung separately the loans 
granted for famine and for general ])ur]>oseH remaining unpaid up to the 
vom' in respect of wdiicli tlie return is ])re})ared, the loans granted during 
the year under report being groujied t/Ogetber and shown at tin* end of the 
statement. The statement will bi^ submitted by the Accountants Gene- 
ral to their respective Local Governments or Administrations by the Ist 
August. 

A statement of loans made by Government to Native States wdll also 
be submitted to the Comptroller General in Form 180 by the 15th 
September. 
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1416. Accountants General will also submit annually on the 30th Sep- 
tember to the Local Government and the Comptroller General a statement 
in Form 181 of the Sinking Funds on. account of the different loans borne 
on their books. The arrangement in this statement will follow that ot 
T'orni 180. There will be no record of the progress of the Sinking Fund 
in the subsidiary regi.ster; the interest realised on the securities of the 
Fund will be credited with the other cash receipts in column 5 of Form 
181. If the investment is not exclusively in Government loans bearing 
interest at 4 per cent., a separate detail should be submitted, showing 
the rate of interest borne by ench part of the investment. 

1. Under Rule 17 of the iuIoh published with Financial Department Notification No. 15, 
dated IbL January 1B89, the Local Uovcriuiient has to submit tlio annual return of loans to 
public bodies to the rjoveinrnent of India and to publish it in the local official Gazette. 

1417. As regards loans rais(‘d outside tlie Govoniinont accounts, no 
report need be made to Government, but the Accountant General should 
ol)tain from local bodies all necessary information to enable him to pre- 
pare the statement prescribed in the next Article. 

1418. lly the 3()th N^ovember every year eaeli Accountant General 
should furnish the Conijdroller General with a statement of the indebt- 
edness, on 3 1st March prec-eding, of every Municipality and Local Fund 
(including Port Trust) in his [)rovince in the accompanying form. The 
figures in this stateimoit should agree witli the corresponding figures in 
the annual Municipal statement furnished by the Local Goveimient 
under Articlw* 1390. 

Annual Staltwirvt of Loam under iJie Loral Authorities Loans Act, W9, 

for the year 19 . 


Nfono of 
Looal lloJy, 

Purpose 
of Loan. 

Audiority 
for Loan. 

i 1 T<)T.\L amoot 

'OWING AT TIIK Cr.OSK 
,V mount of . . 1 OP TUK IKAK. 

i„»i. , ’ 

Tuansactiovs 
D l'KIVO TIIK YKAU. 

nauct ioiK'd 

niterest. 

To (lovern- 
niciit. 

To tlic 
Public. 

HorroweJ. 

Repaid. 


I 

1 

1 

1 


i 

1 

i 

1 



1418A. The Government of India have desired that Local Govern- 
ment should make arrangements for a yearly examimition of the Sinking 
Funds constituted for the repayment of loans raised hy local liodies. «T!he 
Accountant General sliould certify anmially, not later than 30th Novem- 
ber, that the Sinking Fund formed for the repayment of each loan or the 
General Sinking Fund constituted for the liquidation of the entire debt 
contains tlie amount which would liave been accumulated if the rate of 
interest originally assumed had been obtained contiiuioiisly, and the 
amount of deficiency, if any, should be stated by him. Should the Sink- 
ing Fund fall short at any time of the amount which it ought to contain, 
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the deficiency should at once be made good by the body concerned from 
its revenue receipts of the year. 

Note.— The rat« at which the improvement of the Sinking Fund is to bo calculated 
should not be assumed at a higher rate than 3 per cent., except in the case of loans for 
comparatively short terms, say up to 15 years. 

1418B. In submitting his certificate to tlh» Local Govenimeiit uiuler 
the preceding Article the Accountant General should bring to notice any 
unusual depreciation which may have occurred in the investments of a 
Sinking F urid, hut it is not necessary to make a valuation of all sucli invt'st- 
mentvS on every occasion as fluctuations of value wliicli appear to ho due 
to temporary causes may he disregarded. A copy of the certiticato sent 
to the Local Government should he attached to the statement furnished by 
the Accountant General to the Comptroller General under Article 1418. 

1418C. By the doth of November every year oucli Accountant Gtmeral 
is also required to furnisli the Comptrolh^r General witli a statfunent of 
all loans raised under the guarantee of Government by Native States, 
local authorities, and other public bodies in the following form, the infor- 
mation being obtained from the Local Government. 


Statement of loans raised under the (luarantee of Government hy Native 
State.% local authorities^ and other public bodies for the year 191 . 
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Review of Balances. 

1419 . Tlic uccounis of the year are not complete until the balances 
upon the led^^er under the debt heads and the outstanding under the 
remittance heud.s liave been verified. Accordingly, after the despatch 
of the final account for March, and in anticipation of the formal closure 
of the hooks, aii explanatory .statement of closing balances, called Re- 
view of Balances, will be submitted to the Comptroller General in the 
form of a general report, which will take up each of tlio heads in succes- 
lion. The report (wliich, as soon as completed, should he printed) should 
contain : — 

(1) A stiCement of each ledger balance which is to be explained. 

(2) An explanation of the natine and conditions of the liability involved in it. 

(3) A statement of the nature of the detailed accounts kept of the transactions con- 

nected with it; and how far the final results of these detailed accounts work 
up to. and agree with, the balance on the ledger. 

( 4 ) Information as to whether the person or persons by or to whom the balance is 

owned admit its correctness, and if they do not, where the difference lies. 
This would not apply to such items as deposits or oidinary advances, but it 
should be explained how far the latter are believed to be really recoverable; 
part of the explanations under heads (2) and (3) would necessarily be the same 
year after year; and there is no occasion to repeat every year the same inform.*!- 
lion, for which reference may be given to a previous report. 

1420 . Tbe paragraphs of the Review should he numbered and the 
name of the province siiould be printed at the head of each ]) 0 ge of it. 

The report is due on or before the 10th January of each year; but a 
great part of the work can and should he done even before the completion 
of the final account for March. It .should he taken up by the Accountant 
General personally. 

1421 . It is usual as regards certain of the heads (Local Funds) to 
submit as appendices to the general report special reports which have 
been made at an earlier date. In all such cases the general report should 
bring the information as regards these heads up to date by specifyinjl; any 
action which has been taken since the submi.ssion of the special reports. 

1422 . As soon as the Review has issued, a list should be drawn out of 
all the cases in which any action is still required, and the Comptroller 
General should be informed of any subsequent reconciliations which may 
be effected and acknowledgments which may be received between the date 
of issue of the Review and the Ibth of April following, references being 
invariably made to the paragraphs of the Review affected. 
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1423. The following rules give directions as to the verification re- 
quired in several cases, and will indicate what is required in the cases not 
specifically mentioned. 


Local Funds. 

1424. The separate balances entered in the subsidiary accounts pre- 
scribed in Arti(‘le 1384H must each year be communicated to (and, if 
necessary, accepted by) the offictTs charged with the administration of 
the Funds. 


Special Loans. 

1425. The Ledger balance sliould be v<‘rified against the outstanding 
principal of the loan shown in the special loan registers. It should also 
be stated that tlie conditions of each loan have been fulfilled and that 
the balances due at the end of the year (or if, in th(‘ case of any loan, 
another peiiodical date is fixed f(u* making u]) the account, then at the 
last previous date of making up the account) have been communicated to, 
and not been objected to by, the diddors. This verification should be 
separately reported to the Local (iovernment. 

Service Funds. 

1426. The balances should be compared and reconciled with those in 
the account curnmt sent in l)Y the Trustee's or Managers. 4Tere are some- 
times large differences arising from the Trustees crediting in their 
accounts of the y(*ar interest which is not really ])ayable to them till 
April 1st. 

1427 and 1428. Cancelled, 

Deposits. 

1429. For deposits which are recorded in detail in registers in Form 
82 the total receipts and repaymeiit.s are posted from that form monthly 
into the proof-sheet, Form 112, prescribed in Article 874. At the end 
of the year the cross totals of the receipts and repayments posted into the 
montliiy columns of the proof-sheet should be made and the balances 
struck ‘separately foi’ the ditfVrent di.strids for each of the four year.s 
shown in the form. The balance ui the first year will, except for any 
dej)osits not allowed to lapse to Government for special reasons, be nosted 
in the column “ Credited to Government,'’ and should be compaied with 
the total of the statement of lapses of the district concerned.' The balance 
of the third year should similarly be compared with the total of the clear- 
ance register. The grand total of the column, Balance on dlst March, 
should be agreed with the Ledger balance of the class of deposits con- 
cerned. 

1430. The balance of personal deposits must be verified bv addition 
of the separate balances shown in the returns for March (as checked by 
the Account Office), and it must.be seen that they are, in each case, certi- 
fied in the manner prescribed in Article 264. 

For personal ledger accounti lec Article 880. 
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Advances Recoverable and Suspense Account. 

1431 . Kules have already been given (Articles 995 and 1000) for test- 
ing Ihe accur.'icy of the haiances brought forward in the objection boohs, 
and shown in tha Broadsho(ds of balances under “ Advances Itecoverable 
and Suspense/^ The lodger balances should be certified to agree with 
totals of the balances shown in those Broadsheete. 

1432 . In the case of advances to cultivators and similar advances 
which do not enter the objection book, the balance should be proved by 
obtaining from eacli local ollictn-, wIjo lias authority to make such ad- 
vances, an acknowledgment tliat ^he amount outstanding against him on 
the books of the Accountant (leneral is the same as that shown as recover- 
able upon the regislers and acci-unts kept by him. 

1. In the fjase of house building advances an aihiual acknowledgment should be 
obtained firmi each officer that he accepts, as due from him, the balance of the advance 
worked out in the Account Office, and the fact that this acknowledgment has been obtained 
should be mentioned in the Review which should also contain intorrnation as to whether 
instalments in repayment of these advances have been regularly recovered. 

2. Acknowledgments of advances to meet [layments for compensation for lands taken 
up for |)ul)lic purposes should be obtained from the District Officers and the fact men- 
tioned in tlie Review. 


Permanent Advances. 

1433 . The amounts remaining unadjusted upon each district (and 
other) account in the register (Foimi 120) must l)e verified by means of 
unntial ncknowdedgmenis from ilie officers concerned (see Article 78). The 
aggregab' of ihe outstanding should ho made up from the register and 
tallied with the Ledger balance (Article 925). 

Cash Remittances. 

1434 . The balances under tlie casli remittance heads are composed of 
credits unadjusted by debits, and debits unadjusted by credits. The de- 
tails of these unadjusted items should be extracted from the remittance 
register (Form 119), showing the month to which each item belongs. The 
net balance of each class of remitiances should agn'o witli the balance of 
the corresponding lodger bead. These extracts should be submitted in 
support of the lleview’ of Balances (Article 1419). 

Bills. 

1435 . The verifieation should i)e made separatedy for the four classes, 
??/r., Supply Bills, Tjocal and Foreign, and Remittance Transfer Receipts, 
Local and Foreign. 

1436 . After the credit of lapsed bills to Government (Articles 897 
and 904), the amounts of the outstanding bills should bo carried, in the 
issue lists, into the balance column. The balances of each year’s bills, 
added to the total paymenis of the same year’s bills, should agree with 
the total drawings (in rt'.spoct of bills of the year just closer]) or with the 
balance outstanding at the end of last year (in respect of bills of the two 
former years) ; and this agreement should be complete, both for the whole 
and for each District or Province drawing. 



Chap/ 69 ] vERiFiCAiioN op balaKceS. 7f6 


1487. The fonv'ard balances will then be posted into statements (Form 
182), of which the totals ought to agree with the Provincial Ledger bal- 
ances. 

1438. The stateiiienis will be despatclied to the Comi)trollcr General 
on the Ist September, in anticipation of the Review of Balances. 

Remittance Hoads 

1439. Instruction regarding the explanations of tlie Imlanees out 
ftaudiug under “ Accounts Current exchanged with other Civil Account 
Offices,” or with the Kxaininer, Public Works Acco\ints, or with the Mili- 
tary Department, are contained in Artich' 1157. The annual re|)ort 
should merely note how far the outstandings of i‘ach A ('count Current 
have? hcen explained, and M}i(‘thor tlu'v an' likc'ly or not to be soon ad- 
justed. 


Cash Balances. 

1440. The 1 »alaiu‘(‘s under (he jausonal accounts, showing the casli 
halanccs, are to be agreed with tlie balances acknowledged by the various 
officers in the cash balance reports for March. 
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Chapter 70.-Summary of the whole System of Goveroment 

Accounts. 


Civil Accounts 1442 

Other Departments .... 1445 
Monthly Accounts .... 1449 
Account between India and England 14M 
Local Books I455 


Annual Finance and Revenue Ac* 


1455 

Appropriation Report . . . 1469 

Central Books 1460 

Report on Balances .... 1463 

Writesoff 1467 


1441. Tile general procedure in matters of account wli 
adhered to by all Account Officers is de.scribed below: — 


ich should be 


Civil Accounts. 

1442. The Civil accounts of Government contain the receipts and 
disbursements— 

(^i) of revenue and political Treasuries; 

(Ij) of civil and political oflicer.s and Civil Departments who, by 
special arrangements, are supplied from the Treasuries with 
funds for expenditure of wliich they render account. 
Organized revenue departments are not allowed to be “ in 
account with the Treasuries in respect of their revenues, — 
that is, the revenue can he brought to account only as 
actually received in an authorised Treasury account. 

1443. The Civil Accountant General (or Comptroller) is the original 
Account Officer in respect of the Civil accounts, and is responsible for 
obtaining accounts from the Treasuries, Oflicers, and Departments which 
are in account with him, and for compiling a single monthly account 
covering all their transactions. This account must work from the cash 
balance in the Treasuries in the beginning of the month to that at the end 
of the month, balances of officers and departmental accounts being j)ro- 
vided for by suspense heads, 

1444. Each Civil Accountant General exchanges accounts with each 
other such officer in respect of transactions passing between them. Trans- 
actions, which it is desirable to bring upon a single account for all 
India, are passed through the Exchange Account upon the accounts of 
the Comptroller, India Treasuries. This Exchange Account mu|?t pass 
upon the “ India ” Accounts of the month to which it belongs. 


Other Departments. 

1445. T reasury Officers receive moneys from, and, upon assignments 
or credits from the Accountant General, pay moneys to the Non-Civil 
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Departments. The Civil Accountant General takes these credits and 
debits to the account of the department concerned. 

1446. The following is a list of the Non-Civil Departments, with 
the original Account Offices of each: — 

Post Office and Telegraphs . . Accountant General, Post Office and Tele- 

graphs, or Deputy or Assistant Acwunt- 
ant General, Post Office and Telegraphs. 

Maiine Controller of Marine Accounts. 

Military v Controllers of Military Accounts, Eastern, 

Western, and Northern Circles, the Con^ 
troller of Military Supply Accounts, and 
Deputy Controllers of Military Ac- 
counts, Secunderabad and Hurinu Divi- 
sion. 

Railways Examiners of Railway Accounts. 

Military W^orks Examiner of Military Works Services. 

Direct correspondence between the Comptroller General on the one side and the Con- 
troller of Military Supply Accounts, Controllers and Deputy Controllers of Military 
Accounts, or Examiners of Railway Accounts, is on routine matters only. On all others 
the Military Accountant General, or Accountant General, Railways, is to be addrohsed. 

1447. Civil Accountants General exchange accounts with the Marino, 
Military, and Railway Account Officers, so as to clear their mutual 
debits and credits, and furnish similar accounts to the Account Officers 
of the Post Office and Telegraph Department, who render statements of 
the debits and credits in tho.se departments on account of each Civil 
Account Office. 

1448. Except in a few cases in which permission is specially given, 
no non-Civil Account Officer may take debits or credits to, or exchango 
account witli, any other non-Civil Account Officer. Debits or credits 
which have to be passed on tlie accounts of a non-Civil Account Officer, 
and the responses tliereto, are adjusted through a Central Adjusting Ac- 
count under the management of the Comptroller General. 

Monthly Accounts. 

1449. Each original Account ( Ifficer i.s responsible for — 

(1) collecting accounts of all the receipts and disliursemeiits of his 

department ; 

(2) making up a monthly detuiled account of all such receipts and 

disbursements and of all debits and credits p; ‘•sed on to him 
by Account Officers with whom he exchanges accounts; 

(d) forwarding such accounts, eilhiT in ahstracd or in detail, to the 
Comptroller General, Central Office. (Examiners of Public 
Works Accounts forward their monthly accoun* to the Ac- 

. countant General, Public Works Department, who compiles 

them for the Comptroller General in four sets, one for each 
of the Dranches of the Department.) 

1450. The Comptroller General is responsible, as original Account 
Officer, for the following ; — 

Account of foreign remittances, /.r., of remittances of money, bills 
or bank or currency transfers, from one Civil Accountant 
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General to another. This account is rendered to the Comp- 
troller, India Treasuries, under Article 1444. 

1451 . The Comptroller General prints and submits to the Government 
of India the following' monthly compilations of the accounts received by 
him under rule : — 

(Ij One for Civil Accountants General; 

(2) A compilation of the Post Office and Telegraphs, Military 
Works, and Marine Accounts; 

(II) A compilation of the six Military Accounts; 

(4) Ditto Railway Accounts; 

(o) A genenil abstract of the whole; 

and lie is bound to sec that tlie Civil accounts properly work from 
balance to bahince, and that the non-Civil accounts properlv account for 
all moneys tliey have received from or paid into the Treasuries. 

1452 . The Comptroller General is especially to see that transactions 
are not h'lt outstanding between Account Officers under the Exchange 
Accounts, the Central Adjusting xVccount, or the Account of Foreign 
Remitiunces, but that they are speedily brought to account in the monthly 
accounts received and com])ilcd by him. 

Account uetween India and England. 

1453 . Monthly sclualules setting forth the detail of debits and credits 
to London are prepared as follows, and submitted, with vouchers, to the 
Comptroller General for transmission, after examination, to London; — 

Ten schedules from ten Civil Accountants General. 

Six schedules from th(‘ Controller of Military Supply Accounts and 
Controllers and Deputy Controllers of Military Accounts. 

One schedule from the Controller of Marine Accounts. 

One schedule from the Accountant General, Railways. 

Two schedules from the Accountant General, Post Office and 
Telegraphs (one for the Post Office and the other for the 
Tel (‘graph Dej)art men I ) . 

xV.ftei' the third schedule of the (juarter is sent in, a quarterly account 
is sent, agreeing with and (juoting the three schedules. This is duly 
examined, and the ^lilitary account is sent on to the India Office by the 
Comptroller General (after check as to thorough mutual agreement), 
together Avitli a covering abstract account embracing the whole oi the 
transactions. 

1454 . Tlie inward account from London is received by the Comp- 
troller General who sends extracts therefrom to the Account Officers 
concerned for the necessary action, and all correspondence with the India 
Office takes place throiigli the Comptroller. General. 

[The Secretary of State does not communicate responding entries.] 
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Local Books. 

1455 . Every original Account Ollicov is to maintain formal books 
exhibiting the transactions which pass into his accounts under the follow- 
ing classes of heads: — 

(1) Service heads . and payments on aecount of Ilevenue 

and Expenditure of Government. 

(2) Debt heads. — ]te(‘(‘i])(s and payments in res[)ect of wliieh (Jov- 

ernnient becomes liable to repay the moneys received or has 
claim to recover the amount paid. 

(3) Ejcchanije Account Jicads. — lleceij)ts and payments to be pa.vs(‘d 

on to the accounts of other Accoiuit Oliitau's, and debits and 
credits by which such ibmis from other ollicers are brought 
on the accounts 

(4) Account hcticccn India and' Enj/Iand. 

1456 . Xo entrit's may pass into these books which have not first ap- 
peared in one of the regular monlMy accounts, except — 

(1) The ordinary (ipening and closing tmtries. 

(2) Journal entries or corrections pn^viously sanctioned l)y the 

Comptroller General. 

1457 . Service heads and account between India and England are 
closed to or by (government (directly or indirectly). 

Debt heads are closed to or by balance. 

Exchange Accounts heads are closed to or by Government. 

Annual Finance and Revenue Accounts. 

1458 . The Comptroller General (with the aid of the Accountants 
General, Military and Public Works Departments) is to draw up, on 
the basis of the yearly accounts of the original accounting officers, the 
yearly nccounts of the (government as required by the Seendary of State 
and the House of Commons. 

Appropriation Report. 

1459 . For Service heads each original Account OfficuT submits to the 
Comptroller General [Controllers of Military Accounts (including Supply 
Accounts) and Deputy Controllers in Independent Charge through the 
Military Accountant General] an appropriation re])ort, examining each 
head by comparison with la.st year’s figures and with the Budget and 
Revised Estimates of the current year. And the Comptroller General 
from Jthe materials thus furnished drnws up a general apjiropriation 
report covering the whole area of the accounts. 

A copy of the statement in Fonn 34 should also be forwarded to the Comptroller 
General with the Appropriation Report. 

Central Books. 

1460 . The Comptroller Geireral is to maintain a Central Journal and 
Ledger posted from the final accounts of each year received from the 
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original Account Officers, and from such Journal entries as may be sanc- 
tioned under Article 145G. 

1461 . In the Central Books, the Service heads. Debt heads, and Ac- 
count between India and England are opened and closed in the same way 
as in tlie Local Books. But the Exchange Accounts are each posted from 
the accounts of both the original officers concerned, and are closed to 
balance. 

1462 . A co[)y of the Central Journal and Ledger, when closed, is sent 
to each original Account OHicer, who should see that his own closing 
balances agixur with those posted in his account in the Central Ledger. 
For the Bublic Works Accounts, the Accountant General, Public Works 
Departmeiit, will make this comparison l)etween the Central Books on the 
one side, and the accounts of his Examiners on the other. 

Report on Balances. 

1463 . Each original oflicer is responsible for the maintenance, either 
in his own charge or in that of some subordinate ofHcer who is in account 
w'ith him, of details of the amounts due to or by Government, working 
up to and agreeing with his balanced heads. He is each year to make a 
review of the closing balances upon his books, ascertaining if each of them 
is thus resolved and agreed witn the recorded detail, and submits a copy 
of that review to the Comptroller (jeneral (Public Works Examiners 
through the Accountant General, Department of Public Works). 

1464 . Each original Account Officer also submils to the Comptroller 
Geneial a detail of the outstandings upon each of the Exchange Accounts 
for which he is responsible. 

1465 . The Comptroller General upon the closing of the Central Book 
draws up a report— 

(1) Agreeing the technical record of the books with the published 

Finance and Revenue Accounts. 

(2) Reviewing and summarising the reports of the original 

accounting officers in respect of balances of debt heads, and 
completing the examination so far as it relates to subjects 
(c.^.. Public Debt) in his own immediate charge. 

Examining with the aid of the lists of outstandings of the Ex- 
change Accounts the balances recorded in the Central Ac- 
counts under Exchange Account heads. 

1466 . This report is ])rinled and forms part of the annual volume of 
the Journal and Ledger. 

Writes-off. 

1467 . No amount.s may be written off from balanced heads to “ Gov- 
ernment,” either upon the Local or upon the Central Books, without a 
specific order of the Comptroller General, and then only on the ground 
that the error is one of l)ook-keeping onlv, and should not be debited or 
credited to a service head as loss or gain of Government. These writes-off 
will be shown in a separate entry (under the head Government) in the 
annual review’s of the original Account ^Officers and of the Comptroller 
General. 
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Chapter 71— Resource- 


Distribution of Funds . . . 1468 

remittances 1469 

Telegraphic Remittance Registers . 1471 
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Return of Coins withdrawn from 
circulation .... 1484 A 
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Departmental Balances . I486 

Small Coin Deists .... 1487 
Small Coin Supplies .... 1490 
Currency Note Returns . 1498 

Return of Notes and Cash in 

Balance 1502 

Report on Cash Balances and Re- 
source OperatioDi, . 1505 


Distribution of Funds. 

1468 . It is a principal part of the duty of an Accountant General to 
devise all the means which his experience may suggest to reduce and 
economise the balances in the Trea.snries in account with him, without, 
of course, resortinpj to measures wliich must result in useless expense, as, 
for instance, bringing away from any Treasury funds which must shortly 
he supplied to it again.* He should make it lii.s constant care to concen- 
trate all the spare resources of the Treasuries in account with liim in some 
convenient receiving Treasury or Treasuries, and sliould keep the Comp- 
troller General always informed of the amount which is tlius ready at his 
disposal for the gemu'al service of the Empire in accordance \vith the 
following rules: — 

(а) On receipt of the Cash Balance Reports the Accountant Gene- 

ral will determine what amounts he can place at the disposal 
of tlie Comptroller General, and will move them, if neces- 
sary, towards the Central Treasuries, — that is, those Trea- 
suries which are conveniently acce.ssible by Railway or other- 
wise, — or toward.s Treasuries where there are sufficient trade 
demands for money to admit of the withdrawal of tlie surplus 
to Head Quarters by the sale of bills. 

( б ) The amounts thus placed at the Comptroller General’s di6j)08al 

w'ill be recorded in the appropriate part of tlie Cash Balance 
Report. They are still to lie borne upon the Accountant 
General’s balance, and the Accountant General may move 
them, if necessary, to any otlier Treasury where they will 
be, with equal or greater convenience, olitained by the Comp- 
troller General; but be mu.st always be in a position to sur- 
render tlie whole amount at once, if called upon to do so by 
• the Comptroller General. 

(c) The Accountant General may not, of his own motion, withdraw' 
any part of the balances thus appropriated. If unexpected 

* The resolution from which this Article was extracted called for a report on the 
minimum aggregate balance for each month necessary for the working of each province, 
and directed the Accountant General to sot forth any practice of the Administration, 
whether Imperial or Provincial, which in his judgment makes a larger working balance 
neceuary than would otherwise be ne'^ssary." 
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demands rendered it necessary to recall some of the money, 
he will apply to the Comptroller General, in the same way 
as if the demand were for transfer of money from another 
]ji()viiice. The Comptroller General will always reckon that 
the Accountant General can, upon demand, supnly him with 
the funds marked as appropriated in his last Cash Balance 
lt(‘pf)rt, unless he has [!:iven up lii.s claim to any part of 
tliem, in accordance with this provision. 

(d) Each Cash Balance lleport will alford a new starting point and 
any amount placed at the disposal of the Comptroller Gene- 
mi in lli(^ pn^vioiis repoit hut not taken over l)y him should 
he shown again as placed at his disposal. 

(c) No local surplus m‘ed he ])laced at the disposal of the Comp- 
troller General it it is likely to he locally required within 
the same month. S’;hj(‘ct to this consideration, the amount 
reported each month should nearly represent the excess of 
the actual over the “ minimum ” balance. 

Remittances. 

1469 . The Accountant General will he able to direct the movement 
and supply of funds within his ])rovince by watching the Resource Esti- 
mates and Cnsh Balance Reports received from his Treasuries. A scru- 
tiny of the fonner esp(‘cinlly will enable him to arrange beforehand any 
steps necessary to sup])ly, or withdraw, funds from any Treasury, whether 
by Remittances or by Bills, or in any other way. 

1470 . The form on which remittances are most conveniently ordered 
is a Printed one in counterfoil (see Article G41, note). This counterfoil 
sliouid not be used in tip' compilation of the accounts, and need not in- 
clude any information as to short remittances, or their adjustment. 
On the other liand, the Remittance check register prescribed in Chapter 
43 should not he handled by the Resource Department. 


Telegraphic Remittance Registers, Local and Foreign. 

1471 . Tn addition to (he Remittance audit register based upon the 
accounts, the Accountant General will maintain two telegraphic Remit- 
tance registers, one for Local and one for Foreign Remittances, \vhich will 
be ke])t separately for each month, and will be made also to serve as 
registers of Remiltance orders. The following will be tlio L/uii of the 
register for Titical Remittances: — 

r 1. No. 

I 2. Datrt of isMU\ 

! 3. Amount. • 

Btmittcmct ordtr » . • *{ 4. From whnt Treasury. 

i 5. To what. Treasury, 

I 6. Kind. i.e.. coin; notes; bank transfer; or 
currency transfer. 

Tdeqraphic (uhin from remit- s 7. Amount remitted or paid. 
tin(f Tren^ury. \ charge in cash book. 

‘ ‘ f' 9. Amount received. 

TtUffrapKiC advice from receiving < ^t). Date'of credit in eash book. 

TreasMry. \ “ Cleared.” or ” Balance.” 
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1472. The last column will be filled up as soon as possible after the 
end of each month, all remittances cleared or responded to witliin the 
month being thus written ott’; the “ balance’’ items (that is, the details 
of remittances in transit) will be carried down into the next month’s 
register. This balance is to be added to tlie sum ot ilio cusli buluiicos at 
Treasuries to give the total Provincial balance fi>r the Cash Dalanco 
Report. 

1473. This register may also be used for noting remittances of surplus 
Currency notes made under standing orders, Bank post bills, and transfers 
between tlie Treasury and Small Coin Depots. 

1474. The Foreign Remittance Register will be in the same form, 
save that column 11 will show “date ot telegram to Comptroller Gene- 
ral.” It will also be kept separately for each month. The Accountant 
General must be careful to po.st in it, not only orders which he issues to 
Treasuries, but ahso Foreign Itemittances madt* or received by himself 
as paying and receiving officer. 


Advioe to Comptroller General regarding Foreign Remit- 
tances. 

1475, In the case of Local Remittances the register is intended for 
use only as a supplementary cheek, and the account clieek prescril)(‘d in 
Chapter 4d must proccnnl iiidopendentlv of it. In tln^ case of Foreign 
Remittances, on the other haml, the amounts are written off the ace»)unt 
finally under the head “ Foreign Remittances,” sulmrdinate to ” Remit- 
tances adjusted on the Central Books”, and the adjustment left to tho 
Comptroller General, 

1470. The Accountant General must therefore — 


(1) tebtgraph to the Comptroller 
as he receives the advices 
telegram being — 

(1) Forei^Ti Remittance. 

(1) frt) Kind of remittance. 

(2) Amount. 

(3) Name of paying Treasury. 

(4) “ Currency or name of Bank. 

(If paid through Currency or a 

Bank.) 


Liencral all receij)ts and payments 
from tho Treasuries, the form of 

(5) Name of receiving Treagury. 

(6) “ (Jurrency ” or name of Bank. 

(If received through Currency or 

Bank.) 

(7) Date of entry in Local Cash Ac- 
count. 


When Remittancefi are made by Bank bills, the telegram will continue:— 
** Bill (date) " — the date being the date of the drawing of the bill.V 


(2) As soon as his Provincial accounts for the month are mad(‘ up, 
send the Comptroller General two lists, namely, one of the 
debits and one of the credit.s to tlio bead “ Foreign Remit- 
tances,” showing (1) amount, (2) kind, (3) name of paying 
Treasury or Bank, or Currency, (4) name of receiv- 
ing Treasury, or Bank, or Currency. These lists will 
serve the Comptroller General as a check upon the postings 
made from the telegraphic advices, and they must exactly 
agree with the entfies in the Civil Accounts under ” Foreign 
Remittances.” 
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1. In order to engine exact agreement of the total amount of telegraphic advices with 
the civil Accounts, the totals of the Foreign Itemittance Register (Aiticle 1474) should 
be compared with the books before they aje finally closed for the month; and if there be 
any difference due to misclassification, it should be corrected by a Transfer entry in the 
accounts of the same month. 

1477 . Payineuts made to the Opium Department from Treasuries in 
the United Provinces of Agra and Uudli are not to be dealt with as 
Foreign remit la necjs. Tliey will continue to he debited to Bengal as 
Opium remittances. 

Provincial Resource Estimate. 

1478 . Ati(‘r examination ot the District Kesource Estinuites (see 
Article Gd8j, and their correction tor any intended remittances, or any 
demands or recei])ts otherwise known to the Accountant General, the 
Kesouid' Estimate toi* suhmission to the Comptroller General will he 
prepared, showing the actual cash balance on the 1st of the month, th.-i 
estimated receipts and payments of tlic Province tor the current and fol- 
lowing months, and the closing balance -only of tlie third month, omitting 
tlTe transactions of that month (Form 18d). 

1479 . The Accountant General must not consider himself bound to 
accept the District Otticer’s tigiire.s. A comparison with the statement of 
“ Treasury transactions ” for the corresponding months of the past year 
or other facts known to the Accountant General may give suificient cause 
to alter the totals. 

1480 . The following rules should be followed in compiling the esti- 
mate : — 

(1) The figures under '‘Miscellaneous llemittances ” should be 

tin; sam*' on both sides. 

(2) The figures under “ Local Bill Remittances ” should also be 

iiearly the same, because what one Treasury issues another 
is pretty sure to have to pay. 

(d) 111 Departmental accounts, either the figures of the depart- 
mental accounts should he included in the estimate, or the 
amount received and is.sued on account of the department 
concerned (Customs, Salt, etc., and in one or two places, 
pension-paying otlices) should be shown as Revenue and 
Expenditure,” and not as “ Remittances.” 

(4) Presidency payments should be shown against the Service 

heads. 

(5) Local Fund transactions should he taken under the Debt head. 

(6) The estimates of (k>uiicil Bills for the current month should be 

based on the actual allotments, known through “Reuter,” 
and such further amounts should be ])rovided for tele- 
graphic transfers in the latter end of the month as receut 
exj)erience may suggest. For future months the estimates 
of drawing should he based on past experience and the draw- 
ing of previous months. 

(7) Special payments or receipts expected and included in the esti- 

mate should be specified in a note. 
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(8) Explanation should be given in the llemarks column of any 
iniportant variations from the average actuals of past years 
(except when from the nature of the case such explanations 
are unnecessary), as for instance under Council Bills. 

1481. The estimate should be despatched by the 17th of each month, 
and where the Treasury banks with a branch of the Presidency Bank, the 
Accountant General may, at the request of the Presidency Bank, advise 
the Bank s Agent of the estimated cash balance of the Treasnrv for the 
following three months, being an extract from the Resource Kstimatc. 

1482. As the estimate of the Accountant General, Burma, does not 
usual! \ reach ( alcutta on the morning of the 20th, a telegram (ordinary) 
IS sent by him in advance ot the estimate, giving (in regular order, ami 
without description) the one hundred and thirty-seven figures comprised 
in his Resourc(‘ hjstiinate. If any figures over Rb.OOO are not provided 
for in one of these one hundred and thirty-seven, thev can be (jiioted by 
name in their place, and important explanations imiy be added. Care 
must be taken to enter the word A// when any of the one hundred and 
thirty-seven figures are blank. When any other A(‘countunt General is 
unable to despatch his estimate so as to reach tin* (^omj)troller General 
on the morning of the 20th, a similar telegram should b(‘ sent by liim on 
the 10th. 

1483. Ihe District Resource Ksiimates should be laid away in district 
files which may be (b'stroyed after a complete year; but, before they aro 
laid aside, the figures of the closing cash balances of each month should 
be entered in a register in which a page will be set aside for each month 
with four columns to show th»‘ successive anticij)ations and the actual 
balance. At the time of ordering any cash remittance, it may be entered 
in red ink in this form, and if, after allowance for these remittances and 
for any unusual amounts of credits granted to other departments, the 
actual cash balance in any district should differ largely from that expected, 
the Treasury Officer should be called to account. 


Cash Balance Report. 

1484. The Provincial Cash Balance Report (Form 184) is a compila- 
tion from the reports received from the Treasury Oliicers. It must be 
despatched, without fail, on the 12th of each month to the Coin])t roller 
General, and its despatch must not he delayed owing to the non-recei])t 
of one or two of Jhe Treasury reports: in such cases the figures must bo 
estimated, aud ou receipt of tbc wanting report.^, the necessary corrections 
can be advised. In the event of there b(‘ing any considerable difference 
betweerr the amount retained for local nse and the estimated minimum 
(or the Province, the renson should l)e hri<*f]y stated at foot of the report. 


Return of Coins withdrawn from circulation. 

1484A. A return of the different classes of silver coins withdrawn 
from circulation and held in the Province should also be submitted to the 
Comptroller General in Form 184A, which should clearly distinguish 
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remittances to Mint from remittances to or from Treasuries of other Pro- 
vinces, both receipts and issues of remittances being shown, A subsidiary 
statement in Form 184B should be added giving both the tale value and 
the purcJiuse price of the different classes of light weight coins paid for at 
different rates. Tlie statements should be submitted so as to reach the 
Comptroller General on the 10th of each month except those for March 
which should reach on the 17th. When there is delay, the figures should 
be telegraplied to him on tlie lUth or in the case of the figures for March 
on the i7ih. 

Weekly Reports from Presidency Towns. 

1485 . To keep the Comptroller General acquainted with the resource 
operati(jns of the Presidency Towns, which are specially important, the 
Accountants General, Madras and Bombay, send two weekly telegrams 
to the Comptroller General, reporting (1) on Monday, the combined open- 
ing balance of the Bank and IC'serve Treasury and estimated operations 
of the week, and (2) on Wednesday morning, the closing balance of the 
Keserve Treasury of the previous Tuesday. 

The first of these telegrams shows — 

[a) Lakhs of rupees in opening balance, Bank and Reserve Trea- 
sury combined. 

{h) ritis or viifius estimated operations of the week, excluding 
Foreign Remittances, Council Bills, and Telegraphic 
Transfi'rs. 

(c) Estimated balance for next week. 

(d) Portion of (a) which is in Reserve Treasury. 

The second telegram shows — 

the exact closing balance of the Reserve Treasury of the previouo 
Tuesday (in whole rupees, omitting annas and pies), includ- 
ing coin and notes of all circles and dcnominationi’. 


Departmental Balances. 

1486 . Cach Balance Reports in full 'detail are received from the 
officers who render Dopartmenial accounts (Chapter 52), although their 
balances are not included in the Provincial Cash Balance Report. The 
Resource Section will examine and compile them separately (in less detail 
than the Treasury ro])orts), and will make over this monthly compilation 
to the Book Department where it will he filed. It will be compared each 
month by the Book Department with the debit balance of the ledger head 
“ Departmental Balances,'’ and the agreement certified upon it. ' 

1. Coin depot bahincos should bo included under the head “ Detail of kinds ” in Part 
V of tliG cash balance report. 


Small Coin Depots. 

1487 . The following rules regarding the formation of depots and sub- 
depots for the receipt and issue of small silver and copper coin are extract- 
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ed from Financial Notification No. 1980, dated 22ud March 1878, pub- 
lished in the Gazette of India of the 23rd idem : — 

“ 2. All legal- tender copper coin, and all silver coin which is legal-tender onlv for 
fractions of a rupee, shall be received in the first instance, if coined ut the Calcutta Mint, 
by the Comptroller General; if coined at the Bombay Mint, by the Accountant General, 
Bombay; and shall be deposited in the Office of Issue of Pujier Currency in Calcutta and 
Bombay, respectively, where depots of these coins shall be formed and supplied by the 
mints from time to time, upon the reijuisitioii of the ComptrolltM- General. Sub depots 
shall be fomed, in like manner, at all the other Offices of Issue of Paper Currency and 
at such other Treasuries as tlie Comptroller General may direct. 

“ 3. Legal tender copper coin, and silver com which is legal tender fitr only fractions 
of a rupee which may accumulate in any Treasury or ut any Piesideiuy Bank or branch 
of a Presidency Bank in excess of the current local demand for such coin, should, under 
the orders of the Comptioller General, Iki at once returned into store in the nearest depot 
or sub de|K>t. 

“ 4. No copper or silver coin in store in such depots or sub-depots shall be reckoned 
as money or included in any return of nuuiey in the public Treasuries or at credit of the 
Government. 

“ 5. Legal-tender copj>er or small silver coin.s, to meet lurrent local demands, will b« 
supplied to Treasuries from the nearest de|H)i or sub dejud ; but indents should not be 
made for such coin in excess of what is necossarv to meet cunent hn al demands, 

“ 6. As 8(K)n as legal-lender copper coin or small silver coin is issued from depot or 
sub-depot, it will be reckoned and treated as money; and as soon as any such coin is 
received into such depot, it will cease to be treated as money. The net revenue from the 
copper coinage in any year will be reckoned upon the excess of the issues from the depots 
and sub dep<Hs over the receipts from the public, or the Treasuries or Banks, under 
paragraph 3.” 

Note. ---T he above order.s apply to bronze and nickel coins also. 

1488 . 1 ssuos from sul)-(lep(j1.s should he matle only on orders of the 
Accountant General. 

1489 . The accoiint.s of the depots are dealt with as departmental cash 
accounts (see Chapter 52). 

Small Coin Supplies. 

1490 . The Accountant General’s estimate of small coin recjiiired foi 
the service of the year should he hasml upon a consideration of the districi 
figures and of the accounts of the small coin depots. These will show' him 
where coin is required for issue and where a surplus of it is being received. 
He should submit to the Comptroller (jeneral, on or before the 1st of 
November, a statement for his Province (in Form 185). 

The foot-note to the form should show remittances received from and 
issued to ()th(‘r Provinces, but suj)plies to Foreign vStatos (except Hydera- 
bad) should not he shown as remitted to other Provinces, hut should 
included in the consumption, a foot-note being added to show the amounts 
60 included. 

1491 . Under ordinary circumstances, the following minimum stock is 
enough for a large Province: — 

Half rupees, 2 lakhs. 

• Quarter and eighth rupees together, 3 lakhs. 

Nickel anna pieces, 1 lakh. 

Single pice, 2 lakhs. 

Half pice and pie pieces together, \ lakh. 

Half annas, small nuantities only, as they are hardly used except 
in Southern Bomoay. 

Burma and the Central Provinces require smaller stock. 

T 
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1492. N e\v supplies of coin should not ordinarily be required unless 
it is foreseen that the stock will be reduced considerably below the above 
figures. 

1493. llengal, Burma, and Assam are always easily supplied from the 
Calcutta depot: the supplies required for the other Provinces should be 
iiideuted for in quantities of not less than half a lakh at a time. The 
requirements of the Central Provinces can usually be met from Allahabad 
or Bombay. 

1494. Copi^er, bronze, or nickel coin (except double pice) is supplied 
to Native States, under orders of the Comptroller General, on payment of 
the full nominal value less transit charges from tlie place of supply to the 
place where the Native State requires it; that is to say, the Native State 
IK debite<I with the full nominal value, but is allowed to recover from the 
Government any charges whicli it bears in conveying the coin from the 
depot or Treasury where supplied to its own depots or Treasuries. 

1495. When an issue is made to a Native State, the nominal amount 
should be cliarged to the Native State, under “ Account current with 
Native States;” and when it presents its statement of charges vouched 
by the Political Oflicer concerned, the amount should be credited to it by 
debit as the case may be to “ (kmveyance of copper and bronze coins ” or 

Conveyance of nickel coins.” 

1496. Unless the Political Olficer concerned promises early adjust- 
immt of the account, seven-eighths of the value should be recovered before 
<leliv(‘ry of the' coin, having one-eighth to be adjusted against the transit 
charges. 

1497. Copper, bronze, or nickel coin to tlie extent to whicli it has been 
Issued under Arlich' M!)4 will he received l>ack from any Native State 
nt any depot, at its nominal value. But if issiK'd under th(‘ orders of 
September Iblh, 1881, at less than nominal value, it will ])e received back 
only at tin* value at which issued. 


Currency Note Returns. 

1498. Wlieji all the quarterly reports regarding receipt and issue of 
Currency not(‘S (see Artich* 024) have beim received, the totals for the 
Province should be made up and reported to the Head Commissioner in 
the same form but witlnmt balances. 

1499. Cancel h‘d. 

1500. Kaidi district cash balance nqmrt contains a note of the number 

of woi’king days on which the Treasury did not notify that it was prepared 
to cash notes. . 

1501. The Accountant General should submit to the Head Commis- 
Bionor of Ciirreiicv an annual return due on tlie 15th April, classifying the 
Treasuries as follows: — 

(а) Treasuries which were able throughout the year to cash notes at all times to the 

extent of the pnhlia demand on them. 

(б) Treasuries ordinarily able to cash notes on presentation. 

(f) Treasuries at which this accommodation could not usually be given. 
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Beturn of Notes and Cash in Balance. 

1502. The Accountaat General will submit direct to the Hoad 
Commissioner, as soon after' 31st December as possible, a statement, m 
the following form, of the proportion of cash and notes held in the 
Treasuries and branch Banks in each Currency Circle. 

1508. The balance to be shown in the (‘ase of a Treasury which banks 
with a l>ranch Bank is the casli balance of the bank, whether it is less 
or more than the balance at credit of the Government account. 

Detaih of iht Cash Unlanres on Slst December of the. Treasuries and lhanch 
Banks situated in the Ciicle, 

Xott'H— 

5 ll 

10 

to 

l(l,()0(J „ 

ToUfXotfS 

OuU Cuius ..... 
liuj)oe8 and 

Tutal 


1504. A similar statement sliould be sent separately for the head 
offices of the rresidency Banks. The statistics of these Banks sliould 
not be mi.xed up with th(»se of tin? Treasuries in the same ('ircle. 

Eeport on Cash Balances and Kesource Operations. 

1505. The year of report is from April to Marcli, and May 15th is ihe 
dll.' dale for its submission to tlie Comptroller General. 

Notk.— I n tlio (.aHO of India, the report i.s clue on (he 25th May. 

1506. It should be arranged under the following heads: — 

(1) Cask //o/ancccs*.— Comparing the actual amount with the 
minimum at which the Province cun work, ami an estiniaU 
of the Provincial halance, not in detail of Treasuries, re- 
quired at the coiiimenceinent of each month of tlui (‘iisuing 
\v:\r from April to M.ncli. 

In e.stimntin^' hi.‘i niitiiniuni balunees an Accountuui (.leiierd i^lionld not islniply tak<» 
the leai^t balime he would require on the fiint day of each montli in order to cany on the 
.service of his Treasuries. He should first estimate for the least balance lie requires on llif. 
1st Oeceniber after takinu' into account his own ic(<-i|ds and disbursements for Unit month, 
Ia well as the demands that are customarily either made upon his Treasuries for aid by 
other provinces c.r by iiiimelf upon otln-is. ror tlic earlier months he should eslimaOi 
ter such balances as would, with normal transactirms both as regards his own rcipiirementc 
as well as tiie demands that are usually made upon him by others, leave him the minimum 
required for the 1st December. For the later montlis the balances should be estimated at 
’what they should be, if the minimum is reached on the Ist December. 

y2) Movement of Funds.— The steps pursued to gather surplus 
fuuds towards central Treasuries wliere they are held, at the 
Comptroller General’s disposal. (This head includes all 
kinds of local and foreign remittances.) 

T 2 
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(3) Foreign iiilh . — Statistics of foreign bills issued and paid 
with remarks upon any particular features in these remit- 
ta rices. 


/'!) Shroff-marked and other uncnrrent coin. — The places at 

wJiich sliroff-Diarked, etc., coin is chiefly received should be 
stated. 


(5) Ahsorphon of small coin.-The reasons which affect absorp- 
tion of small com should he stated, as well as the places at 
wliieh sucli coins are passed into or returned from circula- 
tioii in large (juanlities. 


1507. Too much detail should not he given in these reports, 
h.lahorate statistics hy Treasuries cost a great deal of labour and have 
no conn non sur ate result. 

1508. Cancelled. 


•n ““ticipation of his report 

Iso'ih ; o' |\e'r ''T u Accountant General should 

also suiiiuil to the tomptroller G<.ucra! a comparative statement of the 

emulated minimum hnlauces for the last four years and the ensuing 
1510. Cancelled. 
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Chapter 72— Budget. 


General Description of Eatimates .1511 , 

Budget and Revised Estimates j 

ICtsponMbility for Ustimates . loI'2 j 
Colhctwn of l)ttQ\U . . Jblb 

Compilation .... 1519 
Special Rules regarding Revised 
Estimates .... 15il 
Budget Notes .... 15iS 
Distribution of Land Revenue 
between Imperial and Provin- 
cial 15S^ 

Despatch 1525 

Subsequent Procedure . . 1527 I 


Estimate of Debt. Deposits, etc. . 1550 
Six nmnthly Estimate . . 1554 

I'reliminary Estimate of important 
alterations in the liudj^et figures . 1555 
Progress of Expendituie 

Telegraphic Reports . . l5Sb 

Treasury Abstracts . . . 15S7 

Revenue and Expenditure 

Beads 1510 

Military Beads . . . 

Public irorA’-x Beads . . 1543 

Watching of Actuals . . . 1544 
Appropriation Report . . . 1549 


General Description of Estimates. 

1511 . Tlic various ('stiiiiutes to be submitted by Ibe Accountant Gene 
ral a^e — 

(1) Budfret Estimate of Revenue and Expenditure of next year. 

(2) Six-monthly Estimate of Revenue and Expenditure of current 

year. 

(d) Revi.sed Estimate of Revenue and Expenditure of current year. 

(4) Estimate of Probalile Actuals of Revenue and Exjienditure of 

previous year. 

(5) Estimate of Debt, Deposits, etc. 

The fir.st and third of these are submitted together, and the rules relating 
to them are contained in Articles 1612 to 1623. 


Budget and Revised Estimates. 


Responsihility for Estimates. 

1512 . The Local Government is responsible for the Budget Estimate, 
and may make its own arrangements as to the collection and compilation 
of the necessary details; but at some stage or other detailed Budget Esti- 
mate.s must come before the Accountant General, who should, after 
personal scrutiny and examination, prepare an explanation of the figures 
in such form and with such details as the Local Government may require. 

1618 . The Accountant General is, in the absence of special orders 
to the contrary, responsible for the Revised Estimate of the current year; 
but he will furnish the Local Government with an explanation of the 
figures .of that estimate either in the memorandum submitted under the 
preceding Artirde or otherwise as may he arranged. 

1514 . If the Local Government requires the Accountant General to 
collect and compile the details of the Budget Estimate, the procedure 
laid down in Articles 164 and 155 will be followed, subject to such modi- 
fications as may be necessitated by the local arrangements. 

Not£. — T he circumstances of the Ccanptroller, India Treasuries, arc peculiar, and the 
following rules apply to bira only, subject to special modifications, as provided for in hif 
Office Manual. 
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Collectim of Details. 

1515. Soon after the beginning of the year forms are issued to local 
officers wherein they may prepare complete estimates of the receipts and 
of tlie charges during the next year on account of the salaries and con- 
tingencies of themselves and tlieir establishments. 

1510. The Accountant (Jenera! will issue forms for the new estimate, 
both for receipts as well as charges, and it will generally be found con- 
venient for him to utilise for this purpose the forms on which he notifies 
(under Article 1528) to the several officers their grants for the current 
year. The estimates of some officers are returned to the Accountant 
(jenc'ral din'ct, but it is desirable that all those of one department 
should lirst be reviewed and, if possible, consolidated by the head of that 
department, or at all events by the local controlling officers. 

1517. The estimates under “ Territorial and Political Pensions’* and 
“Superannuations” are pn^pared in dr'tail in the Account Office by 
deducting tin* lapsed jiensions (including transfers) from and adding the 
new ])cnsions to the (siimate for ihe cunent year. A special register of 
new pensions (Article 847) is maintained to assist in this preparation. 

1. The Hudget Kstirnato, it will be observed, will not be corrected by the lapses and 
grants of the account year, but only by those registered between the dates of the prepara- 
tion of the former and of the new estimate. 

2. After preparation of the lUidget it will bo well to check ihe estimate by the details 
>f the pensions outstanding on aeeoiint of each de()artrnent, and the totals of these and 
of compassionate allowances together by the total amoiuil actually payable according to 
the register of permanent pay orders issued. In the column of lapses will be shown all 
pensions transferred for payment in another Province. 

1517A. The c.siimalc.s under Exchange Componsntion Allowance 
phoiild be calcnlat(*d from the amounts (1) paid in the previous year and 
(2) entered in Ihe Kevised Estimate a.s likely to be paid in Ihe year draw- 
ing to an end when ihe Budget Estimate for the next year is prepared, 
th(^ proportion to those amounts dojiending on tlie ])ereeTitagos of salary 
jviyahb' in the two years (1) and (2) and that resulting from the r.'ite of 
exehange ado|)ted for ealeulating Exelmngo Compensation Allowance in 
the Jludget Estimates. If there is a dilfcretico in the result of the cal- 
eulations from tlie two yisirs (1) and (2), that whieh is considered to he 
the better guide to [lie payments in the year to whieh the Budget Esti- 
mates ndiite should lie adopled. 

1518. Th e annual estimates of expend i lure of Civil Account Offices 
sliould l)e sent in time to the Comptroller General, to be passed by him 
before they are incorporated in the Budget Estimates submitted to the 
Local Governments. 


Coininlatwn. 

1519. The Esliimiles prepared by the Dejiartmcntal officers when 
oubmitted to the Accountant General should be reviewed by him, check- 
ed by the statement.^ of sanctioned establishments prepared in his office, 
made the subject of any necessary correspondence, and then com])iled into 
the prescribed form for submission to the Local Government. Tlie forms 
are supplied by the Comptroller General, in which the Budget Estimates 
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of the curreut year, as printed, must be left untunched, even if an addi- 
tional grant has been made. 

1. It may be well to describe the plan on which compilation is most conveniently 
effected for record ; for each minor head a foolscap book is prepared, divided by coliimni* 
and lines, in which a column (or a line) is as.signed to the limnes of a district (or a detailed 
head), the detailed heads (or the district names) being entered to the loft. Which of these 
shall appejir on the lines and which in the columns i» a ijneslmn for IdcjiI consideration; 
the cross as well. as \ertical totals have to be made. and. as there is certainly more risk ul 
error in cross totals, the columns siivuild he assigned to di.^tiicts or to detailed heurls, as 
either is the more numerous. 

1520. In compiling (lie figures, hotli unilor the Ihidgct and under 
the Revised Estimates, the totals of major heads must be worked to even 
thousands of rupees and those of minor heads to even hundreds of rupees. 


Specuil Rules reganUng Revised Esti mates. 

1521. The form for Budget Estimate includes columns for showing 
the actual results of eight months of the current year (obtained, of 
course, from the actual accounts) and the ‘‘Revised” Estimate for tlio 
twelve months. 

1522. Tlie Revised and later Estimates sliould he based on figures 
obtained by adding to the ascertained actuals of ])ast months of the 
current year those of the closing months of the past year; the Estimnto 
thus framed should he corrected from what is known or can ho ascertain- 
ed of the hi.siory of the past and the expectations of the corning months, 
and regard sliould be had to the experience of earlier years. In esti- 
mating the Revised, particular care should be taken to enter what seem 
to be the most jiroluible figures on the information available, irrespective 
of Government orders or sanetion, and without leaving any margin on 
either side. 

1. Dii-trict OfTuTrs should be prcHscd to notify at the eailie«t moment any facta likely 
to affect the outturn of the year. 


Budget Notes. 

1523. A note upon the Estimate under each ma jor Inuid should also 
be drawn uj) for .submission direct to the Fiminee Department in accord- 
ance with the following instructions; hut no Bu(lg(*t Note is required 
from the Comptroller, India Treasuries, on Inbucst, Exelmnge, or Re- 
duction of Debt, as they will be disposed of by the Gonijitroller General 
in a separate note submitted to the Finance Department. In Provinces 
which are provided with Lt‘gislalive Councils, the notes should be 
submitted in two sections, Die first section dealing with heads which 
are either wholly or partly l^rovincial, ami the second with those which 
are wholly Imperial. 

(a) The note should be drawn up in a form RUppliod hy the I- infimo Deuailir.rmt. 

(//) The statement prefixed to ojuli note shows, first, the artiuil entries in the meounts 
for the first eight, nine, and ten, and the last four, three, and two months, and then the 
totals of the preceding five years. 

(c) Following this are set forth the actuals of the first eight, nine, and ten montlii, 
and the Budget and Revised Estimates of the current year, and, then, the first Kstimtte 
for the coming year. The Estimates for the last four, three, and two months, so as to 
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work up to the Revised Estimate of the current year, are shown in the proper columns 
against that E.'stimate. Ordinarily when he prepares his note, the Accountant General 
will have before him the accounts of at least eight months of the current year, and he 
should always enter under each head the latest figures at his commpd. The Accountant 
General, Bengal, should exclude from the revenue head Opium in this statement the 
revenue from opium sold by auction for export beyond sea, which he should estimate and 
add separately upon the latest infomation in his possession. 

(^/) Below (his is given a table showing the details by minor heads, divided between 
Imperial and Provincial, of the actuals of the preceding five years, of the Budget and 
Revised Estimates of the current year, and of the Budget Estimate of the next year, 
and of tlie dilTerence between the Budget and Revised Estimates of the current year, and 
between the Budget Estimate of the next year and the Revised Estimate of the current 
year. 

(c) The explanations should be drawn up in two parts, one for the Revised Estimates 
of the current year and the other for the Budget Estimates of the next year in accordance 
with the following instructions 

Revised Estimate. 

(1) There should be no confusion of the fjx ts actually known and already recorded, 

with the residue, which alone remains to be estimated. The comparison to 
be made is of the estimated residue during the last four, three, or two months 
of the current year, with the accounts recorded during the same four, three, 
or two months of the preceding years, primarily of the last preceding year. 
In estimating this residue on the basis of the actuals of corresponding months 
of previous years, due allowance must be made for any exceptional phenomena 
whi(h affected the results of the years accepted as a guide, and allowance will 
also be made for the special and unusual characteristics of the year for which 
the Revised Estimate is being framed. 

(2) If, according to the Revised Estimate, the figures during this residual period are 

expected to differ much from the corresponding figures of the last preceding 
year, the reasons for such expectation must be definitely stated. 

(3) On the other hand, if, while the phenomena of the current year already recorded 

differ materially from the corresponding phenomena of the last preceding year 
and of the earlier years, the Revised Estimate shows no corresponding differ* 
ence during the residual months, the Accountant General should state his 
reasons for thinking that the difference experienced in the earlier months will 
not continue. 

(4) As no question of the provision of ways and means depends upon the Revised 

Estimates, there is not, as there is when making the original estimates, any 
occasion for caution ; the one object to be kept in view is to ascertain the prob- 
able eventual results as exactly as possible. A mistake in the Revised Esti- 
mates is as inconvenient on the right side as on the wrong side. 

(5) Special attention should be drawn to cases where the Budget provision for charge 

is likely to bo exceeded, and any steps taken in consequence should be noted. 

Budget Estimate. 

(6) The reason for any variation of the new estimate from the Revised Estimate 

must be fully explained. PrimA facie, and subject always to any known dis- 
turbing influences, the Revised Estimate is the best guide to the new estimate. 

(7) The immediate practical purpose of the original estimates is to ascertain what 

ways and means must be provided for the service of the year. As it i.n essential 
that such provision should be adequate, care should be taken to avoid rash or 
sanguine e.stimating. At the same time the object is still to ascertain the ulti- 
mate facts as truly as possible; and estimates habitually and largely \nore 
unfavourable than the facts defeat themselves and are only less mischievous 
than too favourable estimates. 

(/) Caro must be taken in |)reparing these notes to consider any known circumstance 
likely to affect the figures abnormally. The consideration of past actuals will not enable 
an Accountant General to dispense with the detailed preparation of the estimates which is 
essential to his having an intelligent grasp of the facts and figures with which he is 
dealing. It follows that the detailed estimates must be prepared before the note. At the 
same time it is not absolutely necessary that the final' estimates in these notes should cor- 
resjwnd exactly with the Accountant General’s detailed estimates. If his final estimate 
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differs from the aggregate of his detailed estimates under any head, he can adjust those to 
his Bnal estimates at leisure if he is not prepared to do so at once which, if possible, will be 
the more convenient course. 

(^1 The notes should be complete, omitting no important or essential fai't, but should 
not reier to petty details, and should be as concise as is consistent with the object in view, 
namely, that the reasons for each estimate shall be fully on record. 

Distribution of Land Revenue between Imperial and ProvinciaL 

1524 . Each Accountant General and Comptroller will submit with 
his Budget notes a separate memorandum in the following form {vide 
Articles ldG5 and IdGG) showing the distribution of Land Revenue 
between Imperial and Provincial. Details and explanations of the 
entries, with quotations of the orders of the (iovernuient of India, should 
be appended to the memorandum'. 


• 

Aocounts, 
lU ' . 

llevistHl, 

1» - . 

Budgot, 

Vi • . 

Provincial ProjKirtioii . ^ 


i 

j i 


Ctross Land Revenue (inclu<ling aniounts credited to 

Irrigation) 

Deduct— Kmownts wholly Provincial 




Net to be divided projortionally 




Above divide<l proportionally - 

Imperial .... 

Provincial .... 




Jdd to ( + ) and deduct from ( - ) Provincial- 

Contract Transfers .... 
Subsequent recurring Transfers . 

8j)ecial Transfers .... 

Miscellaneous Adjustments 




Total TBAyspBUS (+ or -) Nkt 


1 


Corrected Distrillution— 

Imperial .... 

Provincial 




Land Revenue not included in the Division — 
Provincial 

• 




Total Land Revenue- 

Imperial .... 

Provincial .... 



1 

Total 
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Despatch, 

1525. TIjo liudget ivstiiaaies aad the Jiudgel; Jfotes must be despatch* 
ed to the Govern uieiit of India in the Finance Department punctually on 
the dates prescribed. The estimates are, in some cases, submitted to the 
Government of India direct hy the Accountant General, and in others 
tliey lire iraJismitted through the Local Governments. Where the latter 
IS (he cas(‘, the date of submission to the Local Government should be 
fixed so as to admit of the L’stiniate being transmitted to the Government 
of India by the prescribed date after necessary action by the Local Govern- 
meiil. Oil the day that the Dudget Estimate is despatched by Gie 
Accountant General a duplicate .should be communicated to the Comp- 
troller General at Delhi. The date for despatch of the estimates and 
notes has Iieen fixed .so as to allow the Accountant General to review tlie 
Dudget and the Revised Eslimale in the light of the actuals of eight 
months. Though the detailed estimates will, in some ca.ses, have to be 
framed on the liasis of seven months’ actuals. 

1. \Vlieii Locul Governments piopose to provide in their cstimiites tor any considerable 
expenditure out of accumulated balamjes, the j)r()po8al8 should be forwarded to the Gov'ern- 
ment of India for separate consideration m anticipation of the estimates themselves. 

2. In Trovinces which have Legislative Councils, tlio first section of the Budget 
Kstimate.s and notes is ordinarily required to he submitted to tlie Goveniment of India^so 
as to reach thcmi on tlie 2iid January, and the second section on the 16th. In other Pro- 
vinces, the entire estimates and notes have to be submitted on the 20tli. 

1526. The Municipal and other Local Eund E.stimates should be 
forwarded on the 15th lehruary, and any other Estimates on the 18th 
idem. 


S u hsequen t Vroccdu re . 

1527. I he successive revi.ses of the o.stimate.s by the Financial Secre- 
tary and any calls for information by the Comptroller General, should 
nieet \\ith prompt personal attention at the luinds of the Accountant 
(leiiejal, and any facts likely to invalidate the estimate to a material 
extent should be telegraphed a.s .soon as tliey are discovered. 

1528. Wlum the Hudget figun's for the several Provinces and for the 
Euipire lune beeii finally fixed, each Accountant General is furnished 
witl,^ the last Budget notes relating to his Province, which enable him 
to work out the grants for Civil Departments as finally sanctioned, and 
to send the necessary advices to local officers as prescribed in Article 156. 
These advices are alterward.s checked with the volume of Civil Estimates 
i.ssued by tin* ('omptroller General and any necessary corrections made. 

1529. As soon as po.ssible after the estimates have been finally passed, 
the Coiii[)troll(‘r General smids to each Accountant General a proof copy 
of (he local cstimalc as submitted by himself, under Article 1525, and 
the Accountant General, after making the necessary corrections in it, will 
return the corrected proof to the Complrollcr General who will check it 
and .settle any doubtful ]ioints. The estiniates so corrected and examined 
will be printiMl in Caleiitta except the Madras and Bombay Estimates 
which are printed locally. 



Cha?. 72.] 


BUDGET, 


707 


Estimate of Debt, Deposits, etc. 

1530. TLe estimate of Debt, Deposits, etc., should be prepared by the 
Accountant General and despatched with the note prescribed in para- 
graph 12 of I'inancial Kesolution Ao. (>42, dated Gth hebruary 1880, so as 
to reach the Comptroller General not later than the 18th Juiuiury. The 
estimate will be prepared on forms supplied by the Comptroller General. 

1531. The estimate opens with an abstract in one folio showing the 

receipts and outgoings under the Debt Heads and the head “ Hemittance 
Account between Kngland and India/’ in detail of Central Ledger 
heads, under the following columns: — ^ 

(1) Jludget Estimate of the ensuing year. 

(2) Revised Estimate of the current year. 

(d) Eight months’ actuals of the current year. 

(4) lludgei Estimate of the current year. 

(5j Actuals of the previous year. 

1532. The receipts and outgoings under all tlie debt heads and the 
head “ Remittance account between England and India are detailed on 
the following pages; the heads are entered in tlio left-hand column, and 
nine vertical columns are provided, viz.y three under each of the heads 
“ Receipts ” and “ Outgoings ” for (1) the estimate of the coming year, 
(2) the Revised Estimate of the current year, and (d) the actuals of the 
past year, then follow columns for the net receipts and net outgoings of 
the coming year, and tor remarks. 

1. The figarcB for the new year under debt hejidn should bn based on those of the last 
three years, hut corrected by any information obtainable from other sources. 

2. Regarding the estimate under “ Advances,” see Article 125. 

1533. Tile notes .sent with tiie e.stimate of Debt, Deposits, etc., should 
commence with a statement for each “ C’eutral Ledger Debt and Remit- 
tances licad lor wliicli an e.stimate is reejuired in the following form, and 
should 1)0 followed by any remarks that may appear necessary in explana- 
tion of tlie estimates proposed: — 

Credits. Debits. Net. 

Accounts, 1888-89 

„ 1889-90 

„ 1890-01 , 

„ 1891 92 

„ 1892 93 

Budget, 1893 94 . . ... 

Nine months, 1892-93 

„ 1893-94 

Revised, 1893 94 

Budget, 1894 95 


Six-monthly Estimate. 

1534. A revision of the estimate for the current year should bo 
submitted by each Accountant General so a.s to reach the Finance De- 
partment by 5th November at latest, and should be based, if possible, on 
a consideration of six montKs^ actuals. It should be in Form 186, the 
amounts shown being in round thousands of rupees; the revision should 
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only extend to considerable alterations that can be made with Confidence, 
and brief reasons should be ^'iveii for each. 

1. Detail below major heads are not necessary, but are not objected to if they can be 
given without much trouble. 

2. .As the (hvil account for September is not ordinarily complete before the last day of 
October, a special compilation of the actuals for September should be made, if necessary, in 
advance of the ordinary accounts, in time for use in connection with the six-monthly 
estimates. 

3. As the consolidated Civil account for September is required by the Government of 
[ndia in time for use in connection with these estimates, special care should be taken to 
despatch the Civil account for September punctually on due date. In case of unavoid- 
ible delay, the progressive figures of the Civil account should be telegraphed not later than 
-he 2nd November in accordance with the instructions in Comptroller General’s letter 
^0. 1409, dated 23rd August 1907. 

4. To enable the Comptroller, India Treasuries, to use six months’ actuals in framing 
lis estimates, all other Account Officers, Civil and Departmental, have to furnish him with 
i preliminary exchange acc(»unt in advance of the regular account to be submitted on the 
lue date, any large omi.sHion.s from the preliminary account being telegraphed to him on the 
!8th October. 

Preliminary Estimate of important alterations in the 
Budget figures. 

1535. By ilie tliird week of July every year, each Accountant Gene- 
ral and Comptroller should comiuunicate to the Government of India in 
file hinsinye Department any alterations that he may consider necessary 
in the estimates for the current year with reference to the actuals of the 
first few months of the year, or any other information wliich he mav 
possess. It IS not necessary for this purpose to go into any elaborate 
letail. Duly such important charges as appear to be indicated should 
be given for any major head of account that may be affected with a 
brief statement of the reasons for the alteration. 


Progress of Expenditure. 

Telegraphic Reports. 

1536. In order to keep the Government of India informed of the 
progress of expenditure, telegraphic reports, in somewhat less detail than 
■he monthly accounts and in anticipation of them, are forwarded 
:o the Comptroller General by Accountants General. 

Treasury Abstracts. 

1537. ITnder Article 328 Treasuries submit to the Accountant Gene- 
ral abstract accounts of the Treasury transaction; on receipt of which 
tlie figures must he tested (1) by comparing the balances with those 
ilready known, and (2) by seeing that the two sides produce equal tofals. 
The figures will then be posted into a Broadsheet similar to the form for 
;he detail books, and, when they are complete, totalled. These totals 
uust be immediately telegraphed, in thousands, to the Comptroller Gene- 
ral, in form similar to that prescribed for Treasury Officers. The tele- 
rrani must he sent not later than the 8th of the month succeeding that 
:o which they refer, and it must not he delayed owing to the want of 
:>recise figures of .an outlying or distant Treasury; in such cases esti- 
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mated, instead of actual, figures should be taken. The telegram for 
March is due on the lltli April. 

1. Before the preliminary fiKureg are telej^raphod to the Comptroller (leneral, they 
should be compared with the corresponding amounts entered in the Resource Estimates, and 
the cause of any iiniK)jtant difference explained in the telegram. The reports rtn-eived from 
Treasuries should also he subjected to periodica! reviews to ree whether they are prepared 
according to the provisions of Article 328, and steps should be taken to prevent the recur- 
rence of any error which may be discovered. 

1538. Similarly, the balances reported in tin* Treasury Abstract 
must be corrected, so as to make them include the balance under remit- 
tance between local Treasuries. This can ))e done by finding wliat is 
outstanding in remittance and adding it to the summation of the (/ivil 
debt and remittance receipts and of the closing balance. 

1539. Strict adherence must be paid, both in iliese monthly tele- 
grams and in other telegrams, to the rule that the figures should ahvaya 
be stated after, and not before, the description, so that if part of a tele- 
gram runs ‘Mtailways 60 Opium 40 Excise 80” and so on, the Comp- 
troller General will know that tlie 60 belongs to Railways, and not to 
Opium; and the 40 to Opium, and not to Excise. Similarly, tlie words 
“ more ” and ” less ” should always precede the figun^s or (h'lail which are 
” more ” or “ less.” In the telegram of preliminary actuals for 
October, January, and February duo to the Comptroller General on the 
8th March, the details of Revenue aud Expenditure heads prescribed in 
the following paragraph should also be given and sejiarate figures for 
“other Civil Revenues” and “ other Civil Expenditure” should be 
added so as to work up to the “Total Civil Revenue ” and “ Total Civil 
Expenditure.” 


l^rvvnue and Expenditure Ilead.^. 


1540. On or before the I5tb afternoon of each month the Accountant 
General must tebgraph to the Coni()troller GefMU’al th(‘ revenue and 
expenditure of the past month, in even hundr(‘ds of rupees (omitting 
two digits to tlie riglii), under the following heads: — 


A. — -Land Revenue. 

B. — Opium. 

C. — Northern India Salt Depart- 

ment. («) 

D. — Salt— Ijocal Manufacture. 

E. —Sea- borne Salt- 

F. — Stam|)s. 

0. — Excise. 

H.— Provincial Rates. 

1. — Cu.stoms. 

J. — Assessed Taxes. 

K. — Forest. 

L. — Tributes. 

Itl.— Total Civil Heads of Revenue. 

N. — Payments of intere^st on Govern- 

ment Promissory Notes. (6) 

O. — Opium expenditure ; (India, 

Bengal, United Provinces, and 
Bombay only.)(c) 


Oa.— Expenditure on Famine Relief 
(Civil). 

P. — Total Civil Heads of Expendi- 

ture. 

Q. — Major Irrigation Revenue. 

R. — Total Ordinary Public Works 

Revenue. 

S. — Major Irrigation Working Ex- 

penses. 

T. — Civil Works Expenditure. 

U. — Famine Relief Expenditure 

(P. W.). 

V. — Irrigation Capital Expenditure. 

W. — Total Ordinary P. W. Expendi- 

ture. 

X. — Check figure, being total of pre- 

ceding ones. 


(a) In Central Provinces, Bengal, United Provinces, Punjab and Bombay, this means 
the amount to be credited in Exchange Account with India, as receipts of the Northern 
India Salt Department. The figure is blank in Burma, Assam, and Madras. 
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(h) Debited in Exchange Account with India. 

(c) Bombay bhould include, and Bengal exclude, payments made at Bombay for pur- 
cha8o by Opium Department of Malwa Opium. India should include similar payments 
made at Indore. 

The Jiro to he collected, as far as possible, out of tlie Treasury 

aiid oilier accoiint.s received, and, as the telegi'aiii must be sent on or 
before due date, every precaution sbould be taken to prevent incomplete- 
ness or delay. The total revenue and expenditure should be calculated 
in acconbince with tlie instructions contained in Article 328 (1). In 
sending the telegruins the following instructions are to he observed.* » 

(a) There should be one complete report for each month. 

(h) 'leJegraph only the figures for the month, in the order in 
which the heads are placed in the foregoing list; do nut 
ielegrajih headings or progressive totals. If any head 
liappens to be blank, take care to put Nir* for it in its 
proper place. 

(c) Despalcli by next post a statement containing the full figures 
and progressive totals under each heading. 

1541 . Cancelled. 


Militarif Heads, 


1542 . The net monthly issues to the Military Uejiavtment should be 
ielegraplieil in thousands of rujiees, and not later tliaii the 15tli of 
tlie^Honib, to the Comptroller (ieneral in the following form: — 


Military A. B. (^ D. K. F, and (r, wlicre 

A, rmuv.Hciits nut issiieato Military Kastorti Circle. 

B. „ „ „ Nortbern Circle. 

(’. „ „ .. .. VVcsOm'ii (’irclc. 

I). „ ., Secunderabad Division. 

H. ,, „ „ Burma Diviaion. 

p. ,, Supply Accounts. 

(i. „ Cbcck Total. 


FuhUc ITori.'? Heads, 


1543 . The Railway and Telegrapli Revenue and Expenditure should 
])e telegraphed to the Comptroller Genera! monthly in hinuireds of rupees 
not later than the I5ih of each monili in tlie following order : — 


Kf.oeipts. 

A. —Telegraph Department. 

B. --Railways. 

O.—East Indian Railway. 

D.-Total. 


Issues. 

E. — Telegraph Department. 

F. — Railways. 

0.— East Indian Railway. 
U.-Total. 


Watching of Actuals. 

1544 . it is the duty of every xVeeount Officer, whether in the Civil 
or in the Military Department of Accounts, to keep himself informed by 
every available means (whether prescribed by standing rule or otherwise) 
of the progress of, and of such circumstances as affect the progress of, 
the expenditure which it is his duty to bring finally to account. 
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1545. It is a very important part of au Accountant Generars duty 
to warn the Local Government. immeJiakdy of the first appearance of 
any excessive proporUomte outlay under any jLcrant; and when the 
monthly abstract exhibits such excess, the (loverniiient of India expects 
always to receive a specific assurance that the fa(‘t has not escaped the 
notice of the Accountant General, and that he has infomied and warned 
the Local Government, or the Department concerned, if the adniinistra- 
tion be Imperial. A watch should also ]»e kept on the revenue, and any 
large increase or falling otf be reported at once. 

Note. Account Officers should carefully watch for and bring to notice overdrawals of 
Local Fund balances. 

1546. Any large differences that are likely to arise in actuals, as 
compared with the Budget or the six months’ estimate, should be report- 
ed as soon as reason arises for expecting them. Sj)ecial consideration 
sliould he given to this jmint in despatching the monthly accounts for 
the months of November and January; the punctual receipt of these 
accounts is also more than usually important, as they contain the very 
latest figures that can lie used in preparing the Revised and Budget Esti- 
niat(.‘s for Goveinmiuit, 

1. Transactions which the cash balance seriously are of equal inipoiinnce, though 
they niJiy not ho technually either revenue or churf^e. 

1547. In till' case of any pi'cscribed periodical statement relating to 
estimates or accounts being withbeld or delayed, the receiving officer is 
not discliarged from responsibility for the want of information it would 
have brought to liiiii, unless be can show that he took proper measures 
to call aiteiitiou to its absence. 

1548. Aliliough it is in a gtUKM’al w'ay the duty of every Account 
GfHccr to assisl e\(‘iT other liy such information as comes iii his way, 
till- responsibility for making pro|)er n.se of periodical and jircscribed 
statements rests with the officer wlio r(‘ceives them, and his responsibility 
is in no way h‘ssenod by the fact that the returns contained special 
features to wliieli attention was not drawn by the despatching oliieer. 
Vide Finance Dcjiartiiient No 2875, dated ‘list May 1888. 


Appropriation Report. 

1549. Tills report, wliich should lie ])rinted, must be sulmiitted to the 
Comptroller General, and a copy of it to the Local Governnieiit by the 
5tli October, and it should not be delayed pending absolute closure of 
tlie final accounts. 

1550. The report should contain a general review and should first 
state for each major licad, including Public Works in cliarge of Civil 
Officers, *1110 four following figures, in thousands of rupees: — 

A.—Actuals of the preceding year. I C.— Ilevised estimate of the year repoKed 

on. 

Ih— liudget of the year reported on. I D.—Actuals of ditto ditto. 

1551. An explanation should be given of differences between B and 
D (but not below those for minor btads) and of the caiisos thereof, — 
a separate paragraph being assigned to each major head. When more 
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than one cause contributes to a dift'erence from the Budget, an indica- 
tion should be given of the extent to which the difference is attributable 
to each cause. If the Revised Estimate differs in any marked degree 
from the final actuals, an explanation should be recorded of the circum- 
stances under which it did not more exactly correspond with the actuals, 

1552. A note should be made of any noteworthy dift’erence between 
the actuals of the year and those of the preceding one. 

1558. Any excess of actual expenditure over Budget figures will 
require (aireful explanation; and if it is more than a petty amount, ii 
must be explained how the Budget ciieck failed, and when the matter 
was reported to (jiovernment. The explanation should show particularly 
why at the time the Estimates were prepared the excesses were not fore- 
seen, and if the expenditure was avoidable, why it was incurred notwith- 
standing alisence of provision in the Estimates. Complete information 
as to how the excesses under major and minor heads of accounts have been 
passed in audit should always be given. In the case of important ex- 
cesses over Budget grants it should always be stated why they were nol 
tor(‘seen in time and a formal additional grant or re-appropriation made 
to cover tlie excess. 

1554. 'rhe explanation should be as short as is consistent with clear- 
n(‘ss, and it is unnecessary to repeat information appearing on the face 
of the ligures furnished in tlie (letailed monthly accounts submitted to 
the Coiiijitroller General, though it is better that ti^ explanations should 
be too full than too scanty, — the chief object being that no difference 
requiring explanation shall escape observation merely through its being 
compensated by an opposite difference. 

1555. The principal explanation required is in connection with the 
differences between B and I), and an explanation of the difference be- 
tween A and T) is not so important : in the latter case, attention need be 
drawn only to leading features in the differences. 

1556. To secure uniformity the report should work up, as far as 
possible, to that prepared by the Comptroller General. 
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Chapter 73— Government Securities in Trust. 


Twq StageB of Account . . . 1557 

First Stage. 

Acknowhdmntnt and Ittgisiry . 1558 

Fdt of Acknowltdgmtnti . . 1560 

Stock Account and Stock Disposal 

Account ... . 1563 


Second Stage. 

Covering List 1566 

Stock Certificates . . . 1568 

Ledger Account .... 1570 
Quarterly Agreement . . . Wt 

Drawing ana Remittance of Interest 1675 
Sales 1500 


Two Stages of Account. 

1557. There are two stages of account to be observed in ro*spect of 
Government Securities held in trust and deposited with Account Officers : 
— (1) the account of the receipt and disposal of notes in direct communi- 
cation with the holders, (2) the account of notes hold in stock by the 
Comptroller General and the Accountants General, Bengal, Post Office 
and Telegraphs, Bombay, and Madras. In the following rules the 
accounts of the first stage arc spoken of as tliose of the “ Local Account 
Officer and those of the second, as those of the “ Central Account 
Officer.’* Every Account Officer will keep an account of the first stage, 
and will be a ‘‘Local Account Officer”; the five officers above named 
will keep accounts of both stages, and be both “ Local Account Officers ” 
with reference to the investments tlmy receive direct from Civil Officers, 
etc., and also “Central Account Officers” with reference to the invest- 
ments received by them after they have passed througli the “ local 
accounts ” stage in their own office, or in the office of any other “ Local 
Account Officer.” 


First Stage.- Procedure of Account Officers in Direct Com- 
munication with the Holders. 


Acknowledgment and Kegistry of Notes. 

1558. A Local Account Officer receiving Promissory notes will, after 
examination, return the duplicate copy of the covering list, Form 18, 
prescribed by Article 105, with acknowledgment of receipt, and bring 
the note upon the receipt register, Form 187. A considerable space 
should bo allotted to the disposal column, the first entry in which will 
usually be “ forwarded to Comptroller General (or Accountant General, 
Bengal, or Post Office and Telegraphs, or Bombay, or Madras), and 
brought on stock register ” ; but there may be several subsequent entries, 
as the notes are sold out or returned or otherwise disposed of. 

For Provincial and Municipal Debentures, see Article 172. 

1559. When a note is received back to be returned to the holder, 
it will not only be noted in the Remark column of the register against 
the original receipt, but also be entered as a new case, — the “ receipt ” 
being in this case from the Central Office, and the “ disposal ” by return 
to the holder. 


V 
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File of Acknowledgments. 

1560. A file of acknowledgments of receipt (received from the 
Central Office or, in the case of a returned note, from the oflScer to 
whom it is returned) will be kept, corresponding to the receipt regis- 
t<‘r; and each acknowledgment, when received, will be numbered, 
and its nunil)er entered against the disposal column, so that the 
evidence of the disposal of a note, in any alleged wa}, may be forth- 
coming at any time. An inspection of the register will show if these 
acknowledgments liave been duly filed and recorded. 

1561. The Comptroller General and the Accountants General, Bengal, 
Ihist Office and Telegraphs, Bombay and Madras, do not send away 
their notes, but convert them into stock and hold tliem in their own 
possession. 

Stock Account and Stock Disposal Account. 

1562. Eacli Local Account Officer will furtlier keep an account of 
the investments held by him (or by the Central Office on his account) in 
each loan. This will be done by means of a stock account (Form 188)' 
and stock disposal account (Form 189). 

1563. Tin', stock account will In* divided into as many parts or 
registers as may be necessary, called A, B, C, etc.; and ilie serial number 
of registry of the note will b(‘ called A 1, B 1, etc., according to the 
registi'r in whicli it is im'luded. The slock disposal account will be 
divided into parts exactly corresponding to the stock account. Both the 
stock account and the stock disposal account will bo totalled at the end 
of each month, and the disposal deducted from the forward total of the 
stock account (in the same way as is prescrila'd for an obji'ctioii book 
and its corresponding adjustment register), so that the stock account 
may Jit the end of ('ach month show tlo' whole balance of each loan (or 
group of loans) held bv the Account Officer. 

1564. When an (‘iitry is made in the disposal account, a note of it 
should also be made in the stock account. If tlo' whole of any number 
is dispo.sed of, the note should be wriit<*n so as to cancel the columns of 
unpaid inteii'st; if only partly dispo.sed of, a reference in the margin 
will guide to the detail, and the entries in (udumus 4, (i and 7 should bo 
properly alten'd. 

1565. If alterations under any one number are too frequent, it may 
bo better, in disposing of a part of one number, to treat the whole as 
writb'U oil’ in the dispf»sal account, ])art of it disposed of by sale and 
part by being brought on under a new number. 

Second Stage.—Procedure in connection with the Central 
Account kept by the Comptroller General and the 
Accountants General, Madras and Bombay. 

, Covering List. 

1566. When a Local Account Officer forwards an investment to the 
Comptroller General (or Accountant General, Madras or Bombay), he 
will attach to the notes a covering list in Form 190. 
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1567. The Central Account Officer will, alter examination, bring the 
note upon an intermediate register in Form 191, and will acknowledge 
the receipt in a printed form showing the same particulars as columns 1 
to 6 of this register. 

Stock (%’rtificotcs. 

1568. He will then lake step.s to have the amount converted into 
stock certificates of the loan in which the notes are held, or if the 
owner or administrator of the fund so desire, into the per cent, loan 
of 1805 if the notes belong to one of the guaranteed OJ per ciuit. loans 
other than that of 1805. When tlie st(»ck certificate is received, he will 
remit the broken interest, if any, to the Local Account OlHcer, and wvrite 
the note off the intermediate register. 

1569. In the case of the notes whicli ihi.s olHcer himself receives 
from Civil OlHcers, tlie use of this iiitcrmediafe register is not necessary, 
as the note will pass direct from his receipt register upon his ledger 
account (see Article 1570). 


LaJijer Account. 

1570. A ledger aceount of seeurilios held in trust will ho kept by tlie 
Comptroller (general and by tlie Accountants (icncral, Leiigal, Post 
tffticc and T(*lcgraphs, llombay, and Madras. There will he a He])arato 
account foi’ each of Ihe following: — 

{(i) One for each Local Account Uflicer who sends notes lor safe 
custody. 

(h) One for all Civil Oflicers willi wliom he is in direct nccount. 

(r) Ou(‘ for tl)(‘ various loans in which slock ceriiticnO^s are lield, 
the total at debit of which will agnai with the aggregate 
of the balnma's at credit of the otlier accounts. 

1571. Tlie de(a:K, coriM'sjMUiding to ihe heads in tli(‘ b‘dg(‘r aci'ount, 
will be maintained as follows: — 

For (m — In tlie stock account and the slock disposal account kept 
by the several Local Account Oflicers. 

For (5) — In those kej)t by liiiii.seif. 

1. Tho Rcheme of acxounli! kept by tlio (A)mpt roller (leneral differR from that here 
prescribed for a Central Account Olficer. JteceiptH and issueg are entered on opjtoHite Hides 
of day-l)(X)kH which show balanceR of unomverled notes and of slock certificateB. 

(yuarterhf A (jrcemvu t . 

1572. A balance sliced will b(‘ prepared by tlie Central Aceount 
Otlicer at the end of ea(‘h (juarter, and jirinled eojiies of it sent in 
duplicate to each ulfiecr w’itli whom he is in account, showing — 

(1) the stock balances at credit of tlio various officers. 

(2) Any amounts received from them and still borne on the inter- 

mediate register. 

1573. Tlie Local Account Officer will compare his portion of the 
statement with the balance upon his own stock register, and return the 
duplicate with a certificate of.correctness. 
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1574. Tile Comptroller General (or Accountant General, Madras or 
Bombay) will make the same comparison with the stock register which he 
himself keeps as a “Local Account Officer.*’ 

Drawing and Remittance of Interest; 

1575. Tlie Central Account Officer will draw the interest upon the 
stock certificates as it falls due and also the arrear (strictly speaking 
tliere should be no arrears, vide Article 1G4) or broken period interest 
due on notes at the time of their conversion into stock, and pay it into an 
account on liis own books called the “ Central Trust Interest Account.” 
Against this account he will issue an order for the payment of the 
amount due to each of the Account Officers with whom he is in account, 
and forward the order to him for further disposal. This order will be 
for the full Jimount of interest, without deduction of income tax or 
commission, but will have a lilank space in which to make deduction 
of the amount of income tax and commission. The Local Account 
OlHcor will calculate from his books (Form 188) the proper income tax 
and commission, and make these deductions on the face of the order, 
and will, as soon as possible, after receipt of the order, debit the 7iet 
amount in his ordinary accounts to the Central Account Officer, and 
credit it on his own books to a “ Trust Interest Account.” The Central 
Account Officer, when ho receives tlio debit, will adjust the excess credit 
to “VI 11. — Assessed Taxes” and “Miscellaneous.” 

1570. Cjincclled. 

1577. The Local Account Officer will then distribute the net interest 
duo to the various hohb'rs after making the proper deduction of income 
tax in each case by orders chargeable against his “ Trust Interest Fund.” 

1578. Each Account Officer will keep an account, showing, on one 
side, the amounts credited to the Trust Interest Fund, and on the other, 
the orders issued against it, and will make provision for noting the 
payiutmls against the orders, and, in the case of the Central Trust 
Interest Fund, also the amount credited to Income Tax and “ Miscellane- 
ous.” The balance on his ledg<rr undm- the head of “Trust Interest 
Fund ” should bo a credit baluiico equal to the amount of unpaid orders. 
Of these un])aid orders a list should be prepared every quarter and 
verified against tin? hulger bulunee of the head upon his books, 

1578A. Though nominally the interest will be paid to the Local 
Account Officer in full without deduction of cither income tax or com- 
mission, still the d(‘l)it raivsed by the Local Account Officer will fall short 
of the gross amount by tax and commission. Thus the tax wdll not 
really be disbursed, hut will remain at credit of the “Central Trust 
Interest Account,” whence tlie surplus will bo transferred monthly to 
the credit of “Income tax on securities” and “Fees for Government 
Audit” under XXV.— Miscellaneous : this can bo done by the aid of 
the deduction memorandum at foot of the acknowledgment* form (Form 
191A) wdtli wdiich the accounts can be agreed when the actual debits 
appear. 

Local Account Officers cannot issue Payment Orders to parties till 
they have first transferred the necessary credit to their local “Trust 
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Interest Account” by raising tbe net debit against “Central Trust 
Interest Account.” 

In ca.se a Local Account Officer tleilucts income tax in excess owing 
to non-receipt of certificates under Article 40 of the Civil Account Code 
or by error, lie will make the refund in Form 191 B, which wull be 
debited on the Central Trust Interest Account in reduction of tlie amount 
to be credited to Income Tax in the current month’s adjustment. It 
must be carefully noted that Local Account Officers are not to |>;ive credit 
by transfer to Income Tax on their books; nor may they pay such refunds 
as refunds of income tax, but only as Ibiyment Orders to the debit of the 
Central Trust Interest Accounts. 

1579. The Central Account Officer will deal in the .same wuiy with 
the Civil Officers with w-hom he is in direct account, and issue orders for 
the net amount after deduction of income tax and commission against 
his Trust Interest Account. 

Note.— -TruFt Interest Account payment orders should be considered to have lapsed 
and should be transferred to credit of Government after the lapse of three complete 
account yeiu's after their issue. Before the transfer to the credit of Government is made, 
however, enquiries regarding it should bo made of the holder so as to avoid unnecessary 
transfers. 

1579A. All Trust Interest orders received from the Comptroller 
General should be adjusted in the acconuts tor tbe year in wbich the 
order was issued. 


Sales. 

1580. The Trust Interest Accounts may be used to remit the net sale 
procced.s of investment in the same way as interest. 

1581. Tlie Local Account Oflicer, before reiiuesting tlie Central 
Account Officer to sell out an investment, should examine the entry in his 
stock account, and judge, as far as ]) 0 ssibb‘, wJietlier the holder has 
power to sell. But the resjumsibility in tliis n‘spect must necessarily 
lemaiii with the holder, as the Local and Central Account Officers act 
purely as the holder’s agents. 
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Chapter 74— Charitable Endowments and other Trusts. 

Charitable Endowments . . . 1582 | MiflcellancouE Tru.st Accounts . . 1685 

Anrioxure. 

Charitable Endowments. 

1582. Tlio duties of the Accountant General as Treasurer of Cliari- 
tul)lo l^ndowments (s(‘e Article 175) are prescribed in Act YI of 1890 
and in the rules under it, which are printed a.s an Annexure to this 
Chapter. 

1583. When a copy of a vesting order is received by the Accountant 
General, he should at once place hini.self in conimunication with the 
persons adio ap[)ear therefrom to he holders of tlie documents of title 
relating to the property or of the securities mentioned in the order. 

1584. The securities lield hy the Comptroller General on behalf of a 
Treasurer of Chiii’ituhle Endowments will be hold on a separate account 
from ilio.se held on behalf of tin* Aecountaiit General, hut in all other 
res[)ects tiu' iul(\s of Chaptm* will npply to such securities. 

1. If a voBtinp order is iccoivcd in respect of securities already held by the Account- 
ant General, he will transfer them from his general register to the register of Charitable 
Endowments, and if they are in the custody of the Comptroller General, he will submit 
a demand for their transfer. 

Miscellaneous Trust Accounts. 

1585. Accountants General hold Public Funds as Trustees and 
Depositaries, which do not come within the 8C0])e of the accounts of 
Government reeei])ls and disbursements, or witliin the system of accounts 
provided in Chapters 11 and for Government securities held in trust 
and deposited with Account Officers, or in Chapter 12 and this Chapter 
for Charitable Endowments. 

1586. If possilile an Account Ofiicor should endeavour to have such 
Trusts vi'sted in him as Treasurer of Cliaritable Endowments, but, if 
that course for any reason l>e not po.ssihle, ho should keep an account 
hook for these miscellaneous Trust accounts in his personal custody, 
posting tile transiictions—which are necessarily very few— in the ordinary 
form of day book and ledger. 

1587. Tlie accounts to be debited with the Trust Funds are — ^ 

(1) Personal Custody — Cash. 

(2) Personal Custody — Securities — 

For cash or securities held in personal custody of the 
Accountants General. 

(3) Presidency Bank — 

For any deposited with the Bank, 
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(4) Trust Deposits— 

For any whicli aie passed on for treatment under the 
ordinary rules ot Cliupter II. 

(o) Safe Custody Itegistor— 

For any whi. Ii are passed on for treatment under Article 

2 of Chapter II. 

1588. The accounts to he credited are— 

A ledger head for each Trust, or for each class of Trust, ns con- 
venient. 

1589 There should he a de.scriptive index of all these ledger heads, 
that is, a short .statement of the nature and ohligatiou of tho Trust, with 
reference to any ilocuments hearing upon it, so that any Accountant 
General on receiving charge may know hy reference to it exactly what 
his oliligJiticns are in ilicse iiiattcTS. 

Tlie rfoeipl and di«i)0»al «t intoiv.st ahnuld nnt bo recorded in tbeae accouida, wliieh 
are meant for the principal of the Truf^ts only. 

1590. Tlieso accounts sliouUl l)c Imlanctul anil closed every dlst day 
of March*, and a note of tiio balances slionld ho appended to the annual 
review ot halaucos. They should also ho balanced and closed when an 
Accountant General makes over charge of his oltice to a suoeossor or 
substitute, a balance sheet being ai.pended to the charge report and 
signed both hv the otfieer receiving and the oflicer giving over cliargs. 
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ANNEXUBE. 

(Soo Article 1682 .) 


Rules for Chantahle Endoioment Funds^ H. D. No. 1S69, dated 24th 

Octoher 1890. 


Note.— I n these Rules “ the Government ” means the Local Governnient, or when the 
Governor General in Council exercises under Section 7 of the Act the powers conferred by 
Sections 4 and 6 on the Local Government, the Government of India. 

1. It being the wish of the Governor General in Council that the Government should 

not interfere under the Charitable Endowments Act, 1890 
CttBcs In which there' should ordi- (hereinafter referred to as the Act), in cases of doubt or 

“I'f if “ 

cases should m practice be left unaffected by the Act, the 
cases with which the Government will have to deal may be divided into two classes, namely, 
1 , 1 ) cases of trusts, whether already established or proposed to be established, out of which 
it may be confidently predicted tliat contention cannot arise, and (2) cases out of which 
contention may pos.sibly arise, however remote or unlikely the contingency. To the first 
class will belong such cases as those of Lawrence Asylums, Railway schools, and endow- 
ments in Government securities in general aid of the funds of specified disiiensaries or 
schools. To the second class will belong most cases in which private persons apply for a 
vesting order or a •scheme or modification of a scheme and all cases in which it is proposed 
to depart in any respect from the ascei-tained wishes or presumable intentions of the 
founder of an endowment. In cases belonging to the first class, previous publication of 
proposed vesting orders and of proposed schemes and modifications of schemes will 
ordinarily be unnecessary : in cases belonging to the second class, there should ordinarily 
be previous publication of such documents. 

2. (1) When the Government, having regard to the last foregoing rule, is of opinion 

„ . , , . , , that a proposed vesting order or proposed scheme or modi- 

vcBtiu/onlerBTuurof sl'iit'iicH. ° fication of a schome should not be made or settled with- 
out previous publication, it shall publish a draft of the 
proposed order, scheme or modificatiou, or a proper abstract thereof, signed by one of 
its Secretaries, for the information of persons likely to be affected thereby. 

(2) The publication should be made in the Official Gazette and in such other manner 
as the Government may proscribe. 

(3) There shall be published, with the draft or abstract, a notice specifying a date at 
or after which the proposed order, scheme or modification will be taken into further con- 
sideration. 


(4) The Government shall consider any objection or suggestion which it may receive 
from any person before such date with respect to the proposed order, scheme, or modi- 
fication. 

3. The cost of tlie previous publiuition under the last foregoing rule of any proposed 

order, scheme, or modification of a scheme, and any other 
coRts incurred or to be incurred in the mtikiiiK or settle- 
' ” ■ ment of the order or of the schemo or modification, shall 

be paid by the applicants for the onler, scheme, or modification, and if the Government 
so direct, may be paid by them out of any money in their possession pertaining to the 
trust to which their application relates. 

4. In the case of property vested in a Treasurer of Charitable Endowments other than 

securities for money, the person acting in the administra- 
Accounts of truHtsconsiHt of im- and having under Section 8, Sub-section 

moToabio iiroioriy. possession, management, and control 

of the property and the application of the income thereof, shall, in books to be kept by them, 
regularly enter or cause to be entered full and true accounts of all moneys received and 
paid respectively on account of the trust, and shall, on the demand of the Government, 
submit annually to such public servant as the Government may from time to lime appoint 
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in this behalf, in such form and at such time as the Government may from time to time pre« 
scribe, an abstract of those accounts and such returns as to other matters I'elating to the 
administration of the trust as the Government may* from time to time see fit to require. 

5. The following are prescribed as the fees to be paid to the Government in resjMDct 
of any property vested under the Act in a Treasurer of Charitable Endowments 

(1) In the case of property other than securities for money, the actual charges 
incurred by the Treasurer in the discharge of his functions in respect of the 
property. 

The Treasurer may deduct any fees payable to the Government on account of any 
endowment from any money in his hands on account of such endowment. If he liolds no 
such moneys the amount should be claimed from the administrators. 

6. All copies of vesting orders received by the Treasurer will bo filed together and 
will be numbered in consecutive order of their receipt ; when a suflicient number have 
been received, they will bo bound in volumes. A note will bo made on each vesting order 
of any entries in the registers prescribed below' relating to the pioperty vesting in the 
Treasurer under the order. 

Accounts of Securities for Money, 

7. On the receipt of any securities for money, or on their purchase by himself, the 
Treasurer will record their receipt in a register in Form No. 1 (('. A. (J. Form 102). He 
will also keep a separate account for each endowment in Form No. 2 (C. A. C. Form 193), 
in which ho will record all lecoipts, including any amounts sent for investment, and all 
disbursements. In the cash account the Treasurer will record only his own transactions 
(such as the payment of the money to the administrators), not the transactions of the 
administrators of the endowment fund. 

8. The Treasurer will keep a record in the appropriate columns of Form No. 1 (0. A. C. 
Form 192) of all securities returned by him. The return will also be entered in Form 
No. 2 (C. A. C. Form 193), whore the amount returned will be deducted from the capital 
of the endowment concerned. 

9. If the securities, elsewhere than in Madras and Bombay, a)n8ist of Government 
promissory notes, they will be forwarded to the Comptroller General for custody under 
the general ruler, laid down in the Civil Account Code; but the securities hold under the 
Act must be forwarded separately, and the Treasurer will keen a separate register under 
those rules for these .securities, and will also keep a sefiarate file of the acknowledgments. 

The Treasurer will retain in his own custody all securitieH for money other than 
Government promissory notes. 

10. The Treasurer, on receipt of any interest on securities, will [lass it through his 
General Trust Interest Account under a special sub head “ Interest on Charitable Endow- 
ments under Act VI of 1890.” The interest will then bo di8tribu(.ed to the various ledger 
accounts (B’orm 2, C. A, C. Form 193), in which the gross amounts must he shown, any 
deductions for fees, etc., being shown as a charge, and the p.ayment of the balance to tlie 
administrators being also shown as a disbursement. The entries in the ledger of interest 
received mu.st be taken out and agreed annually with the total amount of interest drawn. 

11. The register in Form No. 1 (C. A. C. Form 192) will show all securities vested in 
the Treasurer as such, whether actually held by him nr by the Comptroller General os his 
agent. In order to prove the balance actually held by the Treosnrer in his own hands, 
a balance sheet in Form No. 3 (C. A. C. Form 194} will bn made out annually and agreed 
with the actual securities in tlie Treasurer’s {lossession; such agreement will be certified on 
the balance sheet. 

12. The accounts of the interest and the annual agreement of balance will ho made at 
the times which the Local Government may direct under Section 9 of the Act for the 
publication of the list of properties held, and of the abstract of accounts. 

Property other than Securities. 

13. The Treasurer will enter in a register in Form No. 4 (C. A. C. Form 195) any 
property other than securities which becomes vested in him, and will record in the same 
register against the original entry a note of any property of which he is divested. 

• 

Publication of Lists and Abstract of Accounts, 

14. The list of properties vested in the Treasurer to be published annually shall be in 
Form No. 6 (C. A. C. Form 196), Part I will relate to properties other than securities; 
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Part II will relate to Becurities, and will also contain the abstract of accounts required 
by the Act to be published. The Treasurer will demand and receive acknowledgmentf 
from the Administrators of the correctness of the balances when published. ^ 


Audit of Accounts, 

15. The Treasurer’s accounts will be audited— 

(a) when there is an Outside Audit Section of the Accountant General’s Office,— 
by such section annually ; 

(h) whore there is no such section, - by a Deputy Auditor General at such periods 
uii the Auditor General may direct. 
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Chapter 75— Outside Audit and Verification of Balances. 


Outside Audit 1591 

Audit of Currency Accounts . . 1592 

Verification of Currency Balances . 1597 
Verification of Stock Note Balance . 1601 
Verification of Balances of Small 
Coin Depots 1602 


Verification of Cancelled Currency 

Notes 1603 

Verification of Mint Balances . 1004 
Verification of Stock of Stamps in 
Central Depots . . . .1620 


Outside Audit. 

1591 . Th« Account Offices tiro in some cases required to audit on ilio 
spot the accounts of some Governimmt atid Local Lund otiiees, \Nliieli are 
not submitted to the Aecoimtant General monlhly and do not etiter the 
Governntont accounts. Such ticcouiits are usually examiiu'd and audited 
by special establi.sliments under .special local rules, wliieh nmnl not be 
repeated here. In two cases tbe audit is i)roseribed by gimeral rules, as 
laid down in Articles 1592 to 1596. 

Audit of Currency Accounts. 

1502 . The accounts of each Currency Circle are audited (*aeh mouth 
by a Gazetted Officer deputed from the Accountant Gem*rars ollice (in 
Karachi, from the Collector’s office), whose report (Form 197) is forwarded 
to the Comptroller General. The Auditor is reijuired esix'cially — 

(a) to inspect all the registers and accounts in tlio ofliee, and certify 
that they arc in tlie pre8cril)(‘d form and in older; 

Also to see— ■ 

(5) that credits on account of notes written oil’, or sent to other 
Circles are properly vouched and authorised; 

(c) that all note forms sent from England, as advised in the Seere-’ 

tary of State’s iiivoiees, and from other Circles, as notified 
by the officers in charge, are duly brought to account, the 
invoices and advices so consulted being those registered by 
the Account Office, and not tlmse tendered by tb(! Currency 
Office ; 

[d) that the montlily return is a correct statement of the deliita, 

credits, and balances appearing iijion the hooks; that it is 
proved and balanced, and that the “value” in balances is 
equal to the circulation; 

(c) that the balances of notes, coin, and bullion are duly acknow- 
ledged in the daily sheets of the officers in charge of them, 
the balance of Government securities by the Head Commis- 
sioner, and the balance of the foreign Circle accounts by the 
officers in charge ^ and 

(/) that the amounts in the books under examination which relate 
to the Agencies correspond with those shown in the reiurni 
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rticeivod from those xVgoncies, namely, the reports of issues 
and receipts and the certificate of balance at the close of 
each month. 

Tlw auditor is also required to examine and follow into the books all 
the daily sheets of one day in each month, to be selected at hazard and 
without coinmiinieation with the Currency Olticers, tlie date so selected 
being named in his audit report. 

1 . There 18 also an annual audit, of the accounts of the Head Commissioner, the Com- 
missioners, Kangoon, Madras, Bomiiay, Allahabad, and Lahore, and of the Deputy Com- 
missioner, Karachi, by a Deputy Auditor General. 

1593-1598. Cancelled. 

Verifleation of Currency Balances. 

1597. Once a month, on the ev’euing of a day of which the Treasurer 
should have no previous intimation, the balance of the Exchange Depart- 
ment of the (birrtmcy Ollico in coin and notes will be verified in detail 
by an oflicer dcjiuted by tbe Comptroller General, the Accountant Gene- 
ral or the Collector, as the case may be, and a certificate to the following 
efiect will be utlached in original to tbe inontlily audit report: — 

“ Certified that the balance of the Exchange Department of the Currency 

Office was (. Jiintcd hy me on the evening of the and found to agree with the ac- 

counts of that day.” 

Verifier. 

1598. The Local Government appoints an otlicer to conduct a 
half-yearly verification of the balances of the Currency Offices, which is 
to take [dace in the months of March and September of each year. In 
the absence of special ord(Ts to the contrary of ilie Local Government, 
the V(‘rificat ion should be so arranged ilial ihe balances actually 
counted and verified an^ the closing balances of those months. The re- 
ports will be prepared on forms (Form 108) furnished by tlie Accountant 
General, which will be .sent direct to tbe Head Commissioner of Paper 
(Currency, who will submit tliem to the Government of India with remarks. 
As it is desirable tliat the verification should be aniiflrfed on the named 
day, in order tliat the balances may be agreed with the books of that day, 
the otlicer appointed should begin the work before, of course taking pre- 
cautions to secuie from any interference each parcel of coins or notes 
which he has cNamined. 

1599. In verifying the balance.s the Ldlowing instructions should be 
observed. Lor tlie unsigned note stock, the outside note of each bundle 
of one thousand notes should be examined ; of bigh values two, and of low 
values one Inindle in every ten, opened, inspected, and put away again 
after counting any successive liundrcd notes in it. The coin rcs(*rve is 
tested (1) by counting the numbers of bags in each chest, and (2) by veri- 
fying ihe content.s of 5 per cent, of the bags. This is done by counting 
the contents of one bag, and tlien weighing against it the contents of the 
other bags. The coin balance in the Exchange Department is proved in 
the same way, and the note balance in it and in the cancelled and foreign 
note accounts, by actual counting. The balances so examined should be 
agreed with the corresponding account balances of the same date. The 
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bullion reserve in the Mint Master’s custody need not be verified at the 
half-yearly verification. 

1. The actual “ counting ’’ of notes may be done as follows The notes biung in 
bundles of a certain number, a few at the top are folded back by the verifying offit'er. 
and the bundle handed to a clerk who counts the notes which are not folded buck and 
marks the number; the verifying officer then sees that the number of notes folded buck 
makes up the complete bundle. But the verifying officer is rcHimred to satisfy himself, 
in all cases except those of five-rupee and ten-rupc*e note.s, that the huiulles really contain 
only notes of one denomination. 

2. When signed notes are received in a sub circle office, they should be counted in the 
presence of the Currency Officer, and of another officer who should, if possible, be the 
future verifying officer, and if not, an officer from tlie Accountant General's staff. Thu 
contents of each packet should be noted upon it under the signature of both llte ivfficers, 
and the packets sealed and laid away ; suen of these packets as liave not been opened up 
to the time of the half-yearly verification may, if in good condition, be passed according 
to their certified contents without detailed examination. The remainder of the signcil 
note stock must be examined in detail. 

1600. The verify! tig ofilcer RboiiUI alse (‘oniparo I he Imlaiiee sliowti in 
the Currency Office Register of valuahles ^ witli the Imlanees shown 
in the Registera — 

(i) of Half and Mutilated Note.s^^'j ); 

(w) of Mismatclied Notes j ; and 
[Hi) of Unclaimed 

and then prove these halatices hy (‘luinieraiioii of the notes of each de- 
scription actually contained in the box kept under double locks. 


Verification of Stock Note Balance. 

1601. The balances of stock notes in the Curreiiey Oflices on the dOlb 
September and dl.st March of eaeli year will Ihj veidfied by the oflicer 
appointed to verify the Currency balances. 


Verification of Balances of Small Coin Depots. 

1602. When u sub-depot ot small coin is located in a Treasury, its 
balance will be verified by the District (lllicer, Article 1129, Note d. The 
balances of other suR-depots and depots of small coin on the dlst of March 
and the dOth of September will be verified by the. oflictu* appointed to 
verify the balance of the Currency Office. 

Note 1.— The verification reports of amall coin depots located at TrenHuries are Bub- 
mitted to the Accountant General under Article 329, Note 3. Thobo situated ut Curiency 
Offices should be submitted to the Comptroller General direct by the verifying ofliicr. 

Verification of Cancelled Currency Notes. 

1603. The following procedure has been prescribed for the verification 
of cancelled currency notes at Calcutta, and should be adopted also at 
Allahabad, Lahore, Madras, Bombay, Rangoon, and Karachi 

(1) The notes are to be prepared by the Currency Department in 
bundles of 100, odd amounts forming a separate bundle. Each bundle 
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will be sewn together at one end, and will have a fly-leaf after the following 
pattern:-* 

Packet No. 

Containinf^ piece of rupees each of Circle. 

Total value, Rupees 

Unto of being included in j 

ueni » .) 

Date of tmmfcr to lm,< Uepart- 
uient j 

Halo of exaudnatmn by oflieor i»h„ity, the officer in charge, laaue Dofartmenl. 
cliar^'u, Issue Dopartmeiit . . J o i i 

(\) Number of nole* counted l-J j „( ,i,.rk. 

I Initials of verifying officer. 

(0) Total to ]>« eiitored in roj^dsU-r of 
• cancellations .... 

(D) Initials of verifying officer and date. 

(2) Each set of bundles will be made over to tlie verifying officer, with 
a slip showing the numluT and delail by denominations; and each set 
must be coiujiletely disposed of bi'fore another is taken up. 

(d) TIk^ verifying otlictu' will first proceed to count tlie contents of 
each bundle accor<ling to ilic ])rocedur(^ laid down in Article 329 (o). 
Wliai each clerk counls will be etiier(*d and initialled at A on the form; 
and what tlu' ollicer himself counts w’ill be similarly entered by himself,* 
and iiii I tailed at IE 

(4) If tlu' full tale is found, tbes(‘ two figures will now be added and 
entered at C. 

(5) 44i(‘ hiindles will now havi' the left hand numbers cut oil' and be 
arranged in j)il(‘s. \Eaeh pile contains notes of the same Circle, and de- 
nomination jiiid therefoiM' is eomposiMl of one broken bundle and as many 
cornpleti' bnndles as make up tlie tab'. 

(()) Win'll tins wlnde set (d‘ bundles is thus arranged (but not before), 
the verifying otlicer will take uj) each pile in turn, e.xainine its enface- 
menis, and if they are all correct and all the notes have had the left 
mimlx'is cut otf, will ])ost the total immlx'r in his register with his own 
hand, and initial tlie enfac(*nients at the ])laco marked 1). This must be 
done for each pile before tln‘ lu'xt one is taken up. 

(7) AVlieu the whole set of bundles is completed, the verifying officer 
will compare the numbers upon the Currency Department slip with those 
registered by biinsi'lf and will mark the slip “ verified and returned,” 
initial it, and give it back to the Currency Department, with the apper- 
taining bundles now defaced. 

(S) The register will then be carefully totalled. The verifying officer 
must himself check the vertical totallinga, and the cross totallings, and 
calculation of value of the last line. 

(9) He may tlien proceed to another set of bundles. 

(10) A se])arate verification report must be prepared and submitted 
to the Comptroller General for each set of bundles. 
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(11) If any cancelled note, for any sufficient reason, cannot be pro- 
duced in its bundle, it may nevertheless be included in the verifications, 
provided that— 

(а) a note of its absence is made on the fly-leaf of tlie bundle under 

the verifying oificer’s initials; 

(б) a statement of the number and value of notes thus remaining 

uncut is made upon the verification report, and carried for- 
ward in each successive one till the note is received and 
placed in its proper bundle after its left-hand jiuinher has 
been cut off. 


Verification of Mint Balances. 

1604 . The verification of Mint balances is conducted uiinually by the 
outside audit branches of the Accountants Generals’ othccs in (’alcutta 
and Bombay, in accordance with Financial Besolution No. HOBS, dated 
14th October 18ti4, whi(!li also directed iliat tlie verilicatioii should take 
place when the amount of bullion in the Mints is tisually at tlH‘ lowest. 

1605 . Mint balances consist of gold, silver, and eo])p(‘r in various 
forms and stages of manufacture, spread over different departments, and 
also new coins, and the primary object of tlie verilication is to asei'rtaiii 
by actual tale or weigliment of the whole, or a pereimtage of tbem in some 
cases, wlieilier the balances in (juanfily as sliown in tlie (](>pari]mmlal 
registers are forthcoming or reasonably accounted for, and wind her tlie 
total of the departmental balances makes u}) the valiu' I’l'ported by the 
Mint to the Comptndb'r, India 4’n‘asuries, and Head Gommissjom*r of 
(./Urreiicv' in Calcutta, oj* to tin* Aci'ouiitaiit (MUicial and ( ommissioiiei of 
Currency in Bombay; and any diff'crcnci* found Ix'iwecn the book and 
actual balance should thm'efoiv not only he stati'd (mt made a siibji'ci (if 
em{uiry, and the result, reported to tlie Government of India in the Fin- 
aiLce Department. 

1606 . Tlic date of verification should as a rule be tli(‘ last day nf a 
month, but if anv other date is fixed to suit tln^ convmiience of tln‘ Mint, 
the balance of that date should be worked forward or liackward to Hk' last 
or first day of tlie month for the purpose of ugn'emeiif with the balance 
shown in ilie monthly bullion account. 

1607 . For the purpose of verification, the Mini may be diviihsl into 
three main departments with sulMlivisions ; — 

(1) Melting department. 

(2) Mechanical d(‘partinenls sub-divided into laminating, fine 

. rolling ami cutting out. wcigliing and edging, anm'aling, 

stamping, adjusting and coin-ringing brandies. 

(3) Bullion department .sub-divided into bullion strongliold and 

coin room or copper store department in tlie case of copjKT. 

1608 Each of the above branebes should present a slip to the verifier, 
showing in tale and weight the Balance that ought to be in hand on the 
day of verification. 
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1609. The whole of the balance of gold in all the departments should 
be passed through the scales. 

1610. The whole of the silver balance, with the exception of bullion 
and coins, should be weighed. Coins in bags should be examined in the 
inaiiiKU' described in Article 1599, with reference to the verification of 
the Currency Reserve. Those packed and sealed in boxes should be 
verified by counting the number of boxes, their value being calculated 
from the recognized contents of each. A few boxes selected at random 
should, however, be opened, and one of them emptied out and the con- 
tents counted in detail. 

1611. In the case of bullion ingots and bars, a list of the parcels or 
bags with the registered weight of each should be obtained from the 
Accounts Branch of the Mint, and at least four lakhs out of a balance not 
exceeding eighty lakhs and six lakhs if the balance is larger, should be 
passed through the scales. The bags or parcels of bullion not passed 
tlirougli the scales should be counted and identified by a comparison of 
the register number and weight as entered on the labels they bear with 
the register number and weight recorded in the list above referred to. 

1612. Bullion being of different touches or degrees of fineness, the 
value above and below standard, which is fixed at 91*66 fine, should be 
proved with reference to the Assay Produce Register in which the fine- 
ness of “ach parcel Is attested with the Assay Master’s initials. The gross 
produce column in lliis register is not covered by tlu' Assay Master’s ini- 
tials, but worked out by the Mint from the certified touch, and about id 
per cent, of the calculations should be tested by the verifier. 

1613. The quantity of bullion verified being thus converted into value 
by the help of the Assay Produce Register, the total value, including the 
balances of the melting and the mechanical departments, wliich are all 
standard, should, if the date of verification is otlit'r than the lust day of 
a month, be worked up by audit of the accounts to the balance of the last or 
first day of the month, whichever is more convenient, and agreed with the 
monthly bullion report sent by <he Mint to the Comptroller, India Trea- 
suries, or Accountant General, Bombay, in the case of Mint bullion, and 
with the monthly bullion report sent to the Head Commissioner or Commis- 
sioner of Currency, Bombay, in the case of currency bullion. The number 
and date of the last Mint certificate credited to date of verification - 
should also be noted for comparison with the last certificate of the same 
date realized by the Currency Office. 

1614. The copper and bronze ])alances are verified on a different date 
from that of gold and silver in Calcutta, but there is no objection to their 
being verified at the same time as gold and .silver, if it is convenient to the 
Mint. 

1615. Tlie number of slabs of copper should bo ascertained shipment 
by shipment either by actual enumeration of the whole, or partly by 
calculation if the enumeration of the whole is likely to be attended with 
undue delay and inconvenience, and about 5 per cent, of the slabs should 
be passed through the scales and the weight of the whole arrived at ap- 
proximately by calculation. 

1615A. The whole of the tin and zinc balances in store should be 
passed through the scales. The whole of the bronze balance in all the 
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departments of the Mint with the exception of the ingots and coins shoulc 
be weighed. As regards the bronze ingots, a list of the parcels with theii 
respective weights should be obtained, as in the case of silver bullion 
from the Mint, and 5 per cent, of the bars picked at random should be 
passed through the scales, and the remaining parcels counted nnd identi- 
fied by a comparison of the weight recorded on the labels they boar witl 
that entered into the Mint accounts and the weiglii of the whole arrived 
at approximately by calculation. Coins packed and sealed in boxes may 
be verified by counting the number of boxes and opening and examining 
one of them by tale. Coins in bags should be verified by taking a few 
of the bags selected at random and weigliing the rest roughly against 
them after emptying out the bags. 

Note. — The procedure as regards verification of bronze and copper balances also applies 
to nickel balance. 

1616. In the case of bronze scissel and scraps, which are partly in bags 
and in part tied up with string, weigbmeni may be made without empty- 
ing the bags or untying the bundles, provided tlie ascertained weight of 
the strings and bags is deducted from tlie gross weiglit. 

1617. The quantity of bronze having been vmified, sliould be con- 
verted into value at the average market rale, worked bv the Mint, and 
agreed as in the case of gold and silver with the monthly copper nnd 
bronze store account rendered by the Mint. The bronze coins should be 
agreed with the cash account rendered to the Comptroller, India Trea- 
suries. 

1618. There should, as a rule, he a very small ])alaiJC(‘ of musters in 
the Assay Ofiicc, and being generally in tlie form of chlorides, etc., it is 
not verifiable; it will be sutlicient if the A.s.say Master’s certificate for 
them is produced IxTore the verifier. 

1619. All points of diiTenmce being noted and explained, the result 
of the verification should be reported to tlie Comptroller and Auditor 
General . 


Verification of Stock of Stamps in Central Depots. 

1620. The following jirocedure sliould be observed in verifying the 
stock of stamps in the central depots in Calcutta, Madras, llombay, Kara- 
chi, and Kan goon : — 

(1) The otiicer appointed ])y the Local Government to verify th (5 
^ stock should be furiiislied by the Stamp Office with detailed 

lists of the various kinds of stamps which arc in store on the 
morning of tlie day on which the stock is to be counted, 
showing the number of entire and fractional cases of each 
denomination distinguishing the ** opened ** from the un- 
opened ” stock. He should also be furnished with a copy 
of the India Office printed paper explaining the symbolical 
letters and figures written on cases to indicate the kind and 
value of the starai) contained in them. 
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(2) The cuHCs iu unopeued stock should be examined to see that 
they are marked with the symbols for the kind of stamps 
under examination and their number counted. Three per 
eenl. of these l)oxes taken at nindorn should be opened, and 
a packet or two in each examined to see that they contain 
slumps of (lie kind indicated on tiie outside of the case. The 
contents of any cases wliicli, tliough included in un- 

o{iened ” slock, have la'eii opcuied and issued in part, should 
1){‘ coiinUMl \h detail as if tiny were included in open stock. 

Notk. Ill iind lU)tnl)iiy (lui <’f uiio|H-ne(l .^tork is coiifliu'd to count- 

ing all boxes iirui roinoviii^' at least one t'cr chosen at raiitloin iu each j^odown and carefully 
exaiuiiiin/' llic i-xloiior of each hox so removed. 

('{) I'dr “ ()|>eiic(l ” slon*, all hi(»kcii packets should la; coiniiod in 
(l( l;i!l. ItuI in I he cose of .stonips in orio'inal huiulles or 
jiockels, it will l)i‘ sullicieiit (o coiuit the I'lindles and see 
dial they are iinopimed and Ijcar lht‘ orio-iual label of the 
di'seiipl ion of slanips lliey [)rottss to (‘oniaiii. Ten per 
ct‘i)l. of Iheso hiindles taloMi ;il raodooi .''lioiild, be 

coiiiilod ill didail and theii- (lorluKsl value worked nii. 

Non-'.. If Ihe amtiiiMt is l:u(',e, Ihi.s countin’: oiay he done as in Iho case of (oirrency 
notes {riilc Article thtl'd), i.r., one parcel in ten may he <»pcued and any convenient portion 
of it examined in diSail. In the case of (’urreiicv notes ouetintli (or one consecutive 
batch of 100 note.*-,) is found couveiueut. 

(1) Afi- r liuviiy finished tho dotailed (‘xaniinaihin in llu' above 
ni:inn('r, Ihe tolal verified value id' eacli kind of slumps 
should bo worked oul and liie' i\‘snl( cFiibodied iii a ri'jiorl iu 
ih(‘ followin^^ manner: 


Detici'iiitioii cf 
Htanips. 


Italiim e ver li d 
i Milne t. 


11m lance ns p. r 

Coiilpdlcr’s , , , 

StncK nou'vr^ 

Supei init I'.i'ri)! 's 


Certified that the balance of stamps iu ilio custody of the Controller 
of Stamps in Calcutta and vSuperiutendent of Stamps in Madras 

and Binnbay ;^on tlu‘ 101 has been verified 

by me in tho manner laid down in the Civil Account Code, Chap- 
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ter 75, Article 1620, and I hu^•e thus satisfied, myself of the cor« 

rectucss of the result set forth above. 

(5) The report should be submitted to the Local Accouutaut Geae- ' 
ral, who should certif}’ at foot of it that the balances reported 
lliereiu agree with those accejited in his own oilico from the 
returns siibinitU'd bv the Superinlendent of Stamps. The 
Aeeountant (jeneral will submit the report to the Local Gov- 
ernment with any remark.s he may liave to olVer, and send 
a copy of the report, tlie eertiti<ate, and the forwarding 
letti'r to the ('ompt roller Gmn'ral. 

(o) In th;‘ absence of .special ordms to the contrary, the balance 
to lie veritied .sliould lu' the clo,^ing b;i]aiiC(‘ of the la.st work- 
ing day of a in()nl]i. If that of any other day be vi-rilii'd 
uinh'r tlie ex[)rc.ss orders i»f tlie Jax'al ( lovei'nnnnit, the re- 
port should be worked up to the last day of tbo month by 
the aeeouiits for the intervening days. 
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MI8CKL1ANE0U8 RETURNS. 


[Chap. 78. 


Chapter 76.— Miscellaneous Eetums. 


CuFTcncy Charges .... 1622 i 

E.vpendituro on Stores . . . 1624 

Bank Accounts 1625 

Gold Coins 1626 

Jtiipeo Census .... 1626.A 

Copper Coin De[)6t Balance . . 1626 H 


Silver Coins withdrawn . . . 1627 

Income Tax Deductions . . • 16^ 

Holidays . . . . • 1629A 

Distribution of Government Securi- 
ties 162eB 


1621 . A few miscellaneous returns are submitted by Account Officers, 
as described below. 


Currency Charges. 

1622 . An aiiiiuul statement of Currency charges is required by the 
Head Commissioner of Paper Currency for embodiment in the annual 
Currency report, viz., an approximate report to be sent immediately after 
the submission of the accounts for March and a final statement as soon as 
the books for tlie year are elo.sed. Tlie form and details required may be 
seen in the pul)lish(‘d reports. 

1. Tho appr-^ximate statement is to give the best information as to the probable receipt 
and expenditure o' tho year, but need not necessarily agree with the a[)proximate account 
for March, as tho Account Officer should include in the statement any receipts or expendi- 
ture which ho knows will bo brought into the final account of the year. 

1623 . Cancelled. 


Expenditure on Stores. 

1624 . An annual statement of expenditure on stores in the Civil De- 
partment in each Province shall be prepared in Form 199 and submitted 
by the dlst of August in each year to the Government of India in the 
Finance Department, for transmission to the Secretary of State. This 
return will be submitted by the Local Government, but the local Account- 
ant General will render any aid that may be required of him in its pre- 
paration. It is not necessary tliat the statement should be agreed with 
the hooks of the Accountant Gouera! {vide paragraj)li 23 of Finance De- 
partment Hesolution No. 185, dated 10th January 1883). 

The return should be accompanied by an abstract in Form 199A and 
any considerable increase or decrease under any head compared with that 
of tho previous year should be briefly explained. 


Bank Accounts. 

1625 . The Presidency Banks and their Agents in charge of branches 
with which tlic local Treasuries bank will furnish statements at the close 
of each financial year, showing the balance at credit of each Government 
Officer who, in his public capacity, has a separate account [vide Article 
?03); these statements Accountants General will forward to the Comp- 
troller General, with any necessary remarks or explanations. The 
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balances of these separate accounts will not be treated as part of the Gov- 
ernment balances for the purpose of determining the liability for interest 
on overdrawals of Collector's accounts. 

The Government of India held (No. 168, dated 30th April 1878) that a PreBidcncy Bank 
^old not charge intoreet on the Collector‘g account at a branch, which had been over- 
drawn, if the aggregate balance of all the tx^ojjicio accounU at that branch wae a credit 
balance. 


Gold Coins. 

1626. {(i) From the information furnished by Treasury Oflicers under 
Article 5G7A a weekly and a moidhly Provincial return should be com- 
piled in every Account office. The total receipts from and issues to the 
public as well as the closing l. ilances as worked out in the weekly returns 
should then be telegraphed to the Comptr<dler (ieneral not later than u 
week after the expiration of the period to whicli they relate. The monthly 
return similar in form to Form 73 of the Civil Account Code should 
be sent by post about the Ifdh of the next month, and should, except in 
the case of tlie returns received from the Comptn)lhu’, India Tn^asuries, 
the Accountants General, Peiigal, Ilihar and Orissa, and the Comp* 
trollers, Central Provinces and Assam, includt‘ in a separate pari the 
transactions in the currency offices and ngencies in the province. 

Note.-- The transactions in tho Calcutta Circle ahoubl be reported separately by the 
Assistiint Comptroller General, Currency, Calcutta, and those in the chests in the Central 
Provinces included in the statement sent by the Accountant Ceneral, Bombay. 

(h) From the monthly returns compiled in the local acettunt offices^ 
a Quarterly Return in Form 204 should he submitted to the Comptroller 
General as soon as jxnssible after the despatch of the monthly statement 
for the last month of the quarter. 


Rupee Census. 

1626A. From stat(‘ments received under Article 591 A, each Account- 
ant General should compil(‘ a return for the whole province and pass it 
on to the Head Commissioner as soon after the 0th of May in each year 
as possible. 


Copper Coin Depot Balance. 

1626B. A stifteineiit of the balances of coppiT coins in tlie depots of 
a province on 31st March preceding should be forwarded in tbe first week 
of the month of August following to the Comptroller, India Treasuries. 


, Silver Coins withdrawn. 

1627. From tlie returns described in Article 587C, a (juarterly pro- 
vincial return sliould be compiled and submitted to the Head Coraraia- 
siouer of Paper Currency within one mouth after the expiry of each 
quarter. 

1628. Cancelled. 
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MISCELLANEOUS RETURNS, 


[UHAP. 


Income Tax Deductions. 

1629. Under Finunce Department No. 2763, dated 6th June 1890, 
as amended by Nos. 2316 S. II., dated 8th May 1901, 83 S. R., 
dated 14th January 1903, and 594 F., dated 16th December 1912, two 
returns ot‘ deductions made from salaries, pensions, etc., and from interest 
on securities and bonds are to be compiled by Accountants General and 
Bubmitied to the Jjocal Governments at close of each year of assessment, 
in Forms 201 and 202. 


Holidays. 

1629A. Facii Ac countant General should sul)mit on or before 22nd 
December a list of holidays other than Sundays on which his ofiice will be 
wholly closed during the cn.suing calendar year. 

Distribution of Government Securities. 

1629B. A statement showing how nnicli of the securities in custody 
of the Comptroller General on the 31st December of each year is held on 
account of Fnropeans and how much on account of Natives should be 
8ub!nltt('d to the (yompiroller General by each officer on whose behalf he 
holds Gov('rn incut Securities, in Form 202A, as soon after that date as 
possible (vide Article 1558). 
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Chapter 77— Departmental Regulations— Accountant 
General. 

Departmental Control . . , 1630 Keiations Avith Local Governniont . 1632 

Appeals against disallowance of ox- General Duties 1634 

pendituro in audit . . . 1631 A i General llostrii lions on Powers . 1636 

Departmental Control. 

1630. In matters relating to the appointment and control of the 
officers, gazetted ana non-gaze(led, working under him, and lu the ndminis 
tration of his oiiice generally, (he Accountant General, as an Accountant 
and CuiTency Officer, is subject to the direct control of th(‘. Government 
of India in the Finance Department. All corres])oii(lt‘nco with the Gov- 
ernment of India on such matters should ho submit ted through the Ckimp- 
troller General, excejit in case of urgency when a cojiy of tlu* letter should 
be sent to tlie Comptroller General with the intimation that the original 
has been sent direct to the Government of India, d'he posting and transfer 
of officers of the General List and Chief Superintendents in the Indian 
Finance Dejiartment are made hv the Comptroller General except in the 
case of the officers mentioned below: — 

(a) All Comptrollers. 

(/i) The Deputy Comptroller General. 

(c) Tlio Deputy Auditors General. 

(d) The Assistant Secretary to the Government of India, Finance 

Department. 

All reports of taking and giving over charge .should he submitted to 
the Comptroller General direct on the day the transfer of change ia 
effecf'Hl. 

1031. The Accountant General is in immediate subordination to the 
Comptroller General in all matters connected witli audit and account, and 
will refer to him all (juoations bearing on the classification of receipts and 
charges and otlier matters of account; such (juostions should not be refer- 
red to the Government of India at all, unless the Comptroller General is in 
doubt or tlie Local Government does not accept the (k)inj)trolIer Generara 
view. 

Appeals against disallowance of expenditure in audit. 

1631A. The following rules define the relative position in matters 
of audit of the Comptroller General and officers subordinate to him and 
the procedure which should be followed when it is desired to refer a 
case for the decision of the Comptroller General ; — 

. Civil Accounts. 

When expenditure is disallow^ed in audit for want of proper sanction 
and the executive authority concerned wishes to appeal against the dis- 
allowance, the following procedure shall be observed: — 

(1) If the Accountant General holds that the expenditure is within 
the sanctioning power of the Local Government or of an 
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authority subordinate to the Local Government, his decision 
as to the authority .whose sanction is necessary will be 
accepted ])y the Local Government. 

(2) If the Accountant General holds that the expenditure requires 
the sanction of an authority higher than the Local Govern- 
ment, and the Local Government does not accept his decision, ■ 
it may state the case to the Government of India in the 
Finance Department for orders. If the Government of 
India do not accept the Accountant General’s decision, they 
may .state the case, by way of appeal from the Accountant 
General, to the Auditor General. 

(:i) If the Accountant General holds that the expenditure requires 
the sanction of the Secretary of State, and the Goyernment 
of India do not accept his decision, they may state the case 
in the Finance Department, by way of appeal from the 
Accountant General, to the Auditor General. 

(4) The decision of the Auditor General in all such appeals is 

ordinarily final, but the Government of India reserve the 
right to refer any case to the Secretary of State for orders. 

(5) Accountant General ” in these rules includes all audit 
otticei's who are directly subordinate to the Auditor General; 
and “Local Government” includes Departments of the 
Government of India. 


Railway Accounts. 

When expenditure is disallow'ed in audit for want of proper sanction, 
and the executive authority concerned wishes to ap])pa] against the 
disallowance, the following procedure shall be observed : — 

(1) If the Manager or Agent of a Railway does not accept a 

ruling by an Examiner requiring the sanction of any 
authority superior to his own, ho should report the case to 
the Rai( way Department (Railway Roard). 

(2) The Railway Department (Hailway Hoard) may either on such 

report or suo motu refer to tlie Accountant General any 
ruling of an Examiner regarding the sanction necessary for 
the expenditure on which they consider that his opinion is 
required. 

(3) In ;my ca.se in wdiicli the Accountant General holds that 

sanction to expenditure can he given within the Railway 
Deportment (Railway Roard), his decision as to the authority 
whose sanction is necessary must be accepted by 'that 
Department. 

(4) If a decision of the Accountant General requiring the .sanction 

of some authority higher than the Railway Department 
(Railway Roard), is not accepted by that Department, they 
may state the case to the Finance Department, for an appeal 
to the Auditor General. 
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(6) The (l^isiou of the Auditor General in all such appeals is 
ordinarily final, but the Government of India reserve the 
right to refer any case to the Secretary of State for orders. 

Relations with Local Government. 

1632. The Local Government may rtHjuire special returns to be pre- 
pared in any form it likes; and the Accountant General will conform 
with all requisitions of the Local Governineiit, though, if any seem op- 
posed to specific orders of the Government of India, he should first res- 
pectfully make a representation to that effect. But all returns, accounts, 
and statements for the Finance and Itevenue Accounts or required by 
the Comptroller General must be prepared in the form j)rescril)ed by the 
Comptroller General; and in all matters relating to the procedure of 
the finance and Bevenue Accounts, the Comptroller Generars instruc- 
tions should be followed, as it is essential that there should be unifonnity 
in the accounts of the several provinces. If a Local Government objects 
to any part of the procedure prescribed by the Comptroller General, it 
should report its objections to the Government of India in the l)(‘part- 
ment of Finance, but should never of its own motion interfere with such 
procedure. 

1633. It is usually found convenient for Imcal Government, before 
passing orders, to obtain the advice of th(‘ Local Accountant General 
as to any particular application of financial rules or orders concerning 
which there may be doubt. Also, when(‘ver an Accountant General is 
of opinion that any proceeding of a Local Government transgresses any 
such rule or order, it is his duty respectfully to advise the Local Govern- 
ment accordingly. In either case the Local Government may follow or 
disregard the advice of the Accountant General as may seem to it right. 
But if the Accountant General does not finally acquiesce in the correct- 
ness of the d(‘cision of the Lo<*.nl Government, it is his duty resp(*c,tfully 
to request the Local Goveumment to submit the question for the orders of 
the Supreme Government. The Supreme Goviumment does not usually 
receive any communications upon such matters from an Accountant Gene- 
ral, except through the Local Government; but a Local Government must 
not w'ithhold any such representation made by an Accountant General 
unless it yields thereto. 


General Duties. 

1634. The main duties of an Accountant General as an Accounting 
Officer are to keep himself thoroughly acquainted with the progress of 
revenue and expenditure, so as to lie al)le at oma^ to bring to notice any 
matter demanding attention. Tbougb not necessarily taking a personal 
part in the com])ilati(m of his monthly account, he is responsible for the 
accui'ficy and efficient working of the numerous proc(*sseH of which that 
account is the outcome. He is charged with the administration of those 
numerous maiters in respect of which Government is debtor or creditor; 
and it is his duty to see that proper accounts are kept of all those trans- 
actions and that due measures are taken for their adjustment. He ex- 
changes accounts with other accounting officers of Government, and it 
is his duty to see that thc.se accounts are promptlv cleared. He has the 
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care of the pecuniary relations both of Government with other individuals 
and bodies, and of the Civil Department with other Departments, and 
has not nierely to keep thr? accounts, but to watch and in some cases direct 
the matters out of which the accounts rise. 

1635. An Accountant General is bound to ascertain that rules and 
orders ar(‘ exactly obeyed in every instance, and to check every departure 
froiri them, however apparently trifling. 


General Restrictions on Powers. 

1636. An Accountant (jeneral may not, wu’thout permission of the 
Governnnmt of India, or of the Comptroller General, — 

(1) reverse any delilierato or important orders passed by any 

oflicor who preceded him in his odice; or 

(2) call for new returns from Military or Public Works Account 

Offices; or 

(3) modify forms prescribed by the Government of India. 

1636A. An Accountant General may not issue any important notice 
to the public tlirough Treasurv oflicers or otherwise unless its form has 
been approved by the (knnptroller General. 

1637. An Accountant General may not — 

(1) forward applications for sanction for expenditure or for re- 

laxation of leave or pension rules; such an application must 
be simply ndurned to the otticer making it for submission 
to the propcT executive authority; or 

(2) propose increases in departments other than his own; or 

(3) on any account join in protesting against any retrenchment or 

economy which the Supreme Government may command; or 

(4) suggest expedients for the evuision of the natural operation of 

a rule when n'porling on claims to pension or allowances of 
any kind, liis duty being merely to report how a claim is 
affected by the rules ; or 

(5) advise upon any questions relating to pensionary claims, until an 

oiHcer absolutely retires, or is about to retire, from the 
service, except upon a reference from the Government of 
India or the Local Government; or 

(6) issue orders stopping the payment of establishment or contin- 

gent bills of an office to obtain compliance with orders. The 
extreme measure of enforcing compliance with orders by 
means of stoppage of pay should be resorted to only under 
the express sanction of the Local Government in eact case 
and only in respect of the salary bill of the head of the 
office; or 

(7) allows shares in any joint stock company to be transferred to, or 

stand in the name of, the Secretary of State for India, ex- 
cept with the express consent of the Government of India. 
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Chapter 78 - Departmental 


Constitution .... 

. 1638 

Distribution of Work 

. 1640 

Training of .Junior Officers 

. 1M5 

Departmental Examinations . 

. 1640 

Language Rewards . 

. 1647 

Deputation .... 

. 1648 

I^ftve Applications . 

. 1649 


Eegiilations-Gazetted Stafi. 


Superannuation .... 1651 A 
Pension Applications . . . 1662 

Kinancial Department Provident 

Fund 1652A 

Fees U>55 

.Miseunduct and Indeblednes.s . 1654 
Pecuniary Rtdations with Subordi- 
nates 1657 


Constitution. 

1638. Tl.e (jiizotlod Stuff consists of officers of the (loiicral fust of 
the Indian Finance Dojiartnicnt, .styled Deputy or Assistant Accountants 
General, Assistant Comptrollers or probationers, and of Chief Superin- 
tendents. 

1. Onicera of the (General List are ajipointed under the mien laid down in Finanee 
Department Resolution No. 2157, dated 20th May 1891, na nutdificd by No. 2273 P., dated 
30th Uny 1893, and by No. 5023-Ex., dated 22iid October 1895. 

2. Chief Superintendents are generally appointed from the Subordinate Acewnnt Servico 
of the Office, but direct appointments from (uitride are stanetiines made. 

1639. A scale of (iazetted Officers has Ixaui tixed for each Account 
Office and is ordinarily followed in the distribution of Officers. 


Distribution of Work. 

< 1640. The instructions in Arficlcs Hill to IGII define, fo a certain 
extent, the distribution of work and rcsjHmsihiliiy which should ordinarily 
oblain iu the Civil Act'ount Offices. Th<‘y are not intendml fo dtdraet 
from the general responsibility of the Accourdtint CcouTal for tin* whole 
work of the office, and he sliould take such measures as are necessary 
for kee])in|j^ himself tliorou^hly aetjuainfed with ihe di'parfimmis which 
are not in his immediate charge. lie .should also, as far as prtssihle, 
avoid ehanr^es amon^r his departments, but, subject to these considera> 
tions, the bdlowdnfr indicates jifcmu'ally the distribution of w'()rk with 
reference to which the offices are manned. 

1641. The principal departments arc — 

I.— The Dook and Com])ilation ])e])artmenls, which should ordi- 
narily he in ihe immediate char^^e of tlie Accountant 
General. 

IT.— The Treasury Account Department, which should ordinarily 
be in tlie' charge of the Deputy, where there is such an 
officer, and the Accountant General himself, where tliere 
is not. 

Ul.-The pre-audit section, which is intended to bo in charge of the 
jirincipal assistant not being a Deputy. 

Besides these, there are — 

The Gazetted Audit. I Accounts Current. 

The Pension Audit. 1 Budget. 

Local Funds. 1 Resource. 
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1642. The last of these is usually in charge of the Accountant 
General himself; the distribution of the rest is left to his discretion. A 
Chief Superintendent may be placed in charge of one or more branches, 
may sign letters, and may discharge any duties which are assigned to 
him by the head of the office. 

1643. The Accountant General is at liberty to modify these arrange- 
ments; l)ut if he does so, he should inform the Comptroller General, and 
state his reasons. 

1644. AVhen the staff of Gazetted Officers is below the fixed comple- 

ment, duties witliin tlie office reserved for them by code rules may be 
entrusted, at the Accountant General’s discretion, to superior ministerial 
officers (Superintendents). ' 

Training of Junior OfBlcers. 

1645. Tli<‘ following rules for the training of Junior Officers of the 
Finance Departnumt are reprinted from the Eesolutions of the Govern- 
ment of India in that Department, No. 2422, dated 2l8t August 1873, 
and No. 349(i, dated 28th December 1876: — 

For tho future, on appointment .as a probationoi in the Enrolled List of the Finance 
Departrnout an officer shall, for the period of at least one year, receive a definite course of 
trainiri)^ in the clerical duties of an Accountant Oenerars Office under the following 
rcjfulationH. l.Miriiig thi.s year of training the officer must not ho appointed to act in any 
higher class (d the department, or to undertake any higher duties. 

1. The work of an Indian ii(;count Office, as at present constituted, is divided into 
audit .and ac(Munt, of which the former leads up to, and prepares material fur, the latter. 
When, therefoic, a Junior Officer has been long enough in the office to have a general 
knowledge of its working, he should be attached to the audit section, and make himself 
practically acquainted with the pnx^edure of testing, checking and recording payments to 
Oazetted Officers, establisliments and pensioners and payments on account of contingent 
c*harge.'<; and he should b(5 required, without assi.stance, to audit and record the audit of 
some vouchers of each cla.sH. 

2. When the Junior Officer reports himself ready to prepare a Clas-sified Abstract, the 
Accmnitant Oeneral should cause tho original cash account and lists of payments received 
from some one Treasury in a past month to be brought up, the vouchors and schedules 
being first arranged in the order in which they wore received from the Treasury, and tho 
Junior Officer will then |)reparo and prove a (Jassified Abstract and objection statement, 
which will be checked with thj abstract already p.assed and posted, .and a report of any 
differences made to the Accountant General. In Madras classified accounts are still sub- 
mitted, and in this rresidoncy Junior Officers should be required to post blank forms from 
the separate vonebers and schedules as far as the materials serve. 

3. At this stage the Junior Officer should be placed in charge of the Objection Book 
of one or more districts for a few months; this work will not occupy his whole time, and 
need not interfere with hi.s further training. 

4. Next he must prepare, for some month.s other than l\Iarch or April, the abstract of 
transfer entries and statement of disbursers’ .accounts, and also post the clo.'iing entries of 
the uioiitli on as nianv pages of tho Detail Book as the Accountant General may consider 
sufficient to affo’d a fair test of his practical knowledge; the Superintendent of the Com- 
pilation Department will lay the papers before the Accountant General again with a report 
of the corrections found necessary. 

5. Ne.xt, the Junior Officer should prepare the Journal entries of a month; h^ should 
also be requiied to prepare rough drafts of the entries, both Journal and Ledger, required 
to close the books of one year, and to open those of the next — the entries, in fact, which 
w'ill be necessary in tho local office to close and open the books in use at the time of his 
probation. 

6. At some stage in this course of training the .Junior Officer should, for some monthS; 
be put in charge cf one or more Accounts Current with other offices, both outward and 
inward, gathering materials for the outward account from the original district accounts, 
preparing the Account Current and agreeing it with the books, watching the action of the 
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^er wrty to the amounts in adjustment, and also taking the necessary steps to pass the 
inward amounts through the books, preparing the Objection iStutonient, and any letters 
connected with his work for the approval of the Acwuntant General. 

7. The necessary duration of the course of training must vary with opiiortunities 
available and the industry and ability of the Oflicer, and it is therefore not desirable to 
name any particular period; but cn no acctiunt should the training bo hnnied. and the 
Accountant General must satisfy himself that the Junior Oflicer has acquired a competont 
knowledge of the ordinary duties of the several branches of an Acct)untaut Genoral's Oflioo; 
the certificate to that effect should bo sent to the Government of India ihrougli the Comp* 
troller General. 

Departmental Examinations. 

1646 . Departmental Examinations are held half-yearly in May and 
November. They are conducted at the Local Account Ollicc in flu* pre- 
sence of the Accountant Oeneral in the subjects and under the rules 

f rescrihed by Finance Department Resolution No. G023, dated 31st 
December 1890, as modified by No. F.-5r)()3. dated Sth Dectmiher 1890, 
No. 7682-?., dated 7tli December 1904, and No. 3489-E. ()., dated 22nd 
June 1906. 

Language Bewards. 

1647 . J uiiior Officers in the classified grades of the Finance Depart- 
ment who may (jualify in the native langiiages for tlie ]i()W(‘r Standard 
examination fixed for Military Oilicers will he allowed a donation of RJSO; 
and tho.se who may pass the Higher Standard at once will be allowed 
a donation of R360. 


Deputation. 

1648 . The depulatifui of an officer of th(^ Accounts De])artment to 
serve on any committee at a distance from liis station, and tlie circum- 
stances connected with it, should, in every instance, ho rej)orted to the 
Government of India. 


Leave Applications. 

1649 . The Government of India in the Finance Department deal with 
the leave applications of Accouiitajits General, Comptrolbu's, the Deputy 
Comptroller Gemu’al, the Deputy Auditors General, the Assistant 
Secretary to the Government of India, Finance Department, and in tho 
case of long leave of civilian officers in the Enrolled List. 

Applications from other officer’s of th(‘ Enrolled List including Chief 
Superintendents (exce])t in the case juentiojied in the next article) are 
finally disposed of by the Comptroller General, sii])ject, howev(!r, to the 
proviso that if leave be refused in any case, a report of the reasons for tho 
refusal should he made to the Government of India. 

16 ^ 0 . In the case of officers whose rank is not higher than Assist- 
ant, an Accountant General may deal finally with applications for 
privilege leave provided that — 

(1) if the absence of an applicant for privilege leave involves tho 

appointmeTit of an officer to act for him, application 
must be submitted to the Comptroller General for orders; 

(2) if leave be refused in any case, a report of the reasons for the 

refusal shall be made to the Comptroller General; 
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(Ij) ull grtiut.s of leiive, and ilio date of each olficer’s departure on, 
and return from, leave shall bo reported to the Comptroller 
(jifMUiral. 

1651. All appl iciiiiofjo for loav(‘, wliicli require the sanction of the 
(jfo\ eriiiueiit oi India .should i;e subiuitied to the Comptroller General 
who will tV/fward ihtuu to the (jio\ (‘riiuieiit of India with liis opinion as 
to wh'hlifi* the lee.ve should he ^rallied, and suj^'^a'st ilie departmental 
ai raii^’ciiieiils lo ht‘ iiiadt' if tin' l(‘ave is granted. 

Superannuation. 

1651A. li(HM)inm(‘ndatioiis for e\'<<nish)'i ot service after su])eraivniia- 
(ion '-liotild nth 1 m‘ suhuiiKt'd men* liiaii sin monilis helore the date on 
which dll' ollieer would, in the ahsenee of special orders, retire. 

Pension Applications. 

.1652. ,\pplic;itio[)S for jK'iisioii id’ (in/etled Ullieto's ill the Accounts 
Deparl iiienl , including Chiei' Supt'i‘iiitemh'iits, slioiild he suhmil1t:d 1 ;;l' 
sanction to lli * (iovernmenl of India, in llio Finaiicv' Dt'partmeiil , ilirougli 
tlie Comptroller General. 

Financial Department Provident Fund. 

1652A, iV. Ih'ovidi'ul ImukI lies lit'iui i. siiinit'd I’oi' ilu' ollieers of the 
Piuancinl Df'pnrtmtuil . Rules relaling to tlie iMiiid were issued witli the 
Resoliilions ot the (iovorum.nit ot India in the Financial Diqiailmenl , 
No. FS-‘;T-,R. ofllu'iiOth Oelol.cr ]m and No. IGGOdC, dated 22i)d March 
1})()2, as amended iiy h’inama* .l)(‘parl iiioiit No. 4()'‘')()-F. IF, dated 15th 
^uly 1911. 

Non;. tln' Iiulian Civil Soiaiu- odii Inyt f] iu iliu Conural l.i.st of Uk' liiJian 

r'iii.'Ui'T' I ii'Pai’t a'.i'iil and Acting:: Cliit'f Siinaviiilcudfiits aiv^ n»»t olioilde t(' siil)S( ribo It) llio 
Cmid. I'lih’ IN D. No. GUo dated '.Uh Kebni.irv lUOO, aiitl N«o 5655 P., dated 13tli Ijeeem- 
borlbO'J. 

■ AVhoii a sul'^ta ihtu' io tl'is ImukI is alumt lo retire he should ])laee him- 
fc!(‘If ill eoiiimua ieation wilh tlu‘ (N)mpiroller, India Tr^aisuries, giving 
llu‘ date of liis udiremeiii and rf'(|uesliug that si -ms mav he talom to close 
his aeeeiHu. and jtav him Ihe amoniil due. Thi‘ Cotnjdroller, ftidia Tnni- 
suries, ht'lno- saiislied of tlu' eorroelness of the dal(‘, .should tlien ask tlie 
otllem' who dishuises the suhseriher’s .salary to intimate to him the final 
payuK'ut of Fund suhserlptioii, ami when tliis has been done, should 
airange for paA’uuMil of Fk' amount at credit of the oflieer. 

:652B. R ('coveries of sulweriptioiis or willidi’awals of deposits under 
jiroper authoT'itv in jtntvim'es ofhm* than India ” will ho passed on 
through the Exchange Accounts with India. 

1652C. Tlie account procedure to lie adopted by tlie Comptroller, 
India Treasuri(‘s, will ])(‘ that prescribed for the Forest Officers’ Provident 
Fund with suitable modifications. 

Pees. . 

1658. An officer of the Indian Finance Department appointed 
directly by the Government of India will not be allowed to conduct 
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outside audits or to accept fees for auditiup accounts or other similar 
private work without the s])ecial sanction of the Government of India* 

Note 1. Ilie Comptroller Oenoral lias been auihorisetl to samtion the luroplaiit'o of 
such work m cttses where tlio work carries no fees. 

Note 2. —The sarution of the (loverninent- of India is not noee.s>^ai;v under this rule to 
til.; aceeptance of fees for the conduct of exaiiiinalion.s unie-s tin* amount thereof i.s in 
exce8.s of the limits whieii Toeal Covormnonts and Heads of DcpartfuenU are enijaowered 
to sanction. ' 

Misconduct and Iiidebtednoss. 

1654. All (u‘ncral is houiul to ropori to tlu‘ ({ovcniinont 

of India, proiiiplly inul .sfriclly, any niisconduct on the jiart of such of 
liis siilioi'd iiiitf os as arc appoinhnl l»y ihat Govt i iinioiii . 

^ 1655. If tin* saliiry of any oflicor in fhe General last of the Indian 
Finaitce l)(-|);irGiaai( he nlliirlu'd hy nnlor id' i!M‘ Givil (AiiH. fact 
ninsf L(.‘ inunediatidy ri'jiorftal to tln‘ GovtTnment of India, together with 
the exjilanal ion of tlio odiet'r concerned. 

1656. i he rales la Arlieh*.s Hi.Sl to lliSti apply also (o (la/idicd 
Gfiicers, hat lliey luive hcen iiieladf'd in Chapter Th, ht'caase the lU’easlon 
for tladr appliealion aiyses oiteiier in eoniieetion willi jneiidiers of (lie 
office osiahlishiiient. 

Pecuniary Relations with Subordinates, 

1657. All (.laztdied ( Iflici'rs arc jiroliihiicd, under jiaiii of dismissal, 

from tjiking loans or olherwist* phudiij; tiuansidviss aiah r, pi'ciiniary 

ohligatioiis to pcr.soiis sahjisct to tludr ollicial authority. 

1658. dlic followin^r references to rulis, all'i'cling Gn- dalics Mud 
position of public oiiicers, may be usi'ful : — 

(^aj Ijiitd-Jiifhli II 1 / inni ro III at, rchd - Viv: the, standing 

orders regulating the connection of jiiihlic servants with 
land-lioldiiig and i-omnicridal spmailal ion ia India, see 
Home Dcparinieiii Hcsolat ioms dated Ilili .lanuaiy 
Jhih -jaiiuary JNtid, aiid ]»»(li i'ohriiaiv HS( 1, winch wctc ri'- 
circalalt'd willi tin* Ibsidalion dalc(i 2fHh Fedanarv l^Hd, 

No. 5-124-48. 

(government sursanth arc also n‘<pjircd li> niuki! a dc(;l.ir;i(i<»n of tlic Ininlid )M',pcitv 
held by and managed by tlicir nivo.s or otlif’ nicinbcoj of tlndr families livm^^ wTli and 
in any way dependent ui them. -(lioim- Dej-aitment No. Septeiiibor 

1888 .) 

{!)) Direction of a hank or puhlii' coniiiany. Xo officer holding a 

jmrinaneni apj>oinimenl under Government, wliedluT pon- 
sionalile or not, may lie j)crmitted to .serve; as a Dltvctor o{ 
any ])ank or jiiildic companv withoul pn'vions nd'crejice to 
Hie Seendarv of State. (Finance Department No. 1318, 
dated 14th March 1889.) 

(6‘) Stihims.non of petitions and meinoriah.~Vor rules regarding 
the submission of petitions to the Government of India and 
of memorials to the Secretary of State, see Horae Dejiart- 
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ment Notifications Nos. 147 and 148, dated 19th January 
1905, circulated with Financial Department No. 756-P., 
dated 4th February 1905, and Home Department amend- 
ment No. 2530, dated 2l8t July 1905, circulated with Fin- 
ancial Department No: 4342-P., dated 2nd August 1905, and 
amendment received with Finance Department No. 3994-P., 
dated 17th July 1906. See also further orders received with 
F. 1). No. 6220.P., dated 4th October 1907. See Home 
Department letter Nos. 3005 — 3014, dated 21st December 

1908, received with Finance Department No. 109-P., dated 
8 th Januarv 1909. See further orders received with Fin- 
ance Department No. 30-P., dated Cth January 1909, and 
Home Department letter Nos. 882 — 891, dated 12th March 

1909, received with Finance Department endorsement No. 
1595-P., dated 23rd March 1909. See further orders in 
Home Department Nos. 1205-1214, dated 24th May 1911, 
received with Finance Department No. 3452-C. S. E., 
dated Otli June 1911. See also Home Department Notifica- 
tion No. 2441, dated 26th October 1912, received with 
Finance Department endorsement No. 791-C. S. E., 
dated 18th November 1912. 

Note. — Officers may join in combined memorials when the matter about which they 
wish to petition Government is not connected with their position as servants of Govern- 
ment. The Home Department order does not apply to them.— (A'nflace and Commerce 
No. 895, dated IJ^th May 1883.) 

(d) Arbitrations. — On the subject of arbitrations the following 

rules have been laid down:-— 

1. An officer shall not act as arbitrator in any case without the sanction of his imme- 
diate superior, unless ho bo directed so to act by a Court having authority to appoint an 
arbitrator. 

2. No public officer shall act as an arbitrator in any case which is likely to come before 
him in any shape in virtue of any judicial or executive office which he may bo holding. 

3. If an officer act as arbitrator at the private request of disputants, he shall accept no 

4. If he act by appointment of a Court of Law, he may accept such fees as the Court 
may fix. 

(e) Residences for Government Officials.^'Fox rules relating to 

the construction or purchase of buildings for the residence 
of Government Oiiicials and to the assessment of rents, see 
Circulars Nos. 14 and 9 of the Government of India in the 
Public ^orbs Department, circulated with Finance Depart- 
ment No. 3139, dated 23rd September 1885, and No. 4475-A., 
dated bth Septen\ber 1900, respectively. 

(/) Title to medical attendance.— Y ot rules regarding the title of 
Govonimcnt Officers to medical attendance, see Government 
of India, Home Department, No. dated 16th Augupt 

1884, published in Supplement to Gazette of India, 2Sri 
August 1884, page 1218. 

{(j) Attitude towards political movement.— Foi^ rules regarding 
the attitude to be maintained by officers in the service of 
Government towards political and Q'wasz-political move- 
ments with which they may be brought in contact, see Home 
Department Eesolution No. ^ 7 ^^, dated 11th March 1890, 
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circulated with Finance Department No. 1390, dated 26th 
March 1890, and amendment received with Financial De- 
partment No. 7084-G.C., dated 30tli December 1905. 

(h) Vinddcation from defavMlory attuclis.—l^oY rules regarding 

the course to be followed by Government OHicers fur the 
vindication of their ads as public functionaries from 
defamatory attacks, vide Home Department Kesolution No. 

dated 5th September 1890, circulated with Financial 
Department No. 4371, dated Kith September 1890, and 
H. D. No. 1365 — 74, dated 29th May 1900, circulated with 
F. F. No. 2912 » dated 18tli June 1900. 

(i) Eexeiyt of testimonials and addresses. — See Home Department 

Resolution No. 729 — 53, dated 6th May 1898, circulated with 
Finance Department No. 2260-Ex., dakd 17th May 1898. 

(j) Connection of Government servants with the Press. — See Home 

Department Circular letter No. , dated 16th August 

1884, and enclosures, and Resolution No. 22-A., dated 3rd 

June 1886. 

(k) Sale of property to Natives hy British, Officers.- — See Homo 

Department Notification No. 1437, dated 23rd September 
1881, and No. 53, dated 20th January 1882. 

(?) Peevniary contributions from Native Chiefs towards public 
objects. — See Home Department Resolutions No. 21^7^2 > 
dated 11th July 1885, and No. dated 14lh August 

1889. 

(w) Prohibition against entering into pecuniary arrangement with 
members of the same .serviee or Department by Civil or 
Military Officers in connection with resignation of any ap- 
pointment held by them, — See Home Department Circular 
letter , dated 29th December 1883, and enclosure. 

(n) Acceptance of presents by Government servants. — See Foreign 
Department Circular ](*tter No. 1299-G., dated 20th June 
1876, oirculated to Local Governments and Administra/ions 
with TToiiie De])a? fn)cnt No. 1 h14—] IbS, dated ISih July 

1876. 

( 0 ) Insolvency of Civil Ser rants. — See H(»me Depnrhricnt IS^olifiriv 
tion No. 181, dated 261 h January 1855, publishing iho 
• Court of Directors’ Despatch No. 18 (Kul)lic), dated 22nd 

March 1854. 

(p) Public criticism of Government policy by Gorernment 
servants . — See Home Department Circular No. 2300—2309, 
dated 16th Novemher 1898, and enclosures. 

{q) Employment under another employer while on leave . — See Fin- 
ance Department No. 3205-P., dated 27th June 1910, and 
No. 2937-1?., doted 30th May 1906. 
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Chapter 79.~Departmental Regulations— Establishment. 


Sanction and Uevi«ion 

1659 

Appointnuuifc uud lUi 'motion — 


(fpneral , . . , 

. JfXl) 

SuhorUinnt'i Ac/oml Service 

, im 

Teiniiomiy KhtuhliHliiiKuit 

. 1674 

Audit 

. 1676 

Leave 

. 1677 

Ueputation .... 

. 1678 


l'’incH . , . . . . 1678H 

l>iHifiissal and lhsifj:nation . . 1679 

Ihite of Birth 1680A 

Si:|H‘rannuati<)n 1681 

Feea 1683 

Insolveiicy and yVttai hrnent of Salary 1684 
Pncuniaiy lielations with Snbordi- 
nates 1687 


Sanction and Bevision. 

1650 . Tlio establish tneni of a Civil Account Office is sanctioned by the 
Government of India. Any propo.sal for revision of ihe establisliment 
or for temj)orary or permanent addition thereto should be submitted to 
the Goverinnent of India through the Comptroller General. 

1. In u few (NiHoa thn cost of a portion of tlio eatahlishriumt is borno by Provincial or 
Local iMHids; such portion may bo revised with the sanction of the T^oial Govcmnient. 
Tho proposed revision must, however, be first submitted to the Comptroller C.cnoal for 
his approval 


Appointment and Promotion. 

Oencral, 

1660 . The appoint iiHuit and promotion of ptu’sons on IIk* establish- 
ment of a (hvJ Aeeonnt Offie(‘ rests with tin* Aeeonntant General, subj(‘et, 
as regards Tn<‘nil)('rs of thi’t Snbordinale Account Service, to llu' itrovisions 
of Artiedcs 1G63 to 1673. 

1661 . It is desirabb; to test the (pialifications of clerks on first appoint- 
inent and suitable rules should ])e laid down by the head of eaeb Aecouiit 
Offiee with reference to the state of education and the supply of educated 
men in the province, 

1662 . No head of an otilce may employ, (dther temporarily or perma- 
nently a person belonging to anotluT establishment, without the previous 
consent of the officer on \vbo,se ('staldisbmeut be is at the time borne. 
In cases in wbieh, for reasons Avbieb may appear satisfactory to the new 
employer, ^ such consent cannot be obtained before the perW joins his 
new appointment, bis employment may be made eonditional on/onsent 
being obtained. Before accepting other employment, the person must 
cither resign bis previous appointment or obtnin the consent of his depart- 
mental superior to bis accepting sueli emplovment; and if such consent 
is not obtained, the ])erson renders liimself liable to be discharged from 
his former appointment, and thus to lose liis previous service for pension; 
and it must be held to be a breach of discipline if a person actually trans- 
fers bis services to a new employer without first obtaining the consent 
of his former employer, or definitely resigning the service. 
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1662A. As a precaiitiou against the inadvertent re-employment of 
men who may have l)etm dismissed, tlio Aeeouiitant General should ascer- 
tain whether an applicant for a post has been in Government service 
before, and should refer to his previous employer if tin' circumstances 
connected with his discharge are not clear. I'he apj)licant should ho re- 
quired to produce a copy of his character hook or other record of sm’viee, 
and a person who succeeds in obtaining employment by the concealment 
of his antecedents would obviously merit dismissal on the true facts being 
discovered. The sanction of the Local Government or Administration 
should always be required to the re-emj)loyment of jiersons dismissed. 

NoTE.—DiemisBal nhould be distinguished from ordinary removal or discharge. 

1662B. It lia.s been arranged that Confidetiiial Kegislers sliould he 
kept in each Civil Account Gtlice for record of tlu' character and (juulifi- 
cations of each meml)er of the clerical (‘slahlisliimmt. The Deputy 
Auditor General when insj)ectiug .should set* that tlie Ih'gisters are kept 

up to date. 

1662C. Tht‘ Comptroller General t'Xt'rcises ihe powms of a Local Gov- 
emmeut for the purposes of the rules in Dari VI t of tlie Civil Sm vice 
Itogulations in rt'sjtect of non gazeltt*d otlieers of Account offices, 

1662D. The Compi rollt*!’ ami Auditor Gt*m‘ral, (lit' Head (^)mniis‘ 
sioiior, Pajier Currency, Accountants General, and CtuumisMioiiers of 
Paper Curreney are empowt'rt'd to grant 'exemptions under Article 147 
(m), Civil Service Pegulaiioiis, in respect of establishments subordinate 
to them. 


Subordinate Account Sf vicc, 

1663. I ll e minisiciial appoiniim'iits in the Civil Accounts Depart- 
ment of Rs. IdO and upwanls are separatt'd otf into a stu’vice calliMl the 
Subordinate Account Service. 

This service is divided into throe distinct branches, the Ordinary, 
Local Audit, and Currency Dranches, and transfers between those 
branches are admissible only under the rules of appointment applicable 
to each branch. The following rules relate to the Ordinary and Local 
Audit Branches only, hut the general rules included in Articles 1667 to 
1673 apply to the Currency Branch also. 

Note.— No specified duties are to be consideied as allotted to memborn of the Sub- 
ordinate Account Service, nor does the perfonuHiico of any duty give a claim for i)rnmo* 
tion to that service otherwise than under the provisions of the following articles. 

1664. Appointments to this service may, at the discretion of the head 
of the office, be made either direct, or by promotion from the clerical 

serrioef 

1665. No person appointed direct can be confirmed, and no person 
can be promoted from the clerical service, in either a substantive or offi- 
ciating capacity, who has not passed the qualifying departmental exami- 
nation referred to below, prescribed for the branch of the service to which 
the post in which he is to be confirmed or to which he is to be appointed 
belongs. All direct appointmeift must, therefore at first he made on 
probation only. 

y2 
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1665A. In the case of direct appointments the period of probation 
sLaii not lie l(‘ss Ilian six months, and will cease not later than the date 
on wJjicIi tile result of the second examination at which the candidate 
ajijicaiiMl readies the head of the office to which the candidate belongs. 

person nppoiniud direct must ajipear at the first, and if he fails 
’ll the first, at the second examination also, prescribed to be held after 
his appoininnuit, unless the first examination is prescribed to he held 
uilliiu six nintiilis of tin; dale of his ajifioiiitinent, in which case, if he 
do(‘s not appear al lliat e.vami/iation, In* niay lie allowed to appear at the 
second and iliiid (‘xaminal ions instead, h’ailure to pass at the second 
examination at wliich he should a] 4 )ear will entail removal from the 
service. 

Notk.- 'J raiisfor to (he Subdidiiiato ALToimt Service of any branch from the Sub- 
Oidinal-o Account iind (clerical Service of oitlier of the other blanches is considered as 
direct appuintinerit and conies under tho rides relating to direct appointment. 

1665B. A.s i(‘gai(ls members of the clerical service, only clerks, the 
minimum pay of whose uppointmeiits is not less than Its. GO, will bo 
allowisl to a[)p(‘ar at the Departmental examination, and only such of 
ih(‘S(! as are C(‘rlilied by tlie lieads of their respective oltices to be regular 
ill their iitleiidniiee, energidie, ol good moral eliaraeter and business habits, 
to give indications ot poss<‘ssing aptitude for tlie work of a Superintendent, 
and to have a leasonuble piospect of passing the examination. Such 
persons will not be allowed to appear at more than four examinations. 

iruiK. .V griidinite id un Indi.in UiiivciHity whit liu.s bcci oinpluycd in an office fur u 
penml id intl h>.s.s than ^vo years may, on the .spoiial leotmmendatiun of the head of his 
ollico winch .should ho given with caution, bo permitted by tho Comptroller General to 
api>ear at tho Depuitiiieiital o.xaniination oven th.tugh his pay may be less than Ks. 60 a 


1665C. file ipiaUiying Deparlmenlal (‘xaminaiion referred to above 
wi be Indd once a year in November for all Civil Account OMices, and 
wi be sejiarale for, the Ordinary and for the Local Audit Branches. It 
will be held Jii the several (hvil Account Oltices and be comlucted by 
means of (|uesti(ins forwarded iiy the Comptroller General or set by the 
local Accountant General. The answers also will be examined and 
marked by tlie Comptroller General or local Accountant General accord- 
Jiig as tho papers are set by the former or by the latter. 


Norp,.- An oflicor who has passed the examination fur cither branch will not, if he 
ai.pea.s at 1 lo oxaminaMon for the other branch, be required to pass again in the s ibiects 
txmunoii to both exam illations. ■' 


1665D. Tho sul.joois of tho oxuiuinatiou uud the full marks allotted 
lo each are as follows: — 


(1) Precis Writing and Letter Drafting . 

('ivil Account Code . 

(3) Civil Seiviee Uegulaiioiis . . . . 

(4) Civil Account Sysfem of Book-keeping 

(5) llules and Bcgulations for the .Audit and 

Inspection of Accounts subject to tlie 
Audit and Inspection oi’ the Examiner 
of Local Accounts 


150 ^ 
250 
250 
200 


250 
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(6) Acts of the Legislature ami the Statutory 
Rules framed thereunder relating to the 
accounts referred to uiidm* (5) . . 200 

Subjects (2) and (4) are peculiar to the Ordinary Branch of the Suhor- 
dinate Account Service, and (5) and (ti) to the l.oeal Audit Branch. Sub- 
jects (1) and (d) are coninimi to l>oth branches. But the liead of the ollice 
IS at liberty to make tlie Oivil ServiiT Regulations an optional sul)j(‘ct for 
Local Audit Rranch on the understanding that if tiny man in th<‘ Local 
Audit BraJich who has not pas.sed in Civil Service Rt‘gul;ilions in the Loctil 
Audit Examination is transferred to the (frdinary Branch, he must revert 
to the clerical service and will not be entitled to promotion to the Subor- 
dinate Account Service in the Oeneral Branch until lu^ has passcal in 
subject (d) as well as in (2) and (4). Ihvsidcs the al>ove subjc‘cts it is opcm 
to the Loc'al Accountant (lemual to rc'ijuirc' auditois to pass in one or 
more of the vernaculars of th(‘ jirovince iji which they arc* cmijiloyed by 
whatever standard he may considtT dc\siraldc‘. The pajiers on subjects (1) 
to (*1) will be set iuid markcsl by the* Com|)trollc'r (iem*ral and those on 
sulijects ( 5 ) and (t)j by the Local Accountant (ieneral. 

1665E. Xo candidate will b(‘ considcuc'd to have* jiassed \inless, in 
each subji'ct, he has obtained do per cimt. of the* marks allotted and ^>11 
per cent, of tin* aggregate*' A cauididate who shows maiked (*\cellence 
in any subject by olitaining not less tiinn two-thirds the total number of 
marks in it may be e\emptc‘d from further c'xamination in that subjc*ct 
in subsc‘(juent examinations if In* so wislies. Marks (d)taim'd in one 
examination cannot, however, be utilised for the purpo.se of the minimum 
aggregate in another examination. 

1065F. Heads of otIic(*s will submit to the (Nunptroller General, not 
later than the Ibth of September in each year, a stat(*ment in tin* follow- 
ing form of the camlidat(‘s for examination in the following Xovc*mber : 


I If of th<’ ('ItTi- I 

If *'<'1 wrvu'o, 

Katno ' “I'.l"", n - 


of " 
Candidatt'.; 


CUABACrKK AH 


niiiiiiiitioiin nt , hit) iilUMid- 
H liicli he ImH ; ftiox' or 
lilrfady not. 

ajipcaral. 


EiHTL'y.; inmw lOciiornI, 

' hul'itH. 


. Apliludr ! 

for work of ! ' !*"*’, 
.Su|«r,n. 



lUUAUXE. 
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1665G. Tlio roHuUs of the examination will be communicated confi- 
dentially by the Comptroller General to each Civil Account Office, llic 
names being cjittjred in order of merit. In the advice to each office the 
names only of the members of that ollice will be given. 

1666. No monopoly of the appointnients in the Sulmrdinate Account 
Service is conferred upon members of the clerical servi(!e by passing the 
I)e[mrtmental examination. Absolute discretion is retained for the head 
of each office to appoint directly to the Subordinate Account Service 
whenever tlie interests of tlu! oHice in iiis opinion require it, even (liough 
there may be members of tlui clerical service who have passed the 
Jlopartmental examination. The members of the clerical service have 
this advantage that they can by their work make their merits known to 
the head of tlu' office. The passing of tlie examination also does not in 
any way interfere witli the jirinciple of selection for the Subordinate 
Account Service. A memlier of the clerical service may be selected for 
promotion to the Subordinate Account Service before another who may 
have passed the examination at an earlier date, or have even taken a 
iiiglier ])lace in tlie same examination. 

1667. Appointments and promotions which an* in accordama* with 
the above rules will bo made under Article ItlGb by tlu* head of the 
otiice in which tlu* vacancy occairs. In other cast's the sanction of the 
Compiroller Geiu'ral is required. 

1668. 1 t is open to the head of an office, in appointing an officer to 
the Subordinate Account Service, to limit the pay drawn by him if ho 
secs no occasion at first to allow the full amount. 

1669. The pay and allowances of the Subordinate Account stall’ are 
to be drawn upon bills stqiaratc from the clerical stall’. 

1670. A confid(*ntiuI regist(*r of the Subordinate Account Si'i v ice will 
be kept by the Comjjtroller General, in which will be entered and posted, 
from time to time, the particulars of each person’s service. 

1671. Any Superintendent may lx* nominated for promotion to 
Chief Superiuteiident. Such nominations should he accompanied by 
the following particulars: — 

1. Grade. 

2. Date of birth, 

d. Date of admission to Government Service. 

4. Dates of appointment, temporary and periuaiioiit, to j)i’cseut 

grade. 

5. Date of passing Subordinate Account Service examination. 

1672. Annual reports should be submitted to the Comptroller 
General on or ai)oiit 1st May on those Superintendents who have been 
nominated for promotion to Chief Superintendent. The reports should 
give the following particulars: — 

(«) Name. 

fa) Rank. 

(r) Capacity and knowledge in each branch of work. 

(d) Ability to manage a section. . 

(c) General business habits and punctuality and influence over 
others. 
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(/) Personal character and health. 

These nominations and reports should be recorded in the hand- 
writingf of the head of Ihe office and sliould be kept strictly confidential. 

1678. Cancelled. 

Temporary Establishment. 

1674. The Comptroller General has uuthoritv to sanction extra tem- 
porary establishments in the Civil Account Glliees, and in the ease of 
Currency Offices, for sjx'cia] work^ to an extent not involvinj.^^ an (‘Xpemli- 
ture of more than Rs. 25,000 in any finaneia! year. This is intended 
to meet demands both for occasional special calls and for bringing up 
arrears. The Accountant General, Bomhay, lias been anthorisi'd to (‘iiter- 
tain temporary estahli.sliments up to a limit of Rs. 2,5()() a vi'ar. in pari 
of the sum of Rs. 25,000 aliove mentioiUMl, witlioiil asking for tin* pr(‘- 
vious sanction of tlie Comptroller Gemu'al. Rnt lie sliould report each 
case to him for entry in his ri'gister. ment inning tlie work for whieh he 
has sanctioned the establishment. 

1675. Cancelled. 


Audit. 

1676. The audit of tlie establishmoni and eont ingen t (•harg(‘s of the 
Accountant General’s Office will he examined and r(‘j)ort<Ml on at the 
periodical audits of the Deputy Auditors General. 


Leave. 

1677. The grant of leave to all jiersons on the ('Htalilislirnmit lies with 
the Accoiinlani General. In cases of illne.ss, medical eoriificat(‘H should 
ordinarily he accepted only from Government medicjil otlieiTs according 
to the rules laid down in the Civil Service Regulations. Bui it is not 
necessary to insist on this course when certificates are requir(‘d to justify 
mere casual leave of absence. 


Deputation. 

1678. Members of the permanent estahlislimenl are not to be deputed 
on temporary extra works at liigher pay tlian that whieh they draw on 
the regular establishment; sncli d<*puiation.s should be made without extra 
pay, and officiating arraiigemeni lx* iiiadi^ to till u]) the ri’gnlar slaif. The 
Comptroller Oenerars sanctions are, therefore, given subject to this condi- 
ition. 

1678 A. Offirors ho Iding substantively progressive a])pointnients in 
Civil Account Offices and deputed to examine Tr(*asurv Accounts, for 
which a temporary appointment is sanclioned, may be allow(‘d to count 
the time thu.s spent for increments in their permanent posts in the 
.\ccounts Department. 
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Fines. 

1678B. Fines may not he imposed upon members of clerical and 
ministerial ostahlishrnentH. The forms of punishment that can be suit- 
ably r(‘.sort(Ml to for the proper maintenance of discipline among such 
establishments are oilicial reprimand, addition to work, postponement of 
UKiremeiit of pay, Hto[)i)age of promotion, reduction of existing pay, entry 
of misdetiKninours in the service' book, suspension, and in the last resort, 
dismissal from the servi(*(‘ of (fOV(‘rnment; These orders do not apply 
to th(i menial establishments for whom tli(‘re is no other means of punish- 
ment for petty ean'lessiu'ss, lat«*ness, and idleness, and whose position is 
very similar to tliat of domestic servants. 

This rule does not apply to purely temporary clerical establisliments. 

Noth, -'i’o reduco a cli'rk’fl pay for sridi a pc^riod as a mouth only is a contravention 
of tho above order. 


Dismissal and Resignation. 

1679. Tin' d ismissal of ni<‘m])ers of ilo^ cstaldishmenf lies witli the 
Accouiiiuni (leiieial, imt except in case of dismissal in cons(‘(|n(‘neo of 
facts or inb'renct's elicibnl at a judicial trial or in tlio case of ])ersons 
who abscond with ac(‘usations over their beads, no clerk slionld be dis- 
missed th(‘ s(‘rvie(^ until tlic charge against him has been reduced to 
writing, as uvll as his deb'iice and the order tliereon. 

1. Furl her in«tructionfl rogjirdin^ proccodiiiga on dinmiBsal are contained in (Jovorn' 
ment of fudia, Homo Dofcartmeut, Ke.^olutiouH No. , dated 29th July 1879, and 

io Cull ‘ 

its anno.xuros, and No. dated 15th Juno 1895. 

1680. All Ac cnuiitant (leneral is bound to be careful, in giving certi- 
ficates to subordinate's, to stale the wliole truth in respect of character 
or cause of dismissal or resignation of appointment. 

Date of Birth. 

1680A. dlie ( k)mj)t roller (ieiu'ral may sanction altc'ratinns in the 
date' e)f birth in the service leooks of uou-gazette'd su]M)rdinates of tlie 
Civil Account and Currency Offices. 

Superannuation. 

1681. The Oeeve'rnme'nt of India have deb'gated to Civil Accountants 
General and (Vunptrollers -- 

(1) the ])ower of declaring any non-gazetted subordinate to be effi- 
cient and permitting him to remain in tho service, jirovided 
he eonlinnes to be efiicient feir a dehiiite period up to, but 
not beyond, the age of 60 years; 

[ 2 ^ the ])ower of dei-laring any non-gazetted subordinate to he ineffi- 
cient and compelling him to retire, either at the age of 55 
years or on the expiry of any further period up to which 
his service has been extended, or before the expiry of such 
further period if he ceases to be efficient. 
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These powers will be e:ji:eroise(l subject to the coutrol of the Comp- 
troller General \\here members of the Subonliniite Account Service are 

conoerned. 

The (ioverniueiit of 1ml ia have also delegated the powers of a Local 
Government to the Comptroller and Auditor General and Head Commis- 
sioner of Paper Currency in respect of sanctioning extensions of service 
to all non-gazetted officers subordinate to him. 

Non.— Rec'ommondations for tJxLensiouii of uervioe should not be uubmitted more limn 
sii months before the date on which the officer would, in the absence of special orders, 
retire. 

1682 . Applications for pension of members of the Account Cilices 
may be dealt with by the Accountants General and Comptrollers concerned, 
but ptmsions of members of the Subordinate Account Servii'u retjuiro the 
sanction of the Comptroller General. 

Fees. 

1683 . The Coioplndlct iuul Aiiditor (itujcral. A'ciiiiiiiiiiits G»iici.il, 
and Comptrollers juay permit officers of the Civil Accounts Department 
of and Ijelow the laiik of Super! iitemleni to accept the work of auditing 
uccouut.s or u(h(*r similar private work for remuneration subject to the 
following conditions: — 

(1) Ihc otiicoi' coJictuiiMi must ohiaiu (he previous pmniissioii of 

the head of liis ulliec to undertake the particular work. 

(2) Tlu! work shall not lu‘ done during olli<‘(‘ hours or at any oilier 

tiim‘ when the ollicer's services may lie re(|uired, and no work 
shall 1)0 undertaken which is connected with the officer's 
work as a servant of GovernmoLt. 

(3) '] he olheei shall not in the niidit reports or other documents 

relating to the work sign his naim* as in any way hclonging 
to the Si'i'vice of (b)verninent . 

(4) ^o ollicer shall he allowed to lect'ive as rmnnneration loj' such 

work in the course any ollicial year fiu's in (‘xcess of on* 5 - 
tlurd of liis salary for that yeai , nor shall he receiv(‘ for any 
single piece of work ;i fee <'xeeeding Its. 30t). 

(o) Permission shall not Im* given to audit the aceounls of a Ihink 
or |)ublic coinj)any of a < omiuereial kind. 

(b) Tile officer shall not be allowed to und(‘rtak(‘ lor nMiiuneration 
the work of iiiaiutairiing or supervising the accounts of an 
institution vvitliout the jnevious sanction of the Governimnit 
of lndi:i, wliieh will ordinarily md 1 m‘ given. 

Insolvency and Attachment of Salary. 

1684 . The (jovcrumeiit of India have jiassed the following Kesoluiion 
and siigg(‘sted that it be eiiteied in the order book of every Government 
Office:- 

Home Department No. dated J9th January JS84. 

In the Regolution of January 1886 cited above (No. 100, dated 12th January 1856) 
beads of offices having establishments in the f)ay of Government were directed to impreta 

Z 
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Upon their subordinate* the discredit attaching to a resort to the Insolvent Court, and to 
warn thorn that such a proceeding would be considered as of itself constituting a sufficient 
cause for exclusion from the public service, unless it should ap[)ear that the embarrassments 
of the jiiBolvcnt had been the result of unforeseen misfortunes or of circumstances over 
which he could exercise no control, and had not proceeded from dissipated and extrava- 
gant habits. By a Circular Memorandum No. 67-2816 to 2821, dated the 19th November 
1874, heads of departments under the Government of India were requested to hold the 
Kegistiar or head of the office responsible for reporting to the Secretary in charge, or to 
the chief of the department, the insolvency of the clerks or other assistants. 

As there is reason to believe that the operation of these orders has to some extent been 
lost si^ht of, the Governor General in (’ouncil, in reproducing them, desires to direct the 
attention of all Tjocal Governments and heads of departments to the imperative duty which 
devolves ujion them of taking severe notice of the misconduct of clerks and other employes 
who allow themselves to fall into ernbarra.Hsod circumstances. It is no valid excuse for 
hopeless indebtedness to show that it has been caused by standing security for friends, 
the nlea which is frequently put forward in such ea.ses. Assistants in Government offices 
should clearly understand that, if they voluntarily contract debts or obligations which 
they are unable to meet, they render themselves liable to summary dismissal. 

1685. When half the .salaiy of a (Government Ofhcial is constantly 
heinpf attached for deld, or has hcen continuously under attachment for 
more than two years, or is aitacdied for a sum which under ordinary cir- 
cunistaneos it will require more than two years to repay, a full schedule 
of tlie ollieer’s dehis sliould he obtained hy the head of the office and the 
ca.se dealt with in the same way as if the debtor liad taken advantage of 
tiu' Insolvency Courts. In such cases it sliould he especially ascertained — 

(1) wliat is tile proportion of th(‘ delits to the salary and the ex- 
tent to wliicli they detract from the debtor’s efficiency as a 
public servant; 

(v) wliether tlie debtor’s position is irretrievable; 

C‘l) whether it is desiralile under the eireumstanc(>s to retain him— 
{(i) in the particular post he oeeu[)ies, 

(/>) in any position under (fovmiinumi . 


1686. I he salary ot an olfieiu* while on dntv is (‘xeiiipt 
unvnt for debt to the extent of — 


from attach- 


(i) llic whole of salary, where it does not e.xteed tweiitv rui)ees 
monthly ; ‘ ^ 

(ii) twenty rupees iiiouthly, wheu the salary exceeds twenty 

rupees and does not exeeed forty rupees iiiouthly ; and 

(iii) one moiety of the salary in any other case; 


Leave allowances (heiuR less than salary) are wholly exempt from 
attachment, but leave allowances wdiich are equal to salary, e.q privilege 
leave allowances, are liable to altaebment to tlie sanu‘ ‘extent as salary 
while on duty. 


Notl l.-Locnl ftllowaiireji granted for cxpensivenesi* of living ami other alluwanres 
such as house rent or sumptuary allowances granted to meet specific expenditure are not 
me uded in ‘^alary for the purpo.se of .section 60 (1) (i) of the Civil Procedure Code 
and should be treated as exempt from attachment by a Civil Court. 


Note 3.— The maximum salary attachable by a Civil Court 
not what remains after satisfying any debts due |o Government 
taken under rule. 


is the salary earned and 
on aocoiint of advances 
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Note 4.— Subsea iptions to funds recognised by Government, deduction! for which 
appear in tho salary bills aud recoveries of income-tax should be excluded from the aggregate 
salary for the purpose of attachment by a Civil Court. 

Pecuniary Relations with Subordinates. 

1687. The rule iu Article 1G57 applies to non-gazetted oflScers ^aUo, 
with this (liffereuce that it may he relaxed iu exceptional eases ut the 
discretion of the head of the office subject to the control of the Local 
Government. 
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l!clurnH fur the India Office . . 1706A 


Office Manuals. 

1688. Ullico orders regarding minor j)oiiit.s oi procedure should be 
submitted to tlu* Accountant General for signature, and .should not be 
changed except under a similar order signed liy him. 

1689. He should keep his establishment fully aeijuainted with all 
changes by issuing monthly a brief printed abstract of all general orders 
issued and by inserting in the oflice inaniial all local and sjiecial orders 
affecting his office duties. 


Correspondence. 

1690. The following are the chief rules lor correspondeiico to be 
observed by officers in the Accounts Dcjiariim'nt : — 

(a) x\o coinuiunicutLon implying any dissalisfaction or censure, 
and no letter to Govenimeiil, Local or Supreme, should issue 
from any olfice of account, except under the signature of 
the Accountant General or ('omptrollcr, as the case may be; 
nnd no hdim’ on any but routine subjects should issue until 
the Accountant General or Comptroller lias approved the 
draff. Also, all documents or statements which are intended 
to he used beyond the limits of tlie Accountant GeneraFs 
own province slioiild be sent out under the .signature of the 
Accountant General or Comptroller, exc(‘])t in the case of 
periodical statements or accounts rendered to another 
Account Office. 

1. In the ab.'ftnco of tlie Accountant (ienonil from head 411 , liters siicli letters may be 
aigned by the Deputy Accountant (Jeneial /or him ; hut all of sjiocial imiKutanco should still 
be sent for his sign.'iturc. 

(h) Letters on matters of routine relating to the departments under 
the management of a Deputy or an Assistant should be issued 
under tlie official signature and designation of the Deputy 
or Assistant on whose responsibility tliey are is.sued.* The 
signature of a letter by a subordinate /or a superior indi- 
cates that the letter is, in every respect, one issuing from 
tlie superior, but that some casual circumstance prevented 
his adhibiting his own signature. 

(c) In forwarding copies of cor^poiidence for information or 
orders, copies .snould be sent of all papers necessary for a 
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clear undierstaiidiug of the subject. But an Accountant 
Geuoral should always submit a compktc statement of the 
question on which he wishes orders, with his own opinion. 

{d) The subject of a letter under reply sliould always be briefly 
but clearly stated in the opening of the reply (unless the 
' reply practically repents the whole of it in an atlinnative or 
negative form) : it is not enough to quote simply the number 
and date. Similarly, a reminder should state the subject, 
not merely the number and date of the letter to which atten- 
tion is drawn. To facilitate referenci*, the paragraj)hs of 
a letter should be numbertul and similar numbers should be 
inserted in the office draft. 

(c) The use of vernacular terms in correspoiubMict* should be 
avoided as mucli as })ossilde. es])ecially in letters addressial 
to authorities or officers serving in other provinces. 

(/) All letters addressed to the Finance Department of the (lovern- 
ment of India should be f(»lded lengthways, and the docktft 
should bo written on the fold. 

(g) Letters should bear the date of despatch, not that of draft. 

(ft) When reply to a letter is Ion" delayed for want of answers to 
referenc.es, the writer of th(‘ letter under reply should bo 

informed. 

(x) Otlicial letters addressed to heads of cilices should Jiot addrt‘s» 
them by name on the cover, unless it is intended that the 
cover should be o])enod by the otlicer personally. Confi- 
dential papers should he placed in double covers, tli(‘ inner 
cover being marked ‘Confidential and superscribed with 
the name only of the addressee, the outer cover being 
addressed to him by his official designation only, and with- 
out the addition of his name. 

[j) Direct communications of (lovernment ofilcials (except in cases 
of long established practice on the part of Account and Post 
Offices) with oflicials in tlie UnitiMl Kingdom, Continental 
Europe, and tlie Ctdonies are proliibited, hut references to 
them may be made through the proper channel of the Oov- 
ernraent of India and Ilis Majesty's Secretary of State- 

(/c) The name as well as tlie official designation of the writer should 
be set out at the head of every lett/ir addressed to the Gov- 
ernment of India in any department. 


Form of Statements. 

1001 . In all statements submitted to Government, or to the Comp- 
India. UDitfd Prov- troller General, the names of the different 

Central Prov- integ of Agra Governments and Administrations must be 
incei. and Ondh. arranged in the order given in the margin, and 
Artwarh North-Woit all retums and estimates submitted to the 

Bengal Frontier Pro- Finance Department, except Consolidated Abs- 

Bihar and ince. tracti. Journals, and Ledgers, shall be on 

Origga. Madras. j i C 

Bombay. foolscap. 


and Ondh. 
Punjab. 
Xorth-Woit 
Frontier Pro- 
ince. 

Madras. 

Bombay. 


2a 
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1692 . No larger paper than foolscap should ever be used or prescribed 
unless absolutely necessary. 

1693 . Every return should be headed with its name, the name of the 
Province (or office of issue), and the period to which it refers. No cover- 
ing letter should be sent with a prescribed periodical return. Nor should 
a lormal letter be written to report a return blank; it is sufficient to write 
the word “ l)lank ” conspicuously under a heading of the kind just 
prescribed. 

1694 . All returns should, before despatch, be examined by a com- 
petent person, who should annex explanations of an extraordinary or 
indefinite entries. 


Circular Letters. 

1695 . It is the practice of the Comptroller General to issue all instruc- 
tions for permanent observance as Code alterations, while (jeneral letters 
are used in caSes where orders are only to be acted once for all, and the 
same course should be followed in Local Account Offices. Also each 
Account Ofiice should send copies of its circulars to every other Account 
Office and to the Comptroller General. 

1. For the sake of uniformity, the form of the Comptroller Generars circulars should 
be imitated os far as convenient both in respect of size and of arrangement. The subject 
«h(nild he stated in two or three words at the top, then follow the name of the issuing 
office, and in another lino the number and date of the circular. 

1696 . Cancelled. 


Cypher Code. 

1697 . The Government cypher code must remain in tlie hands of the 
Accountant General who will himself compose and write tlie message. 
The short code for Currency and Account Oilices i.s not a secret code. 


Contingent Charges. 

1698 . The Comptroller General eonfrob tlie contingent charges in 
Civil Account Olliccs, and has authority to transfer allotments witliin the 
estimates of the sevmal Account Otfices, whenever such transfers are 
nece.ssary. Reference should accordingly lie made to the Comptroller 
General, whenever any exces.s has occurred or is likely to occur. 

1699 . In order that the (Comptroller General may watch the progress 
of the expenditure in the several Account Offices and ascertain where a 
saving is likely to occur, eacli Accountant General submits to him, on 
the 3rd of ouch of the last .six months of the financial year, a statement 
in Form No. sliowing the total expenditure from April to the end of 
the last preceding month. 


Books and Newspapers. 

1700 . The Accountant General is aiitliorised to purchase such books 
and papers as may l)e necessary for tlie various departments of his office 
Up to the limit of the Budget grant for the purpose. 
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Telegrams. 

1701. Rules requiring telegrams to be sent must be read with discre- 
tion. AVliere a post copy will arrive as quickly, a telegram is useless 
(though the postal cover may be marked urgent to ensure early atten- 
tion). 


Library. 

1702. The following rules have been laid down for the care of the 
Comptroller GeneraTs Gttice library, and are n'coinmended for 
adoption : — 

(1) The books are collected together in the Chief Superintendent’s 

room under the charge of a clerk ; duplicate tiles of Gazettes, 
etc., are in the custody of the record-keeper. 

(2) A revised catalogue is prepared from time to time, and missing 

books accounted for; the clerk in charge must every month 
make a report of the bo(»ks missing from the shelves and 
produce the recei})ts. The Chief SiqHTintendent is respon- 
sible for seeing that this return is complete. 

(3) No books must be removed from tlie library without the ])enuis- 

sion of the Deputy Comptroller (iem'rul. 

(4) A receipt must invariably be taken from an oiiicer removing a 

book, to be returned to him or cancelled when the book is 
returned to +he library. 

6) Every otiicer, upon receiving charge of an ollice to which a 
library is attached, must satisfy himself as to the slutij of 
tlie lifirary. Cnless h(‘ tlnm reports that the books are. tmt 
of orfler, or that any volumes an* missing, it will be assumed 
that he r(‘ceived tin* library in good order, and In* will be 
thenceforward personally n^sponsibb* for ;niy (b‘feets. 

(G) Every officer is now su])])li(*d witli a copy of this Code and of 
the Civil 8ervi(‘e Regulations. No other l»ooks may be 
carried away by an offleer on In’s transfer to anotiier olilec. 


Destruction of Records. 

1703. The following records may he destroyed after the periods noted 
against them : — 


I .—Acr.ounl C^mipilnfloni*. 


1. Cf'Hsolid.'itpd Ab.stracts . 

2. .Tournnl .... 

3. Lodpior .... 

4. DiRtrift Clasfii fieri Ab^traetii 

5. Detail booicR 

6. DiflburBer’s Statemev.t . * 

7. Trial Balance Sheet 



to be (leH(rf»yeil. 


t Aftrr conij'lete account yean. 



M 

2a2 
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11 .—Accounts rtccivtd. 

1. Trea«ury Cauh Accounts, Lists of Payments, and 

ilevenue Sflieduleg After 25 comidetc account yea«. 

2. AccoiirilH Current received from other Govern- 

ments and Departinents „ 20 „ „ *, 

HI. — Iteturns received 

1. liooks of Establi.'^hinent .... 

2. District Cash lialance Report 

3. iJiitvif.i UcRuune KHtimale .... 

4. Mortality UeturiiK received from District Officers 

6. Statement of Payments made in England on ac 
count of Stores . . ^ . . . 

6. Other Ucturns received According to discretion. 


Aft<‘r 35 cninplete account yosi’S. 

tt >f » n 

„ 1 „ » yt-ar* 


I 


C „ .. 


years. 


IV.— Audit Registers. 


1. Salary Audit Register .... 

2. Establishment Audit Uegi.ster 

3. Contingent Audit Regi.slcr . 

4. Travidling Audit Register 

6. Pension Audit Register (Superannuation) 
6. Pensi- n Audit Register (Political) 


After 15 comjilete account years. 

i> }> i» »» 



V .—Miscellaneous Registers. 

1. Register of Lap.«<ed Deposits and Bills . 

2. Register of Officers lent to Foreign Service . 

3. Register of Permanent Pay Orders 

3A. Cash and Cheque Registers of the Pre-Audit De 
partment 

4. Books of Transfer Entries .... 

4A. Transfer Entry Number Book . 

4B. Transfer Ticdger 

4C. Transfer Abstract .... 

6. Deposit Register 

6. Bill Register 

7. Inward Exchange Accounts Adjustment Register 

8. Register of Special Recoveries 

9. Register of Invoices ..... 

10. Register of Permanent Advances . 

11. Register of Additions and Alterations to Establish 

ments 

12. Scale Register 

13. Last-Pay Certificate Register 
14 Register of Monthly Abstract Accounts . 

15. Remittance Check Register .... 

16. Register of Pre-Audit Cheques outstanding . 

17. Accountant General’s Check Register . 


Not to be dentroyed. 

After 35 coniploto account years. 


10 


year. 
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VL--Objtctioni. 

1. Objection Statements 

2. Obje<‘tion Books [ After 5 complete account years. 

3. Adjustment Registers ' 


4. Quarterly Review of Objections 


year. 


VII.— Vouchers. 

1. Loans to Municipalities, Native States, etc. . 

2. Salary and Establishment Rills . 

3. Vouchers not otherwise 8|)eoially provided for 

4. Assignments and Compensations . 

5. Advances, Revenue, House-building, Miscella 

neous 

6. Deposits Repayment Vouchers (other than Peisonal 

Deposits) 

7. Pension Vouchers 

8. Contingent Ahslriicts aiul Detailed Bills 

9. Travelling Allowance Bills .... 

10. Itefund Vouchers 

11. Discount on Stamps and other Commission Bills 

12. Personal Ledger Deposit Vouchers 

13. Supply Bills 

14. Remittance Transfer Receipts 

15. CluMjue.s of Excluded and other Lwal Funds 

16. Pre-Audit Cheques 

17. Forest ami P. W. Checiucs .... 

18. Cash Orders on Sub-treasuries 

19. Recoil its of the I'ostal Department 

20. Aci(junt Current Vou<licr8 .... 

17 //.— , 1 / ii<C(Uaneous. 

1. Acijuiltanco Rolls 

2. Detailed Budget Estimates . 

3. Broadsheets of Pension Contributions 

of .Advances and Suspense . 
of Revenue Advances . 
of ’Permanent Advances, etc, 

4. Charge Certificates .... 

5. Files of renewed Permanent Pay Orders and of 

their acknowledgments and of deceased p>en 
sioners whose claims have been finally dii 
I'lrirged 

5. \. Pvemittance Orders J 

6. Currespoiulonce 


After ‘Jo coinph'te Account yoaii. 


'I 


» n 


S 


According (o tlieir cIrhi. 


After :i.*) c<iinph te oi’eouiit yiarn. 


:i5 


VSee Article (c), C. A. Code. 


7. Other office copies of accountstnnd returns sent . 


Acc/u-ding to discretiiin, exci pt 
that letters to and from 
(lovernuKMit must bo preserved 
as laid down in Coniptroller 
(ieneral’s letter No. UK', dated 
4th October J9U1. 

Fee. Ajipendix 0 of CIril Ac- 
count Code. 
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Beturn of State of Work. 

1704. A register or list of returns with due dates should be kept in 
every office for perniaiient record and reference. It should have columns 
for the twelve inoiiihs of the year, and the nuiiiber of days before or after 
the due date should be entered against each return at the time of its 
despatch. A list of return with their due dates is given in Appendix 0. 
The following reports should be sulimitted to the Comptroller General. 

(1) An annual list in Form d06 (supplementary) showing irregu- 

larity in des])atch of returns. 

(2) A quarterly certificate that the work is up to date with an 

explanation of the arrears, if any, existing on the date of 
submission of the certificate and a statement of the amount 
of expenditure under objection with an explanation of any 
important variations as compared with the figures of the 
previous months. The outstanding objections reported 
should include all objections, both Public Works and Civil, 
of every kind, including Account Current Objections and 
those of Municipal and Local Funds under the audit of an 
Account Office. Municipal and Local Fund objections will 
be shown in a se})arate total. The state of work in connec- 
tion with the Gazetted officers’ review of audit should also 
be shown in tins report. 

1708. 


Returns for the India Office. 

1706A. Extracts from Indian trade returns and reports having some- 
times appeared in English newspapers before the information is received 
at the India Office, the Secretary of State for India has pointed out that 
inconvenienee is experienced in the case of Parliamentary enquiries when 
he is unable to verify the statistics. It is accordingly ruled that returns 
and statistical information intended for the India Office should be com- 
municated by the earliest mail by which thev can be transmitted to trade 
or other journals in England. 
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Exchange Calculations. 

la the absence of exchange tables, the following is a simple method of making exchange 
calculations 

1. To convert sterling into rupees, state the sum in shillings and pence : alter the 
pence into annas by Table II, now reading the amount as rupees, annas and pies, multiply 
by figure A and divide by B. 

2. To convert rupees into sterling, multiply by figure B and divide by figure A ; in 
the result read the rupees as shillings and alter the annas and pies by Table 11 mU) pence. 



IL^Table of Com$ponding Fractions. 

Pcco 1 2 3 1 8 8 7 8 0 10 II 

Annas l-l 2-8 4-0 54 6-8 S-O 9-4 10-8 12-0 13-4 14-B 


Examples-' 

For the rate of Is. 8(d. the figures are 32 and 55. 

1. To convert £113 5s. 5rf. state it as 2,266s. 6rf. ; altering the pence this l.ecom.1 
R2, 266-6-8; multiply by 32 (R72, 525-5-4) and divide by 55, the result is Rl,318-10-3gi|. 

2. To convert Rl,318-10-3, multiply by 65 (R72, 525-3-9), divide by 32 *R2, 266-6-7 1| 
giving a minute fraction less than 2,266s. 6d. or £113-6-6. 
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Calculation of interest for broken periods. 


1. The fdllowing is a general rule for the calculation of interest for broken periods : — 

Let T bo tho rftto of interest per cent, per annum. 

M t)io uamborof rupees, 

N the nurnlior of days. 

fake i of rupeoii, and subtract 6 annas for every RlOO. 

1 00 000 

JitompU : Interest on 1120,000 at 4 per cent., for 128 (lays. 

. f 4 X 20.000j< 128 _ 291.10 
* ■ ' 1 , 00, 000 
Subtract 8 annas X 2*8 M 


Result .... U2fl0-9 


This result Is correct to tho nearest anna, uiilo'S It exceeds U2,f>00, whloh it can do only very rarely. In saoh 
cases tho further correction must be apjdicd of adding one nnoa fo.* erory il 5,00.) : that is, one anna for sums of 
lt2,6()0 to 7,500, two for sums of R7,5<)0 to 12, ,'500, and so on. 


2. Tho interval from ono date to another may bo found from tho following rule 


181 
212 
243 
273 
304 
33 1 


and tho question bocoraos of simjde subtraction 

<.^.,*-luterval from May 6th to October 10 : 

From October loth, or 27.3 »• 16-289 
subtract May 6th or 120+6-125 


In writing the dale, BuliHlitiite for tho mouth the following number - 


.fanuary 

February 

March 

April 

May 

June 


0 
31 
69 
(to 

120 , 

161 I 


July 

August 

September 

Octobc'r 

Novemb'jr 

December 


Interval . 164 days. 


3. If tlio occond (lat*^, however, is in tho no.\t year, 3(>5 must be added to its monber ; — 

e.g lotorval from October 10th to May 6th : 

Vroni Mav 6lh 120 + 6 f 30'. -- 4!ti 

Subtract October 10th 273 + 10 «=28J 


Interval . 201 Onyg. 


4 The ocGurrenco ()f the date, Feltruary 29, hardly affects the result of tho oaiculations 
and the consideration of it m.ay he neglected. 
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Calculations of re-payments of Loans by equal instalments. 

I. Let A be the amoant of the advance. 
t the number of periodioel inatalmenti by which it ii to be repaid, 
p the amonut of each periodical inatalment. 

r the rate of interest per cent, darin^f one instalment period (that is, if the iustalmentg 
are to bo annoal, r is the rate per cent, per annum, if they arc half-yearly, r would be 
the rate per cent, per half-year, 2 if the rate were I per cent, per annum, L'l if »t 
were 5 per cent, per annum, and so on). 


2. First : given A, r, and p, to find i. 


then 


f Log. p- Log. (loop- A r) 
Log.(100 + r) —2 


If this gives a fractional number like 25*324, it means that after 25 instalments are 
paid, there will still remain an outstanding equal to nearly ‘321 of an instalment to le 
repaid. 

3. Second ; given A, r, and to find p. 

Fii'st, find li by the equation— 

Log.B. » ((Log. 100 +r-2) 

then Log. p=»Log. A 4-Log. BrLog. r— Log. (100 B-lOO). 

4. Theannexrd table shows the instalments by which a loan of one lakh of Dipocs will 
be refunded by periodical instalments in a given number of years, interest being ealculatcHi 
at 4, U, 6, 5^, (), and 61 p<u* cent. 


In the left-hand column under each term interest is added, and rocovory of the instal- 
ment due made at t he end of each yc.ii* ; in the rigbt-haiid column in* crest and instalment 
nro supposed to be due Iialf-yoarly. 


I 


CtMlt, 

Five years. 

Ten years. 

Fifteen years. 

1 Twenty years. 

Tweiity-nvo | 
years. j 

Thirty years. 

4 

i 

23,4030 11,132'4 

12,320-2 

j 

'6,116-66 

8,004-14^ 4.464-06, 

1 

1 

7,368-18 

8.666-66 

1,401-21 

1,182-32 

1 1 

6,783*01 

1,876-78 

1 

i 

23,770-3 j 11, 278-9 

12*637-0 

'0,264-10 

9,811-4 4,619-04 

7,687-64 

3,817-00 1 

1 0,743-02 

3,361-84^ 

6,130*16 

8,063-83 

i 

5 

i 1 

23,007'C 11,425-7 

12,050-3 

6,414-60 

0,634-21 4,777-76 

J 

8,024-25 

3,083-62 

7,005-23 

3.626-80 

6,506- 16 

j3, 236*33 

61 

23.417 0 11.674-6 

13,20(}-7 

6,667-2 

0,062-0 14.0380 

8,367-0 

4,153-2 

7,454-0 

.8,701-2 J 

6,880-6 

j3.422'0 

C 

'23,740-0 111,723-0 j 

13,586-8 

6,721-6 

10,206-3 6,101-0 

8,718-4 

4,320-2 

7,822-6 

3,880 5 

7,264-0 

|3,618-3 


23,001-3 |11, 798-1 1 

13,748-2 

6,799'5 

1 

10,465*0 ,6,184-7 ! 

i 1 

8,800-2 1 

4,414-0 

8,009-6 

3,070’3 1 

1 

7,400-3 

3,71O-0 

1 
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2nd List. 
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Quarterly Returns. 
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appendix p. 


Lift uf Major and Minor Htadi of Account of Imperial, Prvcincial, and Local 
Receiptf and Disbursements. 

[Tbc mluor hoadn, prmtisd in ItjilicK. ure obholeto, ».*•,, ll e only I rainMictionK uiuli r Uu-iii art* adjui-tnn'iits by way 
of winding tbe aocouuta.] 

EEVENUE. 


MaJOU HKADb. i MiNOK 11KAD8. 


A. Principal Heads of Revenue. 

1. — Land Ki.vknt K. Or*iiir»i\ I’rvinm* (1) 

.''air (»r (it»Vi*niIUriii rsliitrs. 

lltoiiiH foruiorly tiikrii to thib IiOjuI t>l' \t:i-ir lands and r(«li inn of land 

may Lc transfrrrcd '<> miothrr (2) 

unl> nmlcr spucial uf tl.o ,t„m ..f MiluiniHV -.III, iiinil .-.■ss, 

li.'M riaiititi 0 m la.j _ (lioini.- tax) (‘"ll.fli.iii^ (liiiiiu). 

AHheKHTiK'iit of alieniitrd laiiiiw h‘ss (juil-n nt.s, {',>) 

Kr<* .vcrio.H oil aiTonnl of Bnrvry aud Hililrim i t ( liarj'o 
(Bengal). 

KchIh, of fislii iies. 

.Krci‘i)'lH foi (hr ijMjnovcuicnt ol Goveniinriit. ostatna. 

J‘2 ]ier rL'iil. oil collorlionH from Govriiiimini t-»tauj9 

(Brngal). 


(1) InclufleH the following ; ■ 

Fixed r.tjllurtiunH. 

Rt'Vfimo from riiiml’ in Sindli. 

Flnotiiiiiimf coilorti* tih. 

Nitzararia o«' iKlan lari cplaten, or feen uiitb r iiio NUiiunary Bfltlcmciil in Jluuibay) 
Hhonl I be ( rdlitcil In rr, 

Over-collectJoi.H (Bi.mbayj. 

Surplus colIcci.ion^. 

^ ’'dlrcti' n« ft om Oovornmeut KHtmo:-. 

Kyuu tax,( biirma) 

Recoverit‘8 ou flrconnt of revenue reinillod in a foruirr yoar Hhould bu tak»m to Iho Jotailed 
head to whieh Ihoy would lmv« born cre iitrtl if ronlixod on duo duto ; il it ho ihcok* 
nary for l<a al iMiipoHra, a dt-tailed head limy he providcti. 

Rent of landa taken up for H -lt manufacture, hiii. reliufjuiHlio l, Hhoiiid ho tukrri lo thia head ; 
(if tlit'y wero purehat>ed, tiieir rent w<>uM uudor < 'lOioctioiiit from (iovorninont 
Eatatea ; if the now roceipt l<o minply the lurid revenue ehargen.hlo ou thorn, it will go 
to one of the oiht r d»d ailed boadn). 

(2) Groas rereiptf will he credited under tbia bead, the rban'OH ef mouaurernent Icing 

• defrayed from depositw made for that purpoHe by intending pmciiuHerH. 

(3) InoludoB- 

Inamdar lands adjusted. 

Hereditary district and village ofBcere’ service. 

Police Shetfuiidios. 

Eerenuo ditto. 

Police or thanadar lands. 

Sendee communications. 

Exception."— li is not necessary to show this bead in the Finance and Revenue Accounts 
or in any other combined Accounts ‘of Land Revenue Ueoeipts, the adjustment being mode by 
meus of p/ui entries in one sectF’n of the aoootmts airaiost equivalent deduct entries under 
another se^ion. 
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Major Heads. 

Minob Heads. 

1 — 

A.— Principal Heads of Revenue— cow/Jf/. 

1.- LaKD KKVENUE-r*0?»frf. 1 

Miscellaneous. (4) 

11.— Opium . 

Sale of Hcliar opium. 

Sale of Benares opium. 

Cost price of opium fold in Kxcise Department- (5) 
0|dum pass fees. (6) 

M iscollaneoufl. (7) 

111. -Salt . . . • 

Ousioras duty on salt. 

Proceeds of sale of Government salt. 

Excise duty on salt. 

Treaty price of salt. 

Uonts of warehouses. 

Fees and cesses. (8) 

Fines and forfeitures. 

Carriage and freight. (9) 

Miscellaneous. (10) 


(4) Inclndf'K-* , „ . i i- l- 

RocoiptH on account of Land Rogistrauon pooh. 

Receipts from qnarrioH ami minor mineral proilueta in forests and lamlfl nof under 
the management of the Foroat Department. 

Water milla rent. ^ 

Hiicoobatax (in Sind). 

Mjilikana, or allowances to excluded proprietors. In Bengal and Assam this is 
treated ns ordinary reyeimo and not as a separate item of i*eoeipt under this minor 

Fines^and forfeitures of Rorenue Courts (except in Bengal and Assam). 

JcCeoeipt under Madras Act II of 1804, 

Cspitation iix (Burma). 

Betroleum well revenue. 

Judo and amber revenue. 

Thatliamoda tax (Burma). 

Kccoipts from ruby mines (Burma). 

Ro(H)V 0 rieH in India of law changes in England on account of appeals from India. 
MiscellHiieous receipts. , 

Bunts of Railway class C land ond rents of buildings situated on such lands. Sale- 
proceeds of such lands, or of Railway class B or class D lands (»r of buildings or 
trees thereon, will 1 0 credited to the Public Works Department for adjustment 
in reduction of the charge for land. 

CaNhrcd’iplB of record-rooms o( ortlcea charged to Land Uovoimo Hhould ho ahown in aBcparile dotalkd hear’. 
*' Kevcnvic Uecord Koom UoceiptH," under tho minor head *' MiscoDancous.” RecolptH in stonipfl will be 

credited as roccipls from ollvr court-fto starapB arc credited. Charges of record rooms willl.o sliown m 
eolal.lislmioni and ether chargor of the com or offleo coueernod. 

/ 5 ) See note (18) under V.-Excise. • „ , , c 

(6) Pass fees on Opium brought for home consumption in Bombay suonld be croclitea to 
“ Fxcise.'^ , 

(V) To tliis head should bo credited— 

Opium supplied for medical purposes. 

Sale-proceeds of morphia, etc., in England. 

Fines and ini.seollanetms. ^ . « . it 

Sale-proceeds of confiscated opium. This shouM go to Opium, Excise, or to Law and 
Justice, according as the realising officer belongs to the Opium, the Excise, or 
the Judicial Department. 

(8\ Includes Oovernmont Proprietary share in Sultanpur Salt produce. 

(9' That part of the receipts at Treasuries which is expressly credited as a recovery of the 
charges fur carriage and freight. 

(10) Includes wire tramway reoeipti. 
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Minor Hiadi. 


A.-Principal Heads of Revenue-^^owA/. 


IV.-STAMrS (11) 


V.— Kxcisk 


I Sale of jjencral stamp k. (12) 

; Sail' of (’ourt-feo slamps. (13) 

Sale of plain paper to be nsinl with Court -fee itamps. 
Duty on impreasinf? doeuinenU. (II) 

Fines and jjonulties. (15) 

^ Miscollanoous. (10) 

' License and dietillorv foes and diitii's for ilio sale of 
liquors and drugs. (17) 

Aereage on land eultivatcd with the poppy. 

Transit duty on exeiso opium. 

Gain on »ilo*)>roc6('d9 of excise opium iiiul other drugs. 

(IS) 

Duly on ganja. 


(ID Stamps ret nruod by pnreliasers as not wanted sliouldnot be re-issued, but should be 
dealt with as spoilt stamjiH under ¥. D. No. o7(»7, dated 23rd October IH73. Hut those which 
are taken back Irom a stamp vendor or his heirs may be placed in store and re-issnod. 

(12) Includes - 

One-Huu'i stamps for receipts and cheques. 

Bills of KKcliangeor Hoondios. 

Other (foneral stamps. 

(13) Under this head should be taken record-room receipts realized in stamps. 

(It) (a) Duty on embosHinff one anna reetdpt and clicque stamps. 

(t) Duty on documenta voluntarily brought for adjudication. (Roc. 31, Act 11 of 
1S9;) ) 

(c) Duty on unstamped or insofRcionlly stamped document levied nndor Chapter IV of 

Act 11 of 1899. 

(d) Dtlicr items. 

(15) Pciialties UToler ibo Stamp Act, II of 181)9, do not all go to the same head : ihuso levied 
nndor Clmntcr IV.— Instruments not duly stamped, go to stamps,— ! lie amount of the dnty, to the 
minor hean Duty on impressing Documents, the penalty, to linen and I’enallies; those levied 
under Chapter* VIl iCnminal Penalties), to Law and .hl^tico. Fines and Penal ties Imposed 
by Cantonment Magistrates under Chapter IV of the Stamp Act are crediti-d to the Civil Depart* 
ment ; tlioso imposed under Chapter VII are, however, adjnsteil a« Military receipts. 

(16) Includes ' 

Adjudication fees. 

Composition duty. 

Other items. 

(CaHh ncovoricH iti pauiK r euils hIiouIiI mo to I.aw and .luHticc- ('ourl-foeK iraliTcd in caali.) 

(17) The revennu under this minor head should bo classified under the following sub-heads 
according to the nature of the ailiclo which forms the subject of the taxation. The revenue 
under each of the snb-headB should be fuTllier sub-divided according to the nature of the receipt 
under detailed heads Vhich should be sidectod by each Accountant General in communication with 
the adminiatrative r fbeers to suit the requirements of bis province. 

1. Foreign liquors. 

2. Liquors ami spirits made hi India after European method. 

N.B.— Heads 1 and 2 may bo combined if necessary. 

3 . Country spirits.' 

4. Country spirits and toddy, combined rents. 

5. Pochmari revenue. 

6 . Toddy revenue. 

7 . Opium and its preparations. 

8. Other drugs, ganja, bhang, etc. 

(18) On the sale of the Bengiil excise opium, the credit for the gross proceeds ii divided be- 
tween ornum and excise, a sum equal to the cost of the drug fixed by the Government of India ]| 
credited to opium, and tlio balance as excise revenue, no charge being made to the Excise Depart- 
ment for the opium supplied to it by the Opium Department. See also Artic'o 923 Deficiencies 
in the weight of opium cakc« manufactured from Malwa rpium and supplied to the Fxdse 
Department Bhould be passed on to Bengal for final adjustment there as Bovenue Refunia— 
OpioD.” 




8^0 


appendix p. 


Hkai>8. 

Minos Hbadb. 

A.— Principal Heads of Revenue— 

V.— ExeiHh—eort/t/. 

Fines, conliscatioiiN, mid miscellaneous. (19) 

VI.- FliOVlNtJAL Uatbs . 

Kales and ces.seb on lands. 

Miscellaiieous. (20) 

VJI. CcSTOkS 

Eoa cuHtoms— Imports. (20A) 


Ditto -Exports. 


(1}»J riii.H hoad includes— 

Halo-procouils of confiscated opiain. (Sco note 7.) 

Hale-proccedn of fruit trees, etc., within the Excise Offioo compound if realized by Exoise 
Officers. 

.Viilo*iiro(!oods of looks if sold by the Excuse Department. 

Siile-procoeds of <iistillery sheds and liuiMiugs if the sMch are effected under orders of 
I lie Eiciso l >epurtnieiit. 

.‘^nle prucioeds of measuring (ilasses and old fiirnituie. 

.S.ilc-orueeods of old stores and mateiials of distillery buildin^fs if thi! sales are effected 
under cu’dcra of the Excise Departnuud. 

Huni of pnja gola in the Excise Office compound. 

Kent of godown. 

Kent of (iintlllory land. 

Eiiies luidor the Opium Act. 

„ •. „ Abkari „ , 

Colli riliiitiorirt towards establishment. 

(loduun hire if the godown rent is roalizod )>y the Excise Depiirtuncnt. 
f’rucet ds of tines and conliseafcious shoul'l be credited to Law and Justice when realized by 
Judicial Otiioers and to Excise when realized by Excise Officers. 

(l'O) This is a hi‘tid in the India and Madras Accounts : the delailed entries are— 

I ndia One per cent, upon export of Opium. 

Madras. ISundiy Eocoipts (Local Eund under Act V tf 1884)- 
(init-reut on cnfranchisod Inums (Village Servici! Fund). 
iS'iiiidry Booeipts (Irriiration CVis Fund). 

(-OA) The revenue niulor this hea<l should bo (dassifioJ under the following siib-heails 

Special Import Dulm, 

Arms,amiuuuition, and Military Stores. 

Liiiuoi's— 

Ale, Beer, Porter, Cider aud other ferineulod liquors. 

Spirits and Liquors. 

Wines. 

Opium and its alkaloids. 

Petroleum. 

Silver, bullion, ai d coin. 

Sugar (countervailing duties, 18‘Jlb. 

SuMf (countervailing duties, I'JOJ). 

Tobacco. 

(Uneral Import Duticf. 

Articles of food and drink (includiDg sugar). Sugar (ordinary duties). 

Chemicals, drugs, medicines and narcotics (excluding opium and its alknloide and 10 * 08000 ) 
and dyeing and tanning materials. 

Cotton manufactures— 

Piece goods, grev. 

„ „ white. 

„ „ coloured. 

Other g^s. 

Metals (ex eluding silver bullion and coin and msnafaotares thereof). 

Oili (oxoluding petroleum) . 

Mfmnfaotared articles. 

Raw materials and nnmanufaotored artiolee. 
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Mimoi Huu>i. 


A.— Principal Heads of Revenue- 

VII. — Customs— . SeaouKtonis — MisoelUneous. (21) 

Land cnistoms. (22) 

Excise duly on Cotton Miinufaotun's 
Warehouse and Wharf rents. 

I Miscellaneous. (28) 

YI1I.—A88K88BI) Taxes . . Income Tax. (24) 

Li<-cnso Tax. 

(21) Includes 

licoovori. Hoii accuiiiil. ■»{ (’ustniiH ostablishia" lit lit a private wharf unloSK criiiiited by 
dciiuolion from oharjfOH 

V-iimuiissiun (7i per coot.) on Little Hasses’ dues iiod one per coat, on Straits’ liglit 
duos. 

Other items. 

(22) Divided as follows— 

Imiiort duty on Oottou (foods. 

,1 „ on other goods. 

Export duty. 

Double duty. 

Transit or frontier duty. 

Other duties. 

IVws, fines, forfeitures, and iriiseolbincouK (couliseations and penalti. s iindHr tlm Lii«.l 
OustoiuH Act, XXIX of 1K67). 

(23) Under (his head should go— 

Fees for registration of cargo boats. 

Other items. 

(24) Divided as follows— 

Hednetions by OovcrnDient from .Salaries and Pensions. 

>. M «i Interest on Go vemment Securities. 

I, by Ijooal Authorities from .Salaries aud Pensions., 

Ordinary oollection.s. 

Recoveries from Burplus profits of Railway Companies, 

Penalties. 

Other items. 
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Major Hkadb. 


Minor Hbaos. 


A— Principal Heads of Revenue—^(?;t/r/. 


IX.— F<»bkht . 

(Civil Depurl mental.) 


X.— UKOIhTIlAllON . 


. ! Timber ami oth(!r produce removed from the forests bj 
I (loveniinent a^ancy. (L^H) 

j Timber mid other produce rouioved from the forests by 
j consumers or purchasers. (27) 
i Conliscated drift and waif viood. 
j iveveime fioin forests not managed by Government. (28) 
Kbedda Keceipts (Burma). 

Misc^'llancous. (2^) 

. I foes for registering documents. 

’ Fees for co])iosof registeied documents. 

MiHcellaneous. (30) 


XI.- Tiiini TKH 
t^TATSS. 


HioM Nativk Tribute from Amjeerab (India). 

„ „ Buiiswara (India). 

„ „ liundi (India). 

„ Coocli jlebar. 

„ Doongarpore (India), 

„ HolkaFs State (India). 

„ „ daipur (India). 

„ „ Jbalawur (India), 

i „ ,, Jodhpur (India). 

I „ ,, Kathiawar (Bombay). 

„ „ Kotsh (India). 

M „ Kuppooilhala (Punjab). 


(20) The detailed heads are— 

a. Timber. 

b. Firewood and charcoal. 

c. BambodS, 

(1. Saiulal wood. 

OruHS and other minor produco. 

(27) ii. Timber. 

b. Firewood and ehareoul. 

c. Bamboos. 

d. Orasing and fodder grass. 

e. Other minor produce. 

/. Undistributed receipts. 

(28) (I. Duty on foreign timber and other buoet produce. 
h. Beyonue from shared and priyato forests. 

(20) a. Fines and forfeitures. 
b. Refunds. 

(30) Fees for the authentication of poworsnd-nttorney should be credited to Mlsoellaneons 
under Begisiratien, and not as Fees for registeriug documents. 
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Major Hiids. 




Minor Hiaob. 


A.— Principal Heads of Revenue— roucAf. 


XI.— Tbibutes fkom 
8 tatkb— 


NaTIVB Tribute from MiiiuUv (Punjab). 

„ „ Udaipur (Inilia). 

butlatii (liidiii). 

„ „ Shall Statf'B (Hiirnia), 

„ „ Ri liana ( India). 

♦. Travancore (Mjulnia). 

^rilmtcK from varioiiH pelly States. 
Uontributiona from Bliopal ( Imliu). 

., „ Doivan ( Iiuiia) 

.. •laf^eerdars, Southern 

Country (lioml>ay). 

UoIltril)uliou^ from .loiilipur (India). 

,, Jowrah (India), 
o .. Kolah I India). 

.> „ the liiiroda StatOH. 

., ,, various petty States. 


Mall I at ta 


I Suh,s{(/t('s-- 

, iVshkasb and sultsidy from Oochin (Madras) 

I Sultsidy from Kutcb (Pombay). 

1 I’eslilutsh and subKidy from .Mysore (Madras). 
Fee on sueec'sHion to Native Stat<'B. 

i 


B.— Interest. 


XII.— Imbbest . , , I Profits on Noil' ei re, Illation, 

I Interest on Imperial loans and advanoos. (iill 
Interest on Provincial loans and advaneOH. (:U) 

Interest on arrears of Pevenue, 

, Pereentai^e from subscribers to Rerviee Funds on foiei^n 

service, (dirt) 

Interest on (Joverninent sec uri ties 
JVemium on loans. 

I Interest on overdrawn capital of Uailvray Companies 
I in India. 


(31) A seiiamto detallod head should be opcncal under those heads for each class of loans, 
namely— 

Loans to Native States. 

Loans to Presidency Corporations. 

Loans to Municipal and other Pul lie Corporations 'exoludioff Presidency Corporations’. 
Loans to Native Stati Sj Landholders ami other Notabilities. 

Advances to cultivators. • 

Advances under Special Laws (scMratelv for eiudi law naming it). 

(31a) Detailed heads should be opened for each of the funds for which additional peroeiitagei 
are authorised. 
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Ha JOB Heads. Minob Heads. 


B. -Interest— 

XII.— iNTiiiiKflT— cort/r/, I Mi8celIane)uH. (Sa) 


C - Post Office, Telegraph, and Mint. 

XIU.— foHT Offick , , IVsf.-igv on lettons and iiewfl[wi)0rs. 

d'o^tal ftcdounlB.) Suh' of j>(t8ta;;0 slauijis — 

Ordinary htamp.s. 

Sorvire stampH. 

Mail cart, Pas8en|j;i;r Parccd and (jo<-Kis Sorvice. 

Ki'Ct'ipls on account of Money Orders, 

Kecoij>(K on account of British I osial Orders. 

Koe ' and petty receipts. 

(’'•ntriloitions from Native States. 

(Notk. The ahovo ;ire heads in the Fiiiaiiee and Revenue 
Accounts.) 

IHstrict |)OBt (collections, 

XlV.— TKhKoiiArn . . • Indian Telegraph — 

(Tek«r.i.li Arcunt..) 

Kevoiino a(joount. tiO) 

Indo-Knropoan Tele^Taph : Capital account— 

Persian (Inlf Section. 

Persian Section. 

Indo-European Telegraph : Revenue account— 

J’ersian unit Section, 

I’ersian i^eotion. 

XV.— .Mimt , . • . Fees for coining silver. 

thun on 0 (nnage o{)eration8. 

Gain on copper coinage. 

Sale of old stores and materials. 

PrivHt(‘ assay ft'es. 

M isoellaneo us . ( 3 4A ) 


(32) On law charffes. , . , , 

On the unpaid portiim of parch ase-inouey of waste laims. 

On the unpaid portion of commutation of the claim of (.lovonmmnt to laud tax. 

On other aocouuta. 

(38) Sale-proooeds of unscrTioeable stores. 

Miscellaneous. 

(84) Sale of Telegraph Stamps. 

Fees on prirate messafes. 

Pees on sorrice moss ages. 

Misoelianeon.*^. 

(34A) Includes percoaUge on the value of now rupee ooiuaje ohargjd to Gold Standard 

B^rve. 
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MAJOB H|4DB. I 

1 

Mikob Rbads. 

D.—Receipts by Civil Departments. 

X VIA. —Law and Justice— A 
Courts of Law. ^ 
(36) ] 

1 

1 

Sale-prttci’Sds of uncluiniod and cschiuiUd property. 

Court -fees roalmcd in cash. (il6) 

Genorul foes, fines, and f rfoitiires. (37) 

Pleadership oxumination fe 

Miscellaneous fees and lino. (3S) 

Miscellaneous. 

XVIB.— Law AND JnsTicR - ) 
Jails (36) ) 

.lails. (39) 

.lail munufaetuvos. (J(d) 

Convict receipts at Port Hl.uir and Nkuihars. 


{3o) Tliia (liTiaion of tlio head ‘‘ Taw and .limtioo” into twi) diatiiict major lioiids hIjoqM bfl 
adoptofl in all bat tlie publiHluMl Fin inoo ami Bovimno Aoc.oiints of tlio tlovornmout of India. 

(.36) Proot'BS'Hcrv'Ts’ foos. 

Amoeiie’ feos. 

Rocovorioa on account of panpor anitH. 

Other itomH. 

(Fees ou rtMomK.* pr k’obrch of fonulrainl go In tlih (hougli tin' cluirtTf of Horvi'ng tho proccsKen 
goes against liiiinl Rovnimi*. Put itro<‘t'SH fens nnd.'r MiulniH Ad II of go to haiul IU'\onMi\) 

(37) Under this h.^nd should be taken — 

Fees of Frovin(diil Ilij^h Courts, Chief Ctiurt, and Recorder’s Court. 

(Mlsccllaneoiis ri‘<‘(iiits of High may ho iJioIndcd with ihnir f<‘os, though for thoso in FroHldem'y 

towns a hoparato ddailod head is dosirahlo.) 

Fho 8 of Subouiinato Civil Courts. 

Magisterial fines. 

Other itoms. 

All fines and confiscations (including excise confisoRtions and fines by a District Superintend- 
ent of Police acting mngisterially) imposed and realised by .fndicial cflicors and nil flues 
and confiscations imposed by Rovcniie 1ml realised by ,indi(*ial ohicerH (if there ho any 
such oases) should betaken to this head, though rewards go against the lioveniio head 
of the department on whoso proseention the tine is imposed. 

(Finos levied iindor Act \' of i on aeeoutit of nuisamns ei nimitted within the limits of 
a municipality should h.* credited on roalisiitioii to Municipal Funds, Mo also fines 
uridir the Inoiaii Ports Ael.. XII of 187.\ should he credited to the account of the 
Port Fund Cofic.orned.i 

In towns and villager in li enhav where loc il authorities have boon instituted eltbor 
under the Distn-’t .Aiunieipal Ant, 13o|. or under the Village Sanitation Aet, 1889, 
lines levied under Section 61 of the District Polies) from persons commit- 

ting nuisance.s withiii those areas should he credited to the funds of the local 
authoriti^'H concerned.) 

(87a) In Ilomhay the roccijits .are tnkmi t » Tiocal Fund. 

(38) Under this hcml should be taken irush lo 'idpts of record-rooms in officos which arc 
charged to Law and .iustie.c. 

Poes r<MU'ivod by (lovonimcnt Olfiecs \indor Act XX Vr of IH.Sl for performing dnfios ns 
notaries publid. 

(39) Includes - 

(a) Hire of convicts. 

(/j) Eocoveries of tranuporUtion ami .fail charges from Mative States or Colonial 
Governments. 

(c) Misccllanoons. 

(40) Under this head should bo credited the gross selling price of any artlolos maunfaotnrod 
in a jail or in a Thuggee school of industry, and payment fo’* work done in a jail I'xcept at a jail 
press the receipts of wliioh are credilahlo to AXIII.—Stationery and Printing. 

Only iioliial receipts from the public in i-asli, or rocciptH by Ir.anflfcr debit to Home fic{)arl.un'ijt not 
(uasHlfied under “ L, aw nnd .histiee ” “Juils” may be crcdiled under "Jail Muniifaetnrt'H;" and 
similarly only cash outlay may be ererlltcd. Tho sattn) rule applies to Keeri pi siiiid (Jliargos under 
Hlstionery and Printing in the ease of juil preHses. 

It is not permissible to show any thing as leccipls under these beads, wbieh is brougbl In by debit to 
" Jails ’’ or " Stationury." Hut if supplies are inofle by the iiianufaeturing department of the Jails 
for consumption in them, either the raw rnalenal receivmi and paid for should be charged as supplies 
or, if it has been eharged 0>r under " Manufactures,” it should he transferred from that head to the 
lub-head " Supplies.” 

The Instructions do not prevent trlntfers by debit and credit being ina<lg in the administrative 
accounts of the iaili. 
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D,— Receipts by Civil Departments '—contil. 

XVII.-^]*OLicE . . . ' Police Kupplied to railways. (41) 

PaJ/cv siippJiod to mnnkipiil, cuntonmeiit, and town 
I funds. (42) 

I Police supplied to public departments, private companieg 
I and ])erson.s. 

; Piesidency Police. 

j Kocoveriea on aooouiit of village police. (411) 

I Cash receipts uiidor ilie Arms Act. (tl) 

Fees, lines, and forfVitui'cs. (46) 

Siiperannu.'ition receipts. (4C) 

Miscellanooiis. (47) 

A VII I. —Ports and Pilotaok . | Sale jiroceeds of vessels and .stores. 

Freight, passage, and tonnage. 

Ut'gistration tind otlier fees. (4S) 

Pi lot ago rcaadpts. (49) 

Miscellaneous. (60) 


(41) Seo iii.to 117. 

(4‘J) IiioludoH coiitrihutiuTiH on oocount of olothing, and any other roonvorios on account of 
poliflo flupplie<l to MnnicipalitieH, etc., wliich are nut taken hy deduction from charges. 

(4}}) liielndcH village gouiigs in llnvma. 

(U) b’ov eiish reooipl.H r.-nlised hy the Police Department. 

(46) InoludcB infanticide receipts, o.attlu pnind receipts, ntoam-boilor inspeotion receipts, 
receipts on a<!cunnt «)f puldic conveynneos under the Puhlic Oonvoynnee Act, and fees for lieor.ses 
fur storing potrolonm and any other foo.s levied for serviocs controlled hy the Inspoctur-deneral of 
Police. 

(•W) Inclndos coutribulion.s for ponHionary and nhsentoo charges of p dice guards recovered 
from individuals and eorj)OiMte luxlics. 

(47) Includes any ro' ovorios not taken by doiliicl ion from tho charges, such as recoveries for 
clothing and rocovericH from special poli<!o for Hiipplici, Hiich a.s provisions supplied to Chittagong 
Frontier Ihdice. 

Notk.- Uccovi'ricM from policomm on accoiinl of IdkI cioliiing mav Ix' adjnRtcd )iy ili-ductio;) Jmiii Ilic clmrge 
for clotliiiig. 

(48) Fees realised at the Shipping Oftice. 

Examination foe.s. 

Towage foes. 

Port IOCS. 

Port receipts. 

(This lioftil Is for receipts at Mutlali, F.alsi' Point, and other plaeo.s whore thoro is not a Port Fanu.) 

(49) Pilotage receipts. 

Lead money for voluutoor.s. 

(50) Dednetions for mees money. 

Coast light dues, 

Fees on survey eertifleates granted to steam passenger vessels. 

(Tht) wjhiritis of the snrr''yi>rs aro paid hy th*' Accountant Oonoral, Bombay. ) 

Contributions to Life Iloat establish mentH, 

Other items. 

Note.- Percentage on Little Ihi.'iwt'h’ light dne.x goes to Cuatom* 
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Majob Heads. 


Minob Hbadi. 


D.— Receipts by Civil Departments— 


XIX.— Educatiox 


(^ovonnnt'nt (Iimhmr]. 

PtVB, (lovonnui'nt Prof»‘8«ional. 

Fees, Sj'KuoIb, iitMioril. ) Iiifliido recoipts .it noanl* 
Fa'8, Schools, Spi'oiiil. ) Scliools. 

(.’oiitribiilioiis, (ol) 

Income from ondowmentB. (52) 

M i«cellaneoii8. (63) 


XX.— Medical 


Medical School aiul OoIIcl!.* (64i 
Ilortpital receiidB. (55) 
liuuatic Aayliim receipts. (60) 
Mediciiies sold by Civil Surj^eons. 
Income from ( iido« luciits. (52) 
Contributions. 

.Mi.scellaneous. i67) 


XXL— Scientific and ornRU ' A < friculture ’^ 

Minor Dkpautmrni.s. i ^ 

j Botanical and other public gaj'den receipts. 

1 Veterinary and Stallion receipts. 

I Cinchona pbinlalions. 

j Agricultural receipts including receipts on account of 
experimental cultivation. (59) 

Ke<'eipt8 on at;couut of public exhibitions and fairs. 


I Labour and Emigration ~~ 

i Finigrution fees. 

Inland Labour Trauspui’t fees. 

I 

, Scientiftf— 

l-mderiology. (55^) 


Sfisn'llaneons-^ 

Examination fees. ((iO) 

I Sale of .4ores and mterials (India). 
Miscollaneuiis. (GOa) 


(51) Those are contributions from Native States, municipalities, and private persons. 

(.VJ) The capital value of the enJowoioats should not appear in the accounts. 

(The interest realized on Govornmeut securities belonging to endowments of an Kdu* 
oational or Medical Institution should be shown under XII.— Interest, and income from other 
sources, such as rent of land, etc., should bo taken to this head.) 

(53) Includes the sub-heads “ Salo'prucecds of books,” “ Eiamlaatiun Foes,” “Work-shop 
Receipts ” and “ MiscellaneouK,” 

(54) The fees from schools and colleges should bo showii under sepsrato detailo<l heails, 

(55) Ijndndes receipts fr. m paying patients and Lock-Uo.spital receipts. 

(56) Payments for the maintoimnee of iiun-panpor patients and the pruaeeds of patients’ 
labour. 

(57) Includes fees for chemical analysis. 

(68) Eooedpts on account of the sale of the anti-rindor pest scrum issued from the Imperial 
Bsctorioh^cal Laboratory; Muktosar, arc a 1 justed under this head solely on th i ‘ India ’ bwks. 

(!>9) The different experiments may bo represented by detailed heads :-^oUou, Silk, Teni 
Cotton-gin, etc. 

(60) For fees in Examinations other than those coming nnder the beads of Law and Justice 
and Education. * 

(60a) InclndeB birth, death and marrioM registration fees under AotVl of 1886 aqd Malabar 
marriage registration foes under Act IV of 1896. 
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Major Heidi. Minor Hiads. 


E.— Miscellaneous. 

XXII.—Reoeipts in aid of Subscriptionn to the Military Fund. 

SnpEBANNDATioN, Ke- SubgcriptioDS to the Military Orphan Fund. 

THIRD AND C0MPA8- Subscriptions to the Medical Rptiring Fund. 

BioNATB Allowancks. Siibscripti -ns under the Indian Civil Service Family 
Pension Kogulalions. 

Subscriptions to the Henpl Civil Fund. (HI) 
Suhsonptions to the Madras Civil Fund. 

Siihscriptions to the Bombay ('ivil Fund. 

Family subscriptions of native ineinberi of the Indian 
Civil Service. 

Contributions for pension and gratuities. (62) 
i ItecoverieH ou account of capitalized Marine pensions. 
Dodin tions for Marine I’onsion Fund. 

Miscellaneous. 

XXI II. —Station E hY and Stationery rei-eipts. (63) 

Printing. Sale of Oazette.s and other puhlicaiions. 

Other press receipt'^. 

XXIV. -Kxciiangk on Trans- On capital Iran.sactions of Railway Companies in India. 
ACTIONS WITH (Ht) 

liONTiON, On Ueveniie Stores of Kall'vay Companies in India. 

(Ht) 

On Advances in Fitglaml on Capital Ai^coimis to Railway 
Companies worlcing State Railways in India. (HI) 

On traiisaeiions with His Majesty’s Imperial Oovei’ii- 
nii ut. 

((() Foralijn Mono}! Orden, 

[h] OHn'r f.ntiisartions. 

On other Remit jaiKM traiisaetioiis. 

(/) Milifitri/ Depart turn 1. {6r>) 

DnhUr. Works Depart wotf. 

(.'?) Other transartiims. 

(HI) To ho divided into two drtallcd heads, “ Ordinary ’' and “ AdtUtional.” 

(62) Refund of gratuity (Art, .'»U, Civil Sorvieo Rogiilations). 

Contributions of ollicors lent to Koroign Service of the first and second kinds. (Though 
the ofBeors lent l)o Military Otlioers in Civil employ, their contributions will still be 
oarried to this head.) 

Coiilrihntions of persons employed by the Court of Wards. 

Annnity deductions of eovonauted eiviliims lent to Native States, etc,, for short terms 

Ordinary eslablishments pertaining to Foreign Sorvieo of tbo third kind slionld bo 
(ihargod direct to the General kovoimes as a separate suction or branch of the 
establishment to whioli ii is attaolu'd and the rocovery (including the actual cost as 
well as the contribution for pension) should bo treated as a Departmental receipt if 
it cannot convtMiiontly be taken by deduotion. 

Contributions for poneions of Indian Native Soldiers lent for Imperial Service are 
oredited to the Ho.ad “ Army.” 

(68) Sale-proceeds of stationery. 

Sale-proceeds of stationery boxes, etc. (This head is intended for the prooeeds of 
stationery boxes sold by the Controller or Superintendent of Stationery. The sale- 
proceeds of boxes in which Stationery i^ supplied from Central Stores shonld be 
ortMlitetl to tlio bead of acoount ot)rrosponding to the D^artment which selli the 
boxes anti to XXV.—Misoellinoous when the salos .are eCreoted by departments 
for wliich there are no answering heads on the receipt side of the account.) 

04) The transactions of each Compiny to be shown separately. 

65) To be divided into two detailed heads 

Military Remittances ” and ** Other Transactions ” 
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ICiJOl HlADfi. 


Mimob Hiioa. 


E.— Miscellaneous— 


XXV,— MlgCBlLANlOrS 


^ain l>y Exchan^. (CC) 

Premium on liilln, ((57) 

Unclairaevl doposits. (08) 

Tveasai'e tr«)vo. 

ITnclainn'd bills of cxchingfe of more tlmn tlni'e yenra* 
staiuliiiflf, (60) 

Faipsed military I’liequen. 

Salo-proceeds of Durbar i^rmuitK. (70) 

Sale of old stores and midcrialH. 

Sales of land and houaca, ett;. 

Foor for Ooveniment audit. (71) 

Contributions. (72) 

Rents. 

Ratos and Taxes. 

MiBoollanooiis fees, fines, and forfeitures. (74) 
Poroontaposoliarj^oablo on Eiiiopoan stores for Profineial 
and Local Funds, Construction of Railways and Iiriga* 
tion Works, Native States, etc. (76) 

Extraordinary items. 

Pearl Fisbory Rocci])ti (Madiua). 

Uoooijds on account of lapsed VVasika jamsions payable 
in lieu of interest on tbo Oudb Loans, 


(d6) On local traoianctions not affecting the London Account. 

((>7) Includes prcrrluin on land revenue of one district paid inatiulbcr, and payment by a 
branch bank for porinission to take over a surplus which otherwise would bo removed by bills or 
BfKjeio remittanco. 


(CB) Value of unclaimed deposit must bo credited net after deduction of the refunds made 
during the year (soo also note 1(56). Value of nnoluimed currency notes should bo similarly 
credited under a separate detailed lioa<i under the minor head. 

(69) Lapsed transfer receipts, Civil Department. 

Ditto ditto, Military Department. 

(70) Receipts of special missions, being commonly presents, should be taken to this head. 
When instructions are ^iven to open a separate head for any mission, separate detailed beads will 
suffiloo. 


(71) Includes foes from Courts of Wards for audit of their acoounti, commission on pnrohase 
on sale, etc., of Government Securities, and on Savings Bank Investments. 

(72) This head is intended for contrihutions from Municipalities and Local Finids which are 
not wade for any spocitic purpose or which ore made towards expenditure chargo<I to a major 
hea<l for which there is no corresponding receipt bead, e. y., recoveries towards the cost of 
ContiipUing and Account OflSoes. 

(74) Marriage and burial fees. 

Fees for registry passports. 

Other items (naturalisation fees, fees for stamping weights and measure#, etc., ooiiifioete 
fees, Bombay, foes for registering copyright and Insi)ectlng and copying declarations). 

(76) Includes two detailed heads, viz.: - 

(1) One per cent. ch«rg'’ablc on itorei for Kali ways and Irrigation Works for Provincial ml Local 
Funds and Native States, etc. * 


(2) Tifo per cent, for agerwy and departmental charges on store# snppliad to Pf^Mncial and I^octi 
Fundi, Native Blates, etc. 

- 2 0 
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HijOR Hkadi. Minob Heads. 


E.— M 1 seel laneo u %—concld. 

XXV.— MiscRLLanbous— Percentile on capital tjoat of furniture supplied to 

eonld. High Oliicers. 

Value of old oorrency notej assumed to bo no longer 
' in circulation. 

I Miscellaneous. (76) 


H.— Railways. 

XXVI.— State Railways , i Gross receipts. 

j Deduct-^ 
t Working Expenses. 

j Surplus profits (and not earnings) paid to Companies 
' and Native States. 

XX VII.— Guaeanterd Com- ! Net traflSo receipts. (77) 

PAMIKS. I 


XXV’Iir.— SDnsiPizKP Com- : Repayments of advances of intovost. 

PANIH9. 


I.— Irrigation. 

XXIX.— Major Wobks . . | Direct receipts. 

Portion of Land Revenue duo to Irrigation. (77) 


XXX. — Minor Woeki and In charge of Public Works Officers. 
Navigation. In charge of Civil Officers. (78). 


(76) Cash reooyeries of Berrico payments in provions years. 

< When the chariios have been against departments not atTing an answering receipt head.) 

Recoveries on account of law ebargos other than those in pauper suits* 

(When the charges have been against departmentenot having au ansirering rocript head.) 

Pines and forfeitures in Revenue Courts. (In Bengal and Assam.) 

Sale of personal property of rebels. 

Toll fees on the Khyber road. 

Tax on Potash (India). 

Otlior items. See instructions in Note 1C5. 

Profits on note oiroahtlon go to '* Interest/’ commistion on Little Basses’ light duos to " Cusloou.”) 

(77) Intended only for the Finance and Revenue Aoconuts. ' 

(78) From this head should he deducted all refunds of collections during the year of account. 
Refunds of oollectioni of previous years should bo charged to 43 .^Mjnob Works and 
Ravioation.’* 
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Muob Hiam. 

VlMOB HlADi* 

K.— Buildings and Roads. 

XXXL— Civil Wobes . . j 

1 

In charge of Public Works oflScers. (79) 

In charge of Civil Officers. (79) 

L'r-Militat7 Receipts. 

XXXII.-Abmi. . . .1 

Effective. 

Non-effective. 

XXXIII.-Mabinb . . J 

XXXIV.-MlLlTABY WOBKI . 


EXPENDITURE. 

A.~Direct Demands on the Revenue. 

1.— Refunds and Dbawbackb. 

Revenue refunds : one Head for each major head under 
Principal Hoads of Revenue. 

2.— Asbignmknts and Compbn- 

Inamdars and other grantees. 

8ATION8. 

Pensions in lieu of Resumed lands. 

Malikana. (81) 

Miscellaneous Land Revenue Compensation. 

Opium Compensations. 

Salt Compensations. 

Excise Compensations. (80) 

Customs Compensations. 

Miscellaneous Compensations. 

Purchase of life i)en8ioii8. 

Charges in respect of collec- 
tion, viz. : — 

8.— laND Revenue. 

Charges of District Administration, (82) 

^ 



(79) Inclndca— 

Tollfl. 

Ferry receipt’. 

Rents. 

Sales of lands, houses, etc. 

Sales of produce. 

Sales of old materials. 

Fees on masonry graves. 

Arboriculture. 

Contributions. 

Fines. 

Miscellaneous. (Recoveries of over-payment in past years, receipt from staging 
buDgalows and encamping grounds, etc-, and sale-proceeds of grass and fruit in 
cemeteries.) 

(80) Compensation for the abolition of right in connection with Abkari Bevoniie should be 
taken under this head. 

(fil) Allowances to excluded proprietors. 

(52) The following should be separate sub-heads 
(u) General Establishments [meaning the charges not coming tinder any other sub-head 
which are divided in moieties (in Madras four-fifths anu one-fifths) between this heed 
and lawand .Tustice. The ohargoi will be stated at their full amount sad than 
the transferre<l portion deduoteoj. 

{b) Sub-Di visional Establishments (including Tehsildars, Sub-Deputy Collectors and thair 
Estnbliilimenta). If their contingencies are also separately brought to book than 
they should be undo* ibis separate sub-head ; but if they are not separately posted 
but lamped with those of th^ district generally, then it is not worth while lapaxatijig 
them. 


2 0 2 
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Major Hiadi. 

Minor Hiadi* 

A.— Direct Demands on the Revenue— 

S.— Land REyBNUB— 

1 Management of Government estates. (83) 

Charges on account of land revenue collections. (84) 
Charges on /icoount 'fishery collections. 

Survey and Settlement. (85) 


Land Records. (86) 

Chttiges on account of encumber0<l estates. 

1 

Inam Commissioner (Madriws). 

Allowances to District and Village OlKoers. 

i 


(c) Partition EHtabliHhment. 

Id) ?r Kstablwliraont. 

(e) liooor<bpoom (or copr*makiriK) Eatabliahmont. 

{/) WarclH' EaUto EMtttbliahineut. 

(And any other « a^iunat which spcKnal receipts arc recoipod.) 

Oj) Ivmiini'(jo Establi^hmellt^^ (inolndiiijr Patwari:^ an I Heroinio Inspeofcorii iti Central 
Provinecfl, Bomt)ay, and Madras) show snperyisinff Kananpoes separately. 

(Oliiriron for ii<'(|'iirin;r olj ami Foroiga <n>in» under the Indian ireaaare irore Act xhonld be dealt with as 
aoutiiiwnt ohartfes of tim Treaiury.) 

(8;5) Oovernment Estates are estates of which the rental temporarily or perinaaoutly belongs 
to OoTornraont. There should bo three sub-heads— 

(<i) Collection of Revenue. 

(6) Outlay on linprovomout. 

(c) Cost of Pettleraeut. 

\Vl ore CommisRion is paid on the oollootioo of vents of OoTcrnmont estates, it should be 
charged to (a) under this buad, and not to ohargos on acoount of Laud Revenue Collections. 
The survey and settlement of a permanoiit estate, if done as an isolated business, aud not a 
part of a geuoval arrangement, for survey aud settlemeut shuuld bo charged to (c) under this 
head. 

(84) Oommission on Land Revenue Ccllootions. 

Ditto on Land Capitation Tux. 

Ditto on House Tax. 

Percentage allowed as remunoratiou to villogo offioers (Bombay). 

(85) The aub-hoads are- 

fa) Controlling office. 

ii) Other head-quarter Establishments. 

(r) Survey and settle mont parties (meaning <tfficer8 of the Revenue Department,) 
fd) Professional survey parties. (If these are parties of the survey of India, their 
charges must not bo iliroetly brought to account, but through the Comptroller, 
India Treasuries, except the charges of the parties employed on tno Bihar 
Cadastral Survey, whioli are adjusted by the Aooountant-Qeneral, Bihar and 
Orissa. 

(«) Cost of Cadastral maps* 

(/) Extra departmental mapping, 

(86) This Inolodes the obargea of the department created for the maintenance of the record (rf 
anrrey but dealt with in dififorent provinoes under different names. It should be divided into two 
inb’heads ‘ Superinteodonoe ” and “Diatriot charges.” All Patwari and Kjuiangoe ohargei 
•hould bo shown under the latter head (except in Bengal). 
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A.— Direct Demands on the Revenue— 

^ Supt'rintendonc#. 

^hazipur Opium fai’tory. 

Patna Opium factory (inclmllni: Saw Mills'. 
Diatrict ataff. 

Payments to Cultivatoi'a. 

Oiuum Miscellaneous Chaif^es in Calciiftii. 
Other Opium Agencies and Jvstahlishmejits. 


5. — Silt Salaries cstablisliments, and contingencies. 

Salt purchase and freiglit. 
j Provenlivo ('stahlis)iments. 

I Charges for tieaty proYision of salt. 


6.— Stamfs . . . , ! Snporinlondence. (87) 

Charges for the sale of Oencral Staujps. (87 A). 

Charges on ►ale of Court*feo Stamps, (87 A). 

Diseoiint on tdain paper. 

' Stamp and plain [)aper supjdied from central Stores, 
Purebjwe of phiiu paper to be used with couii'fec stumps. 


7— Ex Cl SB . . . • ' Superintendence. 

P residency Estal* I ihli m ( nt . 

District I xecutivo Estahlishment. (88) 

Distilleries. 

Lo.ss l)y dryago and wastage of oniurn. 

Portion of the coraluned Salt and Excise Establishments. 
; (88A) 


8.— Pkovinctal Rate . Collection of rates and cesses. 


' (87) The following sub-heads should be distinct- 
fa) PresidoDcy Exeoutire Establishment, 

{h} District Efstabliihmcnt. 

Contingenoids of collector’s offices properly debltablo to head ‘ 0.— Stapips sriould bo tikeii 
under this h eadOTen when no separate District Establishments arc entm tain ed for stamp work 
alone. 

(S7A)*Inoludflso( mrai8sion,disoonnt, and the salaries of official votulors ontertained for tlie 
Bale of stamps. 

* (88) Inoludos Inspeotion and Prerention. 
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Muon HiiDi. 

1 Minor Hbads. 

A.— Direct Demands on the Revenue— 

9.— Customs .... 

Se^ Customs, salaries, establishment, and contingencies. 

Lani Customs, Salafies, establishment, and contin- 
gencies. 

Miscellaneous. 

10,— Assessed Taxes 

Collection of Income Tax. 

Collection of Licence Tax (Pandhari). 

11.— Fobest , . . , 

General Direction. 

(Civil Dopsrtracut.) 

A. Conservancy and works. (90) 

B. Establishments. 

C. Khedda charges (Burma). 

ri.'-USOlSTBATIoN . 

! Superintendence, 
j District charges. 

B.— Interest. 

13.— Ijttbrebt Obdinaby 

Dbdt. 

At 4J per cent — 

Interest on 4^ i) 0 r cent. Loan for Indore State Kail- 
way. 

At 4 per cent.— 

Interest on 4 per cent. Loan of Maharajah Scindia, for 
State? Kailway. 

Interest on 4 per cent, Gwalior Loan of 1887. 

Interest on 4 per cent. Rampur Loan. 


(89) Tho oharfifes of eaoh prinoipal port shoulcl bo stated under a separate sub-head. 

(90) When there are more than one circle, eaoh circle should be a separate sub head. 

The detailed heads are— 

(A) ConserranoTaud works- 

Timber ana other produce remored from the forests by Gorernmeat agency. 

Timber and other produce removed from the forests by consumers or puroha^rs, 
Oonfisoated drift and waif wood. 

Kovenue from forests not managed by Govemmeut. i, 

Bent of leased forests and payments to sharoholdors in forests managed by GoTern* 
ment. 

Live and dead stook 
Communioatioos and buildings. 

Domaroitioa, improvement, and extension of forests. 

Misoellanoous. 

(B) Establishments*- 
Salaries. 

Establishments. 

Allowances, 

Oontingtnoies. 
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Major Hiad 6. 


Minor Hbaoi. 
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B. — Interest— cow/rf, 


18.— Intbbbrt on Obdinabt 

DBBT*~CO«<rf. 

\ 


At 3J percent.— 

Interest on SJ per cent. Loan of 18i2-ld. 
„ „ Loan of 1864-66. 


Loan of 1866. 


Loan of 1879. 


Loan of 1000-01. 


At 3 per cent.— 

Interest on 8 per cent. Loan of 180G-97. 


Other Items'-- 

Inteiest on ProTincial Debenture Loans, (91) 
Intei-ett on expired Loans, (92) 

Interest on Provi)icial Advance and Loan Accounts, 
! Interest on Government of India Stock Nolci. 

I 

i Interoit on Temporary Loans. (93) 

i 

I Discount on Loans. 


^91) Nagpur-Haiiur Railway Deteniwe Loan (Central Provinces). 

Qhaiiput’DiUarmgar Railway Debenture Loan (United Provinoos of Agra and Uudh), 
Cawnpore^Fwukhulad Raxlvcay Debenture Loan (United Provincoi if Agrn and Or.dh). 
Mathora-Hatbraa Light Btilwsy Debentiue Loan (I'nitid Proviuers of Agra and Oudh) 
Cawnporo-Achneyra Railway Dobentnre Loan (United Provinces of Agra and Ouc.li), 
Cawnpore-Aobneyra Section of li. M. Railway (United ProviuceB of Agra and Oudli) 

(92) This head is for arrear intoroBt on acooont of the following expired Loans 
b\ ptr cent. Loin of IS-W-Oo. 

4 „ „ 1824 25. 

4 „ „ 182829. 

ICiKlucod 4 per ocat. I.oan of 1881. 

4 pordut. Trauifer Loin of 22ud April 185 i. 

4i „ Loao of 1870. 

4 | „ 1878. 

4i f, „ 1879. 

Transfer Loan of 1879, 7»., storllog ptr cent, port! j a . 

Intel csl on 4 per cent, Loan of l8CZ-il8, 

1886-38. 

M .. 1W»*«- 

., 18M*66. 

4 per cent. Traoafer (Consolidated) Loan of l»t Hay ISCi. 

4 ,, iSedueed) Loati of 1879. 

4 ,, Proo)lef 07 Notes for Miioro Fam ly. 

onKiSt Indian Railway Cbumaud Stock. 

34 per ocut. Loan ol 1863*54. 



Temporary detailed beads should bo opened as cccasion xetiaires. 




kummi i. 


Muon Hxids. 


Minor HsiDB. 


K-Intrbbst on othbbObli- 

flATlONS. 


mid. 

I- j Special Loans - 

I interest on loans from the lalo of Ou«i]i. 

I fntmHt on I.oansfrom Uajah Kalinunkor (iliosal. 

■ Interest on Book Debt Loan on aeeount of Madho Kao. 
Interest on Educational Funds. 

Interi'st on Charitable i'hinds. 

Interest on other Loans. (94) 


Treasury Notes of Service and other Funds-^ 

Interest on Treasury Notes on account of Soldiers’ 
Savings Bank Deposits. 

Interest on Treasury Notes on account of the Bhousla 
and other Nagjwo Temples. 

Interest at 4 per cent, on Madras non-traiisferable 
Treasury Notes. 

hcjiosits of Service Funds bcarimj interest. •^{05) 

Interest on Uncovenanted Service Family Pension 
Fund. 

Interest on Bengal and Madras Service Family Pension 
Fund. 

Interest on Madras Military Assistant Surgeons' Fund. 

Suvinijs Bank Deposits.'-^{%) 

Interest on Preoidency Savings Bank Deposits, 

Interest on I'ost UlBco Savings Bank Deposits. 

I ntt'rest on deposits in State Railway Provident In- 
stitutions. 

Interest on Financial Dei)artmoiit Provident Fund, 

Jntere.ston Civil Engineers’ Provident Fund. 

Interest on Forest Olhcers' Provident Fund. 

Interest on Police Odicors’ Provident Fund. 

Interest on Civil Veterinary Department Provident 
Fund. 

Interest on Opium Dcnartment Provident Fund. 

Interest on Northern India Salt Itevenuo Department 
Provident Fund, 

Interest on Electrical Inepcctor.s’ Provident Fund. 

Interest on Postal Insurauee and Life Annuity Fund. 

Interest on Cemetciy Endowment Fund, 

Interest on other miscellaneous Provident Funds. 

I u tercet on Gencml Provident Fund. 


(9t) DeUiUd heads should bo provided for— 

lutoreat on 8 per esnt. perpetual Loan (Madras). 

InteroBt on 6 „ •, *> , , . 

Interest on Kolloh Siiigana Chetty’s ChouUno endowmont (Madras). 

Interest on deposits of the MonoKurChoultne (Madras). . 

Interest on charitable endowments of Native Chiefs (United Provinces of Agra and 

(05) Interest ou^'Savioge Bank Deposits and special Savings Bank Accounts is adjusted in 
oloainff theacoountioftheyoar. Interest on Service Funds slKuld, as far as possible, be also 
adiusted to the Service Head in the last month of the year, and if it is necessary to give credit 
to the Fund Account in anv other month, it should bo done by debit to “Interest Suspense 
AQOonnt" under ** Unfunded Debt*’* 
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Majob Heads. 


Minor Heads. 


B.— Interest— 


l-i-.— I nTKBBST on OTJIBI 
Obligations— 


Special Savinpx Bank Accounts, (!?5) {90} 

Interest on General Family Pension Fund. 

Intorost on lliiulu Family Annuily Fund. 

^nterest on Bengal Christian Family Pension Fund, 
interest on Bombay Uncovonantod Sorvico Fund, Lifi 
Assurance Branch. 

Interest on Miscellaneous Accounts. (97) 

Kefunds. 


C.— Post Office, Telegraph, and Mint. 


16,-Posr Office 


16.— Tklkgbaph 

'lelograpli AceouiiU. 


I7.—MINT 


., Direction. 

Oflice of Account and Audit. 

Presidency and District Oflicos. 

Conveyance of mails. 

Discount on sale of postage stamps. 

District Post charges. 

Btationery and Printing. 

Post OHico Miscellynoous. 

Subnidics. 

Refunds. 

• Indian Telegraphs— 

Capital Account. 

Kevenue Account. 

Indo*Kuropean Telegraph - Persian Gulf Bcciion— 
Capital Account. 

Revenue Account. 

Indo-Kuropean Telegraph— Poiiian section— 

Capital Account. 

Kevenuo Account. 

; Indo-European Telegraph in other departments. 

, ; Mint and Assay Master’s establishment and contin- 
I gencies. (98) 

I Loss on coinage. (99) 


(96) These tre funds under private manageDicnt which are permitted to deposit cash with 
OoTornment at Savings Bank rates of interest . 

(97) The following will be taken under this head. On Railw^ Funds— On Departmental 
Fine andOharantee Funds -On Debit Bank Balances— On Bevonae JEtefonded- On Comt>eosatioii 
paid £orI*and-On Law charges— On other Accounts. 

(98) Divided into— 

Direction and establishment. 

Operative establishment. 

Amy establishment. 

Misoellancons. 

(99) Coin taken over at par atthoJUiuts for recoioage should be first credited In the cash 
Recount. It should, however, be immediately passed on to the Bullion Department being credited 
thmat its Budlion value, vi>., Be. 1 per tola. The difference should be oharged in the ORih 
Recount Rs loss of weight on reooinage of old coin . 
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Mijob Hiadi. 


Miitob Heaps. 


C.— Post Office, Telegraph, and U\nX—eontd. 


contd. 


Loss of copper coinage. 

1 Purchase of local stores. 


D.-Salaries and Expenses of Civil Departments. 


/ Civil 


18.-~Q£»EBA1 Apministbaxion 


Salaries of the Goveipor General, Governors, Lieutenant- 
; Govei-nors, and Chief Commissioners. 

I Stall and household of the Goveiiior General, Governors, 



Lieutenant- Governors, and Chief Commissioners. 
(99A) 

Expeuditure from contract allowance. (100) 

Durbar Fund. (101) 


Tour expenses. (102) 


Executive Council. 

i 

Ijegislativo Council. 

Civil ticcretaiTat. (lO.S) 

Military Secretariat. 

’ Public Works Socrctanat. 

Commissioner in Sindh. 

Hoivrd of Kevenue, Financial Comuiissioner, and 
establishments. 

Financial Commissioner's Settlement Seoretarbt. 
Commissioners. (104) 

Civil OfHces of Account and Audit. 

Fublio Works Office of Account and Audit. 

1 


(09A) IndudoH all expenditure on Governor's and Lieutenant* Govornur’s sulgon carriages. 

(100) This head is meant for all charges inclusive of tour and hill journey alloWiincos and 
ozpensoB of staff which aro mot from the contract allowauoo granted to the bead of the adminis* 
tration. 

(lUl) For tho pay of the office establishment of the Private Secretary, Native Doctor and 
dispensary servants and others ; pension to retired clerks and sorvatits ; cost of lighting, clothing 
and miaoellaiiooas expenses of the Governor General’s houseiiold ; extra pay to baud and batta 
to servants, oCBco rent, eto., while absent from Calcutta on tour ; meuagorio and other expenses at 
Darrackpore Park, etc- 

(102) The General head "Tour expenses is meant for ohargos of the head of the administra- 
tion only, and (a separate sub-head) the expensos and allowances of tbe officers accompanying him 
on a tour, nut being a journey to or from a bill station. 

W' hero any portion of those expenses arc provided for by coitraot allotments, the amounts 
mot ont of tho Contract allowance should bo shown under tho minor head Expenditure from 
contract allowance.” See alio note (IffiB). • 

The tjfavelling, deputation, and other allowances of establismonts accompanying the Govern- 
ment to hill station should bo shown under a separate detailed head " Hill Journey Allowances ** 
under Allowanoei ”, and all other charges eonnoctod therewith such as cost | of moving records, 
etb.. under the detailed head “ Hill Journey Charges ” under “ Contingencies ” of tho department 
perxerming the journey. 6co also note (ODB). 

Offioiu postage should not be charged to tour expenses. 

Charges for wear and tear of tents supplied by the Quarter Mostor General for tho tour of 
the Governor General should be taken under the detailed head "Purchase and Kepairs of tents 
and camp fomiture.” Keep of elephants, iucluding those of tho Supply and Transport Corps 
employed on a Chief Commissioner's tour, shculd be charged to the detailed head Other 
Carrittfe Charges.” 

(When oluphants arc loat to a Ciril Department, a last ration certificate from the itatlo'.i lapply 
olfioer ahouldbe sent In but port of tho first charge n.ade iu the Ciril Department on account of 
their food.) 

(lOS) The charts of different Departments of a Seoj^otariat should, if possible, be shown 
Trabmators' Department should bo an additional sub-head. 

(lOA) When additional Commissioners aro employed onl^ on judicial work, their pay and all 
other obargei should be taken under '* Law aud Justice,” GxvUand SossionB Judges. 
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Majob Hiads. 

Mimoe Hbads. 

D.— Salaries and Expenses of Civil Departments— 

18.— Gbnbbal Admikistba- 

TIOK —confrf. y 

^ Curi'ency Department. 

Reserve Treasury. 

Allowance to Presidency Banks. 

General Bsiablisbmcnt of Local Funds. 


Inspector General of 8tam[)t, Re^'istration/ond Eioise, 
etc. (104 A) 


Director of Land Records and Agriculture. 

iPA.— Law AND JUSTICK— 

CoDBTs OF Law. (105) 

High Court and Chief Court (Punjab and Lower Burma) 
(106) 


Law Officers. (107) 


(lOlA) Where such rvn officer exists in any province, the pay and allowanoos of the Inspector- 
General and the cost of any combined establiehmont are taken to this head, but where separate 
establishments are employed on the different services they are shown wder the rospeotlvo mjor 
heads. 

(105) See note under the oorroipondlng major head of receipt. 

(106) The sob- heads are— 

Judges. 

Eegistrar, Original Side {lncluding“ the rojfnlar establishment and that employed in 
attending the bonoljea. Copying oitabllshnient to be separately shown). 
Commissioner for taking Accounts and Taxing Master. 

Clerk of Insolvency. 

Clerk of the Crown. 

Official Assipce. 

Official Bocciver. 

Sheriff. 

Translators (Original Side). 

Registrar, Appellate Side (as above). 

Translators (Appellate Side). 

Copyist establishment (Bengal). 

Reporter. 


These sub- heads are for the disbribution of salaries and establishment only. Contingent 
charges sh nld be separately stated when they can bo so ascertained. 

(107) The snb-heads arc— 

(i) English Law Officers (i.c., Advocate Genoral, Standing Counsel, Solicitor to 

Government). 

(ii) Legal Bemembrancer and High Court Pleaders. 

* (iii) Mofuesil establishment. 


The obarffes for oonduoting Civil suits are taken among Colleotors’ Contingencies if managed 
by the Colleolor ; but so far as they consist of pleaders’ foes, they should go under this h^. 

Pees to pleaders in pauper suits should be taken under this head (as well as other money 
charges in pauper suits, such as advances for batta to witnesses, the recoveries being oredited to 
ooort'fees realised in cash). 

lees paid directly by Treasuxy Officers to pleaders oonduoting criminal oases shoald be taken 
is^st the detailed head *‘Law Cnarges ” under oontingencies of Law Officers, and not against 
^ Deportment employing the pleaders.' 

(.\dvtneei for Civil miii should be dnsllj oharged off sgainit the Deportment reeeiring them.) 
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IlijOB Hiadb. 


Minob Hbadb. 


D.— Salaries and Expenses of Civil Departments— 

19A.— Law and Jubtioe— Administrator Gener^ 

CoDBTB OF ^ 

i Coroner’s Court. 

Presidency Maj^istrato’s Court. 

.ludicial Commisslonor. 

Civil and Sessions Court. (108) 

Coui-ts of Small CauScs. (109) 

Criminal Courts. (110) 

Pleadership eiamination charges. 

llefunds. 


(108) The following should be sub-bends 

(а) District and Soisions Judges. (It is the Divisional Jndges who, in the Punjab, 

come under this head.) 

(б) District Judges (Punjab only). 

City Civil Court (Madras). 

(o) Subordinate Judges. 

(d) Munsiffs. (Includes purely Civil Tehsildnrs in Central Provinces.) 

(e) Deooan Agricultural Relief Courts. 

If the contingent chargee are not at present separately posted, then the division 
of sub-heads may be confined to the salaries and establishment, the oontin- 
genoloH being all taken together. 

(/) Prooess-serving establishment. 

(l?) Record-room and copyist establishment (if separately organized). 

PcBsonable eipmscs may be allowed by a Judge to a Government servant giving evidence iu 
V criminal case, and will bo charged against the detailed head Diet allowances to witnesses ” 
under Civil and Sessions Courts, not against the Department to which the witness belongs 

(109) Presidency Court to be shown as a separate sub-head. 

The Small Cause establishment of a Subordinate Judge ezeroisiug Small Cause powers to 
bo shown, not here, but on a separate detailed bead under Subordinate Judges. 

(110) Follow division of Collectors' establishment as far as there prescribed. 
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Majob Blips. 

Mimob Hiaos. 

□.-.ealaries and Expenses of Civil Departments— 

19B.— Law and Justice— ( 

iJaik (111) 

Jails. 



(111) The sab’headfl and detailed heads are as follows 

Sub-heads Nos. 1 to 10 are prescribed fop the Jail administratiro retorus. Sub-head No. 11 
will not appear in those retnms. 

1. Ktiahliihmeni to bo sub-divided again into the following detailed heads 

(a) Superintendent, (6) Jailors and Denuty and Assistant Jailors, (c) Clerloal» 
Ednoational and Mechanical Kstablishmont, (d) Warder Establishment, («) Menial 
and other establishments, and (/) Medical Kstaolisbmcnt. 

2. Dietary charges to include (a) Rations, (6) Misoellaneous dietary charges, (c) Garden and 

Agricultoral expenses, (d) Proportionate share of dairy ox^nses. 

3. BospUat charged to include (a) Sick diet and extras for mtiouts, (61 Cost of extra or spe- 

cial diet, etc., for prisoners who are in wejik health out not in uospital, (c) Medlolnes 
and Hospital equipment, and (d) Proportionate share of dairy expenses. 

4. Clothing and bedding ofprisonert, 

5. Baniiation charges to include (a) Conservancy, washing, and purifying, (6) Charges for 

water-supply, and (c) Extraordinary charges. 

6. Charges for tnoving^itoner 8 to include (a) Transfer charges and road subsistenoe of con- 

victs, and (6) Transportation charges. 

7. Miscellaneous services and supplies to include («) Lighting (6) Disciplinary charges, (f) 

Uniform and equipment of warders, ((?) Rewards for recapture and service, (e) Exe- 
cution charges, and (/) Other miscollaueous services and supplies. 

8. Travelling Alloivances. 

9. Co;djni;€nt charges with the following detailed heads. 

(a' Routs, Rates and Taxes, (6) Service postage (c) Tcdcgrapli and Telephone charges, (d) 
Current office expenses, (e) Office furniture, and (/) Registers anti Stationery. 

10. Extraordinary charges for Live Stock atul Tools and Plant to include the following:— 

(a) Conservancy and Water-supply Dead Stock, (6) Dietary Deadstock, (c) Hospital Dead 
Stock, (d) Garden and agricultural plant, (e) Lighting Dead Stock, (ft Disciplinary 
Stock, \g) Arms and Acooutremonts, [h) Dairy livi? Stock and Plant, (i) Draught 
Cattle, and (j) Other Miscellaneous Dea<i Stock. 

11. Charges for Police Custody ; to appear under ” Lock-ups ” only , and to exhibit all oharges 

for dieting prisoners in lock-ups, haiats or havalats, or in custody in Magistrate's 
Camps and those for conveyance of under-trial prisoners. 

The sub-heads numbered 1 to 10 should bo adopted in all provinocs, and if it is found more 
convenient, a separate sub-head may also be opeuoa for dairy expenses which are in the adminis- 
trative accounts split up between dietary charges and hospital charges ; as those charges are to h« 
divided in a fixed proportion between the two sub-heads mentioned, there will be no diffloulty in 
effecting an agreement between the administrative and finance aooounts even though they be 
ehown under a separate sub-head in the latter, while it may be found most couveniont to show the 
actual charges as inourred under a single head, and to split up only the annual total in the fixed 
proportion. , 

The detailed heads under sub-heads 2 to 10 may be amalgamated at the discretion of the Ao- 
oount Officer, provided that (with the exception mentioned above) there be no cross sub-^vliion 
and that each detailed head adopted includes the whole of the charges falling under the fereral 
administrative detailed beads combined under it. 

Under (2) to (1 1), a distinction should be made between Presidency Jails, Central Jails, District 
Jails, Look-ups, Convict Camps, and Beformatory settlements, if any. Under Supplies snU Berriess, 
the number of prisonert estimated for should be stated. Beformatory Schools slionld appear 
nnder 22 — Education. The head, Oohvict Camps, is only intended for quasiyermanent oaaiM, c.p., 
where a large body of prisoners is employedtat a distance from a Central /oil on some irrigation 
work, the onarges for a temporary camp during a sickly season should not be taken to it. 
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Majob Hiadi. 

Minor Hiadi. 

D.— Salaries and Expenses of Civil Departments--w»<<f. 

f 

19Br-LAW AND JUSTICE— 
Jails— 

Jail Manufactures. (U2 

Convict charges at yAi Blair and Nicobars. 

Convict charges in the Straits Settlements. 

Refunds. 

20.— PoLICB . . . « 

Presidency Police. (113) 

Superintendence. 

Distiict Executive Force. (lU) 

Municipal and Cantonment Polioo. (116) 

Village Polioe. 

Special Police. (116) 


(112) Thil bead abonld include all ohartfoi of conpiot labour, except Proia charges (including 
coat of machinery, outlay in paper, ink, and other sapplies and expeneo of maintenaDoe), wbloh are 
debltable to the grant for Stationery and Printing. 

(113) The aub-hoada are— 

Snporintendcnco (these charges should not be mixed up with Provincial Police'. 

Mnnioipal Police (in Calcutta, the entry is a lump sum, being the contribution paid 
in Bombay, the charge must be stated in the usual detail and the Municipal con- 
tribution deducted). 

Bivor, Harbour, or Mariue Polioo. 

Salt Polioo. 

Dockyard Polioo. 

Guards for Public buildings, etc. (paid by fiovernment). 

Snooial Polioo (obargod for two parties concorncJ). 

Hospital charges (see under Jails). 

(lU) The sub-hoadfl should be— 

District Police— Salaries. 

Polioo Force. 

Mounted Police. 

Clerical Fstablishmont. 

' Allowances. 

Hospital charges (see under Jails). 

Supplies and Services 

Conti ngondes. 

Othib For, ick— Such of the above heads as may be applicable. 

Against ‘'Police Force *’ oivch grade should bo shown separately in the estimates, though in 
the aooounta it will bo snfHoient to slu'W separately only each class or designation. 

The “ Clerical Kstablishmont " ahoubi include only clerks, oto., who are not regularly enlisted 
members of the Force ; all onliste ' members shouM bo shown against “ Polioe Force 

Under “Other Police ” should be shown Police entertainoJ as part of the District Force bat 
for a special purpose as Salt or Excise Police, Preventive Police, and Municipal and Cantonment 
Police, if they forma separate part of the Foroo and are wholly paid for by Government. The 
ohargei for each olaas should be distinguisliod . 

Cost of oioorls (i. <*., tiudr way ohargei, not their allowances) should be a snbdtead under Sup- 
plies and Pervices. 

(US) This head is intended for the Municipal or Cantonment Police, if they form a tejurafe 
part of the Force and if the Municipality or Cantonment repavs the Government wholly or partly. 

(116) This minor head is intended t.i show the cost of Polioo Kuroes which are levied for spe- 
cial purposes and organized on a system different from the regular District Force. The Chitta- 
gODff Frontier Police and the Assam Frontier Police arc properly here shown. 8o also the Punjab 
ooraor Polioe, and Mawasi and Bbeol and Camel Levies in Bombay. Police quartered on, or 
retained for, nirticular villages or persons or public works are not “ Special Polioe’' for the 
|ar^oie of this minor head, but should bo shown, as above stated, under Presidency or District 
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D. — Salaries and Expenses of Civil Departments — contd. 


20. - Police— . . . Railway Police. (117) 

^riminal Investigation Department. 

\ittlo pounds. (118) 

Miscellaneous. 

Refunds. 

21, — Poets and Pilotage. . . 1. Miscellaneous sliore establishments. 

2. Salaries and allowances of oiBoers and men afloat. 

(119) 

3 . Victualling of officers and men afloat. (119) 

i Purchase of Marine Stores and Coni for the build* 
ing, ropair8> and outfit of ships and vessels. (119) 
( 120 ) 


(117) Railway Police.— A sub-head for each Railway. 

Charges for watch and ward on State Railways managed by Government should be troato<i 
as charges of the railway and not debited to Police. On such Railways the cost of Police guards 
supplied by the Police Department, at the request of the Railway Authorities, for the perform* 
anoe of duties which might bo arranged for by the Railway Authorities, and are not part of the 
ordinary functions of the Police, should also he chared to tlio Railway. 

In the case of Guaranteed Railways and State Railways managed hy Companies under con- 
tract, the term “Police," the cost of which is shared jointly by the Company end the Government, 
refers to the entire force including supervision, whether kept for the maintouanoo of law and 
order or for the following duties cf watch and ward 

(1) Watching of paseoiigor trains at stations. 

(2) Watch and ward of— 

(а) Goods sheds. 

(б) Goods trains at stations- 

(c) Brake and Luggage vans. a f ^ 

(d) Railway offices and buildings (but not including Railw.ay coraotorlos). 

(3) Reporting to Railway authorities all brcwdies of ilie Company’s bve-laws. 
(jovcrumoutisnotchargoable with any portion of the cost of the force employed for any 

other watch and ward duties, such for instance as tliu watohingof fuel delivered within the 

Railway boundary and escorting of pay clerks. . . au i i- -a * 

Some of these Railways have to pay /.y tho cost, and in thoso oases there is diversity of 
practice. Sometimes fa) the Railway pays the whole and rooovers from G overnmonb, Hometimes, 
(6) Government pays the whole and recovers from the Bailw.iy, and sometimes (c) each pa/ their 

^**ln^oa 80 s (a) and (c) let the lioading express " throo-teuths of the charge. ” In ease (h) take 
first the “ entire charge ’’ owd lot tlio Railway Ooinp.iny’s contribution come In by deduction lo 
that each sub-head may always show the exact charge borne by Govornmont. There is no objeo- 
tion of course to keeping the receipts on the revenue side and adjusting by deduction from ex- 
penditure at the end of the year. A J A O I- A M A 

All charges on account of rent of quarters or house alhiwanco granted to Polio i staff enter- 
tained for thu maintenance of law and order on State Railways open to traffic should with effect 

from Ist April 1895 bo debited to the Civil Department. 

The tchola of tlio recoveries from Railway Compimes includiog oentrlbutlons for leave and 
pension anA cost of stationery should be adjusted by deduction from the charges under this head. 

Rewards granted to the Railway Police staff by the Police Department form part of the cost 
of the Railway Police, and as such follow the incidonoo of cost of the police. Rewards granted by 
the Railway Administration irrespective of the departmental rowar-ls are charged to the Railway. 

(118) Includes charges for conttibutiuosontof Pound reoeipU to Monicipalities. 

(119) Theeo heads relate to vessels, and in thorn each ship shouM bo shown soparstely, bat if 
there are many and small ones a may be made. The tosioIs shonld be described eo as to 
indicate their nse : “ Pilot vessel, “ Steam Tag, " etc. 

(120) May be divided intoeubdieaiiB i 

(a) building, Repairs and outfit .(material). 

(b) Ditto ditto (personnel). 

(c) Coal, 
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. MiJORHlADB- 

Minor Hiads. 

D.— Salaries and Expenses of Civil Departments— cowfd. 

21.— Ports and Pilotage— rowf^/. 

5. Piirchnsc andftire of ships and ves.sel8. (110) (l2l) 
0. Piloiago.anu Pilot Establishments. (122) 

7. Marino Establishments. (123) 

8. Subsidies to stcani'boat companies. ( 1 24) 

9. Miscellaneous— 

Sui-vey of Seaport towns (Burins). 

Ollier Miscellaneous charges. 

10. State Yacht Establishment. (125) 

11. Light-houses and light*sliips. 

12. Refunds. 

22.— Education .... 

University. (12Gj 

Direction. 

Inspection. 

Government Colleges, General. (137) 

Oovonimont Colleges, Professional. (128) 

Government Schools, Geneml. (129) 


(181) Thoro aliould bo aoparato snb-headfl for “Purchaso" and “Hire.” 


(122) The ohargei shoald notinclado those of vessels whioh are proviilod for above. 

(123) Inoludes— 

Port Officer’s Oopartmont. 

Marine Coart. 

Shipping Master. 

Charges for Survey of steam vessela. 

(124) Tho partioular lino or sorvioe should bo sUlod in tliodoscription of each charge. 

(125) Includes tlio pay of the crew and establishment of any vessel kept up for tho use of 
the head of the Qorontraont, and also the hire of any which may be chartered for this special use, 

(126) Under this head will bo shewn all exponditnro incurred directly by Government on 
nooount of Universities, such as an annual fixed grant to a University. 

(127) Includes Arts Colleges, English and Oriental, which should bo distinguished. 

(128) Inoludes— 

Law Colleges. 

Engineering or Science Colleges. 

Colleges of Agriculture. 

Training Colleges. 

(129) Inoludes— 

Pecondary Schools for Boys and Girls (English and Vomaonlar). ) Include .Boarding 
Primary Sohools for Boys and Girls. j Schools. 

A lump sum paid to a Municipality or local body, t owards their general expenditure 
on schools, should be classed as expenditure on schools (i,e., under ‘'Government 
Schools,” which in this sense, m ere I v moans ‘Tublic Schools”) and not as “grants 
in*aid.” , Snob payments are ordinarily the result of arrangements with local bodies 
about tho distribution of charges, which do not affect tho form of the management of 
the schools. The ray ments may be placed in a sub-head of “Payments in support of 
Municipal or Local Sohools.” 

The Burma and Bombay giants arc mostly of this kind. 
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Majob Hiadb. 

; Minor Hiadb. 

D.— Salaries and Expenses of Civil Departments— 

22.— Epu CATION- . 

V Ooverniiicnt Schools, special. (130) 

^ (Iran ta-in -aid, (IHl) 

Scholarships. (132) 

MiscellaneouM. (133) 
j Uefunds. 

23.— Ecclesiastical 

. Elcole.siii'-tical EgtahlisbmcntH. (134) 

! Cemetery Establi.-ilunoni. 
i MiBcellaneoii.s eirlcsiaHtiral «'hargos, (135) 


(130) Includes— 

Trniiiinff Sclioolfl, 

Hclioolfl <jf Art. 

Law Sclioolrt. 

Kuffim.M'riug and Surveying SchoolH. 
InduHtrial Schnolfl* 

Agricultural Schoole. 

R^formatury h'oliools. 

Other ScdioclH, such aw MadrosBas, 


J 


Inoludo Hoarding ScliooU, 


(131) A grant-in-aid inoanfl a payment made in pn«poct «)f a particular HcluMd undiT certain 
conditioiiB as to eflicicncy. The head includes -- 


Grant-in-aid to hio tl CollcgcH and Schools. 
Payments hy reHultg. 

Grants towards huildingn. 

Granti for furniture an<l appanitufl. 
Other graiitfl. 

(132) In Arts Cullegefl. 


I Jndcr each (»f tliose heads pavmonti 
I 1<» CollegcM, Gcnerjil and Profes- 
:• sional and Ho(?oiidi)ry. Prnnari and 
I Special Rohools, nhould he si own 
J separately. 


In Pr(ifcs8ional 0<dloges, 

In Secondary Sehools, 

In Primary Schools. 

In Special Schcxds othrr than Training ScIiooIb. 

(133) lucludea- 


Gnints to Educational Syndicate (Kurina). 
Grants for the encouragement of literature. 
Governraoiit Hook Depot. 

Kegistrationbf Hi>ok8. 

Printing of Kooki. 

Examination oharges. 

Tiranta to the School Book Society. 

Text Book Committee. 

Misoollaneous. 


NoTx.-KipCDdiinre on prizes stioidd form part of tho ordinary cipBiiditiirB of Iho {naliluLloiiH in which they 
arc gifeu^iid need not ha leparately nIiowu in the accounts. 

(134) Inclndes— 

(1) Cbnrch of England. 

(2) „ Scotland. 

(3) M £omc. 

(4) Other Chnwhes. 

Under each of which should be aub-headfi of "Salariei/* " EBtablisbmarit,” 
" Allowances ” and " Contingencies.” 


(135) Allowancee fur statistical returns and granis-in-aid towards the ronsirhetion of 
chnrchee should bo classifled under this bead. 


2 D 
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Major Heads. 


Minor Heads. 


D.— Salaries and Expenses of Civil Departments— 


24.— M K DIG All 


5.— Politic All 


Mcdic-al KfitabliBljniont. (136) 

Ifospitiilrt ami Disponsarif s. (137) 

Sunitiition and Vaccination. (138) 

( I rants for medical purposes. 

Mcdi<‘al School and CVjIIg^o. (199) 

Lunatic Asylum. j 
Special Hospitals, f 
dhemic.al Examiner. (140) 

Kefunds. 

I’olitical A<;ents. (141) 

('harj'CH on North-West Frontier. 

Charjjc.s on Tibet Frontier. 

Charges for Dijdomatic and Consular Services in 
Persia. (143 A) 

Political Suh.sidicfl. 

Entertainment of EuAmy.s and Cbieffl. (141 A) 

Durbar pn sent.s and allowani'o.s to Vakeels, etc. 
Uefugees and State Pri.sonors. 

Spci:i:vl Political Exponditiire. (142) 
liigliting and buoying of the Persian Gnlf. (1 12A) 
Charges for organising Imperial Service Troops. 
.MlMcellaneouB. (113) 


(130) The inb-hoads are : (1) Suporintomlonce (i.e., Surgoon-Gonoral or Inspoctor^Ofinoral of 
Civil Hospitals, with his estaMinhment ami contingent chargee): (2) District Medical Offioer 
(iueludlng Aseistante ami Eslaldishinent) | subordinate Medical Olhoors attached to districts, 
fluti-divisions, or similar gonor-il <luties and not drawing salary as part of a Hospital Staff should 
bo hero shown ; (3) Kesci ved Medical SuiM)rdiiiateH 

NorR. -Tlm uddllioiinl nllownnct'.s which Suriri'oiis get shoiild In* hIiowii lunh r IIk' . iiiprcpriah' lii'.ad of Jails 
(that is, as HalarioH if in (diargo, and iis H<ir<pital I'hargt'.s if <iiilv in Mfdical (duirgi ), laiiiatic AsylnniH, and 
Metli. al HcIiooIn. 

(137) Divide into four Hiib-hoads ; (1) Prosidoncy Hospitals nml Dispensaries. This includes 
Soahlah and Howrah in the case of Hongnl. In selling forth Iho principal staff of .Surgeons 
Major and Surgronsaml House Surgeon.s give Ihom in order of hospitals and name of the hospitals. 
(2) Mofussil Hospitals and Disponsaries. (3) (Irants to Hospitals and Dispensaries. (4) Other 
ohariteH. 

(138) The Ei('outi VO Staff must be separated from th.» Clerical. Where there is no separate 
Sanitary OoinmiH.*doner, tho salary will come under Medical Establishment— Snporiritendonec. 
The pay. allowance, etc , of Sanitary Engineers to Local Governments sliould not bo taken to 
this bead, but to 45— Civil Works -In charge of Public Works Offleers. 

(139) Medical College and School. Two sub-beads : (1) Medical College: (2) Medical Schools. 
The first group of details under Medical Ctdlcgc should show the Professional Staff. They should 
not oorao under Medical Establishment or under Hospitals and DispiMisaries. 

(140) Show the full salary of the Chemical Examiner under this head, and not as Professor 
of Chemistry. 

(141) This is meant for regularly appointed officers and offices of the Political Department 
and not for Ojvsnal charges. There should be a snb-boad for every important Agency or Kesidoncy , 
e.;/., in H )inbay one for Aden, one fur Haroda. and so on. and the smaller ono.s might bo grouped. 
Special establiihmeuts, if any, for Law and Justice or for Jails, or for Police, should be shown 
in their sub* head in separate details. 

(141A) The travelling allowances paid to retired civil officials and non-jfflcials when attend- 
ing Durbars will bo charged to tins head. 

(142) This ia iiitonaed to provide for siiocial and occasional charges which sometimea occur 
under this head, <?.[/., the Kawalpindi Durbar. These should of course bo named. Nothing 
ahould be taken to this head without special instructiona from tho Comptroller General, t* 

(142A) Tho charges under this head represent moiety of tho total charges which is debitable 
to Indian llovenuca. 1 ho other moiety is met by the Imperial Exchequer and is passed on to 
England through the Roraittaiico Aecount. 

(143) The cost of the Toll Establirthmout at the Khybcr Pass and charges incurred in con* 
neoticu with the visits of distinguiahed peraons to India should be entered here under separate 
detailed heads. Ihe travelling allowances of ooinmissioned IiuLau Military Officers both on tho 
active and on the retired lists and offieera of tho miliUry I’olico and Militia when attending 
Durbars will also bo charged to this head. (See exception (K) undor article 824A.) 

(143A) Sale-proceeds of slave dhows and the expenses incurred in connection with tlieir 
orowB and tho slaves captured in them should be shown as niiscelUneoua receipts or charges of 
tliQ Ooaaulate or Agency. 
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Major Hiads. 


Minor Hkads. 


D.— Salaries and Expenses of Civil Departments-r()/// /. 

26.~Scikntific and oiiiEn Srwnttjlc ^ 

Minoh Dkpartmentsi. ^ 

j“v Survoy of India. 

Miotanical Snnvy. 

<tcologlnil Survey and Mnaciiins. 

Exploration of jictrolcnm, ooal, and iniiiorals. 
jM oloorologionl 1 )o)>arim<‘nt . 

Aivha'ological Dopad nn-iit. 

Reporter of Eoonoinio rrodmda (India). 
(Vniral .Musioiin. 

Provincial Mus(Mnns. (Mil) 

Imperial Inatitnfo, 

Puldic Olisorvatorio^. 

Sprrial astroinanical oltsiM'valions, 

^ Doniil ions to Scientific Societies. (MT)) 

Jlac(ei'iolot;y. 

A (jn cultural — 

Airriculturo. (140) 

Cinchona ]dantiitiuna. 

Puldic ExliihitioiiH and Pairs. (147) 
Veterinaiy and Stallion CharLres. (MS) 
Poiaiiicul and other jiuhlie oardens. (14'*) 

Laltour loiil Knn>jratH)i) ^ 

Enii}::rati(>n. 

Inland Labour Transport. 

('olcni'/.atiou and Imini^MMtlon. 

Inspector of Factorifs. 


(U4) To include donatiuns, 

(145) The name of each Society should bo shown in the Estimates. 

(Ud) Ineludfls the fuUowinj,' snli-lieadH. : “ Exporimontal Farms,” which are pormanont ostab- 
lishmenta, “ Ajfiicultnral Experiments,” for which each Guvorninent iissi^ns a smiill ijrant each 
year, “Agricultural Department,” uinlor whicb an- sliown the salary and expeuKcs of tho Diroof<»r 
of Agriculture, and of liis EstabUslinn nt, engngetl in jiromoting agriculture or instructing the 
people in agricultural subjects, “ Experimental Factorjos. ” “ Tea Nurstrios and Plantations,’^ and 
“ Miacellaneous,” inclu liugipri/.es and rewards fur '»ilk, cottuu, flax., etc. 

(147) Inoludofl chargOH other than inazos on account of caltlo and horse fairs. Prizes should 
ho adjusted under the folh wing head, 

(148) TI'O expenditure should I'C rccm-dcd under tm* foil oving sub-lioadH -- 

(a) Snporinlondonce. 

{h) Veterinary Instructions. 

(c) Subordinate Establishment. 

(d) Hospitals and Dispensaries, 

(e) Breeding operations. [This should be sul-dividod into (i) eutilo breeding oporitions; and 

(ii) horse, mule and donkey breeding operations. Tho charges on account of tho 
Hiasar Cattle Farm should bo shown under this head.] 

(/) Prizes. (Includes prizes for tho oncouragemeiit of cattle brooding and prizes at fairs 
and shows.) , 

(</) Camel Specialist. 

(149) Donations and subscriptions to feotanical and AgrbHorticultnral Societies sLonld I o 
shown nnder this head. 


2p2 
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Major Hbavs. 


Minor HBApa. 


D. Salaries and Expenses of Civil Departments— wcM, 


20. Scientific 
Minor 

rone III. 


AND oiHBK Statialicsi — 

DaFARrMENT.s — Cenfliis. 

rJazetteer and Statistical Memoirs. 

Ilf^nstrafiim of 1^'ilway traffic. 

Uigistnition of /ver-bome traffic, 
hovlncial Siatistics. iloO) 

Mtsrellaneovs — 

I’n'w'ivat.ion and translation of ancient manuaoripta 
( neng.al. UniitHl Provinces, and Bombay). 
Examinations. (151) 

Inspector of Explosives. 

Steam boiler Inspection Establishment. 

I Inspector of Electric Installation. 

I Miscellaneous. 

; Uefunds. 

■ ImjH-rial Li bleary. 

Itegistrar of Co-operative Credit Societies. 

(^)ntroll(>r of Patents and Designs. 

Actuary to the Uovorninont of India. 


E. Miscellaneous Civil Charges. 


27.-TKIIUIIOR1 AI. AND POLI- 
TICAL Pensions. 


Ti-rritorial and Political Pensions. 
Charitable Allowances. 


(152) 


28 


20 


Pensions for distinguished and meritorious services. 
Donations to Service Kunds. 

Pensions of the Military Fund, 

Ptmsions of the Military Orphan Fund. 

I’ensions of the Mcdi«’al Retiring F and. 

Pensions under the Indian Civil Service Family 
Pension Regulations. 

Covenanted Civil Service Pensions. 

Pensions of tlu* Bengal Civil Fund. 


.-Civil Furlouuii and 
A ns !■: NT K K A l ld w a v es. 

(irdJ) 

.—Sl'rKRANNf) ATIO.V Al LOW- 

ANiRs AND Pensions. 

(154) 


Allowances. 


Siifwannuation and Retired Allowances. 
Com pas.sionat e A 1 lowances. 

(iratuities. (155) 


(150) To inelndc cliarffcs for ostahlishment for vital statistics, trade alatisticg, local statistios, 
rain gauge ostaldisliiucntH, eivil statistical eBtablistimonts, under the Surgeon-General. Indian 
Medical Dopaitnumt, Itombav- 

(151) Includes cliarges of B(»ard of Exanunors, Palcutta, aud ( f Examiiiatioua fur ontranoe 
into putdio servioo. 

(152) ronsions payable under the principal treaties and engagements, such ab Tanjore 
pensions, Parnatio pensions. Oudh Waaiqa ponsions, Mysore family pensions, King of Ondlj family 
pensions aud so forth, should ))e shown under separate sub-heads. 

(1513) Tliis head exists in the Homo aceounts. In the Indian accounts it is used only tot the 
leave allowances of officers lent to F«)rei|^ni States, etc , as tlio leave allowances of all other officers, 
Imperial and Provincial, nu leave in India ar>' charge<l to the same heads as their salaries, 

(154) Under the PensionH Act (XXTII of 1871), Section 12, a reward is grant^ for information, 
of a pension wrongfully drawn : it should bo taken against the head to which the pension, if paid, 
would have been charged. 

(155) Includes marriage dowries to female ponsiobers and gratuities paid to Railway servants 
or Uisir fatnilitis under Articles . 420. and 7t5 of the Civil Service Regulations. 
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Mijoi HsiDs 


Mihob Hbadb. 


E. —Miscellaneous Civil Charges 

29.— SuPKEiKNUATiON Ai i.ow- Peiigiom of the Madriw Civil Kund. 

ANCE8 AND Pknhions— ^ Pei)niom of tho liomhiiy Civil Fund. 
contd. j liefunds. 

: % 

80.— Stationery and Piintino stationery Oftioo at tho Piesidviioy. 

Stationery ruirhaevd in tho Country. 

; (lOvorniuonl Presgeg. 

I Printinjij at private [troHnes. 

Lithography. 

i Stationery ))urclia»>od for Ccntml stoioB. 

! Stationery nuppliod from Central htoree. 

Kefiinde. 

31.— KxonANOE ON TRANBAr- For minor heads Bee noi'ipt head " XX IV.— Kxehan^^o 
TiONB WITH London. on transietionH with London,” 


32. — MifiCELLANKors . .i Allotrumcs, Ui ituirils, lic. 

Allowanci’s lo Civil Si'i vanN oid (>f employ. 

Uewardu Cir piolieitmey in (n ietital lanmniLCt « and 
allowaiiet! to Limc'iago Kxamination CoinmitteiH. 
Annual etipends to holh'iK of literary titles, (l 5 r>A) 

Rmitlanvc Charocs 

(.’hargea for ivmittai.ee of treasure. 1 150) 

Loss on apeeio r»*mittanceti. 

I Discount on hills. 

I Loss hy exchange <m local tniiisuetioiis. 
i Books ((III/ I\ri(fi/i( ((ls ' 

Suhscrijttioiis to )M'jiiMlieal.s. (157) 
j Cost of hooks and puhlical ions. (15S) 

j (Jhantj ! — 

Donations fu: charitahlo purpobes. (150) 

Charges on account of Kuropcan Vagrants, etc, (KiO) 


(155A) Charges on aceomit of tho grant of Rh IiM) por annum to tho holders of the titles of 
Mahamahupadhyaya and Shams- Ui-Ulamn ate falven to lliis head. 

(156) Charges for remittance < f copper boyond the remitting distriet iiro iidjnsUhle on the 
India Books only under the hea<l "( onper t.'oiosgo Account » (r/<) Article 1175. Similarly those 
for reiiiittanoeB of nickel ceios hoytuia the re.mittirg cistriot me adjunUldo on the liortibiiy Booki, 
tho chargpB within the district being debited t4.>3. — Laud Rovonuo, as cuiitingout cliargcs of tho 
TrewuryT 

(157) To include HubscripLionH for Reuter’s lelogramH. 

(158) This heatl is intended for works of general utility uut required in a parlioular depart- 
ment. 

(150) Includefl burial charges of paupers, and charge* ou account of native crews of vof»»olH 
sailiof under British colours ehipwreoked while traduig between Indian ports and ehaiges on 
aooount of natives of India rcpatriiiti^d by the India Oflico. 

(ItiO) Khonwaiii and otter vagrants, not European, have occasionally been deported; BtiCyli 
char^ ihoald be taken to a separate detailed head under tliis minor head. 
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Majoh Heads. 


Minor Heads. 


I 


E.~Miscellaneous Civil Charges— 

3:i. -Miscellankoub— j Miscellaneous— 

j Howards for destruction of wild animals. (Hil) 

' Potty E-stablishments. 

Special Commihsions of Enquiry. (Id2) 
l)i.''(ril»utiuii of opi/n dues to IN^itivo Stiitos (India). 
Charj^os on accoui^ of pearl fisliery (Madras). 

; Victualling forts (Punjab). 

I Irrecoverable temiiorary loans written off. 

I Charges for search for hidden treasure. 

I Kents, rates, and taxes. (163) 

! Petty Con.struction and re])airs. (163) 

Losses on uninsured shipments, (161) 

Contributions. (161 A) 

Extraerdmary items. 

Miseollaneoiui and unfore.scon charges. (165) 

I Mi.scellanenus refunds. (166) 

' Kefunds of value of old currency notes credited to 
Covornment. 

I Miscelhmeoiis cdiarges for the treatment of patients at 
I the I’asteiir Institute, 
i Subsidies for laud eonimunieation. 


(1(11) ]iK;]i:dcH rewards for destruction of <logs and snakes. 

(1615) A separate «ub-liead should ho opened for each regularly oonstitntod oummisBion. 

(163) TliGHo hi'iids arc for payiocnts not eliurgoahlc to aiy special major head. When, 
however, ehargcH (Ui account of “ I'etly construetion and lepairs “ Konts, rales and taxes " 
arc incurred ly a depiirtmont the paynients on account of wliicli are shown under a special major 
head, tiny should bo classitied respectively under '* .Sui»plie6 and »Soi vioos, ” or “ Contingencies 
HH the case mny bo, of the department cuiieorned. Only cxpeiiditnro not exceeding It 2, 560 in 
amount can Iw treated as J'r/hj couetruction and roi)air8. 

(164) JnoludoB charges on account of general average and expenses of salvage. 

(16iA) Jncludt'H griintH for no specific purpose to llxcludod Local Funds and Municipalities, 
such as grants to cover a detioit baluneo or us conip'cnsuiion fur revenue resuined, etc., which 
cannot ho classed with reforonce to the object to which they are to bo devoted. 

(16.5) No amount is to bo debited to this lu ad, or credited under the corretipoudiBg receipt 
head “ otlier items” (I'ide Nolo 76) wiUiout the special order, in each case, of a Gazetted Officer 
wlio will consider, before ho admits it, whbihor the case is net provided for within the regular 
elassitication. 

(166) Kefunds of lapsed dopusils must at the end of the year bo deducted from the credits, as 
stated in Note 68, and siiould not bo charged liero except in so far as they exceed the credits. 
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HAJOB UlADIi. 


Minor IltAOS, 


F.— Famine Relief and Insurance. 

SB.— Faminb KbiikF (167A) . 1 I.-Suknoa .ind Establishin.nU. (1C7I1) 


(li) 7 A) All cxprndilnrc inouned ilirectly fur tho relief t'f diHlroHs hHuII b*' debilt’d t<) Iho 
head 33 — Kamino Kdiof, Mubjovt ((^Mu* proviKo laid di)Wii in the note l*obuv. '‘‘Ixpondilure indireetljr 
dne to Famine, r.;/., charpfoa incurred on an iiicroan'of the INiliee Force, medienl aid, or eutnpeii» 
nation to (lovornmont t^ervaiitij fot^doarnewri of provi^ionH, ^llall be debited to tbo appiopriato 
flervioo bcadn. 

Note — During' tho period of cbwervation and tef»(. nil expenditure which would be olaBKifiod 
a« cj^iondituro on fnniino relief, if famine n lief eouditionn are formally deelnrod, shall, in tlio 
fir.<it iiiHtanoe, bo recorded with tho sanction of tho Local tloverMuont under the hoad “IW. '“Famine 
Kclief”. If BubHcquetly honreity or famine is not deelarcd, eliargea incurred on Public Worki 
by the Public Works Department will he wiitten back to the liiad “ 43 —Civil ’Works." and 
other chargea to " 32 .- MisoellaneouH." Kxpenditnro on poor bouses fur the relief of wauderora 
through tho Police will, iii the first instance, h(‘ met from the Oolleclor's contingent grant nndor 
the head " 32 — MiseellaueouH"— Donationa for eharitalde purposoH (>r Maintonane.o of indigent 
porsons, and will he drawn on tho pi'oserihed contingont lull fonn. 

( 1 ( 1711 ) Tho following detniled headsshould ho opened 

1 . .Salaiies, Special Relief Oltb crs. 

2 . Estal.di'^limonts, 

(a) Ob i'k'* and oOior superior estuldi«hment«. 
lnf( riitr CHtuhliHliniouts. 

3 . Tiavelling alluwauccH. 

‘I. Contingencies. 

Ah regardh ottlcer.s and CHtablicments (lie following rnlca hIuiII he- observed 

(a) in »l e case of an oflicer or mcmlfOr of an cstahlishmcnt already in ilie service (»f 
t!ov( rnni lit (other than an offleer in military employ pro)K)r), his salary and 
allowances, logethi r with Ilia eontiiigeiit expendilure, shall I'c cliargcd to tho 
ordinary se; vico head when he iH merely an adoilion to an existing cstahlislimenf. 
which rorpiires •‘(reiigthoning owing to fniniuo work, Init when ho is detached 
altogether from hia own regular duties and is emidoyed exclusively on fandno 
relief, and biK place in the permanent cstahlishnient ia filh d up by fresh appoint* 
merits Ids safury an<l iiDowaiiocs togctlx r wifli Ida contingent expoi diture shall 
bo chiiigcd, to tho bond " 33 . — Faniiiio Relief ", 

(If) Tho pay and allowaiK'fci of an OBtahlishinont spocially entertainod for, and wholly 
employed on, famine relief, slmll topotlier with its eontingent expenditure bo 
debited to the head ‘‘ 33 .™ Famine Relief 

Note. — In no caso is iho cost of medical establishment cliargonhle (o Fainino Relief. 

(i) In all cases falling under clnusos (<i) and tt), tiaveliiDg nllowancei! to and from tho 
work and also while engi giMi on tho work, as well as pay and ullowauccH duiing 
transit, shall biMlcldlod to the head to which tho salary (»f the ofllciiil while 
actually emjdoyod i>n the work in dcldtid. 

(d) Tho rules regulating f he <!'’hil of tho pay and allowarcog of officorR in military 
employ proper ilcputeii to famine duty will ho foun<l in Ai tide 77 ?(i), Civil 
Account Code, Volume 11 , and paragraph 1038 , Publio Workw Departuiont Code, 
Volume L 8 th edition. 
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Major Hiadb. Minor Hiads. 

F.—Famine Relief and Insurance.— 

as.— P amink UKLiJSF-cowc/rf. 1 Il.—Kclief works in cliftllje of civil OfficeiH. (167 C) 

111.— „ „ fublio Works OflSoers. (167 D) 

; IV.— licliof to woplo employeil otherwise than on 
I relief works. 

' V.--Gratui(ous Relief. (167 K) 

VI.— Miscell.incous. (167 P) 

S4. Pbotkctivk Works, Rail- ^ 

WATS. 

Fhotkctivk Works, Ihbi- 
OATION. (167 U) 

86.— Kkduction or Avoidanck : 

OF Drbt. (167 fl) 

(167 C) The expenditure under this head slnmld he classltieil under the followinR sub-heads, 
the wagoH of labour boiiiR showu separately from the other expenditure 
(n) Cominunioations. j (c) JrriKution* 

(/.) MiHeollHiieouH rublio ImproveinontH. ) 

(167 li) The mienditure should bo elassilled under tbe following; sub-heads 
(n) CommiiuioationH. (r) Irrigation. 

(h) Miscellaneous Public I inpiovcnioiitn. (d) Construction of RHilways. 

The following rule* rcgolato tho classiflca' ion of oxponditiire of I’ulillc Works undortakon 
for piuposes of famine ridiof 

(а) f ublic Works undertaken in eoiiHo<iuoncc of tlie occiirronco of famine but not directly 
for the eniploymciit of famino-striken pt'oplo and not tliorob ro treated as relief works will bo 
classified in tlio accounts as ordinary Public Works are classified, save i hat any expenditure in 
excess of normal rates incurred in coiHC(juen<u3 of the omph»yinont for nliof purposes of unskilled 
aiul unprofitable labour will bo transfeired to tin* head “ d:;~Fumine Ueliof'\ 

ih) Public Works oxpeudituro wliicb is uiidortaken dinadly for tho relief < f faraino and 
eontrolbvl nud inanugod under llio conditions applicable to fauiiiie relief works will be (diaigod 
to " 83,- Fami )/0 K’olicf”, whether tlio work is or is not one which wuuld liavo at some time 
or other to bo undortakon irrespectively of famine, but if the work on wlihdi famine labour 
is employed is a rcveuue-produeiug work in respect of whicJi a capital account is kept 
(whether within or without the Revenue Aceoiiuts of tlio (lovonnuont.), the value of tho work 
done, rccknned at ordinary rute.s, will be <‘harged (o tho ordinary head of account, and the 
excess only debited to "83— Famine Relief 

(167 Fl) The Hub-boads are— 

(rt) (liven in (lovornmont lustitutious. | (c) Civon in other ways. 

(б) at tho houses of tho people 

( 167F) Sub-divided a.s follows 

1. Advances tor aided private works. 

3, A<lvauooH for urtizaiiH. 

8. Measures for protection of cuttle. 

‘i. Other expenditure. 

The following rules are laid down in respect of Advanei'.s and Loiui.s 

(a) Advam'os of money, whether v, holly or partly rectiverable, made to landholders for 
the purpose of employing labour under faiMiuo relief conditions and roslriotions 
slialf be made unuer the provisions of the Land linprovomoiit Loans Act (XIX 
of 1883) so as to bo recovnrablo as arrears of 1 ind reveuuo, intorofit lieing ohurgeil 
at tho usual rate ou tlio portion recoverable, but they rIuiII be charged in the 
first instance to Famine Relief— VI Miscellaneous, Advimoos for aided private 
works. On (he close of famine relief operations or earlier, if possible, the 
amount to be recovered sliiili be set; led Ly tho Li.eal Goyemment, and that 
amount sliali tlien bo transferrod in tho accounts by deduction Irom *' Famine 
Relief oxponditure " to the debit of R, R. Provincial AdViiuees and Loan Account, 
Advances to cultivntor.s ; AdvamTs for aided Wurk., recoveries lioing. credited to 
the latter liend. If, however, by ro.isou of delay in the seltUmont of iho amount 
recoverable, the adju.stmrut roferr. il to lias to be made in tlie iiceounU of a year 
in which no ftmiiio relief expondituro is inournul, tho credits will bo t,s,ken to 
XXV.— Misecllarioous- Ri-eovories of Famine expendituro. 
ih) Advances for the financing of artizins .‘diall be similarly accounted for. 

(c) All other advances made under tho laind Improyeinent Loans Act or the Agricul- 
turists' Loans Act shall be dealt with under the ordinary rules and not sliown as 
famine ox^ndituro. 

(167 0) Tho cost of investigating irrigution or drainage projects of a prt tcctiro character 
which are not likely to be directly remunerttivo may bo charged against this head, whether the 
projects are eventually sanctioned or not. 

(167 H) Tbe debits under this head aro adjusted by, orcilit to tho debt bead 'Appropriation 
or Reduction of Debt’— vide note 173, page 868. 
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Majob Hudb. 


MiiroB Hkads. 


G.— Construction of Railways. 

87.— CoWSTEUCIION OF RaILWATB CHaEGED AOiiNBT UKVK^UB lE ADDITION TO ^HAT 
UNDBB Famine iNgrBANCK. 

H.— Railway Revenue Accounts. 

Int«‘r»‘8t on Debt. 

Annuities in purohalt’ of Hjiilwayg. 

Sinkinj^ fiind.s. 

Interest cluirgftiltle a^ain.si CoinpHuies on Ailvanoes. 

J iiterest on Cai)ita! (leposite<l bv Companies. 
l.iind and Control. 
iSurplue Frolits, InteieHt. 

Laiid and Control. 

Advancos of IntorcBt. 


88. -StaTB lUlLWAlB 

89. — CUABANTBKl) CoMPANlRS 
4t)." Bubbidizbi) Com pan IKS 

41. — Mibceuaneoub Uaipway 

Expbnditurk 

42. — Major Wobkb i 

I 

42A— Eipkndituuk 


d.— Irrigation. 

Working' Expense -i. 
JiiLicsl on Debt, 


ON 1 1(0- ! 

TKCTIVK luiUUAllON [ 

WOBKS IN Mil'U'IONToj 
IHAT CHAUOKl) IINJ'BU I 
Fami.vk Kklikk AND = 

Inbchanck. (1071 1 
43. '.Minoh Works and Navi- ! 

GATION. ; 

K.—Other Public Works. (168) 

41.-CoN8TBL'('TION ok Uaii.watb 
chabobd to Provincial! 

Uevhndkb. 

45.— Civil Works 


In ':liiU;;e nf Public Woika Cfficers 
III cliiir^e of Civil Officers. 


•h;.i>jc of Piibli. Wniks 

•li:ogc of Civil t lllicei'H. 


OffitCVH, 

(Iffi)) 


(IbH A) 


(1671) No <'XpoiulilunO» tn l>o charged lo thia lios'l oxoopt (»n spiM'ific. iriHlriictioni from Iho 
Comptroller < iocornl, wliidi will I c isHuod un a ooiiHi«loration of the total oxponditiire on I’roteo* 
tivo Irrigation woiks lor all India. 

(1<;H) The standing division of I’uldic Work-s exi>eiidituru in (1) (.’ivil HnildingH ; (2) 
Coinnninications ; (3/ MiBoellaneons I’uldic lni|>rovonKiiitH (each of ihoao ia divided into (a) 
Original Works, (6) Repairs); (4) I'oniriluitionH ; (ft) KHtaldiHhmnut ; (6) Toole and I’lant. 
Cliargee for eoiiBtruction and repair of Nta^jing JJungaloWh and encamping grounda should 
bo included under conimonicationw. 

(J68A) Recovery of fees for HcrvioeH rendorod by Hanitary Eugineers to Mnnie.ipalitien and 
others shonld Lo taken in reduction of cTargcH against KHialdiKhinoiit, Sanitary PlngmeiTK (I'ide 
Art. 1211A). 

(10*9) There arc in the I'ivil Dcn.irtinont lurUin chargoH which come under I’ublic Works in 
charge of Cdvil Ufficers. . Of tlioMe the more imual Hub hcadearc — 

Tolls luid FerrioH, Staging llungalows and onoampiug groumlH (cstabliMlnncnts, eontingen- 
cios and refunds). 

Road'sido Arborioultiire. 

These sliould bo classified under I ho Hob liCiidrt enumerated in Note (16H) and on tlio same 
nriDoiploH aa Public W'orks Department chargen under Public Works OfhcerH ; fuller instructious 
lor that classification will lie found in volume II, Apjiendix 3*2, of thi; I’ublic Works Departmont 
Code, and are followed in Form IWi A of Civil Account Code. Any charge for Publio Works 
which (^nnot properly bo adjusted umler any of tiioso sub-heads may be sliowii under a siith 
•nb-head - Miscellaneons. 

Charges on account of Mnnicipalitios are fur tiio most part Public Works charges, unless timy 
are |{iveD specifioally in aid of Eduoation ur Hospitals or other such oharges. All general graots- 
in-aid, or acouisitiou of land for Municipalities, or other charges which Huvernment inouw with 
the objeot of helping or relieving Manioipal Hudlos, or in aid of sanitary improvements, roads, 
cto., should be dealt with as Public Works cliarges, under tlioir ajipropriatc sub-heads, 

But grants made for no spooific purousc such os those t<j cover a deficit baUuoe or compen* 
aaUons lor revenue resumed, etc., should l>e a<ljusted under the minor head “ Contributions ” 
under 82.~Misoel1aneonR. 

Grants-in-aid for oonsiruction of ohurcbes are shown under *28 -Eoolasiailioal.’ 
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Majoa Hgads. 


Minor Hsads. 


JL 


L. -Military Services. 


40.“-Abmy 
16 A,~Marink. 

IMTAKV W'dliKM. 

47 A.--Si’/iciAi. Dkfi^ncks. 


j Kfleclivo* 

I Xon-riTectivf. 


! 

i 


M.— Provincial Surpluses and Deficits. 

J^ROVINCIAL 

{SURI'LrsKS AND DeI'ICITS. (\ 7 \) 

N.— Railway and Irrigation Capital not charged to Revenue. 
EXPENDITURE HEADS. 

Jfcrvi/ifs. A lor each purchased Uuihvay worked by a 

Capital UAiHKi) TiiiDtcoii Com- ; Coii)|Miiy. 
riNIKH ToWAUDS OUTLAY C.N i 
State 1{ail\vavs. I 

(Itin'iics. 1 

48.— Outlay un State Kail wavs 
ID.— Outlay ox IuriuatioN; 

WOUKH. 

60. — Capital ( iiakoe jxvoi/vkd | 

IN UEDEMITION OF LIA- i 
lilLITIKS. I 

61 . — Initial K.tim nditure ox 

NEW Capital AT Dkijii. | 

XoTK.— Tlioso oxpondiluie luadfl nro elnsed to Oovonniiont jn the Looks. 


DEBT HEADS. 


licn'ijifs. 

UaISED and DKpOSlTKI) BY RAIL- 
WAY Companies on 
ACCOUNT Ov DKDENTL'RK 
CAPITAL. 


A head I'or eaeh Jiailway. 


Outlay of Railway Companies A head for each Railway. 

— RSPAYMBNTfl . I 

Disbursements. 

Outlay of Railway Companies ! A head for eacli Railway. 
— Paymbnts foe capital I 
OUTLAY. I 

Kaibbd and DErosiTED BY Rail- ' A head for each Railway. 
WAY Companies— Payments j 

FOB DISOHAfiGB OF DEliBN- i 
TUBBS. ! 


(171) This head is moaiit only for tho books and not for the monthly ncoounts. 
tion, see Art. 1360. 


for eiocp- 


NoTR.-'The Debt Hoads jiaps through the account between India and England in flio 
Government Rouka, except for Railways with porody Indian domicile. For farther ditailfi 
of traiisaotiuns with Railway Companios pasaod (liTungh the London Account, bco page 883. 
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CtNTBiL Lioom H1AD8. Local Lidoib Hbadb. 


DEBT HEADS. 

The accounts iDarko«t M . nro ioiho Military Boi'ks only, ilo hc mai k»'ii P- in ilie I’nhlio Works 
Books only, tlmsc marked Mr. in tljo Marino Accounts, tlioso marked !*.(>. in the 1 \>h 1 Office 
Acoottnts, wnd those marked T. in thc%l’olo}rraph Aecouuls. 

Cknthal LeD'3K14 Bkadk. I Local LKintKU IIkadk. 

0. Permanent Debt. 

Imperial Loaek ukauino , suvounl of llio— 

iMERKbT AT l.j I'KR CENT. ' 4,j |HToonl. l.o.in for liidoro Slide Kiiilwiiy. 
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Centbal Ledqib Hbads. 


Local Leooeb Heads. 


0.— Permanent . 


Impbhial Loans bkabino 4 i)er cent. Loan of Maharaja Scimlia for State Rail- 

INTKBB8T AT 4 PEB CENT. Way. ^ 

4 [ler cent. Loan from Gwalior Durbar. 

4 per cent. Loan fr<«n Nawab of Rampur for Kampur* 
Moradabad Railway. 


Do. DO. AT 3i PEE CENT. 


Do. DO. AT 3 PEB CENT. 


3.5 per cent. Loan of 1842*43. 
„ „ of 1H54-6K. 

„ „ of 18135. 

of 1879. 

„ of 1900-01. 
3 j)er cent. Loan of IROD-O?. 


Imperiae Loans not hrabino 
1NTBBI8T. 


j>€) fcnl. /axui vf 1850-6^1 

4^ „ 'Transfer Loan of 1870. 

M ’ 1878. 

4i „ „ 1879. 

4 „ Loan of 1824-2f). 

4 „ ■ 1828^29. 

4 „ „ 1832-33. 

4 ,, „ 1835*31), 

4 „ 1842-43. 

t „ 1864*56. 

4 „ Transfer Loan of IrI May 1806. 

4 „ „ 22nd April 1854. 

4 (Kednced) boaii of 4th July 1881. 

4 „ „ ,, 16th January 1879. 

4 „ PromisRoiy Notes for Mysore Family. 

4 .. Ra»t Indian IJailway Commuted Stock. 

3^ per cent. Loan of 1853-64. 

„ „ of 1893-94. 

Transfer Loan of 1879, 7.)’. per cent, portion. 


TBOViNriAL Debenture Loans. 


Nai/pur-Hai pur Railway Debenture Loan 4/ percent. 
(Centml I’rovince.s)* 

G/iazipur-Dildarnajfar Hail way Debenture Loan 
4 per cent. (U. IM* 

Dawn pur- Far Hkhahad Railway Debenture Loan 4 
per cent. (U. P.)** 

Mathura llatras Lij'hi Railway Debenture Loan 4 per 
cent. (U. P.;* 

Cawn)mr Aelmeyra lUilway Dchenture Loan 4 per cent. 
(U. P.) 

Cawnpur Achneyra Section of iho Rajputana-Malwa 
Railway 4 per cent. (U. P.)* 


Government Stock Notes 


Government Stock Notes. 


These are heads upon the India Books. 
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ClNTllL LlOaiB HllDfl. 


Local Lidoib Hiioa. 


P.— Unfunded Debt. 


Tbmpobait Loans 


. j Temporary Loana from— (172). 


Special Loans 


Treascby Notes 


• . I Special LonnB— 

i 8 per cent, perpetual Loans. ( Madras)* 

^ C ner «'cnt» JKM*] el ual Loana. (Madras)* 

I Knaowinenta by the late King of Oiulh. ( 17 ;ii 
i First Loan, 
j Third and FiflK Loans. 

Sixth Loan. 

Charity Fund. 

; Apj>roj)ri.H(ion for t)io inainfonanee of Mudho Uao. ( 174 )* 
I KndowinenU for Clniritablo and Educational iuatitii- 
tiouH, 

, TnuHury Notes at H} per cent, on aceoiiid of Soldiers' 
J Savings Lank Deposits. 

j Treasury Notes on a( couni of tlie Hhonsla and uthei 
Nagpur temples.* 

Non-Transferaldu Notes at 4 per cent. (Madras.)* 


Deposits op Service Kcnds 


: India — 

j liengal rjicovenanted Herviee Family Fension Fund. 
I Misecllaneou.s Service Funds. (176) 
i liengal and Madras Sorvio** Family Fetision Fund. 


I Madras — 

j Madras .Military AKsi.st'»nl Surgeons’ Fund. 


' Ihimbay- 

! Bombay lJnoovenante<l Service Faitiily Pension Fund. 


* rh<*H<* arc licads tlic Imlin Boi.kH, 

(172) Temporary detailed heads elionld hoopeiud as teoasiun roquirea. 

(17t1) The oatstanding loans from the King of Oudhare in, four portions ; — 

Firtt tf.aM, Sicca *R1, 00,00, COO in IHU, in considerttlion of wbirdi the Britisli Qoven.ruent 
guaranteed the payment of certain siipeuds called “ Wasiqa Pensh iiH.” The cnpitnl value 
of the lapsed gtipiuidi was till 1H5») paid to th»! Native tiovernrnetit, reducing tho principal 
to HS6,07,235 in that year. 

Third loan, Sicca H1,00.(K),(K)0 in 18:'.*}, and Fiflh han, Sicca f<fiti,40,( 00 in 1820, Loth at 5 per 
cent. Oovernroent 1138,40,000 of tlio last was repaid in 18, *>3, 'I’lie interest is payable in the 
form of hereditary pensions. Those under the fifth loan may be commuted for a principal 
payment. 

Sixth loan, Government 1117,00,000, a perpetual loan at 4 per eoDt., iuterest payable in the 
form of pensions and stipends. 

Charily Fund, R3,00,000 deposited in 18:13, in roiisideration of which K1,(KK) a month (being 
4 per cent.) is drawn for distribution to the poor of Lnckiiow. 

(174) The capital of this loan was appropriated out of the oonfigoated property of Madbo 
Bao’s father who was a rebel of 1867. i’art of it having been spi'Ut on the puroliaae of a landed 
eitate, the interest on the balancer is drawn by the Bank of Bengal as Madho Rao’s Agent. 

(175) In the Local Accounts, inner colnmns will be used to distinguish the separate fnpd 

concerned. 



868 


APPENBIX P. 


CiNTBAL Lidoeb Hiadh. I Local LedOkb Heads. 


P.— Unfunded Dth\-concld. 

Prcsidi ncy Savings ]knl<s. 

Post Office Savings Bank Deposits. 

State liailway Providcfit InKtitiilions. P, 

Financial Department Provident Fund. 

Civil EngineorH’ Provident Fund. 

Forest Officers’ Provident Fund. 

Police Provident Fund. 

Opiuiu Deparlnient Provident Fund. 

MortleMn India Salt Kcvomie Department Provident 
Fund. 

Cemetery Endowment Fund. 

Civil Veterinary Provident Fund. 

(leneral Provident Fund. 

Otlier Misccdlaneous Proviilent Funds. 

Local Fund Pension Fund (Bombay). 

Genoral Family Pension Fund. 

Hindu Family Annuity Fund. 

Bombay Uncovonanted Service Fund, Life Assuranco 
Branch. 

Bengal Christian P’arnily Pension Fund, 
post Office (iuaranteo Fund. 

Postiil Insurance and Life Annuity Fund. 

Inleiost Suspense Account. (I7d) 

Interest Suspense Account, Post Office. 


Q.- Deposits and Advances not bearing interest. 

BalaUces of PuoviNCiAL Sav- Piovincial Services. 

INOa. (177) 


Appropriation Por rkduc- I Appropriation for the reduction of debt. (178) 

TION OF DkiiT. I Deposit Account of Commission for the reduction of tho 

: Public Debt. (170) 


(17G) SooNutoW. 

(1771 This head reoeivoa debit for the yearly d<*6oitfl, and credit for the voarly surplusos of 
Provincial OovemmeutH under tho provincial contract ajKtom ; and its eredit balance ehows the 
amount of aooumulatod surpluacs at credit. The per ron/ra entries go to the special Budget head. 

(178) On a reduction of public debt being ordered out of the Famine lusurauoo grant, the 
amount is credited to this lioad by debit to tho following head of deposit.s. 

(179) This l.oftd is credited with tho amount debited to “ 96.— I’cductieii of Debt ” and used 
to bo debited with tlio timouutH ordered by tha Oommi.‘<sion to bo paid over to Government in 
ceapcct of reductions of the public dtd)t. No debt, however, is now di.'^charjfod out of the Famine 
liiHuranoe grant, but the portion of the grant allotted to Reduction of Debt is now used in relief of 
borrowing. The amount credited to this head by debit to “ 3G.- Reduction of Debt ’’ is therefore 
written off to Government account. 

The adjustment on account of the available balance of the Famine Insuranoo grant utilized 
in relief of borrowing nsed to be mado entirely in tho India books. Under the scherao described 
in Oovornmont of India, Financial Department, letter No. 1674'A ., dated the 38th March 1907, the 
adjustment is now also partly made in the local hooks. 


eAviNOH Bank Deposits— 
Bank ArmnNT.s. 


Special Acc’ounts . 


Interest Srs tense 
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ClNTBAL LeDOIB Hi4D8. 


Locai. Lkdoib Hmua. 


Q.— Deposits and Advances not bearing interest— 


Dkpo 81 ts ok Local Fcnds 


PoLiTrcAL Fonds 
Railway Flinds 


Military Pbizk Fiinds^ . 
Deposits ok Sinking Fcnhs 
Gold Standard Rkskkvk 


i D-htriot Funds. 

1 Other Ftinds : - - 
j Oanloniui'nt Funds, 

I Town and Ra/.ar Funds. 

I Pidiiv Funds. 

Port and Marino Funtls. 

J'iducation Ftinds. 

Modical ainl (.’havltahlc Funds. 

Puhlh* Works Funds. 

Otlu'r Misiollaneous Funds. 
lialiii Jif'iJtim'm Sh/intti h'HuJ, (ISO) 

(i. 1. IV Railway I* und. 

Ih ]]. (\ I. Ivailwav ,, 

Madras „ ' 

Pn'zr mo)n I/, Mi/ifitrif Prize Fioulff.M. 

Deposits of Sinlvini," Funds. 

Nc'l prolils on silver noinago. (ISI) 
Invfslnnods. 

Initnrst oil Investnienis. 

Miscollancous. 


Leparfmenlal (ind 
Depoaih, 

Civil Dei’osith 


, , I lievenuo Deposits. (IS2) 

• Civil (Jtoivfs’ lleposils. (1H3) 

Criminal Courls’ l^ejuisils. 

Personal Deposits. 

Municipal Funds. 

Marino Deposit.^. 

Forest Deposits. 

I Presidency Rank Deposits. 

I Trust Intered Funds, ( 1 ^ 5 ) 

^ M)epohits for Covernment Roans (temporarv). (18(i) 

: leian Disehav^'o ()idoi'H(lrnii>oriirv). 
j Deposits td’doceasoil olliue.s and men of the Native Army. 
(187)^ 

Administrator (lemral’s Deposits. 

Deposits of the Te.i Ces.s Fund. (188) 


(DO) Tlio Rahu Begum of Fyzahad in Oudh, dying in IHl.''., gave al.ont lifty-soven ittkhfi to 
Government on condition of the interest being npin-oprialtd to moot uortiiu HtipondH. 1 he funds 
used to be voarly credited witli interest (at 1 per cent.) and doluted witli the stipend paymonta 
the exeosH Jf which has exhausted the eapital and the pensions are now being charged against the 

^^^Tl 8 \)'Tldrrepr 08 ents the orodit under Deposits liy debit under “ Coinage Account ” vide note 

^ (182) Kovenuo deposits are doposita made in Rovimue Courts, or in connection vsith rovenuo 

administroti on ; they include cuatotng, salt, and opium deposits, which may be Bliown m inner 
columns in the Local Accounts. , ^ i o n n i i „ au 

(183) Under Civil Court deposits, similarly High Courts and Small Cau.^e Conrt.s may uo dis* 

tinguishfid in inner columus, ..... . i i w i. i -i 

(184) Personal deposits are deposits of whielia Banking account only is ksiit (iint being Civil 
or Criminal CoorlB’ deposits). ‘ Wards ' and atta< h.*d estates .lopositH ’ an 1 ‘ I'nists and Lndow- 
monts’ may be distinguished in the Local Acconnts. biiug sliown in inner cohirans. 

(185) For the remittance of interest and adjustment of pundiasos and sah s under llio orders 

of Government requiring all Govornraont otftcora to deposit with the > omptroller General or tlio 
Accountant General, Madras or Bombay, the Govorntm nt securities hold in trust by them. 

(186) An occasional bead in connection with tenders for loans issued by (Jovernment. 

(187 Received under Act V of 1869, Section 178. ^ . i ... n a ii i 

(188) This head is intended to record»tho transactions connected with the tea cess, the net 
proodods of which are to be made over tv the Tea Cess Committee. 
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IPPBNDIX P. 


OiNTUiL Lbdoib Hjcids. 


Local Ledoie Heads. 


Q, —Deposits and Advances not bearing Interest— 


Departmental and Judicial 
Deposits' conoid. 

Civil DKPOsiTs--ro«f7(/. on Nativo Stjiics for robbery of mails. (189) 

Dejtosils for work clone for public bodies or individuals. 
(190) 

Other Deposits 


Military Deposits. M. 

Public Works Deposits. P. (191) 
Postal Deposits. 

Telegraph Deposits. T. 

Marino Deposits. Mr. 

Postal Trust Interest Account , P. 0. 
Foreign Money Orders. 9. 0. 
Telegraph Trust Interest Account. T. 
Tek'grajih Kiiu) Fund. T. 

State Pailwa.v Fine Fund. 

Trust Interest A«;count. M. and P. 0. 


Advances. 
Advances Kepayahle 


Civil Advances. (102) 

Advances for rest camps. (103) 
Special Advances, 

Forest Advances. 

K(!ventie Advances. (101) 


(180) A Bombay Fund. 

(100) .Sums rcceivisl from a Muni<-ipality or other body under Rule 10 of Appendix C are 
credited to this liead. 

(191) Tliere are sepnrate aceuniits under this liea l for each of the kranehes of the Public 
Works Dei)artinent, ci:., BoildinRs and Roads, Iriigivtiun, State Railways, Capital, State 
l^ilwayB, Rovemu'. 

(192) Divide, by inner eoluniiis in the Local Books into as m.any detailed heads as convenient. 
The following arc some of them: “ (>l)ji>eti(ai book Advances”, ■' House-building Advancea, 
” Service Fund Advances.” And others nbould provide fur any considerable departmental Ad- 
vance AcovnmtH. 

(193) Advancjos made by Civil Officers in connection with the marchin^r of troups. 

(194) To be divided under two f?ronp beads with details as f.dlnvva : - 

Group heads. Detailed heads. 

f Advancea for Bdundary Pillars. 

I Revenue Survey advances. 

I Kbolapur State Survey. 

Advances for survey operations •{ Talukdari Bcttlement advaucea. 

Cost of Survey marka. 

I Cost of boundary marka recoverable from landholdera. 
kCost of boundary marks pending completion of anrvey operationi. 
_ . , 1 Abkari advances. 

Bull and hicw nix ance, . ^ 
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ClNTBAL LBDQIB HiADS. 

Local Ledqkb Heads. 

Q. — Deposits and Advances not bearing Interest— 

uirfi’a/jcdj—contd. 


Adtancks Repayablb— 

(^iura Advancorf. (195) 
i inock Account. (196) 

Advances Kecoyerablo, Post Office. P. 0. 

Advances Uecovonible, IVlegniph. T. 

Advancou Recoverable, Marine Department. Mr, 
Advances Rerjoverablo, Military. M. 

Advances Recoverable, P. W. Dept. P. (197) 

Famine Relief, Public Works Deparlmont. P, 

Pebmanent Advances 

Permanent Advances, C’vil. 

Post Office Permanent Advances. 

Accounts with Fobbign States 

1 His Majesty’s Colonial Government, Ceylon. (198) 

! His Majesty's Colonial (lovornment, Mauritius, (198) 
His Majesty's Colonial Government, Straits Settlements. 
(198) ‘ 

Accounts with Colonial Governments, Military. 

Mysore Suspense Account. (199) 

Account Current with Native Stattjs. (2(X)) 
NoTR.-AacA Accountant General should open an 
account with each Slate icUh which he has deal* 
inijs. 

Account Current with Netherlands Governmoiil. 


(195) Advaiicoa for wolla,, oto., niailo in tho Opium Dopartmont. 
(19C) Pnrcbaso price of opium or ganja. Soo Articloa 119 and 923, 


(197) Soe Note 191. 

(198) Heavy chargoa aro incurred in India and nro adjiistod fcy int'ans of Bills of Klchango. 
The charges in ourro I by tlio Straits Sottleiucnts on account of India aru mijuHtod indopondoutly. 

(199) Debits and Credits to Mysoro aro passed by Acconnt Current into Madras Books. 
They are adjohited by a cash payment into or out of His Mujosty’s Treasury, Bangalore. 

(200) If a Native Stata desires a periodical payment to bo made from a Government Treasury 
the amount being rcoovored from the Native State, the request may bo granted with llio sanction 
of the Local Oovernmeut, provided the amount of each payment is not less than it 100, and provided 
that the Treasury at whioii payment is doiro*! is under the Government which is in political 
connection with the Native btate concerned. The pay c;rdor should bo of the same kind as the 
ordinary permanent pension pay order, but should be clearly distinguished by a prominent rod 
enfacement “ On account of the Native State of — 

Tlie Mysore State is exempted from the two provisos montinued above, i.e., M ysore pension ^ 
may, whafcvor their amount, be paid under the procedure laid down, from any Treasury in India, 

In case of payments due to a Native State, instead of direct cash payments being made bv 
disbursing officers of Government, the Account Officer whoso duty it is to audit and pass such 
payments should, unltss other special arrangomonts Ijavo been made, request the Civil Accountant 
General of the Government with which the &to is in political relation to make the payment (or 
give the credit) and debit it to him. 

Pensions to men of the Kashmir Imperial Service Trocips may bo paid from any Treasury in 
I ndia, the payments being debited to tbs Accountant General, Punjab, for recovery from the 
Kashmir State. 

2b 
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CUNTUAL LuriOEU UeAUS. I 

Local Ledgeb Heads. 

Q.— Deposits and Advances not bearing Interest 

— coni d, I 

Coinage Accounts . 

Mii^t Certificates. 

bullion Advances for Coinage. {‘iOl) 

Copper Coinage A*‘*ount. (’.^02) 

Small Coin Depict lialances. (201) 

(‘JOD Tlioso accounts receive llio balances of bullion and of small pin 
del from tho gorioral availal.lo cash balance) by credit for the cpeniDffand debit fcT^ 
halau.’oofcaohncconnt. "Bulli- n advances for Coinage” romves the balance of the 1^ li on ac 
flotiiik, md " Smiill coin dqx' t balance " which shonhUheidivided by inner columns into small simt 
biilanco" and “ Copper halanco ” those of tho small coin depot accoiinls. Iho copper com balance 
in tho Mint is providud loi- in the soe. nd part of tho copper ooinago account, vu/e next noio. 

(3"2) 'Joppi r ooinaifo account is in four parts in iho India Books, tho first two a 
tho Bombay nooks. Tho necessary adjustnioi ts are made on tho India Books in 
last two accoiinU by journal entries ns soon as tho March final figures aro completed, inus ; 

No. 1.- 

Ilalanco, April hi, Iving raftm oj 
Copper in Slork. 

M. Purchase of m piter. (u) 

M Nominal valnoof iincnrrcnt coins 
destroy el. Ij/) 

Difforenco, being profit on Mint- 
ugt', iransferrod to Account, 
No. 3. (c) 

-CoiTER Mintage Account. 

Credit*. . 

M. Sale proceeds of copper scissol and broken copper. \b) 

M. Viduo of copper transferred to Mint for contingent 
purposes, (c) i i i / j. 

M. Nominal value of coins monnfactured by transfer to 
Account No. 2. (d) 

j Balance, kimj valuo of Copper in Slock on March !iUt, 

No. 2- 

- Copper Coin Account. 

1 

IhiUince, ieino coin in flic Mini on j 

■ Afo'il 1 

M. Uiu'iirrcni coins destroyed, ig) 

M. Not issues I'f coin fremtho Mint, (e) 

M. New coins maTiufactured, by 
(ransfor from Account No. 
l.(d) 

M. Unciirrent coin.s reoedvod for 
deal ruction. (/) 

Balance, bcitig the copper coin in the Mini on March 3Ut. 


Noth.— Tho IhvkIs iiK'\rl<o;i M. aro « rnnfiactionB in ihc Mint ncpuunt nmler *' CnpiXT Coinage Acoovint. 

Till’ luMils niaikt'd T. aro t runsai tions in Um trcupury acn'iuits under “ Copper Ci liia|?e Acconnt. 

Tho otncr hrad i. except the balanoetf, come In by transfer in making up the account at tho end or the 
year, 

(a) Cost i f coppur piiroliaBotl for copper ooiuago is charged to this head. 

(fj) (h’oilit vofciptfl to this head. 

(c) \\ hou copuor is thus tnin«forrod , tho Mint Master should debit". Loss on Coinage” by 
credit to tins hoad. 

(d) This transfer slu^nld bo maJo monthly by tho Mint Master in his monthly account. 

(e) The closing halaneo of copper iii sti ck being 6rBt ascertainod, the difference required to 
prodnoo this »vs tlio b ilance of Account No. 1 should bo transferred in closing the account at the 
end of the year to Account No. 3 on the India Books and to credit of India on the Bombay 
Books. 

(f) The Mint Master should debit this by credit to “Mint remittances” or to “Foreign 
Reimttancos.’ ’ ^ 

((^) The Mint Master should write off destroyed coins (nominal value) under this liead, debit- 
ing eonper raintugo account by credit to copper coin account.- . « . 

(h) The Mint Master should credit this by debit to " Mint remitlanoea or to Foreign 

Bemiitancee.’’ 
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Ckntbal Lei>gi£b Heads. Local LBrxjRR Heads. 


Q.— Deposits and Advances not bearing Interest- ro///^/. 

conttl. 

CojNaqk AccO[JMs~ro?j/</. l^olit on Uup<o Cinnrigi* ArcouLt. ('.'03) 


No. li.—MiN’r Phokit Account. 

Deiiln. k rmlj//?. 

Propf'itiun of {.rofit iij on coin I ValixihC, Ihinijj'ri'fit not [icf ofvvtjht t» aciouiit ns rccrnnd 
iN8in‘d, transfori'Oil to Aw. m»{ brcxKjhf i Vtrjn m last xj(ar. 

No. 4. (];)• 

Balance, Uhig /roportion oj prof I tiroKs on mnirnfaitiitTMlnriii^^ tiioyo.-vr liant-fcrro.l from 
vpon coin net issukI, curnnl : Aocoimt No. 1. (0 

foi wnrd to iml year, (k) j 

No. 4.— Piion r on CoriER Coinage accouni'. 

T. Convoyanco <'f C(j|ipor ooiim. (/.) Profit on o.-ina inmod, Iran^fcrn d frijm Arcoiint No, fl. 


T. Lohs on witlidrawala of coppor 
coil) 8. (/) 


T. Net profit tiajo-fi ru'd to ' Mint, ■ 
Gain on copper coinage”, (n) j 


(‘JO.'t) Tlio following arc tlio dotnilod IicimIh nudor il in In ad 
f 1 ) (Jross profit on coinagn (,f pDrcImscd hilvi r. 

(2) (ip(.flH profit on ('oin/igeof Native St.tte 8ilv< r. 

IkP/ts-^d) C'oHt of (!oinngr, l oiug - per tonl. on tlio value in rfandard tolas of ttilvcr 
taken up f(,r ('(.innge, r/t/c note (’MA). 

(2) Charges for 1. Hiding ai d fuaiv. yanee of pureleised nilvor including oliargos for 
niov'inionl of silver l'<tu<en Calenlta and ilombiiy. 

(d) OiarKCH for remit fance ' f g<dd to Ki, gland. 

(A) Other ohaigoA incidental lo the pnrcliahcof eilver. 

(. ) MiscellnnoouH, 

(t ) Net profit transferred to the Cold r-tandard lu-Borve. 

(i) The Government is taditled to hriiig to a<’eoiint ca<di y<*:ir ns profit renlisi d only tlint 
portion which l/eloi.gs to the amount of coin irhiiod for circulation that ih jiashod out of Mint 
and depots combined. 

The Slim of tliegiOHH profit brought forward from last year, and tlio gm.^g mintago profit 
of the .year, must IhcreforL* be (iintril'iiledas follows : 

Let A be the ninonnt.of (-(.pper coin in the ^'i^lt and depots o!i April Isl ; 

]i bo the new C(dn adoed to tho joint stock during tho year ; 

C be the net issnos to tlio treasnrieH. 

D-A + H-C is the Imlanco in Mint and de pots upon March Hist. 

0 

Then out of tlie whole snm of tlio groBs pr( fit a t H portion to bo taken as realirmd and 

transferred to Account No. 4. 

J) 

A + J} i« tho portion to bo carried forward as bubmeo t . next your. 

(1) TliOBO licads are posted from the Tr-uigury Accounts and Accounts Current, tbc oliarges 
being debited to India liy all < tber Pruvincos including J'ombay. 

As regards thelosfl on withdrawals of ci.ppor c. ins, tho Treasury OfRcor’B corliticato mentioned 
in artiedos 5fillaed 5!'4 must he examined in tho IGsourw seutiiwi of tho Awonnfant (Jonerarg 
offico end marked ” Admitted ” under the sigratnre of the Ga'/i tted Officer before it is used to sup- 
port tho debit to India; and tlio Cemptroller. India Treasuries, will, befuro he admits the 
charge, seo that there is a cre<lit f« r tho amount realised. 

(n) This, the final result, is cimiod to the aorvico head, wlitther it be on tho whole a gain 

or a ]o88. • 

2 B 2 
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APPENDIX P. 

CiNTBAL LsDOJIB UEADB. 

1 Local Lxdsib Hiadb. 

Q.— Deposits and Advances not bearing Interest— 

Sux/iense. 

SfisrsNSD Accounts. 

Suspense Account. 

Cuj)itulized Outstaj^ings. (201) 

Guuiantced Railways’ Llnadjiistod Items. 

Savings Bank Investment Account. (206) 

Bost OITice Savings Bank Inve.slment Account. 

English Stores Suspense Account. (20G) 

Recoveries of Service Payments. (207) 

Cheques anp Bills 

Pro-audit Cheques. 

Cliequos issued ; Local Funds. 

D( paitmcntal Cheques. (208) 

I'ilU of Exehango Receivable. (209) 

Bills Payable. (210) 

Dkpautmental Accounts (211) 

; Civil Departmental Balanecs. 

Postal Cash Balances. P, 0. 

Telegrapli Casli Balances. T. 

Marine Cash Balanecs. Mr. 

Military Cash Balances. M. 

Public Works Cash Balances. P. 

Exchange on Remittance 
Account. 

ExenANOR ON Kkmittancr 
Accounts. 

Exchange on Secretary of Stale’s Bills. For other 
heads see service head “ XXIV.— Exchange on 
transactions with London.” 


(204) Whou outslrtndiuga duo to Goveriimont are capitalized bo as to boar Intoreat the 
amonut is debited aa a loan to the party (xniceniod. The credit is taken to the head of “ Capita- 
lized OutBtivndings, ” under “ SnepeiiHo eo as to avoid bringing it iiiidor the service head of 
“ Receipts ” until it is actually realized. 

(205) This head receives the debits on account of purchases of Promissory JJotes for Savings 
Bank depositors, ])Ouding adjustment by debit to tbo Local Account. The sale proceeds of these 
securities and the interest realized tlioreon are credited to the same head. 

(200) To receive the debits and credits on account of Huglisb stores, which appear in the 
SeoTctary of };tate’H remittanoo aoconut, and which are required to bo entirely and exactly ad- 
justed in the romittanoo account, though they cannot always bo finally disposed of in the Indian 
accounts at once. 

(207) Rooovorios made in course of audit are taken in tbo first instance to this head and 
thereafter finally brought to aooouut 

(208) This bond nrovidos for the onso of any department that renders aooonnts to the Civil 
Department, being allowed te draw monoy on cheques and aooount for the money by credit to 
cheques and debit to soryioo or other lioads. 

(202) Kills received in romittano i or iu payment of an aooaiint (e.g., of a foreign State) 
should bo credited t j tbo head concerned by debit to this head and then scut for collection and 
credit to this head. 

(210) Claims against Government which are paid by remittance of Bills of Exchange will 
first be adjusted by credit to this head, ponding the procuring of a bUl, of which the cost 
should be debited to this liead. 

(211) These accounts receive debit for the e^ish balances held by Departmental Officers 
outside the generally available cash balances. See F. D. H84 of 25th January 1879. Under 
Public Works Cash balances, there are separate heals for the following Branches i Buildioga 
and Roads ; Irrigation ; State Railways, Capital ; State Railways, Revenue. See Note 239. 
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Ckmbal Ledobb Heads. j Local Lbooeh Heads. 

Q.--Deposits and Advances not bearing Interest^-cuwc/^/. 

AlisceUaneous. ; 

Misckllankocs . . : A«ljustiiiL' Aci'ount of Iiujnml Loans. (212) 

I Sfcurity rmvha>o Accoimf. (213) 

Exohan^^fl Investment Aooouiit. 

* : Hullook Train Servicos. 

: HaroJa Railway (Mea^^auni and Dhuliai) Rovenuo 

; •Adyant’O Account, (211) 

; Hiimda Slalo Railway (Mpairauni and Dluilmi) Revenue 
i Account. (211) 

: Sctiltmont Account hcforc 1S0>)‘60. 

CJovernniont Accuunt, (210) 

I Add lU'.y iiuportant teniponiry accounU taken under this 
' head pending fnrthc-r orders. 

R.— Imperial Advance and Loan Account. (216) 

Loams fo Native Slates. 

Loans to Rresidoiicy Corpuratiuns including Port Trusts. 
Kcf^iinental and oiluT I.»oans, Military. 

RR.— -Provincial Advance and Loan Account. (216) 

Loans to Mofiusil Municipalities. 

Loans to Port Funds. 

Loans to District and other Local Fund CloiuniiUies 
: (21t)A) 

I Lojins to Native States, Landheldors, andotlier Nolabili- 
i ties. (21611) 

I Advance^ to Oulliv.'itors, (217) 
j Advances under Special Laws. (21Hi 
I Miscellaneous Loans and Advances, (218A) 

(212) Kcocives tho deliits and crodits of tlio differoiiccs wlion Iho holders of tho notes receive or 
pay up the difTerenco on c v* n bundrods ((.(/., in coiiverfinjf u hicca rupee promissory note into a 
Guvoramont rupee one). 

(213) Koccivos the debits and credits uu account of purehast^ or receipt, Biid sale or payment 
of Oovernmuut Securities on account of (.iovcrnii.cnt itself. 'I'ho balance should bo yearly 
adjusted so as to show tho actual value of the principal of the iuvchtmont held. 

(214) For distinction between Rovonuo Advance Aoo 'unt and Rovoniiu Account, see ChaptoE 
56 of tbo Code. 

(215) This is the Koncral closintf account, and it.s place in the ledger is at the very boKiniiing, 
But special writes-of! to ‘ Governmeut ’ roijuiro an uo<'ouut in t)je yellow book to reooive thoa 
and that account is in the yellow book taken in this jdacc. 

(216) Any one of the minor heads shown under Kroup KR tUfty also bo opened under group E 
if required, and in the4ocal books, a separate inner column must be opened for each loan uudor 
each of the Ledger heads. 

(216A) Loans granted to Local Hoards for the Construction of Railways should not bo shown 
under this head, but under tlie soarpato Central Ledger Hoad “ Loans to Local Hofvrds fur 
Railway Construction.”— See noto 218A, 

(216B) The loans to Native States shtmld bo shown distinctly from those to Landholders and 
other Notabilities in the Estimates and Accounts. 

(217) Inclodea— 

, Land Improvement Act. 

To Cultivators. 

To Colonists. 

For Relief purposes. 

To Tenants on Government Estates. 

Experimoutal Loans to Potty Zumiudars . 

Famine Advances. 

Agriculturists' Act, XII of 1884. 

Advances in cases of distress. 

Co-oporutive Credit Societies Act. 

Financial Assistaued from Government. 

(218) Includea— 

Drainage and Embankment Advances. 

Loans under Jhansi Euoumberud Estates Acts. 

(218A) Loans which do not fall strictly under any of the other classes should bo shown and0r 
hishead. • 
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Central Ledger Heads. Local Ledger Heads. 

S.— Leans to Local Boards for Railway Construction. (218 A) 

T.- Remittances. • 

Mon r.Y Orders . . . | Liliiml Mont-y Orthr. (IVst Otfico). 

Other Loral Remiftanres, f 

Cash Ui;MriTANt;i;8 and adjcst- | Cult llomithmas botwoeu Tiviisarics. 

MKNTd DErwKKN OeeickUs Opium Ucmittaiices. (219) 

IIENDERING ACCOUNT.-t Tu THE ' Salt, liomiltilices. (219) 

8AMK Accod.ntanx Genkual 1 CuKtonis li.Miiittaucos. (219) 

OR CoMl'TJiOLLEU. j luinst Uemitlanco.^. (219) 

IVtst O(li,‘0 liemitiaiicos — 

(cf) Transfer bolwceu Postal Oflicors. 

{h} Treisury iSiispcnae Account (/.e., items remitted 
to and from Siib-treiisavies for wlilcb tlte 
Tnasury Unficcr’s ackiiowleilgmcut has not 
j Im'cu received, ride Article 51S). 

I Mint Kemiltano.-s. (2l9) 
i Small Coin itoi'ut lu'Diitlancos. (219) 

.ludicial Lciuiltances. (219) 

MiscrllaJiC.ms Ivemitlaiices. 

Supply Hills 8’mce April 1873. 

Kuri i^m Sup])ly Hills. 

Ibunittiiice TraiisFor Kc.’oipls since April 1873. 

Poreigu Kemittan.’c Tiansfcr Ueceipt.s. 

Mmiirmnls’ Ucmilta’ice Kcceipls. 
l ()!eij,'ri Ke uittaiicos, 

Gciiiral Adjiisliii;^ Account. 


AroouNT Current. (22 >) 

Account between — 

India and Central Provinces. 

„ Hurma. 

„ A.sstin. 

,, Heiif.s‘il. 

Hiba;- and Orissa. 

,, U. r. of A^'i’a and Oudli. 

n Ptinjub. 

Aladlus. 

„ Bombay. 

(■JlsA ) This hc ul rooor.ls the liMii.sacti uis o i uecuutit of loans jjrantw'il to Local Boanls for 
litiihviiy Coi stnietion. If tlio lams aie aaactioao I hy Local tjovortimcnts under the arranponioiils 
descrihcil in Artiolo ct. cc-jf., tlioy sh' al I ho treated as roinini^ uii lor iho Provincial Loan 

Scheme th ’rij.h they are shown under a dislinct head in tho accounts. 

(UlPl KymitUmocB holweou TroaM'^viosand doi'urlinuiital accounts. 

(220) Tlio Account Current Ituada on tho Local Books olu.sod to Govorumont. 


llEMiri’AM Eb in Hills 


Hem ITI’ANIM S ADJUSTED oN THE ' 

Central Hooks, j 

Other Depar! hicnial Arroanls.l 
Acuoi'nts detween Civil and! 
ClVJL. I 

1 . India Account . . I 


appendix p, 
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CiNTBAL LlDaiB HbADI. 


Local Lboqbb Heads. 


T.— Remittances - contJ, 


Other Department Accuunte-^ 
coi.td, ^ 

Accounts nKTW'BSN Civjl and 
Civil— CO 

2. Otubk Accounts 


*A(MH»unt l»ol 
Contra! I 


'iwi'cn ~ 

Pruvimrs and Bunn i, 
, ,, AHsani. 


Account Cukbent lEinHUN 

yilLlTARY AND MiLITAUY. 


i» •! Bengal. 

,, „ Bihar and Orisr!i.. 

„ ,, 11. 1’. of Agra and Ondh. 

„ Biinjab. 

,, Madras. 

,. Bomltay. 

Hurina and AHsain. 

„ Bengal. 

„ Bihar and Orissa. 

„ U. 1 *. id Agi'ft .and Oiidli, , 

„ Piinjuh, 

„ Madras. 

,, pHUuh.iy. 

Assain and liongal. 

,, P*iliar and Orissa. 

,, U. P. of Aga an I Oi l h. 

„ IMiijal). 

,, Madras. 

,. Boiiiluiy. 

Bengal and Bih.-ir and Orissa. 

„ U. P. Ilf Agra iiiid O.idh. 

„ Punjab. 

„ .Madr.as. 

,, BoimImv. 

iiiliar and Orissa and V, i*. (d' Agia iind Oudh. 

„ >1 Pniijah. 

„ „ Madras. 

Boinhay. 

U. P. id Agra and Oudh and Punjah. 

„ ,, Aladi'as. 

„ ,, Biiiuhay, 

Punjah and Madras, 

„ Buinhay. 

, Madras and Boinhay. 

Ai’Ctiiinl liclwncn — 

Military Easiurn Circle and Military Northorn Ciicle. 
„ „ Wi r.U'rn Cii'i In. 

„ „ (Socundcrahad division. 

„ Burma Oivision. 

„ No'.thorn Circle and Western Circle. 

„ „ „ „ Secundeiuhad Divisiuii. 

„ „ „ ,, Burma l-hvinion. 

„ SL“Cunderabad Oivibion and WentiTn Circle. 

Burma Division and Wosteni Circle. 

,, Supply and Eastern, Korlhein and Western 
• Circles and Burma and Serjundorabad Divi- 
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CENTRAL LkDOEB IIkADS. 


Local Ledger Hbads. 


T.— Remittances— 

Other l)e}>iirt mental Accounts. 

TbaHsfehs liETWERS PcuLic Tnimfm between Public Worka Odu'ers, P. W. 

Works Officers, P. W. 

TuANflFURs UETVVKKN' Indun TnuirtforH 1 m hvccii Indian Tolc^M-apli ;iik1 Indo-Kuropeiin 
Telimiiai'II and iNDu-liiiruo- Tede^aaph. T. 

I’EAN TeLKUUAPH, T. 


Accounts lie! irecn Cicil and other 
Dcjiartments. 

AuCOUNrS t-UiniKNT IJHTWLUN A('roilut betWofU - 

(’ivii, AND Post Oifick and India and Puat Odii'e und Tele ^raplis. 

''’Ki.EciUAi'ii.* I'oniral Provinces and Post Ollicc ami Telegraphs. 

Pinnna and Post Oilico and dVlegraphs. 

A>Hain and Post Unioe ainl Tclcgrapns. 

Pongal and Post OHroand Telegraphs. 

Pdhar and Orissa and PostOllice and Telegraphs. 

P. P. ef Agra and Omlh ami Post Otlicoand Tclegrachs. 
Punjab and Post Ollioe and Telegraphs. 

Madnis and Post Oflieo and Telegraphs, 
llombay and Po.st Ollico and Telegraphs. 


Accounts <'Ciiuknt iii:T\VEi;N Aeeotuit between— 

Civil and MAinxE. India and .Marino. 

Central Ihovinces and Marine. 
Eight others as above. 


Accocnts current IIKTWEEN Aocouni between— 

Civil and Military. India and Military, Eastern Circle. 

Central Provinces and Military, Eastern Circle. 

Eight others us above. 

India and Military, Northern Circle. 

Centitil Provinces .and Military, Northern Circle, 
: Eight otheiu as above. 

India and Military Supply, 
i Central Provinces and iSlilitary Supply, 

Eight others as above. 


* The Post Oftico and Tolograjrh do not scud docoiiuts current to Civil Acconntauta General 
but ouly Btatemonts of trsuefers. This side of tho aocounte current with Civil appears, therefore, 
oily in their general account rendered to tho Central Offloo. 

Tho account is rendered in two ports Ma) Account between Civil and Post Office, (6) Account 
between Civil and Telegraphs. 


" APPKNDIX V. 
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CiMTB&li LkoOKR IIlADI. 


liOCAL LkDOBR UIAD8. 


T, — Rem ittances~c(? ///(/. 


Accountu betfceen Oiril and other 
coiiW. 

i % 

Accoumts ( URRLWT llBTrt'BRN Account Wtwi'cn - 
Civil and Mimtauy—( o;;/<^ India and Military, SociindcraKad DivlKion. 

Central Provinces and Military, 8ci5uiuloral)ad Divi« 
sion. 

I Kiiilit otiioi-i as above. 

I India and Military, Iliirma Division. 

1 Central Provinces and Militar}', Bnnua Division. 

; Eiudit others as above. 

I India and Military, Western Circle. 

I Central Provinces and Militiry, Westorn Ciivlo. 

I Ki^ht others as above. 


Accol'NT.s ciniRKNT iiKTWRHN' Account bet wocn— 

Civil am. Pi’bi.Ii' Works India and Public Works DepartiiKMit (Ordinary 
Dki'aiu MKNr (OjiJUNAUy Brandies). 

llUA.M'iiKs). Centml Provinces and Public Works Dopartment 

j (Ordinary Branebos). 

Kiglit others as above. 


Accounts curkkni’ ijitwkun Aecoiinl between— 

Civifi and Pculic WoiiKs India and Jbiblic Works DopirtmcMit (Kailway 
1 )EI-ART.MENT (Bailway Branches). 

Bbancuks). I Central Provinces and Publio Works Department 

I (Bailway Brandien), 

! Eight olhora as above. 


Remittance Account between 
Eiyjlainl ami India. 

Ills ^MaJRSTT’s InrUBIAL 

Govbbnmibt. 


(a) liKCBim IN India on 
ACCOUNT or THE ImPBBIAL 

Excbbqubb. 


1. Postal and Money Order Transactions, (221} 


(221) Fotoigu Money Orders. 
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Central Lsdobb Heads. 


Local Ledoeb Heads. 


T.— Remittances~ci)?/^//. 


Remittance Account between 
Eiujland and India — contd. 
(a) Heceipts 15 India, on 
ACCOUNT OF THE ImPEBIAL 

Exchequer 


(4) I’avmrnt.s in Inhia, ue- 

CtiVEBADLE KUOM TUB Im- 
rKuuL Kxciia<^uEtt. 


2. Little Bassos’ Iiight*vessol duos.* (222) 

3. Balances on Masters’ accounts. (223) 

4. Share of revoimo of the PersLiii G'llf Kadio oflUces. 

M. 5. Expedition to the (224) 

1 6. Unpaid family ivmlttancos on account of the 
^ ) llon‘(-kon<' Regiment and Tolico, Asiatic 

' * j Artillory and Singapore Company of 

C Artillery. 

7. Miscellaneous Receipts : (2*25) 

Civil. 

Military. 

Marine. 

Post Office and Telegraphs. 

P^8. Advances in India on account of the cinigra- ^ 
fpj lion of CO die.s, and supplies to Wh graiL 
.Majesty’s ships un the East India Stations. 

m 

I M. 0. Pensions paid in Ind a to Oiit-jtonsioners of 

Clielsoa Ho.spitiil.* (227) liowi 

M. 9A. Payments on accuunt of Army Reservists 
(228) 

M, 10. Pensions paid in India (o Native Family 
IVnsiomTs on account of K .vpedilions to Cliina, 


(222' Uiuler tbis li 'a 1 aho dd bo entered as crodibHall receipts, and as dobils all payments 
oil aocmiit of Hawses’ Light Duos and Minicoy Light Duos, loss the oeminissioii at 7) per cent, on 
the roalizatiiMis wliioli is credilcil to the head t'u-tems. 

(22d) Net b ilauco or difforenoo botwoou receipts on iiecount of wages and olTeots of 
doeoasod, and charges for tho relief of di8tro.s.sed, Hritisli Seamen. Soe Artieles 12u5 to IL'07. 
Keoeipts on aoeount of Heamen’s money orders and trau.s:i<!tijiui on aocjuiit of seamen’s tiavinga 
Daiiks should also bo shywu under tliis head. 

{‘J24) Receipts and payments on aoount cf any expedition cr oxpoditiuu.s as may bo uiidor- 
taken from tini i to time should l)0 she -fii separately under those head.s. 

(■(Jih) It is diffleult to draw the lineinHoiue ca.so8 between tliis head and that of “ H. M.’s 
Indian tioverumeut in lAtiidou— Miscellanoons.” The following are the principal classes of items 
which should bo shown under this hea l, according to the claasilieation adopted in the Home 
acoouuls : ■ 

(1) Amount of misoollaneous schoduloe sent from India for payment to, or rocovory from, 

the War Office. 

(2) Savings liauk Halauooa, Gratuities to soldiers, and Donations from Charitable Fuads 

paid in India, 

(3i Amount of sums duo by War Olfioo to oficors, oto., st.itionod in India included in Lists 
seat to India witli Financial Dospatohes. 

(4) Effoots of dooeased native soamen received in England from the Board of Trade. 

(5) Store.s returuoi by II. M.’s 8hip.s. 

tO Exp 'Ujos inourroi for piper, press work and freight in connection with extra copies 
of reports supplied to the India Offijo f jr preseutati m to Parliament. , 

(22()) Thii hoa I should show adv.iuoos mwD to Ag.ju‘,s in luJik of the different Colonial 
Goverumeuti for the omigrati )ti of oooUtw, as well as t!io oost of st iroi supplied and repairs 
offootod toUiyal Navy ships bv the Indim Dover jmmt D ickyardi ; also t’lo amount of Navy 
Bills debitod in Marine Sohedniee, and Pilotage for His Majesty's ships. 

(227) Ineludes pensions paid in India to Naval and Qroeiiwich Hospital pensioners. 

«228) In the Pinaneo an! Rovjnuo Aoooaiits t’lo transactions under this head should be 
included under the Hoad ” Pensions paid in India4;o ont-pensi oners of Chelsea Hospital.” 

» X;v(i86 heads ilioold bo opened pur eoN/rj (or the ethibiti n of writojCjaok, refunds, or rocovories in 
r'jpoct o( thoee items. 

(iY.if.~Ths abbrsriitei headings luitalio# on ths margiu uny bo uiiil in the Detail aid other books.) 
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! 

Cbntkal Lidqbb Hcads. I Local LvoaiR Hbads. 


T.— Remittances— 


liemittanre Account between 
England and India — conLU 


(6) Payments in In on, nK- 

COVKBABLB PBOM TUK 

Impbbial ExCUKi^UBU— 
contd. 


11. Hodt'i.lii and Kaniaraii A^onoy. {‘J311) 

12. Momoin Consul it o, (233) 

12A. Yunnanfu Consulate. 

M. 13. Payments oii aecoant of Indian TicKips soni 
to (220) 

li. Sharo of Kxjtenditure of iho IVvsiiu Gulf Uidio 
oflu'cs. 

16. EnlistmtMit of natives of India foi- soi vieo in tlio * 
coIonioH.* 

16. Llj^litin^ and bioyiii}^ of llio Por'lau (lull, 
(220 A) 

M. 17. PayineiitK oil luronnt of tlio Honlv-Koiif; 

nu'iit and Polic*, Asiati*' .\rtill''i'y, and 
Ninj^apore Coiupmv of Artillery, 

IH. llulaneo.H of Shipping- Masters’ aceoniilH. (23 >) 
19. Mnseat SnliHidy. (231) 

P.20. iNrfeiio* Works .»i Aden. (232) 

21. Caiicellsl. 

.M . 22. E.\'<imlilion to the (331) 

23. Mi.sceliaimoas paynieiilH : (22o) 

Civil. 

M ilitary. 

Marine. 

lN)8t Ollioo and Tidegriiplrs. 


t22i) and (220) Sou last I'a^^o. 

(220) The Lhnk should bo (illo I <i*» as oo<-asi<)n miniios. 

(‘229-A) A moiety of tlio exi.oaditnro on a<:<-,i>nut of tlio litfldiiii,' and biiuyinj^ of tlio PorHian 
Gulf is rooovorablo from the luiporial Kxeh<‘<|uor. Soe Nvito (112 A.) 

(2:)0) Suo note (t2:)). 

(231) The Muscat Subsidy is a grant of 117,230 per meusein made U) tlio Im.am of Museat, and 
debited in full to Indian Hevonuos. 

(232) A moiety of tbo expenditure at Atlou is rocoveraldo from the War Ofllco. 

(233) Intho Fiuanoo and llovenuj A'cvints, the transactions iiudor this lioai sh oiM be 
combimh] with" His Majesty’s Imperial (J jvernmont ~Mis(5i‘ll!UHous " iu the sum miiiuu’ as 
“Staraus on Military Commissions” are eornbiuel with "Other Kemittune: Tra isietio is — 
Miscellauoous receipts. ” 

•Tlicw heads should bo oj)Ciio.l fKircrntra for Ihc f ihilslioii of wrilo»-baek, refunds, nr rucr»voiios in ruspool of 
tliCMc items. 

(.V. //, — Th« abbreviate J hcnlin;,'s in iUlies on ll< ' in i ;rin may be uio l in tlio Detail iiad ()lh t Ixiolta.) 
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CENTRAL IlDOBK HeADS. 


Local Lbpoeb Heads. 


T.— Remittances— 


Jiem(fa?icc Account heliceen 
Enf/land and India— 
could. 


(c) 


Otuxr Hf.mittasce Tbans* 

AITION8 (KkCEH'TS). 


13a, Advances in England to Agents to the Tatm\ 
Indian^Clvil Funds. 

M. Bills drawn by fhe Mission to the Couii of J*gnian 
Persia. (234) 

Family and Misccllanrous IJcmitlances made 
by moans of rolls. (235) **"*'^*‘ 

BI. Cultivation of Cincliona. 


*17. Family Allotments : 
Civil. 

Military. 
Public Works. 
Marine. 


(yikt) Those })ills aro drawn on the Soorotary of State by His Majesty’s Minister at 
Teheran, and after payment in Englainl they are debited lo tl e Corerumont of 
India. 

(235) Includes the following sub-hoa<lH 

FiiJiuly L’emittauces of the British Army, Kegimontal. 

Family Remittances of HritiHli Officers and Men on Staff employ. 

Family Remittances of the Staff Corps and Indian Army. 

Miscollanoons Remittances of the Indian Army through the accounts of Military 
Account Offioers. 

Effects of dcocasod soldiers, 

Miscellaneons Roraittauecs and Effects and Credits of the British Army. 

Remittances of Savings Bank Bulancos. 

Miscellanoona Romittanoos of British Officers and Men through the accounts of Militnry 
Account Officers. 

Family Remittances of tlio Bengal Pilot Service. 

Prize-money. 

On the Payment side it includes also — 

The estates of soldiers transferred for payment in England. 


•These hoadfi should be opened p/r cotifra for the cxldbltion of writcb baek, refunds or rceoveriosin rosiicct of 
these items. 
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Central Ledobr Heads* 


Local Lrdoib Heads. 


T.— Remittances— 


Bemitlance 
• England 


Account hHween ! 
and India — conoid. ] 


{d) Othbb Rbmittanor Tbans* 

ACTIONS (UucKiprs) - contd. 


wineialf ite^ 

m, 


ivineial , 

, Fajf and 
iiiont. 


*1S. Uomittancos by Admiiiistrafor Otnionl. (236) 

1#. F-Jist Indian Railway Company,?. W. 1). 

10(1. Rajputana-Malwii Uailwjiy. 

20. Southern Mahratta Railway Company, 1\ W. D. 
20i(. Indian Midland Railway. 

206. Jlengal’Nugpur Railway. 

20r. llengal Central Railway. 

20t/. Bengal .and North-Wostorii and Tirhoot 
Railway. 

20^. South Indian Railway. 

20f. Lncknow'Bareilly Railway. 

•21. Stores purehaHcd in Knglnnd chargeable to 
Provincial and Local Funds, Foreign States, 
etc. 

•2i. Pav an I mmsion.H paid in England, chaigo- 
able to Provineial and Local Funds, Foreign 
States, etc. 

*M.23. Stamps on Military Commissions. 

24. Misoellaneous Uooiipts : (237) 

Civil. 

Military. 

Public Works. 

Marine. 

Post Oilico and Telograplis. 


yc ) Othke Rrmitt.\nck Trans- 
actions (Payments). 


2’k Soutlicrn Mahratta Railway Company, P.W.l). 
20. Miso'llanoous Payments : (2.i7) 

Civil. 

Military. 

1‘ublic Works. 

Marine. 

Po.st Olb(;c and Telograplis. 


(230) The transactions andor this head will shorllT ccaso, as fatnro inoumhonts of the office 
named will not he allowed the privilege of rornittanco through tliu (•overninent account. 

(237) (1) Stamps on Military Commissions. 

(2) Stamp duty and fees on Loiters Patent. 

(3) Retrenchments recovered in England, , . , ,, , ,, , 

(4) Recoveries from the British Museum and Bodleian Libraries for Books sapplled 

from India. i t 

(5) Payments to Royal Agricultural College, Cirencester, on account of stipiuKia, etc,, 

of native siudeuts. ^ ^ 

(6) RomittanooTraiisaotions in respect of Exhibitions. 

• (7) Cost of Privy Council Appeals. 

(8) Payments to and recoveries from private i^orsons by the India Office. 

(9) Compensation awarded by Bonus (k-rainittoos. 

• Theio lioada ihojld be oi)ouo(l fff for the exhibition of wriU-ii-l)*ck, rcfiindH.or rccofo.icx In riwpcet 

•( thMC items. 
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CiNTRAL liKDOiB flBADfi. 


Local Lidoxr Hiad8» 


U.— Secretary of State’s Bills. 


Council hilh. SKfRUTARV ok Stair’s Birrs 

DRAWN. 


27. Bills drawn on fndia by tho Secrelnry of State : 
(239) 

London BIIU Payablo, Principal. (238) 
liOiidon Bills Payablo, Kxchango. (238) 

London Bills Payable, Telogniphic. 


V.-Cash Balance. 


Cash Barancjc. (230) 

III till' Coiitml Bonks, a bond 
Sundry Aoooiiiitiints (Joiural 
with all imuT oidunm for oacli 
of tlio nine pioviiici'H. 


On tbo local accounts, a bond for ibc Presidency Bank 
(Hoad Otlico) and for each Collector who renders a 
Troa.''Ury Account. 

Local Keuiittanco.s in transit, 


(238) Conncil Bills arc oliarjfcd on receipt of advice (1) to “ Bills drawn on India by the 
Si'cretary of Siato ” for ytilno at Hlo per i by credit to "London Bills Payable, Principal ", (2) 
to " KxclianK'c on Beinittancc Ai'ounnts " in tlie case of bills drawn on Calcutta, and " Account 
current with India " in the case of bills diawn on Madras or Bombuv for tlio difference la tween 
the value at B15 per £ and the amount actually drawn for, by debit or credit to " l.onduu Bills 
Payable, Exoliunge." Tlie bills wlu n paid are debit<*d at ICd. tlio rupee to "Londm Bills Pay- 
able, I’rineipii) ’’ nnd to " London Bills Payable, Exchange " for tlie deficit or cioesa exchongo ; 
the halaiicOH of these two heads represent tho bills outstanding and tbo oxcliange thereon. In 
the yellow hook, a net entry against ‘‘Secretary' of State’s Bills paid in India " is taken, insti'ad 
of tho gross ( ntries under " London Bills Payable, Principal," and tho debit against " Bills drawn 
on India by tlie Secretary of State." 

(230) Tlio figures of tho Treasury accounts arc brouglit upon tbo Provincial books, and the 
figures of tbo Proviiiolal accounts are brought upon the Central books by debit and credit to tlds 
bead, tlic debit l)Mlaiico of wliicb accordingly represents tlie available cash balances— sec F. D. 
384 of 25th danuary 1879.^ The figures of L'epnrtmcntal accounts are brought in in the form 
" Sundries Dr. t<' Sundries," the difference between tlie opening and the clnsiiig balance of each 
account being postcii under the bend " Departmental Balances" as one of tbo Dr. or Cr. Sundries 
according as the closing balance is greater « r smaller than tlio opening balance. Ilio total 

balanofl at debit of the ndvaiico bead, therrfore, represents the departmental balances wliicb are 
nut available for general purposes. 
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Forms. 


88 to 99 

Oazottod Audit .... 






Com. 

100 

Establishment Audit . 







36 

101 

Travelling' Allowanio Audit . 







37 

102 to 104 

Coiitingont Audit 







38 

105 to 

rciisiou Audit . ^ . 







39 

110 and 111 

Interest Payment Audit 







40 

112 and 113 

Deposit Audit .... 







41 

114 to 118 

Bill Audit ..... 







42 

43 

119 

Kcmittance Audit 







120 

-Miscollaiioous Audit 







44 

121 to 123 

Audit of receijls .... 







45 

124 to 127B 

Soi’vice P Hilda .... 







46 

128 to m 

Objculioiis on Audit . 







47 

187 to 139 

Presidency Payments . 







49 

140 to 143 

Prc.sidenry Ahstriwt . 







60 

144 

Small Coin DeitAts 







52 

145 

Disbiirsors' Aeeoiinls . . 


• 





63 

M6 to Ml) 

Transfer Entiies 





• 


65 

160 to 162 

Aeeonnts with other I'oparlmcnts . 







56 

153 

Exeliaiigo Accounls 





• 


67 

153A to 1561) Forest Depart in « nt 







69 

150 to 168 

Public W())k.s I)(‘partnient . 







60 

159 to 164 

Military Department . 







61 

105 

Post Odiee 







62 

160 to 108 

Telegraph Department. . , 





• 


63 

169 to 174 

Account Ik tween India, and England 





• 


64 

176 to 177 

.Journal and Ledger 





• 


66 

177A to 179 

Inuxrial and Provincial Distribution of 

Kc venue K 

xpenditiiro 



60 

180 and 181 

Subsidiary Accounts of Spcaal Loans 







08 

182 

Verification of Ualances . . 

. 






09 

183 to 185 

Hcftource ..... 

, 






71 

186 

Budget ... 

. 





• 

72 

187 to 1911] 

Goveniiiiont Seemities in Trust . 






• 

73 

192 to 196 

Charitable lindowmcntH and other Trusts 





t 

74 

197 and 198 

Outside Audit and Vcrilication of Balances 






75 

199 to 202A 

Miscellaneous Ileturns . 





• 


76 

203 

Office Procedure .... 




• 

• 


80 

204 

Movement of Gold . , . 

. 



1 

• 


76 



Form 88. 

(See Chapter 35, Article 737.) 


886 


FOfiMS. 



ill be five sets of money columns, one below the other, each set consistini; of five money columni 



FOBMS. 


887 











(See Chapter 35, Article 737, Note 2.) 


888 


rOBMS, 




(Sec Chapter 35, Article 774. 




FORMS. 


890 


Form 90-A. 

Utmmnium of information inuedfor the quidanee of oMcert proceeding on leave 
{other than privilege leave) out of India. 

Subsidiary Leave. 


1. Tlio prant to an officer leavin;j India on long leave with allowances (except when 
flombinod with privilege leave under Article 233, Civij Service Regulations) carries with it 
the grant of gubsidiary leave, provided that ho leaves from an Indian poii. The minimum 
amount a^lmiggible is ton days, otherwise the amor.nt is calculated in the same way as 
joining time. No subsidiary leave can bo pretixed when privilege leave is combined with 
long leave, the latter commencing from the date subsequent to that on which the former 
terminates. 


Commencemont of Leave. 

2. If an ofRcor going on furlough or special leave out ol India is prevented by’ sickness 
or other urgent or adequate reason not within his own control, such, for example, as the 
postponement of the departure of the vessel in wliicb his passage is engaged, from embar* 
King within his subsidiary leave, tho Local (lovernment may order that his lurlough or special 
leave shall begin in India at the end of liis subsidiary leave otherwise admissible wilhoot 
forfeiture of his sulisidiury leave. In tlio absence of smh 8pe<dal order, if an officer retnains 
in India after the end of subsidiary leave, his furlough or special leave dates from the 
beginning of his .sulisidiary leave. Ordinarily subsidiary leave extends uj) to and 
inoludeg the day before the d(*parture of tho vessel in wliich an officer sails, and the day of 
sailing is tlie lirst (lay of furlough or special leave. See Chapter XIII, Section V, and 
Chapter XIV, Section III, Civil Sorvieo llegulations. 


Doparturo. 

8. In cases of leave to wliicli privilege leave is not prefixed from whatever port an officer 
may sail, tho Aceouulant General will pay or authorise the payment of his allowances up to 
tho date before the antiiuputed date of departure of tho Htoaiiier. The two documents accom- 
panying this momorandum are— 

(i) a certificate of departure wliich tho officer i.s to sign, stamp, and post to the 

Accountant General ; 

(ii) a last’piiy coitificato which ho must talio with him to England. If the certificate 

cannot be prepared in time, it will be forwaided to the officer through the 

India Offioo or to any address he may furniah. 

4. When privilege leave is prefixed to other leave, pay or salary (up to tho date preceding 
that on which privilege leavo begins) is payable in India under tho usual rules ; as regards 
privilege leave allowances, tho olfieor will be given the option either to draw (Iioso in India or 
at the Home Treasury. An officer must inform the Account Office, in form 15, from wliat 
Tressury ho wishes to draw Giese allowances and tlirough wluit agenoy. 

Ho must also on tho samo formstuto to what addrcBs his last-my oei tificato on which 
he will draw allowances including privilege leave allowances if payable at the Home Treasury 
is to bo sent j and it is necessary that lie should irport to the Account OlTcer concerned the 
date of Btuling of the vobscI in which he leaves India in eveiy caso of dojiarturo on long 
leave whether taken by itself or in combination with privilege Iciive. 

6. Unless spcKjiully otberwiso ordered, leavo must begin within Ihirty-five day^ of tho 
date on wbieli it is granted (Article H40, Civil Service Regulations). This rule docs not 
apply to Military Offioei-s subjoet to tho Furlough Rules of 1SG8. In their case the gmnt of 
furlough out of India holds good for three months from the date of the G. 0. notifying it. 

Fund SubsoriptionB. 

6. Subscriptions on account of tho Bengal, Bcmhay, ar-d Madras Civil Funds, and the 
Bengal and Madras Sen ico Family rengiou Fund may he paid either in India or in England 
at the option of tho subscriber, and arrangement should be made for such payment by tho 
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wbsmber. Sabwriptions for the UncovenautiNl Service Family Penaioo Fund, ilieOenertl 
Family rension Fund, and the Hindu Family Annuity Fund, an not payahio in Kngland. 

6A. Subscriptions to the General Provident Fund may be paid by remittance in eath to 
the Audit OlHcein the cast* of an officer on leave who dm ws his lt»ave allowancei* from a 
Colonial Treasury, but when a subscriber draws his leave allowances from the Homo Treaiury 
of the iioveniment of India, his subscription may be paid by deduction Troiii such allowancei. 

An officer who dniwa his have allowances from the Homo IVe.tsury and who desires to 
BuUoribo during leave must notify his intention beforehand in oixlcr to allow of the 
dediiciions fjom his leave allowimces being noted in his last-pay certilieate. He will not bo 
subsequontlv permitted to discontinue subscribing during leave. 

7. An officer before his dejMrture shouM communicate— 

(i) if a meirbcr of the Indian Civil Scrvioi' or subscribers to tlm Bengal and Madras' 

iService Family Pcntioii Fund, w'ith the Comptroller, India Treasuries ; 

(ii) if any other civil officer, with the SciTOtary of the Fund to whicli lie subscribes, 

informing him of tiie arrangements he proposes to make regarding tlio payment 
of bis subscriptions during his absence. 

8. Cor.trihution.s due under the IiulLin Civil Service Family Pension Ucgulutions must bo 
paid in Kngland in sterling. If a subscriber, previous to tjuiiting India, has commonciHi the 
payment of any donation by instalments, he may eitln r eomplcto the payment of his 
donation in India In fore leaving or nay tlie remaining in>laiiuents in Kngland at Kndisli 
fiitos. Subsei'ibers to this Fund will obtain from tlie Audit Officer concern isl a ccrliucate 
of the date up to which they have paid their Hubs<Tiptions. 


Arriral in England. 

!b ^yhen an officer arrives in Enghuid In* should at once rc'poii his arrival hy letter t o ihd 
IJnder Sevuctary of Sl ate for India, India Office, giving an address at which letters will find 
him, aiul lie should foiav.ird his la.st-pay coriilic;it(‘ to tlm same authority ou arriviil, or ns 
soon as he receives it from India, 

Payment of Leave Allowances In England. 

10, The leave ullowance.s of all olliccrs are issued at the Homo Tivasury monflily in 

arrear on tin* fust day of each monlh. Tlioy arc m;idc ..)» to t),,. following ti us rterly dates, 

vtz , I'lst Alaivli, noth ItOih Scpt<*mber and illst December, and tliey aiv ))tiid in 

moiilhly iiistiilnieiils, the lirst two inst.ilments ineae.h tjUarler being the ne| amount aecnie^l, 
omitting sliilliiigs and (MUice, and the third instalineiit heing (lie halanec due for the (jUarter. 

I hey are paid to the odiccr on his peiMuial ajqdicailoii, or to his hanker or oilier ugenl duly 

authorised under po\M'r-of-a(t»uney on piouudiun of a life-certiiic.ile filled up and executed 
in the mariner direcli-d thereon {exeept incases where proof of existence is not re>|Mired owing 
to (ho hanker liaving guaianteed tlte Secretary of State against loss conHCipionl ou hil 
dispensing with ilic produelion ef .sucli proof), or, on preseiital ion of a draft diily lilled up and 
sigiK'd by tlio olKcer in a form wliieh witli tlio rO'iuinite form of lifo-eiMtificaUi attached may 
be obtaiiiod from the India Office, London, on tlic officer's written application. 

Payment in a Colony. 

1 1. If an officer iiiLuids to draw his b-ave allowances in any of His Majesty a CulunieH, 
the Audit Officer . uncernod will fnrnisli him wirh a warrant addressed to the Colonial 
Officer eonceriicd <inly on condition that any Fund suhseriptinns <iue from him iluill either 
be paid in advance or taken by disluction ; in ilie latter case, the warrant to the Colony 
should show only the net allowance piyable after such (hsluctioii. Each jiaymeni made 
in the Colony will he endorsed iiptui lh« warrant which upon an officer’s return to India 
should* be delivered by him to the Audit Officer concerned and will seiTc lis a Last-pay 
Certiheate. 


Leave on Medical Certificate. 

12. An officer taking le:ive out of Iiuliaon medical certiticate should kke with him ob# 
copy of the Medical Heport upon his case, and he prepared to produce it before the Medicftl 
Board at the India Office if required to do so. 

Extraordinary, Leave without Allowances. 

13, An officer proceeding on Extraordinary lieave without allowances to Bufoiie or to a 
Colony in America or the West Indies must Ukc with him a certificate of leave in the 
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following form from the Audit Officer in whose circle of audit his appointment is held, If 
the officer visits England or has o(3<jasion to apply for an eitension of leave , the certificate 
should be preiente^l at the India Office. If not previously presented, it must be forwarded to 
the India Office when permission to return to duty is applied for, 

Certificate of leave granted to (name oft and designation of office hid hg) officer 
'proceeding out of India. 

1. Govcinment under which employed. # 

2. Date of beginning and ending of any leave alrcfuly tiiko 11 ; the nature of such leave 

and the rule under which it was taken. 

3. Article of the Civil Service Regulations under whi^li the leave is granted. 

4. Period of leave. 

6. Date of commencement of leave. 


( Place). 


(Signalurc.) 


Audit Officer, 


Return to duty. 

U. An officer on long leave in Eiiroiio whoso Icav^as granted or has been extended on 
account of ill health, whether it bo toehnically iwwe on medical eertilicate or not, may not 
return to Indik without obtaining the puuuissiou of the Secretary of State. He miiut apply 
for this permission about tliree mouths before the end of his leave. An officer returning to 
India at a time other than that lixtMi for him by his own Govornraent must understand that 
ho is liable to bo kept on siibsistanco allowance until a suitable vucaiicy occurs to which to 
post him (Articles 22i and 237 (h), Civil Service Regulations). After obtaining permission to 
return to India, an officer should apply to the India Office for the adjustment of liis pay and 
for a last-pav eortificato which will ho i.ssuod about a fortnight before ho embarks. If ho 
ilraws pay through an Agent, ho should furnish the Agent with precise instructions. 

16. An offio u* may not, without the permission of tho authority which granted hiin leave, 
I'Oturn to duty more than fourteen days before the end of long h;ave. Tho rule applies to 
Military Officers subject to tho Military Doave Rules. Ho must o])tain permission to return 
to duty from the Locil Government (Article 223, Civil Service Regulations), 

16. An officer whose leave was granted or has been extended on act’ount of ill health, 
whether tho leave be tecbnically leave on medical certificate or not, Is required to satisfy tho 
Medical Hoanl at tho India Office as to his fitness to return to duty. Ordinarilv ho must 
attend at tho India Oilice for exa nination by tho Board, but in special cases, paHicularly if 
he be redding at a distance of more than 60 miles from London, a certificate from two medical 
practitioners may bo accepted. Tho ceitificate must bo furnished in a form which may be 
obt dnol from the India Office, 

17. A Qaiottod officer must report his return to d itv to tho Local Government under 
which ho is omnloyed. A member of the Indian Civil Servioo on the Bengal Establishment 
employed directly under the Government of India returning from long leave must also ropoi’t 
his return to tho Govorniuent of India in the Homo Depaitment (AiHcle 228, Civil Service 
Regulations). 

18. An officer may leave India or return to India, by any port, but his furlough or 

special lea»o when not comhinod with privilogo loavo begins on, and includes, the day of 
departure of tho vessel from the port where ho first meets it. In oilii er easo, it ends on tho 
day before tho arrival of the vessel at tho port where ho last quits it. , 

Jfxawp/e.— The furlough or .special leave of an officer sailing from Calcutta in a vessel 
which touches at Madras begins on tho departure of the vessel from Calcutta nnd not from 
Madrai. 

19. An officer is not entitled on his return from leave to resume, as a matter of course, 
the particular apnointraent ho vacated before his departure on leave, even though that 
appointment may be his substantive appointment ; he should ask for and await orders on the 
auoiect. 

20. On return to duty the last-pay certificate obtained from the India Office should be 
oiohanged for a last-pay certificate whicli tho Audit Office will furnish addressed to tho 
T^ury at whkh after his return the officer intends to draw his allowanoes. 
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Extension of Loave. 

21, All applicant fur an extonulun or^ oinmutafion of loiivo on im>lical certifloaU, who^ l« 

I'eaidiu^' i)u( of liulia, inuf^t satisfy the Ho.inl :it tho India Office n«to the necoifity 

f*»r the extension or conimutation Orlinarily ho must attend at tho ludia Offioo for 
Examination by tho Boani, but in spicial cases, partioularly if lu' !>e n'siAiug at a diitanoe of 
more than tiO miles fiom Lond'Ui, a cortilicato in a form to ho oldained from the India Office 
andsI|^nol by two im^lical pnuiitioners may i»c aceoptod. A certilicato obtained abroad and 
signed by foroli^ncrs must bc^attoattvl by consular «‘r other authority jui bearing the signaiurei 
of qimlified medical ])ract it iuners. 

22. Furlough out of India ell medic, 'll ocrlilicatc may bo commuted inti leave without 
medical certificate, if «uch leave wa^ duo at the time when the original fiiilougli was granted, 
and if the otllcor sookiug commutation is cortifed, in the maiinor proscribed, to have rooovorod 
his health. 

2S. When extension of the comm ited furlou.:li is a])pliod for, the officor applying for 
such cxloiision must pnxluco the iiecossary evidenco that the Local dovoniment to which he 
is subordinate consimts to tlu‘ extension of bis leave. 

An otHcer absent on long leave in Kurop,' (>r in .any of the Colonies in Amerioiv or th* 
West Indies, wlm wishes to liavo his lo.ivo t'xtciid('d or commuted, must ap|i)y to the 8eorotary 
of Stale about throe iiKUitbs hofoio the cvjuratlon of hLs leave, and jiroduee With hia 
application evidenco Unit the lijoal (luieriimcnt had bei’ii ret eri'isl to liy him and had no 
objection to the oxleusiou or eomiuutatiou asked fur (Article 237 (u)» Servioo 

Kcgnlations), 

An otiicor t-n long h ave in any of tlie ('(donies or dejtcndencio^ other than ilioio in 
Auieiicaor tlio Wc.st Inilics, wliowislus to liaVe his leave extended or conimiitod, must apply 
lu the Local Goveinmeat or other authority in India whi'di gr.mied the original leave, Inioo 
moiitlis before tlic expiratiun of the leave. 

Absonco after Loavo. 

21. An ofliccr wlio remains al>s lit aft r the end of his leave is entitlM to no allowance 
for tho period (d' such abseiioe and coas-’sto liave a limi ou any appoiniment 

(/) if Ills loavi' Was furlougli or havo oil medical criiitiouto, immediately, and 
(,//) if it was special leave on private adairs or privilege leave, after u week. 


Advances. 

25. An utllcer returninir from leave o it of India may lie granted an advance of his leave 
allowance for the nnoxjtired I'Oilion of Ids leave suhjccl iu a maximum of 35 days from tho 
date of embarkation from India. On arrival in India an advaiieo not exceeding two months' 
]tay and also nut exceeding B 1,01/0 may. if In* ilesire it, be paid to an officer by or undsr tho 
order of the Audit Office. These advaneca are recoverable by inslalnionts not exoeiding ono- 
third of salary. 

To a Chaplain proceeding on furlough (not comliimsl with julvllegi^ leave) to England, nn 
advance of the lirst quarter's allowanco may la; made in India, which will not be rcooverabla 
in the event of his death [Article oS.uiM. Civil Service Ucgulatioiisj. 

To a Military ollicer subje d to the Military Furlougli Uegulatlons of 1858, proceeding on 
furlougli (not eomijined with ])rivi!ege leave) to England, an advance of furlough jmy ma^, 
if lie desire it, be made for three months from the date of embarkation, raymonii IU 
continuation will be made in England ou the expiration of lour muiillis from that date. 

• Foreign Service during leave. 

26. An officiT on furlough is not permitted to aca'pt (;in ploy men t in foreign service except 
with tlio previous sanction of tlic* 8(x:ietary of .State or the Guvernmont of India according as 
his furlough is taken out of or in India. 

Resignation of sorvlco after Combined Leave. 

27. When an officer has hecu gmnted privilege leave in comhinatiou with other laave, 
he shall not be allowed to resigo tlio service until a i>eiiud of at least six months lias elapitfd 
frotn the boguining of hii combined leave. 
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See Chapter 35, Article 784.) 

History of Services of 
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Form 94. 

(See Chapter 35, Article 794.) 

Statement showimj the changes that hare taken place in , _ 19 i 

amongst officers belonging to ike under the audit of the 


SoIisUbIivi! Catw*' hato i HiUlordf 

Name ofapi^olutinout. holder of thu | of Hi. of va- i aodinr a.-liii>r IUmabkk. 

appoliittiU'iiT. j ca- oj. oaiicv. | api ointmoiit. a| poi' tmtiit. 
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90BH8. 



Note. — The entries here are given as specimens, but are not in the prescribed order. 
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(Soe Chapter 35, Article 799.) 

(To bo printed on foolscap.) 

Note of Services of Chaplains in the Punj^ih in the year 1891-92. 



1. Tlu' Horvioos of a Clinplain of tbo Cliurch of Scotlaud are to be returned in wmilar form. 

2. The name of a Cliaplain who has left India on furlough should bo entered in the retuni for 
two yoar», with quotation only of tho order granting furlough, in order to lecore continuity of 
recoil. 
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Form 102. 

(See Chapter S8, Article 828.) 

(To be printed on fooUcap.) 

Jfuitl UegiHer of Contract Conlimjent Expenditure dnriiij 191 
District 
Okficku 

Allotment for the year . . ft 

Add as per . . . . „ 

Deduct . . . , 
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Form 

(See Chapter 38, 

(To be printed 


Ci^niingent Audit Register of 
Budget grant 
Additional grants with 


April. May. 



JUVR. 


No. Remarks, 

of vou- Amount. j 
clior. 


j Total paid each 
i month, 
i Amount admit- 
I ted on countor- 
; signed liill. 
Amount retrench- 
ed. 

I Progiessivo tot.'il 
of iimounta paid, 



to&us 


m 


103 . 

Article 830.) 

on open foolflC^p.) 

/Of 1892-93. 

a 

reference to orders, ^ 

July. August. 

No. No. 

of YOU- Amount. jof YOU- Amount. 
chcr. I rlior. 



Skptkubkb 

No. I UKMABK8, 

jof YOU-' .\moutit. 

(•her. j 


Total paid (ach 
month. 

Amount admit- 
ted on counter- 

i signed bill. 

I Amount retren- 

ched. 

Progressive total 
of amounts i>aid. 

I .Miaca. I 

No. ' Kemakks. 

of vou*. Amouul. i 
cher. : 1 



Total paid each 
iiioiith. 


Amount admit- 
i ted on oounter- 
ligned bill. 

Amount retren- 
ched. 

Progressive total 
of amounts paid. 


• Isscin^ 
Aathdiity. 
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Form 104. 

(See Chapter 38, Article 833.) 

(To bo printed on open foolscap.) 


Reguter of Hpeeial Charges for the year 191 . 
COLLECTOR OP -^EXCISl? EXPENDITURE. 



'See Chapter 39, Article 845 (a 
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.10) sojvtu 
oqi Jo uoisHpu ■ 
•qua ooina h<|)u >ui 
i)A;oMi oqi Jiiijjiip 

POAOIUOJ UOlaUi),| l|)tM 

JO jiiuoulu (vnuiiv 


•lBAOmo;[ Jo o)B(T ■ 


•aoi9iiJ,| 1 

JO juiiouic lunuuv I 


Form 107. 

{See Chapter 39, Article 849. 

(To be pruite<l ou open foolscap.) 


911 



9l2 


POBMIS. 


Form 109. 

(See Chapter 39, Article 857.) 

A. 

I 

{For pension, Indian Civil Servants.) 

No. 

(^(•rtificd that Mr. ^ late of the liuliaii 

(hvil Servil e, — lias drawn his annuity at - - at 

equivalent to £ a tjuai- 

ier, for ih'* (jiiarter endin|^ and 

to no later dato, and that no further I'aynient on aeeount of his annuity will 
be made in India, llis annuity is tdiargeable to 


Okiick ')!• iiiK Accoontant Gkni:i{al, 
The^ - -101 . 


Accountani Gene rut. 


15. 

(lor pensioners not havin<i been Members of the Indian Civil Servian) 

No. 


Certified that Mr. 
formerlv 


Governineiit of 


at S 


, a Government pensioner, 

_ . under the 

, has drawn his pension at 
.-a month up to the 


-and to no later date, and that 
no further payment on account of his pension will be made in India. IJis 
pension is chargeable to 


Oi’i'icE OK THE Accountant Geneual, 


The 10 1 . 


Accountant General, 
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FOUHS. 




Form 109B. 

(See Chapter 80, Article 860.) 

Statement showing the total amounts of tvound and other extraordinary pensions 
and gratuities sanctioned by the Secretary of StatCy the Government of 
hidiuy and the Local Government of during the year 1899-1900, 


{ Amount of pensions. { Amonnt of gratnities. 


To oftioors wlio are wounded or injured in the 
execution of duty. 

To the families of officers who are killed 
or who died from injuries, diseubo,* etc. 
while in the execution of duty. 


Totai. 


To the families of officers who die of plague ' 
contracted in the discharge of duty 
connected with plague as follows ; — 

(a) families of Police officers . . i 

i 

(b) families of Civil officers otlier ; 

than Police officers. 

(c) families of Native soldlem 


Total 


Qbano Total 


• other than pltgae which ehould b« ihown in the entries below. 


Form 110 


FOBHS 


916 



Accountant General, 




916 


TOBMS. 


Form 111. 

(See Chapter 4 O 5 Article 867.) 


Lid of the Charges on account of Interest on Beit hronght to Account by the' 
Accountant General in Month of 191 • 



FORM 112. 



918 


F0KM8. 


Form 

(See Chapter 41, 

(To be printed on 




FORMS. 


919 


112 . 

Article 874.) 
Doabla Foolsmp.) 


Deposit), 







920 


POEMS, 


Form 113. 

(Chapter 41, Article 876.) 

(To be printed on foolscap.) 


}^umh€r Boo]( of orden for Refund of Lapsed deposits. 


Duie. 

Horiil 

Mo. 

Anumut. 

Dato of Payment, 

Rimaiks. 




a . 

i 

i 

i 

1 

1 



(See Chapter 42, Article 80C 

(To be printed on open foolscap.) 


F0BU8. 


921 





022 


FORMS. 




(See Chapter 42 , Article 894.) 

(To be printed on Open Sheets. Imperial.) 




(See Chapter 42. Article 894. > 

(To be prinUd on Opc-n Shetts, Imperial.) 

{Riffht page.) Broadsheet of Local Bills for the year 191 


FOBUS. 


<J2i 



Totax. 



Form 117. 
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t)26 


Ci 


V 


.2 S' 

V. 


00 


o 


o 

0 

01 
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.H 

+J 

h r 

^ S 

9 s; 

® ^ 

*» 
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.^*0 
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e»i 




> 0.2 , 
»■ t' 
a 13 3 

i?? 

::5^ 

«4 t- , 



V 

Q)- 

>s^ 

•5 

s 




S 


I 


• Here insert tvffly bills or rtmifiancs transfer receipts. 
t Here insert name of province. 



(See Chapter 43, Article 909.) 

(Contlensed form representing’ a demy jnagc.^ 

Remittance Check Retyisier for the month of Jult/ 1891. 


fOkUB 



54 , 30,000 


Form 120. 



Total on 31-3-94. ; 




•3. MoKTHLr 


Form 121. 

(8oe Chapter 46. Article 038.) 

Segitler of Offieert lent or trum/erred to Foreign Service. 

No. Name 

Date of Birth . _ 


1. To whom lent 

2. Official doBign&tiou* 

^ (rt) Ort)»i wlary under old rules, ArUclo81(» 

° 1 (i) AbsuiiukI pay under Article 808 . 

? > 

2 J (c) Actual salary under Article 823 . 

8a. Pay in British Service . .... 

SB. Pate of first aiipointmont in the British 
K'rvioc. 

No. and date of order 

|M M*) (ri) heave and lunisiunary allowances under 
go Article 810 

5 o \{b) Leave and iH'iisionary allowances under 
Sgl Article 800 (o) <l) . . . .1 

0 ? (r) Leave and |x;iihionary allowances undcrl 
JJH Article 823 i 

^ c 1 

W w ((/) Pension only under Article 800 (o) 
uj J (ii) and old nih'H . . 


7. V/hcro to he rccofcrcd 


j\o/rs . — Leave . 


No, and date of 

Kiiwl of 

Article of 

I'criod of leave. 

onlcr. 

leave. 

C. H. U. 

From j To 



i 



Notes. ^ Penal Interest. 




930 




Form 

[See Chapter 

Broadsheet of Conlribulion towards Pension 



»0BM8. 931 

122 . 

46, Article 083.] 

and Leave Alloieanm for the year 191-1 . 

Tkeasuui. 




932 


FOBUS, 


Form 123. 

(See Chapter 48, Article 940 ) 

Uegisier of gpeeial Recoveria. 

No 

1. From whom rccovcialih! .... 

2. Oti what account 

3. At what Ti-casiiry 

4. Annual or total amount .... 

5. Amount of iuiitalmcnt .... 

6. Dale of instalment 

7. Number, dale, and suhstanee of Oovornmont 

Order. 


No 

1. From whom reeoverablo .... 

2. Ou what account ..... 

3. At what Treasury 

4. Annual or total amount .... 

5. Amount of iusialmont .... 

6. Date of instalment 

7. Number, date, and substance of Government 

Order. 





Form 126. 


934 


FORMS. 
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! at ' 
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1 at 
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M 
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(See Chapter 46, Article 968.) 

(To b- priatt-d on foolscap, It-ninhwaTS.) 


FORMS, 
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Form 126. 


936 


F0EM8 



Forwarded to toe Controller of Militarj Accoanta. Eastern Circle, for inforination. 



J Aecountam^ Gencni, 



Form 127A. 



e 





128 


940 


IfO&ltS. 




COUNTERFOIL. 


FORMS. 


941 


To 


Form 129. 

(See Chapter 47, Article 072.) 

(Full tito.) 

Betrenehment Slip. 

» AccosmANT Gbhibai’i Orrici, 

Dattd 191 . 


Please note that the Treasin y Olficer, ^ )mg been 

instructed to recover from the ue.xt bill presented by _ the amount 
named below;— 


No, and date of Vouchor 
Amount N 


Kcaftou. 


Digallowcd by countemigning Officer. 
Pay and acting allowaBco overdrawn. 
TravelliiiK allowance overdrawn. 


For explanation, eee revene. 


No. 


Copy forwarded to the Troaiury Officer, , for information a.id guidance. 

He ihould immediately forward any representation he may have to make, in order that, if it 
if accepted, the retreoebment order may bo withdrawn. 


Aniutant Accountant General, 

Noti.— Intht copy fent to the Treaiury Officer, the entry “ for explanation •cBffvono" 
•bould bo fcored through, no inch explanation being required by the Treaiury Officer. 



P0RU8. 


942 




(See Chapter 47, Article 984.) 


fORMS 



• Wfe«n adjortaMt !• effected in nay of the wnjs noted here, it will caffice to quote the corree|K>udin9 letter ; other letten c*n be added at diaeretion, acmirdins to loesl cl« 



CSee Chapter 47. Article 





FORM 133. 



d46 


FO&HS. 


Form 

[See Chapter 

(Representing on open 

Abstract of objections of — 


Month of Objection. 

T"' ^ ■' 

'Adjueted in 
April, 1801. 

Adjusted 

in 

May. 

Adjusted 

In 

Juno. 

Adjusted 

in 

July. 

Adjusted 

in 

August. 

Adjusted 

in 

Septombor, 

Bslanco of 1887*88 

Balance 

„ of 1888-80 

Balance 

„ of 1880-00 

Balance 

of 1800-91 

Ualu'ico 

April 1891 . 

Ralanoe 

May . . . . 

lialiucs . 

Juno 

Balance 

July • . . « 

Balance • 

August . . , 

Balance 

Boptember . 

Balance 

Oolober . . , 

Balanoo . 

NoTombor . 

Balance . 

Decembor . 

Balance 

January 1893 . . 

Balance 

February • 

Balanoo . 

March 

Balance . 

March Final . . 

Balance « 

1 

1 

i 

1 

i 

1 







Total. 

Bauioi 














• 

t 


{T. baluM it tiM 5pd of STirj 




K)BM8. 


947 


183. 

47» Article 997.] 

•beet of demy.) 


BUtrictfof the year 1891-92, 



mobCi ibottld be ibowo ia red Inb fifuree. 


1 BtandiDf 




Form 134. 

(See Chapter 47, Article lOOl.) 

Annual Statement of Objecltona raised prior to 31st March 1892, and outstanding on 31st July 1892. 

AMOUNT HELD UNDER „ 


948 


POBiia. 



establishment. 


poEus. M9 




ft 


I « 


K 


2 


Total oQtatazidmg^ of 
ail districts relating 
to 1891-92. 


960 


POBMS, 


Porm 135 .- 

Fom 

(See Chapter 


Ohjeclion statement shoioiny the result of the Audit and Examination 

for 



Auditor, 

Kort 1.— When the space in column 10 against any objection ti found to bo InsufQcient, the Treasury OAoer may 

for Bome 

Non 2.~Tba Treasury OAccr Is required specially to not* on this Form (be actual dates 




FOBMiS. 


961 


(Cancelled.) 

136. 

47, Article 1002.) 

of the Lid of Paymenh (anti of the Cash Jeeoiint) of the Treasury 

191 . 


Nature of Error of 
Objection. 


Orders of the 
Aceonntant 
fleneral 
Iherron. 



Eiplanalion or 
Ifomarks of tho 
Officer in charge 
of the Treasury 
(see (oot'iioto 
1 below). 


10 


Mods ot Adjchtmbvt (roa thb in 
A. 0.*9 Offick). 


, Date ot credit 
lor No. of vooolier 
' from which 
1 recoven'd. 


Month of 
adjust inent. 

12 


Amount. 


13 


k 




\ 


Total of 
columns 
3 to 7. 


I certify that I have oomparM tho entries of n4ldition and dwlnclion under " Advances llocovorahlo '* 
and ** Susp^ititsj ” In this form «llh those in tho CluHodod AhHlraet for—-—, and tl»al they agreo 
after the correction described in Note 1, Article 991 


SuperinienditnU 

Forwarded to iho--—— for early disposal and return within a wi'sk of its rcoeijit «)r the cause of 
any dtday explained by docket (sec (.«)f-nolc Isdovv). As there is, however, nothing realiv gained 
by the return of the sUtemont either the same day or a day or two after roeelpt with such repli os 
as " Extract sent to D. 8. F., etc.,” full advantage should be talon of tho maximum nurahor of (Isvs 
allowed to securo^saircpllos from all the oillcers In the station, In order to return lha statement 
In af complete a torm as possible, HO that the rdjjeetiona may bo settled without tho necwwlly of a 

further roferenoo. The plan of lending *' extracts *' should be a<loptwl only in the case of offieori in 
Camp or in distant lahsils, whose rcpliei haring to Is) giFen there will delay the return of the stats* 
went. Eren in these, as In all other cawss, every effort should Iw made to get bank the “ oxlraoli' 
In time to be attached to or to be forwarded soon after the despatch of the stafenient, and for this 
purpose rcrolndcra should bo sent on tho thinl day, if necessary, to secure Ihom. 


Contingent Begieter into this Form and that none hnfe been omitted. 

Fxamher. 


Station. 

D(Ue — 


Date of receipt at 1 reasurp 
Returned to on date 
Station 

See Note 1 below. 



Deputy Accountant General 
CowptroUer 


Officer in charge of Treanw^^. 


fomiih bfc •x Unatlon In tepenU menorinda in order to keep thU Form clean and tidy, as it is to U preserved 
orilortpt In and denpateh from hia office to chock delays in iabmlieloii. ^ 



952 


FORMS. 


No, 


Pay to 


Pom 137. 

(See Chapter 49, Article 1026.) 


Pre-audit Cheque^ w 



Not payable at the hank of 
after o* clock on Saturday y or after 3 d clock 

on other days. 

Accountant Oenerars Office. 

tho 191 

To the Bank of 

Pay to or order 

Rupees 

and debit the same to the account of the Account- 
ant General. 


R 


Assistant Accountant General. 


K)BU8. 


958 


Form 138. 

(See Chapter 49, Article 1026.) 

(To bo priutod on foolicap.) 


C/ieque llcgiilcr of the Presidency/ Audit Depart men i. 


No. of 
Cheque. 

To whom pajablo. 

Vonehor? 

No. 

Description of charir#. 

Amount. 







Form 139. 

(Seo Chapter 49, Article 1020.) 

(To bo jn’intcd on foolBcap.) 


Cash Payment Peyister of the Presidency Audit Deparinicnt^ 


No. 

To whom paid. 

Description of cbar((0. 

Amount, 

t 




• 

• ^ 

• 



2 K 2 




(See Chapter 5, Article 1035.) 

(To be printed on foolscap taken lengthways.) 


964 


rosus. 



•0 

s 


Totax. 



K)RM8. 


Pom 141, 

(See Chapter 50, Article 1037.) 

(To bo printed on llio i«por iiwd forl'lMsili.Ht Al>jtiwti.) 


955 


Cliiiitjicil Ahdrad of Pri'siticiicy I'apneiitii. 



Article 1038.) 


956 


FORMS. 



fOBMS. 


957 


Form 143. 

(Seo Chapter 60, Article 1038.) 

(To be priutttl en open royal.) 


Baiii/ Abstract of Major Mead Totals of Presidency Payments for the month 
' of 191 . 


Major Heads. S A teen Money columns. 


1.— RkJUNUS and Dk.VW- Out' column will l»o assijfuod (o the 
BACKS. trauKactions of each day : in the 

aliKlract for (be bccoiuI half of (he 
month, the first column should ho uwmI 
for (he figures shown in the total 
Column of the (irsl half of (ho month. 


2.- Abbionmknts and 

C'OMl’ENSAllONS. 


3.— Land Ukvende. 

AND so ON, 


Daily Total 

Total deductions of tint day (Form 142 
and Income Tax schedule) • 

Net total of the day (Form 140) 



( receipts .) Classified Abstract of Small Coin Depots in. for the monili of 


958 


^OBHS 



For Bomba; and India accoantn only. 

This ^HiTnw ta intonded to exhibit the debits and credits on account of deficiencies in remittances from and to Small Coin depdts in another 


Form 144 — (cotitinued.) , 

CDI8BTJH8SMEI7TS.) Clssified Abstract of Small Coin BepSts in for the month of IBl 



(See Chapter 63, Article 1053 ) 


960 



GRAND TOTAL 



fOOMS 


961 


Form 146- 


(Soo Chapter 55t Artioles 1087 and 1088.) 

Tramfet Entrp 

(Sectional No. ) Date General No. 


i 

Dr. 

MAJOR UEADSf MTEOR HEAD, 
DE'MILED HEAD. 

To 



Heads in two lines as above. 



Cr. 



M ‘ P -2 
H Cu 
o ® o 


Full description of the item should here 
he given, with a reference to the direct 
account from which the cut rg now cor- 
rected was taken {if it he not one of 
the ordinary monthlij entries), and also 
to the correspondenre leading up to the j 
correction. The explanation mag, if \ 
necessary i he continued on the reverse. I 


S%fi.,'Rook8«eiion. 

Tbl8 entry has been i nteil In Iho 
Classlfled Abniraot of the 
district, 


QateHei Offictr. 


Hnfdt. qf Section i«tiring tk* ^ntrff, 
Hunt to Hiiporintondfot Huolioii 
for rjoto and relnrn. 

Noted and returned. 


Form 147. 

(See Chapter 56, Articles 1087 and 1089.) 
. Index of Trausfei Fn/ries, 19,1 -I 



NuMr.KB oy 

KNTBT. 


1 

UlAl). 

Imituli ov 

Date of ontrj. 

Section* 

al. 

Gone- 

ral. 

Ainoont. 

Debited, 

Credited. 

Cagii WHO 
aioKivis kfin 

IVTIBI IT 

Hiaa. 

• 





._l 







• ^ 

j 

i i 


L 

i 




i?0BU8. 




Form 148. 

(See Chapter 66, Articlea 1087 and 1090.) 

Transfer book Ledger ^ 191 -1 . 


MajOI, MIMOB, iVD DxTAILIS HBADB 'ilfBOTBD. 


Month of Ad- 
joBtment. 

Number of Entry. 

Debit. 

District. 

Credit. 




1 

1 1 

r 

1 

1 

I 



Form 149. 

(See Chapter 65. Artloles 1087 and 1092.) 

Abstract of Transfer Entries brought into the Accounts of the Month of 


Dr. 



L— Land Rkvenu b— 

Cr. 


19,000 

0 


Oidinary revenue: Collections from Guvernmont 
estates 






Sale of Goverument estates 

19,000, 

0 

800 


0 

Kent of resumed lands 






XL— TaiBUTBa— 






Contributions from petty states .... 

800 

0 




and so on* 






(See Chapter 66, Article 1114.) 



964 


P0BM8, 


Form 151. 

(See Chapter 68, Article 1114.) 

(To be printed in foolscap 8i'/.c.) 


Extract from McMe of^ {Original officer) to {Responding officer) 
in the Central Adjusting Account for • 


No. of 
Voucher, 

Partlfulnrs of c(\c]i item. 

( 

Serlnl number 
of item. 

Amount. 

RtVASU. 


1 

Total 

i 

i 

< 1 . 

V’ 

1 

1 



¥01101101*8, etc., forwarded herewith. 

(Signed) 

daU (Original Ofieer.) 


FORMS. 


966 


Form 152. 

(See Chapter 66, Article 1117.) 

(To be printed in foolscap siz(.i.) 

. CENTRAL AD-IlIStlNO ACCOUNT: llESPONniNfl ITEMS. 

Schedule of tu the Central Adjudiug Aecoiiiif of tlir ilteniouilinq oUker) 
for the Mouth of 101 


Comptrollsr 
General's 
No. of 
responding 
item. 


PiMlCULASS OP OIiaiKAt ITEM. 


I No. of ilflm 
Month, in original 

I Belied ulc. 

.. i 


Name of original ofBcor. 


Amount 

e mil led." 


REVltlS, 


NoTi.-~In the case of the original officer writing back a debit or credit of Ills own, he Rhould ouote the number 
of hii own original entry .• but lo thd Uomarks column be will eiitsr the word " write-back " against the item. 


Date 


liespondinf/ Officer. 



(See Chapter 57, Article 1164.) 


966 


70BHB. 



(a) or ^change AeeoMmit, 


Forms 154 and 155. (Cancelled.) 


VOBUS. 


987 




698 


F0KM8. 


Form 155B. 


(See Chapter 59, Article 119dF.) 

(To bo printed on half-abeot, Iminrial.) 

Broadsheet of the Fored OJjker.f Provident Fund for the year 



T(Hal 

TOCPlptH 

and opening 
balance. 


I Tntal 
! wiih- 
Clonlng drawal 
Twolvomonoy balance.: and 
(lohinanB for the cloning 

twelve in.'intbn. balance. 


! 


i 

i 

i 

I 



WITHMAWALS IK 
THK MOKTH OT 




970 


POEMS. 


Form 155D. 


(See Chapter 69, Article 11931.) 

(To bo printed on foolscap paper.) ' 
Fore.st Officers' Provident Ffnd. 

r 


Deposit Account for the year ending 3ht March 191 



Balance from 1st year, includin^^ 
interest .... 

Deposit as above 

Interest for 191 - 1 

Total 

DbdccjT— W itbdmwals as above , 
Balance on 81st Maroli 191 


Forwarded to the depi sitor as directed in 
pniagmiih xii of the Rules of tho-Fund.— 
Appendix K, A"., C. A. Code, VoU I, 

The 191 . 

Accountant Generalf 

Botnbay, 

, Comptroller^ India Treaturies, 






Form 156. 

(See Chapter 60, Article 1210, Note 1.) 


FOSMS. 


971 



•iatemexst shc&ld submitted for tfee Boildisgv »Bd Hoeds and Irrigation BrancLea. 

Accountant General, 


972 


POEMS. 


Porna \h%-^continued, 

Chmificaiion of Receipt and Charges relating to Public JK orks in charge of 

Civil Officers, 

t 

Buildings and Roads Branch. 


Receipts’— 

Rents of Buildings. 

Sales of Buildings. 

Sales of Old Materials. 
Sales of Produce. 

Tolls on Roads. 

Canal and Perry Receipts. 
Arboriculture. 

Toll on Steamers. 

Fees on Masonry Graves. 
Miscellaneous. 


Charges— 

Civil Buildings 
Communicati(»ns 

Mi.scollanemis Public Improvements 

Estal)lislimeut. 

Tools and Plant , 
iscellaneous. 

iV./y.- If the details are not available when the 
may be sent later on. 


TNew works. 
X Repairs. 
fNew works. 
X Repairs, 
f New works. 
X Repairs. 


K’stiinaies aro duo, tho information 


Irrigation Branch. 

Reecip'i^ to be detailed for each Canal or Irrigatimi Work under the follow- 
ing heads : — 

Wiitev Kates. 

Owners’ UateB. 

Sale of Water. 

Receipts from Canal Produce. 

Kents of Buildings. 

Fines. 

Misoollanfous. 

Ch*%igts tD be detailed for each Can.al or Irrigation Work under the following 
heads : — 

Oi’iginal work.s. 

Kojwirs and Maintenance, 

Establishments. 

Tools and plant. 



FORM 156-A. 
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FOSUS. 


Form 

(See Chapter eO, 

ClassifeJ Ahstract of Expenditure bp Civil 



« 

0 

a 

o 

> 

X 

•d 

a 

0 

■ft 

o 

C/3 

at 

g.1 

cT:® 

i 

o 

H 

r 

td 

£ 

0 

1 

y 

Forest. 1 

0 

o 

2 

CD 

‘Sb 


Telegraph. | 

Mint. 1 

Administration. 

Works ~Ini]M'rlal . , 

rrovincial . 

1 





f 







Total . 













Kopairs-liniwrial . 
Provincial 


i 

! 



i 








Total 

1 












Classified Abstract of Expenditure bp Civil Deijartment 



Mktalliiu Uoads. 

Ukkitallkd Koadb. 


Koadb. 

HridKod 

and 

drained 

through- 

out. 

Partially 

bridged* 

and 

draiiiod. 

Dridgtyl 

and 

drained 

through- 

out. 

Partially 

bridgetl 

and 

<)raiiied. 

Hanked and 
Burfaced 
with 

“ Murain” 
or Bimilar 
inatorial.but 
not drained. 

Hanked but Cleared, 
not Burfac- partially 
ed, partially nridged 
bridged and and 
drained, drained. 

Cleared 

only. 

Works Imperial . , 

Provincial . . 

Total 

Kcimirs—lmpvrial . 
Provincial 

Total 





I 




1 ' 


1 



— 





1 : 


1 



Vlassilied Abstract of Expenditure bp Civil Department 



Improve* 
inontB to 
Towim. 

MarkelB. 

Paving 

and 

Htroets. 

Lighting. 

Wator- 

Bupply. 

•-W'orkB'-linjHjrial 

ProviucUti . 





1 


Total 




Bapain-lmporial 

Provincial . 

; ; ; ’ 







Total » 


1 

. 


« 




^ORUS. 


156A. 

Article ISiO.) 

Department on Civil Buildings. 



Itoat- 

brulKOH au'l 
forri(». 

A(’<‘oimiioila- 
lion for 
Iravcllcrt). 

Arl>oricu]- 

lure. 

MihOclla* 

11VOU8. 

Total. 

Dr.luH - 
Outlay from 
Coiitrilui* 
tiOllM. 

Net TolftI, 










1 

j 

I 





;• 1 

i 

i 





on Miscellaucuifs Pul/lic Improvnifuts. 


8t*wcr«j{c 

and 

Drainage. 

Ilarbourii, 

Light- 

hOUlHIK. 

Milieu, 



Mince] Ia< 
ncuuH. 

Doduft - Oulluy 
Tola), from Coni, rilm- 

liima. 

Niil ToUl. 

• 

L : 

i 

w 

h'" 


• 


' i 

1 ; 

i 


i 

i 





• 

1 ; 




157. (Cancelled.) 



-Sepa^te statenjent ehoald be sect for tbe Buildings and Beads and Irrigation Branches. 



(See Cbapter 61, Article 1219.) 


FOBKS. 


977 



Totai. o» tovu Cox-ntys 




978 


. FOKUS. 


Form 160. 

(See Chapter 61 , Article laift.) 

Liu of Schedules of Militart/ Receipts for the Month of 101 of 

Treasuries in 



AecoHntant General. . 



FORMS. ' 979 



980 


FOEMSr. 


Form 

(See Chapter 


in account with the Military Department 


rABTICULABS. 


Amount. 


RECEIPTS CREDIT El) IN THE MILITARY 
ACCOUNTS, viz.-- 

T,-' Remittances from Military to Civil* 

For Miscelliincoiis payments written back . . . . . 

IL~ Remittances from Civil to Military. 


For cheques drawn j 

„ transfer receipl 8 drawn 

„ miscc'llaiieuus receip ts into Military TroasurC'chests I 


IIL— 'Items adjastahh hy Civih 

For Miscellaneous receipts, ns ]ter ddails accompanying 
Gain by exchange on transactions lielwccn Englundj 
and India ... ,1 

Pori Blair, as per details accompanying . . I 

Military Fund, as per lists furnishod to Fund Ex- 
aminer, dat(‘d 

Military Oipluin Fund, as per lists furn shed to 
Fund Examiner, d.-ited 

Medical Brtiriiig Fund, as per li^s furnished to 
Fund Exniuinei', dated . . , . , 

Uncovemintod Service Fund, as per lists furnished 
to Secretary, dated . , . . . ^ 

Hindu Family Annuity Fund, as per lists fumished 
to Secretary, dated . . . . , ^ 

Bengal Christian Family Pensiun Fund, as per de- 
tails accompanying . . . . ^ , 

Colonial Governmeuis, m.— ! 

Ceylon, as per det.-iils accompanying . . j 

Mauritius, as per details accom].a living . . i 

Straits Setth'ments, as per details accompanying . ' 

IV.— Items A(lju.<tahle hy Military. 

For payments in iho Civil on account of Military Department 


Total H 


Forwarded to the 

Office of Contuom.ek of Military Accounts, 
Accounts Branch; 

The m . 


^No. 

with 


#OKMS. 


981 


162 . 

61, Article 1221) 

Presidency. 

j Jor the hlonth of 


Pa#ticdlabs. ! Amount. 


PAYMENTS CHARGED TN TtlE MILIIARY 
ACCOUNTS, viz. - 
I . — Rem iltcnicvs from Alilitary Citil. 

For remittan(Os to Civil Tieasurios, as nor ili't.iils aooom|>:myin;; 

„ MiBCcllaiieou.s payniontrt from Mililary Troiisuiv-oliosts, ais j or (li-tails 

accompanying 

„ Hyderabad, as per doijiils aocoin[)anylng 

II. — Rcmitfancca from Ciril to Milititry. 

For clicqm e cancelled as per details 

„ fi-ansfer loccipls cauccllod as per dt tails 

[ „ cheques dn.wii, wriD'S-back .... 

I „ transfer rooeipts drawn, writos-hack 

I „ Miseollaneous receipts into Military TroaHuivMdiosts, writos-baok 
I J JL— Items aifinstahte by Civil. 

'For miseollaneous payments, as ]^or details no<‘onipanyin|i 
„ interest on dejroM^s in Kcgimonial Savings Banks, 
as per details accompanying .... 
j „ interest on Prize Funds, as per details accompanying 
j „ loss by exchange on transactions lad ween Knglaml 

I and India 

i „ Port Blair, as per details aecompunying 
I „ Military Fund, as per lists furnished to Fund Kxam- ? 

in or, dated ; 

,, Military Orphan Fund, ns per lists furnislied to Fund ; 

E.xainiiier, dated 

„ Medical Ib tiring Fund, a.s ) or lists furriislual to j 

Fund Plxaminer, dated I ' 

„ Uncovenanted Service Fund, as per lists furnished; 

to Secivtary, dated | , 

„ Hindu 1 amily Annuity Fund, as per lists furniHhed | 
to Secretary, dated ! 

„ Bengal Christian Family Pension Fund, as per lists ; 

fiiriiisl ed to Srefl'etary, dated I 

„ Colonial GoveiDinent,— 

Ceylon, as ]ier details accompanying . . i 

Mauritius, as I or details aceomnanying . .j ; 

Straits Settlements, as per details accompanying , ! 

IV.— "Items adjuitahle hj Military. 

For receipts in tho Civil on account of Military Department . 

Total li 



Vouchers for rcoeiptfi .and 


vouchers for payments. 


Eeadt AstU, and Book-keeper, 


Military Accountant in Charge, 


982 


F 0 BH 8 . 


Form 163. 


(See Ohepter 61 , Artlole 1323 .) 

Statement of Credits and dehiU to Military department in the Aemnt of 

the for the Month o f 191 . 


Cbbditb. 


ern 

Circle. 


West- 

eni 

Circle. 


To^ 

ern 

Circle. 


I— Remittances from Military 

to Civil— Departmental 
Receipts . 

II — Remittances from Civil to 

Military-Writes-lmck. 
IVansfer Receipts on Military 
Treasure-ehests 

III— Items adjustable by Civil 


Secuii- 

(lerabad 

Divn. 


Burma 

Divi- 

sion. 


TfBT 

tary 

Supply, 


Reuabkb. 


lY — Items adjustable by 

M ilitary — M iscellaneous 


Receipts . 

Indian Family Pension Fund. 

Total fob this Month 

Total fbom IbtApbilto 
bnd of this Month . 


Debits. 


eni 

Circle. 


West- 

ern 

Circle. 


Nortb- 

ern 

Circle. 


I 


Secun- 

derabad 

Divn. 


Burma 

Divi- 

sion. 


I Mili- 

I 

I vSupply, 


Rehabeb. 


I— Remittances from Military 
to Civil — Writo.H-back . 


1 1 — Remittances from Civil to 
Military— Cheques 

Remittance Transfer Receipts 


III— Items adjustable by Civil 

IV— Items adjustable by Mili- 
tary— Emerge ut A(lvaucc8 

Miscellaneous 


Total foe tbis Month . 

Total fbom Ibt April to 
END of this month . 


No. 

Forwarded to the Military Accountant General, 


Ac^niant Qtnfr^, 



(See Chapter 61, Article 1229.) 

Reguter of Deposit account of the surplus Estates of deceased Officers and men of the Native Army, received under 
Act XII of 1894, Articles 176 and 177, for the year 191 -191 . 


F0&M8. 


988 


d 

M 

M 

% 

n 

OS 

1 

i 

• 

Initials of 
Accoantant 
General or 
Comptroller. 


N 


ISa 

SSi 


o , 

It 


llifll 


Rank and 
corps. 


spi 


From whom 
received. 


iHl? 

Cl 


(See Chapter 62, Article 1239.) 
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70SU8. 



'Im 
•Wl qoM tq 
Hdi»ooH 1»V>1 

« 



1 


*XiQt 

•WAX MW® 
i)dj0D»a i«)ox 

S 



••k 













•gii09a«aoM|K 

tH 



a 


‘gDOQatllOtMlR 

10 




■ 







1 





punj 0i)uuiui 

•ui oomo 

(0 





‘Btnjoj 9S«g 

JJP 



V 


*iKltU«)g 

e)lg)ioj 

goiuog 

•0 



HC> 

8 


•gOK JO OlBg 




8 





§ 

8 






8 

Pi 

0 

M 

•4 

•gduifia ■ 
odiAidg 

m*oj 




x> 

£:> 

C> 

Cb 


•ji^ox hoitoix 

m 

W0 



c:> 

> 

CO 











‘Klai«)g 

0il«)8U(] 

iituipio 

n 



■•.A 

*** 

8 


'oaatnfinaj 

JO janotny 

M 



§ • 

•t«10i iiOOTaji 

M 



<4) 

H* 

(J 


fJiinO}vi«j 



i 

161 

fJtvd9(^ 








*p«Aioooj aaipo 

qdtjiagiex 
j*qiA mojji 



i 

K 


•ooutqqtu 




Ci 

191 

© 


o 

A 


■OH }o luuotay 




G 


‘peA|9aM XiTii 

e» 


ja 

4* 

g 


•ii»(noi^«j 



M 



•WJX QJ 



1 

VJ 



t; 

8 


•hni 



n 

II 

i 

Q *< 

■paAjddw »3|yo 

P«OH 
)«qM uiojj 

A 

i 


cS 

Vt 

onth of 

•»94X T10«9 

luoraXgd pqox 

© 


©5 

12 

*poA!eOM Xjug 
•WJX «I 

« 



8 

5 

•8?a0raXtd 

gnoonv^paBiK 

t. 


Total of Part I. 
Total of the month. 
Add — Propreuire to 
Pro^ressire total up 

I 






8 

8 




« ^ 

•o 

'*>* 

.«oaX qogd ui 
■jaoiui«d i«)ox 

t<* 



ap 

■Si 

•S- 


•|HOX hnggwi 

© ! 

R, 

p 


‘ginguiiCvd 

! ® 






! 


Nnoo(i«(|oog!{( 

1 





*99uin!ni9H 

JO ^uuomy 




!> 

*l«PI 

1 

: uj 



K. 

•■vi 





*«* 

•o 

L. 


1 










•oougjjmi 
•OJI ;o juroiuy 




•Si 

8 


'SABlOOIJJgJ 













* 


§ 



w 



•Si 

8 

•SJ 

CO 


'P?«d 

ooyo qdtM^ 
-apX ox , 

CO 



4 

•pi««l 

OOBIO 

PWH 01 
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! 

■piBd Xanwaix ! 
;«4M uiojx 
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tH 
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H 
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Cl 


o 1 

- 

• 

' 



FORMS. 


91 


Form lift. 


(See Chapter eS, Article 1246.) 

Teleobafh Fobm No. 8. 

Canh Requirement Staienient ihowing the AinounU that will probably he 
required by the Government Telegraph Department from Treasuries under 
the Government of during J91 -1 . 


Telegraph Officer From what Tree- 

or office. wiry required. 





On account of 
Presidency or 

On account of Ordinary Const ruction Kt- 

Eipenaaa payable on pre* tablishmcnt, Total amount required 
eentation of Hills or Construction, or from each Treasury. 
CertiflcatiHi. Extensive Repairs 

! Payable on Letters 
I of Credit. 




986 


FOBMS. 


Form 167 


(See Chapter 63, Article 1246.) 

Ahtract of applicaitons for Letters of Credit to meet anticipated 
expenditure in the Telegraph Department during the month of 191 

Lio, j dated Calcutta^ the of 191 • 


!Ou what 
Tixwmrj. 


Officer in whose favour to bn iijued. 


Amount. 


I 


Total 


The amount applial for above is within the sanctioned budget allotment 

of the Telegraph Department foi and can be met from the balance 

of the iffovision of Us. in the Cash Re(juirement Statement for 


Tha 


Deputy Accountant General, 

Post Office ^ Telegraphs, 



Form 168. 



CAiunriTA, Deputy Accountant General^ 

* 101 • Voct Office ^ Telegraph*. 



(See Chapter 64, Article 1257.) 




FORMS. 


#89 


]?orm 170 

(Cancelled.) 


Form 171. 

(Bee Chapter 64, Article 126S, Mote 7.) 

j Sepori of the Closing Bailee of the Accounts for the Month of 
Tendered to the Board of Trade by the tihi/fing Masters in 


j 8 hiffino MasTKis* ActovHTf, j 

^ , .. 8f»mon'i Money 

Accounts rendered l.y the Shipping M..»en It to Utmrd i PhtrMo by Hoard W»bl. (o 

j of Trade. I of Trade. Hoard of Trade, 


1 

1 

1 

! 

£ 

i 

j 

1 

i 

i 

j 

!'• 

1 

1 

1 

!i. 

J--— - 

i 

1 

I 

i 

i 

1. 


£ 

1. 

d. 


i 



i 





• 


PUC€. 

Me 191 . 


Accountant General or Comptrolle * . 



Form 172 


990 


FOEHS;^ 



* Of the ofllciAl yemr. 

Tke~ ^ 191 Accountant Generali 


jrOBMS. 


991 


Pom 173. 

(See Chapter 64, Article 1809.) 


Annual Abstract Statement of S ore, for tie 


year.'' 


Nimtof 

VtIMl. 


Dftieof 

loToice. 


Natare of 
Btorei. 


Valuo, inciudlog 
Freight paid In 
Londou. 


Data of Rocrlf t 

I of Storaiandof | 
Entry in ijitore i 
Account. j 


Baliaiii. 


• To ba fluid is by tbi offictr reealTiog ib« atorei. 






FOBMS. 

998 

» 

Form 175. 



(8ee Chapter 65» Article 1816.) 



(To bo printed on royal paper.) 


Dft. 

Fopm ok Jovrnal. 

Cl.. 


See Chapter 65. Article 1816 



IToTAlb 



POEMS. 


995 


Form 177. 

(See Chapter 65. Article 1331.) 

Government op 


J!riaUBala%ce Sheet for the Quarter ending 


Accotjkt Amounts. 

1 i 

Ledger pag^ j Names of ledger 
or folio, j heads. 

BiLAifCK Amounts. 

Debits. 

Credits. 

Debits. 

Ciediti. 

• 



! 

1 

1 



1 The otdumng to (he left should be hJied up with the toUls of the postings on either 
fide of every aceount, and should equal, and be coinpared with, the forwtrd totitls of the 
jouinal ; in the trial-balance sheet for the fourth quarter, entries in columns to the right 
will *PPMr only opposite those heads which are carried on with a balance into the boohi of 
the following year. 

3. In the final balance sheet of the vear the ledger heads should be arranged by groupi 
fae# lilt in Appendii P), and the totala made for each group. 


996 


FOSUS. 



Numbtr and (UU of 
order of Local 
GoreramcDt. 


Particalara of tbe case aa brief aa poaalble. 


Remarks (If any) of 
Accountant aeneral 
in submitting tbs 


(The objeot being to show the nainre of the 
payment and why it oommendecl itself to the 
I local Ooreromeot.) 


Form 177B. 

(See Chapter 66, Artlole 1S4S.) 


F0RH8 




Article 1355.) 





Form 179. 

(See Chapter 66, Article 1369.) 

Statement showing the Imperial and Provincial distribution of the Revenue and Expenditure for the year. 


FOKU3. 


999 




1000 


FOBMS. 



(a) Two per cent, additional appropriated to form a Sinking Fond. 

The colomns are not fully filled np, aa sample entries only are required for guidance . 



Form 180A, • 

Statement shoioing for the year — particulars of loans raised by Native States for'—^ piH'poses sitice 
• 1899-1900 and the loans raised by them during the year under report. 


FORMd. 1001 


1 . J.VV4. 
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1002 


FORMS, 



FORMS. 


1003 


Form 182. 

(See Chapter 69, Artiola 1437.) 

Abstract Statement of* niilstamling on 3Ut March 1890. 


District or prorinco drawing. 


OrrsTiKninG on icoouNr or 


Hfcr-98. 


1S88-90. 


isssvoo. 


Titial oufstandlng* 


• Tlis monthly details for eaoh district or^irovluce should be filed with the oIRce copy of the stalemcut, 
lisert Supply Bills or Reraittanca Tranilar Receipts, Local or Foreign. 



FORMS. 


1004 


Form 183. 

(See Chapter 71, Article 1478 ) 

Eemtree Estimaie of the Province of for the Months of 

and 191 . 

[In thousands of rupees omitting 000.] 


GENERAL ACCOUNT. 




i- 

Month of 

Month of 

Month of 

OPENING BAIANCK- 

Utonpis— 

Estimated Rcronoo (Statement A) 

Ditto Debt Heads (Statement C) . 

Ditto Rocolpts from Departments (State* 
mout D). 



'j 

i Detail not re* 

!> quired. 

J 

X>-TOTiL DaLAKCB IND ItKCBIMS j 



Optooikos- 

Eitlmatcd E xpeuditare (Statement B) 

Ditto Debt Heads (Statement C) . 

Ditto Issues to Departments (Statement D 

Y— Total Ootooikor 

X-Y, Bsiif® Kstimitsd Clofiho BiLAiroi 

1 

j 

1 


Detail not re« 

)■ quired. 

j 








Dated the 191 . Accountant General or Cofuptr oiler. 


,!dlM01AKDUK- I 

I 

Surplas tTAilAble for other Prorinoes daring > 
the month* j 

Defieienoj reqaired from other ProTinoei > 

Baring the month 

• These are to be stated for information, but are not to be Uhin Into aocoont in calcalating the balaoces of 
fntore months. 


FOBMS. 


1005 


Form 

A. — Revenue. 



CtrauHr Mouth, 

Nixt Moirrn. 

Rimaixs, 

EsTiiimfl or BxriMri. * 

Credited to 
Berenue 
Heads. 

Creflited to 
Account 
with India. 

Total. 

Credited to 
Revenue 
Heads. 

B ei 

o * 

Total. 

(All unusual 
items should Ito 
explained here.) 

A.— Principal Heads of Rcvenao— (o) 

I. — Land Revenue .... 

II. — Opium 

III. -Salt 

IV. — Stamps 

V. — Excise 

VI. — Provincial Rates 

VII.— Customs , . . . . 

VIII.— Assessed Taxes. , , 

IX.— Forest 

X.— Registration .... 
XI.— -Tributes from Native States 

s 

(A) 



ih) 



Total • | 








B. — Interest 

C. — Post Office and Mint— 

D. — Receipts by Civil Departments— 

E. — MisceUaneouir— 

J. — Irrigation (in charge, Civil Officers)— 

K. — Buildings and Roads (in charge, Civil 

Officers)— 




i : 
1 


i 


Total Bitknui 




i i 

1 I 





f(j) Explain any considerable difforenccn from last year and any other facts worth noticing, 
(i) Enter hero credits on account of Northern India Salt Department, 


B, '“-Expenditure, 



CviaavT Mouth. 

Nixt moitb. 


Estimatx Of ExrisDiTi'ii. 

o 1 

ill 

■f ! 

S i 

It" 

Total. 

O 

« • 
Ifcl 
(S 1 

I>cbite«t to 

Account 
with India. 

Total. 


A. — Direct Demands on Revenues— 

4.— t^)ium 

Other heads (c) .... 

B. — Interest— 

C. *~Po8t Office and Mint— 

D. — Salaries and Expenses of Civil Depart- 

ments— 

E. — MisAllaneous Civil Charges— 

P.— Famine Relief and Insurancs- 

J. — Irrigation (in charge, Civil Officers!— 

K. — Buildings and Bosids (in charge. Civil 

Officers)— 


5 



iil) 

(e) 

if) 


• 

ToTit ExTirtiTTat | 









14) Northern India Salt DepartnSont and Salt Treaty Payments. 

W ttterest on Promissory Notea. « iw 

{it Surrey Departments, Presidoney payments In Beufal and Simla charfes In Punjab. 
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POBMS, 


Form XiZ~~eontinue(l. 
C. — debt Heads. 



CcBiEKT Month. 

1 Next Month. 


EsiIMiTEB OP DiBT lIXiDS. 

Receipts. 

Outgoings. 

(Receipts. 

Outgoings. 

Bsifiixs. 

O.—PBBMiNEiT Debt— 






Imperial Loans (under Account with 
India) ... . . 

Provincial Debentures .... 






Totit 






P.—Umpuxdkd Dbbt— 






BpeoinI Loans 

Treasury Notes 

Deposils of Service Funds . 

Bavings Hunk Doj/osits 






Total 






Q.-DaroBiTS inn AnviNcas— 






Excluded Local Funds .... 
Political and Kailwav Funds . 

Deposils of Sinkiiig'Fands . 

Deposits 

AO vuncos 

Portiuinont Advances .... 
Accounts with Foreign Stalest 

Sae|)oiiso Accounts . . rNet 

Cheques and Hills , . .) 

Hulllon Advances and Mint Certificates. 
Other Coinage Accounts Net. 
Doparlmcntul Halunces, Net . 

Exchange on Kcmittanee Accounts (Not, 
excluding Council Bills) 

Miscellaneous 




i 

1 

Total 






R.— Ikpiiial Advakcr and Loan Ac- 
count— 

E R.— PsoviKCiu. Advancs and Loan 
Account— 






T.— Rrmittancxs— 

Local Reniiltunces and Adjustments 

Local Hills 

Foreign Bills (payments only) 

Foreign Keuiittunces .... 
Account with India (excluding Uevenuo 
and Expenditure and Loans)— 

Foreign Hills Receipts . 

Other Items ... 

Accounts with other Governments— 
Foreign Hills Receipts 

Opium Remittances .... 

Other Items 

Account with Loudon (excluding Council 
BlUs) 






Total 






Secretary of State’s Bills, including ex- 
change {b) 





i 

1 

Total dbbt Heads 





I 


(a) Explain any larfre Net Beoeipti or Not Ontfroings. 

ih) Ciureut tnonth'B Estiinatca BDonld bo according to actual Drawings. jBiplain bow the estimates of all 
the throe months hare boon arrJ red at. * , 
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Form \iZ— concluded. 

D. — Eitimated Receipts of, and Imes to, Departments. 

j Cl iiKRT Month. Nrtt Month. : 

HliDS Of ACOOCNTg. i IlFHail#. 

• j Rweipts. j Out points. K«vR|iti». OhIpoIjipnJ 

Post Offlco , 

Telegraph . . . , 

Marine .... 

Claarantood Railways- 
Ordinary. 

Profits . 

Military Department . 

Public Works Depurtmontr- 
Ordirary Branches . 

Railway Branches • 

E. I, Railway . 

E. I. Railway— Profits 


TOTiL PirilTKaHTS . I I ' I 

B,— Detail ly Trounces of esiimated Forelyn Bills and Foreign JUniittanca, 



India . . . . 

Central Provinces . , . 
Burma . . . . 

AsMm . . . . 

Bengal . . . . 

Bihar and Orissa . . 

D. P. of Agra and Oudh . 
Punjab *. . . . 

Madras . . . . 

Bombay . . . . 

Torii 



Foreign 
Rem it* 
tauDOs to 
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FOBMS. 


Form 184. 

(See Chapter 71, Article 1484.) 

CASH BALANCE EEPORT. 


Province of. 


Lad day of 191 . 

Total A at credit with Presidency Banks . . E 

„ B in Revenue Treasuries . . . . 

Local Remittances in transit . „ 


Total Cash Balance R 


Balance as reported in Telegram or the 8th . ft 


(Station). 


0 / 


191 , 


Accountant General or Comptroller, 










FOEMS, 


1011 


\%i.—eontinuei. 

Province of for tie last day of 191 
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FOBMS 



Part Detail of Kinds £» 


Part F,L— -Amounts at disposal of 
Comptroller General. 


Papbb. 

Home notes . . . • 

Foreign notes , . 

Bank Post Bills , « • 

Gold. 

Sovereigns . . • « 

Half sovereigns 

SiLVEB. 

Whole Rnpees 
Half 

Quarter „ . 

Eighth „ . . . . 

Nickel. 

One Anna Piece . . 

Bbonzb and Copper. 
Doable Pice (Copper) 

Single 

Half „ . . . . 

Pie Pieces .... 
Uncubebnt. 

Gold 

Silver- 

Light-weight coins 
Other Uncurrent . 

Rui)ees and Half-rujMes 
1836 Rupees and Half-rupees 
1840 Rupees and Half-rupees 
Copper .... 
Total Detailed Balanck . 


Noth.— T he Rurplas afailablo for transfer to other 
produces should be noted in detail of Treasuries in 
Part VI of the Report. 


Part VIL — Transactions in Nickel 
and Bronze and Copper, 


Balances of unroportt'd trea- 
lories not detailed above. 

4tW- 

Available Balance with Banks 
as per Part I. 

Total B 


Nickel. 

Net issued to the public . 
or 

Net received from the public 


lOTAL Cl . Bbonzb. 

I ■■ 1 ' Net issued to the public • 

The sum of balanoei A, B and C la the balance 
of account and the cash balanoa 6f the province. The - , , . , ... 

total K 1<* the aum of totali A, B, 0, and D ; but aa the Net receive! from the public 
detail of klnda in Treasurioa whole reports are late, and 
the detail of the “ available ” part of balaaoa at credit in 
the Banka are not known, thoao araoanti have to be itated 
In lamp, in addition to the balaooei of whkh detail can 
baittcB, 



FOEMS. 
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lii’^concluded. 


Province of for the laet day of 191 . 

Part Fill,--- Detail of Foreign Remittances charged during the month. 



Part IX. — Detail of Foreign Remittances credited during the month, 

i 

From 1 To A moan t. 


Tom 
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FOBMS. 


Form 184A. 

[See Chapter 71, Article 1484 A., C. A. C.] 

Beturn of coins withdrawn from circulation and held in the Province of 
on 


Navi of 
Tbiabuiiei. 


Total Taea- 
BUB11S8 . 


Name of Cur- 
renej AgeneieB. 


Light 

WRIGHT 

Com 

fl’Am 

Value). 


I?J,S 

-.th' 9 

- 

2'^'S 

2 £ rs 

“ 'o hj 

s 


I«lu 


Bhbovv< 

MABKED HUT] 
HOT LIGHT 
WEIGHT 
BUPEEfl 
AHD HALF 
BLPEE8. 


5 '2 K 
S-S S 

2 « Z 


IS Si a ,s 

■■ lO :w - 


Boldebkd 

11 UT WOT 
LIGHT 
WEIGHT 
BUPEEB AHD 
HALF BDPEKfi. 


Total Cub- i 

BKHCT Agbn- I 
CIEI . . I 

Gil AND TOTAL] 


4 Si| 

Hi 


Othkb uh- 

ODBBBMT BUT 
HOT LIGHT 
WEIGHT 
BUPXE9 AHD 
HALF BUFKBS.I 


1C35 i laio 

BUPEES BDPKK8AHO 
AND half! half 


f 'S I 




^ I ‘i> ! o -.3/ O.K 

o :a} ,u o 


(i J. 

I ^ o 

1^1 

’oj-o 0,0 


lfll 

i‘ 3 |ih‘ iff 


.S S 


O, o 

O 35 


MOQ 

SI. 

2 0 




a ^ 

« 3 ^ 

&C{ 


-S'” 

35 io 


I i I 


Amounts remitted to the Mints and other Provinces, 


Date. 

From 

To* 

Light 

weight 

COlilH. 

bhroff- 
mnrkod 
hut not 
light 
weight 
rupees 
and half 
rupeei. 

Soldered 
but Dot 
light 
weight 
rupees 
and half 
rupooB. 

6iher 
uncurrent 
but Dot 
light 
weight 
rune OB 
and half 
rnpecB. 

1835 
rupees 
and half 
rupees. 

1810 
rU|H)B8 
and half 
rupees. 

Defaced nnd 
defective but 
not liglii 
weight 
quarter and 
eighth rupees 

Total Remit- 

TAHflEB 









■ 











•Specify '* Mlat ” or “TreaBury/* 


Bate 


Accountant Oeneral or Comptroller^ 
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FORMS. 


(See Chapter 

Subsidiary statement showing details of Rupees ^ half^rupees 
Treasuries and Currency Offices 
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FOBU8. 


Form 184B— fort/rf. 

(See Chapter 71, Article 1484A.) 

Suhsidiary statement showing details of rupees, etc. — contd. 




FORMS, 
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Form 185. 

(See Chapter 71, Article 1490.) 

(Foolscap size, ) 


^ Estimate of small stiver , nickel ^ bronze, and copper coins for the Vrovincs 
of showing the actual results of 1892 and the probable require- 

men Is of 1893, 


B 

a 

« 

*0 

£ 

1 

2 

8 

4. 

6 

6 

7 

8 

9 

PABIICUtABS. 

Small Silvkr (value). 

XlClKl. 

HbONEE and COPPKR (value). 

Half 

riiixe. 

(piartiT 

rupeo. 

Kifflith 
• rupoo. 

One 

l»onl)l(> 

Jlllu. 

Si»|?lo 

1 I'ii'*’- 

Hair 

I'ii'r. 

; v\t 

piec‘u». 

Stock in the province, both 
tr(?asuries and depots, on lat 
October 1891. 

Additions— 

(1) by new coina^'c delivered 

fiom (he mint. 

(2) by receipts from other 

provinces. 

Total 

Remittances to other provinces 
Stock on SOtli September 1892 

Total 

Differenees between (3) ami (G), 
being the net absorption or 
excess in the province. 
Efitimatcd further require- 
ments in 1893. 

Estimated excess stock 
available. 

H 

It 

I n 

U 

U 


« 
















1 












Details of J\os. 2 and 4. 



i 





1 


From 

To 



1 







• 




I 







Aceouniant Generxd. 
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Tti 

CO 



FORMS. 



(See Chapter 72, Article 1534.) 

(To be printed on open foolscan 


FORMS 
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FOBHS. 


Form 187. 


(See Chapter 73, Article 1658.) 

Heceipt Beguter. 



(See Chapter 73, Article 1602.) 

Stoch Account. 


2 

3 

4 

5 

0 

7 

8 

9 

10 

11 

12 




i! 






No. of order 




p 



Form of In* 



riMTilttiiig 

No. of Case 


£0 

O 

a 

CO 

<D 

2 


a 

oome Tax 



each half* 

in Form 


® d 

to 

d 

O 

tVrtififuto. 



yearly In* 
toroHt, 

No. 187. 


a 

a 

8 


I 

, i j i 





! 1 


'6 

u 


1 j 

o 



4) 

J 



i i 


a 


*0 


» 

-1 

C PI « 

* « 9 

A 

(3. 

c 





Date oi 

tS 

a 

s 

& 

< 

►a 

1 Aojoun 
1 Intere 


■r .jjis'ij ^ 

"r"rr! 

d 

H 



! 

i j 

1 


Form 189. 

(See Chapter 73, Article 1602.) 

^tock Disposal Account, 



t 


ku, 




fl 

To what Person, or Fund, 

»: 

Amounts 
(lisjiosed of. 


'A 

H 

o 

or Trust the Note 

belongs. ' 

o 

How disposed of. 

r I 

u 

tf. 

1 






Form 190, 

(See Chapter 73, Article 1606.) 

Covering list. 




« 

j3^. 

1 FilTICULiBR. 



a g 

1 




Date of 
forwarding. 



Dosiguatiou of Local 
Acconnt Officer. 

P 

2* 

1 

«»■ ! 

i 

Loan. 

1 

1 

[ 'Amount. 1 

1 

Date np to 
which Intoreat 
i^ised. 






JJUKMS. 


Form 191 

J, Chaptor 78, Article 1587.) 

intermediate Iwjistef of Notes^ remml and their Disposal ht/ trimjer to 
the (ieiural Account. 


h 

u 

& ' 
o 

.a . 
^■3 
£.£ 


P/kETlCl'LAlH. 


No. of ordor bv 
wliirli rtiinilfoil. 


Pnto II 11(1 No. nf 
Cri'tiit III Gei.orul 

Aroomit. 


Form 191 A. ~ 

^ (See Chaj^er 73, Article 1678A.^ 

No» j dated the of yfy/ 

CENTRAL TRUST INTEREST ACCOUNT 

INTKKKiT PAYMENT UHDEK*8. 

Designation of Local Account Officer— \ 

Balance left after pnrdiaflo [ of notu.^i of the numin.al * A 

Interest ou notes held in slock / value of B § ,’ + 

Interest realized on couvi rsion into stock ) ) 

hnlf-ycur 

of the per cent, loan of for the period 


ending tlie of- 
(In words) Eupcea 
Deduct- Cuinmissh n (p) i per coni 

Income Tax @ pies per rupee. 


101 , aa per detaila overleaf 


Total Dkolction 
Net ir 


You are hereby authorized to pay the net amount of this orilor t() tho pors hih, trusts, or funds 

India 

to which this investment belongs arnl to debit tho amuuiit t) Bombay in your next Exobango 

Madras 

Cum piroll or, In dia T r cas urio.H. 

Account with tlio Acrountiint (jei ioral, B»ml>av 
A< (Militant Getorttl. MadraH. 

Ventral Account Officer, 

5 t To be entered by tho Local Account Officer. 


From 

To 


The 


With reforenco to Intere.st Payment Order , dated tlie 

191 , the undersigned begs to intimate that he has debited H 

Account for tho month of 

after deducting 

on gresa amount of intoroat. 


(f 

India 

to Bombay in Ids ETchauge 
Madras 

191 , b(‘ing not amount 

( OommiBsion at ,i per cent. H 
( Income Tax—U 


.l)f‘si^naliou of Local Account OHicer. 

Form 191B 

To ^8ee Chapter 73, Article 1578A.) 

The TEEASUEY OFFICER, 

• TREASURY. 

Pay to 

E 

(in words, Rupees ) 

as refund of Income Tax oksobs deducted in my Payment Order No. from Idtorost on 

fiecnritieB held in stock by the Comptroller General lor Accountant Ooneial, Bombay or Madras), 
Dated Ali., 

, Account Officer. 

India” 


N'B.— This voucher should to charged to ‘Account Current with B^bay” Central Trust 

• • Madrair 

Intsfesi Aoronnt and no^ to Income Tax Refunds. 

This order is current foV three months from the date of issue only, and must be iMeipted 
by the i^rion to whom it is payable before payment. 

^ Beoeired the within-mentioned sum. 


Form 192. 


POBMS. 


I 'oimp 0{ ]a?j8fB«v w 
J9JD8V0JX oqijOB[Bif!ai I r-< ; 


moj; popnpjp » 
0} J0ntn5 

•ijfjnooi q.m.-) y, 
. ;o on[«A {Ga!^Io^; 

rt _ 

E 

M 'JUOraSpOlAtOU5l.)« ^ 
g JO o;«p P(l« -Oji ^ 


® ‘njG] j I 

» -w JO] iitjotnnv j ' 


« I 

iiiot[« ox I ” 


•oho; aoSp37 ® 


•jnoiuMopua 

0 ]VJGdjii ({OD.! JO 

ouprA i«ojmou ibjox 


'Xi!Jii33» Horo ' 
e JO Btipu [i-airao^j [ 


g •Xjfjn.>ni iptM JO joq 
'CQtui 3un(N!nyujjij(j 


S' f- « 


I 

rt « o 

ir, O 


J ! -joijoi Siiipm 
I -joj JO ojup p»« ’o.M 


•paAino j , 

■OJ lUOIJM lUOJJ . 


•jilMj! |0 


JT.JS. — Theamount_in colamn 9 will be totalled each quarter ; the total of the amounts returned durinje the quarter, with a note of the wnal numbers to which they anMWnt 
Oill b# dMucted, and the balance worked out and carrioil forward to the next quarter. Amounts sent to the Comptroller General should not be entered to colaoms ll~i« 
d^odeted from the balance, as the Comptroller General holds thcFe amounts as Agent for the Treasurer. oi 



FOBHB. 
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Pom 193. 

(See Chapter 74, Annexure, para. 7.) 

(Form H pmeribed in Rules fon Chitritnble EutioKment Fn»<U.) 

Ledjjcr Account of Secvritics hdd under Act 11 of 1891). 


1. Nftmc of endowmoiit. 

2. I’nrtietilarH of voating order, 
df When vented in Tieasurt'r. 

*i. Naincfl tif Admiiustrators. 

5. To wlioiu interoat iit to bo nc'iit. 


Pakt I. — Account of CiipitaL 


« tT 



c 

g 


VaLUK of each JSECrRiTV 
(sEi'ARArK Column fou each 
kind). 


>> 



I 


! I 


73 

.a 





Iniiiulfl of 
Treasurer or 
Amistaiit 
in charge 


I 

1 i 

; I 

I i 


iV.J5.- The Imhiiico of the valuo erduiiiiiH Hinut he worked out on every driy 
there is a new entry. 


Paut II. — Cus/i Account, 


on which 



RErEIPT.«. 


Kxl’liNDITUllK. 

Date. 

Particulars. 

Ann >1111 1 . 

Dnto. 

i articulars. 

Amount. 





j 

1 


« 


jy,B.~To be cloiei annually to balance. The tranBaetiona will not be numeroui, A 
few page! of the ledger (nrted only for the Caah Account) may be left for each account, to 
that the account may be carried on for several years without opening a fresh Lodger Account 
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FOBUS. 


Form 194. 

(See Chapter 74, Annexure, para, li.) 

{Form 3 frescnhed in Rules for Charitahle Endoxmeni Funds,) 
Balance Hheet, ' 





Form 196 
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FORMS. 



Form 196 — contd. 



Eater details in these col amas. 



wso 


FORMS, 


Form 197. 


(See Chapter 75, Article 1592.) 

(Obveiise.) 

Jlejwri of Audit of the Account) of Commissioner of Currency, 

Circle, for the month of , 1^1 ■ 


Certieod- 


Desciiptiok, 


Balance. 


Opening, j Closing, 


IIOMK NOTE ACCOUNTS. 


(1) that the aoconnts hare been main- 
tained In the forniH proBcribod In the rulcH 
for Cnrrcncy a'-oounta, and are (•lf>^ed and 
lalanced fur the month and xigned; 

(2) that the debits and credits to Circa* 
lallon account have boon proved ngainet 
the oorrosponding dobits aad credits under 
the value accounts; 

(3) that the debits and credits under 
Agency Note and Agency Coin nceoants 
have been proved by the reports received 
from the agencies; 

(4) that the other journal entries (ex- 
cept in the cases of transfers between 
Stock, Exchange Note, and Cancelled Note 
accounts arid between Ueservo and Kx- 
ohange Coin and bullion accounts) are 
iupported by receipts produced by 
the Comniissioncr or by Invoices 
obtained from the Accountant General, 
which receipts and Invoices have been 
initialled; 

(5) that the ledger podingi duly corre- 
spond with the Journal ; 

(6i that the transactions of one day, 
namely, , have been 

traced through the books, and no discre* 
jioucios have been found j 

(7) that the balances shown in the first 

coluinii of tills rejiort (being the 0 |tening 
balances of the month) agree with those 
shown in the >econd column of lust month’s : 
report; | 

(8) that Parts I and II of the monthly j 
Ptatoment (office copy) agree with the I 
ledger ; 

(9) that the balances shown in the 
second column, being the closing balances 
o! the ledger, agree with the office copy of 
the monUily btatement and have been 
verified by me in the manner described in 
Article 419 of the Currency Code j 

(10) that the invoices and warrants 
referred to in the headings 9 and 10, as de- 
tailed on the reverse, have been Inspected 
and Initialled by me. 


1.— IIOMl CllCLl OHLT. 

1. Stock .... 

2. Exchange Note . 

3. Cln-ulatloM . 

4. Cancelled Note 

6. Invoiced Note 

6. Agency Note 

7. Government . • . 


8. Total balance . . . . 

9. *.di>r>— F-'rms received from 

England. 

10. *Written eff under Warrant . 


CLOSING BALANCES OF VALUE 
ACCOUNTS. 

12. Reserve Coin .... 

13. „ Gold 

14. „ Silver Bullion at Mint 

ir>. „ Sciurities • . 

16. „ Silver Bullion held by 

Secretary of State. 

17. „ Gold Bullion hold by 

Secretary of State. i 
18 „ Securities . . . ! 

10. Exchange Coin 

20. „ Gold .... 

21. Foreign Notes .... 

23. „ Ciroles .... 

2.3. Agency Coin .... 

24. „ Gold . . . . 

25. ,, Foreign Notes . 

26. Foreign Circle Adjusiing Account. 

27. Totol Balance being equal to that 

under beading 3 (Circulation), 

Certificate of the verification of the 
balance of the Exchange Department. 

Certified that the Imlaneo of the Ex- 
change Department of the Currency 
Office was counted by me on the 
evening of the 

and found to agree with the accounts 
I of that day. 

Verifying Officer. 


11. Gbani) Total » 


* Heading 0 Is to be entered in the Ist column and heading 10 in the 2Dd, 




Signature 

Designation, 


Assistant Accountant General 


POEMS, 
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. Form 


(Revkkse.) 


Parliculars of Warrants referred to in the heading 10 on the rerme. 



m 



■■ 







B 






















1 



1 






1 


1 



1 






B 


Particulars of Invoices referred to in the heading 0 on the reverse. 



Particulars of Foreign Circle Balances referred to in heading 22 on the 

reverse. 


Galootta • , 

Cftwnpore . 

Lahore .... 
lladnii 

Bombay 

Kantchl 

Rangoon 

l)r. Balance. 

i 

Or. Balance. 

i 

No. 191 . ' 

Copy forwarded lo the Corrptrollir 
General, Calentta, for information. 
The cerillicate of (ho Torlf)ln| officer 
ia enclosed. 

i 

Tom 

• 

j 


JeeoMtant 


BtltnceiiiUtei *borc. 

• . " 2 p 




Form 198. 

(See Chapter 75, Article 1598.) 
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POKMS. 
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Form 199. 

(See Chapter 76, Article 1624.) 


Annual Statement of Expenditure on Stores ptirchmed in India in ike [here 
enter Presidency, Province, or Department) instead of being obtained 
from the Director General of Stores, India Office, for the officia 


I.-IMPORTKD STORKS PUKOHASKD IN INDIA. 


lI.-STdKKS rUODlCKl) 
IN INDIA. 


Dot'ciipiiou or clasB q 

of Store. ^ 


AC'IUAL coti. 

o 

o 

r 

a 

_ 

s;|' 

•M U -■ 

d 

-00-1 

Totai, cost. 


4 

f) 

k 

! k 



Total 


* 2 'S 

c ^ 


a'/. 

ft'- 


0 J 

c 

oa . 

c ii 

« So 


r« 




6 

• 1 


tig ! ■t’o'® 

13 ■- ' 0 ^ ^ "S ? 


10 ! 11 


Non.— In tbo ciM cf etorch prodnred in^judj* toe ruine of ibf diitiict iu wbhb tlj<7 wwe promoted lod If 
p«Mlble nime of the factro; ibould be giten, j ^ j 
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Form 199A. 

(See Chapter 76, Article 1624.) 


Abtlrad of the Aunml Statements of Expenditure on Stores for the year — — 


Doioriptlon or claHi of SiorcH. 


AKrlcultural (mploiuoutfi 
Apparel 

Arm 

Ilailding and Engincoring mate 
rials .... 
Cabinet-ware and furnitnro 
Canvas .... 
Chomioals, drugs, and niedi 
olnes .... 

Goal and cuke . 

Cordage and i ojk! 

Cotton, linen, and silk goods 
Earthenware and [loroolain 
Kiplosives 

Glass and glassware . 

Hardware and cutlery 
Hemp 

Hides and skins 
India-rubber goods , 
Instrumeiits and aotiaratus 
Musical 

Scientific . . . . 

liCathor and inanufacturos of 
leather . 

Liquors- 

Malt liquors 
Wines and spirits 
Machinery 
Metals— 

Urosi . , 

Copior 
Iron . 

Lead . 

Steel . 

Tin . 

Zinc . 

Undistinguished 
Oils .... 

Paints an>l eolours . 

Paper and pasteboard 
Pitch and tar 

Printing and IHbograpbio mate 
rials . . , 

ProTisloDi 
Soap , 

Statlonorr 

Stone ana marble , 

Tallow 

Tools end plant 
Wax .... 

Wire, Iron 

Wood, articles of 
Woollen goods . 

(Mher stores not specified 

Total 


Value of import-j 
ed atfires pur- 
chased in 
India. 


Valok Of SroBiR rioDuoRD 
IK India, 

Oo.«rura.-nt 

FaclorlM. ■ 


Rbmaikr. 


powibl. olVh^tMtorJ rtTufd bJ ““ *" » 
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Form [cancelled). 


Form 201. 

(See Chapter 76 , Article 1629 .) 


Sla/emeiit showing the colkcHons of the Tat. under .let Jl of IbSii from 
Salaries, Pensions, Annuities, and Gratuities paid hu the Gooenimrut 
in the year 7.9/ 



• 

• 

PAID «V THK QOVKKNME.NT. 



Clast. 

Income, 

Salaries. 

1 Pensions AND 
j Annuitieh. 

Gratuitikp, 

j Total, 




Number 
of Ah* 
8088C08, 

Amount 
of Tax. 

! Number , . 

i of Ah- 

■scm'cs. '^f^***- 

1 

Nuiul'Or 

of A«* 
sesteeii. 

Amount 
of Tax. 

Number 
of As- 

RCArCeH. 

1 

All ount 
of Tax. 

s 

-n 

M 

M 

1 

2 


4 

6 0 

7 

8 

U 

10 

n 

I 

R R 

1,000 but less than 1,260 

H 

H 


R 


R 

i 

11 

1. 260 „ „ „ 1,6(XI 



i 






III 

l.WO „ „ „ 1,760 









IV 

li?50 „ „ „ 2.000 









Total I fo IV 




i 



V 

R R 

2,000 but ioKi tliaii 2,000 








VI 

2,600 „ „ „ 0,000 








VII 

6,000 „ „ 10,000 








VIII 

10,000 „ „ „ 20,000 


I 


i 

j 





IX 

20,000 „ „ „ 80,000 



! 

1 i 





X 

30,000 „ „* „ 40,000 









XI 

^,000 „ „ „ 60,0(M) 








XII 

60,000 „ ., ,, 1,00,000 


! 






XIll 

1,( 0,(K)0 and more * , 









• 



1 



1 

i 

• 


Total V to XIII . . 



1 





i 


GRAND TOTAL , 

• 



j j 

1 

1 

J 

I 

I 





(See Chapter 7e, Article 1629.) 
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2foTS«— — As interest on the same security is generally paid twice in tbe year the amonnt of securities to be shown in columns 3, 5 and 7 should 
be one-half of the aggregate value of the securities on which interest was paid during the year. 
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Form 202A. 

(See Chapter 78, Article 1629B.) 


Statement $Iiowing the distributf on between Europeans mid Xattm of the 
Government Spcurities belonging to the several Loans held hg the Comp- 
troller General on my aecount on the 31sl December 191 . 


PABTICULABa OF LOAN. 


Loan— 
1890-97 
3J°/q Loans— 
181243 


Held on account of 


Kuropcano. 


Nativia. 


Total. 


1854-55 . . . . 

1805 

Heducecl, 1879 . 

4*^/0 Loans— 

(To be specified) . 

4i7o Loans— 

(To bo specified) . 

Railway Provincial Deben- 

TUUE— 

(To be specified) . 


{Official designation) 

NotbH«) held by companies whoso Head Office \» ml in Mia are to bo chiKHifie(f 

as European holdings. . r ,• ^ n -c i 

lb ) Notes held by companies whoso Head Office is Jvdia are to be classincu 
in accordance with the nationality of the Manager or Managing Agents. 

(c) Notes held by Local Bodies such as Local or Municipal Boards should be 
classed as held by Natives. . . , , « , . . 1, 

(<?) In Presidency Towns, Port Trusts should be classed as European, but in small 
Ports they might possibly be Native. 

(«) Universities might bo t«\)ieu as Native Institutions. ^ , 1 . 

(/) A^caaef not coming under any of the above rules may be referred to tha 
ComptroUsr Genend. 


POEMS. 


Form 203. 


(Seo Chapter 80, Article 1099.) 

Statement of contingent expenditure of the Office of the for the 

months from April to . * 


Past year. 


, CUBBKET YBAB. 


Prom AclualH for From Probable requiroraents ^ , . 
April to whole year. April to rornainipg iJUdpet 

* months of the year. provision. 


76, Article 1626 (b).] 


?OEMS 


•q^uotn 

JO OUIVJ^ 


•qjuoui ' 

JO 



• TTiox cumio 




INDEX 


A 

• 

Abstract, Olasslfled. (See^'Clastifled AUtract^) 

Clispter. 

Page. 

Artlole, 

Abstract contingent bill. Audit of— 

38 

511 

830 

Abstract of objections 

47 

504 

0{)7 

Abstract of transfer entries 

Account between India and England. (S(o 

“ London Account/^) 

Account Current. (See “ Exchange Accounts/*) 
Account Officers in independent charge. Central 

55 

002, 004 

1002,101H1 

audit of salary of — 

Accountant General— 

Rit main duties and reiponsibUifi/ for the whole work 

85 

487 

750 

of the office 

77 

787 

1634 

His relations to the Comptroller General 

77 

785 

1631 

„ to the Local Government 

The term includes Comptroller in the case of the minor 

77 

787 

1632-33 

provinces 

His power t — 


475 

U cad-note. 

Appointments to the Accounts Office estublishmcnt 

70 

7lffi 

1060 

„ to the Subordinate Account Service 

70 

800 

1666-67 

Audit. To enforce audit objections 

Classification of Accounts, Discretionary powers 

47 

556 

»70 

regarding detailed heads i' 

48 

570 

1008 

Dismissal of clerks 

70 

m 

1670 

Distribution of office work among the gazetted staff 
Irrecoverable sums. May Write off thow^ up to twenty- 

78 

780- 00 

1640 to 1644 

five rupees 

47 

562 

OhO 

Leave, Powers to grant — to establishment 

70 

801 

1077 

„ ,1 to Caret ted Officer . , i 

Public Works Department, Discretionary powers 

78 

701 

1040 

regarding the supply of funds to the— 

Temporary Establishment. Power of Accountant 

('.() 

i 

638 

1200 

General, Bombay, to entertain — .... 

His specific and personal duties 

70 

801 

1074 

Audit, To distribute the review of audit . . . i 

34 

478 

730-81 

To give constant attention to audit objection 

To personally audit the salary bills of his 

47 

504 

006 

gazetted staff 

To see that Treasury Officers carry out initruc- 

85 

487 

75<J 

tioni 

Budget, To deal with calls for farther explanation from 
the Financial Secretary and the Comptroller 

47 

560 

970 

General 

To explain the Budget and prepare revised j 

72 

756 

1627 

estimate 

, To warn Local Government of disproportionately 

72 

751 

1512 

• 

largo expenditure 

CaiX Balances. To reduce and economise, and to place 
•pare balances at the disposal of the 

72 

761 

1545 

Comptroller General 

71 

741 

1468 

Ctml Account. To examine the monthly Civil Account . 
Correspondence, To supervise certain classes of corre- 

54 

503 

1075 

spondence ..... 

80 

806 

i 

1690 


INDBI. 


OlupUr. Par* 


Acooantftnt Qeneral-^o»c;i. 

Mu tpioifio and p»r$onal dfUui — contd. 

Currency Notet. To sanction refuodi of nnclaimed— 
Cypher Code. To keep and to compose the messagoa 
Outitandingi. To wateh and annually review ouUtanding 

does 

Ptntiont. To arrange for ipeedy disposal of applications. 

To review half-yearly the register of anticipa- 
tory pensions . . . . • 

Preiidenoy paymentt. To keep the check register , 
Provincial charges. Register of additions and altera- 
tions, 

Resource. Usually to take charge of Resource Dei)artment 
Revenue. To watch the incoming of revenue . 
Miscellaneous orders — 

Certificates to Suhordi nates. Care and accuracy enjoined. 
Qaietted Staff. Misconduct and Indebtedness to bo reported 
Prohibitions. Things which an Accountant General may 
not do- 

respecting change of office procedure .... 


541 920. Note 3 
803 1697 


„ discussion of pensionary claims 

„ proposals, protests, etc. * , . . 

stoppage of pay of eitablishmont . 
Subordinate Account Service. Report required 
JPork. Return of the state of office work 

ooounts- 

List of heads . • . 

Classification of accounts { principle on which based . 

Dates of closing March Accounts, preliminary and final 
— , Civil Departments . , . . 

Kon-Civil Departments . , 

Discretionary powers of Accountants General ruspecting 

detailed heads 

Exact uniformity) requisite in major and minor heads 
Preliminary classification in some cases purposely erro- 
neous 

Question relating to classification to he submitted to the 

Comptroller General 

Report of closing—. Civil Departments .... 
Non-CivU Departments 

Oorreotions during compilation or after .... 

Prohibitions of alterations 

▲coountB with other Departments. General rules, 
Chapter 66— 

Ceutral Adjusting Accounts 

Definitions of original and responding entries 
, Explanations of the term “Account-current*’ 

Pinal Exchange Account —Civil Departmente 

Non-Civil Departmtnts 
Foreira Remittance Adjusting Aocount 
Inter-Departmental Adjustments .... 

Lilt of BxchaDM Acconnts 

Reeponiibility for Adjustment 

Bestriotioni on Inter-Provincial adjustments 


788 1637(1) &(6) 
788 1637(2) A 3) 
788 1637(6) 

800 1072 

812 1704 


App. P 827-84 
48 568 


1077(«)(1) 


591-92 1072-1073 


^679 1106 A 1387 


tHjbltjc. 


AooountB, System of Government, Chajitcr 70 — 

Account between India and England and scliotinlos 

thereof 

Annual Finance and Revenue Accounts 

Appropriation Report 

Central Books 

Civil Apeounts 

Local Books 

Monthly Accounts and compilations thereof . 

Payment of moneys to the Non-Civil Departments . 

Re^rt on balances 

Writes-off (to Govornmont Account) .... 
Acting Allowances— , how debited . . . . 

Adjusting Accounts. Procedure of Original and Rc8J)oik1- 

ing officers 

Foreign remittances 

Adjustments-- 

of Land Revenue between Imperial and Provincial 

revenues 

By Transfer entry. (See*‘ Transfer entries,” Chapter hh.) 
Jnler-Departmental. Rules concerning— 

ifif^r-Pronacta?, stopped fnmi 1 at April 1892 , 

of Public IVorks Accounts. Service re<’eipt8 and charges . j 
Settlement or oul standings . j 
Register for noting adjustment of audit thjcctions . . i 

« }> •, Exchange Account oh 

joctions . 

Advances. Audit of- 

to Cultivators. Balances how veritied .... 
to Gazetted Officers in JSngland. Advice of balance un* 

recovered in case of 
death of uncovcuanl- 
ed officers . . | 

„ M „ trcatt‘d as service |>ay- ' 

incuts for recovery . ' 

„ „ in India j 

Adjustments made in March final .... 
Advances to officers going to England are not debited 
in the London Account unless recoverable in cash 
Advised monthly to Comptroller General by India Office . 

for comjKsnsation for land 

in what cases'rcinissible 

Large and frequent advances are not entered in the Objec- 
tion Book 

Law suits. Advances for,— how charged and treated 
Miscellaneous y are recorded in the Objeetion Book 
of }>ay to Gazetted Officers audited in the same way as 

pay bills 

Permanent balances how verified 

„ „ how registered .... 

The Presidency payments imprest is a permanent 

* advance 

Recoveries of advances made in England not to he cre- 
dited to London without special orders . 

their audit, conversion, and recovery .... 

to troops going hone are finally charged in India . 


hapUr. 

Pags. 

Arttela. 

70 

738 

1463 

70 

730, f83 

U68 * 1076 

70 

739 

1460 

70 

739 , 677 

■146041839(1) 

70 

736, 693 

1443 A 107S 

70 

739 

1466 

70 

737 

1449 

70 

736 

1446 

70 

740 

1403 

70 

740 

1467 

95 

493 

773{J) 

.1(1 

609-610 

1114-1117 

60 

611 

1J33 

72 

70.) 

1524 

511 

607 

1106. 1107 

A 1108 

()0 

670 

1997 

1)0 

041 

120(1-1207 

00 

042 

1212 

47 

561 

084 

! 

618 ' 

1159 


641 

922 

(iU 

794 : 

1432 

95 

489 1 

766, Note 1 

95 

488 

762 

36 

488 

769 

47 

558 

978 

04 

661 

1261 

35 

480 

765 

47 

558 

976, Note 2 

35 

480 

766 

47 

558 

976, Note 1 

44 

541 

922, Note 1 

44 

541 

922 

84 

to 

470 

724, Note 1 

784 

1433 

H 

542 

924 

40 

576 

102? . 

35 

95 

489 

766, Note 2 

488 

762 

47 

600 

982, Note 2 

64 

661 

l261,Notel(«) 


iv 


INDEX. 



Cbaptsr. 

Page. 

Article. 

AdvancoB--co»<<^* 




of pay to eftahUshmenU recorded m already duo 

36 

606 

819 

of personal allowancett arc charged as if already 




earned 

47 

S68 

976 

Eecoverahle. Kxplanation of the Objection Book 




head 

47 

558 

976 

Difference hetwoen figures of Objection Book and 




of Classified Abstract 

47 

558 

077 

Items not to lie loft outstanding in Exchange Ac- 
counts ponding recovery . . . . • . 

57 

618 

1 

1155 

Ledger head liow sub-divided .... 

47 

563 

095, Note 1 

Kecovory wlien made in another district how treated 

47 

661 

985, Note 1 

Special, are recorded in tlie register of special charges 

3S 

512 

833, Note 1 

( 35 

409 

803 

Ago. Ueport on officers attaining the ago of 55 . 




( 3G 

603 

811 

Pensioners over 70 years. Attestation of their existence 




re(|uircd 

30 

623 

861 

Agreoment Sheet of Bill 

Allotment, (tsoo “ Grant'’.) 

42 

633 

892 




Allowances. Knles for debiting — in various cases . 

35 

403 

773(6) 

Leave — not wholly chargeablo to India. Procedure and 



statement 

64 

674 

1313 

Quarterly return of those -- iiayable in tlie colonies . 

64 

600 

1292 

when paid in advance are charged os if du(( 

47 

558 

076 

Alteration of pay, etc., of Gazetted Officers , 

35 

484 

746 

Annual fixed rate of Exchange .... 

04 

tiG6 

1287 

Annual transfers are allowed in ciu’tain Sjiflcified cases 

55 

508 

1080 

Annuities to Bengal Civilians in India. Statement 




of -- 

39 

622 

860 

Annuity Deductions of civil Servants .... 

46 

648 

943 

Anticipatory Pensions 

30 

520 

854 

Applications. Certain — not to ho forwarded by Account- 




ant Oeiioral 

77 

788 

1637(1) 

1649 

Leave — of Finance Department Officers how dealt with . 

78 

701 , 

( 70 

739 

1459 

Appropriation Beport 





(. 72 

761 

1649 

Arbitration. Public officers acting a.s arbitrators 

78 

794 

1658(rf) 

Archmological Survey 

57 

623 

Annex. A. 

Arrear Bills of Establishment how noted in Audit 




Uegistors . 

36 

506 

819 

a.Udit checks to bo observed in spirit and not in the 




letter 

34 

481 

732(j) 

Audit enfacements on vouchors 

34 

477 

729 

Audit numbers of GaZ(«tted Officers . . . ! 

35 

483 

737 A Note 1 

Audit objections. (Sec Objections on audit,” Chapter 47.) 
Audit of receipts, Chapter 45 - 



1 

1 

Departmental revenue 

45 

544 

! 929 

Pfusion contributions 

45 

1 646 

; 938 

Fines 

46 

645 

1 932 

General duty of Accountant General .... 

46 

54^4 

I 927 

Miscellaneous receipts 1 

45 

646 

; 989 

Special recoveries 

46 

547 

1 m 

' Stamns and op urn 

46 

544 

• 930 

Watching and recovering debts due to Government . . 

46 

544 

j 927 

Audit principles and arrangements, Chapter 34 - 




Audit onlaccment 

34 

477 

1 729 

Central audit of certain uayments 

Distribution of review of audit 

34 

477 

[ 727 

34 

478 

731 



iktolti. 


V 


Audit principles, and arrangements, Chapter 34, ~ 
eontd* 

Duties of reviewing oflBcer 

General duties of auditors 

Object of audit 

• Principle of responsibility of a single person, District 
auditor, District groups . .... 

Principle of respoDsibility how carried out as rc^Tirds 

accounts current 

Post-audit ifnd pro* audit systems .... 

Punctuality in audit . . . * . 

Review of audit .... . 

Audit. Review of— . . . . 

Audit rulings (Gaiottcd Officer’s audit) 

Auditor. Points for attention of auditor generally 

District Auditor, his general duties ami respniibihi lilies 

his duties in contingent audit . , 

„ in establislinient audit 

„ in Gazetted Officers’ audit 

,, in i^ension audit 

„ in travelling allowance Hudil 

to repoit any excessive proportionate outlay under any grant 
to report late submission of Treasury Accounts 
to scrutinise and watch contingent expenditure 

to see that sanctions are specific 

to watch repayment of loans and rep^^rt default 
“ Average/’ “General”. Kxplanati(»ii and procedure 
AuthoriBed Exchange Accounts. List of- 


ptcr. 

rags. 

Artidid. 

34 

478 

7SI, JJotii 1 

34 

4S() 

782 

34 

475 

7!)l 

34 

476 -77 

724-20 

56 

6()H 

nil, Nolo 1 

31 

476 

722 28 

34 

477 

728 

34 

47K 

730 

34 ! 

478 

730 


41)2 

773 

34 

480 

732 

34 

476 

724 

3H 

510 

825 

36 i 

507 

821 

35 

-100 

804 

31) 

523 

862 

37 

508 

H23 

72 

761 

1545 

54 

501 

lOOH, Note 1 

3B 

510 

825 

3H 

513 

833, Note 8 

OK 

720 

1413-14 

04 

073 

1310 

50 

()0H 

1112 


Balances. List of minimum,— Provincial .... 

Annual Analysis of— 

Annual verification and statement of, on the Aecountanf 

General’s books 

Cash,— in the Treasuries how economised and used . 
Currency,— half-yearly verification .... 
of the departmental cash accounts, how compih d l»y the 
JlcBource Department 
and verified 

„ , „ o treated 

of the Reserve Treasury telegraphed weekly to Comptroller 

General 

Provincial and Local,— how treated in account 

Review of balances 

Bank. (See also “Presidency Bank”) - 

Accounts. Annual statement of the credit balance of each 
public officer . . - ■ ' ! „ ’ 

Bank bills. Remittances by— how a<lviBed to Couij)trollcr 

Geaeral 

Bank sheet and monthly abstract. (See Chapter 51.) 

BatMt and Mlniooy Light Due* • • 

Basses Light Dues adjusted at annual fixed fato 
Benasl Christian Family Pension Fund 
Bengal Civil Fund • / 

Bengal Civilians- Half-yearly statement of annuitants 
in India 


66 

088 

1301 

71 

749 

1502 

09 ! 

733 

1423 

71 ' 

741 

1468 

75 i 

774 

U07 

71 

740 

14B0 

52 

582 

1051 

71 

74.6 

1485 

66 

882 

1368 

69 

732 

1419 

1 

76 

782 

1625 

71 

743 

1470 (N. B.; 

04 

602 

1262 

64 

067 

1287, Nr>te 2 

46 

552 

061 

40 

548 

944 

39 

522 

860 


VI 


ntDEi. 



Chapter, 

Fags. 

Article. 

Billf. Salftrr— . (8ee*'GizettedOfflcen*aQdii*’) 
Contingent—. (See “ Contingenciei, etc., etc.”) 
EitablUhment— . (See ** Eitebliihment audit”.) 

Billi of Exchange* Chapter 42— 

Annual transfers allowed in the case of lapsed bills . 

65 

598 

1080(a) 

Audit and compilation of Foreign bills . 

42 

535-536 

899-a06 

Accoouts-current. Entries of bill transactions 

42 ; 

536 

905 « 

Consolidated iifue list 

42 1 

636 

900 

Correction of errors 

42 i 

535 

902 

Treatment of cancelled bills 

42 ; 

535 

901 

Audit and compilation of “ Local bills” .... 

42 ' 

632-535 

886-98 

Balances how verified annually . . •. 

69 

736 

1435 

Bill forms how stored and issued 

42 

532 

882 

“Bills” include “ transfer receipts ” 1 ii Chapter 42 . 

42 

532 

883 

How purchasable to make direct romittan(^eH t'* England . 

64 

664 

1276 

Instructions in Chapter 42 do not apply to Paymasters* 
transfer receipts 

42 

532 

684, W.c 

Issue lists. Check of— 

12 

532&533 

884, 86 

Lapse of bills, and payment of lapsed bills 

42 

5:4-35 

897 -9S 

» Foreign bills 

42 

536 

m 

Military Treasure chest bills 

42 

537 

907 

The Broaflshoot of local bills 

42 

534 

894 

The monthly agreement sheet . . . . . i 

42 

533 

892 

The old bills list 

42 

533 

890 

Bills of the Secretary of State or Oouncl Billa— 

howadjustod. Telegraphic traufers how adjusted 

04 

005 060 

1277-84 

how dealt with in the Resource Estimate , . . ! 

71 

744 

1480(6) 

lapse like other bills 

42 

530 

9tH, Note 

Special bills 

04 

000 

1284 

Weekly statement prepared by Comptroller General . 

04 

065 

1283 

Board of Trade. Account with— .... 

1 64 

003 

1265 

Bombay Civil Fund 

40 

54S 

944 

Broadsheets— 

of advances recoverable and suspense .... 

i « 

503 

534 

995 

of bills 

42 

894 

of contingent charges 

38 

514 

838 

of Municipal Fund Accounts 

67 

693 

1379 

of objectioui 

47 

505 

1001 

of permanent advances 

44 

542 

926 

of special loans 

68 

725 

1403 

of special recoveries 

45 

647 

942 

Budget- 

Budget and Revised Estimates — 

Budget Notes 

72 

753 

752 

1623 

Collection of details 

72 

1515 

Compilation 

72 

752 

1619 

Despatch 

72 

756 

1526 

Distribution of Land Revenue between Imperial and 
Provincial 

72 

1 766 

1524 

Responsibility for Estimates 

72 

761 

1 1512 

Spec'ial rules regarding Revised Estimates 

72 

j 753 

i 1521-22 

Subsequent procedure 

72 

756 

1 1527 

Preliminary Estimate of important alterations in the 
Budget figures 

72 

768 

1535 

General description of Estimates 

72 

751 

1511 

, Progress of expenditure— 

72 



Appropriation Keport 

761 

1649 

Military heads 

72 

760 

154i 

Public Works heads 

72 

760 

1543 

Telegraphic Reports 

72 

758 

1536 

Treasury Abstracts 

72 

758 

1687 

Revenue and Expenditure heads .... 

72, 

769 

1540 

bix*monthly Estimate 

72 

767 

1534 


tNSBl 


Tii 



Ohaptir. 

Psgt.; 

irUsk. 





Watchine of actuals 

72 

760 

1644 

Ways and Means Estimate ...... 

72 

767 

1630 

c 

• 




Cadastral Survey. Map debits . . . . . 

68 

626 

1165, Note 3 

Cancelled Currency liotes. Torification of- 

76 

775 

1603 

Cantonment Fund. Accounts how audited and ahHtractcil. 

67 

694 

1382 

Cash Accounts^ Treasury, how dealt with 

48 

670 

1009 

may bo destroyed after 26 years 

8iJ 

800 

17t)3 

Departmental :--Opiiim, Customs, Stamps 

52 

582 

KVtO 

Small Coin Dej)6t8 

52 

683 

1052 

Cash Balances) to be reduced and economised . 

71 

741 

1468 

Aimual roiK)rt on,— and resourco operations 

71 

7VJ 

1505 

Annual returns for Finance Accounts .... 

54 

603 

1076 

of Reserve Treasury telegraphed weekly to Coinpln)llcr 




General 

71 

746 

1485 

Weekly report from Madras and Bombay 

71 

746 

1486 

Cash Balance Report— 




of the districts. Proc^odurc when rcecived 

(71 

741 

1168(a) 


(71 

745 

1484 

The provincial,— must agree with the general italemc'iit of 




account, or explanation is required . . . . 

64 

500 

1067, Note 1 

CaflhEemittanoeB-Ordoring and ^vising 




Foreign Remittances, Telegram and lists 8<!nt l > C<tiiip- 
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